AIMUHUCTPAIUA I'OPOJA TOBOJIBCKA
INOCTAHOBJ/IEHUE

28 nexabps 2021 r. Ne 117-nk

O BHeceHUM U3MeHEHUH B MOCTAHOBJICHHE
Anmunuctpanuu ropoga To6osabeka ot 16.01.2018 Ne 01

B coorBerctBun ¢ DemepanbHbiM 3akoHOM oT 27.07.2010 Ne210-03
«O6 opraHuzaliy MPeJOCTaBIeHUs] TOCYAapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI»,
pykoBoacTBysick ctatbsimu 40, 44 Ycrasa ropona To6onbscka:

1. Buectu B mocTaHoBieHMe AnMuHHCTpanuu ropoaa  Tobombcka
or 16.01.2018 NeO0l «O6 yTBepXOEHUM aJIMHUHUCTPATUBHOI'O perjaMeHTa
IpefoCTaBieHdss MyHUIMnansHoH  yemyru:  «lIpemocraBnenne  uHGbOpManuu
00 OUYEPETHOCTH MPEIOCTaBICHUS JXUIBIX IOMEILEHUH Ha YCIOBUAX COLMAIbHOIO
HalimMa» (C U3MEHEHWSIMH, BHECEHHBIMH IIOCTAHOBJICHHEM AJIMUHHUCTpaLMK ropoa
To6onbcka ot 28.12.2020 Ne 80-11K) cieayronyue U3MEHEHUS !

IPUIIOKEHNE K IIOCTAHOBJICHUIO H3JI0KUTh B HOBOM pPENAaKIMK COIJIACHO
IIPUJIOKEHUIO K HACTOSIIEMY TIOCTaHOBJIEHHUIO.

2. VmpasneHuio geqaMu AIMUHUCTpanun ropojaa Tobonbcka:

oIy6IMKOBATh HACTOSIIEE ITOCTAHOBICHHE (3a UCKIIIOYEHHEM IIPUIIOKEHUM K
aJIMUHHMCTPATUBHOMY periiaMeHTy) B razere « ToOonbckas npasiay,

HE TII037Hee [JHA OIyOsukoBaHWs B Tazere «Tobonbckas mpaBaay»
oIyOIMKOBaTh HACTOSIIEE ITOCTAaHOBJIEHHE B O(GHUIMAIBHOM CETEBOM H3/[aHUH
«OdunuansHbIe TOKyMeHTHI ropofa Tobombscka» (Www.tobolskdoc.ru) u pasmecTuTs
Ha oduIMaIbHOM caiite AxMuHHCTparmy ropoga Tobonscka (www.admtobolsk.ru)
M Ha O(UIMAIPHOM caliTe MyHHIHIIAIBHOrO oOpa3oBaHus ropoj Tobombck Ha
TIOpTaje OpPraHoB TOCYAapCTBEHHON BiacTH TromeHckol obmactu (wWww.tobolsk.
admtyumen.ru).

I'naBa ropoaa M.B. Adanacnen




[Ipunoxxenue
K IIOCTaHOBJICHUIO
JIMUHHCTpanuu ropoga Tobosbscka
ot 28 nmexabpst 2021 r. Nel17-nk

AIMHHMCTPATHBHBIA perjiaMeHT
NpeaocTaBJAeHUS] MyHUIUNIAJILHOM’ yCIyrH
«IIpexocraBienne HH(popmManuu 00 0YEPEIHOCTH MPEAOCTABIECHUS KUJIbIX
NoMeleHHil HAa YCJIOBUSIX COLMAIBLHOIO HaiiMa

I. O6mue moyoxxeHUs
1.1. IIpeamer pery/iMpoBaHHsi aAMHUHHUCTPATHBHOI0 perjaMeHTa

Hacrosimmii agMUHKACTPATHBHEIM periaMeHT (manee - PeryaMeHT) ycCTaHaBIMBAaeT
MOPAMOK M CTAHAAPT TIPEJOCTABIEHMSA MYyHUIMIAILHOX YCIyrH MPEJOCTABICHUE
uHpOpMAIMK 00 OYEPeIHOCTH IIPEJOCTABICHMS JKMIIBIX IIOMCHICHUM Ha yCIOBUAX
COIMMAJIFHOTO HaliMa (Jajnee — MyHUIMIANBHAS YCIIyra), pa3paboTaH B LENAX IIOBBIIICHUS
KAauecTBa IPENOCTaBJICHMS M JOCTYIIHOCTH MYHMIMINAIBHON  yCIyrH, CO3[aHMs
KOM(OPTHBIX YCIOBHMIA Ul 3asBUTENIE NPHM IPEMNOCTABICHUA MYHHUIMIATIBHOW YCIyIH,
ONpe/ie/ieHUs. CPOKOB ¥ IIOCIICIOBATENBHOCTH JeHCTBUH (aIMUHUCTPATUBHBIX MPOLELYp)
AnvunucTpanuy ropoaa ToGonbeka (anee-AIMAHIACTPALIAL).

1.2.Kpyr 3asiBurteJieit

MyHnununaiabHas yciyra IpeJOCTaBIAeTCs TIpaXKJaHaM, COCTOAIIMM Ha ydere B
KauecTBE HYJAIOUIMXCSA B OIKIWIBIX IIOMELICHHMAX, B TOM UHMCIE 4IEHaM HX CEMEH,
COCTOSIIIIMM C HUMH COBMECTHO Ha yueTe (majiee — 3asBUTEINb).

OT uMeHHM 3asgBUTENS C LEIBIO TIOJYYEHUS MYHULMIIAIBHOM YCIYTd MOXET
BBICTYIIATh HHOE JIMI[O, HMEIOIee IIPaBO B COOTBETCTBUM C 3aKOHOIATEIHCTBOM
Poccuiickoit ®exmeparuu Ju60 B CHIy HaJENEHHA €ro 3asgBUTEIEM B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeNsCTBOM Poccuiickoit denepanu, OJTHOMOYUSIMH BBICTYIIATh
OT WMeHH 3asBUTENs @pPU MPEJOCTaBICHUM MYHUIMIAIBPHOM yciyru (mamee -
[IpEeICTaBUTENb 3asBUTEIIS).

1.3.CnpaBouyHasi HH(poOpMaLHs

CBezieHUsI O MECTE HAXOXICHHMS U Tpaduke pabOTBHl OpraHa, NPENOCTaBISIOIICTO
YCIIYTy, YUPEXKAEHWH, MPeJOCTaB/SIONIMX YCIyTy, YKa3aHHbIX B IyHKTe 2.2 Pernamenra,
CrpaBouHbIe TeJe(OHBI pa3MEIleHbl Ha OQHULHUANIbHOM caiite AIMHHHCTPAlMU ropoja
To6onscka B cerd Murepwer mo azapecy: http:/www.admtobolsk.ru/ B pasgene
JlemapTaMeHT  MMYNIECTBEHHBIX  OTHOLIEHMM  (manmee -  OQMUMATbHBIA  CalT
AIIMUHKCTpAIIUK), & TAKXKE B 3JIEKTPOHHOM PETMOHAIBHOM PEECTPE MYHHUIIUIIATBHBIX YCIyT
(bynkumit) TromeHckoit o6nacTH B COOTBETCTBMM C IocTaHoBieHueM IlpaBurenbcTBa
Tromenckoit obsmactu ot 30.05.2011 Nel73-m «O mopsiaxe (GOpMUPOBaHUSA U BELECHUS
DIIEKTPOHHBIX PETHOHAJIBHBIX PEECTPOB TIOCYNAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIIyT
(pynkumit) Tromenckoit obmact» (nanee - PI'Y).
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CripaBouHas uHpOpMaLH TPEI0CTABIIAETCS 3asIBUTEIIIO OecruiaTHO
HEOCPEICTBEHHO COTpyaHuKaMu JlemapTamenTa mo TenepoHaM IS CIPaBOK, a TAKKeE
3JIEKTPOHHBIM COOOIIEHHEM I10 aAPECY, YKa3aHHOMY 3asIBUTCIIEM.

JIOCTYI K CIPaBOYHOM MH(MOPMAIMK 00ECIIEUNBAETCS 3asIBUTENIO 0e3 COOMONCHUS
KaKuX-1160 TpeOGOBaHMM, B ToM uucie Ge3 MCIONb30BaHMS MPOTrPAMMHOr0 0OECIICUCHNMs,
YCTAHOBKA KOTOPOro HA TEXHHYECKHE CpPEJICTBA 3asiBUTENS TPEOYeT 3aKIOUCHUS
JIMIEH3MOHHOTO JIM HMHOTO COTJIAIIGHWs C  IIpaBooGJajaTteneM — IPOrpaMMHOrO
obecrieyeHus, IpelyCMaTPUBAIONIET0 B3MMaHUe IUIAThl, PETHCTPALMIO UM aBTOPU3ALUIO
3asBUTEIIS, WM IPEIOCTABICHUAE UM IIEPCOHAIIBHBIX JaHHBIX.

II. CTanaapT npeaocTaBjieHHs] MyHHIMIAJbHOMR yCayrH
2.1. HaumMeHoBaHHE MYHULMIIAJIbHOM YCJIyTd

IIpeocTaBienne MHOPMALy 00 0UePETHOCTH MPENOCTABICHIS JKIUIIBIX ITOMEIIEHUH
Ha yCJIOBUSX COLUAIBHOIO HaiMa.

2.2. HaumeHoBaHMe OpPraHa, NpeJocTaBJIsOEero MyHHIHNAJILHYIO YCIyry

IIpemocTaBieHAe MYHMIMNAIBHOW YCIYTH OCYIIECTBIIACTCS AIMUAHUCTpaLAEH
ropoa To6osnbeka (fanee — AJIMAHUCTPALIS).

OpraHoM AJIMUHVCTpALUH, HEIOCPENCTBEHHO IPEAOCTABIIAIOINM yCIYTY, SBILICTCS
JlemapTaMEHT MMYIIECTBEHHBIX OTHONICHMI AJMHHUCTPALU TopoJa Tobonbcka (nanee —
JlenapTaMeHT).

[IpefocTaBiieHre MYHUIMIAIBHON YCIyrd B YacTH MH(QOPMUPOBAHMSA TPaXJaH O
TIOpSIKE IIPENOCTABICHUS MYHMIMIAIBHON YCIyIrd, IpUeMa JOKYMEHTOB, HEOO0XO0IUMBIX
IUIS TIPEJOCTABICHUS MYyHMIMIAJIBLHON YCIyrd, BBIJA4YM pe3yibTara MYHUIIMAIIAJIbHOK
YCIYTM  MOYXET — OCYLIECTBIATHCS — TOCYJApCTBEHHBIM — aBTOHOMHBIM  yUPCXKICHUEM
TroMeHcKoil o6yacTd "MHOropyHKIMOHAIBHBIA HEHTP NPEA0CTaBICHU rOCY AapCTBCHHAIX
¥ MyHHIMIAIbHBIX ycuyr B TromeHckod obmactu" (manee - MO®II) B COOTBETCTBUHU C
3aKIIIOYEHHBIM COIVIALIEHHEM O B3auMoAeicTBIM Mex Iy AnqvmuaucTpanueit u MOII.

2.3. OnucaHue pe3yJbTaTa MPeA0CTABICHUs MyHHUHMIIAJBHOH yCIyrH

PesynsTaTaMmu IpeA0CTaBICHNS My HULMIIAIBHOR YCIIYTH ABJIAIOTCSL:

uH(OpMAaIMA 006 OYEPEeHOCTH IIPEJOCTABIECHUS JKHIBIX NOMEIICHUE Ha yCIOBUIX
colMaIbHOro HaiiMa (fanee — nHdopMalysa 00 OUEPENHOCTH);

yBeIOMIEHHE 00 OTKa3e B HPENOCTABJIEHUM MYHUIMIANBHOH yCIyTHU (manee -
yBegmoMIIeHHEe 00 OTKa3e).

2.4. Cpok npenocTaBjieHHs] MyHHIMIIAJIbHOMH yCIyTrH

Cpox IpeIOCTaBICHUsS MYyHULMIAJIBHOX YCIyrd, B TOM UYHMCIC C YYCTOM
HEoOXOIUMOCTU OOpallleHdss B OpraHU3alluM, YYaCTBYIOIME B  [PEXOCTABICHUM
MyHHULWIAIGHON YCIIYIH, CPOK MNPHUOCTAHOBICHMA IPEAOCTaBICHUS MYHUIMIIAIBHON
ycIyrm B Ciydae, €CIM  BO3MOXHOCTh  IIPHOCTaHOBJICHMsS — IPEAyCMOTpeHa
3aKoHOIaTeILCTBOM Poccuiickoit @emeparmu wi TIOMEHCKOM 001acTi
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IIpenocraBieHe MyHMLUNAIBHOM yCIyTM OCYIIECTBISETCS B CpoK He Oosiee 10
paboumx JOHEH cO JIHA pErucTpanuu 3asBieHUs B JlemapTaMeHTe B COOTBETCTBUH C
nozpaszaeniom 2.13 macrosero Perimamenra.

2.5. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJTHPYIOUIUX OTHOLLIEHUS,
BO3HHUKAIOILINE B CBSA3H C MPeJ0CTABJIeHUEM MYHHIUNAJbHOMN ycayru

[lepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYJUPYIOIMIMUX  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3M C IPEJIOCTABICHUEM MYHUIMIANBHON yciayru (C yKa3zaHUEM HX
PEKBU3UTOB U MCTOUYHUKOB O(UIMAIBHOIO OIlyOJMKOBaHMS) pa3MELIEH Ha O(UIMAIBHOM
caiite AIMUHUCTpallMKd B paszzeine JlemapramMeHT-YIpaBiieHUE MO KWIMIHBIM BOIPOCaM-
MyHuIMnalbHbIE YCIYTH, a Takxke B PI'Y.

2.6. UcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH €

HOPMATHBHBIMH NPABOBbIMH aKTAMH AJIsl NPEAOCTABICHUS] MyHHIMIAJBHON yCIayru

H YCJIYT, KOTOpbIe SIBJISIIOTCS He00X0AMMbIMH M 00513aTeIbHBIMU [IJISI IPeJ0CTABJICHUSI
MYHUIUTIAJTbHON YCJIYTH, HOAJIeKAIINX NPeJCTABICHUIO 3asiBUTEJIEM.

2.6.1. Jlns npenocTaBieHUs] MyHUIUIIAIBHOM yCIIyI'd YCTaHABIMBAETCS CIIECIYOLIUI
HCUEPIIBIBAIOIIMM TTepeueHb JOKYMEHTOB, OIPEIEIEHHBIX (elepaJbHBIMU 3aKOHAMHU |
MHBIMH HOPMATHBHBIMU TPABOBBIMU AKTaMU U HAIPABIIIEMBIX IO BBIOOpPY 3asBUTENS
(mpencraButenst 3asBUTENS) HEIOCPEACTBEHHO B JlemapTaMeHT IIOCPENCTBOM II0YTOBOI
CBs3M Ha OyMaXHOM HOCHUTENE, B 3JEKTPOHHOM BHUJAE IIOCPEACTBOM HHTEpPHET-caiiTa
«[Topran ycayr TromeHckoif obmactu» (www.uslugi.admtyumen.ru) B uH(pOpPManrOHHO-
TeJeKOMMYHHKaMoHHoW cetn «MHTepHeT» (manee - PermoHanbHbBI mopran) ¢
HCIIOIb30BaHMeM «JInuHoro kabuneray, myteM Ju4HOro odpamenus B M®I] Ha 6ymakHOM
HOCHTEJIE:

a) 3asBJICHHE O IIPEIOCTaBICHUU HHPOpManMu 00 OUYEPENHOCTH IMPEAOCTABICHHUS
JKIJIBIX TIOMEIICHUM Ha YCJIOBUSX COIMAIIBHOrO Haiima 1o ¢opme, cornacHo Ilpuioxenuto
1 x Pernamenty (nanee — 3asBiieHUE), Ha OyMa)XHOM HOCHUTEINE - PU JIUYHOM OOpaIlieHuu
B M®I] win myTeM IIOYTOBOTO OTIpaBieHus B JlemapraMeHT, o (Gpopme, pa3MeIneHHol Ha
PeruonanpHOM TmopTane B (opMe 3JIEKTPOHHOIO JOKyMEHTa, - IIpH OOpalleHuu 3a
[IPEIOCTABJICHUEM MYHUIIMIIAIBHONH YCIYIH B DJIEKTPOHHOW (DOpME C HCIOJIB30BaHUEM
PernonanpHOro nopraia,

0) TOKYMEHT, TIOJITBEPKIAI0IMI IOTHOMOYMSI IIPEACTABUTENS 3asBUTEIS, B ClIydae
eciy 3asBIICHHUE ITOJaeTCs MPEJCTaBUTENEM 3asiBUTEIIS.

[IpemocraBineHre TOKYMEHTa, IIOATBEPXKAAIOLIETO IIOJIHOMOYMS IIPEJNCTABUTEINS

3asgBUTENSA, B Cllydae IOAAuM 3asfBICHUS IPEICTaBUTEIIEM 3asBUTEN HE SBISIETCA
00s13aTeBHEIM B CIydae, KOT/ia 3aKOHHBIH MpeIcTaBUTENhb (U3NUECKOT0 JIulla IeHCTBYET Ha
OCHOBAaHUM CBHUJETEIHCTBA O POXIACHWUM, BBIJIAHHOIO OpraHaMd 3allCh  aKTOB

rpaklaHckoro coctossHus Poccuiickoii  denepanuy, WM JOKYMEHTOB, BBIIAHHBIX
opraHaM¥ OIEKM M IIOIIEYUTENHCTBA B COOTBETCTBUM C 3aKOHONATEILCTBOM Poccuiickoit
Oenepanyn.

2.6.2.Ilpu momaue 3asBI€HUSA IIOCPEACTBOM JIMUHOIO IIpUEMA IIPENOCTAaBIISETCS
OpUTHMHAJ JTOKYMEHTa, YJOCTOBEPSIOUIET0 JIMYHOCTh 3asBUTENS, KOTOPBIA IIOAJIEIKUT
BO3BpaTy 3asBUTENIO IIOCIE YIOCTOBEPEHHS €ro JUYHOCTH. B ciydae, ecim 3asBieHue
MO/Ia€TCsl MPEICTABUTENIEM 3asBUTENA IIOCPEACTBOM JIMYHOIO IIPUEMA, NPEAOCTaBIISFOTCS
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OpUI'MHAJIBl JTOKYMEHTA, YHAOCTOBEPSIOLIEr0 €ro JIMYHOCTh, a TakXe JOKYMEHTa,
TIO/[TBEPYK/IAIOIIETO TOJHOMOYHMS HPEICTABUTENS 3asBUTENS, KOTOPHIE MOUIEKAT BO3BPATY
NPEACTaBUTENIO 3asgBUTEN IIOCIE YNOCTOBEPEHMS €ro JUYHOCTH M mosHoMoumit. [Tpu
nojayde 3asBJIECHUSA U JOKYMEHTOB, HEOOXONUMBIX JUIsl MPEAOCTABICHUS MYHHUIUIIAIbHOM
YCIIyI'H, IIOCPEICTBOM IIOYTOBOI'O OTIPABICHMs, BEPHOCTh KOIHM, HaIpaBIISIEMBIX
3asBuTEIEM (mpencraButenem 3asBUTEINS) JIOKYMEHTOB, JIOJDKHA OBITH
3aCBUCTENBCTBOBAHA B HOTApUAIBbHOM IHopsake. IIpu nomaue 3asBieHUss B DJIEKTPOHHOM
(Gopme 3asBiIEHHE M IpUIAaraéMple K HEMY JOKYMEHTHI MOANMCHIBAIOTCS 3JIEKTPOHHOM
MOJIMUCEI0 B coOTBEeTCTBUM ¢ TpeboBanusamu Ilocranosienust IlpaButenberBa PD ot
25.06.2012 Ne 634 «O Bumax O3JIEKTPOHHOM IOANMCH, WUCIIONB30BAaHUE KOTOPBIX
JIOIyCKaeTcs Ipu oOpalieHuM 3a IOJyYEHHWEM TOCYIapCTBEHHBIX M MYyHHIIMIIAIBHEIX
YCIyT».

2.7. UcuepnbiBalouuii nepeyedb J0KYMEHTOB, HEO0OXOAUMBbIX B COOTBETCTBUH €
HOPMATHBHBIMH NPABOBBIMH AKTAMH AJISl IPEJOCTABJIEHHS MyYHHIMIATBHON yCayrH,
KOTOpPBbIE HAXOASTCS B PACIIOPSIKEHUH I'OCYAaPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

caMOyNpaBJIeHHSI H HHBIX OPraHOB, YYaCTBYIOIIMX B PEAOCTABJIEHUH
MYHHUIHMIAJbHBIX YCJIYI U KOTOpbIe 3asiBUTe/Ib BIIpaBe NPeACTABUTD

2.7.1. lokymeHTHl, cBefienus (MH(GOpMAIMs), KOTOPbIE MOTYT OBITh IPEACTaBICHEI
3asButeneM (IpeACTaBUTENEM 3asBUTEN) IO XKEJIAHUIO WIM 3alPalIMBAIOTCS B MOPSIKE
MEXBEJJOMCTBEHHOT'O MH(QOPMAIIMOHHOTO B3aUMOJEHCTBUS B Clyuyae UX HEIPEICTaBICHUS
3asBureneMm (IpeacTaBUTENEM 3asgBUTENsd) IIyTeM HampaBieHus JlemapraMeHTOM
CIEIyIOINX 3aIIPOCOB:

1) B opraHsl ONEKM U MONEYUTENHCTBA O NIPELOCTABICHUU:

- CBeJICHU U3 IpuKaza (IIOCTaHOBJIEHUS) 00 yCTAHOBJIEHUHU OIEKH (ITOTICUUTETHCTBA)
(B cinyuae nmojgaun 3asiBICHUS MPEACTABUTENEM 3asBUTENS, JEUCTBYIOIUM Ha OCHOBAHHHM
nprka3a (IOCTaHOBIEHUS) OO0 YCTAaHOBICHMM OIIEKA (TIONEUUTENBCTBA), MPUHATOTO
OpraHaMH OIIEKM M IIOTIEUUTENIHCTBA B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit
Oenepanun);

2) B ®eepanbHyIO HAJIOTOBYIO ClIy>KOy O IIPEIOCTABIICHUU:

- CBEJICHUI O rOCyJapCTBEHHOW PErHCTpalliy aKTOB O POXKJECHUH (B cilydae Iofauu
3asgBieHUs TpejcTaBUTENeM 3asiBUTENs], ACUCTBYIOUIMM Ha OCHOBAaHUU CBHJICTEIBCTBA O
poxJieHun peOeHKa, BBIJAHHOIO OpraHamMy 3aliCh aKTOB TPa)KTaHCKOT'O COCTOSHHS
Poccutickoit @enepanyn).

2.7.2. JloxymeHTBl, yKa3aHHple B IyHkre 2.7.1 Pernmamenra, 3asBHUTENb
(npencraBuTenp 3asBUTENS) BIpaBe IPEICTABUTH IO COOCTBEHHONW WHHIIMATHBE IIPU
oOpallleHuH 32 MPEeIOCTaBICHUEM MYHUIUIIAIBHON yCIIyTH.

2.8. UcuyepnbiBaoluii nepeyeHb OCHOBAHMH Il 0TKa3a B IpUeMe 10KYMEHTOB,
He00X0AMMBbIX /ISl IPeJ0CTABJICHHUS MYHHIMNIAJBHON’ yCJIyru

OcHoBaHMEM [JIsl OTKa3a B IpHUEME JIOKYMEHTOB, MOCTYNHBIIUX B 3JCKTPOHHOM
bopme,  saBiseTcs = HecOONIOJCHME  YCJIOBUM  TPU3HAHMS  JCHCTBUTEIHHOCTHU
KBaIU(UIMPOBAHHON 3JIEKTPOHHOM IOAINUCH, YCTAaHOBIECHHBIX cTaThell 11 demepanabHOro
3akoHa oT 06.04.2011 Ne 63-®3 «O06 »snekTpoHHOU TmoOAMUCKY» (Jajee - YCIOBHUS
JIEACTBUTEIIPHOCTH 3JIEKTPOHHOM TOJIITUCH).
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2.9. UcyepnbiBaloLuii nepeyeHb OCHOBAHUIA /151 MPHOCTAHOBJIEHUS HJIM 0TKA3a B
npeJoCcTaBJIeHUH MYHHIIMNAJbHOMR YCIyTH.

2.9.1. OcHoBanHus U1 0TKa3a B IPEAOCTABIEHUN MYHHUIIUIAIBHON YCIIyTH:

a) HECOOTBETCTBUE 3asBUTENS TpPeOOBAHUSIM, YCTAHOBJICHHBIM IOApasaenoMm 1.2
Pernmamenrta 1n60 HECOOTBETCTBUE IIOJHOCTHIO WM YACTUYHO CBeICHUi (haMuiius, wMms,
OTYECTBO, Jara pPOXAEHUSA, MECTO JKUTEIBCTBA,  IIACIIOPTHBIE JAaHHBIC 3asBUTEIIS),
yKa3aHHBIX 3asBUTEJIEM B 3asBJICHUU O IIPEJOCTABICHUN MYHUIUIAIBHOM YCIyTy; U (WIK) B
IIPEIOCTABJICHHBIX C 3asBJICHUEM [IOKYMEHTaX, aHAJIOTMYHBIM CBEACHUSAM, MMEIOIIMMCS B
YUYETHOM JieJie TpaKJaHMHA, COCTOSIIEro Ha yueTe B KauecTBE HYKJAIOIIUXCS B HKHIILIX
MIOMEIIEHHUAX (B TOM UMCIIE CBEACHUM O UjeHaX €ro CEMbH).

0) HempencTaBJIeHHME WIMA IIPEJOCTaBICHUE HE B IIOJIHOM O0BEeMe JOKYMEHTOB,
KOTOpHIE B COOTBETCTBHM C IIyHKTOM 2.6 Permamenrta 3asBuTenb (MpPeICTaBUTEIb
3as1BUTEIIST) OJDKEH MPECTaBUTh CAaMOCTOSITEBHO.

B) JOKYMEHTHl (CBEIEHMsI), IpEeLyCMOTpPEHHBIE MOMIYHKTOM «O» myHkra 2.6.1,
nyHkroM 2.7.1 PeryiameHTa, TNpegoCTaBlI€HHBIE MPEACTaBUTEICM 3asgBUTEIIEM WU
3alpOIIECHHBIE B paMKaX MEXBEIOMCTBEHHOIO HMH()OPMAIIMOHHOTO B3aUMOJIEHCTBUS, HE
MOATBEPHKIAIOT MIOJIHOMOYUS IpEJICTaBUTEISI 3asiBUTETIS. Henpencrasnenue
(HECBOEBPEMEHHOE IIPEJCTABICHUE) OPraHOM MM OpraHU3alMeil 10 MEXBEIOMCTBCHHOMY
3ampocy OOKYMEHTOB M UH(pOpMaluu, yKa3aHHBIX B IyHKTe 2.7.1 Permamenra, B
JlemapTaMeHT HE MOXET SBJIATHCS OCHOBAaHMEM /ISl OTKa3a B MPEOCTABICHUM 3asBUTEIIIO
MYHUIIMOAIBHON YCIyTH.

2.9.2. OcHOBaHUA AJIS NPUOCTAHOBJIEHUS IPEOCTABIECHUSI MYHHUITUIIAIBHOU YCIIyTH
OTCYTCTBYIOT.

2.10. Cnoco0bl, pazMep 1 OCHOBAHHMS B3UMAHHUS IrOCYAapPCTBEHHOM MOMIHHBI HJIH
HHOI NJ1aThl, B3UMAaeMoii 3a npeJocTaB/ieHHe MYHHIMNAJBHOMH yCJIyru

IIpenocraBineHre MYHULMIIAIBHOW YCIYIHM OCyIIECTBIsieTcss OeciuiaTHO - 0e3
B3MMAaHUS TOCYIapCTBEHHON MOIIIMHBI MIM UHOM IUIATHL.

2.11. IlepeyeHb yc/ayr, KOTOpble AIBJISIOTCS HEOOXOAUMBIMH H 00513aTeJILHBIMH JJI51
NpeaocTaBJdeHUs MyHHIUNAJbHOMR yCJIyIr, H cioco0bl, pa3Mep ¥ OCHOBAHMS
B3MMAaHHS IJIAThI 32 NPeJOCTaB/IeHHe YCIYT, KOTOpPbIe SIBJSIIOTCS HEO0OXOAUMBIMH U
00s13aTeJIbHBIMU AJIS1 IPEAOCTABJIEHUSI MYHHUIHUNAJLHON yCJIyrH

VYenyru,  KOTOpble — SBJISIFOTCS  HEOOXOAMMBIMHU U OOS3aTCIBHBIMH IS
MIPEIOCTABJICHUS] MyHUITUNIAIBHOM YCIYTH, OTCYTCTBYIOT.

B cBA3M ¢ OTCYTCTBHEM YCIYr, KOTOpBIE SIBISIFOTCS HEOOXOMUMBIMH U
00s3aTeNIbHBIMM ISl IIPENOCTABIICHUS MYHUIMIAIBHON YCIyrd, B3WUMaHHME IUIATHl 3a
IIPEIOCTaBJIEHHE TaKUX YCIYT HE IPEeyCMOTPEHO.

2.12.MakcuMaJIbHbIH CPOK OXKHAAHHS B 0YepeH NPH MoJaye 3ampoca o
MpeaoCTABAEHHH MYHHIMNAJbLHOM YCJIYIH, YCJIYIH, IPEeA0CTAB/IsIEMOH Opranu3amnuei,
y4yacTBYIOLIeH B IIpeoCcTaBJIeHHH MYHHMIMIIAJBHON yCIYrd U NPH NOJYYeHUH
pe3yJbTaTa NPeaoCcTaBJAeHHS TAKUX YCJIyr

BpeMmst oxxuanus B ouepenu npu mojadye 3asBACHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPENOCTAaBJIEHU MYHULMIIAIBHOM YCIYrd, a TakKe IpU IOJYYEHUM pe3ysIbTara
MYHULIAIIAJIBHOM YCIIYT'Y HE OJDKHO MPEBBIIIATH 15 MUHYT.



6

2.13.Cpoxk perucTpanuu 3anpoca 3asiBUTeJIsl 0 PeI0CTABJIEHHH MYHHLIMIAJbHOM
YCJIYIH H YCJIYTH, IPEJoCTABJIsIeMOii opranu3anueii, yyacTByouleii B mpeaocTaBJIeHHH
MYHHUMIAJIbHOH yCayru

Perucrpanusa 3asBiaeHus npu JM4HoM oOpameHur B M®I[ He momkHa mpeBBIIIaTh
15 MuHYT.

IIpn mocrymnenun 3asBieHus B JlemaprtameHnT u3 M®II, mocpeacTBOM IIOYTOBOTO
OTIpaBlIeHUS B paboume OHU B Ipezenax rpaduka paboTsl JlemapTraMeHTa perucTparnms
3asIBJIEHUS OCYIECTBIISETCS B IEHD €T0 IIOCTYIUIEHHUS, B BEIXO/IHBIC WJIH TIPa3/IHUYHbIE THU,
a Taloke BHe rpaduka paborsl JlemapraMeHTa - B IEepBBIA paboumii JIeHb, CICAYIONIMIA 3a
JTHEM €T0 IOCTYIUIEHUS.

2.14.TpeboBanus K NOMeILEHUSIM, B KOTOPBIX MPeA0CTABIASIOTCSH MYHHUIUNAIbLHAS
ycJiyra, ycjayra, npeaocraBjsieMasi OpraHusanmei, yyacTpyoluieii B mpeocTaBjIeHUH
MYHHUIMIIAJIbHON YCIYrH, K MECTY 0)KHIAHUS U NIpHeMa 3asiBUTeJIeil, pa3MelleHHI0 1
0opM/IEHHI0O BU3yaJIbHOM, TEKCTOBOM U MyJIbTHMeAUIHOH HH(OpPMAIIUM 0 IOPSIAKE
NpeoCTABJICHUS TAKHX YCJIyr, B TOM YUcjae K 00ecrie4eHUI0 JOCTYIMHOCTH sl
HHBAJIM/I0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHU € 3aKOHOAAaTebCcTBOM Poccuiickoii
Depepanuy 0 COUAIBHOMN 3a1MTe HHBAJIMAOB

TpeboBanus k nomemenussM M®LI, B KOTOPBIX IPENOCTaBISETCS MYHHUIUIIATIbHAS
ycCllyTa, 3aj1aM O)KUIAHMsI, MECTaM JUIs 3aIl0JIHEHHUS 3asBICHUM, HHYOPMAIIMOHHBIM CTEHIaM
¢ 00pa3liaMu UX 3ar0JIHEHUS U NIEPEYHEM JJOKYMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTaBICHHS
MYHHULIANIANBHOM ~ yCIIyI'W, YCTaHOBJIEHbI IIpaBumiaMu  oOpraHuzaiuy  JEATEIBHOCTH
MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS FOCYIaPCTBEHHBIX W MYHUIIUAIIAIBHBIX
ycnyr, yreepkaeHHbIMu [Toctanosinenuem IIpasurensctsa PO ot 22.12.2012 Ne 1376.

2.15. Iloka3aTes JOCTYNHOCTH M KaYeCTBA MYHUIMNAJIbHOM yCayru

2.15.1. Iloka3arensiMu JOCTYHHOCTH MYHHULIUIIAJIBHOUA YCIIYTH SIBJISIFOTCS :

HaJlM4ue IIOJHOM, INOCTOBEPHOHM M JOCTyHmHOM Ui 3asBuTens (MpeacTaBUTENI
3asgBuTes) UHPOPMALMK O NIPEIOCTABICHUN MYHUIIMIIAJIBHON yCIyTHd, criocobax, mopsake
U YCIOBUSIX €€ IIONy4eHMs, B TOM YHCIE C HCIOJb30BaHUEM WH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHUH;

-HaJIMYME IIOMEUICHUM, 000pyZOBaHMS M OCHAILEHUS, OTBEYAIOIIMX TPeOOBAHUIM
Pernamenra;

-cobmonenue pexuma paborsl Jlemapramenta, MOI] npu mpemocTaBieHUN
MYHUIMIIAIBHOR YCITyTH;

- BO3MOXXHOCTDb TOJIy4E€HHUSI MHPOPMALUUA O XOJ€ TPEAOCTaBICHUS MYHHUIUIAIbHOM
YCIYyrd, B TOM 4YHUCJIE C HCIONb30BAaHUEM HMH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TE€XHOJIOT U,

- BO3MOXXHOCTb IIOJIyYECHMUSI 3asiBUTENIEM (npencraBuTeneM 3asiBUTEIS)
MYHULIMIAIBbHOK yciiyrd B MOI] B mosiHOM o6beMe.

2.15.2. Iloka3aTensiMu KaueCcTBa MyHULIMTIAIIBHOU YCITYTH SIBJISIFOTCS:
-COOJIIOZICHAE CPOKOB M IIOCJIENOBATEIBHOCTH aJMUHUCTPATUBHBIX MPOICIYP,
YCTaHOBJIEHHBIX PermamMenToMm;
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-OTCYTCTBME OOOCHOBAHHBIX >ajno0 Ha pedcTBUs (Oe3meicTBHE) W pelIeHHs
coTpyanukoB Jlenapramenra 1 M®LI, y4acTByIOIIMX B MPEAOCTaBICHUN MYHUIMIIAILHOM
yCIyTH;

-KOJIMYECTBO  B3aUMOJEHCTBUM  3asgBuTens  (MpeACTaBUTENS  3asBUTENSI) C
coTpynnukamu Jlenapramenra u ML npu npefocTaBieHUy MyHUITUNAIBHON YCIYIH U UX
NIPOJOJKUTENBHOCTD.

2.16. Muble TpeOGoOBaHHsl, B TOM YHc/e YUUTHIBAIOIIHE 0COOEHHOCTH MPEAOCTABJIEHHS
MYHHIHMIAJIBHON yCJIYrH B MHOIO(PYHKIHOHAJBHBIX LIEHTPAX NPeA0CTABIEHHUS
roCyAapCcTBEeHHBbIX U MyHUIHMIIAJIbHBIX YCJIYT, 0COO0€HHOCTH NMPEA0CTABIEHHUS
MYHHIMIAJBHOHN yCIYTH N0 3KCTEPPUTOPUAIBLHOMY NPUHIMMY (B cydae, ecJIH
MyHHUHIIAJIbHAS yCJIyra NpeJoCTaBJIseTCs N0 SIKCTEPPUTOPHATIBLHOMY NPHHIHILY) U
0CcO0EHHOCTH NPeJ0CTABJICHUS] MyHUIIUNIAAbHOMN YCJIYId B 3JIEKTPOHHO# (hopme

2.16.1. Ilpu mnpenocTaBleHUMM MYHULMIAIBHOM YCIyTM B 3JEKTPOHHOH (opme
3asBUTEND (TIPEACTaBUTEND 3asIBUTENS) BIIpaBE:

a) TOJIy4uTh MH(GOPMALMIO O MOPAAKE M CPOKAX NPENOCTABICHHS MyHHUIUIIAIBHON
yCIIyTd, pa3MelleHHOM Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHUITUITAIBHBIX YCIYT
(pynxuuit) (www.gosuslugi.ru) (nanee - Enunslii nopran) win Ha PeruoHansHOM mopTaiie;

6) OCyIIEeCTBUTH IIPEABAPUTEIBHYIO 3allUCh Ha JWYHBIM mpuem B MODIL] uepes
opunumaneseiil caiit MOIl B nHbOPMaLMOHHO-TENEKOMMYHUKAIIMOHHOW ceTH MHTepHeT
(www.mfcto.ru), B TOM UMclI€ ¢ UCIOJIB30BAHUEM MOOUIILHOTO MPUIIOKEHUS;

B) MOAaTh 3asBICHHE B (HOpME BIEKTPOHHOTO JOKYMEHTa C HCIOIBE30BaHUEM
«JInuynoro xabunHera» PernoHanbHOro moprana IIOCPEICTBOM 3allOJHEHUS SJIEKTPOHHOM
(GhOpMEI 3as1BJICHUS;

I') HOJY4YUTh CBEJEHMS O XOZE BBIIOIHEHUS 3asBJIEHUS, [IOJIAHHOTO B AJICKTPOHHOM
dopme;

I) TOJIY4WTb pE3yJNbTaTl IPEJOCTABJICHUS MYHUIMNAIBHOW yciayrn B (Gopme
BJIEKTPOHHOTO JIOKYMEHTA;

€) moJiaTh xajnoly Ha pelieHue u aeiicTpue (0e3aeiicTBrE) JOMKHOCTHOTO JIAIA 100
MYHULMIAIBHOTO  ciyxXaiero JlemapramMeHTa MOCPEACTBOM OGUIMAIBHOrO  caiiTa
AJMUHHUCTpAaLlUd B IIOpAJKE HOCYNeOHOro (BHECyleOHOro) 0oO0XajlOBaHUS PEIICHUM H
nevicteuii  (OGeszmeiicTBus) opraHa  (OopraHu3allidd), JO/DKHOCTHOTO JIMIA  OpraHa
(opranuzanum) 160 MyHUIUIIAIBHOTO CITY)KaIIero.

2.16.2. Uupix  TpeboBaHUM, B TOM 4YHUCJE YUYUTHIBAIOIIUX  OCOOCHHOCTH
IIPEIOCTaBIICHUS] MyHUIMITAJILHOU ycinyrd B MOLI, He npeaxycMOTpeHo.

III. CocTaB, nmoc/1eA0BATEJBLHOCTh H CPOKHU BbINOJHEHUS aIMUHUCTPATHBHBIX
npouenyp (aericTBuii), Tpe0OBaHUS K MOPSIAKY UX BHINOJHEHHS, B TOM YHCJIE
0CO0EHHOCTH BBINOJIHEHHS A AMHHHCTPATHBHBIX Npoueayp (AeiicTBUIl) B 3JIEeKTPOHHOIA
(popme, a TaKKe 0COOEHHOCTH BBINOJHEHHS AAMUHUCTPATHBHBIX npoueayp B M®I]

3.1. IlepeyeHb 1 0COOEHHOCTH MCIIOTHEHUS] AAMUHUCTPATUBHBIX NPOLERYP

3.1.1. IlpenocraBneHre MyHHULMIAIBHOM YCIyrM BKJIIOYAET B ce0S CIEQYIOLIUe
aJIMUHUACTPATUBHBIE TIPOLIEAYPHIL:

a) IpueM M perucrpanyst 3asBiIE€HUS U JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTABIEHUS MyHUIIUIIAIBHOMN YCIIyTH;
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0) paccMoTpeHre 3asBIE€HUS U JOKYMEHTOB, HEOOXOMUMBIX IUIS IIPEAOCTABIICHUS
MYHULIUNIAJIBHOM  yClIyrd, HampaBiieHuWEe (BblAaya) pe3yjbTaTa  IPeIOCTaBIEHHUs
MYHUIUIAJIBHON yCIyTy;

B) HCIIPABJICHMUE NOIYLICHHBIX ONEYaTOK U OIIMOOK B BBIAHHBIX B pPE3yJIbTATe
MPEIOCTaBICHUS MYHHUIIUMIIATBHON YCIyTH JOKYMEHTaX.

Joctyn 3asButeneit (rpeacraBUTeneii 3asBUTENs) K CBEICHUSIM O MYHUIIUIAIBHOM
yciyre, BO3MOXXHOCTh IIOJIyYEHMsSI CBEJEHUH O XOJIe paccMOTpEHUs 3asBJeHUS,
B3aUMOJIEHCTBHE OpPTaHa, MPEAOCTaBIIAIOIEr0 MyHUIIMIIAIBHYIO YCIYTy, C OpTaHU3alUIMU,
YYaCTBYIOIIMMU B  MPEAOCTABICHUM MYHUIIMIAIBHOM  yCIOyrd, o0OecIeunuBaroTCs
rocpencTsoM Enunoro nopraina.

[Tonyuenue 3asiBuTeneM (MPEACTABUTENEM 3asiBUTENSI) pe3yJIbTaTa MpeloCTaBIICHUS
MyHHUIMOAIBHON yciyru (o BeIOOpy 3asiBUTENsl (TMpEACTaBUTENs 3asBHUTENSA), HHEIC
JEHCTBUS, HEOOXOMMMBIE NIl MPEAOCTABICHUS MYHUIMIAIBHON YCIYTHM B 3JIEKTPOHHOMU
dopme, obecrieunBaroTCs MOCPEACTBOM PerrnoHansHoro noprana.

3.1.2. OcoOGeHHOCTH BBINOJIHEHUS OTHENBHBIX aJIMUHHCTPATUBHBIX MPOIEIYpP B
MOIT:
3.1.2.1. Ilpu npenocraBieHUH MYHUIUIAIBHOU ycnyru B MOI] 3asgBurens
(mpencraBuTeNh 3asBUTENS) BIPABE:

a) moyiyyath MHGOOPMALMIO O HOPSAKE MPENOCTABICHUSI MYyHUIIMIIAIHHOU YCIyTd B
M®II, o xome paccMoTpeHus 3asBiieHUs (B 4acTd MPOLENYp, BBHIMONMHIEMBIX B M®II, a
TaKKe MPOIEAYp, BBIIOIHIEMBIX AIMHHUCTpalUeii, UHGOpMAIMs O XOJE BBIMOJHEHHS
KOTOphIX Tiepenaercss B MO®ILI), o HMHEIM BOIIpOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHUIIMIIAIBHON YCIYyTHW, a TakKe KMEET IIPaBO Ha KOHCYJBTHPOBAaHHE O IOPSJKE
MPEIOCTaBJIEHUS MYHUIIMIIAIBbHOHN yciyru B MOI1;

6) OCYIIECTBUTHh IPEABAPUTENIbHYIO 3anuch Ha mnpuemM B MOIl mis nogaum
JIOKYMEHTOB U JUISl IIOJIy4EeHHUs pe3ysibTaTa MyHULIMIIAJIBHON YCIyrd, B TOM YHCIE B Cllydae
nofaun 3asBICHUSI B BJIEKTPOHHOM BHJE U €CJIX 3asgBUTENb (IIPEICTaBUTENh 3asBUTES)
BBIOpaJT CIIoco0 MOJTyueHus pesyJjibTaTa MyHAIUMIIANbHON yciryrd B MOIL. 3anuch Ha npuem
B M®Il ocymectBiusercs uyepe3 odunuanbHeii caiit M®OI[ B uHbOpMaIMOHHO-
TeJIeKOMMYHUKaIMOHHOM cetn «HTepHeT» (Www.mfcto.ru).

3.1.2.2. AAMUHUCTpaTUBHEIE IPOLEAYPHI, IPELYCMOTPEHHbIE MOMITyHKToM 3.1.2.1
PernamenTa, BBINOJHSAIOTCS B COOTBETCTBAM ¢ IIpaBuinamMu OpraHu3zalviy NESTEIbHOCTH
MHOTO(GYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHS IOCYJaPCTBEHHBIX U MYHUIUIIAIBHBIX
YCIIYT, YTBEpXKIEHHBIMHM IocTaHoBieHueM lIpaBurenscrBa Poccuiickoir ®@epepanuu OT
22.12.2012 Ne 1376, Cranmapramu oOcCiIy)XuBaHUs 3asBuTeNeid B [ocynapcTBEHHOM
ABTOHOMHOM yupexxaeHun TromeHckoit obmactu «MHOro(yHKIIMOHAIBHBIM — IEHTp
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHMIMIAJIBHBIX yciayr B TroMeHckoi oOmactuy,
yTBEPXKACHHBIMU TocTaHoBIeHUEM [IpaButenscTBa Tromenckoi obaactu ot 08.12.2017 Ne
610-1.

3.2. Ilpuem u peructpanus 3asiBJeHUS H JOKYMEHTOB, He00XOAUMBIX JJIfl
NpeaocTABJIeHUS] MYHUIIUNIAJIbHOU YCJIYTH

3.2.1. OcHOBaHMEM JyIsl Hayajla aJMUHUCTPATUBHOM IPOLIEAYPHI SABISETCS JIMUHOE
obpamenue 3asButens (mpenacraButens 3asBurensi) B MOI[ ¢ 3asBieHueM u
MPWIOKEHHBIMU K HEMY JOKYMEHTAMHM, yCTaHOBJIEHHBIMH IozpasfesioMm 2.6 Permamenra
(manmee - MOKYMEHTHI), WIM IIOCTyIUIEHHE 3asABICHUS U HOKYMEHTOB B JlemapTaMeHT B
3JIEKTPOHHOM BUJIE, TIOCPEICTBOM II0YTOBOT'O OTIIPABIICHHUS.
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3.2.2. B xone nuyHoro npuema 3asBUTENS (IIPEICTaBUTENs 3asBUTENS) COTPYIHHUK
M®IT:

a) yCTaHaBIMBAET JIMYHOCTH OOpaTHBINErocs 3asBUTENs (IPECTABUTENS 3asBUTENA)
IIyTeM NPOBEPKH IOKYMEHTa, YINOCTOBEPSIOLIETO €ro JIMYHOCTh B Cilyyae OOpalleHus
IpeACTaBUTE sl 3asBUTENS YCTAHABIMBAET HAJIMUKME Y HETO MOJHOMOYMI MyTeM IIPOBEPKH
JIOKYMEHTAa, IIOATBEPKJAFOIIEr0 MTOJHOMOYUS TIPEJICTABUTEIS);

6) unpopmupyer 3asBurens (MpeACTaBUTENs 3asBUTENSI) O MOPAAKE M CPOKax
IIPENOCTaBICHNSI MyHULIMIIAILHOU YCIyTH;

B) (OpMUPYET JIEKTPOHHBIE 00pa3bl 3asBICHUS U JOKYMEHTOB;

I) pETUCTpUpyeT 3asdBI€HUE W BO3BpAllaeT 3asBICHHE U JOKYMEHTHI 3asBUTEITIO
(npencraBuTeto 3asiBUTENS);

1) 00€eCreunBaEeT PETUCTpaliio 3asBICHUS B OJICKTPOHHOU 0ase, a TaKKe BBLAAUY
3agBuTeNo (IPEACTaBUTEMIO 3asBUTEN) II0J JUYHYIO NOANKMCH PACIUCKUA O IIPUEME
3asBiIeHMS.

Ilpu nocrymnenun 3assnenus u3 M®LI, npunaToro or 3asButesst (IpeacTaBUTENS
3asgBuUTEINA) B paMKaX JIMYHOro npuema B MOII, corpynuuk JlemapramenTa o0ecrneunBaeT
€ro pPErucTpaluio B JKypHaj€ PETUCTPALAM 3asBIECHUM Tpax<IaH O MPeIOCTaBIECHUU

MYHUUMIAJIBHOR YCIYTHU.

3.2.3.1lpu noctymieHur 3asBI€HUS U JOKYMEHTOB B DJIEKTPOHHOU (opme
corpynHuK JlemapramMeHTa B CpOK, yCTAHOBJIEHHBIM moppasneaoM 2.13 Peramenta mis
perucTpanuu 3asBIIEHUs, IIPOBEPSET Hanuuue (OTCYTCTBHE) OCHOBAHHMI MJIs OTKasa B
IpueMe JOKYMEHTOB, YKasaHHBIX B mojpasfene 2.8 PernameHTa, a MUMEHHO: B CjIydae
IOJNMCAHUs 3asABJICHUA, JOKYMEHTOB KBaJH(DUIMPOBAHHOUW BJIEKTPOHHOM I1OIIIKMCEIO,
IIPOBOJUT IIPOBEPKY JEHCTBUTENBHOCTH KBATU(MUIIMPOBAHHON 3JIEKTPOHHOM IOJNUCH
(kBamM(GULIUPOBAHHEIX JIEKTPOHHBIX MOAMKCEH), C MCIIOIb30BAHUEM KOTOPOH MOAMMCAHO
3asgBlIcHUE U (WIM) JOKYMEHTBI, IIPEAYCMATPUBAIOIIYIO HPOBEPKY COOJIIOACHMS YCIOBHUIA,
yKaszaHHBIX B cTarse 11 @enepansroro 3axona Ne 63-O3 (zasee -- mpoBepka KBATH(GUIIMPOBAHHOM
TIOJIIICH).

B ciyyae, ecnu B pesynbTaTe INPOBEPKH KBATH(DUIIMPOBAHHON IMOJINMCH BBIIBICHO
HECOOJIOICHUE YCIIOBMI NPU3HAHKA €€ NEHCTBUTEIBHOCTH, COTPYIHUK JlemapTaMenTa B
TCYEHHME 3 KaJCHIOApHBIX JHEH CO [HA 3aBEpINCHUS IPOBEACHUS TaKOM MPOBEPKU
NPUHUMAET pelleHre 00 OTKa3e B IpueMe 3asBICHUS M JOKYMEHTOB W HAaIlpaBIsgeT
3agBUTENNO (IPEACTABUTENIO 3asABUTEINA) YBENOMIIEHHE 00 3TOM B 3JEKTPOHHOM (opme ¢
yKazaHueM NyHKTOB cTateu 11 ®epepanpHoro 3axona ot 06.04.2011 Ne 63-®3 «O6
QJIEKTPOHHOM MOAIMCHY», KOTOPHIE IOCIY>KMJIA OCHOBAHHEM ISl TPUHITHS YKa3aHHOI'O
peuieHus..

Takoe yBemoMiienue MOANKMCHIBAETCA KBANIU(DUIMPOBAHHON MOAIKUCHIO COTPYAHMKA
JlenmapramMeHTa ¥ HAIPABJIAETCSA 110 afpeCy 3JIEKTPOHHOM mouTH 3asBuTes (IPeACTaBUTENS
3agBuTtens) 1160 B ero «JInunsiit kabuHeT» PernonanpHoOro moprana.

Ilocne momydeHus yBemomiieHHss 00 OTKase B IpHeMe 3asBIIEHUs 3asBUTEINb
(mpencraBuTenb  3asgBHUTENd) BIpaBe OOpPAaTHThCS MOBTOPHO ¢  OOpalleHHeEM O
NPEIOCTaBACHUM MYHUIMIIAJBHOW YCIIyIHM, YCTPaHUB HapyUIEHHS, KOTOPbIC IOCIYKMIN
OCHOBaHHEM JIJIs OTKa3a B IIPUEME K PACCMOTPEHUIO IEPBUYHOTO OOpaIEHHMS.

IIpy OTCYTCTBUMM OCHOBaHMH Ul OTKa3za B IIpueMe 3asBICHHMS M JOKYMEHTOB,
COTpyAHUK JlemapTamMeHTa 00ECIIEUMBAET X TIPUEM.

3.2.4. Ilpm nocrymnenuu 3asBICHUS M JOKYMEHTOB IIOCPEACTBOM ITOYTOBOIO
OTIpABJICHUS COTPYIHUK JlemapraMeHTa, OTBETCTBEHHBIH 3a IIpHeM 3asBJICHHUI,
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obecrieuuBaeT MX PETUCTPAlMIO B OJKypHale pErucCTpalid 3asABJICHUN TIpakgaH o
IPEOCTaBICHUN MYHHUITUIIAILHON YCITYTH.

3.3. PaccmoTpenue 3asiBiieHUsI U HalpaBJjeHHe (BblAa4ya) pe3yabTaTa NpeJoCcTaBIeHUs
MYHHMUMNAJBHOH’ ycayru

3.3.1.0cHoBanMEM /I Hayalla a]MUHUCTPATUBHOM MPOIEAYPHI SIBISICTCS OKOHUAHKE
aIMUHHUCTPATUBHON IPOLIEAYPHl YCTaHOBIEHHOU noapaszaenom 31 3.2 Pernamenra.

3.3.2. IIpu HenpeacTaBIeHUH NOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.7.1 Pernamenra,
3agBureneM (IpencTaBUTENEM 3asiBUTENS) CAMOCTOSTENBHO, COTPYAHUK JlemapraMeHTa He
nosaHee 1 pabouero IHA, CIEAYIOLIErO 3a JHEM IIOCTYIUIEHMS 3asBJICHUS U JIOKYMEHTOB,
OCYIIIECTBJISIET IOATOTOBKY M HAaIpaBlieHUE MEXBEIOMCTBEHHBIX 3aIllpOCOB II0 CHUCTEME
MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOTO  B3auMmojeicTBusi TromeHCcko#t objactu  mbo
MIOCPE/ICTBOM BHYTPUBEIOMCTBEHHOT'O B3aMMO/JIEHCTBUS co CTPYKTYPHBIMHU
noAipasieieHusAMU AIMAHUACTPAIMM B OPTaHbl M OpraHM3alvy, yKa3aHHbIe B MyHKTe 2.7.1
Pernmamenta. Ilpu mnpepocrtaBieHuun  3asBureneMm  (IpeICTaBUTENEM  3asBUTEINS)
CaMOCTOSITENIFHO IOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.1 PernaMmenTa, MeXBEJOMCTBEHHOE
3JIEKTPOHHOE B3aUMOJICHCTBHUE HE POBOAUTCS.

3.3.3. Corpynuuk /lemapramenra B TeueHue 1 pabodero AHs cO IHS MOCTYIUICHUS B
JenaprameHT 3ampaimBaeMoid uHGoOpMavu (JOKYMEHTOB) C MCIOJIB30BAaHUEM CUCTEMEI
MEXXBEJOMCTBEHHOIO0 HH(GOPMAIMOHHOIO B3aUMOJEHCTBUS, WIM CO JHS PETUCTPAIUH
3asBieHUs] U JOKYMEHTOB B Cllydae IIPEJOCTaBJIEHUS JTOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2.7.1 Permamenra, 3asBureneMm (IpencTaBUTesieM 3asBUTENSI) CaMOCTOSTENIBHO,
OCYLIECTBJIIET IPOBEPKY  3asBICHUSA, JIOKYMEHTOB ¥  TIOJYYEHHBIX B  XOJ€E
MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOIECHCTBUSA JOKYMEHTOB (CBEIEHHI) HA MPEAMET
HaJIA4Y¥s OCHOBAaHMM JUId OTKasa B IPEJOCTaBICHUM MYHUUMNAIBHOM  YCIIyTH,
YCTaHOBJIEHHBIX MoApa3zaenom 2.9 Pernamenra.

3.3.4.1lpy Hanuuuu OCHOBAHMM J[UIsI OTKa3a B IIPENOCTABICHUM MYHHUIUIAIBLHOMN
YCIIYTH, YKa3aHHBIX B nozpaszeie 2.9 Pernamenra, corpyanuk JlemapramMenTa B TeueHue 1
pabodero [HA, CIEAYIOLIEr0 3a JHEM OKOHYaHMs aJMUHHCTPATHBHON NpOIEIypH,
yCTaHOBJIEHHOW IyHKTOM 3.3.3 PeraMeHTra, OCYyIIECTBISET IOATOTOBKY IIPOEKTa
IIMCBMEHHOTO YBEIOMJIEHHS OO0 OTKa3e B IPENOCTABIECHUUM MYHUIMNAIBHON YCIYrd IIO
dopme, cormacuo Ilpunoxenmo 3 k Pernamenty, W mnepemaeT €ro Ha IOAINKCH
JOJDKHOCTHOMY JjuLy JlemapraMeHTa, yIOJHOMOYEHHOMY Ha €ro IoJnucaHue (raiee —
JOJDKHOCTHOE JHIO JlenapTaMeHTa) .

B mnpoexre NMCBMEHHOrO OTKa3a B IPEJOCTABIECHUM MYHUIMIIAIBHOM YCIyIrH
YKa3bIBarOTCSl KOHKPETHBIE OCHOBAHUS U3 YCTaHOBIIEHHBIX B Iozpasjene 2.9 PernamenTa, a
TaKOKe MOJNIOKEHHUS 3asiBIEHUS WIM JOKYMEHTOB, B OTHOIIEHUU KOTOPHIX BBISBIICHBI TaKHE
OCHOBAHUSI.

Otka3 B IpEeNOCTaBICHUM MYyHHULHMIAIBHOM YCIYTH HE MPEMATCTBYET IOBTOPHOI
1ojiaye JOKYMEHTOB IIPU YCTPaHEHUH MIPUUUHBI (OCHOBAHUS) UIS OTKa3a.

3.3.5. Ilpu OTCYTCTBMM OCHOBAHMU JUIsl OTKa3a B MPEJOCTABICHUN MYHHIIMIAIHHOM
YCIIyI'H, YKa3aHHBIX B nozpaszene 2.9 Pernamenra, cotpyasuk Jlenapramenrta B TeueHue 1
paGouero [Hf, CIEQYIOUIETO 3a JHEM OKOHYAHMS aJMUHHCTPATUBHON IPOIEIYypHI,
YyCTaHOBJIEHHOX IyHKTOM 3.3.3 PermameHnTa, ocyniecTBiseT NOAroToBKy MHbopmarmu 00
ouyepeHOCTH 110 popme, cortacHo Ilpunoxenuto 2 k Pernmamenry.
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3.3.6. lloarorosnennsie MHGopmanuo o6 04epeHOCTH MM HPOEKT YBEIOMIICHUS
00 orkase cOTpyAHMK /[lemapramMeHTa IepelaeT Ha IOAIMCH JOJDKHOCTHOMY JIHILY
JlemapramenTa B TedyeHue 5 paboumx JHEH, CHEAyIOMUX 32 JHEM OKOHYAHMS
aJIMUHUCTPATUBHOU MPOLENYPHI, YKa3aHHOH B moppaszmeine 3.2 Permamenta. JoMKHOCTHOE
muno  Jlenmapramenta moamuchiBaeT MHQopManmio 06  OYepesHOCTH MM IPOEKT
yBelloMIIeHHsT 00 OTKase B TeueHwe 1 paboyero JHS, CIEAYIOLIEro 3a QHEM HOTyIEHHUS
HMudopmanuu 06 oyepeTHOCTH WK MPOEKTa YBEAOMIIEHHs 006 OTKa3e.

Corpynnuk JlenapramenTa B JieHb nonucanus VapopManun 06 ouepeJHOCTH WU
IPOCKTa yBEAOMJICHHUS 00 OTKa3e OCYIIECTBISIET peructpamuo HWupopmanuu 06
OYEPETHOCTH MIJIM TPOEKTa YyBEAOMIEHHMS 00 OTKa3e B CHUCTEME 3JIEKTPOHHOIO
JoKyMeHTooOopora JlemapraMeHTa M B 3aBUCHMOCTH OT BBIOpaHHOTO 3asBHTEIEM
(npencraBurenieM 3asBUTENs) CII0co0a MONYYEHHUS! PE3ysbTaTa MyHMIMIAILHOM YCIyru,
yKazaHHOrO B 3asBJICHUM, OO€CIEYMBAET HANpaBlICHUE 3asBUTENIO (IIPEICTABUTEIIIO
3asBurelis) MHpopmanuy 06 04epeTHOCTH WIIK MPOEKTa YBEAOMIICHUS 00 OTKa3e.

3.4. Ucnpas/iende J0MyIeHHbIX ONEYaTOK H OIIMOOK B BbIIAHHBIX B pPe3y/bTaTe
NpeaoCTaB/JIeHUs] MyHHIUNIAJIbHOMN yCJIYrd JOKyMEHTAaX

3.4.1. OcHoBanueM [y Havajga aJMHHHUCTPaTHMBHOW IIPOLENYpHl  ABISETCS
BBISBJICHHE 3asBUTENIeM (NPEACTaBUTENEM 3asBUTENSI) B BBIIAHHBIX B  pe3yJbTaTe
IPEOCTaBJICHUS MYHHUIMIIAIBHOM YCIYyIM JOKYMEHTaX ONeYaToK u (WiIKM) OLIMOOK.
3asBuTeNnb (MPEACTABUTENb 3asABUTEN) MOXET IIOZAaTh 3asBIEHHE OO0 MCIIPABICHUH
JIOIYIIIEHHBIX ONI€YaTOK U (UJIH) OIIHUOOK.

3.4.2. IIpu oOpamenuu ¢ 3asBiIeHHEM 00 MCIPABICHUU NOIYIIEHHBIX OINEYAaTOK U
(unn) ommOoK 3asBUTENH (IPEACTABUTEND 3asIBUTEIS) IIPEACTABIIIET:

1) 3asBienre 06 WCTIpaBIICHUH JOIYIEHHBIX OIEYaToK U (Miu) omuGoK 1mo hopme,
COIIaCHO NMPUIIOXKEHUIO 4 K HACTOSIIEMY PETJIaMEHTY;

2) IOKyMEHTBI, MMEIOIIHE IOPUAUYECKYIO CHILY, CBHAETEILCTBYIONIUE O HAIHUMH
OIIeYaToK U (MIK) OMMOOK U COIepIKaIlye IpaBUIbHEIE JaHHBIE;

3) BBIIAHHBI pPE3yNBTAaT IIPENOCTABICHUS MYHUIMNANBHOW YCIyTH, B KOTOPOM
COIEP KUTCA onevarka v (Min) omuoka.

3.4.3. 3agBienyre 00 UCIIPaBICHUN JOINYIIEHHBIX OMEYaToOK U (WIK) OIIMOOK MOXKET
OBITH 1OJIAHO TIOCPEACTBOM JIMYHOIO obpameHns B MOI], mouroBoro oTmpaBieHus,
PernonanpHoro nopraia.

3.4.4. Perucrpauys 3asBj€HUA 00 MCIIPABICHUM MOIYIICHHBIX ONEYATOK U (MJIK)
OIIMOOK OCYIIECTBISETCA B IOPAAKE U CPOKM, YCTAHOBJICHHBIE IIOAPA3JENoM 3.2
Pernamenra.

3.4.5. B ciy4ae BBIABJIEHMS JIOIIYIIEHHBIX OMEYaTOK U (MjIM) OIIMOOK B BBHIAAHHBIX B
pesysbTare MPEeJOCTaBACHUsS MYHULMIAIBHON YCIYyTH JOKyMEHTaX OCYIIECTBISETCS UX
HCIIPaBJICHUE IIyTEeM COCTABJICHUS HOBOIO JIOKYMEHTA, SBISIOIIETOCS —PE3YJIHLTaTOM
IPEOCTABJICHUA MYHMUMIIAILHOM YCIYyrd, M HampaBieHHe (Bblgada) 3asBUTENIO
(npezncraBurento 3asgBUTENA) CHOCOOOM, yKa3aHHBIM B 3asBJICHAM 00 HCIPABICHUU
AOTYIICHHBIX OIE€YATOK M (M) OMMOOK, B CPOK, HE MPEBBIMIAOIIMMA 5 pabounx JHEH co
AHA, CIEIYIOUIEro 3a JHEM pPErucTpalMy 3asBieHHs 00 HCIpPaBICHUM JOIYIIEHHEIX
OIeyaToK u (W) OIIHOOK.

B cimydae OTCYTCTBMSA OIEYaTOK U OMHKOOK B BBIIAHHBIX B  pe3yJbTaTe
NPEAOCTABICHUS MYHMIMIIAIBHONW YCIyI'M JOKYMEHTaX OCYIIECTBISETCS IIOJTOTOBKA
IIICEMEHHOI0 OTBETa ¢ MH(pOpMaIeld 00 OTCYTCTBHM OIEYATOK U OLIMOOK B BBIJAHHBIX B
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pe3yibTare IPEeJOCTaBICHHAA MYyHHULUIAIBHON YyCIyrMm MJOKyMEHTaX U HaIpaBjeHHe
(BBLIaua) 3asgBUTEINIO (MIPENCTABUTENIO 3asBUTENS) CIIOCOOOM, YKAa3aHHEIM B 3asBJICHUH 00
UCIIPABJICHUM JOIIYIIEHHBIX OIEYaTOK U (MIM) OUIMOOK, B CPOK, HE IPEBBILIAIONIMNA 5
pabouux AHEH co [Hs, CIEAYIOLIEro 3a JHEM DPErucTpaluy 3asBICHUS 00 HCIpaBIEHUM
JIOIYIIEHHBIX OIIeYaTOK U (MIIM) OUIHOOK.

IV. ®opMbl KOHTPOJIS 32 IPEAOCTABJICHHEM MYHHUIHMNIAJbHON yCJIYTrH

4.1. Ilopsinok ocyuiecTBAeHHs TEKYLero KOHTPOJIS 32 CO0/II0IeHUEM H
npeaocTaBjleHHeM 0TBeTCTBEHHbIMHU JOMKHOCTHBIMH JIMIAMH TOJI0KEHH i
aIMUHUCTPATUBHOIO perjaMeHTa H HHbIX HOPMATUBHBIX MPABOBBIX AKTOB,
yCTAHABJIMBAKOUIUX TPeOOBAHMSA K NPeJ0CTABIEHUI0 MYHHIUNAJIBHOM yCIyrH, a
TaK:Ke NPUHSITHEM pellleHUi 0TBETCTBEHHbIMH JIMIAMHU.

4.1.1. Texkymmii KOHTpOJIb 3a COOJIIOACHHEM TIOCIENOBATEILHOCTH JCHCTBHA,
ONPEIEJICHHBIX aMUHUCTPATUBHBIMU MPOIEAYPAMHU II0 MPEIOCTABICHUIO MYHUIIUIIAIBHOM
YCIYrd W TPUHATHEM pEIICHUHA COTpyAHUKamu JlemaprameHTa, OCYIIECTBISIOT
PYKOBOJUTENh, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl 10  MPEIOCTaBICHUIO
MYHHUIIMIIAIBHON YCIIyT'H, a TAKOKE JOJDKHOCTHEIE JINIa AIMUHUCTPALTIH.

[lepeyeHb JOJDKHOCTHBIX JHI[ AJIMUHUCTpALM{, OCYUIECTBISIOMMX TEKYIUM
KOHTPOJIb, YCTaHABJIMBACTCS MYHUIMIIAJBHBIMU [PABOBBIMU aKTaMU U JOJKHOCTHBIMHU
WHCTPYKIMSAME COTPYAHUKOB /lenapramenTa.

4.1.2. Tekyuuid KOHTPOJIb OCYUIECTBIISIETCSA ITyTEM MPOBEAEHUS YIOJHOMOYECHHBIM
JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a OPTraHM3alMdi0 paboThl MO MPEJIOCTaBICHHUIO
MYHUIIMIIAJIBHOM yCIyT'H, TPOBEPOK COONIONCHUS M IPENOCTaBICHUS COTPYIHUKAMU
JlemapTraMeHTa MOJI0’KEHUI HacTosIero PernaMeHra.

[leprOIMYHOCTS  OCYLIECTBIEHMS] TEKYIIEro KOHTPOJISI YCTaHaBIMBAETCS Ha
IIOCTOSIHHOM OCHOBE.

4.2, ITopsok U MEPHUOJUYHOCTD OCYIIEeCTBIEHUS MJIAHOBBIX H BHEMIAHOBBIX
MPOBEPOK MOJIHOTHI M KA4eCTBA NPeAOCTABJIEHUSI MyYHUIIUNIAJbHOM YCJIYrHd, B TOM
YHcJie MOpsaoK U (popMbl KOHTPOJIS 32 MOJHOTOH U Ka4yeCcTBOM MpeA0CTABIEHUS
MYHHMIMIAJBHON yCJIOyIH.

4.2.1. AqMyuHHACTpalys OPraHU3yeT U OCYIIECTBISET KOHTPOIIB 3a IIPENOCTABIEHUEM
MYHUILIUIAJIBHOR YCIyT 1.

KoHTpons 3a MONHOTOW M KAayecTBOM IIPEIOCTABIIEHUS MYHHUIHMIAIBHOU YCIyrd
BKJIIOYAET B ce0s MPOBEJECHUE MPOBEPOK HE PEXKE OJHOIO pa3a B TEUCHHUE KaJCHIApPHOTO
rojia, BBISBJIEHWE U YCTpAaHEHUE HapyUleHUHM 1npaB 3asBUTeNed (mpeacTaBuTeNeH
3asgBureneii), pacCMOTPEHHUE, MPUHATHE PEUICHUM M MOATOTOBKY OTBETOB Ha OOpallleHus
SasBuTeneii (npeacraButeneit 3asBurteneit), coaepxKalux xKajnoObl Ha peleHus], 1eUCTBUS
(Ge3neiicTBUE) COTPYAHUKOB JlenapTaMeHTa.

[To pe3ynpraTaM KOHTPOJS OCYUIECTBIISETCS IIPUBICUYECHWE BUHOBHBIX JIMIL
K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENIBCTBOM Poccuiickoit @enepanum.

4.2.2. IleppoiM4HOCTh MPOBELNEHUS HPOBEPOK MOXKET HOCHUTH IUIAHOBBIA XapakTep
(OCylIEeCTBIATHCS HA OCHOBAHMM IIOJIYTOZOBBIX MJIM TOJOBBIX IUIAHOB paboTHI),
TeMaTUYECKUH XapakTep (IpoBepKa UCIOJHEHUS MYHUIIUIATIBHONW YCIYTH I10 OTACIbHBIM
BOIIPOCAM, CBSI3aHHBIM C IPEIOCTABIEHUEM MYHHULMIIAIBHOW YCIYTM) W BHEIIAHOBBIN
xapakrep (Mo KOHKpETHOMY OOpallieHuIo 3asBUTeNEH (IpefcTaBuTeneii 3asBurenei)).
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V. ocyneOnblii (BHecyAeOHBIH) MOPSAOK 005KAJIOBAHUS PeLIEHUH U AeicTBHI
(bespelicTBusl) AqMuUHHCTpanuy, lenapramenta, M®II, opranu3saiuii, ykazaHHbIX B
yacTH 1.1 cratbn 16 ®egepanbHoro 3akona ot 27.07.2010 Ne 210-P3 «O6
OpPraHu3alUH NPEAOCTABJIEHHS IOCyJapCTBEHHbIX H MYHHIIMIAJBHBIX YCJIYI», a
TaKKe UX JOJMKHOCTHBIX JIML, MyHHUIMNAJBHBIX CIYKAIIUX, pAGOTHHKOB

5.1. 3asgBurens (NpENCTAaBUTENb 3asBUTENSI) BIpaBe o00XKajgoBaTh JIEHCTBHS
(6esneificTBue) U (WJIM) pEIIEHUs, NMPUHATHIE B XOJE MPEIOCTABICHMS MYHUIIMIIAILHON
yCILyTH, B Iocy1IeOHOM (BHeCy1e6HOM) MTOPSIIKE.

5.2. Xanoba wmoxeT OBITh aJpecoBaHa CIEAYIOIIMM JOJIKHOCTHEIM JIMIAM,
YIIOJIHOMOUYEHHBIM Ha €€ PaCCMOTPEHHUE:

a) 3aMecTuTeNro [JaBpl TOpoAa, KOOPAMHHUPYIOUIEMY U KOHTPOJHUPYIOLIEMY
JlesiTeNbHOCTD JlenapTamMenta, Ha perieHus U (Win) aeictBus (6e31eicTBUe) MOJKHOCTHEIX
nur JlemaprameHTa,

6) I'maBe ropoja Ha pemeHus u (Win) Aeictus (6e3elicTBrE) 3aMeCTUTES | J1aBEI
ropojia, KOOPJUHUPYIOIIEro ¥ KOHTPOJIUPYIOIIEro AesITeIbHOCTE JernapTaMeHTa;

B) aupextopy MOII Ha pemenus u (unu) neiictBus (6e3neHCTBUE) COTPYIHUKOB
MOII.

5.3. Mudopmanust o Mopske MOJa4M U PacCMOTPEHHUS XKaJoOBI pa3MelaeTcs Ha
opunManbHOM caiite AnMuHUCTpanuu B cetu «MHTepHeT», PernonampHOM mopTaie, B
MO®II, a TakxKe MPEIOCTABIAETCS HENOCPEIACTBEHHO  JOMKHOCTHBIMHU  JIMLIAMU
JlemapramMeHnta 1o TenegoHaM Uil CIPAaBOK, a TaKXe SJIEKTPOHHBIM COOOIIEHHEM 10
azpecy, yKka3aHHOMY 3asBHUTEJIEM.

5.4. Tlopsimox mocyneOHOro (BHeCyneOHOro) o0)KaJloBaHUS pELICHUN U JeiCTBHiA
(6e3meiicTBUS) OpraHa, NIPEOCTABIAIOIIETO MYHHUIMIIAIBHYIO YCIYry, a TakkKe ero
TOIDKHOCTHBIX JIUIL PETYIUPYETCS CIEAYIOUMMI HOPMATUBHBIMY IIPABOBBIMHU aKTaMHU:

@enepasibibiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opranuzarnmu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIyT».



[Ipunoxenue 1
K Permamenry

Ne B ApMuHucTpauuio
DamMunus, UM,
IOKYMEHT,
OTYECTBO .
YIOCTOBEPSIIOLIN KOHTAKTHBIE JaHHBIE
(nmocnenHee npu
SATEETe) JUYHOCTH (B, CEpUs, (HoMmep TenedoHa, agpec
HOMED, BbIJIABIIHIA 3JIEKTPOHHOH TTOYTHI)

JaTa POXACHN:,

opras, gaTa Bblaauu
MECTO XHUTECJILCTBA p o % . )

3agBUTEIb
(J1U110, B OTHOILICHHH
KOTOPOTO 3aNpalilBaeTCs
uHbOpMAaIH)
IIpencraButens
3asgBUTENA*

* 3aroJIHAECTCs, B C1ydae€ 1noaavdu 3asABJICHU NPEACTABUTEIEM 3aABUTECIIA

2. IIpoury BbIAaTh HHGOPMALMIO 06 OUEPENHOCTH NPENOCTABIEHUS XKUIIBIX TOMENIEHHH Ha YCIOBHUAX COLUAIEHOTO
HaliMa B OTHOIIEHUH YKa3aHHOTI'O JIMIIA, COCTOAILEr0 Ha yYeTe B KaUeCTBE HY)KAAIONIMXCS B )KHIIBIX TIOMELIEHHUIX TI0

JOTOBOPY COUATIBHOTO HaliMa B A)IMHHI/ICTpaLU/II/I B COCTaBE CEMbU
*%k

(DPHO nuya, 0ama posrcoenus)
** 3anonnsemes, ecnu epadcOaHUH, 8 OMHOULEHUYU KOMOPO20 3aNpaulueaemcs UHGOpMayus, coCnoum Ha yueme 6
cocmase cemvl, UHaye npoCmagnsiemcs NPoYepK

HOK}'MGHTL[, Npujiara€MbI€ K 3asBJICHUIO
3. I[OK}'MGHT, yIIOCTOBepHIOLU,Hﬁ IIOJIHOMOYHS NPEACTABUTEIIA 3aABUTENA, B ClIydae oAavu 3ampoca
NpeACTABUTEIIEM 3asIBUTEIIA

BBIIATh B XOZ€ JIMYHOro npuema B MOIL]

Pe3ynbTaT npenoctaBiaeHUs MyHULUIIANEHOM HampaBUTh B (hOpMe DIEKTPOHHOTO TOKYMEHTA Ha
yCIyrH npoiny (OTMETUTH 3HAKOM «V») yKa3aHHBIH BBIIIE aPeC IEKTPOHHOM MOYTHI
HanpaBHUTh IIOYTOBBIM OTIIPABICHHUEM M0 YKA3aHHOMY
BBIILIE TOYTOBOMY aJipecy

Iommuck 3asBUTENS (IPEACTABUTENS 3asIBUTEIA): JHara:
« » .




Ipunoxxenue Ne2
k Pernamenty

06 OYEPECAHOCTH NIPEAOCTABIICHUA XUJIbIX MOMEIICHUM Ha YCIOBHMAX COMAJIBHOI'O

Wndopmarus

HaliMa

Jara

Ne

(®UO, nanubie
rpaxJlaH1Ha)

CornacHo 3asBJIEHUIO O npenoCTaBJICHUA HH(bOpMaL[HH 00 0YEPEeTHOCTH MPENOCTABICHUS XHUJIBIX [IOMEIEHUH Ha
YCJI0BHAX COMAJIBHOI'O HaliMa 1o COCTOSIHMIO Ha I,

(yxasate ®HO, naty posxaeHus rpaxkaaHiHa)
COCTOHMT Ha yY€Te HYXAIOLIMXCs B KMIIBIX IOMEILEHUAX, IPEIOCTABIAEMBIX M0 JIOTOBOPAM COLMANLHOr0 HaiiMa ¢

C COCTaBOM CEMBU

(yxa3aTh laTy IOCTAHOBKU Ha YYET)

(yxasate ®HO u maTy poxAeHHs IPakJaH, COCTOSIINX Ha YUeTe COBMECTHO C 3asBHTENIEM)

Homep ouepenu:

B €IMHOM CITMCKE

B CIIKUCKE IO KaTEropun

B CIIMCKE I10 KaTETOpHH

B CITHCKE TpaXkJiaH,
HMEIOIIUX [IPaBo Ha
TIOJIy4€HHE JKHIbs BHE
ouepenu

(mOMKHOCTB)

(moamnucs)




ITpunoxenue Ne3
K Pernamenry

VYBenomienue 06 0Tkas3e B IPeIOCTABICHUH
MYHUIUIIAJILHON yCIIyTH

narta No

(®HO, nanHble rpaxaaHuHa)

HacTosmuM yBeIOMIIAIO, 9TO 110 BamieMy 3asiBI€HHIO O IPeIOCTaBIeHUH nH(opMarmu 06
OYEPEIHOCTH NIPENOCTABIIEHUS )KMIIBIX TIOMENICHUHM Ha YCJIIOBUIX COIHAILHOTO HaiiMa,
3apETUCTPUPOBAHHOTO No , IPUHATO pelieHune 06 oTkase B
IIPEJIOCTaBICHUY MyHUIUIIAIBHON YCIIyTH 10 OCHOBAHHUIO, YKa3aHHOMY B HOANYHKTE
nyHkra 2.9.1. PernamenTa npeocTaBiaeHus MyHUIUIANBHOH yenyru «IIpegocrasienue
uH(opMaIy 06 0YepeHOCTH IPEIOCTABICHHUS KUIIBIX TIOMEIIEHHH Ha YCIOBHUAX COIMAIBLHOTO
HaiiMa.

(yxa3bIBalOTCSl KOHKPETHBIE OCHOBAHMS, U3 YCTAHOBJICHHBIX B myHkTe 2.9.1. PernamenTa)

OTka3 B mpefoCcTaBIeHUM MYHUIUIIAIBHON YCIYTH MOXET OBITh 00KaIoBaH B 10CyAe6HOM
(BHECynie6HOM) HITH CyZeOHOM MOPS/IKE B COOTBETCTBUH C JACHCTBYIOLIMM 3aKOHO[ATENECTBOM.

(OMKHOCTE) (monmuce)




ITpunoxenue Ne4
K Pernamenty

B AnMuHHCTpaLuio

Ne ———
MYHHULUNAJIBHOTO 00pa3oBaHus
JloKyMeHT,
= KoHnTakTHbIE JaHHBIE
YIOCTOBEPSIOLLHH N
Oamunus, UMs, OTIECTBO (mouToBEIi afpec,
JMYHOCTH (BUJ, cepus,
3asBUTEND (npu HaTMIUM) ., HOMep TenedoHa, aapec
HOMED, BBIIABILIHIHA o
3JIEKTPOHHOI OYTHI)
OpraH JaTa BbIIAUH)
(pu3ryeckoe JULo
L. (rpaxxnanuH)

IIpencraBurens
3aABUTEIS
(3anonusemes 8
cnyuae obpaujenus
npeocmasumensi
3aseumens)

IIpoIy HCHPaBUTh AOMYIIEHHYIO OMHUOKY (OmeuaTky) B

(yxa3pIBaeTcs BUA U PEKBU3UTHI IOKYMEHTA, BBIJAHHOTO [0 PE3yIbTaTaM MPEAOoCTaBICHH MyHULUITAIBHO M
YCITyTH, B KOTOPOM [IOIyIlieHa omubka (oredaTka)
3aKJIFOYAOLIYIOCS B
(yKa3pIBaeTCs OMMCaHUe oneuaTky (OMHUOKH), MPH HEOOXOAUMOCTH YKa3bIBaeTCs JOKYMEHT, MOATBEPK AAIOLIUi
HajiMuye omubku (oneyaTKu)

Pe3ynbTaT MyHHIMNIAIEHOM YCIYTH MIPOILy HAallpaBUTh B MOM afipec CIeLYIOIIHUM CIIOCOO0M:
MOCPEICTBOM HANpaBJIEHUS Ha yKa3aHHbIH BhIIIE apec JIEKTPOHHOH IOUTHL

MOYTOBBIM OTIPABJICHUEM HA yKa3aHHBIH BBIILE apec

IpY JUYHOM obpameHuy B MOI

Tomamucs 3asButess (IPEACTABUTENS 3asBUTEIS): Hara:
2.
«» .
(ITopmucs) (Muaumansl, GaMunms) —
OTMeTKa TOJDKHOCTHOTO JIMLIA, TIPUHABIIETO 3asBICHUE U NPHIOKEHHbIE T
K HEMY JIOKYMEHTBI: ‘
3.
«_» r
(ITonmuce) (Uuuumansl, haMunus)




