AJIMUHUCTPALIASI TOPOJA TOBOJBCKA
MOCTAHOBJIEHUE

07 oxTsa0psa 2015 r. Ne 112

00 yTBepKIeHNM aAMUHUCTPATHBHOIO PErJIaMEeHTA NPe10CTABICHUSA
MyHUIUnaabLHoi ycayru «IllpegocraBienue uagopmanum 006 o4epeTHOCTH
NMPeA0CTABJICHUS KUJIBIX NIOMEIEeHNH HA YCJIOBUAX COLUAIBHOI0 HAaMa»

B cootBerctBun ¢ ®enepanpHbiM  3akoHOM 0T 27.07.2010 Ne210-03
"OO0 opraHu3anuu NpPeJOoCTaBICHHUS FOCYJaPCTBEHHBIX U MyHULUIIAIbHBIX YCIyT",
pykoBoAcTBYsACH cT.40 YcTtaBa ropoja Tobonbcka, 3akoHOM TroMeHCKON 00J1acTH
or 07.10.1999 Nel37 «O mnopsake ydera TpaxiaaH, HYKIAIOUIUXCSA B KUIBIX
NOMEMICHMX, MPEAOCTAaBIIEMbIX MM IO JOTOBOpPAM COLMAJIBHOIO Haiima, H
MPEAOCTaBICHUS KUJBIX MoMelleHnii B TrtoMeHCkol o0siacTiy, AJMUHUCTpAIUs
ropona [IOCTAHOBJIAET:

1. VrBepautb  AJIMHUHHUCTPATUBHBIA  pErJaMEHT  MPEIOCTaBICHUS
myHuIunanbHo ycnyru «lIpenocraBinenne wuHbopmanuu 00 OYEPEIHOCTH
NPEAOCTABICHUSA KUJIbIX TOMEIICHUH Ha YCIOBUAX COLMAIBHOTO HaiiMay
(mpunaraetcst).

2. OcylecTBIATh MPEIOCTABICHUE MYHHUIIUNAIBHOM YCIYTH C MOMOIIBIO
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa  NPEAOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHULIMOAIBHBIX yciyr (manee — MO®IL[) B COOTBETCTBUU C COTJIAIICHUSMH,
3aKJIIOYEHHBIMH MKy AIMUHUCTpauuen ropona Tobonscka u MOLI.

3. Ilpeacemarenmto KOMHUTETa IO KWbKD agMUHUCTpanuu T.ToboabCKa
o0ecrneunTh TOTOBHOCTh K IPEIOCTABJICHUIO MYHULIUNAIBHON  YCITyTH
«IIpenocrapnenue wuHbopmManuu 00 OUYEPETHOCTH TNPEAOCTABJICHUS KHIBIX
MOMEIIEHUIM Ha YCIOBUAX COLMAIIBHOTO HaiiMa» B COOTBETCTBUM C TPEOOBAHUSIMU
AJIMUHUCTPATUBHOTO PETIAMEHTA, YTBEPKIAEMOT0 HACTOSIIIIUM ITOCTAHOBIICHUEM.

4. IlpusHath yTpAaTHBIIMM CHJIy TIOCTAaHOBJICHHUE AJIMHHHUCTpPALIUU
ropoga Tobonbcka oT 01.04.2013  Ne49 «O06 YTBEPKACHUU
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa NPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTH
«IIpenocraBnenne uHpopMauu 0O OUYEPEAHOCTH TPEIOCTABICHUS SKUIIBIX
MIOMEIIECHUN Ha YCJIOBUAX COLIMAIBHOTO HakMa

5. OnyOnukoBarh mocTaHOBIeHHWE B razere «ToOonbckas mpaBaa» u
pa3MecTuTh Ha OQUUIHUAIBHOM CalTeé MYHUIMNAIBLHOTO OOpa3oBaHMS TOPOJ]
TobonbCck Ha MOpTajie OPraHOB IOCYIAapCTBEHHOM BiacTH THOMEHCKOM oOjacTu
(www.tobolsk.admtyumen.ru) U aIMUHHUCTpAIUU ropoga  ToOomibcka
(www.admtobolsk.ru). TlpuiaokeHne K TMOCTAHOBICHUIO pa3MECTUTh Ha
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WH()OPMAITMOHHBIX CTEHJIaX B COOTBETCTBHM C TOCTAHOBJIEHHUEM aJIMHUHHCTPAIIAN
ropoaa To6onbscka ot 01.04.2015 No24,

6. Hacrosimee mocTaHOBI€HHE BCTyMaeT B CUJIY CO JHS O(HUIIMAIBLHOTO
OITyOJTMKOBAHUS.

/. KOHTpOodb 32 UCIIOJIHEHUEM HACTOSIIIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha
3amectutens ['maBel ropona (Pymmens H.A.).

I'naBa ropoaa B.B. Ma3zyp



YTBEPXIEH

MIOCTAaHOBJICHUEM
AnmunucTparuu ropoaa ToOonbcka
ot 07 oxTsi6pst 2015 1. Ne 112

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJAYTH
«IIpenocraBijienue uHGopMaunu 00 oUepeTHOCTH MPEIOCTABIEHUS KUJIBIX MOMEIleHUl Ha
YCJIOBHUSIX COHMATBHOIO HAliMa)

I. O01mue moJ10KeHus

1.1. Hacrosmuii agAMUHUCTPATUBHBIN perjiaMeHt (nanee - PerjiaMeHT) ycTaHaBlIMBaeT
MOPSAZOK U CTAaHAAPT MPEIOCTABICHUS MYHHUIIMIIAJLHOM YCIYTH MpeaocTaBieHre MHGOpMaun
00 0ouepeIHOCTH MPETOCTABICHUS KUIbIX TOMEIIEHUH Ha YCIIOBUSAX COLMAIILHOTO Haiima.

Pernament, a Ttakke wuHbopManus o0 amMuHUCTpauuu r.ToOGoIbCKa, CTPYKTYPHOM
NoJIpa3/ielieHuu aJMUHUCTpauuu I.ToOosbcka - KOMHMTETE MO JKUJIbIO, YIOJIHOMOYEHHOM Ha
MPEIOCTaBIEHUE MYHHUIMIAIBHON yCIyrd, MOANEXKHUT pa3MelleHuto B ceTu HTepHeT Ha
EnuHoM mnoprane rocyJapcTBEHHbIX M MYyHHULMINAIbHBIX ycayr "l'ocynapcTBeHHble ycayru"
(www.gosuslugi.ru), Ha wuHTepHeT-caiiTe "['OCyqapCTBEHHBIC M MYHHUIUIAIbHBIE YCIYTH
Tromenckoit obmactu" (www.admtyumen.ru) (mamee - Ilopranm TOCYZapCTBEHHBIX U
MYHUIIMNIATBHBIX YCIIYT), a Takke Ha oduiuansHOM caiTe anaMuHuctpauuu r.Tobonbcka
(www.admtobolsk.ru.).

1.2. MyHununaneHas yciayra MO TMpefocTaBieHH0 uHbopManuu o0 OuYepeHOCTH
IIPEIOCTABJICHUSI JKWIbIX MOMENIEHUH Ha YCJIOBHUSAX COLMAJBHOTO HailMa NpeloCTaBIIAeTCs
rpakaaHaM, COCTOSIIIMM Ha yueTe B KauyeCTBE HYKIAIOIIMXCS B JKMIBIX NMOMELICHUSIX (Janee
TaK)Ke — 3asIBUTEIIH ).

1.3. Or umeHM 3adBUTENEH IpU MPEAOCTaBICHUMM MYHULUINAIBHONW YCIYIM MOTYT
BBICTYNIATh JIMIA, HMMEIOIIME IMPaBO B COOTBETCTBUM C 3aKOHOJIATEIbCTBOM Poccuiickoin
@enepaun MO0 B CWIy HaJAENEHUS UX 3asABUTEISIMH B TOPSJIKE, YCTAaHOBJICHHOM
3aKoHOAarenbCcTBOM Poccniickoit denepanuu, NOJIHOMOYHSIMY BBICTYIIATh OT UMEHH 3asBUTENICH
IpY IPEAOCTaBICHUY MyHUIIMNIATIBHON YCIIYTH (Jlajee - MpeICTaBUTENN 3assBUTENEN ).

1.4. [IpenocTtaBneHre MyHULUINATBHOW YCIYTM OCYHIECTBIISETCS KOMHTETOM IO JKUJIBIO
agmuaucTpanuu r.Tobonbeka (manee - KoMuteT), KOTOpHIiA pacmnonaraeTcs mo ajapecy: 626152,
TromeHckas obmacts, r. Tobonbck, yn. C. Pemesosa, 27.

CnpaBouHblii Tenedon: 8(3456) 24-68-86.

DneKTpOHHBIN aapec: g-tob@yandex.ru.

I'padux paborer Komurera: monenensHuk - yerBepr ¢ 08:45 no 18:00, msarauna ¢ 9:00 no
17:00, cy6bota u BOCKpeceHbE - BBIXOJAHBIC IHHU. [IpOTOMKHUTENHEHOCTH paboyero mTHS,
HENOCPEJICTBEHHO MPEIIIECTBYIOLIET0 HepaboueMy Npa3IHUYHOMY JHIO, YMEHbIIAETCS Ha OJUH
qac.

1.5. Jluunelii mpuem 3asBUTENEH B IEIAX TMOJAYM JOKYMEHTOB, HEOOXOIUMBIX IS
OKa3aHUsi MYHULIMNAIBHOW YCIYTH, a TAKKe B LENSIX MOJYYeHHs pe3yibTaTa MYHULIMIAIbHON
yenyru ocyuiectisercss Komurerom B pabouee Bpems coriiacHo rpadguky padorsl Kommurera,
B IIOPSIZIKE OUEPEIH.

1.6. Nudopmanust 0 mMOpsAAKE MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH SIBISETCS
OTKPBITOM U IPEIOCTABISAETCS:

a) 1o crnpaBouHbIM Tenedonam Komurtera B yachl ero paboThl;

0) mocpenctBoM EnuHOro mopTana ToOCYyIapCTBEHHBIX M MYHHUIUMNATBHBIX  YCIYT
"TocynapctBennsie ycimyru" (www.gosuslugi.ru) unm uHTepHeT-caiita "['ocymapcTBeHHBIE U
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MyHUIUNaIbHBIE yeiyru TromeHnckoit oonactu" (www.admtyumen.ru);

B) yepe3 MODIJ;

I') TIOCPEJICTBOM pa3MelleHHs] WH(POPMAIMOHHBIX MaTepUajoB Ha O(UIMAILHOM caiiTe
agmuuuctpammu r.Toboascka (Www.admtobolsk.ru);

) B (opMe OTBETOB Ha OOpallleHUs TpaKIaH, HANpaBJICHHBIE B NMHUCHBMEHHOH (opme B
anpec Komurera,

€) B X0/JI€ JINYHOTO IIpUEMa rPaXKaaH;

) IOCPEACTBOM pa3MeLIeHUs HH(OPMAIMOHHBIX MaTepuajoB Ha HH(OPMAIMOHHBIX
CTEH/IaX, YCTAHOBJEHHBIX B IoMmelleHusx Komurera, npenHa3HAuEHHBIX IS OXKHUAAHUSA
npuema.

1.7. Ha odpunmansHOM caiite aqmunuctparuu r.Todonscka (www.admtobolsk.ru), Ha caiite
"T'ocyaapCTBeHHbIE U MYHUIIMIIAJIbHBIE YCIyTH B TroMeHCKO# oOsactu", Ha MH(OPMAIIMOHHOM
CTEH/I€ B IOMEUIEHNU aiMUHUCTpanuu r.Tobonbcka pa3MeriarTcs:

a) konus PeryiamenTa;

0) 6;10K-cxema MpeaocTaBieHus MyHuIunanpbHou yciryru (IIpunoxkenne 1 k Pernmamenty);

B) NEpPEYCHb JOKYMEHTOB, HEOOXOAMMBIX IJISi MPEJOCTABICHUS YCIYIHM M YKa3aHHBIX B
nyHkre 2.10 Perinamenra;

r) hopma 3asiBJI€HUS O MPEAOCTaBICHUHA MYHUIIMIIAJILHOU YCIIyTH;

n) rpaduk pabotsl Komurera;

€) KpyT 3asBUTENEH;

) IepevYeHb OCHOBAHUH JUIsl OTKa3a B IPEIOCTABICHUN MYHHUIIMIIATBHOM yCIyTH;

3) CBEAECHMS O MeECTe, JIHAX M dYacax MpHUeMa JIOJDKHOCTHBIX JIMI, YIOJIHOMOYEHHBIX
paccmaTpuBaTh *KajloObl IpakJaH Ha pewieHus U neiictBus (OesneiictBus) Komutera u ero
JOJIKHOCTHBIX JIULL.

1.8. Jluna, oOparuBmivecs B KoMHUTET HENOCPEICTBEHHO WM IyTE€M MCIIOJIb30BaHUS
cpeacts TenedoHHOM cBs3H, cetu UHTepHeT, uepe3s MOL nnpopmupyrorcs:

a) O MepevyHe JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEJOCTABICHUS YCIYTH M YKa3aHHBIX B
nyHkTe 2.10 PernamenTta, UX KOMIIJIEKTHOCTH (JIOCTATOYHOCTH);

0) 0 mpaBUIBHOCTU OPOPMIIEHUS JOKYMEHTOB, HEOOXOAUMBIX /IS IPEIOCTABICHUS YCIYTH
U yKa3aHHBIX B myHKTe 2.10 Pernamenra;

B) 00 UCTOYHMKAX IMOJy4EHHs JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEAOCTABICHUS YCIyTH U
yKa3zaHHbIX B yHKTe 2.10 Pernamenra;

I') 0 MOPsIZIKE, CPOKaxX OPOPMIIEHHUS JOKYMEHTOB, BOBMOXHOCTH MX MOJyUYEHUS;

1) 0 IpaBUJIaX U OCHOBAHMX OTKa3a B MPEAOCTABICHUHM MYHUIIUIAIBLHON YCIIyTH.

1.9. Co nus mpuema TI0KyMEHTOB 3asiBUTEJIb UMEET MPaBO Ha MOJYYEHHUE CBEIEHUH O X0/1e
OpPEOCTaBIEHUs] YCIAYrM IyTE€M HCIHOJIb30BaHUS CPEACTB Tene(OHHOM CBSA3HM, JIMYHOTO
MOCEIICHHS, IEKTPOHHOU mouThl. [Ipm oOpamienun 3asButens cnenuaiuct Komwurera maer
OTBET CaMOCTOSITENIBHO.

IIpn oTtBeTax Ha TenepOHHbIE 3BOHKM W YCTHbIE OOpallleHHs TpaxJaH CIELHATUCTHI
noapoOHO M B BEXIUBOM (KOppekTHOH) ¢opme HHOOPMUPYIOT OOpaTUBIIMXCS 110
MHTEepecyromuM BonpocaM. OTBET Ha Tene(OHHBIM 3BOHOK JOJKEH HAaUMHATHCS ¢ MHPOpMAIUU
0 HANMEHOBAHWU OpraHa, B KOTOPBIA MO3BOHWJ Tpa)<IaHUH, (aMHIUM, UMEHH, OTYECTBA U
JOJKHOCTH CHELMATIUCTA, PUHSBIIETO TE€IE(POHHBIN 3BOHOK.

[Ipy HEBO3MOXXKHOCTHU CIIELHUAIIUCTA, MPUHSIBIIErO Tele(GOHHBINH 3BOHOK, CAMOCTOSATEIBHO
OTBETUTHh Ha IIOCTABJICHHbIE BOMPOCH TeNe()OHHBIH 3BOHOK JIOJDKEH OBITh IepeapecoBaH
(mepeBeieH) Ha ApYyroe JOKHOCTHOE JIMIIO MITH JK€ 00paTUBLIEMYCs TPaKIaHUHY JTOJIKEH OBbITh
coo011eH TesneOHHBIA HOMEp, 10 KOTOPOMY MOXHO MOJIYYUTh HEOOX0UMYI0 HH(OpMAIIHIO.

B cinydae HEOOXOOUMOCTH MpPHUBICYEHUS HMHBIX JOJDKHOCTHBIX JIMII  OpPTaHOB
aamuHucTpanuu r.Tobonbcka A MpeaocTaBiICHUs MOJHOTO OTBETa, crenuanuct Komwurera
MOYKET MPEUIOKUTh OOPAaTUTHCS C MOCTABJICHHBIM BOIIPOCOM B IMMMCHMEHHOM (hopme.

1.10. OcHOBHBIMU TpeOOBaHUSIMH K HHPOPMHUPOBAHUIO T'pak/iaH SBISIOTCS:

a) JOCTOBEPHOCTD MPEOCTaBIsIEMON HHPOPMALINY;

0) 4ETKOCTh U JIJAKOHUYHOCTh B U3JI0KEHUH UH(DOpMALINH;
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B) MOJIHOTa HHPOPMHUPOBAHUS;

T') HarJISAHOCTh (JOpM MPEAOCTaBIIsIeMON HH(POpPMAITUH;

1) yI0OCTBO M IOCTYITHOCTb MOJTy4aeMoi nH(pOopMalnu;

€) OIEePaTUBHOCTh IPEAOCTABIIEMON HH(DOpMALUH.

1.11. V3meHenus B MHGOPMAIHMIO O MOPSAKE MPEIOCTABICHUS MYyHULIUIAIBHOU YCIYTH,
pPa3sMEIICHHYIO B COOTBETCTBUM € MyHKTOM 1.6 PernamenTa, 1OKHBI CBOEBPEMEHHO, HE TI03/IHEE
3 nmHe#l co mHS W3MEHEeHHs, BHOCHThCS paboTHMkamMu KomuTeTa, OTBETCTBEHHBIMH 32 €€
BHECEHUE.

1.12. OcHOBHBIMH 3aja4yamMu Komurera npu opraHuzanuu IIpeaoCTaBICHUS
MYHULUIAJIBHON YCIIYTH SBIISIOTCA:

a) IMpPEeNOCTABJIIEHUE MYHUIMNAIbHOW YCIYrM KauyeCTBEHHO, TO €CTb B IIOJIHOM
COOTBETCTBUM € TPEOOBAHUAMM JCHCTBYIOLIET0O 3aKOHOAAaTENIbCTBA U Pernamenra;

0) obOecrieueHnEe BBICOKOH KyJbTYPHl OOCITYXHMBaHHS TPaKJaH HAa OCHOBE COOJIOACHUS
TpeOOBaHM, YCTAHOBJICHHBIX ITYHKTOM 2.5 PeriamenTa;

B) obecrieuenue 3(h(HeKTUBHOM OpraHn3aluH MIPEIOCTABICHUS MYHUIUITATBHON YCIyTH:

ONTUMaJIbHAsl PAcCTaHOBKAa M 3G (EKTUBHOE MCIOJIb30BaHME TPYJOBBIX, MaTEpUaIbHO-
TEXHUYECKUX, MH(OPMAIIMOHHBIX PECYPCOB, 3a/€HCTBOBAHHBIX B IIPOILECCE IMPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

JNOCTH)KCHHME IIOKa3zareled KadecTBa W JOCTYNIHOCTH  MYHULMNAIBHOW  YCIIYIH,
ONpe/IeTICHHBIX MYHKTOM 2.22 PeriaMeHnra;

[IEPCIIEKTUBHOE IUIAHUPOBAHUE IMOBBILICHHUS KAaue€CTBAa IMPEJOCTABIECHUS MYHHUIIMIAIbHBIX
YCIYT ¥ MX MHTErPalli ¢ UHBIMU IIPEJOCTaBIIIEMbIMU ITOCYJApPCTBEHHBIMU U MyHULIUIIAIbHBIMU
yCIIyraMu;

r) ocyuiectBieHue 3((EKTUBHOIO TEKYIIEro KOHTPOJIA KauecTBa IPEAOCTaBICHHUS
MYHULIMTNIAJIbHOW YCIYTH.

I1. Ctanpapr npeaocTaBieHUs MyHUIIUIIAJIBHOH YCIyTH

2.1. HaumeHoBaHME MYHULIMIIAIBHON YCITYTH:

IIpenocraBnenue nHpopManuu 006 0UEPEIHOCTH MPEIOCTABICHUS JKUJIBIX MOMELICHUH Ha
YCJIOBHSIX COLMAJIBHOTO HalMa.

2.2. OpraHoM, NpeAOCTaBISAIOIIMM MYHHLIMIIAIBHYIO YCIYTY, SBISETCS aAMMHUCTPALHS
r.To6onbcka. CTpyKTYypHBIM MOJpPAa3/J€ICHUEM, OTBETCTBEHHBIM 32 HEMOCPEJICTBEHHOE
IIPEIOCTABIICHNE MYHULIMIIANIBHOM yCIIyrH siBisgseTcs  Komwurer.

2.3. B paMkax MeXBEIOMCTBEHHOro HH(OPMALMOHHOIO B3aummojeictBus Komwurer
B3aUMOJICHCTBYeT ¢ JlemapTaMeHTOM COIMAIbHOTO pa3BUTHS  TIOMEHCKOW  obiacTu,
VYnpaBieHreM 3anKucy akTOB IPakJaHCKOTO cOoCTosiHUS TroMeHCKoi o0acTu.

2.4. Tlponenypsl B3aMMOJICHCTBHS C OpraHaMU M OpraHU3alMsIMHU, YKa3aHHBIMU B ITyHKTE
2.3 PernmamenTa, onpeessitoTCs HOpMaTUBHBIMU ITpaBoBbIMU akTaMu Poccuiickoit denepannmy,
TroMeHCcKol 0071aCTH, MyHUIIMIAIBHBIMU IPAaBOBBIMHM aKTaMu agMuHucTpauuu r.Tobosnbcka, B
TOM YKCJIE HACTOAIIUM PeriiaMeHTOM U COOTBETCTBYIOLIUMU COTTIALICHUSAMH.

2.5. lomxHocTHble nna Komurera BO BpeMs NMpeAOCTaBICHHUS] MYHUIMIAIBHON yCIyru
00s13aHBl KOPPEKTHO M BHHMMATEIIbHO OTHOCHUTBCS K TpakJaHaM, HE YHWXKas WX YECTH U
JIOCTOMHCTBA, OBITh BEXJIMBBIMU U TAKTUUHBIMH.

IIpu npenocraBieHM MyHULUIIAIBHON YCIYTH JTOJKHOCTHBIE JTUIA JOJKHBI HCXOAUTH U3
IpUHLINNA JOOPOCOBECTHOCTH 3asBUTEJEH, IMpenrosaras, 4YTO TpakJaHe JeHCTBYIOT B
COOTBETCTBUH C JICUCTBYIOLINM 3aKOHO/IATEIICTBOM U HE 3JI0YIMOTPEOSIOT CBOMMHU MTPaBaMu BO
BpEJ] TPETHUM JIULIAM.

2.6. omxHocTHble nuna KomuTera He BrpaBe TPeOOBATH OT 3asBUTENS OCYILECTBICHUS
JeNCTBUI, B TOM YHCJI€ COTJIACOBAHUN, HEOOXOAUMBIX IJIs TIOJYYEHHs] MyHUIMIIATBHON yCIyru
U CBSI3aHHBIX C OOpalleHHeM B HHbIE TOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOymnpaBlieHusl, opraHuzanuu. BsaumopeiicTBue, HeoOXoauMMoOe [UIsl MPEIOCTABICHUS
MYHHLIMIIAJIBHON YCIIYTH, TOJKHO OCYIIECTBIISITHCS COTJIaCHO MyHKTY 2.4 Pernamenra.
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2.7. PezynpTaTaMu NpeaoCTaBICHUS] MyHULIUIIAIBHON YCIIYTH ABIISIOTCS:

uHpopmanusgs 00 OUYEpPEeIHOCTH TMPEAOCTABICHUS JKWIBIX IIOMEIIEHUH Ha YCIOBHUAX
COLIMAJIbHOTO HaliMa;

coobiieHue 06 oTKase B MPEAOCTaBICHUN HHPOpMAIMN 00 0YepEeTHOCTH MPEOCTABICHUS
YKUJIBIX ITOMEILEHUH Ha YCIOBUSAX COLUAIBHOIO Hailma.

2.8. Cpok mpenocTaBiIeHUs] MyHHUIUIAIBHOW YCIYrd MpHU NMPEAOCTaBICHUH UHGOpMaIUN
00 OuepelHOCTH IPENOCTABICHUS MXWIbIX IMOMEIIEHUN Ha YCJIOBUSAX COLMAJIBHOIO HaliMa B
nucbMeHHOM (popme coctaBisger 10 paboumx mHel co AHS mojauu 3asBiieHus. B ciydae, ecnu
uHpopManus OblIa 3ampolIeHa BO BpeMs JIMYHOTro npuema B Komurere B ycTtHOU opme - B
X0JI€ JINYHOTO MpHeMa.

2.9. MyHuuunanbHas yciyra OKasblBa€Tcd B COOTBETCTBUM CO  CIIEAYIOIIUMU
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU, HETIOCPEICTBEHHO PETYIHUPYIOIIMMU €€ MPEAOCTaBICHHE:

a) XKumumneiii konekce Poccuiickoit @enepanuu ot 29.12.2004 N 188-d3 // Cobpanue
3akoHoarenascTBa PD. 2005. N 1 (Hacts 1). Cr. 14;

0) I'paxxnanckuii koaekce Poccuiickoit @eneparuu ot 30.11.1994 N 51-®3 // Cobpanue
3akoHogarenbcTBa PD. 1994. N 32. Cr. 3301;

B) @enepanbublii 3akoH "O BBeaeHuu B aelctBue JKunmmiHoro koxaekca Poccuiickoit
Oeneparun” ot 29.12.2004 N 189-03 // Cobpanue 3akoHogatensctsa PD. 2005. N 1 (Yacts 1).
Cr. 15;

r) ®enepanbubiii 3akoH oT 02.05.2006 N 59-03 "O mnopsaake paccMOTpeHHUs: oOpalieHuit
rpaxnad Poccuiickoit denepanun" // Codbpanne 3akoHonarensctea PO. 2006. N 19. Cr. 2060;

n) denepanpHbiii 3akoH o 27.07.2010 N 210-®3 "OO6 opraHuzanuy MpPeIOCTABICHHS
rOCYJapCTBEHHBIX W MyHUIHMMAIbHBIX yciayr" // CoOpanue 3akonomarensctBa PD. 2010. N 31.
Crt. 4179;

e) 3akoH Tromenckoit ob6snactu ot 07.10.1999 N 137 "O mnopsake yuyera rpaxkJaH,
HY>KJTAIOMIMXCA B JKWJIBIX TOMEHICHHSIX, MPEIOCTaBIsSEMBIX UM IO JIOTOBOPaM COIHAILHOTO
HaiiMa, W TPENOCTaBJICHUS KUIbIX mNomenieHnid B TromeHckoit obmactu" // TromeHckue
u3Bectus. 1999. N 183.

2.10. st mpeaocTaBieHUs MyHUITUTIATBHON YCITYTH IO MPEAOCTaBICHUIO NHPOPMAITUU 00
OUYEPEAHOCTH MPEJOCTABICHUS JKWIbIX TOMEIIEHUMH Ha YCIOBHMSX COLHMAIBHOIO HaiiMa
YCTaHABJIMBAETCS CJHENYIOUIMI HCUEPHBIBAIOIINN IE€peuYeHb JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOAATEIbHBIMU WJIM MHBIMM HOPMATHBHBIMU IPAaBOBBIMH aKTaMH JUIs €€
OKa3aHUs:

a) 3asBJIEHHE O NPEeAOCTaBIeHNUH MH(OpMAIMK 00 0YepeTHOCTH MPEAOCTABICHHS JKUIIBIX
NOMEIIEHUH Ha YCIIOBUSX COLMAIBHOrO HaiiMa, Mo (opMe COrjlacHO MPHIOKEHHI0 2 K
Pernamenty (nmanee - 3asiBJIeHHE O MPENOCTaBICHUU WH(OpPMAIKK), 32 UCKIIOYECHUEM CIydas
NOJjauy 3asBJICHUS O MPEAOCTaBIEHUH HH(POPMAILIUU B X0/1€ INYHOTO IpHeMa B YCTHOH popme;

0) JOKYMEHT, yIOCTOBEPSAIOLINI JIUYHOCTh 3aSBUTENS UM €ro MpeICcTaBUTeNs (IOIJIEKNUT
BO3BpATy 3asBUTENIO (IIPEICTABUTENIO 3asABUTENS) MOCJIE YJOCTOBEPEHMS €ro JIMYHOCTU INpHU
JMYHOM NpUeEMe);

B) JIOKYMEHT, YAOCTOBEPSIIOIUI MOTHOMOYHS NIPEJICTABUTEINS 3asIBUTENS, B Clydae MMo1aun
3asIBJICHUS [IPEICTAaBUTEIIEM 3asIBUTEIS.

2.11. 3asBneHHe O TNPEAOCTABICHUM MYHHMLMIIAIBHOM YCIyrH C NPUIOKEHUEM
JIOKYMEHTOB, MpenycMOTpeHHbIX MyHKTOM 2.10 PermamenTta, MokeT OBbITh MOJAHO B XOJ€
JMYHOTO TpHEMa, MOCPEJICTBOM ITOYTOBOIO OTIPABICHHS C OOBSIBICHHON LEHHOCTBHIO MPU €ro
MEPEChUIKE, OIHUCHIO BJIOXKEHUS W YBEAOMJICHHEM O BPYYEHHH JHOO B AJIEKTPOHHOM BHJIE
nocpenactsoM Iloprana rocyqapcTBEHHBIX U MYHHIIMIIATBHBIX YCIyT, uepe3 MO,

3asBIIEHHE O MPEIOCTABICHUN MYHHUIIMIAIBLHOW YCIYTH B 3JIEKTPOHHOU (opme momaeTcs
nyTeM 3anojiHeHust (GopMbl, pa3meleHHON Ha [loprasie rocynapcTBEHHBIX U MYHULUIAIBHBIX
YCIIYT, ¥ IOJKHO OBITH MOJANKCAHO 3JEKTPOHHON MOIMHUCKHIO 3asiBUTEIIS.

IIpu nomaue 3asBIEHHUS O TMPEIOCTABICHUUM MYHHULUNAIBHOW YCIYTH IOCPEACTBOM
MOYTOBOTO OTIIPABJICHUS MOJMUCH Ha 3asABJICHUM JOJDKHBI OBITh 3aCBUAETEIHCTBOBAHBI B
HOTapHUaJIbHOM IOPSIIKE.
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3asBlIeHHE O TMPEAOCTABICHUH MYHUIIUIMATHHOW YCIYTHM MOXET OBITh MOJAHO uepe3
MHOTO(QYHKIIMOHATIbHBINA IIEHTP MPEIOCTaBICHUS TOCYJApPCTBEHHBIX W MYHULMIMAIbHBIX YCIYT
(manee Taxke MODIL) B COOTBETCTBUM C COTJIAICHUEM O B3aUMOJECUCTBUH MEXIY
anmuuuctpanuerd r.Tobombcka w M®Il. B manHOM citydae MOpPSIOK B3aUMOACHCTBUSA
anmunaucTpaimu r.Tobonbcka (Komurera) 1 M®L[ mpu mnpemocTaBieHUM MYyHHIMMIAIBHOM
YCIYIM  PEryJIMpyeTcsi  COTJIAlleHMEM O  B3aUMOJCHCTBHUM,  3aKIOYAEMbIM  MEXIY
agmunuctpanuei r.To6onscka u M®LI.

2.12. JInsg npenocTaBieHUs MYHUIMIAIBHOW YCIYTM TPaKIaHE AOJKHBI HPEIACTABUTH
CaMOCTOSITEJIbHO JIOKYMEHTHI, yka3zaHHble B myHkTe 2.10 Permamenta. JlokyMeHThI (CBeaeHUs),
MPelyCMOTPEHHbIE MOANYHKTaMU «0» U «B» myHkTa 2.10. Pernmamenra, eciay OHU HaxXoAsTCS B
pactiopspbkeHnn [lemapraMeHTa COIMANBHOTO pa3BUTHS TIOMEHCKON oOnacTh W YTIpaBJIeHUS
3alliUCH aKTOB TPaKJAHCKOTO COCTOSHUA TIOMEHCKON 0051acTH, MOTYT MNPedoCTaBISATHCS
3asIBUTEIISIMU IO COOCTBEHHON MHUIIUATUBE.

Jiia paccMoTpeHusl 3asiBIEHHS O MpefocTaBieHud HHpopmanun Komurter B pamkax
CHCTEMBI MEXBEJJOMCTBEHHOT'O0 MH(POPMALIMOHHOTO B3aMMOJICHCTBHUS 3aIPallIMBACT CICAYIOIINE
JOKYMEHTHI (MX KOIUU WJIM COJIeprKallfecs B HUX CBEACHUS), €CIIM OHU HE ObUIN MPEICTaBICHBI
3asiBUTEJIEM 110 COOCTBEHHOIN MHUIIUATUBE:

- CBEJCHUA W3 MpHKa3za (IIOCTAHOBJIECHHS) OO0 YCTAaHOBIEHUU HAJ TPAXKTAHUHOM OMEKHU
(momeunTenscTBa) — B JlemapTraMeHTe CONMAIBLHOTO pa3BUTHS TIOMEHCKOM oOyiactd st
MOATBEPKICHUS IOJTHOMOYUI 3aKOHHOTO MPEJCTaBUTES;

- CBEJICHHS O TOCYNAapCTBEHHOW DPETHCTpAalMU aKTOB: O POXKACHWUHU; CMepTH; Opake (0
pactopkeHun Opaka); cMeHe (paMuIuu, WMEHHU, OTYeCTBA — B YIIPABICHUU 3alUCH AaKTOB
TPaXKTAHCKOTO COCTOSIHHSI TIOMEHCKOM 00JacT — /ISl MOATBEPXKACHUS TIOTHOMOYHN 3aKOHHOTO
MPEICTaBUTEINS MO0 ISl TOATBEPKIACHUS MPUHAAIE)KHOCTH K KPYT'y 3assBUTENCH.

2.13.  JIoKyMeHTBI, TpPEACTaBIIIEMbIC  3asgBUTEIEM B  LEIAX  MPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIYyTH:

a) JOJDKHBI COOTBETCTBOBaTb TPEOOBAaHUSM, YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM
Poccuiickoit ®denepauuu, U oTpaxkaTb UHGOPMAUIO, HEOOXOIHMMYIO JUIS MPEJOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

0) TEKCThl [OKYMEHTOB [IOJDKHBI OBITh HAmUCaHbl pa30OpUYMBO, HAUMEHOBAHUS
IOPUAMYECKUX JIUI - 0€3 COKpAIlleHUs, C YKa3aHHUEM UX MeCT HaxoxjaeHusd. OaMuinuu, UMeHa u
OTuecTBa (PU3UYECKUX U], apeca UX MECT )KUTEIbCTBA JIOJKHBI OBITH HATMCAHBI TIOJTHOCTHIO;

B) TOKYMEHTHI HE JOJKHBI UMETh TTOYMCTKH JIMOO MTPUIUCKH, 3a4EPKHYTHIE CIIOBA M UHBIE
HE OTOBOpPEHHBIE B HUX HCIPABJICHHS, HE JOJDKHBI OBITh HCIONHEHBI KapaHJAIIoM, a TaKkKe
MMETh MOBPEXKACHUS, HE MO3BOJISIONINE OJJHO3HAYHO UCTOJIKOBATh UX COJIEPKAHUE;

I') JTOKyMEHTbl Ha OyMa)XKHbIX HOCHUTENSX MPEJOCTaBISAIOTCA MO0 B JABYX HSK3EMILIsApax,
OJIMH W3 KOTOPBIX MOJJWHHUK, MPEICTaBIsIEeMbId i1 00O03peHUs U TOAJNEXKAIUN BO3BpaTy
3asIBUTEII0, IPYrod - KOMUS JJOKYMEHTa, IpujlaraeMas K 3asiBJI€HUI0, JIM0O B BUJIE HOTapUaIbHO
YIOCTOBEPEHHBIX KOMHM TOKYMEHTOB. lIpuiiaraeMblii K 3asBIEHUIO JOKYMEHT, COCTOSILIIUN W3
IBYX U OoJiee JIMCTOB, I0JKEH ObITh IPOHYMEPOBAH U MPOIIHYPOBaH.

2.14. [HomxuoctHble numa Komurera He BopaBe ucTpeOOBaTh OT 3asBUTENs
MPEIOCTABIIEHUS TOKYMEHTOB U MH(POPMAIIUN UM OCYLIECTBICHUS AEHCTBUM, IPEeOCTaBIEHUE
WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU THPABOBBIMU aKTaMH,
PETYIUPYIOMHUMH OTHOIICHHS, BO3HUKAIONINE B CBSI3W C TPEJAOCTABICHHEM MYHHUIIMIAIBHON
YCIIYTH.

2.15. Otka3 B mnpuemMe JOKYMEHTOB, a TAaKXe NPHOCTAHOBIEHUE IPEIOCTABICHUS
MYHUIUIIATIBHON YCIYTH HE IPEAYCMOTPEHBI.

2.16. B mpenocraBieHnd MYHHUIIUTAIBHOW YCIYTH TO TMPEIOCTaBICHUI0 MHGOpPMAITUU 00
OUEpPEIHOCTH MPEIOCTABICHUS IKUIBIX TOMEIIEHUH Ha YCIOBUAX COIMAIBHOTO Haiima
OTKa3bIBAeTCs B CIy4yae, €CJIU 3asBUTEIb HE COOTBETCTBYET TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
1.2 Pernamenra.

2.17. OTka3 B mpeAoCTaBICHUHM MYHUILIMIAIBLHOW YCIYrd HE MPEHSTCTBYET MOBTOPHOMN
nojaue JOKYMEHTOB IPU YCTPAHEHUU BBISBIICHHOI'O OCHOBAHHUA ISl OTKa3a B MPEIOCTaBICHUU



MYHULIMIIAJIbHON YCITyTH.

OTka3 B npeAoCTaBICHUH MYHUIIMIAIBHON YCIYTH MOXKET ObITh 00KajloBaH B 0CYACOHOM
(BHeCy1eOHOM) WK CYA€OHOM TOPSIZIKE.

2.18. TlpenocraBieHrue MYHUIMMAIBHOW YCIYyTH OCYIIECTBIsSETCS OecruiatHo - 0e3
B3UMaHMsI TOCY/1apPCTBEHHOW MOIIJIMHBI WJIM MHOM IJIaThI.

2.19. Ilpu npenocTaBiI€HUM MYHUIUNAIBHON YCIYTM MAaKCUMaJbHBIA CPOK OXKUJIAHUS B
ouepe/in HE JI0JIKEH TPEBbIIIATh:

a) 15 MUHYT NIpH npueMe K JOJDKHOCTHOMY JIMILY Ui [TO/1a4u HEOOXOAUMBIX TOKYMEHTOB;

0)15 MuHYT mnpuM mnpueMe K JODKHOCTHOMY JIMIY [UIS TIOJy4eHHUs pe3yiabTara
MYHUIIMIIATLHOM YCITyTH.

2.20. 3asBieHUs] O IPEJOCTABICHUU MYHUIMIAIBHON YCIYrd MOJUIEKAT PErUCTpaluu B
COOTBETCTBUU C YCTAHOBJICHHBIM TOPSAKOM JIOKYMEHTOOOOpOTa U  JIEJIONpPOU3BOJCTBA
aaMuHucTpanuu  r.’ToOoinpcka HE MO3JHEE CIEAYIOUIEro JAHS I0CIE€ WX IOCTYILICHUS
HE3aBUCUMO OT (OpMbI NPEJICTABICHUS JOKYMEHTOB: Ha OYMa)XHbIX HOCHTENSX WIA B
AIIEKTPOHHOH (opMme.

2.21 K nomemieHusiM, B KOTOPBIX MPEIOCTABIAETCS MYHHUIMNAIbHAs YCIyra, K MecTam
OXKUJAHUS U TpueMa 3asBUTENIeH, pa3MElICHUI0 U O(OPMIICHUIO BHU3YyaJbHOW, TEKCTOBOM
uH(pOpPMAIIMU O MOPSIIKE MPEAOCTABICHNUS MYHUIIUIAIBHON YCIYTH MPEABABISIOTCS CIEYIOIIHE
TpeOOBaHUS:

a) MOMEIIEHUs JJIsl TMPEJOCTABICHUS MYHUIIUIIAIBHON YCIYTH JIOJDKHBI pa3MellaTtbes Ha
HWKHUX, IPEANOYTUTEIbHEE HA NIEPBBIX, dTaXax 3JaHUl;

0) ueHTpalbHbIN BXOJ B 31aHus (momemieHusi) Komutera obopynyercs nHGOpMaIMOHHON
TaOJIMYKOH (BBIBECKOH ), CoIeprKaIIeii CleAyIONyr0 HHPOPMAITHIO:

HauMeHoBaHue Komurera;

MECTO HaXOXACHUS,

pexxum pabotsl KomuteTa.

B) IPUEM Tpa)KJaH OCYILECTBISIETCS B MPEJHA3HAYEHHBIX JUIS 3TUX IIeJIed MOMELEHUX,
BKJIIOUAIOIIUX MECTa OXUAaHUsI, UHHOPMUPOBAHUS U TTpUEMa 3asiBUTEIEH;

I') IOMEILEHUS, B KOTOPBIX MPEAOCTABISIETCS MyHULIMIIAIbHAS yCIyra, 000pyAyIOTCS:

IIPOTUBOINOKAPHON CUCTEMO U CPEICTBAMU NIOKAPOTYILLIEHUS;

CHUCTEMOM OIOBEIIEHNS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYALIUH;

yKazaTeJsiMU BXOJA U BBIXOJA;

TaOJIMYKON C HOMEpaMU U HAaWMEHOBAaHUSIMU TIOMEIIICHUI;

1) B MOMEILEHUAX Ul OXKUJaHUs MpHeMa o0opynyloTcs MecTa (MOMEUIeHUs), UMEoIe
CTYNbs, CTOJIbI (CTOMKH) AJIi BO3MOXXHOCTH O(OPMIIEHUS JIOKYMEHTOB, THIIOBBbIE OJIaHKU
JIOKYMEHTOB, a TaKKe TyaseT U rapaepo6. KoianuecTtBo MecT 0xuaaHus ONpeenseTcsa UCXos
u3 (aKTUUECKOM HArpy3Kd M BO3MOXKHOCTEW Ui MX pa3MelUleHUs B 37aHuu. B momemieHusx
TaK)K€ JIOJDKHBI pa3Mellarbcs HHGOPMAIMOHHBIE CTEHABI, COJAep)Kallue HHPOpPMALUI0 O
NOPSIIKE IPEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH, ONIPEIEICHHYIO NOAIYHKTOM "B" myHKTa 1.6
Pernamenra;

€) uHpOpPMallMOHHbIE CTEH/bl JOJDKHBI YCTaHABIMBATbCA HENAlIEKO OT BXOAa B
MOMEIICHHUE, T OCYIIECTBISICTCS MpPUEM 3asiBUTENEH, TakuM 00pa3oMm, 4ToObI OOECreYuTh
BO3MOXHYIO BHMJIUMOCTh HH(POpPMAllUM MaKCUMaJIbHOMY KOJUYECTBY TIpaxaaH. TeKCTbI
MH(OPMALIMOHHBIX MaTEPHUAJIOB, pa3MEIIaeMbIX Ha CTEHJaX, eYaTaloTcs yIA0OHBIM ISl YTCHUS
mpudToM, 6€3 UCTIpaBiIeHHH, HandoJiee BaXKHbIE MECTa BBIICISIOTCA (TIOAYEPKUBAIOTCS);

) MECTO IpHeMa 3asiBUTeNel JOHKHO 00eceunBaTh:

KOM(OPTHOE PaCIONIOKEHUE 3asiBUTEINS U IOJDKHOCTHOTO JIUIIA;

OTCYTCTBHE 3aTPyIHEHUH JJISl JIUL C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH;

BO3MOKHOCTh M YI00CTBO 0(pOpMIICHHS 3asBUTENIEM MUCbMEHHOTO O0OpaIleHus;

TeleQOHHYIO CBS3b;

BO3MO>XHOCTb KOIIMPOBAHUS TOKYMEHTOB;

JIOCTYN K OCHOBHBIM HOPMAaTUBHBIM NPABOBBIM aKTaM, PETIaMEHTHUPYIOIIUM MOJHOMOYHS
u cepy komnereHuuu Komurera,



JOCTYl K HOPMAaTHBHBIM TIPAaBOBBIM  aKTaM, pPETyJUPYIOIIUM  MPEJOCTaBICHUE
MYHUIUNAJIBHON YCIIyTH;

3) MECTO TIpHeMa 3asiBUTEIEH JOKHO OBITh 000PYIOBAHO U OCHAIICHO:

TabJIMYKaMU C yKa3aHUueM (paMUIMM, UMEHH, OTYECTBA U JOJDKHOCTH JOJIKHOCTHOI'O JIMLIA,
OCYLIECTBIISIIOLIETO IMpHeM, M (WIM) JOJDKHOCTHOE JIMIO JO/DKHO HMMETh  JIMYHYIO
UICHTU(PUKALIMOHHYIO KapTOUKY;

MECTOM JUISI TUChbMa U PACKJIaIKUi JOKYMEHTOB, CTYJIOM;

1) IOMelleHue i paboThl COTPYAHHUKOB JOJKHO OBITh OCHAILLEHO CTYJbSIMH, CTOJIAMH,
NEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K MH(GOPMAIIMOHHBIM 0a3aM JaHHBIX,
IeYaTaroIUM YCTPOUCTBOM;

K) Ha TEPPUTOPHUH, MPHUJIETAIOMICH K 3JaHUI0 aJMHHHUCTPALUH, 000pYIYyIOTCS MecTa JUIs
NapKOBKH aBTOTPAHCIOPTHBIX CPEACTB, IOCTYII 3asiBUTEIECH K KOTOPBIM SIBIISIETCS OECIIIIaTHBIM.

2.22. JIoCTyIHOCTh M Ka4€CTBO MYHUILIMIIAJIBHOW YCIYTH ONPEAENAeTCS MO CIEAYIOLINM
HIOKa3aTessIM:

a) ”HOPMHUPOBAHHOCTD TPAKIAH O MOPSAIKE MPEIOCTABICHUS MYHHUIUITAIBHON YCIIyTH;

0) BO3MOXHOCTb ITOJIy4€HHs] KOHCYJIbTALUHI O NOPSAAKY IPEIOCTABIECHUS MYHUIIUIIATbHOM
YCIIyTH;

B) BO3MO>XHOCTb IOJIy4EHUSI MYHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM BHU/IE;

r) yaI0OCTBO TEPPUTOPHAILHOTO Pa3MENICHHUS MOMEIICHHUS, B KOTOPOM IPEIOCTABIISAETCS
MYHUIUNAJIbHAS YCIIYTa;

1) OCHAIICHHOCTh TOMEINEHHUH (31aHusl), B KOTOPHIX IMPEIOCTABISIETCS MyHHUIUTAIbHAS
yciayra, MaHAyCaMH, CIELUAIbHBIMU OrPAXACHUSAMH, IepUIaMd U HMHBIMH CPEJICTBAMH,
00eCTIeYNBAOIIMMH  BO3MOXKHOCTh ~ TOJYYEHHUS YCIYTM JIMOAMH C  OrpaHUYEeHHBIMHU
BO3MOYKHOCTSIMH 3/10pOBbSI;

€) Haim4yhe ynoOHOro uid TpaxnaH rpaduka paboThl OpraHa, MPEIOCTaBIISIONIETO
MYHUIUNAJIBHYIO YCIYTy, B TOM YHCJIE€ HAJUYKW€ BO3MOXKHOCTU IOJIyYEHHs] MYHUIMIAIbHON
YCIOYrd B JIONOJHHUTEIBHOE BeuepHee BpeMs B OyIHUE JHM W BBIXOJHBIC IHM, KOTJa B
COOTBETCTBUM C TPYIOBBIM 3aKOHOJATEIbCTBOM OCHOBHas Macca paOOTalolUX TIpaxaaH
OT/BIXAET;

k) KOJIMYECTBO B3aMMOJEHCTBHM 3asBUTEN C JOJDKHOCTHBIMHM  JIMIIAMH  TIpH
NPEOCTaBICHNH MyHUIIUTIAIEHON YCIIYTH M UX TPOJOKUTEIHOCTB;

3) YIOBJETBOPEHHOCTh TPaXKIAH CPOKAMH OXHUIAHHMS B OUYEpEAM IPHU MPEJOCTaBICHUH
MYHHULUIIAJIBHON YCIyTH;

1) YIOBJETBOPEHHOCTh I'PaXJaH YCIOBUSAMHU OKUJAHUS B O4epeId IpPHU MPEeJOCTaBICHUU
MYHUIIUTAIBLHON YCIIyTH;

K) YZIOBJIETBOPEHHOCTh TPAYKAAH CPOKAMH MPEIOCTABICHUSI MYHHUIIMITATBHOMN YCIyTH;

J) BO3MOYKHOCTh TMOJY4YEHUsT HHGPOpPMALMU O XOJE MPeIOCTaBICHUS MYHUIMNIAIbHON
YCIIYTH, B TOM YHCJIE C HCIIOJb30BaHHEM HH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH;

M) OTCYTCTBHE OOOCHOBAaHHBIX >KaJ0O TpakJjaH Ha HapylleHUE JOHKHOCTHBIMHU JIMLAMH
HOPMATHUBHBIX TIPABOBBIX AaKTOB, PErJAMEHTUPYIOIIUX IPEIOCTABICHUE MYHUIUITATIBLHON
YCITYTH.

2.23.011€eHKa COOTBETCTBUS MYHUIUNAIbHON yCIyrd T[OKa3aTelsM JOCTYIHOCTH U
KayecTBa MYHUIUMAIBHON YCIYTH OCYIIECTBISETCS B XOJ€ MOHHUTOPHUHIA BBIMOJIHEHUS
PernamenTa u mpu poBeIEHUH MTPOBEPOK MPEIOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH.

I1I. CocraB, moc/1e10BaTeIbHOCTh U CPOKH BbINOJTHEHUs] AIMUHUCTPATHBHBIX NIPOLEAYP,
TpeOOBaHHUs K MOPAAKY MX BBIIIOJHEHUS

3.1. [lepeueHp aAMMHUCTPATUBHBIX MPOLIETYP
3.1.1. IlpemocraBneHne MYHHLIMIAIBHOM YCIyrM BKJIIOYAaeT B ce0s  Cledylolue

aJMUHHCTPATUBHBIE TPOLEAYPBHI:
a) mpeJocTaBlieHHe HH(OPMAIIMY O MyHUIIUTIAIHON YCIIyTe;
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0) mpueM TOKYMEHTOB, HEOOXOJUMBIX JIsl PEIOCTABICHUS MyHUITUIIAIbHON YCIIyTH;
B) NIPEIOCTABIEHNE CBEICHUI O X0J1€ OKa3aHUS MyHHULIUIIAIBHOMN yCIyTH;

') ”HPOPMALIMOHHOE B3aUMOJICHCTBHE;

1) HOArOTOBKA pe3ysbTaTa MPel0OCTaBICHNs MyHUIUIIAIbHON YCIIyTH;

€) [OJIy4E€HHUE 3aBUTEIIEM PE3YibTaTa IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

3.2. IlpenocraBnenre nHGOpMAIIMKA O MYHUIIMTITIAIIBHON YCITyTe

3.2.1. OcHoBaHueM yisi Hayaja aJIMUHUCTPATHUBHOM MPOLEAYpPHl MO MPEIOCTABICHUIO
uH(pOpMAIlMK 3asSBUTEISIM O MYHHIIMIIATBHOW YCIyre SBISETCS OOpalleHue 3asBUTEIS,
nocineaoBasiiee B popMax, IpeIyCMOTPEHHBIX MOAMYHKTAMU «@», «0», «B», «I», «&» MyHKTa
1.6 Pernamenra.

3.2.2. Ilpu wuHbOpPMHPOBaHMHM TpaxaaH 1O TelePOHY WM TP JUYHOM TPUEME
CHELHAINCTHI, OCYHIECTBISAIONNE HHPOPMUPOBAHUE IPAXKIIAH:

a) JOJHKHBI KOPPEKTHO W BHUMATEJIBHO OTHOCUTHCA K TpaXkJaHaM, HE YHMKasg UX YECTH U
JIOCTOMHCTBA;

0) KOHCYNbTAIUIO MPOU3BOAUTH 0€3 OONBIINX May3, JUIIHUX CIOB, 00OPOTOB M 3MOIUH,
KOMMEHTApUEB CUTYaIlUU;

B) MOT'YT 3aJ1aBaTh TOJbKO YTOUHSIOILME BOIPOCH] B HHTEpECax Jena.

3.2.3. OtBer Ha TeneoOHHBIH 3BOHOK JODKEH HAUMHATBCA C HMHDOpPMAIUM O
HauMeHoBaHuu  Komwurera, damMminy, UMEHH, OTYECTBE M JOJDKHOCTH JIMIIA, MPUHSBIIETO
Tene@oHHbI 3BOHOK. Bo BpeMs pas3roBopa clelUalMCT JOJDKEH MPOU3HOCUTH CJIOBA YETKO,
n30erath mapauieIbHBIX Pa3rOBOPOB C OKPYXKAIOUIMMH JTIOAbMH. B KOHIIE KOHCYIBTUPOBaHUS
CIIELUATUCT JAOJHKEH KPATKO MOJIBECTH UTOT M MEPEUUCITIUTH MEPHI, KOTOPHIE HA/I0 TPUHSTH.

Bpewmst pasroBopa He 10JKHO MPEBbIATh 15 MUHYT.

3BOHKM TpaXJaH IO chopaBoyHbM  TeiedoHam  Komurera mNpuHUMAIOTCS B
COOTBETCTBYIOIIKE Yachl paboThl Komurera, ykazaHHble B rpaduke ero paboThl.

3.2.4. Ilpu nuuHoMm npueme rpaxnadH B Komurtere B pamkax HHPOPMHUPOBaHUS 110
MPEIOCTaBICHUIO0 MYHUIIUTIATLHON YCIYTH:

a) BpeMs O’KUJIaHUS B OYEPEId HE JOJIKHO MPEBHIIATh 15 MUHYT;

0) MPOJOMKUTENHFHOCTD JIMYHOTO MPUEMa He JOJKHA MPEBBIMIATH 15 MUHYT;

B) JOJDKHOCTHBIE JIMIA, OCYIIECTBISIONMIUE JIMYHBIA TpPUEM, JOJKHBI TPUHSTH
HEO0OXOUMBbIE MEpHI JUIsl TIOJTHOTO M ONEPAaTUBHOTO OTBETA Ha MOCTaBJICHHBIE BOMPOCH], B TOM
YHCIIE C TPUBJICYCHUEM APYTUX JOJKHOCTHBIX JIMII,

I') coiepKaHHe YCTHOTO OOpAaIlEeHUsI 3aHOCUTCS B KAPTOUKY JIMYHOTO IIpUEMa Ipa)IaHHuHa.
OtBet Ha oOpallieHue ¢ corjacus TpakJaHuHA MOKET OBITh JaH YCTHO B XOJI€ JIMYHOTO TMpHeMa,
0 YeM JIesIaeTcsl 3alKuch B KapTOUKe JMYHOTO IpUeMa rpaxkaaHuHa. B ciydae, eciiv U3110XKeHHbIE
B YCTHOM oOpaiieHuu (akTbl U OOCTOSATENbCTBA HE SBISIOTCA OYEBUAHBIMU U TPEOYIOT
JIOTIOJTHUTEIIbHOW TPOBEPKH, a TaKXKe NMPH HECOTJAaCHHM TpaKIaHWHA Ha IOJIYYEHHE YCTHOTO
OTBETa, JaeTcs MHUCHMEHHBII OTBET MO CYIIECTBY MOCTaBIEHHBIX B oOpalieHuu BOmpocos. B
MOCNIEIHEM CJlydae YCTHOE OOpalleHHe MOJUISKUT PpErucTpald M PAacCMOTPEHUIO B
COOTBETCTBUU C TPEOOBAHUSIMHU, YCTAHOBIEHHBIMH MMyHKTOM 3.2.5 Pernmamenra.

3.2.5. OoOparmienue 1Mo BOMPOCY MPEIOCTABICHUS MYHUIMITAIBHOW YCIYTH TOJICKUT
peructpauuu B Komurere B CpOK HE NO3JHEE CIEAYIOLIErO JHS IOCIE €ro MOCTYIUIEHUS U
JOJIKHO OBITH PAacCMOTPEHO B CPOK HE Mo37Hee 5 nHel co AHS ero moctymieHus. OTBeT Ha
oOpaileHust 1aeTcsi B MPOCTOM, YeTKON U MOHATHOM opMe ¢ ykazaHUEM (haMUITUU, UHUIHAIIOB,
HoMmepa TenedoHa ucnonHutens. OTBer Ha oOpamieHue peructpupyercss B Komurere wu
HAPAaBIIsETCS B TMpeAeNiax CpoKa PacCMOTPEHHsI Ha DIEKTPOHHBIM ajpec uOO WHOW ajpec,
YKa3aHHBII B 00palieHuH.

3.2.6. Pe3ynpbraroM aJAMHHUCTPATUBHOM MpOLIEAYpbl SBISETCA MPEAOCTABICHUE
rpaxxaaHaM MH(OPMaLUK O MyHUIIUIIAILHOM yCIyTe.
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3.3. Ilpuem TOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHHUSI MyHULIUTIAIEHON YCITYTH

3.3.1. OcHoBaHuEM AJI Hayajga aJMUHUCTPATUBHON MpOLETYpHI 110 MPUEMY JOKYMEHTOB,
HEOOXOIUMBIX JJIS MIPEIOCTABICHUSI MYHUILIUIIAILHOM YCIIYTH, SBISETCS OoOpallleHue 3asBUTENS
WM ero npeacTtaButTeds B KoMUTeT mocpeacTBOM JIMYHOTO MpHUeMa, HallpaBiIeHUs! TOKYMEHTOB
MOYTOBBIM OTIMPABIICHUEM WJIW B JJICKTPOHHOU (opme, a Takke yepe3 MOLI. 3asBieHue o
MPHUHITHA HA YUeT MoaaeTcs o Gpopme, onpeesieHHOM B MpUIoKeHn: 2 K Pernamenry.

3.3.2. JIuuHpId mpuUeM 3asBUTEICH B LENAX IMOAAYM JTOKYMEHTOB, HEOOXOIUMBIX IS
OKa3aHMsI MYHUIUNAIBHOM YCIIYTH, OCYIIECTBISIETCS B pabouee BpeMsi COTJacHO rpaduky
paboThl, B mopsake odepend. llpu nuyHOM TmpHeMe 3asBUTENb M €ro IpeacTaBUTENd
MPEABSIBISIIOT JOJKHOCTHOMY JIMITY JOKYMEHTBI, YIOCTOBEPSIONINE UX JINYHOCTD.

3asBiIeHUE B 3JEKTPOHHOM BHJE mojaercs mnocpenactBoMm [loprana rocynapcTBeHHBIX U
MYHUIUIAIBHBIX ycayr. [lpu momaue 3asiBiieHUsT O IPUHSATUU HA y4€T B AJIECKTPOHHOM BHUJIE K
HEMY TIPUKPEIUISIOTCS CKaH-oOpa3bl JIOKYMEHTOB, IpPEAYCMOTpEHHble MyHKTOM 2.10
Pernamenra. Ilpu 3TOM 3asBiICHHME M JOKYMEHTBI 3aBEPSIOTCS 3JIEKTPOHHOM IOAIHUCHIO
3agBUTENsA(ei), AOMyCKaeMoOi B COOTBETCTBUU C JCUCTBYIOIIMMH HOPMATUBHBIMHU MPAaBOBBIMU
aKTaMH JIJIs1 TTOJTYYSHUS TOCY/IapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT.

3asBiI€HUE O NPHUHATUU HA Y4eT HaIpaBIsETCA MOCPEICTBOM IOYTOBOIO OTIPABICHUS C
OOBSBICHHONW LIEHHOCTbIO IpPHU €ro NEepeChUIKE, ONUCHIO BIIOXKEHHUS W YBEJOMJIEHUEM O
BpydeHHH. B 3TOM cnydae mnDoanMcH Ha 3aABICHUHM, BEPHOCTh KON JIOKYMEHTOB,
npeaycMoTpeHHbIX myHKToM 2.10 PernmamenTta, 1oKHBI OBITH 3aCBUACTEIILCTBOBAHBI B
HOTapUAJIbHOM HOPSIJIKE.

3.3.3. B xoze mprema JOKYMEHTOB, HEOOXOIMMBIX ISl TIPEOCTABIICHUS MYHUITUTIAIBHON
YCIIYTH, IOJDKHOCTHOE JIULO, YIIOJTHOMOYEHHOE Ha MPUEM TOKYMEHTOB:

a) oOecrieunBaeT peructpanuio 3aspieHus B Komwurere. [IpogomkuTeabHOCTh JAHHOTO
JIEMCTBUSI HE JIOJKHA MPEBBIIATh 2 MUHYTHI,

0) ycTaHaBIMBAaeT JIMYHOCTH OOPATUBIIETOCS TPaKJaHWHA IyTEM IPOBEPKU JOKYMEHTA,
YIOCTOBEPSIONIETO €ro JHYHOCTh, JIMOO MPOBEPKH MOMIUHHOCTU SJICKTPOHHBIX MOAMHUCEN
rpakJaH, TMOJABIIUX 3asBJICHUE B DJCKTPOHHOM BHJIE, B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATENCTBA, PETYIUPYIOIMIETO OTHOIIEHHS B 00JAcTH HUCHONB30BAaHUS DIEKTPOHHBIX
noanuceil. [IpogomKUTENbHOCTh JAHHOTO JEHCTBUS HE JOJDKHA MpPEeBbIIaTh 3 MHUHYT Ha
KaXJIOTO TpaKJaHUHA;

B) MHGOOPMUPYET MPHU JIMYHOM TPHEME 3asBUTEIISL O TIOPSJIKE U CPOKaX MPEAOCTaABICHUS
MYHHUIIMNIATBHOW yCiyTrH. [IpolomKuTenbHOCTh JAHHOTO JIEHCTBUS HE JOJKHA MPEBHINIATH 3
MUHYT;

T') pacnevyaTbiBaeT 3asBJICHHUE O MPEJOCTABICHUN HH(GOPMAIINKU U MPUKPEIJICHHBIE K HEMY
CKaH-00pa3bl TOKYMEHTOB, MOCTYMHUBIIKE B ANEKTPOHHOM BHJE. [IpOoA0KUTENBHOCTS JAaHHOTO
JIEUCTBUSI HE JIOJDKHA MPEBBINIATh 3 MUHYT;

1) TIpOBEpsieT MPABUIBHOCTH 3aMOJHEHUS 3asBICHUS, B TOM YHCJE MOJHOTY BHECEHHBIX
JIAHHBIX, HAIMYKE TOKYMEHTOB, KOTOPhIE B COOTBETCTBUH C MyHKTOM 2.12 PernaMeHnTa H0MKHBI
npuiaratbcs K 3asBIEHUI0 B 00s3aTEIbHOM TOPSAKE, COOTBETCTBHE MPEACTABICHHBIX
JTOKyMeHTOB TpeOoBanusaM 2.13 Permamenrta. [IpomomkuTenbHOCT, JAHHOTO JIEUCTBHS HE
JOJKHA MPEBBIIATh 3 MUHYT;

€) yIOCTOBEpSET MOAMUCH TPaKIaHUHA Ha 3asABJICHUU O MPUHSTHH HA YYET TIPH JTUIHOM
npueme (B ciayyae, €Ciii COOTBETCTBYIOIINE MOMUCH HE 3aCBUAETENIHCTBOBAHBI B HOTAPUAILHOM
nopsinke). [IpooKUTeTsHOCTh TAHHOTO JEUCTBHUS HE JODKHA TpeBbimarh 10 cekyHn Ha
KaK]IbII IOKYMEHT;

) OCYIIECTBIISIET IPOBEPKY MPEOCTABIEHHBIX JOKYMEHTOB Ha COOTBETCTBUE OPUTHHATIAM
U 3aBEpPEeHHE UX KOMUU C yKa3zaHUeM (paMHUIINU, MHULIMATIOB U JIOJDKHOCTH JIOJDKHOCTHOTO JIUIIA,
JaThl, TIPU JTUYHOM mpuemMe. [IpooKUTeTbHOCTh TAHHOTO JEHCTBUSI HE JOJKHA MPEBBINIATH
10 cexyHa Ha KaX bl TOKYMEHT;

3.3.4. Pe3ynbTaTOM aJAMHHUCTPATUBHOM NpOLEAYypbl IO IPUEMY JOKYMEHTOB,
HEOOXOMUMBIX JUISl TPEAOCTABICHUS MYHHIIMIIATBHOW YCIYTH, SIBISETCS  PETUCTpaIus
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3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB COIJIAaCHO nenomnpou3BojacTBa Komwurtera.
3.3.5. Ob6miee BpemMsi aIMUHUCTPATUBHOM MPOIEAYPHI TTO MPUEMY JOKYMEHTOB HE MOXKET
npeBbllIaTh 15 MUHYT.

3.4. IlpenocTaBieHue CBECHUM 0 X0/1€ OKa3aHUS MyHULIMIIAJIbHOMN YCIIyTH

3.4.1. OcHoBaHueM Uil Hayaja aJMUHUCTPATUBHOM IpoLEAypbl MO NPEAOCTaBICHUIO
CBEICHMI 0 X0/1€ OKa3aHUS MYHUIIUIIAJILHON YCIYTHU SBJISIETCS OOpalleHHe 3asiBUTEIIA:

a) o cupaBouHbIM Tenedonam Komutera B yackel ero paboThI;

0) mocpencreom M®DII;

B) nmocpeactBoMm [loprasa rocyaapcTBeHHbIX M MyHHLIMTIAIBHBIX YCIIYT;

r) B aapec Komurera, HanpaBieHHOE B MUCbMEHHON (hopme;

1) B X0/i€ JINYHOTO TpHUeMa TpakIaH.

3.4.2. C 3anpocoM O Mpe0CTaBICHUU CBEACHUN O X0€ OKa3aHUsI MyHUIIUNIAIbHON YCIIyTH
3asBUTEJIb MOKET 0OpaTUTHCS 1O CripaBOYHBIM TenedoHam Komutera B yacel ero paboThl.

OtBer Ha TeneOHHBIM 3BOHOK JOKEH HAUYMHATHCA C HH(OpMALMM O HaWMMEHOBAaHUU
Komurera, hamuiinm, UMEHH, OTYECTBE W JTOJDKHOCTH JIMIA, TPUHSBIIETO TeIC(POHHBINA 3BOHOK.
B pamkax npenocraBieHusi CBEACHUM 3aBUTENI0 COOOIIAETCS O JOMKHOCTHBIX JIMIaX, KOTOPHIM
MOPYYEHO PACCMOTPEHHE 3asBICHHsI, 00 aIMUHICTPATUBHOM MPOIIeType, Ha KOTOPO HAXOAUTCS
MPEIOCTaBIEHUE MYHUIIUTIAIBHON YCIYTH, O CPOKAX MPEJOCTaBICHHS MyHUIIMIAIBHON yCIyTH,
croco0e yBEeJOMJICHHUSI 3asiBUTEIIS, O PE3YJIbTaTe MPEAOCTABICHISI MyHUIIMIIATBHON yciyru (Tipu
€ro HaJTU4HH ).

Bpewms pasroBopa o tenedoHy He JOIKHO MPEBHIATh 5 MHHYT.

3.4.3. Undopmanust o0 XoJe MPerOCTaBICHUS MYHUIUNAIBHON YCIYI'H TOCPEICTBOM
[Toprama rocymapCTBEHHBIX W MYHHIHINAIBHBIX yCIyr 100 yepe3 M®I[ mpemocraBusieTcs B
COOTBETCTBUU C HOPMATUBHBIMH IPABOBBIMU aKTaMH, PETrJIaMEHTUPYIOIIUMU HCIOJIb30BaHUE
yKa3aHHOH MH(OPMAIMOHHOW CHUCTEMBI, a TAaK)KE COTJIACHO JCHCTBYIOLIEMY COTJIAIICHUIO O
B3aMMOJICHCTBHH.

3.4.4. NudopmupoBaHue rpaxaaH O XOJ€ NPEIOCTABICHUS MYHUIHMIIAIBHON YCIyTH
crnoco0amH, MpPEeIyCMOTPEHHBIMM MOJINYHKTaMH «I», «a1» mnyHkrta 3.4.1 Permamenra,
OCYIIIECTBIISIETCS B IOPSAKE, MPEAYCMOTPEHHOM MopaszenoM 3.2. Pernamenra.

3.4.5. Pe3ynbraToM aJIMUHUCTPATUBHON NMPOLEAYPHI SIBIISETCS NPEIOCTABICHNUE 3asBUTEITIO
CBEJICHUH 0 X0J1€ OKa3aHUsI MYHHUIIUITAILHON YCITyTH.

3.5. UndpopmanroHHOe B3aUMO/IEHCTBUE C TOCYIapCTBEHHBIMU OpraHaMH, y4acTBYIOLUIMMHU
B [IPEJ0CTABICHUY MYHUIIMIIAIIBHON YCIIYTH

3.5.1. OcHoBaHWEM JUIsl Ha4aja aJMHHHCTPATUBHON MPOIETYPHI 1O B3aWMOJICHCTBHIO C
rOCYJapCTBEHHBIMH OpraHaMH, YYacTBYIOIIMMH B TNPEAOCTABICHUM MYHMLIUNAIBHOW YCIYTH
(mayree - MEXBEIOMCTBEHHOE B3aUMOJICHCTBUE), SIBISCTCS MTPHEM 3asBJICHUS O MPEIOCTABICHUN
uHpopManuu Oe3 TNPWIOKEHUS JOKYMEHTOB, KOTOpPbIE B COOTBETCTBUH C IyHKTOM 2.12
PermamenTta MOTyT MpeCTaBIATHCS 3asBUTEISIMU IO COOCTBEHHON MHUIMATHBE. B aTOM ciiydae
B 3aBUCHMOCTH OT MPEACTaBIECHHBIX JOKYMEHTOB JIOJUKHOCTHOE JIMIIO, IPUHSBIIEE TOKYMEHTHI,
B Te4yeHHWe 2 paboumx OHEH cO JHSA TPHUHITHS TOKYMEHTOB OCYHIECTBISIET TOATOTOBKY M
HaIpaBJIeHUE CIIeIYIOIIUX 3alIPOCOB:

a) B JemapTaMeHT COIMAJIbHOTO pa3BUTHA TIOMEHCKOW 00J1acTh O TPEeAOCTaBICHUH
CBelIeHUIl M3 TmpHKa3a (IIOCTAHOBIEHHs) OO0 YCTAaHOBJIEHUH HAJ TPAXKTAHUHOM OIEKU
(mone4YnTensCTBA);

0) B ympaBjleHHE 3alMCU AaKTOB TPaKIAHCKOTO COCTOSIHMS TIOMEHCKOH o06iactu o
NPEJOCTABICHNH CBEJICHUH O TOCYJApCTBEHHOH PETHCTPAIlliM aKTOB: O POXICHUH;, CMEPTH;
Opaxke (0 pacTopeHuH Opaka); cMeHe (paMuIuu, UMEHH, OTYECTBA.

3.52. B umensx mNOdy4YeHHs JOINOJHUTEIbHOW HHMOpManuu, HEOOXOoIuMou s
Ka4eCTBEHHOT'O MPEAOCTABICHUS] MYHHULMNAIBHOW YCIYTH, JOJDKHOCTHOE JIUIIO HAampaBiseT
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TaKk)Ke 3alpochl O TMPENOCTaBICHUH WHGOpMAIMU (JOKYMEHTOB) B HHBIE TOCYAapCTBEHHBIC
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUs, OPTaHU3allluM, YYaCTBYIOUIUE B IPEIOCTABICHUU
MYHUIIUTIAIBHON YCIYT'H, pacrojararomue Tako uHdopManuei (1o0KyMeHTaMu), B YaCTHOCTH
CyJIbl, OpraHbl MECTHOT'O CAMOYIIPABIICHUSI MHBIX MYHULIUIIATbHBIX 00pa30BaHUM.

3.5.3. Ilpu mnpueme 3asBICHHS O MPEIOCTABICHUU HHGOPMAIMH C MPHIOKECHHEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.10 PeryiamMenTa, B TOM 4ncie T0KyMEHTOB, KOTOpbIE
NPEICTaBISIOTCS TPaXKAaHaMH 10 COOCTBEHHOM MHUIIMATHBE, aIMUHICTPATUBHAS MIPOIIEypa 1O
MEXBEIOMCTBEHHOMY B3aUMOJICHCTBUIO HE IMPOBOAUTCS, B 3TOM CiIy4ae IOHDKHOCTHOE JIMIO
MPUCTYIAET K BHIMOJIHEHUIO aIMUHUCTPATUBHON MTPOLIEIYPHI MO MOJATOTOBKE MPOEKTA PEIICHHUS.

3.5.4. Tlpouenypsl MEXBEJOMCTBEHHOTO B3aUMOJICUCTBHUSA, MPEAYCMOTPEHHOTO MYyHKTOM
3.5.1 PernamenTa, OCyIIECTBIISIIOTCS JOPKHOCTHBIMY JIMIIAMUA B COOTBETCTBUM C HOPMATUBHBIMU
npaBOBbIMU akTaMu Poccuiickoit ®enepanuu, TIOMEHCKOH 0O0JacTH M COOTBETCTBYIOITUMU
COIIALLEHUSIMHU.

3.5.5. B teuenue 1 aHs, CIEIYIONIETO 3a THEM IMOJIY4YEHHUS 3alpamrBacMoil HHPOpMAIUN
(TOKYMEHTOB), JOJDKHOCTHOE JIMIIO HPOBEpSET IOJHOTY IOJY4YeHHOW uWHpOpManuu
(TOKYMEHTOB).

B ciydae mocrymienus 3anpomeHHoi nHopManuu (JOKYMEHTOB) HE B MOJHOM 0OBeMe
WIK COJIepKallel MPOTUBOPEUYMBBIC CBEACHMS, JODKHOCTHOE JIMIO YTOYHSET 3alpoc U
HaIpaBJiieT €ro MOBTOpHO. IIpu OTCYTCTBMM yKa3aHHBIX HEJAOCTAaTKOB BCSI 3alpoIlEHHas
uHpopMalrsa (JOKYMEHTHI), TMOJIyueHHas B paMKaX MEXKBEJOMCTBEHHOI'O B3aMMOJICHCTBUS,
IpHOOILaeTcs K MaTepuaiam Jea.

3.5.6. Pe3ynpTaToOM  aAMHHHCTPATHUBHOW NPOLEAYPHl IO  MEXKBEIOMCTBEHHOMY
B3aUMOJICHICTBHIO  SIBJSIETCS  TOJyYEHHE  3alpoOUIeHHOM  WHpOpManuu  (JOKYMEHTOB),
HEOOXOUMOM IS TPEIOCTABIICHUSI MyHUIIUITATbHON YCIYTH.

3.6. [ToarotoBka pe3ynbTaTa MpeloCTaBICHUs MyHUIIUIIAIBHON YCIIyTH

3.6.1. OcHoBaHueMm [UIsl Hayajga aJMHHHUCTPATUBHOW NpOLEIYpbl IO HOJArOTOBKE
pe3yJsbTara MpeaoCcTaBIeHUs] MyHULIUIIATbHON YCIIYTH SIBJISIETCSI OKOHYAHUE aMUHUCTPATUBHON
IPOLEAYPHI IO MEXKBEIOMCTBEHHOMY B3aUMOJACHUCTBHIO, a B CIIy4ae, YCTAHOBIEHHOM ITYHKTOM
3.5.3 PernamenTa, - OKOHYaHHE aIMUHUCTPATUBHON MPOLIEYPHI IO IPHUEMY JOKYMEHTOB.

3.6.2. JIOMIKHOCTHOE JIMLIO, OCYILECTBUBILIEE INPUEM JOKYMEHTOB, IIPOBEPSET HAIUUUE
OCHOBaHUM JJIs OTKa3a B TNPENOCTaBICHUM HH(OpPMAlUM, YCTAHOBJIEHHBIX IYHKTOM 2.16
PernmamenTa, mpu HX OTCYTCTBUM OCYHIECTBJISIET IIOJrOTOBKY IIPOEKTa pELIEHUS O
NpPEeOCTaBIeHNH HHGPOpPMALUU 00 OYepeAHOCTH NPEAOCTaBICHUS >KWIBIX IOMELICHUH Ha
YCIIOBHSIX COLMAIBHOTO HaiMa. [IpM Hanuuuu OCHOBaHMM I OTKa3a B IIPENOCTaBICHUU
uHpopMalru 00 04epeTHOCTH MPEIOCTABICHHS KUIIbIX TIOMEIIEHUI Ha YCIOBUSAX COLMAIBLHOIO
HaliMa JOJKHOCTHOE JIMIIO MOJTrOTaBIMBAET MPOEKT pelieHHus 00 OTKa3e B IMpPEJOoCTaBICHUU
UHPOPMALIUU U TPOEKT COOOIIEeHUsI 00 OTKa3e B MPEAOCTaBICHUH MYHULUMNAIBHOW YCIYrH IO
dbopme, ycTaHOBIIEHHOH NTpriiokeHneM 3,4 k Permamenty.

IIpoaoMmKUTENBHOCT JAHHOTO JEHCTBUS HE JOJDKHA MIPEBBIIIATH 25 MUHYT.

3.6.3. IlpoekT pemieHus o MpeaocTaBiIeHUH HHPOpMaUU 00 0YEPETHOCTH U YBEIOMIICHHE
O TOJIy4€HUH pe3ysibTaTa MYHUIMNAIbHOM ycimyrn (nmubo coobmeHuss o0 oOTkase B
MPEOCTABIIEHUN MYHHUIIMNAIBHON yCIyrd), TMOJATOTOBJIEHHbIE COIVIACHO MYHKTY 3.6.2
Pernamenra, BMecTe ¢ NPUHATBIMHU OT 3asiBUTENS JOKYMEHTaMM, U MH(POPMAIHUIO (JIOKyMEHTHI),
MOCTYNHBIIYIO B paMKax MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS, MEPENal0TCd OTBETCTBEHHBIM
JOJKHOCTHBIM JIMLIOM JJIs OoANUcaHus pykosoautento Komurera.

3.6.4. PyxoBomutens Komurera mnpu mNOANMCAHUU TPOEKTa MPOBEpSiET COOIIOIECHUE
JNOJDKHOCTHBIMU — JIMLIaMH  PernameHTa B 4YacTH  COONIOJIGHHS  CPOKOB  BBINTOJIHEHHS
aJIMHUHHUCTPATUBHBIX MPOLIETYP, UX MOCIEA0BATEIHHOCTH U MOJIHOTHI.

ITpoaomKUTENEHOCTD AEMCTBUS HE JOJKHA NIPEBBILIATH 15 MUHYT.

3.6.5. Pesynprarom aIMUHUCTPAaTUBHON MPOLEAYpPBl  SBISIOTCA  IMOJNUCAHHBIE
pykosoaureneM Komurerom IPOEKT pEeLIeHHs O NpefocTaBlieHuH HHpopMaruu 00
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OUYCPEAHOCTH M YBEIOMJICHHE O IOJYYeHUH pe3ysbTaTa MYHHIMIAIBbHOM yciyru (6o
coo01IeHusT 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIATLHON YCIIYTH).

3.7. llony4eHnue 3asBUTENEM pe3yibTaTa MPeI0CTaBICHUS MyHULIUIIAIbHOU YCIyTH

3.7.1. OcHoBaHMeM [Ji1 Hayaja aJIMHHUCTPATUBHOM MPOUEAYPbl MO MOJTYyYECHHIO
3asIBUTEJIEM pe3ysbTaTra MPEJOCTaBICHUS] MYHMLMIIAJIBHOW YCIYrM SBISETCS IOANMCAHUE
pykoBoautesieM KoMurera AOKYMEHTOB, MPEIYCMOTPEHHBIX MyYHKTOM 3.6.5 Pernamenta.

3.7.2.IlonnucanHbple  JTOKyMEHTBI, IepeuucieHHble B nyHKTe 3.6.5 Permamenra,
PETUCTPUPYIOTCSI COTPYIHUKOM, OTBETCTBEHHBIM 3a BeJleHHE JOKyMeHTooOopoTa B Komurere, B
JIeHb WX MOJIIMCAHUS.

[IpoaomKUTENEHOCTD JEHCTBUS HE JOJIKHA MPEBBIIATH | MUHYTHI.

3.7.3. Ilocne peructpal OAMH SK3EMIUIAP YBEIOMIIEHHS O IIOJIYYEHHM pe3yJbTaTa
MYHULIMNIAJBHOW yCIayru JnOo cooliieHuss o0 OTKa3e B MIPENOCTAaBICHUU MYHHUIMIAIBHOM
YCIYrH COTPYOHHMKOM, OTBETCTBEHHBIM 3a BeleHHE JOoKyMmMeHToobopora B Kommrere,
HAIpPAaBIIETCS 3asBUTEII0 HE TMO3JHEE [HA, CIEAYIOIIEero 3a JHEM perucTpaiuu, Io
AJIEKTPOHHOMY aJ[pecy JuOO0 MOYTOBBIM OTIPABIIEHUEM IO aJIpecy, YKa3aHHOMY B 3asBIICHUHU,
wiu (M) BpydaeTcs 3asBUTENIO IIPU €ro JIMYHOM OOpAIlleHUU IO POCIIHCH.

[IponomKUTENBHOCTD JEHCTBUS HE TOJKHA MTPEBBIIATH 4 MUHYTHI.

3.7.4. Bropoil 5K3eMIULSIp YBEAOMJICHHS O TOJNYyYEHUU pe3yabTaTa MYHUIIUIAIBHON
yciyry, uHpoOpManmuu 00 OYepeqHOCTH OO0 BTOPOWM JK3EMIUISP COOOMIEHUS 00 OTKasze B
MPEIOCTaBIEHUU MYHULIUIIAIBLHON YCIyTH TMPUOOIIAIOTCS K 3asiBICHUIO 3asBuTeNs. Ha BTopoMm
OK3EMIUIAPE JOJDKHBI OBITh OTPAKEHBI CIIOCOO YBEIOMJICHHS M JiaTa €ro HarpaBICHHS
3asBUTEIIIO.

[IponomKUTENBHOCTD JEHCTBUS HE TOJKHA MPEBBIIATH 2 MUHYTHI.

3.7.5. PesynbraToM aJIMUHUCTPATUBHON MPOLENYyphl 1O TOIYYEHUIO 3asBUTENEM
pe3yibTarta MpeloCTaBICHUS MYHULUINAIBHONW YCIYIM SBJSIETCS IIOJyYEHUE 3asiBUTENIEM
pe3ylbTaTa MyHUIIUIAIBHOHN yciiyru B ¢popMe nHPOopMauu 00 04epeTHOCTH U YBEOMIICHUS O
MOJIyYEHUU PE3yiIbTaTa MyHUIIMIAIBHON YCIYTrH JIN0O cooOIIeH s 00 OTKa3e B MPEJOCTaBICHUU
MYHHUIUIIATBHON YCIYyTH.

1V. Ilopsiaok ocymecTB/IEHHs] TeKYIIero KOHTPOJIs 32 CO0JII0leHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH I0/KHOCTHBIMM JIMIAMH MOJI0KEeHUH aIMUHUCTPATHBHOIO perjiaMeHTa
U UHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJINBAIOLIUX TPeOOBAHUS K
NpeAoCTABICHUI0 MYHMIIUNIAJIBbHOM YCJIyIH, a TaK:Ke IPUHATHEM MMH pelieHHii

4.1.TTopsIOK OCYILECTBJIEHUS] TEKYLIEro KOHTPOJIA 3a COOJIOJAEHHWEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMM JIMIIAMM IOJIOXKEHUH pErJIaMeHTa M HHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K MPEJOCTABICHUI0 MyHUIIUIIAIBHOW YCIIyTH,
a TaKKe MPUHATHEM MU PELICHUI;

Texkymmii KOHTPOJb 3a COOJIOJIEHMEM U HCIOJHEHHEM JOJDKHOCTHBIMHU  JIMI[AMU
Komutera mnosokeHHH HACTOSIET0 aJMUHUCTPATUBHOTO pErjlaMeHTa M HWHBIX HOPMATHUBHBIX
IPaBOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEJOCTABICHUI0 MyHUIIUIIAIBHOW YCIIyTH,
a TaKk)Ke MPUHATHEM pEIIEHUM, OCYIIECTBISETCS  3aMmecTtuTesneM [ aBbl ropona Jsmbo 1o
NOopy4YeHuIo ['aBel ropoja MHBIMU COTPYAHUKAMHU aJIMUHUCTPALUU TOPOAA.

4.2. TlopaoK M NEPUOJUYHOCTh OCYIIECTBIEHUS IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
MOJIHOTHI M KayecTBa MPe0CTaBICHHUs] MyHUIIUNIAIBHON yCIYrH, B TOM YHCIIe OPAI0K U (opMbI
KOHTPOJIA 3a IIOJTHOTON U Ka4eCTBOM IIPENOCTABICHUS] MYHULIMIIAIBHON YCIIYTH;

[lepnoiMYHOCT,  MPOBEACHUS IMPOBEPOK MOXKET HOCUTh IUIAHOBBIA  XapakTep
(OCyIIECTBIATHCA HA OCHOBAaHMM KBAapTAJIbHBIX, MOJYTOJOBBIX WJIM TOJIOBBIX IUIAHOB PalOTHI),
TeMaTHYeCKU XapakTep (IpoBepKa HCIOJHEHUS MYHULUINAIBHONW YCIYIM IO OTIEIbHBIM
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BOIIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHUIIUIIATLHON YCIIYTH) U BHEIUIAHOBBIN XapakTep
(TI0 KOHKPETHOMY OOpAIICHHIO).

[1naHoBBIC M BHEIJIAHOBBIE TPOBEPKHU MPOBOASTCS JTOJDKHOCTHBIM JIMIIOM aJIMUHUCTPALIMH
r.To6omnbcka.

B xoxe miaHOBBIX M BHEIJIAHOBBIX MPOBEPOK JIOJBKHOCTHBIMH JIMIIAMHM aJMUHUCTpAIUU
r.Tobonbcka mpoBepseTcs:

3HAHUE OTBETCTBEHHBIMU JIMLIAMU Komurera TpeOoBaHMIt HAaCTOSAILETO
aIMUHUCTPATUBHOIO PErJIaMEHTa, HOPMAaTUBHBIX IPABOBBIX aKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHUITUTIATHLHON YCIIYTH;

coONIoZicHHEe OTBETCTBEHHBIMHU JIMIIAMU CPOKOB M IMOCIEAOBATEIHHOCTU HCIIOIHEHUS
aJIMUHUCTPATUBHBIX MIPOLIEAYD;

MPaBWIBHOCTh M CBOEBPEMEHHOCTh HWH(GOPMUPOBAHMS 3asBUTENECH 00 H3MEHEHHH
aIMUHUCTPATUBHBIX  TPOLEAYpP, MPEIYCMOTPEHHBIX  HACTOSIIIMM  AaIMUHUCTPATUBHBIM
pErIaMeHTOM;

YCTpaHEHHE HAPYLICHUN U HEJIOCTATKOB, BBISBICHHBIX B X0JI€ MPEIBIAYIIHUX IIPOBEPOK.

[IpeamMeTOM MJIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK SABJISIETCS IMOJHOTA M KadeCTBO
MPEJOCTABICHUS MYHULIMIIATLHON YCIIYTH.

B xome nmnnaHOBOM NIPOBEPKH MPOBEPSETCS IMPABUIBHOCTh  BBIINOJHEHHS  BCEX
aJMAHHCTPATHBHBIX TPOIECAYP, BBIIIOJHEHUE TPEOOBAHUN 10 OCYIISCTBICHHIO TEKYIIETO
KOHTPOJISI 32 HCIIOJHEHHWEM HACTOSILEro aJMUHUCTPATUBHOTO pErjaMeHTa, CoOI0eHIE
MopsiIKa 00’KaoBaHMsI PeIIeHU 1 neicTBuil (Oe3melicTBus) Komutera w JOKHOCTHBIX JIHIL
aaMuHHCcTpanuu r.ToOoNbCcKa, a Tak)Ke OLIEHMBAETCA NOCTIKEHUE IOKa3aTellel KauecTBa U
JIOCTYITHOCTY MYHULIMIIAJbHOW YCIYTH.

BHemiaHoBbIE TPOBEPKH MPEJOCTABICHUS MYHHULIMNAIBHOW YCIYTH MPOBOJAATCS IO
oOpareHussM (QU3NICCKUX ¥ IOPUIHYECKUX JIMIl, OOpalICHUSM OPraHOB TOCYJIapCTBEHHOM
BJIACTH, OPTaHOB MECTHOI'O CaMOYIPABIICHUS], X TOJDKHOCTHBIX JIUII, @ TAKXKE B LEJISIX IPOBEPKU
yCTpaHEHUS HAPYIICHHA, BRISBICHHBIX B XOJI¢ MPOBEICHHON IPOBEPKHU. YKa3aHHbBIC 00paIieHus
MOJJIeKaT PETUCTPallMK B JeHb UX mocTyruieHus. [lo pesynbratam paccMoTpeHusi oOpaiieHuit
JIaeTCsl MUCbMEHHBIN OTBET.

[To pe3ynbraTaM MNpPOBEACHHS MPOBEPKH COCTABISAETCS aKT, B KOTOPOM JOJKHBI OBITH
yKa3aHbl IOKYMEHTAJILHO MOATBEPK/ICHHBIE (DAKTHI HAPYIICHUH, BBIIBIIEHHBIE B X0/1€ MIPOBEPKH,
WM OTCYTCTBHE TAaKOBBIX, a TAKXE BBIBOJABI, COAEP)KAIIME OLEHKY IOJHOTHl U KadyecTBa
MPEJOCTABICHUSI MYHULIMIIAIBHON YCIYTHM W TPEIOKEHUS M0 YCTPAHEHUIO BBISBICHHBIX IMPU
npoBepke HapyuieHuid. I[lpu mnpoBeneHWM BHEMIAHOBOM TMPOBEPKM B aKTE€ OTPaKaroTCs
pe3ynbTaThl MPOBEPKH (HAKTOB, U3NOKEHHBIX B OOpAIICHUH, a TaKKe BBIBOABI U MPEATOKEHUS
M0 YCTPaHEHUIO BBISBJICHHBIX MPU MPOBEPKE HAPYIICHUM.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMIL[ 3a peuieHuss u jAeictBust (Oes3zaeiricTBue),
IpUHUMaeMble (OCYLIECTBIISIEMbIE) MU B X0JI€ NMPEIOCTABICHNS MYHUIUITAIBLHON YCIIyTH.

CoTpyAHMKH, YHNOJHOMOYEHHbIE Ha BBIIOJIHEHUE aJMHMHHUCTPATHBHBIX JIEHCTBUH,
IIPEyCMOTPEHHBIX HACTOSIIIMM aIMHHHCTPAaTHUBHBIM DPETIAMEHTOM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIO/IEHNEM TpeOOBaHUM JEHCTBYIONMX HOPMATUBHBIX [IPaBOBBIX aKTOB,
B TOM YHCJIE 32 COOJIIOIEHUEM CPOKOB BBIIIOJHEHUS a]MUHUCTPATUBHBIX JI€HCTBUM, MOJTHOTY UX
COBEpIIeHHUsI, COOTI0IEHNE IPUHIUIIOB IMOBEACHUS C 3asIBUTENISIMU, COXPAHHOCTh IOKYMEHTOB.

JIOIKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCIIOJHEHUM WIM HEHAJIEKALIEM HCIOJHEHUN
TpeOOBaHUI HACTOSIIETO AAMUHUCTPATUBHOTO PETJaMEeHTa, PUBJIEKAIOTCS K TUCIUIUIMHAPHON
OTBETCTBEHHOCTH, a TAaK)X€ HECYT I'PaKJaHCKO-TIPABOBYIO, aJIMUHUCTPATUBHYIO U YTOJIOBHYIO
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJICHHOM (eiepalbHbIMU 3aKOHaMHU, 3aKOHaMU TIOMEHCKOI
obuactu.

[lepconanbHass OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII 3aKPEIUIIeTCs B UX JOJKHOCTHBIX
WUHCTPYKLHUSX.
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4.4. TlonmoxxeHus, XapakTepu3ywiiue TpeOOBaHUS K MOPSAKY W (opMaM KOHTPOJS 3a
MPEIOCTABIICHUEM MYHUIIMIIATBHON YCIYIM, B TOM 4YHCIE€ CO CTOPOHBI TpaXIaH, WX
00BeAMHEHUI U OPTAHU3AIIHA.

OO0I1ecTBEHHBI KOHTPOJIb 33 UCIIOJTHCHUEM HACTOSIIEr0 aJJMUHUCTPATUBHOTO perjlaMeHTa
BIIPaBE OCYIIECTBIIATH TPAKIAHE, UX OOBEIMHEHUS ¥ OpPraHU3alliy TOCPEACTBOM:

a) (QuKcauu HaApYIICHUH, IONMYIICHHBIX JIOHKHOCTHBIMU JjuilamMu Komurera  mpu
MPEIOCTABICHUU MYHUITUTIAIBHON YCITYTH;

0) 1oJlauy CBOMX 3aMEYaHHMK K MPOIEAYPE MPEIOCTABICHUS MYHUIIUIATBHON YCIIYTH WM
MPEUIOKEHUH 110 €€ COBEPIICHCTBOBaHMIO B Komurer;

B) 00)KaJloBaHUs PEIICHHUH U nericTBuil (Oe3aeiicTBusl) KomuTera M €ro JOJKHOCTHBIX JIHIT
B TIOPSIIKE, YCTAHOBIIGHHOM HACTOSIIIUM aMHHUCTPATHBHBIM PETIIAMEHTOM.

V. locyneOHblii (BHecy1e0HBbIH) MOPSA0K 00:KaT0BAHUS PeLIEHU U AeidcTBUil
(0e3neiicTBUSA) OpraHa, NPeaoCTABJISIONIEr0 MYHUIMIIAIbHYIO YCJIYTY, J0JKHOCTHOIO JIMIA
OpraHa, nNpeaoCcTABJSIONIEr0 MyYHHUIIMNIAJIBHYIO YCJIYTY, JM00 MyHUIIUNIATBHOTO
cJIy:Kalero

5.1. Wudopmanus 1ms 3asgBUTENs O €ro mnpaBe Ha jaocyaebHoe (BHecyaeOHOE)
oOxanoBanue AelcTBUi (0e3neiicTBUs) M pEIIeHHH, MPHUHATHIX (OCYHIECTBISIEMBIX) B XOJI€
MPEIOCTAaBICHUSI MYHULIUIIATLHON YCIYTH.

3asBUTENIb UMEET MPABO HA 00XKAJIOBAaHUE PEIICHUH, MPUHATHIX B XOJAE MPEIOCTABICHUS
MYHULIMNIATBHOW yCIyru, JectBuil wnm Oe3pelictBus Komurera, AOIKHOCTHOrO JIMIA
Komwurera, 1100 MyHUITUTIATEHOTO CITYKAIIETO.

3agBUTENs BIpaBe O00KanoBaTh NPHUHATHIE (IPUHUMAaeMble) pEIIeHUs U JeHCTBUS
(Oe3neticTBuE) Komurera, nomxHoctHoro usuuna — Komurera, nmb0 MyHHIMNAIBHOTO
CIIy’)Kalllero, coepxallue MpU3HAKU HapYyIICHHUS 3aKOoHa 00 HEHaJUIekallero HCTOTHEHHS
JOJDKHOCTHBIX ~ O0SI3aHHOCTEW, B TOM YHCJIE HApYIICHWE YCTAHOBJICHHBIX HACTOSIIHM
pErJaMeHTOM CPOKOB U MOPSAJIKA OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOLEAYD, B 10CYAeOHOM
(BHECYICOHOM) U Cy/ICOHOM TIOPSIIKE.

OcHoBaHMeM nJs Hayala TMpPOLEIyphl JOCyAeOHOro (BHECyAeOHOro) o0XaloBaHUS
SBIISIETCS OOpaIIeHue 3asiBUTENS C Kalo0O Ha pelIeHHs, MPUHATHIE B XOJAE MPEIOCTaBICHHS
MYHUIIMNIATBHOW yCHyTH, JehcTBUs wuiau Oe3nelictBue KomuteTa, MOKHOCTHOTO JIHIIA
Komurera, nubG0 MyHHIIMTIATBHOTO CIIYXAaIETro, OCYIIECTBIsieMble (NMPUHATHIE) B paMKax
MPEIOCTaBICHUSI MyHUIIUTIATLHON YCIYTH.

5.2. Ilpenmet nocyneOHOTO (BHECY1€OHOTO) 00XKaTOBaHUSI.

3asBUTENb MOKET O0OpPATUTHCA C Kallo00i, B TOM UKCIIE B CIASAYIONINX CITyJasiX:

1) HapymeHue cpoka perucrpaluu 3ampoca  3asBUTENsT O  IPEIOCTaBICHUU
MYHULUIIATBHON YCIYTH;

2) HapylIeHHE CPOKa MPETOCTaBICHNU MyHUIIUITAILHON YCIIyTH;

3) TpeboBaHMe Yy 3agBHUTENS JAOKYMEHTOB, HE TMPEAYCMOTPEHHBIX HOPMATHBHBIMHU
paBOBbIMH akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU IIPABOBBIMM aKTaMHU TIOMEHCKON
o0nacTv, MYHHMIIMMAIbHBIMA HOPMATHBHBIMH TPAaBOBBIMH aKTaMH ISl TIPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH;

4) oTkaz B TIpHEME JIOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit ®enepanyu, HOPMATUBHBIMH MPAaBOBBIMU
aktaMud TrOMEHCKOW 007acTH, MYHHIIMMAIbHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMH IS
MIPEA0CTABIICHNS] MYHULIUITAIBHON YCIIYTH;

5) oTka3 B MpPENOCTABICHWU MYHHUIIMINAIBHOW YCIyTd, €CIM OCHOBAaHUS OTKa3za He
MPEAYCMOTPEHBI (eAepabHBIMU 3aKOHAMHA W TPUHSITBIMH B COOTBETCTBUU C HUMH WHBIMHU
HOPMAaTHBHBIMU TpaBOBbIMH akTaMu Poccuiickoit ®denepaiuu, HOPMAaTUBHBIMU IPABOBBIMU
akTamMu TroMeHCKOM 00J1acTh MyHUITUTIATIbHBIMUA HOPMAaTUBHBIMH TPABOBBIMU aKTaMHU;
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6) 3aTpeOoBaHUE C 3asBHUTENS MPU MPEJOCTABICHUN MYHHIIMITAILHOW YCIYTH TUIATHI, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMU  TPaBOBbIMM  akTamMu  Poccuiickoi — Denepanuu,
HOPMAaTUBHBIMH TMPABOBBIMU aKTaMH TIOMEHCKON 00JIaCTH MYHUIIUTIAIBHBIMU HOPMATHBHBIMHU
IIPaBOBBIMH aKTaMU;

7) oTKa3 opraHa, IPEJOCTaBISIOLIET0 MYHULUIAIbHYIO YCIYry, JOJKHOCTHOIO JMIA
oprasa, NMpeAOoCTaBISIIONIET0 MYHULUIAIBHYIO YCIYTy, JUOO MYHHUIMIAIBHOTO CIIY)KAlllero B
WCIIPABIICHUU JTOMYIICHHBIX OTEYAaTOK M OMIMOOK B BBIJIAHHBIX B PE3YNIbTATe MPEIOCTABICHUS
MYHUILIMNIAJBHOW yCIAYrd JIOKYMEHTax Ju0O0 HapylleHHe YCTAaHOBJIEHHOIO CpOKa TaKHX
UCIIPaBJICHUMN.

5.3. Opran MECTHOTO CaMOYIPAaBIEHUS WM JODKHOCTHOE JIUI0, KOTOPBIM MOKET OBIThH
HalpaBJjieHa kajio0a B 1ocyieOHOM (BHECYAeOHOM) TTOPSIIKE

XKanoba w©Ha pneiictBus (Oe3neiicTBUE) MW pEIICHWS OpraHa, MPEAOCTABISIOLIETO
MYHUIIUTIATBHYIO YCIYTY, ITOJDKHOCTHOTO JIMIA OpraHa, MPEIOCTABIISIONIEr0 MYHUIIUITATbHYIO
ycayry, au00 MYHHIMIIAIBHOTO CIYXallero Mojaaercs B aaMUHUCTpanuio T.Toboibcka u
paccmatpuBaetcs [7aBoil Topoga, WHBIM JIOJDKHOCTHBIM JIMIIOM aJIMUHHCTPAllMd TOpoJa B
COOTBETCTBUH C 3aKPETICHHBIMH ITOJTHOMOYHSIMHU.

JeiictBus (Oe3neiicTBue) u perienus [ naBbl ropoja MOTyT ObITH 00KaJI0BaHbI B CyI€OHOM
HOPSIZIKE.

KoHTaKTHBIC JaHHBIC JOJDKHOCTHBIX JIMII, KOTOPBIM MOXET OBITh IOJ/IaHa JKaIo0a:

Anpec: r.TobombcK, yin. AnTekapckas, 3.

Tenedon: 8 (3456) 26-40-54, 26-40-68.

I'padux mpuema rpakaaH: BTOpOil 1 ueTBepThiid deTBepr Mmecsana ¢ 15:00 mo 18:00.

AJIpec 3IeKTPOHHOM MOYTHL: Pervuyzam@admtob.ru.

5.4. anoba nongaercss B mucbMeHHON (opMe Ha OyMakHOM HOCHUTENE, B SJEKTPOHHOM
dbopme B anmMuHHUCTpanuio 1. TobombCcKa.

XKanoba moxer ObITH HampaBieHa Mo moure, uepe3 MODL[, ¢ wucnonp30BaHHEM
MH(}OpPMaLMOHHO-TEIIEKOMM YHUKAIIMOHHOM cetn "MHTepHeT", yepe3 cTpaHUIly aJMUHUCTPALUU
r.ToOonecka odunMaabHOro mopTana, EnuHslii noptan, caiit «[ocynapcTBeHHbIE U
MYHUIIMTIAJbHBIE yCIyrd B TroMeHCKOM 00acTh», a TakKe MOXKET ObITh MPUHSTA MPH JUYHOM
npueMe 3asiBUTENS.

Kanoba 3asBUTENS JOKHA COIEPKATh CIECIYIONTYI0 HH(DOPMAIUIO:

- HaUMEHOBaHME aJMUHUCTpanMu TI.To0OJbCKa, JOIKHOCTHOIO JIMIA aJMHHHUCTPALUH
r.Tobonbcka, OO MyHHUIMIAIBLHOTO CIYXKAIIero, pelieHus W JAeictBus (Oe3aeiicTBre)
KOTOPBIX 00XKaTyIOTCS;

- (amunmio, UM, 0TYECTBO (TIOCNIEAHEE - NPU HAIWYHMM), CBEJICHHUS O MECTE >KUTEIbCTBA
3asBUTENST - (DU3UYECKOTO JIMIIA, a Takke HoMmep (HoMepa) KOHTaKTHOro TeiedoHa, aapec
(anpeca) 7MeKTPOHHON MOYTHI (IPU HAIWYMM) U MOYTOBBIM ajJpec, MO KOTOPBIM JOJDKEH OBITh
HaIpaBJIEH OTBET 3aBUTEIIO;

- cBelieHHs 00 OOKadyeMbIX peHIeHHSX MU JeUCTBUSAX (0e31elicTBUU) aaIMUHUCTpALIUU
r.Tobonbcka, MOKHOCTHOIO JHMLIA agMUHUCTpauuu T.ToOosbcka, IM00 MYHUIIMIAIBHOIO
CILy’Kalllero;

- JI0BOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUIeHHEM M JelCTBHEM
(Oe3neiictBuem) aaMuHucTpanu T.ToOoibCKa, JODKHOCTHOTO JIMLA  aJIMHUHHCTPALUU
r.Tobonbcka, TUOO0 MYHUIMOAIBHOIO CIyXKallero. 3asBUTENIEM MOTYT ObITh IPeACTaBICHBI
JIOKYMEHTBI (IIpY HaJTM4MM ), TOATBEPKAAIOIINE JOBOJIBI 3asIBUTEIS, JINOO UX KOMHH.

5.5. Cpoku paccMOTpPEHUS KaTOObI.

[ToctynuBiias »xanoba Ha HapylleHUE MOpPsAKa MPEAOCTaBICHUS MyHUIIMIIAIbHOW yCIyTH
MOJJIE)KUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, YITOJIHOMOYEHHBIM Ha paCCMOTPEHHE Kanoo, B
TedeHue 15 paboumx ITHEH co JHS ee PEerHCTpalny, a B cioydae 00)KaJoBaHUS OTKa3a B IpHEMe
JIOKYMEHTOB y 3asBUTEJSI INOO B HCTIPABICHUH JIOMYIIICHHBIX OMEYaTOK U OIIUOOK WM B CITy4dae
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00:KaJIOBaHUsl HAPYUICHUsI YCTAaHOBJICHHOTO CPOKA TAaKMX HCIPABICHUN - B TEUCHHE 5 paboumx
JTHEU CO JTHSI €€ pETUCTPALINH.

5.6. HcuepnbiBaromuii mepeyeHb OCHOBAaHUM ISl MPUOCTAHOBIICHUS PACCMOTPECHUS
KaJOOBI.

BO3MOXHOCTP ~ NPUOCTAHOBJICHHUSI  PACCMOTPEHHsS  KaloObl He  MpeaycCMOTpeHa
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

5.7. Pesynprar mocyneOHOro (BHECYyAeOHOT0) 00XalOBaHUS MPUMEHHUTEIHHO K KaXIOH
npoueaype 1100 HHCTAaHIUU 00XKaJOBaHHS

[lo pesympTaTaM paccMOTPEHHUS KaloObl OJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a ee
pPacCMOTpPEHHE, TPUHUMACT OJTHO U3 CICTYIOIMINX PEIICHUH:

1) ynoBnerBopsier >kano0y, B TOM 4Hciae B (opMe OTMEHBI NPHUHITOTO pEIIeHUs,
UCTIPABJICHUS OMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHHS
MYHUIIUTIATBHON YCIYTH JOKYMEHTaxX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CPEACTB, B3MMAaHHE
KOTOpPBIX HE TPEeIyCMOTPEHO HOPMAaTHBHBIMH IIPAaBOBBIMH akTamu Poccuiickoit ®enepannm,
HOPMATHUBHBIMU MPABOBBIMU aKTaMH TIOMEHCKOW 00J1acTH, MyHUIIUIAILHBIMH HOPMAaTHBHBIMU
IPaBOBBIMHU aKTaMH, a TAaK)Ke B HHBIX (popmax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU 7KAJIOOBI.

[lpu ynoBneTBOpeHHM >KaJOOBI OpraH, MPEAOCTABIAIONIMNA MYHHUIUIIATBHYIO YCIYTY,
NPUHUMAET UCYEPIBIBAIOIINE MEPHI 110 YCTPAHCHUIO BBISBJICHHBIX HAPYIICHUH, B TOM YHCIE TI0
BBIJIaYe 3asBUTEINIO PE3yJIbTaTa MYHUIMIIAIBHON YCIIyTH, HE MO31Hee 5 pabounx THEW cO JHS
NPUHATHS PEIISHUS, €CIIM HHOE HE YCTAHOBJIEHO 3aKOHOIATEIILCTBOM.

OtBeT Mo pe3yabTaTaM PACCMOTPEHMS KAJTOObI IMOJIKMCHIBACTCS YIIOJHOMOYECHHBIM Ha
paccMOTpeHHe KaIo0bl JOIDKHOCTHBIM JIUIIOM.

He mnosgnee nHs, ciexyromero 3a [HEM MPHHATHA PpEIICHHs, IPEeIyCMOTPEHHOTO
HACTOSIIIAM TIYHKTOM, 3asBUTENI0 HANpaBIseTC] MOTHBHPOBAHHBIH OTBET O pe3yibTaTax
pPacCMOTPEHHMS HKaIoObl Ha aipec, yKa3aHHbIHA B jkanooe.

B ciydae ycraHOBIEHHS B XOJI€ WUIM 110 PE3yJIbTaTaM PAacCMOTPEHHS KaJloObl MPHU3HAKOB
coCTaBa AaJMHHHMCTPATUBHOIO IIPABOHAPYLIEHUS WIM MPECTYIUIEHUS JOJDKHOCTHOE JIMIIO,
YIIOJIHOMOYEHHOE Ha PAacCMOTpPEHHE Kajo0, He3aMeUIUTEIBHO HAIpaBIISIET COOTBETCTBYIOIINE
MaTepHalbl B OpraHbl IPOKYpaTyphl.

5.8. Ilopsiox MHPOPMUPOBAHUS 3asIBUTENS O pe3yJIbTaTax pacCMOTPEHMS KaloObl

3asBurenbs UHGOPMUpPYETCS O pe3yibTaTe PacCMOTPEHHUs *ajloObl B TeueHue 1 pabouero
JTHSL CO JIHA TPUHSATHUS PELIEHUs Mo jkajo0e MUCHhMEHHO IyTeM HalpaBiIeHHUS W3BELEHUS Ha
ajipec, yKa3aHHBIH B xkajo0e.

5.9.Ilopsinok 00xaoBaHus peIeHUs 110 jKanoode

XKanoOsl Ha pemieHus, MNPHUHITHIE pPYKOBOJWUTEIEM OpraHa, IpelOoCTaBISAIOIIErO
MYHUIUNAIBHYIO yCIOyry, Jau0O oOpraHa, MNOpeJOCTaBIAIONIEr0 MYHUIMNAIbHYIO YCIYTY,
MOJAI0TCAd B BBILIECTOSALIMI opraH (IpU €ro Haau4uu) JUOO B Clydyae €ro OTCYTCTBHS
pacCMaTpUBAIOTCS  HEMOCPEICTBEHHO  PYKOBOAMTEIEM  OpraHa,  IIPEJOCTaBISAIOLIETO
MyHULIMNIATbHYIO yciuyry. Ilo »xemanuio 3asBuTens auOO HpPU OTCYTCTBUHU BBIIIECTOSIIETO
JIOJDKHOCTHOTO JMIa (opraHa) »ajno0a MoXeT ObITh MOoJaHa B CyJ B MOPSJKE, YCTAHOBIEHHOM
JICUCTBYIOIIUM 3aKOHOAATENBCTBOM PO.

5.10. TIpaBo 3asBuUTENs Ha TONy4YeHHE WH(OOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHHUS U PACCMOTPEHUS KOOI

Kaxxnprit 3asiBuTEI, UMEET TIPABO MOJMYUNUTh, & MYHUIIUITAJIBHBIE CITYXaIue 00s3aHbl eMy
MPEAOCTaBUTh BO3MOKHOCTh O3HAKOMIIEHHSI ¢ TOKYMEHTAaMU M MaTepHallaMH, HEMOCPEICTBEHHO
3aTparuBalOIIMMHU €ro TpaBa M CBOOOJBI, €CIM HET YCTAaHOBJICHHBIX (eAepaTbHBIM 3aKOHOM
OTpaHHYEHUH Ha MPEIOCTABICHUE 3allpaliiBaeMoil HHPOpMAaIIHH.
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3agBuUTENb HMMEET NPaBO 3alpallvBaTh W MONy4aTh B aaMuHHUcTpanuu r.Tobosbcka,
MH(GOPMaLIMI0O U JOKYMEHTBI, HEOOXOIUMBIE ISl 00XKaJOBaHUSl PEIICHHUS, MPUHATOrO B XOJ€
NPEOCTABICHUS] MYHUIUMNAIBHON YCIYrH, JACHCTBHS WIM Oe3ACUCTBUS aJAMHUHUCTpAIMU
r.Tobonbcka, AOMKHOCTHOrO muma aaMuHuctpauuu r.ToGonbcka, auO0 MYHHUIMIAIBHOTO
CJIy’Kalllero, B TOM YHUCIIEe 17151 0OOCHOBAHUS U PACCMOTPEHUS TAKOU HKaJI00bI.

TpeboBanue o npenocTaBieHUN UHPOPMAIMKM U BbIJaue JOKYMEHTOB pacCMaTpUBAETCs B
TeueHue 5 pabouux JAHEH co AHS MOCTYIUJICHUS 3ampoca.

5.11. Cnoco6sl MHDOPMUPOBaHHS 3asBUTENICH O MOPAAKE IMOJAYM M PACCMOTPEHUS
AKaJIoOBI

Wudopmanus o TOpsAKEe TMOAaYM M PACCMOTPEHHS JKalIoObl pa3MelIaeTcss Ha
MHQOPMALIMOHHBIX CTEHJaX B MeCTax MpEeJOCTaBICHUS MYHULMIIAIBHOM YyCIyru, Ha
ounmansHoM caiite anmuuucTpanuu r.Tobonbcka n Ha EnuHoM noprase.



[Tpunoxenue 1
K Pernmamenry

BJIOK-CXEMA
O NPEJJOCTABJIEHUIO MYHULIMIIAJIBHOM YCJIYTH IO
HNPEJOCTABJIEHUIO HHOOPMALIMU Ob OYEPEJHOCTH INIPEJOCTABJIEHUA
KIJIBIX IOMEIIEHUI HA YCJOBHAX COIIMAJIBHOI'O HAMMA

[IpenocraBnenue nHGopMauu 00 0OYEPETHOCTH PEOCTABICHUS
JKUJIBIX TTOMEIICHHUI Ha YCIOBUSAX COLMAIBLHOIO HaliMa

[IpenocraBnenue uHGoOpMAIMK 00 OYEPETHOCTH MPEJOCTABICHUS
JKUJIBIX TTOMEIICHHUI Ha YCIOBUSIX COLMAIBLHOIO HaliMa

[lpenocTaBJjieHre MHOOPMALMM O MYHMIMIAJLHOM YyCJyTe

|
\/

[lpyeM IOOKYMEHTOB, HEOOXOOMMEIX IJIiS [IPenNoCTaBJIEHMUS
MYHULIMIIAJILHOY YCIYyTU

| |
\/ \/

3agBJjieHMe B YyCTHOM QopMe BasaBJjieHMe B MHHX QopMax

A

CoofumeHnre o
HEBOBMOXHOCTHU
nIpenocTaBJIEHUS
nHbopMaLUUM B YyCTHOM
dbopme

\/

[IpenocTaBJIeHME CBeIeHUM O XOIe OKa3aHMUSA MYyHUILMIAJBHOM YyCJIyIHU

T
\/

[looproToBKa NPOEKTa pes3yJjibTaTa MYyHMIMIAJIbHOW YCJIYyIT'U

T
\/

—> [lonnyuyeHMe BagaBUTeJIEM pe3sysibTaTa IIpenoCTaBJIEHUA MyHVILU/IHaJ'IbHOIZ YCIIyI'n
I I

\/ \/
YBENOMJIEHME O MOJIyUYeHUN CoobmeHre o6 oTkase B
pesysbTaTa MyHULMIIAILHOMN NPenoCTaBJIEHUM MyHULUIIAJEHOM

yCIyTu yCayrm




[Ipunoxenue 2
K Pernmamenty

3agBuUTEND:

(bamumust, UM, OTYECTBO, AaTa POXKICHHS,

JaHHBIC JOKYMECHTA, YJOCTOBEPAOUICTO JUYHOCTD

(TIpu €ro OTCYTCTBUU - CBUIETENHCTBA O
POXKJIEHHUH ), MECTO

KUTEIbCTBA, (TenedoH, dhakc, aapec
3JIEKTPOHHOU TOYTHI

YKa3bIBAOTCA I10 KCJIAHUTO SaSIBI/ITeJ'IH)

3ASBJIEHUE

Mara:

[Ipomy mnpemocTaBuTh HWHGOPMANKIO 00  OYEPETHOCTH  MPEAOCTABICHHUS  SKHIIBIX
MOMEIIEHU Ha  YCJIOBUSAX COLMAJIBHOIO HaiiMa, COCTOKO HA YydyeTe B KadyecTBe
HYXJAIOWIETOCsSd B KWJIOM IMOMEIICHUH, PEIOCTABIAEMBIX IO JOTOBOPAaM COLIMAIBHOIO Haima
c T.

JIOKyMEHT, NOATBEPKAAIOIININ OJTHOMOYHUS MPEICTABUTENIS:

(HaI/IMeHOBaHI/IC JOKYMCHTA, HAUMCHOBAHHUEC OpraHa, BbIJJAaBIICTO JOKYMCHT,
JAaTta U HOMEp ,I[OKYMCHTa)

IIpunoxenue:
1 ;

2.
3. ;
4.

IToamuce 3asiBUTENS / /
(pamunus, umsi, OTIECTBO)

JInyHoCTh  3adBUTEN YCTAHOBJIEHA, [OJJIMHHOCTb IOANMCH 3aABUTENA yIOCTOBEPSIO
(mpu HOTapualbHOM YAOCTOBEPEHUHU TMOANUCH 3asABUTENS JaHHas rpada He 3amoHAETCs):

HO}IHI/ICB AOJDKHOCTHOI'O JIMIa, YIOJHOMOYCHHOI'O Ha IPUEM JOKYMCHTOB,
/®UO/
Jara BX. Ne




[punoxenne 3
K Pernmamenty

I'paxxnanuny:

(pamuus, uMsi, OTYECTBO,

MECTO KHUTEJIbCTBA I'PAXKIaHNHA)

YBenoMieHue O MOIYyYEHUN PE3YJIbTaTa MYHULIUITAIBHON YCIIYTH

Jara Ne

Hactosmmum yBenomisito Bac o ToM, uto cormacHo Bamiemy 3asiBIeHUIO O
(Yyka3bIBaeTcsl COICpIKaHUE 3asIBJICHUSA )

HPUHATO PELIeHHUE:
(Yka3bIBaeTcsl CoJiepKaHue PELICHMS)

Jara npunsTus pemieHus: " " 201 I'. HAMMEHOBAHUE U HOMED
JOKYMEHTa O TMPUHITOM PEIICHUU

Ne

(HdomxHOCTB) (®HO) (moamnuce)



[Tpunoxenue 4
K Pernmamenry

I'paxxnanuny:

(pamuus, uMsi, OTYECTBO,

MECTO KHUTEJIbCTBA I'PAXKIaHNHA)

Coo0Omienne 00 oTKase
B IIPEJOCTABICHUY MyHUIIUIAILHOM YCITYTH

Jara Ne

Hacrosiiyum coo61ua10, 4ToO 110 BameMy 3as1BJICHHUIO O

(Yka3bIBaeTCs coJiep>KaHue 3asBICHUS)

[Tpunsto pemenune 06 oTKaze B

(Yka3bIBaeTcs CoJlep:KaHue PeIeHus)
Hara npunstus pemenus: " " 201  r. HauMeHOBaHUE U HOMeEp
JIOKYMEHTA O MPUHATOM PEIICHUU No

O CJIeAYIOIIEMY OCHOBAHUIO:

(y1(a3I>IBaCTCSI OCHOBAHUEC AJIA OTKa3a B COOTBCTCTBHUH C II. 2.16 Permamenta

" KpaTKOC OIMMCAHUC (I)aKTI/ILIeCKOF (V) O6CTO$IT6J'ILCTB8.)

OTka3 B MpeIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH MOXKET OBITh 00KaloBaH B JOCYAEOHOM
(BHECY1IE€OHOM) HITH CYICOHOM TIOPSI/IKE.

JIOMKHOCTHOE TUIIO,
ONpeAEICHHOE HACTOAINUM PernameHnToM
(®UO) (moamuch)




[Tpunoxenue 5
K Pernmamenry

I'paxxnanuny:

(pamuus, uMsi, OTYECTBO,

MECTO KHUTEJIbCTBA I'PAXKIaHNHA)

(pamuus, uMsi, OTYECTBO,

MECTO KHUTEJIbCTBA I'PAXKIaHNHA)
WNudopmanus
00 04epeIHOCTU MPEAOCTABICHUS KHUIIbIX IOMEILEHUH Ha YCIOBHSIX

COLIMAJILHOTI'O HarMa

[ara Ne

Hacrosmum  yBemomisito Bac o Tom, 49ro corimacHo Bamemy 3asBiIeHHIO O
npefocTaBlieHu  MH(opManuu 00 OYeperHOCTH MPEeIOCTABICHUS SKUJIBIX NOMEIIEHUH Ha
YCIOBUSIX  COLMAJIBHOIO  HallMa NPUHATO pELIEHUWE O IPENOCTABICHUU 3alpaliiBacMon
uHpopmanuu.

[To cocrosiHuiO Ha r., Bbl cocTouTe Ha y4yeTe HyKJAIOUUXCs B AKUIIbIX
MOMEILEHUSX, IPEIOCTABIIAEMBIX 10 IOTOBOPaM COLIMAIBLHOTO HalMa.

Bam Homep ouepenu:

- B €JMHOM cnucke Ne ;

- B CIIUCKE I10 KaTCrOpUHU Ne

- B CIIUCKE 110 KaTETOpUU Ne

(1OJIKHOCTBD) (moanucek) (pacmudpoBKa MOAMUCH)



