AJMUHUCTPALIUSA T'OPOJA TOBOJbCKA
IHHOCTAHOBJEHHE

S cenTsiOps 2022 r. Ne 82-nk

O6 yTBepskIeHUN AJMUHUCTPATUBHOIO perjaMeHTa npeaocTaBieH s
MYHUIMNIAJbHOH yeayru «HanpaB/ieHue yBe1oMJIeHUSI O COOTBETCTBUH
YKa3aHHbIX B YBeJOMJICHUH O IJIAHUPYEMOM CTPOUTE/NbCTBE NapaMeTpPOB
00beKTa HHAUBUAYAJILHOI0 )KHJIMIIHOIO0 CTPOUTE/ILCTBA UM CAIOBOI0 IoMA
YCTAaHOBJIEHHBIM MapaMeTpaM U JONYCTHMOCTH pa3MelleHusl 00beKTa
HHAUBHUAYAJbHOIO KHJIMIIHOTO CTPOMTENbCTBA UM CAIOBOI0 I0MAa Ha
3eMeJIbHOM y4acTKe»

B cootrBerctBUM ¢ DepepanbHbiM 3aKkoHOM OT 27.07.2010 Ne 210-03 «O6
OpraHu3allid IPEeJOCTaBICHUS TIOCYAApPCTBEHHBIX M MYHULHMIAIBHBIX YCIyT»,
OenepanbHbiM  3akoHOM 0T 06.10.2003 No 131-03 «O6 o6mmx npUHIMIIAX
OpraHM3aldd  MECTHOIO  camoylpasieHus B  Poccuiickoii — @epeparumy,
pykoBoAcTBYysich cTtaThsimu 40, 44 Vcrasa ropona Tobomnbcka:

1. YtBepauts AJIMUHUCTPATUBHBIA periiaMenT IIPEeAOCTaBIECHUS
MyHULIIMNaIbHOU ycinyru «HanpaBienue yBeloMIeHUsI O COOTBETCTBUHU YKa3aHHBIX B
YBEIOMJICHUM O  IUIAHUPYEMOM  CTPOMUTENIbCTBE  IapamMeTpoB  OOBeKTa
HMHJIMBUIYaJIbHOTO YXUJIUIIHOIO CTPOUTENBCTBA WX CaZOBOr0 JIOMa YCTaHOBJICHHBIM
rapaMeTpaM U JOIMyCTUMOCTH pa3MelleHus] 00beKTa MHAWBUIYAIBHOTO YKHIJIUIITHOTO
CTPOUTENHCTBA WJIM CaJIOBOrO I0Ma Ha 3€MEJIBHOM Y4YacTKe» COTJIACHO MPUIIOKESHHIO
K HACTOSIIIIEMY TOCTaHOBJIEHUIO.

2. YcTaHOBUTH, YTO MOJIOXEHUS IPUIOKEHHUS K HACTOSIIEMY ITOCTaHOBJICHUIO
00 uaeHTUGHUKAIUKA ¥ ayTeHTU(UKALUWK 3asBUTENS (IPEACTABHUTENS 3asBUTENA) C
HCITOJIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJOTHM MPUMEHSIOTCS CO JHS pealln3alliu
MEepOTpUsITU, IpeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM OT 29.12.2020 No479-D3
«O BHeceHMM H3MEHEHHM B OTHEJIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickoi
Denepauumy.

3. YcTaHOBUTH, YTO MOJIOXKEHHUE IPUIIOKEHHUS K HACTOSIIEMY ITOCTaHOBJICHHUIO
B YaCTH pa3MeIlleHUs] HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOLIUX OTHOIICHHMS,
BO3HUKAIOIIIME B CBS3M C MIPEIOCTABICHIUEM MyHHUIIUIIAILHON yCIyTH, B GpenepalbHON
rocyJIapCTBEHHOU “H(OPMAITMOHHOM cCUCTEME «PenepanbHbIl  peecTp
TOCYJaPCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr ((PYHKUMA)» NPUMEHseTCS CO JHS



ofOecriedyeHUsT  TEXHUYECKOM  BO3MOXXHOCTH  pealm3alldd  BBIIICYKA3aHHOI'O
MEPOTIPHUSTHS.

4. Tlpu3HaTh yTPaTUBIIUMHU CUITY:

IIOCTaHOBJIeHHe AAMUHUCTpaluu ropoja Tobonscka oT 12.03.2019 Nel4 «O6
YTBEPXKJICHUN TOPSIAKA TPUHSATHS U PACCMOTPEHHS YBEIOMJICHUM, CBS3aHHBIX CO
CTPOUTEIHCTBOM WJIM PEKOHCTPYKIMEH OO0BEKTOB WHAUBHAYATHHOTO >KUIHIIHOI'O
CTPOUTEIHCTBA, CAJIOBBIX JOMOBY;

noctaHoBieHne AamuHucTtpanuu ropoga Tobombscka ot 06.12.2021 Nell2-mk
«O BHeCeHUH M3MEHEHMH B IIOCTAHOBJIEHHE AIMUHHUCTpaIuu ropoja Tobosbcka oT
12.03.2019 Nol4».

5. VYmupasnenuro aenamMu AIMUHUCTpaIu ropoja Tobombcka omyOaukKoBaTh
HacTosiIlee MOCTaHOBJIEHHE B razete « ToOonbckas mpapia», B 0(hUIIHaIbHOM CETEBOM
m3nannn «Odurnuanpable TOKyMeHThl ropoja Tobonbckay (www.tobolskdoc.ru) u
pa3MecTuTh Ha O(HUIWATBHOM caiTe AJAMHHHCTpauuu ropoma ToOoJbcKa
(www.admtobolsk.ru) u Ha odunMaTEHOM calTe MYHUIMIAIBHOTO 00pa30BaHUs
ropoJ1 To6oJbCK Ha MmopTaie OpraHoB rocyIapcTBEeHHOH BacTH TIOMEeHCKOU 001acTu
(www.tobolsk.admtyumen.ru).

I'naBa ropopaa M.B. AjpanacneB




[Ipunoxenue
K II0OCTaHOBJICHUIO

Ynpaenenue \ 2\ IMUHHUCTpauy ropoja ToGosbcka
Aenamu =)
oT 5 cenTsi0pst 2022 r. Ne 82-nk

AJIMAHUCTPATUBHBIN PETJIAMEHT
MMPEJOCTABJEHUSI MYHUIIMIIAJIBHOM YCJIYTI' <HATIPABJIEHUE
YBEAJOMJIEHUS O COOTBETCTBUU YKA3AHHBIX B YBEJIOMJIEHUHA
O IINTAHUPYEMOM CTPOUTEJIBCTBE IAPAMETPOB OB BEKTA
NHANBUAYAJBHOI'O JKNJIMITHOT'O CTPOUTEJBCTBA UJINU
CAJJOBOI'O JOMA YCTAHOBJIEHHBIM ITAPAMETPAM U
JAOIIYCTUMOCTHU PASMEINEHUS OB BEKTA UHANUBUAY AJIBHOI'O
AKNJINITHOI'O CTPOUTEJBCTBA WJIN CAAOBOI'O TOMA HA
3EMEJIBHOM YYACTKE»

I. O0uue nmoJioxeHust

1.1. IIpeamer peryiaupoBaHusi aAMUHUCTPATUBHOIO perjiaMeHTa

1.1.1. Hacrosmuii agMUHHUCTpaTUBHBIMA periaMeHT (namee - PeriameHnr)
YCTaHaBIMBAET MOPSAOK M CTAHIAPT NPENOCTABJICHUS] MyHULMIAIBHON YCIYrd II0
HAIIPaBJICHUIO YBENOMJICEHHs] O COOTBETCTBUM YyKa3aHHBIX B YBEIOMJIEHHMH O
IJIJAHUPYEMOM CTPOUTENBCTBE MapaMeTpOB O0BEKTa WHIUBUIYAIBHOIO JKHMJIMAIIHOIO
CTPOUTENILCTBA WA CaZ0OBOI0 JI0OMa yCTAaHOBJIIEHHBIM IapaMeTpaMm U JOIMYCTHMOCTH
pa3MelleHuss 00beKTa UHIUBUAYAIBHOIO XKUIKITHOTO CTPOUTEIHCTBA MIIH CalOBOI0
JIoMa Ha 3eMeJIbHOM ydacTKe (Jajiee - MyHULHUIalIbHas yciiyra), pa3paboTaH B LENsIX
IIOBBIIIEHUS] KauecTBa IPENOCTaBIEHUA U NOCTYIIHOCTH MYHMIMIAIBHOW YCIIYTH,
CO3laHusl KOM(OPTHBIX YCIOBUM [Jsl  3asBUTENedl TpU  MPemoCTaBiIeHUH
MYHUIUIIAJIBHON YCIIYTH, ONpPENENICHUs CPOKOB M IIOCHIENOBATEIBHOCTU JEHCTBHIM
(aAMMHHCTpAaTUBHBIX Ipouenyp) AIMUHHUCTpauuu ropoma Tobombcka (manee -
AJIMUHUCTpALIUS).

1.2. Kpyr 3asiBuTteneii

1.2.1. MynununansHas yciyra MOpefocTaBisercs (U3MIECKOMY WM
IOPUAMYECKOMY JIMIly, SIBJSIIOIIMMCS B COOTBETCTBUM C ['pamocTpouTenbHBIM
xoznekcoM Poccuiickoit @enepanuii 3acTporIIMKOM (fanee - 3asBUTEINb ).

Ot uMeHu 3asBUTENEN IPU NPENOCTABICHUU MYHUIMINATILHON YCIYTH MOTYT
BBICTYIIaThb WHBIE JIMIA, MMEIOLIME IPaBO B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu 1160 B CUIy HaJeleHUS UX 3asBUTEISIMH B IOPSJKE,
YCTAaHOBJIEHHOM 3aKoHoJarenbCcTBOM Poccuiickoir ®Denepaliuy, ITOJHOMOYHSIMU
BBICTYIIaTh OT MMEHM 3asBHUTENEH IpPU NPEJOCTaBICHUU MYHHUIMIAIBHON YyCIyru
(manmee — mpeCTaBUTENb 3asIBUTEIS).



1.3. CnpaBouHasi uUH(popmMaL U

1.3.1. Cenenuss o Mecte HaxoxJeHuss u rpaduke paboTel JlemaprameHTa
I'PalOCTPOUTENBCTBA U 3EMJICIIONB30BAHUS AIMUHHUCTpauuu ropoaa Tobosbcka
(manee - JlemapraMeHT), roCyAapCTBEHHOI'O aBTOHOMHOTO yupexaeHus TroMeHCKOoH
obnactu «MHOroyHKIMOHANBHBIA LEHTP MNpPEeNOCTaBIEHUS TOCYNapCTBEHHBIX U
MyHULUNAIBHBIX ycIyr B TromeHckod obOmactu» (nanmee - MOILI), cnpaBouHble
tenedonsl Aqmuauctparmuu 1 M®LI, B ToM ducie TeneQoHbl - aBTOMHPOPMATOPHI
pasMellieHsl Ha OoQUIMaNbHOM caiite AJMUHUCTpaluu ropoxa Toboibcka
(www.admtobolsk.ru), B 3JeKTpOHHOM pETHOHAIBFHOM peecTpe MYHHUIUIAIbHBIX
yCIYT' B COOTBETCTBUU C MocTaHoBieHUEM lIpaButensctBa TroMeHCKOM 06yiacT OT
30.05.2011 Nel73-m «O mopsimke (OpMUpOBaHHUS U BEACHHUS JJIEKTPOHHBIX
PETHOHANBHBIX PEECTPOB T'OCYNAaPCTBEHHBIX W MYHHUIUIANBHBIX YCIyr ((yHKITHI)
TromeHcko# o6macTmy.

CrpaBouHasi uHGpOpMaLMs MpeloCTaBisieTcss 3asBUTENIO (MPEACTABUTEIIO
3asBuTens) OecriaTHO HENOCPEACTBEHHO COTpyAHUKaMU A qMuHucTpanuu, M®IL] o
TenedoHaM ISl CIIPABOK, a TAKXKe 3JIEKTPOHHBIM COOOIIEHUEM T10 aipecy, YKa3aHHOMY
3asBuTeNEeM (IpeliCTaBUTENIEM 3asiBUTEIIS).

Hoctym K  cmpaBouyHOM  uHboOpManmu — oOecreduBaeTcs  3asBUTEIIO
(mpencraButento 3asBuUTens) 6€3 coOMoaeHUs Kakux-1u00 TpeGoBaHUMA, B TOM YHCIIE
0e3 WCIOJB30BaHUS TPOTPaMMHOIO OOECIedeHMs, YCTaHOBKa KOTOpPOro Ha
TeXHUUYECKHUe cpe/icTBa 3asBUTeNs (IIpeAcTaBUTENS 3asiBUTENS) TpeOyeT 3aKTHOUeHHUS
JTUIEH3WOHHOTO WJIM HMHOI'0 COrJallleHus ¢ IpaBoobiafaresieM MporpaMMHOIO
obecrieyeHus, IpeaycMaTPUBAIOIIET0 B3UMaHWE IUIATHI, PETUCTPaIMI0 WU
aBpTopu3aluio 3asBuUTeNs (MpelcTaBUTENs] 3asiBUTENs), WIM TPeJOoCTaBlICHHE UM
MepPCOHAIbHBIX TaHHBIX.

I1. CranaapT npeaocraB/jieHUs MyHULUNIAJbHON ycayru

2.1. HauMeHOBaHHEe MYHHIIUNIAJILHOM YCIOYyTH

2.1.1. HanpaBnenue yBeJOMJIEHUSI O COOTBETCTBUU YKa3aHHBIX B YBEIOMJICHUHN
0 IJIAHUPYEMOM CTPOUTENHCTBE MapaMeTPOB 00beKTa UHIUBU Y ATbHOTO YKIITUIITHOTO
CTPOUTENHCTBA WIJIM CaJ0BOIO JOMAa YCTAaHOBJIEHHBIM I1apaMeTpaM U JIOIIyCTUMOCTH
pa3MelleHus 00beKTa HHANBUYAIBHOTO XMIIMIIHOTO CTPOUTENBCTBA WK CaI0BOTO
JIoMa Ha 3eMEJIbHOM y4YacTKe.

2.2. HamMeHOBaHMe OpraHa, npeAocTaBJAsIOIIero MyHHIUNAJBHYIO YCJIyry

2.2.1. IlpemocrtaBieHue  MYHULMIIAIBHOM  YCIYTHW  OCYIIECTBISETCS
JemaprameHTOM.

[IpenocraBneHre MyHHUIIMIIATFHON YCIyTdl B YaCTH MH(POPMUPOBAHUS I'PaXkaaH
O NOpsIAKE MPEIOCTABICHUS] MyHULIUIIAIBHON YCIYTH, IPEIOCTaBIECHUs CBEIEHUN O
X0/l OKa3aHMUsl MyHUILUMIIAIBHON yCIIyTru ocyluecTBisiercs JenapramentoM u MO,

2.3. Onucanue pe3y/bTaTa NpeJocTaBJAeHUs] MyHHUHNAJbHON YCJIYTH
2.3.1. MyHuunanpHas yciryra COCTOUT U3 ABYX IOJyCIIyT:



a) paccCMOTpPEHHE YBEJOMJIEHHS O IUIAHUPYEMBIX CTPOUTENIBCTBE WM
PEKOHCTPYKLMM O00BEKTa HWHIAMBUAYaJbHOIO J>KUJHUIIHOIO CTPOUTEILCTBA MM
CaJI0BOTO JI0Ma;

0) paccMoTpeHue yBeJOMJIEHHS 00 M3MEHEHUM MapaMeTpPOB IUIAHUPYEMOIO
CTPOUTENECTBA WM PEKOHCTPYKIMH OOBEeKTa HWHAMBUAYAJIBHOTO  IKUIHMIIHOIO
CTPOUTENHCTBA UIIH CaIOBOTO AOMA.

2.3.2. Pe3ynpTaTamMu NpeloCTaBICHUS] MyHULIUIATFHON YCIIYTH SIBJISIFOTCS !

a) yBEJOMJICHUE O COOTBETCTBHU yKa3aHHBIX B YBEIOMJICHHUH O IUIAHUPYEMOM
CTPOUTEJILCTBE NIapaMeTPOB O0BEKTAa UHAUBUAYAIBHOTO XUJIUITHOTO CTPOUTEIHCTBA
WM CaJloBOIO JIOMa YCTaHOBJIGHHBIM IapameTpaM U JOIMYCTHUMOCTH pa3MelleHHUs
o0beKTa MHAMBUIYATHHOTO >XUIIMIIHOTO CTPOUTENhCTBA WJIM CAJOBOr0 JOMa Ha
3eMeJIbHOM yJacTKe;

6) yBemOMJEHHE O HECOOTBETCTBMU YyKa3aHHBIX B YBEIOMIEHUU O
IUIAaHUPYEMOM CTPOUTENBCTBE IapaMeTpoB 00BEKTa MHAMBUAYAIBHOTO JKUIHUIIHOIO
CTPOUTENIbCTBA WM CaJOBOTO JOMa YCTaHOBJEHHBIM Iapamerpam u (W)
HEJIOYCTUMOCTH  pas3MelleHuss  o0bekTa  WHIAUBUAYAJBHOTO  IKUJIHMIIHOIO
CTPOHUTEIHCTBA WIIM CaJI0BOTO I0Ma Ha 3eMEJIbHOM YJacTKe.

2.4. Cpok npegocTaB/ieHHs MYHHLIIUNIAJbHOM yCJYTrH, B TOM YHCJIE C Y4€TOM
Heo0X0AMMOCTH O0palleHHsl B OPraHU3aluH, YYacTBYIOILHe B NPeI0CTABJIEHUH
MYHULUNAJAbHOH  YCJYIrM, CpPOK  HPHOCTAHOBJEHHS]  TNpPeAOCTABJIEHUSN
MYHULUHMIAJbHOH YyCIyrH B cjyyae, €CJH BO3MOKHOCTb HNPHOCTAHOBJIEHHS
npeaycMoTpeHa 3akoHoaaTebecTBOM Poccuiickoit @enepanun uian ToMeHcKoOMH
obnacTu

2.4.1. Cpok mpenocTaBlIeHHUs] MyHULIUIIAIBHON YCIyrd cocTaBisieT 7 pabodux
JIHE cO JHS TOCTYIUIEHUS YBEAOMIIEHUS O IJIAHUPYEMBIX CTPOUTEILCTBE HIIH
PEKOHCTPYKLUMU O0BEKTa MHIUBUIYATBHOIO SKUJHUIIHOTO CTPOUTENBCTBA MU
CaJloBOTO JI0Ma, YBEIOMJIEHHS 00 H3MEHEHUM MapaMeTPOB ILIAHHUPYEMOTO
CTPOUTENBCTBA WM PEKOHCTPYKIUH O0OBEeKTa HWHANBUAYAIHHOTO IKUJIMIIHOTO
CTPOUTENbCTBA WM CaZoBOr0 JoMa (fajnee - YBeIOMIIEHHE O IUIAaHUPYEMOM
CTPOUTENIbCTBE, YBeAOMIIEHHE 00 U3MEHEHUM I[apaMeTpoB IUIAHUPYEMOTO
CTPOUTENBCTBA, IPU COBMECTHOM YIIOMUHAHUY - Y BeloMiieHue) B JlenmapTaMmeHT (Tpu
nojaye YBeJOMIIEHUS Ha JINYHOM IIpueme B JlemapTameHTe, B 3JIEKTPOHHOM BHUIE HIIN
MOYTOBBIM OTHpaBieHueM) wid B MOIL] (mpu momaue YBedOMIICHHS Ha JIMYHOM
npueme B MOLI) 1o 1Hs HanpaBieHus pe3yJibTaTa MpeloCTaBICHIs] MyHUIIUIIAIbLHOM
YCIIYTH.

2.5. HopmaTuBHble @paBOBble AaKTbhl, peryJjupylolide OTHOIIEHHU,
BO3HUKAIOLIME B CBSI3U C NIpeJOoCTABJIeHHEeM MYHUIIUNIAJIbLHOMN yCJyrH

2.5.1. IlepeyeHb HOPMATHUBHBIX MIPABOBBIX aKTOB, PETYJIUPYIOIIUX OTHOIICHHUS,
BO3HUKAIOILIKE B CBSI3U C IIPEJOCTABICHUEM MYyHUIIUIIAIBHOMN YCIyTH (C yKa3aHHUEM MX
PEKBU3UTOB M HCTOYHUKOB OQUIMAIBHOTO OIyOJMKOBaHUS), pa3MellaeTcs Ha
ounmansHOM caifte AnmuHucTpanuu ropoga To6onbeka (www.admtobolsk.ru), B
SIEKTPOHHOM PETMOHAJbHOM pEecTpe MYHHUIIMNAIBHBIX YCIYT B COOTBETCTBHM C
noctaHoBienueM IIpaButensctBa TromeHnckoi obsactu oT 30.05.2011 Ne 173-m «O
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nopsake (GOopMHpPOBaHUS ¥ BEACHUS JJIEKTPOHHBIX pPETHOHAIBHBIX PEECTPOB
rOCYJIapCTBEHHBIX W MYHHUIHMIAIBHBIX ycuyr (dbyHkumii) TromeHCKo# obmactu», B
benepanbHOl rocynapcTBeHHONH MHGOpMaLMOHHON cucTeMe «DemepanbHblli peecTp
roCyapCTBEHHBIX U MYHUIIMITAIBHBIX yCIyT ((hyHKIHH).

2.6. MHcuyepnbiBamomuii mnepeyeHb [AOKYMEHTOB, HeOOXOAUMBIX B
COOTBETCTBUU € HOPMATHBHBIMHM NPAaBOBBIMH aKTaMH [Jsi HpeJ0CTABJIEHHUS
MYHUIMOAJbHOH YyCJYrH H YCJIyr, KOTOpble SIBJSAIOTCS HEOOXOAUMBIMH U
00s13aTe/IbHBIMHU /JISI NpeJOCTABJIEeHNS]I MYHHUUUNAJAbHOH YCIOYIrd, MOAJIexKAIMX
npeacTaBjeHUI0 3asBUTE/IeM

2.6.1. O6mue TpeOoBaHMSI K HaNpaBIEHUIO YBEIOMIICHUS M JIOKYMEHTOB,
HEOOXOJIUMBIX [IJisl TMOJYyUYEeHUS] MyHULUNAIBHOM yciyru (majee - YBeIOMIICHUE H
JIOKyMEHTBHI).

2.6.1.1. Hampagienue 3asButeneM (IIpeAcTaBUuTeeM 3asBUTENs) Y BeTOMIICHUS
1 JIoKyMEeHTOB MOXET OCYIIECTBISATHCS:

a) TOCPEeNCTBOM JIMYHOro oOpamenus B JlemapTramMeHT, [OYTOBOIO
OTIpaBIIEHUs B MUCEMEHHOU Popme Ha OyMa)KHOM HOCHUTEINE;

0) myrtem JuuHoro obpaieHus B MO®L] B nmucbMeHHOU dopme Ha OyMakHOM
HOCUTEIE;

B) B OJIEKTPOHHOU (opme MmocpeAacTBOM (eneparbHOH ToCymaapCTBEHHOR
nH(DOpMaITMOHHOM cucTeMbl «EIMHBIN MOpPTal rocyJapCTBEHHBIX M MYHUIUIIATbHBIX
yeayr» (www.gosuslugi.ru) (nanee - Equnblii moprain) unu uHTepHeT-caita «Ilopran
ycnyr TroMmeHckoi oGmactu» (www.uslugi.admtyumen.ru) (manee - PernonanbHbIi
noprain).

2.6.1.2. B mensx mpenocTaBi€HUS] MyHULMIIAIBHOW YCIYTH B 3JIEKTPOHHOMU
dbopme ¢ wucnonp3oBaHueM EnuHoro mnoprana uiau PeruonanbHOro mopraia
3asiBuTeNeM (MpeCcTaBUTENEM 3asiBUTENS) 3al0JIHAETCS HHTePaKTUBHAS 3JIEKTPOHHAS
bopma YBenoMIIeHUs B KapTOYKe MyHULMIIAJIBHON yClyr Ha EAHOM mopTaie Win
PernonanpHOM mopTasie ¢ MPUIIOKEHUEM IEKTPOHHBIX 00pa3oB JJoKyMeHTOB u (MIIK)
yKazaHueM cBelleHni u3 JlokyMeHTOB.

[Ipu momaye YBemomiieHus B 3JIeKTPOHHOK GopMme YBenomieHue u JIoKyMeHTbI
MOAMMUCKHIBAIOTCS DJIEKTPOHHOW TMOJNUCBI0 B COOTBETCTBUM C TpeOOBaHMSIMHU
noctaHosyenus [IpaButensctBa Poccuiickor @enepanuu oT 25.06.2012 Ne 634 «O
BUJIaX OJEKTPOHHOM TMOAIMCH, MCIOJIb30BAHUE KOTOPBIX JOIYCKaeTcsl TIpH
obpallleHnH 3a MoJIyUYeHUEeM roCyIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

2.6.1.3. JlokymeHTBl, OpuiaraeMble K YBEIOMJIEHUIO, IpPEACTaBIsSEeMble B
3JIEKTPOHHOU (DOpMe, HAPaBISIOTCS B CleAyomux hopmarax:

a) xml - I JOKYMEHTOB, B OTHOIICHUM KOTOPBIX yTBEPXKIEHBI (OPMBI U
TpeboBaHUs 10 GOPMUPOBAHUIO DIEKTPOHHBIX JOKYMEHTOB B Bu/e (hailyioB B hopmare
xml;

6) doc, docx, odt - mns OOKYMEHTOB C TEKCTOBBIM COJEpXKAaHUEM, He
BKJIIOYAFOITUM (OPMYJIbI (32 HCKIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B ITOIIYHKTE
«B» HACTOSLLEIO MyHKTA);

B) Xls, xlsx, ods - s JOKYMEHTOB, COAEPKAIIUX PACUETHI;



r) pdf, jpg, jpeg, png, bmp, tiff - 11 TOKYMEHTOB C TEKCTOBBIM COJIEPIKAHUEM,
B TOM 4HCJEe BKIIOYAOMKX (opMmynsl U (uiu) rpaduueckue u3oOpaxenus (3a
UCKJIIOYEHUEM JOKYMEHTOB, yKa3aHHBIX B IOJIYHKTE «B)» HACTOSIIEro IyHKTA), a
TaK)Xe JOKYMEHTOB € rpauuecKuM CoJiepKaHueM;

I) ZIp, rar — IJIsl CKaThIX IOKYMEHTOB B OJTUH (aii,

e) sig — A OTKPEIJICHHOM YCHJIEHHOM KBalM(DUIIMPOBAHHOU 3JIEKTPOHHOM
MIO/ITTUCH.

B cnywyae ecnu opuruHainsl JIOKyMEHTOB, NpuiaraeMblx K YBeIOMIIEHHMIO,
BBIZIaHBl M TOJIMCAHbl YIOJHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHUTEJE,
noryckaercs: (hopMupoBaHUe TakuX J|OKyMEHTOB, MPEACTABISEMBIX B 3JEKTPOHHOM
dopMe, TmyTeM CKaHUPOBAHUS HEMOCPEACTBEHHO ¢ oOpuruHaiga Joxymenra
(ucmonbp30BaHME KOMUM HE JOMYCKAeTCsI), KOTOPOE OCYIIECTBISETCS ¢ COXPaHEHUEM
opueHTauuu opurvHana Jlokymenrta B pazpemenuu 300 - 500 dpi (macmrab 1:1) u
BCEX AYTEHTUYHBIX MPHU3HAKOB MOJJIUHHOCTHU (TpaduyuecKol IOMITUCH JINLIA, IIeUaTH,
yTJIOBOTO IITaMIia OJaHKa), C UCIIOIb30BAHUEM CIIETYIOIIIX PEXXHUMOB:

«4uepHO-OenbIit» (IIpu OTCYTCTBUM B JlokyMeHTe rpadudecKuxX U300paXkeHuil u
(MK) IBETHOT'O TEKCTA);

«OTTEHKH ceporo» (Impu Hamuuuu B JloKymMeHTe rpaduiecKux H300pakeHui,
OTJIMYHBIX OT LIBETHOT'O TPapuuecKoro n300pakeHus ),

«LBETHOM» MM «PEXUM IIOJHOM LiBeTonepenauny (pu Hauuuu B JIOKyMeHTe
I[BETHBIX TpadUUecKuX U300paxeHUuit 1100 [[BETHOT'O TEKCTA).

KonuuecTBo (hailyloB [TOMKHO COOTBETCTBOBATH KOJUYECTBY JIOKYMEHTOB,
KaKIBIN U3 KOTOPBIX COJIEPIKUT TEKCTOBYIO U (MIIK) rpadudeckyro HHGMOpMAIIHIO.

JlokyMeHThl, mpuiaraeMble 3asBuUTeleM (MIpeiCTaBUTENEM 3asBUTENS) K
VY BeloOMIIEHHIO, TIPE/ICTaBIsIEMbIE B 3JIEKTPOHHOU (hopMe, TOKHEI 00eCIIeUnBaTh:

BO3MOXXHOCTh HMACHTUQHUIMPOBATh JIOKYMEHT U KOJMYECTBO JIKNCTOB B
JIOKyMEHTE;

BO3MOXXHOCTB ITOMCKA I10 TEKCTOBOMY COJIep>KaHMI0 JIoOKyMeHTa ¥ BO3MOXKHOCTh
KONIMPOBaHUSl TEKCTa (32 HCKIIOUEHHWEM CIy4yaeB, KOTJa TEKCT SIBISIETCS YacThIO
rpapuIecKoro u300paXKeHus);

COJIepXXaTh OIJIaBJIEHUE, COOTBETCTBYIOLEE MX CMBICIY U COACPKAHMIO (s
JIOKyMEHTOB, CoOIep)KallluX CTPYKTypPUpPOBAaHHbIE IIO YAaCTsAM, [JilaBaM, pasjeliaM
(monpaznenam) AaHHbBIE) U 3aKJIaJIKi, OOeCIieurnBatolIe Iepexo bl IO OTIaBIEHUIO U
(Wn) K cofiepXKaluMcsl B TEKCTE€ PUCYHKaM U TaOJIHIIaMm.

JlokyMeHTBI, TMOJJIeXallue MpefcTaBieHno B Gopmartax xlIs, xIsx wmm ods,
dbopMupyroTcss B BUIE OTIENBHOIO JOKYMEHTa, MPEICTaBISIEMOr0 B 3JIEKTPOHHOM
dbopwme.

2.6.1.4.Ilpu mnopaye YBeIOMJIEHHUS IOCPEACTBOM ITOYTOBOT'O OTIIPABIICHHUS
BEPHOCTH KONMM HampaBisieMblx JJOKyMEHTOB JOJKHA OBITh 3aCBUACTEILCTBOBAHA B
HOTapHaILHOM TOPSIJIKE.

2.6.1.5.1lpy momaue VYBeIOMJIEHHMsSI IIOCPEACTBOM JIMYHOI'O  IpHUEMa
MIPEAOCTaBISACTCS OPUTMHAN JOKYMEHTa, YJIOCTOBEPSIOIIETr0 JIMYHOCTh 3asBUTES,
KOTOPBIA TMOJICKUT BO3BpaTy 3asBUTENIO IOC]E YJIOCTOBEPEHHUS €ro JUYHOCTH. B
cllydae eciM YBEIOMIIEHHE IIOJaeTcs IpelcTaBUTeNeM 3asBUTENS ITOCPEICTBOM
JMYHOTO MpUeMa, MPEeIOCTABISIOTCS OPUTMHANbBI JOKYMEHTA, yIOCTOBEPSIOIIErO ero



JUYHOCTB, & TaKXe JIOKYMEHTa, MOATBEP)KIAIOLIETO IMOJHOMOYMS IPEACTABUTENS
3asBUTENSA, KOTOpPbIE IOJAJIeXKAT BO3BpPATy IPENCTABUTENIO 3asBUTENs IOCIE
yIOCTOBEPEHHS €r0 JIMYHOCTU U ITOJTHOMOYHUH.

[IpenocraBieHne JOKYMEHTa, YJOCTOBEPSIOLIETO JIMYHOCTh  3asBUTENS
(npencraBuTenss 3asBUTENS), HE SIBISIETCS OOSI3aTENBbHBIM B CIydae yCTaHOBIIECHMUS
JUYHOCTU 3asBUTENs (IpelcTaBUTENsT 3asBUTENs) OCPEACTBOM HIASHTU(PUKALUUA U
ayTeHTH(UKAIH C HCII0JIb30BaHUEM MH(POPMALIMOHHBIX  TEXHOJIOTHH,
IIpenycMOTpeHHbIX dacThio 18 crateu 14.1 @epepanpHoro zakona ot 27.07.2006
Ne 149-®@3 «O6 wunbopmaryy, WHHOPMALMOHHBIX TEXHOJOTHUIX X O 3allluTe
uHpOPMALIAN.

[IpenocraBneHre JOKYMEHTA, IIOITBEPIKAAIOILEr0 ITOJTHOMOYHMS IIPEACTABUTENS
3asBuTens (ecnu YBeIOMIIEHHE MOAAETCs NMPEACTaBUTENeM 3asiBUTENs1) HE SBISETCS
00s13aTEIbHBIM B CIIydasX KOTJa OT MMEHHU IOPUIUYECKOro JiMla NEHCTBYET JIMLO,
uMerolee MpaBo JAeMcTBOBaTh 0€3 [NOBEPEHHOCTH, W B CIydasX, KOrJa 3aKOHHBIN
IIPEJICTABUTENb (PU3NYECKOro JIMIAa [EHMCTBYeT Ha OCHOBAaHUU CBHJIETENIECTBA O
POXXIIEHUM, BBIJAHHOTO OpraHaMM 3allCH aKTOB TIPa)XIAaHCKOTO COCTOSHUSA
Poccuiicko#t ®eneparuu, WA JOKyMEHTOB, BBIJAHHBIX OpraHaMy OIEKU U
IIOIIEYUTENIbCTBA B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanu.

2.6.2. Jlns mpenocTaBleHUs] MYHULHUNAIBHOM YCIyI'M YCTaHaBJIMBAETCS
CJIeIyIOLIMH UCUYEPITBIBAIOIINHI IIepeueHb JOKYMEHTOB, KOTOpble 3asBUTEINb B CPOK HE
TO3[HEEe OJHOIO0 MecAlla CO JHS OKOHYAHMS CTPOMTENBCTBA MIIM PEKOHCTPYKIUH
00beKTa UHAUBUIYAIHFHOTO XUJIUIHOTO CTPOUTENBCTBA WK Cal0BOI0 AOMA AOJIKEH
MIPEAOCTaBUTh CAMOCTOSITENBHO:

a) YBeJOMIIEHHE O TUIAHUPYEMOM CTPOUTENBCTBE M0 (opMe, YTBEPKIECHHON
dbenepabHBIM OPraHOM HCIIOJHUTENBHON BIIACTH, OCYLIECTBIIFOIIMM (YHKIUH I10
BEIpaOOTKEe W peanu3allii I'OCyJapCTBEHHOM IOJUTHUKM U HOPMATHBHO-IIPABOBOMY
PETYIUPOBaHUIO B cdepe CTPOUTENBbCTBA, APXUTEKTYpPBI, I'PaJOCTPOUTENLCTBA (B
Cllydae CTPOMTEIHCTBA MIIM PEKOHCTPYKIMU 00BEKTa MHAUBUY AJIBHOTO JKUJIUIIHOTO
CTPOUTENHCTBA MIIM CalOBOTO 0OMA).

YBenomieHre o0 U3MEHEHUHM MapaMeTPOB IIAaHUPYEMOI'O CTPOUTENBCTBA, IO
dbopMe, yTBEpXACHHOM (pefepanbHBIM OpPraHOM  HUCIIOJHHUTENBHONW  BJIACTH,
OCYILIECTBISAIOIUM (YHKIIMM IO BBIPaOOTKE W pealusald TIoCyIapCTBEHHOU
IIOJIUTUKA W HOPMATHBHO-TIPABOBOMY PETYJIHMPOBaHUIO B c(epe CTPOUTEThCTBA,
apPXUTEKTYPBI, FPaIOCTPOUTEHCTBA (B Cllyuyae U3MEHEHNUs 1apaMeTPOB INIAHUPYEMOTO
CTPOHUTENIbCTBA WM PEKOHCTPYKLUM OOBEKTa HWHAMBUAYAJIBHOTO IKUIIMIIHOIO
CTPOUTENHCTBA MIIM CaJI0BOTO 10MAa);

©) HTOKYMEHT, YIOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTEN WIM IPECTaBUTEINS
3asgBUTENS B CiIydae, €Clid OT UMEHHU 3asBUTENS NEUCTBYET €ro IPeICTaBUTENb;

B) IOKYMEHT, MOATBEPXIAOLIMN IOJHOMOYMS NpPECTaBUTENS 3asBUTENS, B
ClIy4ae eciii Y BeIOMJICHHE ITOf[aeTCsl IIPeJICTaBUTENEM 3asBUTEIS;

I') IpaBOyCTaHABIHMBAIOIIME JOKYMEHTHl Ha 3€MENbHBIM ydacTOK B Ciydae,
eCTM TIpaBa Ha HEro He 3aperucTpyupoBaHbl B ENMHOM rocyapCTBEHHOM pPEECTpe
HEJIBU)KAMOCTH;

Jl) 3aBEpeHHBIM IEPeBOJ| Ha PYCCKUM SI3bIK JTOKYMEHTOB O rOCYJapCTBEHHOMN
PETUCTpallMA  IOPUIUYECKOTO JIMIA B COOTBETCTBUM C 3aKOHOAATEIHCTBOM



HHOCTPAHHOI'O roCymapCrBa B ClIydadc, C€CIIH 3assBUTENIEM SBJISICTCS HHOCTPaHHOE
HOPUAUYCCKOC JIHILIO.

2.7. HWcuyepnbiBalomuii mnepeyeHb JOKYMEHTOB, HeOOXOJAMMBbIX B
COOTBETCTBHH € HOPMATHUBHBIMH NPAaBOBBIMHM aKTaMH [Jisl IpeJoCTaBJIEHUS
MYHHIMNAJABbHONH  yCJdyru, KOTOpble  HAXOAATCA B  pacHoOpsiKeHUH
rocyIapCcTBEHHbIX OpPraHOB, OPraHOB MeCTHOIO0 CcaMOyNpaBJieHHUSl W HHBIX
OpraHoB, yYacTBYIOLIHUX B NpeJOCTABJI€HUH MYHUIMNIAJbHOMN YCIYTH, H KOTOPbIe
3asiBUTeJIb BIIPaBe NpeacTaBUTh

2.7.1. JloxymeHTsl, cBeneHusi (uHpoOpMauus), KOTOpPbIE MOTYT OBITH
MpeACTaBiIeHbl 3asBuTelleM (IIpeACTaBUTENIeM J3asBUTENsl) [0 IKEJIaHUIO WA
3aIpallruBarOTCs B HOopsiAKe MEXXBEIOMCTBEHHOTO UH(}OPMAITIOHHOTO
B3aUMOJICHCTBUS B Cllydae HX HENpeACTaBIeHUs 3asBuUTeNeM (MpefcTaBUTeNIeM
3asBUTENS) IIyTeM HarpaiieHus JlemapTaMeHToOM ClIeIyIOLUX 3aIpOCOB:

a) B DenmepanpHyo clyX0y ToCyHapCTBEHHOW perucTpanud, Kamactpa Hu
KapTorpaguu o TMPEeNOoCTaBIEHUA O MPENOCTaBIECHUMU BBIIUCKA K3 EauHOoro
rOCyJIapCTBEHHOI'O peecTpa HEIBU)XMMOCTH OO0 OCHOBHBIX XapaKTEePUCTHUKAX M
3aperuCTPUPOBAHHBIX MPaBax Ha 00BEKT HEABMKUMOCTU B OTHOLLIEHUU:

- 3eMeJBHOTO YyYacTKa, Ha KOTOPOM IUIAHHUPYETCS CTPOUTENILCTBO HWJIH
PEeKOHCTPYKLIMK OOBEeKTa HMHAUBUAYAIBHOTO JKUJMUIIHOTO CTPOMTEILCTBA MM
CaJI0BOIO JI0Ma;

6) B ®emepalbHYIO HAIOTOBYIO CIIYXKOY O Mpe0CTaBICHUN:

- cBegeHuit u3 EnquHOro rocyapCTBEHHOIO peecTpa IPUINIECKUX JIUIL (715
3asBUTENEH - FOPUIUUECKUX JIULT);

- cBefeHMH u©3 ENMHOrO rocymapCTBEHHOTO peecTpa WHAMBUIYaIbHBIX
npennpuHuMatenedt (s 3asBUTeNed (QU3UUECKUX JHI, 3apEeTrUCTPUPOBAHHBIX B
KauyeCcTBe MHAUBHUAYAIHHOTO MPEeAIpUHAMATETIS );

- CBEJICHUM O rOCyJIJapCTBEHHOW PETHUCTPALMU aKTOB O POXIECHUH (B clydae
nmojayy YBEIOMJICHUS] MpeACTaBUTENEM 3asBUTENS, AEHUCTBYIOLIETO HA OCHOBaHUHU
CBUJIIETEILCTBA O POXACHUM pebdeHKa, BBIJAHHOIO OpraHaMy 3aliCH  aKTOB
rpaxxaaHckoro coctosiHusi Poccuiickoit @enepanun);

B) B OpraHbl ONEKU U MONEUUTEIbCTBA O MPEJOCTABICHUU:

- CBeJIeHU U3 Tpukaza (IOCTaHOBIEHUs])) OO0 YCTAHOBIEHUM OIEKH
(momeumuTenscTBa) (B Cllydae MOJAa4yd Y BENOMIICHMS IPEACTABUTENIEM J3asiBUTENs,
JIEHCTBYIOIIEr0 Ha OCHOBAHWH IMpHKa3a (MOCTAHOBJIEHHS) 00 yCTAHOBJICHHU OIIEKH
(momeYuTeNhCTBA), MPUHATOIO OpraHaMy ONEKHU U MONEYUTENbCTBA B COOTBETCTBHUH C
3aKoHOaaTelbcTBOM Poccuiickoit deneparium);

r) B Ympasnenue MuHucrepcrBa BHYTpeHHUX Jeil Poccun nmo TromeHnckoit
00J1aCTH O MPENOCTaBICHUU CBEACHUM O AEUCTBUTENLHOCTH (HEAEUCTBUTEIHEHOCTH)
nacrnopra rpaxzaanuHa Poccuiickoii ®enepanuy, yAOCTOBEPSIOLIErO JUYHOCTD
3asBuTens (IpecTaBUTENS 3asBUTENS).

2.8. HcuepnbiBalomuii mnepedyeHb OCHOBAHHUHM [AJIsl OTKa3a B INpueMe
YBegomaenus



2.8.1. OcHoBaHMSIMHU JJIs OTKa3a B Ipueme YBeAOMJIEHUS U JlOKyMEHTOB
SIBIISIFOTCSL:

a) HECOOTBETCTBUE MpeACTaBIEHHbIX JIOKYMEHTOB TpeOOBaHUSIM,
YCTaHOBIEHHBIM MOANMyHKTOM 2.6.1.4 Perimamenta (B cilydae HaIpaBIeHUS
Veenomnenus u JJOKyMEHTOB ITOCPEACTBOM IIOYTOBOIO OTIIPABIICHHUA);

©) mpencraBieHHble JIOKYMEHTBl yTpaTHIM CHIy Ha JeHb HalpaBlIeHHUs
YBenomneHnus;

B) IpeJcTaBIeHHbIe JlOKyMEHTHI CONEPIKAT IOAYUCTKI U UCIIPABIIEHUS TEKCTA,
He 3aBepeHHble B IIOPSJKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM PoccuicKon
Qenepanuy;

I) Ipe[CTaBleHHble B OJIEKTPOHHOH (¢dopme JIOKyMEHTHI — conepxar
IOBPEXIECHNsI, HaJu4dhMe KOTOPHIX HE I03BOJSET B IIONHOM OOBEME IIONy4YUTh
HHGOPMAIIMIO U CBEIEHMS, colepKalecsa B JIoKyMeHTax;

1) DIJIEKTPOHHBIE TOKYMEHTHI HE COOTBETCTBYIOT TPeOOBaHUAM K (hopMaTaM UX
IpENOCTaBIEHHUs], YCTAHOBICHHBIM IOMIyHKTOM 2.6.1.3 Permamenra, u (umnm) He
YUTAIOTCS;

e) BLISBJIIEHHE B Pe3yJbTaTe MPOBEPKH HECOOMIONEHHs YCIIOBUM NpPU3HAHUSA
JNEUCTBUTENBLHOCTA KBaJM(PHUIIMPOBAHHOM IOANKMCH, YCTAaHOBIIEHHBIX cTaTbed 11
depnepansaoro 3akona ot 06.04.2011 Ne 63-03 «O6 s1eKTpoHHOM OAIUCH) (Haee -
®enepanbHblif 3aK0H Ne 63-D3);

K) HETOJIHOE, HEKOPPEKTHOE 3all0JIHeHUe [oJel B popMe Y BEIOMIIEHHS], B TOM
yuclie B MHTEPAKTUBHOU (Gopme YBenomiieHus Ha PermonansHoM nopraie, EnuaomM
nopTane.

2.8.2. B cimydae oTCyTCTBUSI B YBEJOMIICHHM CBEIECHHUH, IPENyCMOTPEHHBIX
yacTeio 1 crateu 51.1 I'pagocTpouTensHoro koxekca Poccuiicko denepanuu, Uiu
JIOKYMEHTOB, MpPEAyCMOTPEHHBIX IyHKTamMu 2 - 4 wgactu 3 crateu S1.1
I'pamoctpoutensHoro kxogekca Poccuiickont ®enepanuu, lenapTaMeHT B TeueHHE
Tpex paboumx OHEeW co JHS IOCTYIUICHHS YBENOMIIEHHS BO3BpAIIAET 3asgBUTEIIO
(npencraBuTenio 3asButTens) YBegomieHue M J[OKyMEHTBI 0€3 pacCMOTpEHHs C
yKa3aHWeM INPUYHUH BO3BPATA.

2.9. UcyepnbiBaomuii nepeyeHb OCHOBAHUM A/ MPUOCTAHOBJIEHUS HJIM
0TKA3a B NPeJ0CTaABJIeHUH MYHHUHMNIAIbHOH YCJIYIH

2.9.1. B npemocTaBieHr MYyHULIMIIAJIBHON YCIYI'd OTKa3bIBa€TCsd B Cllydasdx,
ycraHoBIeHHBIX YacThio 10 cratbu 51.1 I'pagocTpourensHoro komekca Poccuiickoit
Oepnepanum.

2.9.2. OcHoBaHMS ISl TPUOCTAHOBIICHUS IPENOCTABIECHUS MYHUIIUIIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.10. Cnooco0bl, pa3Mep U OCHOBAaHHMSI B3UMAaHHMA TIOCyJapCTBEHHOH
NOLVIMHBLI MJIM MHOM IJIaThl, B3MMaeMOi 3a mpeaocTaBjieHHe MyHHMUHNAJIbHON
yCJayru

2.10.1. TIpegocTaBieHre MyHULMIIAIBHON yCIYTH OCYIIECTBIAETCS OECIIIATHO
- 6e3 B3UMaHMs rOCyIapCTBEHHOM MOIUIMHEI MM MHOU ILIATHL.



2.11. Ilepeyenb Yycayr, KOTOpble SIBJSIIOTCA HeEOOXOAUMBIMH U
00513aTeJIbHBIMU Ui NPEAOCTABJICHHS MYHHMUHMINAJAbHOH YCJIYIH, H CHOCOOBI,
pa3Mep U OCHOBAaHHUSI B3UMAaHHSl IJIATBHI 3a NpeNOCTABJIEHHE YCJyI, KOTOpble
SIBJSIIOTCA  HeOOXOAMMBIMH U 00M13aTeJIbHBIMH ISl NPeAOCTABJIEHHUS
MYHUUMNAJbHON YCIYTH

2.11.1. Ycnyru, KOTOphle SIBJISIFOTCS HEOOXOAUMBIMU U OOSI3aTeNIbHBIMU IS
MPeJOCTABIECHUSI MyHUIIUIIAIbHOMN YCIyTH, OTCYTCTBYIOT.

2.11.2. B cBsI3U C OTCYTCTBUEM YCIyT, KOTOPbIE SBISIFOTCSI HEOOXOIUMBIMU U
00s13aTeNIbHBIMH [IJIs NIPEJOCTaBIEHUSI MyHULIMIIAIIBHON YCIIYyTH, B3SUMaHHE IJIAaThI 32
MPEJOCTaBIEHHUE TAKUX YCIIyT HE IIPEyCMOTPEHO.

2.12. MakcumMajJbHbIi CPOK OXHAAHHS B oO4Yepeadd MpH MoAauye
YBenomiienusi, ycJyru, npeaocTaB/sieMoil opraHusauuei, ydyacTBywolled B
npeaoCcTaBJIeHUH MYHUIMNAJAbHOH YCJYIM, U HNpHM @OJYYEHUH pe3yabTaTa
npeaocTaB/IeHHs TAKUX yCJIyT

2.12.1. BpeMms oxuaHus B oUepeu py nojadye Y BeJOMIIEHUS M HE0OX0TUMBIX
JIOKYMEHTOB JUIs TIPEIOCTABIECHUSI MyHULIUIIAJIBHON YCIIYTH, a TaK)Ke MPHU MOJyUeHUU
pe3ysbTaTa MyHULMIIAIBHON YCIIyI'M He JOJDKHO IIPEBBIIATh 15 MUHYT.

2.13. Cpok perucrpauuu YBeAOMJIEHHMS H YCJIYIH, NpeaocTaBJisieMOi
opraHu3anmei, yyacTpyiouieii B IpeJocTaBJeHUH MyHHIIMNIAJAbHOH yCJIyru

2.13.1. Perumctpanus YBegomileHUs NpH JUYHOM oOpamenun B MOI] He
JOJDKHA IIPEBBIIATE 15 MUHYT.

2.13.2. Tlpu noctymnenuun YBepomisienus u3 MOLI, mocpeactBoMm JIUYHOTO
oOparienust B JlemapTraMeHT, MOYTOBOIO OTIpPABIIECHHUS, B JJIEKTPOHHOU (opme B
pabouwre gHU B Ipeaenax rpagpuka paboTs! JlenapramenTa perucrpaius Y BeIOMICHHUS
OCYIIIECTBIISIETCS. B JIEHb €0 MOCTYIUIEHHUS, B BBIXOJHBIE MM NpPa3[HUYHBbIE AHU, a
TaKxe BHe rpaduka paboTsl JlenapTameHTa - B IEPBbIM pabouuii IeHb, CIeAYIOIUT 3a
JTHEM €ro0 MOCTYIIJICHUS.

2.14. TpebGoBanuss K mNOMEILIEHUSIM, B KOTOPbIX MpPeAOCTABJSIOTCS
MyHHIOHNAJbHAsT  ycjdyra, yciayra, [pegocTaB/jsieMasi — OpraHu3anuei,
yuyacTBYIOLUeil B peJoCTaBJECHHH MYHHIHMIIAJBHONH YCIYIrH, K MECTY OKHAAHUS
U npueMa 3asiBuTeJieid, pa3MelleHHI0 1 0OpPMJIIEHHIO BU3YaJIbHOH, TEKCTOBOM H
MyJbTUMeAUNHON HH(OPMALMU O OPSAAKE NPeJ0CTaB/IeHHs TAKHX YCJIYyT, B TOM
yucjae K obecrniedyeHUI0 JOCTYNHOCTH [Jisi HHBAJIUAOB YKAa3aHHbIX 00beKTOB B
COOTBETCTBUHU ¢ 3akoHoAaTeabcTBOM Poccuiickon PDegepauum 0 couuajibHOM
3aluTe HHBAJIUA0B

2.14.1. TpeboBanusa k nomelieHussM MO®I], B KOTOpBIX NPEAOCTaBISETCS
MYHUIMNANIbHAA YCIIyra, 3ajlaM 0XUJaHUs, MecTaM [l 3allOJIHEHUS Y BeIOMIICHUH,
HH(DOPMAIMOHHBIM CTeHAaM ¢ 00pa3laMy UX 3aloJHEeHUs U TIepeyHEM JIOKYMEHTOB,
HEOOXONUMBIX [UJISi TPENOCTAaBIECHUs] MYHULHUNAIBHOA YCIYyTH, YCTaHOBJICHBI
[lpaBuiaMu  OpraHU3aldyd  [EATENBHOCTH  MHOTO(DYHKIIMOHANBHBIX  I[EHTPOB
NPEIOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, YTBEPXKIECHHBIMU
ITocranosnenuem IIpaBurensctea PO ot 22.12.2012 Nel1376.
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2.15. IToka3aTe i JOCTYNMHOCTH U Ka4ecTBA MYHHLHMIIAJbLHON yCJIyIH

2.15.1. IlokazaTenassMu TOCTYITHOCTH MYHHULIUIIAJIBHOU YCIIyTH SBIISIIOTCS

a) Halp4yhde TIIOJIHOM, JOCTOBEPHOM W  JOCTYHHOW Juig  3asBUTENSA
(nmpexncraBuTenst 3asBUTENS) UH(GOPMALIUU O COAECPKAHUM MYHULMIAIBHON YCIYyTH,
criocobax, TMOpsJIKe W YCIOBHUSX €€ IOJY4YeHHUs, B TOM 4YUCIE C HCIIOIb30BaHUEM
UHPOPMAITMOHHO-TEIEKOMMYHUKALUOHHBIX TEXHOJIOIHUH;

0) HajmuuMe TOMELIeHUH, O00OpyHOBaHMSI U OCHAILEHHUs, OTBEYarOLIUX
TpeboBanusM PernameHnra;

B) coOuronenue pexxuma pabotsl Jlenapramenrta, MOLI npu npenocTaBieHUN
MYHHIMIIAJIBHON YCIyTH;

I) BO3MOXXHOCTH IOJNydeHHs HH(OpPMAllUM O XOAE IIPelOoCTaBIECHUSI
MYHULUIAIGHOW YCIyr'd, B TOM YHCJIE€ C HCIOJIb30BaHMEM HH(POPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

) BO3MOXXHOCTh IONyuyeHHUs 3asBUTesNeM (IIpelCTaBUTENIEM 3asBUTEIS)
MyHHIHIaIbHOM yciryrd B M®LI B nonHOM 00BEME.

2.15.2. TTokazaTensiMu KadyecTBa MyHUIMIIAJIBHON YCIIYTH SIBIIAIOTCS:

a) coOJIIoJiecHHe CpPOKOB U IIOCHE[OBATENIbHOCTH  aJMUHMCTPATHUBHBIX
IPOLEAYP, YCTAaHOBIEHHBIX PeriiaMeHToM;

6) orcyTcTBHE 0OOCHOBAHHBIX )Kajlo0 Ha NeHCTBUS (0e3[eNCTBUE) U PEILCHUS
corpynuukoB  Jlemapramenra, MO®ILI, yuacTByromux B  IPENOCTaBJIEHUU
MYHULIMITAIBHOU YCIIYTH;

B) KOJIIMYECTBO B3aUMOJCHCTBHUM 3asBUTENs (IIpelCTaBUTENA 3asBUTENS) C
cotpynuukamu Jlenapramenta u M®LI npu npe1oCcTaBIeHUU My HULUMIIANBHOM yCIyrd
U UX TIPOJIOTKUTEIBHOCTb.

2.16. Mluble TpeGoBaHUsl, B TOM YHC/€ YYUTBIBAIOLIHE NpPeIOCTABJIEHHS
MYHHMIHNAJbHON yCAyrd B MHOTO(YHKUHMOHAJBHBIX LEHTPaX NpeJocTaB/IeHHs
rocylapcTBeHHBIX M MYHHUMNAJBHBIX YCJIYr, O0COOEHHOCTH INpPEIOCTABJIECHHS
MYHHUMOAJAbHON YCJYrH MO 3KCTePPUTOPHAIBHOMY NPHHUMIY (B ciay4ae, ec/iH
MYHHIMNAJbHASI  ycJyra MNpeJoCcTaB/JsieTcsi MO0  3KCTEPPHUTOPHAIBLHOMY
NpUHLIKNY) M OCO0EHHOCTH INpeJoCTaBJIeHHs] MYHHMUMNAJLHOW YCIyrd B
3JIeKTPOHHOM (popme

2.16.1. Tlpu mpenocTaBieHUH MYHUIUIIAIBHON YCIYIU B 3JIEKTPOHHOU (opMme
3agBuTenb (IIpecTaBUTENb 3assBUTENS) BIIPaBe:

a) TONY4YUTh HHGPOPMALMIO O IOpPAAKE M CPOKax IPEeNOCTaBIEHHUs
MYHMITUIIAJBHON YCIYTH, pa3MeLIeHHyl0 Ha EnuHoM moprane uid PervonanbHOM
nopTae;

0) OCYIIECTBUTH IPEBAPUTEIBHYIO 3aIIUCh HA JIMUHBIA IIpueM B MOIL uepes
ounmanpueit  caiit M®L[ B wnHGbOPMALMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«ureprer» (www.mfcto.ru), B TOM uHClIe C HCIOJIb30BAHUEM MOOHMIIBHOIO
MIPUJIOKEHUS,

B) mojath YBemomusieHHe B (opMe  BJIEKTPOHHOIO  JOKyMEHTa C
UCIIoab30BanneM «JInunoro kabunera» EpuHoro mnoprana unu PerumonanbHOro
IopTaa MoCpPeACTBOM 3aIlOHEHHUS SNEKTPOHHOM (hOpMEI Y BeIOMIIEHHS;
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I) TNOJY4YUTh CBEJCHHSI O XOJE BBIMOJHEHHUS YBEIOMIIEHMS, IIOJAHHOIO B
3JIEKTPOHHOU hopme;

1) TIOJNy4YHWTh PEe3yJbTaT IPENOCTaBICHUS MyHHLIMIAIBHON YCIyrd B (opme
AJIEKTPOHHOIO IOKYMEHTa,;

€) mojaTh XajoOy Ha pelleHue U JeicTBue (Oe3neHCTBHE) MOHKHOCTHOIO
nuna Ju00 MyHHUIUMNAIBHOTO ciyxXaluero JlemaprameHTa MocpeacTBoM EmuHOro
noprana, PeruonanpHOro mopTaja, Ioprana (enepalbHOR TOCYIapCTBEHHOM
UHPOPMALIMOHHOM  cHCTeMBl,  ofecreuuBarolleldl  mpolecc  JoCyneOHOro
(BHecyneOHOro) 00>KajoBaHus pelleHnd U AeUcTBUM (Oe3aelCTBuS), COBEPIIEHHBIX
IpU IPENOCTaBIEHUH TIOCYJApPCTBEHHBIX M MYHULMIANBHBIX YCIYr OpraHaMmu,
IIPENOCTABIAIOIIMMY  TOCYJAapCTBEHHbIE WM MYHULMIANbHBIE  YCIYTd,  HX
JOJDKHOCTHBIMM JIMLIAMHU, [OCYAAPCTBEHHBIMHU U MYHHUIUIAJIBHBIME CIIY)Kal[dMU
(manee - noptan ®I'UC JO), a Taxxke opULUATBLHOTO caliTa AIMUHUCTPAIMH [OPOJIA
TobosbcKa ¢ UCIIOIB30BaHUEM pa3MellleHHON Ha HeM cchUTkY Ha nopTan ®I'UC J10.

2.16.2. 3asBUTENIO HE3ABUCUMO OT criocofa mojauu Y BeIOMJIEHHUS B JTUYHBIN
xabuHeT Ha EIMHOM HoOpTane HampaBiSIIOTCS CBEACHUS O XOJe MPEeNOCTaBIEHMS
MYHULIANIAJIBHOM YCIYyTH, & TaKXe pe3yJbTaThl NMPENOCTaBICHUS MYHUIIMIIAILHOM
YCIIyI' B COOTBETCTBMHM C IocTaHosiieHueM IIpaBurensctsa Poccuiickoit @eneparuun
o1 01.03.2022 Ne 277 «O HallpaBI€HUU B JIUYHBIM KaOUHET 3asiBUTENIS B elepanbHOM
rocyJlapcTBeHHOI MH(POPMaLMOHHOM cucTemMe «EMUHBINA MOPTal TOCYAapCTBEHHEIX U
MYHHUIMNANBHBIX YCIyr ((QyHKLIMI)» CBEJEHUH O XOJAe BBITOJHEHHs 3ampoca o
IIPEAOCTABIEHUN TOCYAAPCTBEHHOM WM MYHULMIAIBHOW YCIIYT'H, 3asBIEHUS O
IIPENOCTABIEHUU YCIIyT'H, yKa3aHHOM B yacTu 3 ctaThu 1 PenepanbHoro 3akoHa «06
OpraHU3alMU IIPENOCTABIEHUS IOCY JaPCTBEHHBIX U MYHULIMITAIBHBIX YCIYT», @ TAKKE
pe3yJbTaTOB MpPENOCTABICHUS TOCYAAPCTBEHHOW WJIM MYHULMIAIBHOW YCIIyrH,
PE3yJITaTOB IIPEOCTABIEHHUS YCIYTH, YKa3aHHOHU B yacTu 3 ctatbu 1| DenepanbHoro
3akoHa «OO opraHuzalluy NPeJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIIAIBHBIX
YCIYT».

2.16.3. Nupix TpeOOBaHUM, B TOM YHCJIEC YYHUTHIBAIOIIMX OCOOEHHOCTH
[IPEIOCTaBIECHNs] MyHUIUIIAIbHOU yciyrd B MOLI, He mpenycMoTpeHo.

III. CocTaB, nocaeA0BaTeNIbHOCTb H CPOKHU BbINOJIHEHHSI A AMUHUCTPATHBHBIX
npoueayp (aercTrBuii), TpeOOBaHUS K NOPAAKY UX BbINOJHEHHSI, B TOM YHCJIe
0CO0EHHOCTH BbIINOJIHEHHs aAMUHUCTPATUBHbIX NpouUeAyp (AelcTBHUIl) B
3JIEKTPOHHOH (hopme, a TakKe 0COOEHHOCTH BbINOJIHEHHSI AAMUHUCTPATHBHBIX
npoueayp B MP@II

3.1. Ilepeyennb 1 0COOEHHOCTH HCIIOHEHHS AAMHUHUCTPATUBHBIX NPOLELY P
3.1.1. IIpengocraBiieHre MyHULMIIANBHON yCIIyTU BKJIIOYAET B CeOsI CIEAyIOTeE
aIMUHUCTPATUBHBIE IIPOLIEIYPBI:

a) IIpUeM M peructpanus YBenomiyieHHs U JIOKyMEHTOB, HEOOXOIUMBIX IJIs
IIPEIOCTaBIEHUS MyHUIIUNIANBHON YCITyTH;

0) paccMoTpeHue YBemomieHUss ©  J[OKyMEHTOB, HEOOXOAMMEBIX I
IPEJOCTaBJIeHUs MYHUUUIIAIBHOM YCIyI'M, HampaBiieHue (Bblaua) pesysibraTa
IIPENOCTaBIEHUS MyHUIIUNIAIBHOM YCIIYTHY;
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B) HCIIpaBJeHUE JOMYIEHHBIX ONIeUYaTOK U OIIMOOK B BEIAAHHBIX B pe3yJIbTaTe
MIPEAOCTABIEHUS] MyHUIMIIAJBHOM YCIyTd JOKYMEHTaX.

Hoctyn 3asiButeneit (mpencraButTened 3asBUTeNed) K CBEICHHUSM O
MYHHULHMIIAJBHON yCIIyre, BO3MOXXHOCTD IIOJyYEHHUsI CBEIEHUM O XOJIe PaCCMOTPEHUS
VBegoMIIeHUs, B3aUMOJEHCTBUE OpraHa, IPeIOCTaBISIOLIEr0 MYHHIUIATBHYIO
yCIIyTy, C OpraHu3alusMH, y4acTBYIOLIMMH B IIPEAOCTaBICHUU MYHUIUITAIBHON
yclyTH, obecneunBaroTces nocpenctsoM Enunoro nopraina, PernonansHoro moprana.

[Tonyuyenue  3asiBurenem  (IpencraBuTeseM — 3asBUTENS)  pe3yJibTara
MpeoCTaBIeHNUs] MYyHUILIMNIAIBHONW yciayru (Mo BeIOOpYy 3asiBUTENs (MPEICTaBUTEI
3asBUTENS), UHBIE JEUCTBUS, HEOOXOOUMBIE JUIsl MPEJOCTABICHUS MYHHUIMITIAIbHOM
yCIyTH B 3JEKTPOHHOM (opme, obecreynBaroTcsi mocpeAcTBOM EamHOTro moprana,
PeruonansHoro nopraina.

3.1.2. Oco6eHHOCTH BBINOIHEHUS OTAEIBHBIX aIMUHUCTPATUBHBIX MIPOIIEAYD B
MO®IT:

3.1.2.1. Ilpu mpemocTaBieHUM MyHUUMNAIbHONW ycinyrd B M®I] 3asBurens
(mpencraBUTENb 3asBUTENS ) BIIPABE:

a) ToyiydaTh HMH(OpPMAIMIO O MOPSJIKE MPEeIOCTaBICHUS MYHUIIMIIAIbHOM
yeryru B M®Il, o xome paccMmoTpeHuss YBemomiieHUs (B YacTU TIPOLEIYD,
BbIMOJIHSIEMBIX B MOIL[, a Takxe Ipouenyp, BBIIONHIEMBIX J[lemapTaMeHTOM,
nH(OpMAaIHs O XO/€ BBITIOJHEHUS! KOTOPBIX nepeaaetcst B MODLI), mo uHBIM Bompocam,
CBSI3aHHBIM C TMPEJOCTaBIEHUEM MYHMIMIIAJbHOM YCIYTH, a TaKXKe UMEeT IpaBo Ha
KOHCYJIbTUPOBaHUE O TOPSJKE NIPEAOCTABICHUS MyHUIIMNIANBHOK yemyru B MDLI;

0) OCyIIecTBUTh MpeABapUTEIbHYIO 3anuch Ha nmpueM B M®I] mis momaun
JIOKYMEHTOB U ISl TTOJY4YeHUsl pe3ysibTaTa MyHULMIIAIbHONW yCIyTH, B TOM YHUCIIE B
cilydae rofiauu Y BeZJOMJICHUS B 3JIEKTPOHHOM BUJIE U €CJIH 3asiBUTENb (TIPeACTaBUTENb
3asiBuTes1) BeIOpa crocod MmosrydeHus pesybTaTa MyHALUNIAIbHOHU yenyru B ML,
3anuce Ha npueM B MO®II ocymiectBisiercs uepe3 oduiuanbHbli cait M®IL] B
MH(OPMalMOHHO-TEJIEKOMMYHHUKAalMOHHOU cetu «HTepHeT» (Www.mfcto.ru).

3.1.2.2. AIMUHUCTPATUBHEIE NIPOLIENYPBI, IPELYCMOTPEHHBIE ITyHKTOM 3.1.2.1.
PernaMenTta, BBIMONHSIOTCST B COOTBETCTBUM ¢ llpaBuwiiamu  opraHu3aiyu
JIESTETFHOCTH MHOTO(QYHKITHOHATIBHBIX EHTPOB MIPEIOCTABIEHUS rOCYAapCTBEHHBIX
U MYHUIMIAIBHBIX YCIYT, YTBEPXIEHHBIMM IOCTaHOBIeHUeM [IpaBuTenbcTBa
Poccutickoit ®@enepanuu ot 22.12.2012 Nel376, Cranmapramu 0O0CITy)XHUBaHHS
3asiBUTeNied B ['0CyZapCTBEHHOM aBTOHOMHOM YUYpeXAECHUHM TIOMEHCKOH obmactu
«MHOTrOOyHKIIMOHAIBHBIA ~ L[EHTP  IPEeNOCTaBIEHHs  IOCYHapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIyT B TIOMEHCKOM 00J1aCTU», YTBEPKACHHBIMU TOCTAHOBICHHEM
[TpaButenncrBa TromeHckoi obnactu ot 08.12.2017 Ne 610-11.

3.1.3. OcobGeHHOCTH NPEIOCTaBICHUS] MyHUIIUNIATBHON YCIYTH B 3JIEKTPOHHON
dhopwme:

3.1.3.1. ®opmupoBaHue  YBEIOMIEHUS  OCYILECTBIIETCS  IOCPEJCTBOM
3aIlOJTHEHUs] 3JeKTpOoHHOW (opmbl YBenomiieHuss Ha EgwmHoM mnoprame win
PeruonansHom nopraie 0e3 He0OXOAUMOCTH TONOJHUTEIBHON I0Jau Y BeIOMIICHHUS
B KaKo-1u00 uHOU hopme.

3.1.3.2. ®opmaTHO-OTHYEeCKass TpoBepKa CHOPMUPOBAHHOIO YBEIOMIIEHUS
OCYIIECTBIISIETCS TIOCJIe 3aroiHeHusl 3asBuTesieM (MpeicTaBUTENeM 3asiBUTENs)
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KOKIOrO0 U3 TMojied siaekTpoHHOM ¢dopmbl YBemomienws. [lpu BbIABIEHUH
HEKOPPEKTHO 3allOJIHEHHOTO TOJISl 3JIEKTPOHHOU (GopMbl YBemomiieHHs] 3asBHUTENH
(npencraButenp 3asBUTENS) YBEIOMISIETCS O XapaKTepe BBISIBICHHOW OIIMOKU U
MOpSIIKE €€ YCTpaHEHUs  TOCPEACTBOM  HMH(DOPMAIMOHHOTO  COOOIIEHHS
HEITOCPEJICTBEHHO B 3JIEKTPOHHOU (hopme Y BeJOMIIEHUSI.

3.1.3.3.1lpu dopmupoBanuu YBeqoMIeHUsS 3asgBUTEIIO (MIPEICTABUTEIO
3asBUTEINS) 00ECIIeunBASTCS:

a) BO3MOXHOCTb KOIHMPOBAHUSI U COXPaHEHHsS YBEIOMJICHUS M HHBIX
JIoKyMeHTOB;

6) BO3MOXXHOCTH IleyaT Ha OyMa)XHOM HOCUTEJIe KOTIMH 3JIEKTPOHHOU (DOPMBI
YBenomiaeHus;

B) COXpaHEHHWE paHee BBEJCHHBIX B OJJIEKTPOHHYIO (QopMy VYBemomieHHS
3HAUYECHUU B JIFOOOH MOMEHT IO XEJNaHUIO 3asBUTENs (IIpeACTaBUTENs 3asBUTENs), B
TOM YHCJIe TP BO3HUKHOBEHUHU OLIMOOK BBOJA WM BO3BpaTe MJis IIOBTOPHOrO BBOJA
3HAYECHHH B DJIEKTPOHHYIO GopMy YBeIOMIICHUS;

I') 3alloJIHeHHE IoJIel 3IeKTPOHHON (HhOpMBI YBEJOMIICHHS IO Hadaja BBOJA
cBeneHult 3asBuTtesieM (MpeAcTaBUTENEM 3asiBUTENSI) C MCIOJb30BAHUEM CBEICHUH,
pa3MelnieHHbIX B EnuHOW cucTteMe HACHTU(PUKAUUU U ayTeHTHGuKanuu (naiee -
ECHA), u cBenenuit, onybnrkoBaHHblx Ha EquHom noprane, PeruonansHom mopraie,
B YacTH, Kacaroleiicst cBeieHuit, orcyTcTByomux B ECHA;

Jl) BO3MOXXHOCTb BEpHYTHCS Ha JHOOOM M3 3TANoOB 3alOJIHEHUS 3JEKTPOHHOU
dbopMbl YBenomiieHus 6e3 moTepH paHee BBeIeHHOM H(OpMaIny;

€) BO3MOXHOCTH JIOCTYyIa 3asBUTENs (MpeAcTaBuTens 3asBuTens) Ha EquHom
noprasne, PernoHanbHOM MopTaje K paHee MOJaHHBIM UM YBEJOMIICHUSM B TCUEHHE
HE MeEHee OJTHOTO Tofla, a TaKKe YaCTUUYHO C(OPMHPOBAHHBIX YBEJOMJIEHUN - B
TEeUeHUE He MEHee 3 MeCSILIEB.

CdopMupoBaHHOE U MOAIMCAHHOE Y BeJJOMJIeHNE U JIOKYMEHTBHI HApaBIIsSIOTCS
B /lemapramenT nocpenctBoMm EnuHoro noprana uinu PernonansHOro nopTrana.

3.1.3.4. 3asBuTento (IpencTaBUTENIO 3asBUTENs) B KauecTBe pe3ysbTara
MIPEeI0CTaBICHUS MyHULIMIIAJIBHOM YCIIyrd 00ecrieuyrnBaeTcss BO3MOXHOCTD TIOTyUeHHUs
JIOKYMEHTa!

B (opMe  DBIEKTPOHHOTO  JOKYMEHTa,  IIOJIMCAHHOTO  YCHJICHHOM
KBATU(UIIUPOBAHHON 3JIEKTPOHHOM IMOAMMUCHIO YIOJHOMOYEHHOTO JOJKHOCTHOI'O
nuna JlenapraMeHTa, HamnpaBie€HHOrO 3asBUTENIO (IPEACTABUTENIO 3asBUTENS) B
JTUYHBIN KabuHeT Ha Enunom noprane, PernonansHOM nopTae;

B BUJIe OYMa)XHOTO IOKYMEHTa, IOATBEPKAAIOIIEr0 COJIEpHKAHUE IIEKTPOHHOTO
JIOKyMEHTa, KOTOPbIM 3asBUTEINb (IPEACTABUTENb 3asiBUTENS) NOMy4daeT NPy JINIHOM
obpanienuu B MOLI.

3.1.3.5. Ilonydyenne mHMOpPMAMK O XOJI€ PACCMOTPEHHS YBEIOMJIEHHUS U O
pe3ynbTaTe MPefNoCTaBICHUS MYHULMIAJIBHOM YCIYTH MPOU3BOAMUTCS B JIUYHOM
kabuHeTe Ha EquHom mopraie, PernonanbHOM moprajie mpu YCIOBUU aBTOPH3AIIHH.
3asBUTENb (PENCTABUTEND 3asIBUTEINSI) UMEET BO3MOXKHOCTh IIPOCMATPUBATH CTATYC
YBenmomiieHus, a TaKke HHPOPMaIIMIO O AaIbHEUIINX NeUCTBUAX B TUIHOM KaOUHETE
110 COOCTBEHHOW MHUIIMATUBE, B JTI060€ BpeMsl.
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3.1.3.6. IIpu npenocraBieHU MyHULMIIAIBHON YCIYTH B 3JIEKTPOHHOU (hopMme
3asBUTEINIO (MPEACTaBUTENIO 3asBUTENS) HAIPABIISETCS:

a) yBeJIOMJIEHHE O IpUeMe U perucrpanuyd YBenomyieHUs ¥ JlOKyMEHTOB,
cojepkaiiee cBefeHusl o (akrte mpueMa YBenomuieHUs M JIOKYMEHTOB M Hauaje
MPOLIETyPHI NIPEAOCTABICHNUS MYHUIUITAIBHON YCIYyTH, a TaK)XKe CBEACHHS O JaTe U
BpEMEHU  OKOHYAHMSI  INPEJOCTaBICHUS  MYHULMNAIBHOM  yCIyrd  Jiubo
MOTHUBHUPOBaHHEIN OTKa3 B IpueMe JlOKyMEeHTOB;

6) yBemoMIIeHUE O pe3ysbTaTaX pacCMOTpPeHHUs Y BeromiieHus U JIOKyMeHTOB,
coJiepkaliiee CBEJEHHUsI O MPUHITUU IMOJIOXKUTEIBHOTO PELIeHUs] O MPeIOCTaBICHUH
MYyHUIMIIATBPHON yciayrd Jaub0 MOTHUBUPOBAHHBIA OTKa3 B IIPEOCTABICHUU
MYHUIUIIATBHOU yCIIyTH.

3.2. Illpuem u peructpauus ¥YBeaomienus u JIokyMeHTOB, HEOOXOAUMBIX
AJIsl PEAOCTABJIEHUS MYHUIMIIAJIbHOMR ycayru

3.2.1. OcHoBaHueM il Hayaja aJIMUHUCTPATUBHOW MPOLEAYPHl SBISETCS
obparmenue 3asBurtens (mpenacraBurens 3asBurtens) B MOL] umu B [enmaprament
IIOCPEJICTBOM JIMYHOTO TpueMa iubo B JlemapTamMeHT B 3JeKTpoHHOW (opme ¢
ucnosnb3oBanueM EnuHoro noprana mnu PernoHanbHOro nopraia Wik IOCPEACTBOM
MIOYTOBOIO OTIIPABIICHHUS.

3.2.2. Jlnuneit mpueMm 3asBUTeNeU (mpencraBuTesneil 3asiBUTENeH) B IEIIX
nomaun YBemomneHus U JlokymeHTOB ocyuiectBisercss M®L] cornmacHo rpaduxy
paboThI B OPSIIKE BIEKTPOHHOM ouepen 00 Mo MpeBapUTeNIbHON 3aITHCH.

3.2.3. B xoze npoBeneHus JIMYHOIO IpueMa cotpyaauk MOILT:

a) yCTaHaBIMBAaeT JIMUHOCTh oOOpaTuBlIerocs 3asBuTens (MpencTaBUTENs
3asBuTENs) criocobamu, npenycMoTpeHHbIMU DenepanbHbiM 3akoHOoM OT 27.07.2010
Ne 210-®3 «O6 opranuzaiiuu NpeIocTaBIeHUs TOCY1apCTBEHHBIX U MYHHULIUITAIBHBIX
yciryr» (B citydae oOpalleHus] MpeICTaBUTENs 3asBUTENs yCTaHABIMBACT HAIUYHUE Y
HEro ITOJIHOMOYMM IIyTeM IIPOBEPKH IOKYMEHTa, IOJTBEPXKIAIOIIEro IMOJHOMOYHS
MpeACTaBUTENS 3asIBUTEIS);

6) uHbopmupyet 3asBuTens (IpeicTaBUTENS 3asiBUTEISI) O MOPSAKE U CpoKax
IIPEeOCTaBIEHUSI MyHULIMIIAIBbHON yCIIyTH;

B) ofecreurBaeT 3allojJHEHHWE YBEIOMIIEHHUs, IIOCJ€ 3TOro Ipejajiaraer
3asBUTENIO (MPENCTABUTENIO 3asiBUTENS) YOESIUTHCS B MPAaBUIIBHOCTH BHECEHHBIX B
VYBeoMIIeHHE NaHHBIX U MMOANUCATH €r0 WM OOecleunBaeT npueM Y BeJIOMIIEHUS B
cllydae, eciiy 3asBUTENb (IPeACTaBUTENb 3asBUTEISI) CAMOCTOSITENILHO ero 0(hopMHUII.
[IpoBepsieT Hanuuue JOKYMEHTOB, KOTOpble B cuily nyHkTa 2.6.2 Perimamenra
3asBUTENb (TPECTAaBUTEND 3asIBUTEINS) JOJDKEH IPEIOCTaBUTh CAMOCTOSITEIHHO;

r) (opMupyeT JIeKTPOHHBIE 00pa3bl Y BeToMIIeHUs U JJoKyMeHTOB;

n) obecnieunBaeT PErucTpalio YBEIOMIIEHUS] B COOTBETCTBUU C MpaBUIIAMHU
nenonpousBogctea MOI[ u Bo3Bpamaer YBeOOMIIEHHE U IIPeACTaBlICHHbBIC
JIOKYMEHTBI 3asBUTEIIO (IPEACTaBUTENIO 3asBUTENS).

3.2.4. B xozie npoBeAeHUS IMYHOTO IpreMa JOJDKHOCTHOE nulo JenaprameHTa,
OTBETCTBEHHOE 3a NNPUEM JTIOKYMEHTOB:

a) YCTaHaBJIMBAET JIMYHOCTh oOOpaTuBIIEerocss 3asBuTeNs (MpeacTaBUTENsS
3asBUTENS) criocobaMu, mpeaycMoTpeHHbIME DenepaabHbIM 3akoHOM oT 27.07.2010
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Ne 210-03 «O06 opranuzanuy MpeoCcTaBIeHUs TOCYAAPCTBEHHBIX M MYHHUIUIATEHEIX
ycllyr» (B ciy4ae oOpallleHUsl IIpefcTaBUTeNsl 3asiBUTENsI YCTaHABIUBAET HAUYKE Y
HEro IIOJHOMOYMM ITyTEM NPOBEPKU JOKYMEHTA, MOJTBEPXKIAIOIIETO IOJHOMOYMS
MIpeJICTaBUTENS 3asIBUTENIA);

0) uHbopmupyeT 3asBUTENS (IIPEICTABUTENS 3asIBUTENS) O TIOPSIAKE M CPOKaAX
IIPEOCTAaBIEHUS MYHUIMIIATbHON YCIyTH;

B) obecredyuBaeT 3allOJHEHUE YBEJOMIIEHHUS, IIOCIE OTOTO IpeiJiaraer
3asiBuTeNto (MpeACTaBUTENIO 3asBUTENSI) YOSAUTHCS B NMPABUIIBHOCTH BHECEHHBIX B
YBenoMieHue NaHHBIX U MOANHUCATh €ro Win obecreurnBaeT MpueM Y BeIOMIIEHHS B
cllydae, ecly 3asBUTENb (IPeACTaBUTENb 3asBUTENSI) CAMOCTOSATEIHHO ero 0(hOPMUIL.
IlpoBepsier Hanuuue IJOKYMEHTOB, KOTOpble B CHiy IyHkTa 2.6.2 Pernamenrta
3asBUTENb (MpeAcTaBUTENb 3asBUTEIIS) JOJDKEH MPEIOCTABUTH CAMOCTOSTEILHO;

r) obOecreyuMBaeT HU3TOTOBJIEHUE KOMUM C TPEACTABICHHBIX 3asBUTENIEM
IIONJIMHHUKOB JOKYMEHTOB (33 MCKJIIOUEHHEM JOKYMEHTOB, IIPeIyCMOTPEHHBIX
IIOAIIYHKTOM «0» myHKTa 2.6.2 PernaMeHTa), BEIIONHIET Ha TaKUX KOIMAX HANIUCH
00 UX COOTBETCTBUU OPUTHMHANaM, 3aBEpseT CBOEH MOJIHCHIO C YKa3aHUEM (aMUIHK
Y MHUIMAJIOB, TOJDKHOCTH M 1aThl 3aBEPEHUSL.

3.2.5. Ilpu nmocryminenun B [lemaprameHT VYBemomsieHus u JlOKyMeHTOB
IIOCPENCTBOM JIMYHOIO NIPHUEMA, IIOYTOBOT'O OTIIPABJIEHUS, B DJIEKTPOHHOU (hopMe UK
3 M®II, nomwxkHOCTHOE NULO JlenmapTaMeHTa, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB,
B CpOK, YCTaHOBJEHHBIM IIyHKTOM 2.13.1 Persamenta [isi perucrpaiyu
VYBenomieHus, NpoBepsieT Hainuuue (OTCYTCTBHE) YKa3aHHBIX B myHKTe 2.8.1
PernmamenTa ocHOBaHUH [iJIsl OTKa3a B UX IpUEME.

IIpu oTcyTCTBUM yKa3aHHBIX B MyHKTE 2.8.1 PernameHnTa ocHOBaHUM )1t OTKa3a
B mpueMe YBefgomileHus U J[OKyMEHTOB B CPOK, YCTaHOBJIEHHBIM ITyHKTOM 2.13.1
Pernamenrta, pomkHOCTHOE JsMno JlemapraMeHTa, OTBETCTBEHHOE 3a IIPHEM
JIOKYMEHTOB, 00€CIIeYMBAET PETUCTPALIUIO Y BEJOMIICHHUS.

[Tpu Hanuuuy ykazaHHbIX B MyHKTe 2.8.1 PeryiamMmeHTa OCHOBaHM 1) OTKa3a B
npuemMe YBenomieHuss U JIOKyMEHTOB JOJDKHOCTHOe Jmrmo JlemapTamenTa,
OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB, B CpOK He Ooiee yem 2 paboumx [IHS,
CIIeNyIOIIMX 3a JAHEM IIOCTyIUIeHHs B JlemaprameHT YBenomsieHus U JIOKyMEHTOB,
TOTOBUT yBeJIOMJIEHHE 00 OTKa3e B Ipreme Y BeJjoMsieHus U JIOKYMEHTOB C yKazaHUeM
OCHOBaHMU TAaKOro OTKa3a M HaIpaBIseT ero 3asBUTEINIO CIIOCOOOM, BBIOPAHHBIM B
YBeoOMIIEHUH [UIs IIOJIyYEHUs pe3yNbTaTta IIPeNoCTaBIeHNUs MyHULIUIATbHON YCITYTH,
C y4eToM IIOJIOKeHUH IocTaHoBieHus lIpaBurenscrBa Poccuiickoit @enepanuu ot
25.08.2012 Ne 852 «O6 yrtBepxneHuu IlpaBun wuCHONB30BaHUS —YCHIEHHON
KBaTU(UIIMPOBAHHON 3JIEKTPOHHONW IONIHUCH IIpH OOpalleHHH 3a IIO0NyYeHUeM
TOCyNapCTBEHHBIX M MYyHHUIMIAIbHBIX YCIYr U O BHECEHUM HU3MeHeHus B [IpaBuia
pa3paboTKM M YTBEPXACHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB IPEIOCTABIEHHUS
rOCyJapCTBEHHBIX YCIyr» O HAIPABICHUU YBEAOMJIEHUS 00 OTKasze B IIpueMe
VYBenomienus u JIokyMeHTOB, HAIPaBJIEHHBIX B 3JIEKTPOHHOH (hopMe M IMOANHUCAHHEIX
yCUJIEHHOH KBaNU(UIIUPOBAHHOM SIEKTPOHHON TTOAIHUCEKIO.
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3.3. Paccmorpenue YBeaomuienuss U J{OKYMEHTOB, HEOOXOAMMBIX Jisi
npeaocTaB/JeHHs] MYHUIMIIAJbLHON yCJIYIH, HanpaBJieHue (BblJaua) pe3y/bTaTa
npeaocTaBJIeHHS] MyYHUUIHNAJbHON YCJIYTH

3.3.1. OcHoBaHueM i Hauyajga aJIMUHUCTPATUBHON WPOLETYPHI SBISETCS
OKOHYaHUE a]MUHUCTPATUBHOU MPOLEAYPHI 10 MPUEMY U PETUCTPAIUN Y BEOMIIEHUS
U JIOKyMeHTOB.

3.3.2. JlomxHocTHOe mnuuo JlemapraMeHTa, OTBETCTBEHHOE 3a IIOATOTOBKY
pe3yabTaTa MyHUIUIIATBHOM YCIYTH, B TeUeHUE 2 pabounx THEHU co AHS MOCTYILICHHMS
YBegomiienus 1 JJOKyMEHTOB OCYILIECTBIISIET:

a) TMOJrOTOBKY M HalpaBJIeHUE 3alIPpOCOB B OpraHbl TOCYAapCTBEHHON BJIACTH,
B PpAaCHOpPSDKEHUM KOTOPBIX HaXOHITCsl JOKYMEHTBl WJIM CBEIEHHS W3 HHX, O
MPEeNOCTaBJIEHUN JTOKYMEHTOB (CBEEHUNA U3 HUX), YCTAHOBJIEHHBIX MyHKTOM 2.7.1
Pernamenra.

HanpaBneHnue 3ampocoB OCYIIECTBISIETCS C  MCIOJIB30BaHUEM CHCTEMEBI
MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMMOAEHCTBUA TroMeHCKol oOjacTtv, a B
ClIy4ae OTCYTCTBHS BO3MOXXHOCTH HAIIPaBJIEHHUS 3alIPOCOB B 3JIEKTPOHHOU opme - Ha
OyMa>KHBIX HOCUTETISX.

Ilpu  mpemocraBineHud — 3asBUTEeNeM  (NPEACTaBUTENEM  3asBUTEIS)
CaMOCTOSITENIBHO  JIOKYMEHTOB,  yKa3aHHbIX  myHkTe  2.7.1  Permamenra,
ME)XBEIOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJEUCTBUE HE TTPOBOIUTCS.

06) mpoBepky YBemomieHus MU J[OKYMEHTOB Ha HallMuue OCHOBAHHUH IS
BO3BpaTa, yKa3aHHbIX B dactu 6 cratbu S51.1 I'pagocTpouTenbHOro Kojekca
Poccuiickon Oenepanuu.

3.3.3. IIpu Hanunu OCHOBAHUM [IJIs1 BO3BPATa, yKa3aHHBIX B 4acTd 6 craThu S1.1

I'pagocTpoutenbHoro konexkca Poccuiicko @enepanuu, AOKHOCTHOE JIHIO
JemaprameHTa, OTBETCTBEHHOE 32 MOATOTOBKY pe3yJibTaTa MyHUILIUITAIBHOU YCIIYTH,
B MpeJiesiax CpoKa, yKa3aHHOIo B IyHKTe 3.3.2 PernameHTa, HOArOTaBIUBAET MPOEKT
cooOl1IeHHs 0 BO3BpaTe YBEIOMJIEHHUS C YKa3aHMEM MPUUMH BO3Bpara, oOecreyrnBaer
ero IojmucaHue aupexktopoMm JlemapTameHTa MO0 HHBIM JOJDKHOCTHBIM JIMIIOM
JenapTameHTa, YNOJHOMOUYEHHBIM Ha IOJINUCAaHWE TaKUX JIOKYMEHTOB (majiee -
YIIOJIHOMOYEHHOE AOJDKHOCTHOE JuIo JlenaprameHnTa), U mepefaer JOKHOCTHOMY
nuny JlenaprtaMeHTa, OTBETCTBEHHOMY 32 IIpUEM JJOKYMEHTOB.

JomxHocTtHOe nuno [lemapTraMeHTa, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B
npeneiax Ccpoka, ykKazaHHoro B nyHkTe 3.3.2 PersameHTta, o0OecreuynBaer
PEruCTpallvio MPOeKTa COOOIIEHMsI O BO3BpaTe YBEJOMIIEHUS U HAlpaBlIEHUE €ro
BMecTe ¢ YBefomieHueM U JlokyMeHTaMu 3asBUTENIO CIIOCOOOM, YKa3aHHBIM UM B
YBenoMIIEHUH.

3.3.4. Ilpu oTCYyTCTBUM OCHOBaHMMU JJIs BO3BPATa, YKa3aHHBIX B YAaCTH 6 CTaThU
51.1 T'pagocTtpoutensHoro konekca Poccuiickoit Depepanyu, AOJKHOCTHOE JIMIIO
JenapramenTa, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa MyHUIMIIAIBHON YCITYTH,
rocjie IMOJIydeHUsS B COOTBETCTBUM C IMOJNYHKTOM «a» nyHkTa 3.3.2 Pernmamenra
JIOKyMEHTOB (CBEJIEHUW U3 HUX), B TeUeHHe /7 pabouyux AHEU CO JHS MOCTYILICHUS
VYBenoMieHus:

a) OCyIIeCTBIsIeT NEeUCTBUS, NMPEAyCMOTPEHHbIE MyHKTOM 1 94acTu 7 CTaThH
51.1 I'pagocTpoutrensHoro koaekca Poccuiickoi @enepanuu;
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0) ocyliecTB/IsIET NMOATOTOBKY YBEJOMJICHHS O COOTBETCTBHM YKA3aHHEBIX B
YBEIOMIIEHUM O  IUIAHUPYEMOM  CTPOMTENBCTBE  IapaMeTpoB  OOBEKTa
MHJMBUAYaIbHOT'O XHUIMILHOIO CTPOUTENBCTBA UIIH CaJJOBOTO JIOMa YCTAaHOBJIEHHBIM
rapaMeTpaM U JOIYyCTUMOCTH pa3MelleHns 00beKTa UHIUBUIYAIBHOTO YKUIUIIHOIO
CTPOUTENLCTBA WM CaJOBOIO JOMa Ha 3€MEJbHOM YydacTKe Jubo B clydasx,
IIpeaycMOTpeHHbIX IIyHKTamMu 1 - 3 wactu 10 crateu 51.1 I'pagoctpouTenbHOro
kozekca Poccuiickor @enepanuy HOATOTOBKY YBEIOMJIEHUS O HECOOTBETCTBHUH
yKa3aHHBIX B YBEIOMJICHHH O IIJIAHUPYEMOM CTPOUTENILCTBE MapaMeTpoB OOBEKTA
VHJMBUyaIbHOT'O XWJIMIIHOIO CTPOUTENBCTBA MIIH CaJ0OBOTO JJoMa yYCTaHOBJIEHHBIM
rnapamMeTpaM U (WIM) HEOOIYCTUMOCTH pa3MelleHus oO0BeKTa HHIAWBUAYAILHOTO
YKUJIMIIHOTO CTPOMUTENBCTBA MIIM CalOBOrO JOMa Ha 3eMeNbHOM YYacTKe, C YUYETOM
TpeboBaHUl, ycTaHOBIEHHBIX YacTbio 11 crateu 51.1 ['pagocTponTebHOrO KojeKca
Poccuiickoii ®enepanuu, 1o ¢opMe, YTBEp)XISHHOW (enepaabHbIM OpPraHoM
VICIIOJIHUTENBHOM BJIACTH, OCYIIECTBIISIOIUM (DYHKIIUHU 110 BRIPAOOTKE ¥ pealn3alliu
rOCy/IJapCTBEHHO! IIOJIMTUKUM M HOPMATHUBHO-IIPAaBOBOMY pETYJHPOBAHUIO B cdepe
CTPOUTENBCTBA, APXUTEKTYPBI, TPaOCTPOUTEILCTBRA.

3.3.5. Hupextop [lenapramenta (yHOJHOMOYEHHOE JOJDKHOCTHOE JIMIO
JenaprameHnTa) OCyIIeCTBISET:

a) INPOBEPKy  COONIOAEHMA  JOJDKHOCTHBIM  JidioM  JlemaprameHra,
OTBETCTBEHHBIM 3a IIOATOTOBKY pE€3yJbTaTa MYHUIMIAILHON YCIYyr'W, CpPOKOB
BBIIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOILEAYP, UX TOCIEAOBATEIEHOCTH U IOJHOTEI;

6) moamucaHWe NMPOEKTOB JIOKYMEHTOB, MPEIYCMOTPEHHBIX MOAIMYHKTOM «O»
nyHkra 3.3.4 PernameHnra.

IIpy HajnMuuM 3aMeYaHUll BO3BpAILAeT [JOKYMEHTBHl JOJDKHOCTHOMY JIHILY
JlenapraMeHTa, OTBETCTBEHHOMY 3a IIOJITOTOBKY pe3yJbTaTa MyHHUIIUIIAIBHOMR yCIIyTH.
Ilocne ycTpaHeHHs 3aMEYaHUM IIPOEKThl JOKYMEHTOB IIOBTOPHO TIepeaaroTCs
nupexropy JlenmaprameHnTa (YIIOJIHOMOYEHHOMY JOJKHOCTHOMY NIy JlemapramMeHTa)
B MOPSIIKE, YCTAHOBIEHHOM HACTOSILIUM ITyHKTOM.

B ciydae BBISIBICHMS HapyLI€HUH B YacTH CPOKOB  BBINOJIHEHMSI
aZIMAHUCTPATUBHBIX IIPOLEAYD, MX IIOCIEJOBATENIBHOCTY U IIOJHOTHI, IMPEKTOP
JenaprameHTa (yIOIHOMOYEHHOE NOJDKHOCTHOE JIUIO [lenmapraMeHTa) HHUITMUPYET
IIpUBJIEYEHUE K OTBETCTBEHHOCTH JIML, JOMYCTUBILIMX HAPYIIEHUS, B COOTBETCTBUH C
nyHktoMm 4.3 Pernamenra.

B) HampaBifeT [OJDKHOCTHOMY Jiuly JlemapramMeHTa, OTBETCTBEHHOMY 3a
IIPUEM JIOKYMEHTOB, IIOAIMCAHHBIE IIPOEKTHl JOKYMEHTOB, IPEIyCMOTPEHHBIE
MOAIYHKTOM «0» myHKTa 3.3.4 PernaMeHTa, Ha perucTpariuro.

3.3.6. JlomwkHocTHOe nuuo JlemapramMeHTa, OTBETCTBEHHOE 3a IpPUEM
JIOKYMEHTOB, B TeueHuUe 7 pabouymx [HEH cOo JHS MOCTYIUICHHUS YBeIOMIIEHHMS
ofecrieunBaeT PErucTpalrio JOKYMEHTOB, INPEAYCMOTPEHHBIX IIOAIYHKTOM «O»
nyHkra 3.3.4 PernamenTa, ¥ UX HalpaBI€HHE B COOTBETCTBUM C IYHKTOM 2 4acTH 7
crateu 51.1. I'pagocTpoutensHoro konekca Poccuiickoit denepanuy.

3.4. UcnpaBieHue [ONYyLIEHHBIX OMNEYATOK M OMMHUOOK B BBIJAHHLIX B
pe3yJbTaTe MpeJocTaBJIeHUs] MyHHIMNAJbLHOH YCJIYru JOKyMeHTaXxX
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3.4.1. OcHoBaHUEM JUIsl Hadaja aJMUHUCTPATHUBHOW MPOIENYpPhI SBISETCS
BBIABIICHUE 3asBUTENEM (IIpeJCTaBUTENEeM 3asiBUTENS) B BBIAAHHBIX B PE3YJILTATE
IIPEIOCTaBIEHUS MYHULUIIAIBHON YCIYTd JOKYMEHTax OnevyaTok W (WJIM) OIIHOOK.
3asBUTENb (NIPENCTABUTEND 3asBUTEN) MOXET IOJAATh 3asBIEHUE 00 HCIpaBieHUH
JIOITYILIEHHBIX OIeYaToK U (HUJIK) OIITHOOK.

3.4.2. Tlpu obpallieHUH ¢ 3asBIEHHUEM 00 HCIIPABJIICHUH JOMYIIEHHBIX OIIEYaTOK
U (m1n) omrboK 3asBUTENb (MPEACTABUTEND 3asBUTEIS) MIPEICTABIISIET:

a) 3asgBlIeHHE 00 HCIpPaBJIEHUHU JOIYIIEHHBIX OMeYaTOK W (WiM) OmubOK B
MIPOU3BOJILHON (hopMe;

©) BBIAAHHBIN Pe3ysbTAT IPEOCTABICHUS My HUIIUTIATBHON YCIYTH, B KOTOPOM
COJZIEPXUTCS oreyaTka u (Min) omuoKa.

3.4.3. 3asgBneHue 00 HCHpPABICHUU JOIYUIEHHBIX ONEYaTOK M (MJIH) OIIHOOK
MO>KET OBITh IIOJIJaHO ITOCPEACTBOM JIMUHOTO obparenus B JlemapramedT wiu 8 MOI[
a100 MOUYTOBOIO OTIIpaBieHus B JlemapTamMeHT.

3.4.4. Peructpauus 3asBieHUs] 00 HUCIpaBIECHUU MOIYIIEHHBIX OIIEYaTOK U
(unn) owMOOK OCYIIECTBISETCS B TOPSAKE M CPOKH, YCTAaHOBJIEHHBIE TIJIaBOH 3.2
Pernamenra.

3.4.5.B cny4yae BBIABIEHUS JMOIYIIEHHBIX OIEYaTOK W (WIM) OIIMOOK B
BBIIAHHBIX B pE3yJbTaTe IPENOCTABIECHUS MYHUIMIAIBHON YCIYyTH IOKyMEHTax
OCYIIECTBISIETCS KX MCIPABICHUE IIyTEM COCTaBJICHMS HOBOIO JOKYMEHTa,
ABJIAIOILErOCS  PE3yJIbTaTOM  IPENOCTABIECHUS  MYHHULMNATBHOW  yCIYrd, M
HalpaBiieHue (Bblada) 3asBUTENIO (IPEICTABUTENIO 3asiBUTENS) CIIOCOOOM,
yKa3aHHBIM B 3asIBJIEHUU 00 UCIPaBIICHUH JOIMYIIEHHBIX ONeYaToK U (KJIK) OIIUO0K, B
CPOK, He IIPEBBIIIAIOIINY 5 pabouux IHEN co IHS, CASAYIOUIETOo 3a JHEM PErUCTPaliu
3asBJeHuUs1 00 UCTIpaBIeHUH AOIYIIEHHBIX OMeYaToK U (MJIH) OIIHOOK.,

B cnyyae OTCyTCTBUS OI€4aTOK M OIIMOOK B BEBIIAHHBIX B PE3YJIbTATE
MIPeOCTaBIEHUSI MYHUIIMIIAIBHON YCIYTH JOKYMEHTaX OCYIIECTBISETCS IIOATOTOBKA
IIMCBMEHHOTO OTBeTa ¢ HHpopMmaluer 00 OTCYTCTBHH OII€YaTOK U OIIMOOK B
BBIIAHHBIX B PE3yJIbTAaTe IPEJOCTaBICHUS MyHUIMIIAIBHOW YCIyTM JOKYMEHTaX U
HampaBieHue (Bblgaua) 3asBUTENIO (TPEACTABUTENIO 3asBUTENS) CIIOCOOOM,
yKa3aHHBIM B 3asiBII€HUU 00 UCIPaBICHUHU AOMYLIIEHHBIX ONeUaTOK ¥ (MIIK) OMMOOK, B
CPOK, He TIPEBBIIAIOIIUY 5 pabouux AHEH cO JHS, CIEAYIOIEro 3a THEM PEruCTpaLuu
3asiBIeHuUs1 00 UCIIpaBIeHUH JOIMYIIEHHBIX ONeYaToK U (MIIH) OIIMOOK.

IV. ®opmbl KOHTpPOJI 32 IPeJOCTABJIEHHEM MYHHLIMIIAJLHOM yCJIyru

4.1. Texymuil KOHTPOJIb 3a COOJIIOJICHUEM IIOCIIEI0OBATEILHOCTH HEHCTBUHA,
ONPENEICHHBIX  aJMUHUCTPATUBHBIMM  HpPOLEAypaMHd IO  IPeIOCTaBIEHMIO
MYHUIMIAABHON YCIIyI'M M IPUHATHEM pELIeHUM coTpyAHuKamu [lemapramenTa,
OCYyUIECTBIISIET JUpeKTOp JlenaprameHTa.

4.2. Texyllui KOHTPOJb OCYLIECTBIISIETCS IIyT€M IIPOBENEHUSI IMPOBEPOK
coOJroIeHus coTpyaAHuKaMu JlenapraMenTa moyioxeHuit Pernamenra.

IleproIMYHOCTE OCYIIECTBIEHUS TEKYIIEro KOHTPOJIS YCTaHaBIMBAETCS
3amecTtuTeneM I'maBbl ropoga ToOonbcka, KOOPAUHUPYIOIIUM U KOHTPOJUPYIOIIUM
JlesITeNbHOCTh JlenaprameHTa.
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4.3. Anmuuuctpanus ropoza TobGonbcka OpraHusyeT U OCYLIECTBIISIET
KOHTPOJIb 3a IPEJIOCTaBICHUEM MYHULIUNIAJILHON YCIIYTH.

KoHTpoJIb 3a TOJIHOTOM U Ka4eCTBOM IIPEJOCTABICHUS My HUIIMITATBHOMN yCIyTH
BKJIIOYAeT B ce0s IpoBeleHUE IIPOBEPOK HE peXe OJHOTO pa3sa B TEYEHHE
KaJICHJJapHOr0 ToJa, BBIABICHHE M YCTpaHEHHE HapyIIeHHH NpaB 3asBUTEINEH,
paccMOTpeHMe, MPHUHATHE pEUIEHWHM UM IIOATOTOBKY OTBETOB Ha oOpalleHus
3asBUTENIEH, COAEpXKAIllMe >KalnoObl Ha pelleHusi, AeucTBust (Oe3melcTBHs)
COTpyAHUKOB JlemapTaMeHTa.

Ilo pe3ynbraTaM KOHTPOJISI OCYIIECTBIISIETCS] TPUBJIEUYCHUE BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit @enepaluu.

4.4. IIpoBepKy IOJHOTHI U Ka4€CTBA IIPEOCTaBIECHUS MyHHUIIUITATBHON YCIyTH
OCYIIECTBIIAIOTCS Ha OCHOBAHMU MYHHIIMIIAJIBHBIX IIPABOBBIX aKTOB AIMUHHUCTPAIUH
ropoza Tobomnbcka.

ITeproIMYHOCTE NMPOBENEHHUS IIPOBEPOK MOXKET HOCHUTH IUIAHOBBIA XapakTep
(oCyLIEeCTBIATBCS Ha OCHOBAaHMM IIOJyTOJIOBBIX WJIM TOJOBBIX ILTAHOB pPabOTHI),
TEMAaTUYECKUH XapaKTep M BHEIUIAHOBBIA XapakTep (10 KOHKPETHOMY OOpallleHHUIO
3asBUTEIIEN ).

V. JocyneOnblii (BHecy1eOHBbIH) NOPSAA0K 00:KaJ0BaHUS peleHuii U
AeiicTBuil (0especTBusl) AaMunucTpanun, M®II, opranuzanuii, ykasaHHBLIX B
yactu 1.1 ctatbu 16 ®eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OPraHU3alUMH NPeJ0CTaBJAeHHs] FTOCYAaPCTBEHHbIX H MyHUIIMNAJIBHBIX YCJIYI», a
TaKKe UX J0JIKHOCTHBIX JIML, MyHUIIUNIAJbHBIX CJIYKALIHX, PAOOTHUKOB

5.1. 3asgBuTrens (MpeAcTaBUTENb 3asBUTENSI) BIpaBe 00XKaloBaTh NEUCTBUS
(Oe3nelicTBUe) W pellleHUs,, NPUHSITHIE B XOAE MPEAOCTaBICHHS MYHHUIMIIAILHON
yCIIyTH, B 1ocyfeOHOM (BHECYAeOHOM) MOPSIIKE.

IOpunnueckue nvua ¥ UHAUBUAYaAJIbHBIE NPEANPUHUMATEIH, SBISIOLIUAECS
3asBUTENAMH, CyOBEKTaMU I'PaJOCTPOUTENIBHBIX OTHOIIEHWH, NMPU OCYIIECTBIEHUH
IIpoLeNyp, BKIIOUEHHBIX B HCUEPIIBIBAIOIIMN IIepeueHb mpoueayp B cdepe
JKMIIMILIHOTO CTPOMTENIBbCTBA, TaKXKe BIpaBe II0AaTh >Xano0y Ha HapylleHHe
YCTaHOBJIEHHBIX CPOKOB OCYIIECTBIEHHUS IPOLEAYpPHI, BKIIOUCHHOH B yKa3aHHBIM
HCYEPIILIBAIOIIAN [IEpEUEHb, a TAK)Ke Ha NpeAbsBIECHUE TPeOOBaHUS OCYIIECTBUTH
IIpOLENYPY, HE BKIIOYEHHYI0 B YKa3aHHBIA WCUEpIBIBAIOIIUN II€pedeHhb, B
AHTUMOHOIIOJIBHBIA OpraH B TMOpPSIKE, YCTAaHOBJIECHHOM aHTHMOHOIIOJIBHBIM
3aKoHozaTenbcTBOM Poccuiickon @enepanum.

5.2. XKanoba moxker OBITH agpecoBaHa CIEAYIOIIUM IOJIKHOCTHBIM JIMIIAM,
YIOJIHOMOYEHHBIM Ha €€ PaCCMOTpPEHHE:

a) 3amectutemo I'nmaBel ropoja TobGosibcka, KOOPAMHHUPYIOIIEMY U
KOHTPOJIAPYIOIIEMY HEATENbHOCTh JlemapTraMeHTa, Ha pelleHus wind (1) AeHcTBUS
(6e3neiicTBHE) MOHKHOCTHEIX JTHII JlerapTamMeHTa;

6) I'maBe ropoma TobGonbcka Ha pelleHUs U AeUCTBUsS (Oe3melicTBUE)
3amectuTens I'naBel ropona Tobosbcka, KOOPAMHUPYIOIIETO ¥ KOHTPOJIUPYIOILETO
JlesiTebHOCTE JlemapTaMeHTa;
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B) mupekropy MOI[ nHa pemenus wnu (u) pgeiictBust (GesmelicTBue)
corpynuukoB  MOII[,  yupemuremo MODL[ wix  AOIKHOCTHOMY  JIMILY,
YIOJHOMOYEHHOMY HOPMATUBHBIM IPAaBOBBIM aKTOM CyOBekTa Poccuiickoi
Qenepanyy, Ha peweHus u aeiictust (6e3nerictBue) MOLI.

5.3. Mudopmanus o nopsiake MOAadl U PaCCMOTPEHUS JKAIOOLI Pa3MeIaeTcs
Ha oQuUUUaJIbHOM caiiTe AJMHHUCTpalu ropojga Tobosbcka, EauHOM U
Pernonansuom mopranax, B M®II, a Takxe NperoCTaBIseTCs HEMOCPEACTBEHHO
OOJDKHOCTHBIMM Jiduamu JlemaprameHTa o TenedoHaM JUISl CIPaBOK, a TaKKe
3JIEKTPOHHBEIM COOOIIEHUEM IO afpecy, ykazaHHOMY 3asBuTesieM (IIPEACTaBUTENIEM
3asiBUTENN).

5.4. Ilopsagox pocyneb6HOro (BHecyneOHOTO) OOXXANOBaHMS pELIEHUH §U
nevictBui  (OesnelicTBus) JlemapTaMeHTa, IPEIOCTABILSIONIETO MYyHUIUIIANLHYIO
yCIyry, a Tak)KXe €ero JOJDKHOCTHBIX JIML peryiupyercs cratbsamu 11.1 - 11.3
DenepanpHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opraHuzaluu mpeaoCcTaBieHus
IOCYJapCTBEHHBIX U MYHULIUTATBHBIX YCIIYT.



