AJMUHHUCTPAIIUA I'OPOJA TOBOJIbCKA

INHOCTAHOBJIEHHUE

30 masn 2022 r. Ne 42-nk

O BHeceHHH H3MeHEeHHi1 B IOCTAHOBJIEHU e
AnmunncTpaumu ropoaa To6onbeka ot 24.01.2022 Ne 2-nk

PyxoBoactBysch crathsiMu 40, 44 Ycrara ropoaa ToGonbcka:

1. Buectu B nocranosnenne AaMunucrpauuu ropoaa To6onbcka ot 24.01.2022
Ne 2-nk «O6 yTBepkJIeHMH AJMHHHCTPAaTHMBHOTO perjlaMeHTa NpefnoCTaBIEHHUs
MYHHULUNIIbHOH ycnyru «lIpu3HaHue casoBOro omMa KHJIBIM JIOMOM M XXMIJIOTO ZoMa
Ca/IOBLIM JIOMOM» CJIE/IYIOIHE U3MEHEHUSI:

MyHKT 3 NOCTaHOBJICHHS UCKIIIOUHTh;

MOCTAHOBJICHHE JIOTIOJIHHTL MyHKTOM 4.1 crieyroiero coaepxaHusi:

«4.1. YcTaHOBHTB, 4TO NOJIOXKEHHE NPHIIOKEHHS K HACTOSLIEMY IOCTAHOBIIEHHIO B
YaCTH pa3MELEHHss HOPMAaTHBHBIX MPABOBBIX aKTOB, DPEryJIMPYIOIMX OTHOLIEHHS,
BO3HUKAIOLIME B CBA3H C MPENOCTABJICHUEM MYHHLMNAILHOH yciyru, B (enepanbHOit
rocylapcTBEeHHO HH(opMaLMOHHOI cucTeMe «DenepabHblif PeecTp rocy1apCTBEHHBIX
W MYHULMNAIBLHBIX yeiyr ((yHKUMIT)» TpuMeHseTcs co aHs obecneuyeHuss TEXHUIEeCKoH
BO3MOXKHOCTH PEIH3aLiH BBIILEYKa3aHHOTO MEPOTIPUSTHS.Y;

NPHJIOXEHHE K NOCTAHOBJIEHUIO H3JIOXKHTh B PEAAKIMH COTJIACHO NMPHJIOXKEHUIO K
HACTOSAILEMY IOCTAHOBJIEHHUIO.

2. VYnpasneuuto nenamu AaMuHuctpauny ropoaa To6osbceka:

a) omyOnMKoBaTh HACTOSIIEE MOCTAHOBJICHHE (32 MCKIIOYEHHEM MPHIIOXKEHUH 1,
2 K NPUIOXKEHHIO K HAaCTOSIIEMY TIOCTAaHOBJIEHHIO) B ra3ere « Tobonbckas npasnay;

0) He mnosnHee M onybuvkoBanus B rasere «ToGosbckas npaBpay
onyOJMKOBaTh HACTOSIIEE MOCTAHOBJIEHME B O(QHMUUAILHOM CETEBOM H3JIaHWH
«Odunmansueie noxyments! ropoaa Tobonbckay (www.tobolskdoc.ru) u pasmecturs Ha
oduumansHoM caiite AnmuHuctpauuy ropona To6onbscka (www.admtobolsk.ru) u Ha
oduumanpHOM calite MyHuLUnNaipHOro obpasoBaHust ropoa ToGosbck Ha mopraie
OpraHoB rocyaapcTBeHHOMN BiaacTh TioMeHckoit obnacti (www.tobolsk.admtyumen.ru).

Ynpasnenue
I'naBa ropona fenamu M.B. Apanacben

[Tpunoxenue
K MOCTaHOBJICHUIO
AnmMunucTpauuu ropoga Tobosbecka
ot 30 mas 2022 r. Ne 42-nk

. AJIMUHUCTPATUBHDBIMA PETJIAMEHT
NPEJOCTABJEHUSA MYHUIIAITAJBLHOMN YCJIYI'A
«IIPU3HAHHUE CAJJOBOI'O JOMA XHWJIbIM JOMOM H XXHJIOTI'O
JOMA CAZOBBIM JOMOM»

1. O6mme nonoxenus
1.1. Ilpeamer peryJHpoBaHHsI AIMHHHCTPATHBHOIO perjaMeHTa

1.1.1. Hacrosammii AJMHHUCTpaTHBHBIA  pErjaMeHT MpPENOCTaBIeHHS
MyHHLMIIANIBHOH ycimyrH «[Ipu3HaHHE CaloBOTO 0Ma JKUJIBIM IOMOM H XKHJIOTO ZioMa
cajZloBbIM JIOMOM» (nanee - PermameHT) ycTaHaBiMBaeT IOPSNOK M CTaHIapT
MPENOCTABJIEHHs] MYHHLIMIAIBHON YCIIyTd 1O NPU3HAHWIO CaIOBOTO JOMa JKUJIBIM
JIOMOM MW JKWJIOTO JIOMa CaJOBBIM JIOMOM (Jajiee - MyHMLMIANbHas yciyra),
pa3paboTaH B ULENSIX NOBBILEHHS KauecTBa INPENOCTABIEHHUS W JOCTYMHOCTH
MYHHMLHINANBHOH yCIyrd, co3laHus KOM(OPTHBIX YCIOBMH Ul 3asgBUTENEH NpH
MPEAOCTABIIEHUH MYHHLMIIAJIBHOH ~ yCNyrH, OTIpeAeNEeHUs CPOKOB M
MOCJIEIOBATENbHOCTH NEHCTBUH (aAMHUHUCTPATHBHBIX NpOLEAYp) AIAMHHHUCTPALHH
ropojia Tobosnbcka.

1.1.2. Ilonoxenus PernameHTa pacnpoCTpaHSIOTCS HAa CANOBBIC MJIH JKHIIBIE
JloMa, ABJIFIOIMECT COOCTBEHHOCTBIO (PM3MUECKUX M IOPMAMYECKMX JIML, B Cllyyae,
€CJIM TaKHe >KMIIble TIOMELLEHHS HaxXoAATCd B IpaHMLAX TOPOJCKOro OKpyra ropop
TobonbCK.

PernameHT He NpUMEHsAETCA B Cllydae €CJIM CaZiOBbIH WIIH XKHMJIOH JOM HaXOUTCA
B COOCTBEHHOCTH TOCYNApCTBEHHBIX OpraHOB WM  OpraHOB  MECTHOTO
caMOYIIpaBJIeHHs.

1.2. Kpyr 3asiBureJeii

1.2.1. MynuuunanbHas yciyra npefocTaBisercss COOCTBEHHHKaM CaJIoBbIX UJIH
JKHIBIX JIOMOB, PpACIHOJIOKEHHBIX B TpaHHLAX MYyHHUMIIANBHOrO 06pa3oBaHMs
ropozckoii okpyr Tobonbck (najee - 3asBUTENN).

1.2.2. Ot umeHH 3asBUTENEH NMPU NMPEAOCTaBICHUH MYHHLWNAIBHOH YCIyrH
MOTYT BBICTYNaTh MHBIE JIMLA, UMEIOLLHE MPABO B COOTBETCTBUH C 3aKOHOAATEILCTBOM
Poccuiickoii ®Depnepauny 160 B CUIy HaJeNIeHUs MX 3asBUTEIAMH B MOPAMKE,
YCTAHOBJIEHHOM 3aKOHOJATenbcTBOM Poccuiickoii ®enepauuy, MOJIHOMOUHIMH
BBICTYNaTb OT WMEHM 3asBUTENEH NpH NPENOCTABICHWM MYHHIMMAJIBHOM YCIyrH
(nanee - npeacTaBHTENH 3asBUTENEH).



1.3. CnpaBouyHas uHpopmauHs

1.3.1. CBenenus o Mecre HaxoxJaeHuss U rpaduke paborsl JlemaprameHTa
rpaloOCTPOMTENLCTBA W 3€MJIETIONB30BAaHUS AJMMHHCTpauuu ropojga Tobosbcka
(nanee - JlenapramMeHT), rocy1JapCTBEHHOIO aBTOHOMHOTO YyupexJeHus TroMeHCKOMH
obnacth «MHOropyHKIHOHANBHBIH LEHTP NpPEAOCTaBIEHUS TOCYAAPCTBEHHBIX H
MYHMLIUNAJBHBIX ycnyr B TromeHckoi obmactu» (manee - MOLI), cnpaBouHble
Tenedonsl Jlenapramenta 1 M®LI, B ToM uymcne TenedoHbI-aBTOMHGOpPMATOpH! (MpH
HaJIMYMK) pa3MelieHbl Ha oUUMaIbHOM caiite AxMUHUCTpauuy ropoja Tobonbcka
(www.admtobolsk.ru), B 3J€KTPOHHOM pETHOHAJIBHOM peecTpe MYHHWLMIAIBHBIX
YCIIYT B COOTBETCTBHHM C nocraHoBieHueM [lpaButenbcTBa TIOMEHCKOH obnacTtu oT
30.05.2011 Ne 173-m «O mnopsaxke ¢GOPMHMPOBAHHMA W BEIEHHS SJIEKTPOHHBIX
PErHOHAJILHBIX PEECTPOB TOCY/AAapPCTBEHHBIX M MYHHLMNAIBHBIX ycnyr ((yHKUHMH)
TromeHcko# obmacThy.

CrnipaBouHass WH(OpPMAaLMs TNpPEeJOCTaBNAETCs 3asABMTENIO (NMPENCTABUTENIO
3agBuTeNsl) OecrulaTHO HENOCPENCTBEHHO COTpylHMkaMu JlemaprameHTa 10O
TenedoHaM Julsi CIIPaBOK, a TAKXKE JIEKTPOHHBIM COODLIIEHHEM I10 afipecy, yKa3aHHOMY
3asgBUTENIEM (MIPECTaBUTENEM 3asBUTEN).

Joctyn x cnpaBo4HO#i  HMHpopMamuu — ofecrieudBaeTcs  3agBHTEINIO
(npencrasuTenmo 3asaBuTeNs) 6e3 cobMoaeH!s KakiuX-11M60 TpeOoBaHHUi, B TOM YHCIIe
6e3 HCroNb30BaHHS TNpPOrpaMMHOro  oOecrneueHHs, YCTaHOBKAa KOTOpPOro Ha
TEXHHYECKHUE CPEACTBA 3asBUTENS (NIPEACTABUTENS 3asBUTENA) TpeOyeT 3aKI0UeHHs
JIMLEH3MOHHOTO MJIM MHOTO COTJIallleHWs ¢ IpaBooOJyiafiaTesieM MNpOorpaMMHOro
obecneyeHus, TNpelyCMaTPUBAIOILErO B3WMAaHHWE IJIAThl, PErHCTPALMIO HIH
aBTOpH3ALMI0 3asBUTENA (NPEACTaBUTENS 3asABMTENA), WIH NPENOCTABIEHHE MM
NIEPCOHANIBHBIX JAHHBIX.

I1. CranpapT npenocTaBjieHHs1 MYHHUHNAJIbHOH yCIyry
2.1. HaumeHoBaHHEe MYHHIIHNAJbLHOH yCJIYyrH

2.1.1. Tlpu3zHaHue cafoBOrO AOMa >KMUIBIM JIOMOM H JXHJIOTO JOMa CaZloBbIM
JIOMOM.

2.2. HammeHoBaHHe OpraHa, NpeAoCTaBJsAIONIero
MYHHUIHTIAJbHYIO YCJIYTy

2.2.1. IlpepmocraBieHWe  MYHMLMNAJIBHOM  YCIyTM  OCYLIECTBIISETCH
JlenapTaMeHTOM.

IpenocrapieHHe MyHHLIMNAIBHON YCIIYTH B 4aCTH HH(OPMHUPOBAHUS rpa)iaH
O TOpAlKE TMpPEeNOCTaBIEHHS MYHWLMIANBHONH YCIyru, TNpHeMa JIOKYMEHTOB,
HEOOXOMUMBIX JUI NPEAOCTABIEHUS] MyHMUMNANbHOH yCNyrH, BplAaye pe3yibTara
TIpEIOCTaBJIEH!s] MYHHULMNAJIBbHOH YCIYTH MOXKET OCYILECTBIAThCS yepes M®LI, B
COOTBETCTBHH C COIJIAIICHHEM O B3aMMOJIEHCTBHM Mexay AJMHHHCTpalHeli roposaa
Tobonscka u MOLI.

2.3. Onucanue pe3yjbTaTa NpeaocTaBjJIeHHUs MyHlll_ll‘ll'laJ'leOﬁ ycayru

2.3.1. Pe3ynpTrataMu NpeAoOCTaBJIEHNs] MyHHULIMIIAJIBHON YCITYTH SABJISIETCS:

a) npykas aupexropa JlenapraMeHTa o PU3HAHHUHU CaIOBOTO JI0Ma JXUJIbIM JIOMOM
WJIM J)KHJIOTO IOMa CaIoBBIM IOMOM;

6) coob1eHue 06 oTkase B MPEAOCTABICHHH MyHHIMNIATIBHOH yCIyTrH.

2.4. Cpok npeaocTaBjeHHs1 MYHHIHNIAJbLHOH yCIIyra

2.4.1. Cpox nmpenoCTaBlEHHs MYHHLHMNAJIBHOH YyCIYrH cocTaBieT 45
KaJICHAAPHBIX JAHEH CO IHA PETUCTPaLMK 3asBJIEHUs B JlenapTaMeHTe B COOTBETCTBUH
¢ rnasoi 2.13 PernmameHra 0 IHA pPErMCTpalMH pe3ysbTaTa NpPEeNOCTaBJICHHUA
MYHHULIMINIAJBHOH YCITYTH.

2.5. IlepeueHb HOPMATHBHbIX IPABOBLIX AKTOB, PeryJIHPYIOIIHX
OTHOLIEHHSs1, BO3HUKAIOLHE B CBSI3H ¢ NPeA0CTaBJeHHeM
MYHHUHTIAALHOH yCIyry

2.5.1. IlepeyeHp HOPMATHBHBIX NPABOBBIX AKTOB, PETYJIMPYIOIUX OTHOILLEHUS,
BO3HHKAIOIIHE B CBA3M C MPEIOCTaBICHHEM MYHHLIMITANIBHOH YCIyrH (C yKa3aHHeM WX
PEKBU3HUTOB M MCTOYHMKOB OGMLMAIbHOIO OMyONIMKOBAaHHS), pa3MeLleH Ha
ouumanbHOM caiite AnMHHHCTpauuu ropoja TobOosnbcka, a Takke B 3JEKTPOHHOM
pPETHOHAIILHOM PEECTPE MyHHLMNAJIBHBIX YCIIYT B COOTBETCTBMH C MOCTAHOBJIEHUEM
IpaBurensctBa TromeHnckod obmactu ot 30.05.2011 Ne 173-m «O mnopsake
(hopMHpPOBaHMS U BEJIEHHS 3JIEKTPOHHBIX PETHOHAIIBLHBIX PEECTPOB TOCYNAapCTBEHHBIX
M MyHMIMNanbHbIX ycinyr (¢yHkuuii) TromeHckod obnactu», (denepanbHoi
rocyapCTBEHHOMH UH(pOPMaLMOHHOH cucreme «DenepanbHbIii peectp
rOCyAapCTBEHHBIX W MYHHLIMNAIBHBIX ycIyT ((pyHKIMA)».

2.6. UcuepnbiBalommii nepevyeHb JOKYMEHTOB, HE0OX0AHMbIX
B COOTBETCTBHH C HOPMATHBHBIMH NIPABOBbIMH aKTaAMH
JUJIs1 IpelocTaBJIeHHs] MyHHIHNANBHOH YCIYrH H yCayr, KOTOpble
SIBJISIIOTCSI HEOOXOAMMBIMH H 00513aTeIbHBIMH JIS1 IPeA0CTaBJIeHHUS
MYHHLMIAJBHOMH YCIyTH, NOAJEKAIIHX MPeACTaABIEHHIO
3asiBUTe1eM CAMOCTOSITeJIbHO

2.6.1. Jlns npenocTtaBieHHs MYHHLIMNANBbHOM YCIYrH ycCTaHaBJIUBaeTCS
CNIelYIOILHH HCUEpPbIBAIOIIU NEPeUeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
¢ (enepanbHBIMM 3aKOHAMH M MHBIMM HOPMAaTHBHBIMH NMpPABOBBIMM aKkTaMH i ee
npenocTaBieHus (nanee - NOKYMEHTBI) W HaNpaBisieMbIX 3asBUTENIEM MIIH €ro
npexncraBuTesieM B JlemapTaMEHT OJHHUM M3 CIEAYIOIMX CHOcoOOB MO BHIOOpY
3agBUTENS: B JJEKTPOHHOH Qopme nocpenctsoM (eaepanpHoil rocynapcTBeHHOM
MHGOPMaLIHOHHO cucTeMbl « EAMHBINA MOpTal rocyAapCTBEHHBIX U MyHULIMTIATBHBIX
yenyr (pyHkumii)» (Www.gosuslugi.ru) (nanee - EQuHBIN mopTan) WM MHTEPHET-
caiita «Ilopran ycnyr TromeHckol obnactu» (www.uslugi.admtyumen.ru) (nanee -



PervonanpHblii  moprajl), Ha OyMaxxHOM HOCHTENE MOCPEACTBOM MOYTOBOTO
OTMpaBIEHUS C YBENOMJIEHHEM O BpyueHHMH 760 Ha OyMakHOM HocHTene
MOCPENCTBOM JIMUHOTO obpawenus B MOLI:

a) 3ajBJIEHNE O NMPU3HAHKH CAJIOBOTO JOMA JKMJIBIM AOMOM WJIM YKHJIOTO JioMa
CaZIoBBIM ZIOMOM (JlaJiee - 3asBJIEHHE), B KOTOPOM YKa3blBalOTCs KalaCTPOBBIH HOMEP
CaZiloBOro JI0OMa WJIM XMJIOTO JIOMa M KaJlaCTPOBBIH HOMEp 3€MEJIbHOTO Y4acTka, Ha
KOTOPOM PacIoyiOXXEH CaZIoBbIi IOM WIIH XUIIOH JI0M, MOYTOBBIH aJipec 3asBUTEINS HITH
aZipec JJIEKTPOHHOH TMOUTHl 3asBHUTENs, a TAKOKE CHOCOO TNOJyuyeHUs pe3ysbTaTa
NpPEOCTaBJICHHs MYHHMLUMNAJBHOH yCIYrM W - HMHBIX JOKYMEHTOB (IOYTOBOE
OTIpaBJIEHHE C YBEJIOMJIIEHHEM O BPYYEHHH, JIEKTPOHHAs N10YTa, MOJlyYEeHHE JIUHO B
ML, nonyuenue nuuHo B JlemapTaMeHTe), corilacHo npuioxxenuto 1 x Pernamenry
- B Cllyyae HarpaBJieHHs 3asBJIeHH Ha OyMa)KHOM HOCHTEJIE PH JIMYHOM 0OpalleH|H
B M®I[ nnu noyToBBIM OTNpaBjieHHEM B JlenapTamMeHT; no ¢opme, pa3MelieHHON Ha
EnuHoM mopranie, PernoHaibHOM mopTase - B clydae mojiaud 3asBiieHHs B Gopme
3JIEKTPOHHOr0 JOKYMEHTA C UCMOJb30BaHueM «JInuHoro kabunerar.

B cnyyae HampaBneHHs 3asBJIEHHS W TIpUJIAraeéMbIX K HEMY JIOKYMEHTOB B
3JIEKTPOHHOH (opMe c Hcrojb3oBaHHeM EauHOro moprana wiau PernoHanbHOro
noprajla  3asBUTENb (NpEACTaBUTENb 3afBUTENs), MNpPOIIENIIMHA  NpOLEaypshl
perucrpaumy, HAeHTUGUKAUMUW M ayTeHTH(dUKaLMM ¢ Hcronb3oBaHHeM EnuHoi
cucTeMbl uaeHTHGHKAUWK U ayTeHTUukauuu (nanee - ECHUA), 3anonnser gopmy
YKa3aHHOTO 3asBJICHUS C HCIMOJIb30BAaHHEM MHTEPAaKTHBHOIH ()OPMbI B 3JIEKTPOHHOM
BUJIE.

Ilpu nopade 3asgBiE€HMS B OSJEKTPOHHOH (hopMe 3asBIEHHE M JOKYMEHTbI
MOJMUCHIBAIOTCS  3JIEKTPOHHOH TOAMHCBHIO B COOTBETCTBHH C TpeOOBaHUAMHU
nocranosnenus [IpasurtensctBa Poccuiickoit @enepanun ot 25.06.2012 Ne 634 «O
BUJAX OJIEKTPOHHOH TIOANMCH, HCMOJIb30BAHHE KOTOPBIX JOMYCKaeTcs MpH
00pallleHHH 3a NOJIy4eHHEM IroCylapCTBEHHBIX H MyHHLMIIANBHBIX YCITyT».

6) npaBoycTaHaBIMBAIOWMHA JOKYMEHT Ha J>KWJIOH IOM MM CalloBbIi JIOM B
Ciyyae, €clld MpaBo COOCTBEHHOCTH 3asBHTEJIA Ha Ca/IOBbI IOM WIIH JKWIIOH IOM He
3aperucTpupoBaHo B EJMHOM rocynapCTBEHHOM peecTpe HENBHKMMOCTH, WIH
HOTapHaJIbHO 3aBEPEHHYIO KOIHIO TaKOro A0OKYMEHTa;

B) 3aKJIIOUYEHHE [0 O0OCJIeIOBaHHI0 TEXHHUYECKOTrO0 COCTOSHHA O0OBEeKTa,
MOJITBEPXKIAIOLIEE COOTBETCTBHE CAfOBOrO JIoMa TpeOOBaHHAM K HAJEXHOCTH U
0€30MacHOCTH, YCTAHOBJIEHHBIM YacThIO 2 cTaThH 5, craTthamu 7, 8 1 10 ®enepansHoro
3akoHa oT 30.12.2009 Ne 384-®3 «TexHuueckHii perinaMeHT o 6€30MacHOCTH 31aHHH
W COOpY)XXEHHWI», BbIJaHHOE HWHIMBMAYAJIbHBIM  TpPEANPUHHUMATENIEM  WIIH
IOPUAHYECKHM  JIMLIOM, KOTOpble  SBJIAIOTCS  UJEHAMM  CaMOpEryaupyemoi
opraHu3any B 00JIaCTH WH)XEHEPHbIX U3bICKaHWH (B Cilyyae NMpHU3HAHHUA CaJloBOIO
JIOMa JXMJIbIM IOMOM);

T) B Clyyae, €C/M CaZloBblil JOM MJIM JXWJIOH I0M 0OpeMeHEH NpaBaMu TPETHHX
JIML, - HOTapHaJlbHO YIOCTOBEPEHHOE COIJIaCHE YKa3aHHBIX JIMLl Ha TpHU3HaHHE
CajIoBOTO JIOMA >KHJIBIM JIOMOM MJIM JKMJIOTO JIOMa CaJlOBbIM IOMOM;

Jl) IOKYMEHT, YAOCTOBEDAIOIIMN MOJIHOMOYHS TPEACTABUTENS 3aiBUTENS, B
Cllyyae TOJaud  3asBJEHHs TpeAcraBuTeneM  3assurens. Ilpu  obOpaienuu
nocpeacreoM Epunoro moprana, PerMoHanbHOro mnoprana, yKazaHHbIH JOKYMEHT,

BBIZIAHHBIM  OpraHu3auueii, YJOCTOBEPAETCS YCHIEHHOH KBaJIM()ULMPOBAHHON
9JIEKTPOHHOH TNOJAIMCHIO TNPABOMOYHOTO JOJDKHOCTHOTO JIMLA OpraHu3auyM, a
JIOKYMEHT, BBIIaHHBIH (HU3HYECKUM JIMLIOM, - YCWJIEHHOH KBanu(uLHpOBaHHOM
3NIEKTPOHHON TIOANMCBIO HOTapuyca C IpuiokeHueM aiina OTKpenjeHHOH
YCHJIEHHO# KBaJIM(pMLIMPOBAHHOI 3J1eKTPOHHOI1 noanucH B popmare sig3.

IpenocraBieHne JOKYMEHTa, OATBEPKIAOILEr0 OJIHOMOYHS NPeACTaBUTEN
3asBUTENs (€CNM 3asBJIEHWE TOAAeTcs INpPEACTaBHTENIEM 3asBUTENA) HE SBIsSETCH
00s13aTeNIbHBIM B CJlyyasX Korja OT MMEHM IOpPHWAMYECKOro JWla ACHCTBYET JIMIIO,
uMerollee NpaBo JeHCTBOBaTH 0€3 NOBEPEHHOCTH, M B ClyyasX, KOr[a 3aKOHHBIA
npencTaBuTeNb (U3MUECKOro JMLA JEHCTBYeT Ha OCHOBAaHHMM CBUIETENLCTBA O
POXXIEHHM, BBIIAHHOTO OpraHaMM 3alkCH  aKTOB TPaXKAAHCKOTO COCTOAHUS
Poccuiickoli ®epnepauuy, WIH [OKYMEHTOB, BBIIaHHBIX OpraHaMHM OIEKH H
NOTIEYUTENILCTBA B COOTBETCTBHH C 3aKOHOZaTeNbcTBOM Poccuiickoi denepaumu.

€) IOKyMEHT, YJIOCTOBEpPSIOIIMI JIMYHOCTh  3asBUTENsl  (NPEJNCTaBHUTEN
3asBUTENA) - TNPH TOJAye 3asiBJICHUS IOCPENCTBOM JIMYHOrO IpPHEMa, OpPHTHHAJ
KOTOPOTO TMOJJIEXKHT BO3BpaTy 3asfBUTENIIO (NPEACTABUTENIO 3asgBUTENA) TOCTE
yJI0OCTOBEPEHHS €ro JIMUHOCTH.

IIpenocraBneHWe JOKYMEHTa, YJOCTOBEPSAIOLIEro JIMYHOCTh  3asBUTENA
(npencraBuTens 3asgBUTENs), HE ABJAETCS 00s3aTENbHBIM B Cllyyae YCTaHOBJIEHHS
JIMYHOCTH 3asiBUTENs (NpeACTaBUTENS 3asiBUTENSA) MOCPEACTBOM HAEHTHUKAUUU H
ayTeHTH(pHKaLH c HCTIOJIb30BaHHEM HUH(OPMALIIOHHBIX TEXHOJIOTHIA,
npenycMOTpeHHbIX uyacThlo 18 crateu 14.1 ®enepansHoro 3akona ot 27.07.2006
Ne 149-®3 «O6 wuHpopManyy, HHPOPMALMOHHBIX TEXHOJIOTHSX W O 3alluTe
UHpOPMALIUM».

B cnydae HampaBleHMs 3asgBJIEHMs MNocpencTBoM EnuHoro moprana,
PervoHanpHOro moprajia CBENEHHS W3 JOKYMEHTA, YJOCTOBEPAIOLIETO JIMYHOCTH
3asBUTENs, NPEACTaBUTENS 3asiBUTENA (OPMHUPYIOTCS NPU MOATBEPKIEHUH YUETHOH
3anucy B ECHA u3 cocTaBa COOTBETCTBYIOIIMX AAHHBIX YKA3aHHOH YUETHOH 3amucu
W MOTYT OBITH IPOBEPEHBI ITyTEM HANpaBJIEHHUs 3arpoca C UCNOJIb30BaHHEM CHCTEMbI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOAEHCTBHUA.

2.6.2. JIoOKyMEeHTBl, TpuJjlaraéMble K 3asABJIEHHIO, TIPEJCTaBJsIEMblE B
3JIEKTPOHHOH (opMe, HanpaBJIAIOTCS B CEAyOIMX GopMaTax:

a)xml - s JOKyMEHTOB, B OTHOLIEHHWH KOTOPBIX YTBEPKIEHbI (OPMBI U
TpeboBaHus1 10 (OPMUPOBAHHIO EKTPOHHBIX IOKYMEHTOB B BUJIE (aiinoB B popmare
xml;

6) doc, docx, odt - mOnd [OOKyMEHTOB C TEKCTOBBIM COIEP)KAHHEM, HE
BKIJTIOUAIOILIM (OPMYJIBI;

B) pdf, jpg, jpeg - Ans NOKYMEHTOB C TEKCTOBBIM COZEP)KaHHEM, B TOM UHCIIE
BKIJTIOUAOIMX GopMyIbl U (MiH) rpaduueckue H300paXKeHHs, a TakKe IOKYMEHTOB C
rpadguyeckum coepKaHueM.

B ciyuyae ecyiy OpUIrHHaibl JOKyMEHTOB, NIPUIAaraeéMbIX K 3asBJICHHIO, BbIOAHBI
W TIOANMCAHBl YIOJHOMOUEHHBIM OPraHOM Ha OyMa)KHOM HOCHTENE, JOMycKaercs
(opMHpOBaHHE TaKHUX JIOKYMEHTOB, NIPEACTaBJIIEMbIX B 3JIEKTPOHHOH (opmMe, myTeM
CKaHHUPOBaHHS HEMOCPEACTBEHHO C OPUIHHaa JOKYMEHTA (MCIOJIb30BAaHHE KOMHit He
JIOTIyCKaeTcs), KOTOPOE OCYLLECTBJSETCS C COXPaHEHHWEM OpHEHTaLUMH OpHIrHHasa



JnokymeHTa B paspeuienun 300-500 dpi (macmitab 1:1) W BceXx ayTEHTHUHBIX
NPU3HAKOB NOAIMHHOCTH (rpadHyeckod MOANMCH JIMLA, MeYaTH, yrjoBOro Wramina
6J1aHKa), C UCTIOJIL30BAHHEM CIIEIYIOIHUX PEXKHUMOB:

«4epHo-0enblii» (pU OTCYTCTBHH B IOKyMEHTE rpadyeckux U300pakeHuH H
(1K) LBETHOTO TEKCTA);

«OTTEHKH ceporo» (MpH HaJU4YMM B JIOKyMEHTE rpadHueckux HW300paxkeHHid,
OTJIMYHBIX OT LIBETHOTO IpauecKoro H300pakeHus);

«UBETHON» WM «PEXHMM TIOJIHOM LBeTonepenayum (MpH HAIWYMH B JOKyMEHTE
LBETHBIX rpadMuecKrX H300parkeHHit 11060 LIBETHOTO TEKCTa).

KonuyecTBo aiinoB MOJDKHO COOTBETCTBOBATh KOJIMUECTBY JIOKYMEHTOB,
KaX/1blii M3 KOTOPBIX COEP>KHT TEKCTOBYIO U (M) rpadHyecKyro HHpopMaLuIo.

JIOKyMEHTBI, NpujlaraeMble 3asBUTENIEM K 3asBJIEHMIO, INpPEICTaBIIiEMBIE B
3JIEKTPOHHOH (opMe, HOJDKHBI OobecreurBaTh BO3MOXHOCTh WAEHTH(ULMPOBATH
JIOKYMEHT M KOJIHYECTBO JIMCTOB B IOKYMEHTE.

JloKkyMeHTBI, Tojuiexauiye npencrasieHuio B (opmarax xls, xIsx unu ods,
¢opMUpyIOTCS B BHJAE OTJENBHOTO JAOKYMEHTa, NpPENCTaBIIeMOro B 3JIEKTPOHHOH
¢dopme.

2.6.3. I'lpu nopayve 3asBJI€HUs NOCPENCTBOM MTOYTOBOTO OTMPABIEHHS BEPHOCTh
KOINHH HalpaBJIsieMbIX 3asBUTENEM (TIPEACTaBUTENIEM 3asIBUTEIIS) OKYMEHTOB IOJKHA
OBITh 3aCBMIETENILCTBOBAHA B HOTAPHAILHOM MOPAIKE.

2.7. UcyepnbiBalolHii nepeyeHb JOKYMeHTOB, He00X0AHMBIX
B COOTBETCTBHH ¢ HOPMATHBHbIMH NPAaBOBbIMH AKTAMH
JU1s1 IPeloCTABIEHHs MYHHUHMNAJIBbHOH YCJIYTH, KOTOpble HAX0AATCS
B PACNOpPsSKeHUH rocyAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOYNpaBJIeHNs] H HHBIX OPraHOB, YYacTBYIOIHX B NPeJ0CTABJEHHH
MYHHUHMNAJIBHBIX YCJIYT, H KOTOPbIe 3asiBUTENIb BIIpaBe NPeACTABHTL
no co6cTBeHHOI HHUIINATHBE

2.7.1. [lokyMeHTHl, cBefieHHs (MHoOpMauus), KOTOpble MOTYT ObITh
MpeAcTaBleHbl  3asBuTeNeM (NpeAcTaBUTENIeM 3asgBUTENs) 10  COOCTBEHHOM
WHULMATUBE MM 3alpallliBalOTCd B MOPAJKE  MEXBENOMCTBEHHOIO
HHGOPMALIMOHHOTO B3aWMOJEHCTBHSA B Cllydac MX HENpPEICTABIICHHS 3asiBUTENEM
(npencraBuTeneM 3asBUTENs) NMyTeM HampapieHus JlemapTaMeHTOM CredyloMHX
3aMpoCoB:

B De/epalibHYI0 HAJIOTOBYIO Cciy0y O MpenoCTaBIeHUH:

cBelleHWH M3 EAMHOro rocyaapCTBEHHOTO peecTpa IOpUANMYECKUX JHL (11
3asBUTENEH - IOPHAMYECKHUX JIMLL),

CBEJICHHH O roCYAapCTBEHHOH pErucTpalMd akTOB O POXXAEHUH (B Cilyyae
NoJlauyl  3asBIEHMS TNPENCTABUTENEM 3asgBMTENsA, HNEHCTBYIOIMM Ha OCHOBAHUM
CBMJIETENILCTBA O pPOXJEHHH pebeHKa, BBIIAHHOTO OpraHaMH 3alHCH  aKTOB
rpaxkaaHckoro coctosnus Poccuiickoi ®enepauun);

B OenepanbHylo ciyx0y rocyqapcTBEHHOH perucTpauuy, Kagacrpa U
kaprorpaduu o Npe1oCTaBIEHUU:

BBINMHUCKH U3 EMHOTO rocy1apcTBEHHOTO PEECTPa HEABUWKHUMOCTH 00 OCHOBHBIX
XapaKTEPUCTHKAaX M 3aperHCTPHpPOBAHHBIX IpaBaX Ha OOBEKT HENBWKHUMOCTH,
coJiepkallieli CBE[IEHUs O 3apEerHCTPUPOBAHHBIX NpaBaxX 3asABUTENS Ha Ca/loBbli OM
WIK XUJOH noM (B ciydyae, €CiM NpaBa Ha CaflOBBIH JIOM MJIM KMJIOH IOM
3aperucTpupoBaHbl B EIMHOM rocy1apCTBEHHOM PEECTPe HEABUKMMOCTH);

B OpraHbl ONIEKH H NONEYUTENBCTBA O NPENOCTAaBICHUH:

cBeleHMH W3 TpHMKa3a (IIOCTaHOBJIEHHs) 00 YCTaHOBJIEHWH  ONEKH
(momeuntenscTBa) (B Cilydae MNOJayd 3asABJICHUs MpPEACTaBUTENIEM 3asgBHTEN,
JIEHCTBYIOLIMM Ha OCHOBAaHMHM INpHKasa (MOCTAHOBJEHHUS) 00 yCTAHOBJIEHHH OINEKH
(nmoneuMTeNnsCTBAa), MPUHATOTO OPraHaMy OTNEKH U MONEYUTENBCTBA B COOTBETCTBHH C
3aKoHozAaTenscTBOM Poccuiickoit @enepauun);

B YmpaBneHue MuHucTepcTBa BHYTpeHHMX gnen Poccun mo TromeHckoi
obnacTu o NpeaocTaBIECHUN:

CBEJIEHUH O JIEHCTBUTENBHOCTH (HENEHCTBUTENBHOCTH) NacopTa rpakiaHHHa
Poccuiickoii ®enepaiyiy, yIOCTOBEPSIOLIETO JIMUHOCTh 3asABUTENS (MIPEACTaBUTEINS
3asBUTENS).

2.8. McuepnbiBalolHii nepeyeHb OCHOBAHHII /151 0TKAa3a B NIpHeMe JOKYMEHTOB,
He00X0AHMBIX AJIs MPEAOCTABIEHHA MYHHUHNAJNLHOH yCIyru

2.8.1. HcuepnbiBatollMii NepedeHb OCHOBAaHMH JUIl OTKaza B MpHEMeE
JIOKYMEHTOB, YKa3aHHBIX B yHKTe 2.6.1 PernamMeHTa, B TOM 4MCiie NPEACTABIEHHBIX
B 3JIEKTPOHHO# (hopme:

3asBJIEHWE O TMPENOCTAaBJIEHWW YCJIYrH TIOJAHO B OpraH MECTHOTO
CaMOYIpaBJieHHs, B TIOJIHOMOYHS KOTOPBIX HE BXOJUT NPEAOCTaBIEHHE YCIIyTH;

NPEACTaBJICHHbIE JIOKYMEHTbl MWJIM CBEJIEHHS YTPaTWIM CHJIYy Ha MOMEHT
obpameHus 3a yciyroi (HOKyMEHT, YAOCTOBEPSIOLIMH JIMYHOCTb, JOKYMEHT,
YAOCTOBEPSIOIHI MMOJTHOMOYHS NPEACTaBUTENS 3asBUTEN, B cllyuyae obpaiieHus 3a
NPENOCTABIEHUEM YCIIYTH YKAa3aHHBIM JIMLIOM);

MPENOCTaBIEHHBIE  3asgBUTEJIEM JIOKYMEHTBHl COLEP)KaT TOAYMCTKH H
HCTIpaBJICHUs TEKCTA, HE 3aBEPEHHBIE B IIOPSJIKE, YCTAHOBJIEHHOM 3aKOHO/IaTEIhCTBOM
Poccuiickoii ®enepauuy;

NIpEeICTaBJICHHbIE B 3JIEKTPOHHOH (OopMeE NOKYMEHTHI COAEPKAT MOBPEXKICHH,
HaJIMUHE KOTOPBIX HE MO3BOJIIET B MOJIHOM 00BEME MCIMOJIB30BaTh WHPOPMALIHIO U
CBEJIEHHS, CoJiepXKallecs B JOKYMEHTaX /sl NPeA0CTaBIEHHs YCIyTH;

3asBJIEHHUE, IOKYMEHTHI MPEACTaBJIEHb! B JIEKTPOHHOH (popMe C HapylieHHeM
TpeOOBaHHH, yCTaHOBJIEHHBIX MYHKTOM 2.6.2 PernamenTa;

HETOJIHOE 3allojlHEHWe Tosieit B (opMe 3asdBJIEHMS, B TOM UHClEe B
WHTEepaKTHBHOH (popMe 3asiBieHus Ha EnuHoM noprane, PernoHnansHoM noprane;

HETIpPE/ICTaBJIEHHE 3asBJIEHUS, JOKYMEHTOB, YKa3aHHBIX B MIOAMYHKTAX I, e»
nyHkTa 2.6.1 Pernamenra; :

BBISIBJIEHHE HECOOIIOICHH S YCIIOBHI NPHU3HAHKS AEHCTBUTENBEHOCTH YCHIIEHHOM
KBJIMQULUMPOBAHHON  3JIEKTPOHHOH  TOANMCH, YCTaHOBIEHHBIX cTaThed 11
denepansHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6 anexkTpoHHOI noanucuy (aanee -



YCIOBUS  JEHCTBUTENBHOCTH  JJEKTPOHHOH  MOANMHCH), B  JOKYMEHTaX,
NPEACTABICHHBIX B 3JIEKTPOHHOI (hopMe.

OTka3 B npHeMe JOKYMEHTOB HE MpENsATCTBYET NOBTOPHOMY OOpAlEHHIO
3asBUTENS 32 NOJyYEHHUEM YCITYTH.

2.9. UcuepnpiBalonnii nepeyeHb 0CHOBAHUIA /1 0TKAa3a
B NMPeAOCTABJIeHHH MYHHIMIIAJILHOI YCIYrH HIIH NPHOCTAHOBJIEHHS]
NpeA0CTABJIEeHHs MYHHIHNAILHON YCJIyTrH

2.9.1. B npU3HaHUM CaflOBOTO I0MA JKHJIBIM JIOMOM HJIH )KMJIOTO JIoMa CalOBbIM
JIOMOM OTKa3blBa€TCsl B ClyyasX, NPEAyCMOTpPEHHBIX MyHkTOM 61 pasgmena VI
ITonoxxennst 0 NMpU3HAHUM NOMEILEHHS >KHIIBIM NTOMELIEHHEM, JKWJIOTO TTOMELIEHHs
HENPUIrOJHBIM JUIi TPOXXHBAHHA, MHOTOKBAapTHUPHOTO JlOMa aBapuiHBIM H
MOIeXalUM CHOCY WJIM PEKOHCTPYKLIMH, CalOBOrO JIOMa XXHJIbIM JIOMOM H JKHJIOTO
JoMa CaZioBBIM  JIOMOM, YTBEpXIEHHOro IocTaHoBjeHHWeM IlpaButenbcrBa
Poccuiickoit ®enepanyn ot 28.01.2006 Ne 47.

Pemenne 06 oTkase B NPEeNOCTABIECHUH MYHHLMIAJIBHOW YCIYTH HOJDKHO
cozaepxkarh 0053aTeNnbHYIO CChUIKY Ha NnosioxeHus nyHkra 61 paznena VI [onoxenus
O NPHU3HAHWH NOMELLEHHS XKHJIIBIM TIOMELEHHEM, YKHIIOTO TOMELEHH HENPUIOAHBIM
JUI TPO>KUBAHHSA, MHOTOKBAPTHPHOTO JIOMa aBapHiHBIM M MOJJIEXKALLHUM CHOCY MJIH
PEKOHCTPYKLHH, CaJlOBOTO JIOMa >KWJIBIM JIOMOM M JKWJIOTO JIoMa Ca/ioBbIM JIOMOM,
yTBEpXIEHHOro nocraHoBieHueM IlpaButensctBa Poccuiickoii ®enepauuu ot
28.01.2006 Ne 47, sBnsiolyecss OCHOBaHHEM JJIs OTKa3a.

HenpencraBneHue  (HECBOEBPEMEHHOE  NPENCTABIEHHWE) OpraHoM WM
OpraHu3auMed Mo MEXXBEJOMCTBEHHOMY 3ampocy JAOKYMEHTOB M MHGOpMaLuH,
yKa3aHHBIX B riaBe 2.7 Pernamenra, B JlenapTaMeHT HE MOXET SBJIATHCS OCHOBAaHHEM
JU1A OTKa3a B MPEAOCTABJICHUH 3as1BUTEII0 MyHHUUNAIBHOH YCITyTH.

2.9.2. OcHoBaHMs Ul NPUOCTAHOBJIEHHS MPEAOCTABICHHS MYyHHLMOAIbHOM
YCIIyTH OTCYTCTBYIOT.

2.10. IlepeyeHs yciayr, KOTOPbIE SIBJISIOTCS HEO0X0AHMBIMH
H 00513aTeJIbHBIMH U151 IPEAOCTABJEHHS] MyHHUHNAJABHOH yCIyrH

2.10.1. Heobxonumoii 1 06s3aTeNbHON Ul IPEAOCTaBICHH MyHHLMIIAIbHON
YCIyTH B 4acTH NPH3HAHHMSA CaJlOBOTO JIOMA >XMJbIM JIOMOM SBJIIETCS yciyra Mo
NOArOTOBKE M BBIJAYE 3aAKJIIOYEHHUs IO 0OC/IENOBAHMIO TEXHHUUYECKOTO COCTOSHHS
0o0beKTa, NOATBEPXKIAIOIIEE COOTBETCTBME CAfiOBOTO JAoMa TpebOBaHMAM K
HaZIeXXHOCTH M 0€30MacHOCTH, yCTaHOBJIEHHBIM 4acThlO 2 CTaThH 5, CTaThiMHu 7, 8 KU
10 depepanbHoro 3akoHa or 30.12.2009 Ne 384-03 «TexHUUYECKUH pernaMeHT o
0e30macHOCTH  37aHMH U COOpPYXEHMH»,  BBIAAHHOTO  MHAMBHAYalbHBIM
NpeanpUHUMATENeM MM IOPUAMYECKUM JIMLIOM, KOTOphle SABISIOTCA uJl€HaMH
caMOperyJIupyeMoi opraHM3alMu B 00J1acTH WHXXEHEPHBIX M3bICKaHMH (B cilyyae
NPU3HAHUS CaJJOBOTO AOMA KUIIBIM JOMOM).

2.11. Cnioco0bl, pa3Mep H OCHOBAHHS B3UMAHHS MJIATHI
3a MpeoCTaBeHHe yCayr

2.11.1. MyHuuunanbsHas ycnyra npefocTaBiisieTcsi Ha 6e3B03Me31HOI OCHOBE.

2.12. MakcHMABHBIH CPOK 0KHAAHHSI B 0Yepe/H NPH nojaye
3asiBJIeHHs] 0 MPeJoCTaBJIeHHH MYHHIIUNIAIbHOH yCIyrH, yCJIyru,
npeaocTaBJisieMOi OpraHu3anMei, yyacTpyouei B NIpeAoCTaBJIeHHH
MYHHUHMNAJBLHOH YCIYIrH H IIPH NMOJy4YeHHH pe3yabTaTa
MpeaocTaBAeHHS TAKHX yCayr

2.12.1. MakcuManbHbIi CPOK OKMAAHHS B OUepeAd NMpHU Mojaye 3asBieHHs B
MUCbMEHHOH (opMe O NPefNoCTaBIEHWH MYHMLMNAJIBHOW YCIYrH He JIOJDKEH
MPEBBIATH 15 MHHYT.

2.12.2. MakcuMaJIbHBIH CPOK OXKHJIaHHUS B OUEPENH NPH TIOJYYEHHH pe3yNbTaTa
MPENOCTABIEHH MYHHULIMIIANILHOH YCIIyTH HE IOJDKHO MPEBBIIATL 15 MUHYT.

2.13. Cpok perucTpanuH 3asiBJieHHs! 0 IPe0CTABIEeHHH
MYHHLHIAJIbHOH YCJYIH H YCJIYTH, IPEAOCTaBJIsIeMOii OpraHu3auueii,
yuyacTBylomeil B NpeA0CTABJIeHHH MYHHIHNAJIbLHOH yCJyru

2.13.1. Peructpanuus 3asBjeHHs B NTUCbMEHHOH (pOpMe NpH JIMYHOM 0OpalieHHu
3agBUTENS (MpeACTaBUTENs 3asBUTeN) B MOL] He noykHa npepeiuath 15 MunyT. [pu
MOCTYIUIEHUM 3asBlieHHs B JlemapTraMeHT B 3JIEKTpOHHOH ¢opme, u3 MOI],
MOCPENCTBOM MOYTOBOrO OTMpABJIEHUs B pabouyue HU - HE TO3/IHEEe CJIeNyIoNIero
pabodero AHA cCO AHA €ro NOCTYIUIEHHS, B BBIXOJHbIE MM Npa3fHHYHBIE OHH - B
NepBbIH pabounii IeHk, CIEAYIOMMH 3a IHEM €ro NMOCTYIIEHHS.

2.14. TpeOoBaHHS K NOMEIIEHHSIM, B KOTOPbIX Npei0CTaBAsIeTCsI
MYHHLIHIAJbHAS yCIYyTra, K 321y 0:KHAAHHS, MeCTaM ISl 3a110JIHEHU sl
3anpocoB 0 NPeA0CTABJIEeHHH MYHHLUHINIAJLHOH yCJIyrH, HH(pOPMAaLHOHHbIM
cTeHAaM ¢ o6pa3suaMH MX 3aM0JHeHHs H NepeyHeM JOKYMEHTOB, He06X0AMMBbIX
JUIS1 IPeloCTABJIEHHs] MyHHLIUNIAJILHOH YCJIyIrH, B TOM 4Hcje K o0ecreyeHHIo
JOCTYITHOCTH AJIs1 HHBAJIMAOB YKAa3aHHbIX 00bEKTOB B COOTBETCTBHH C
3akoHogarteabcTBoM Poceniickoii ®eaepanii o COLHANIBHOMH 3a1IHTe
HHBAJINJI0B

2.14.1. Tlomewenus MOLI, B KOTOpBIX MNpPENOCTABISETCS MYHHLUMNAJIBHAS
yciyra, 3ajbl OXHJAHWS, MECTa JUll 3allOJIHEHUs 3adBJIEHMH O NpPEeAOCTaBiEHHH
MYHHLIUNANBHON YCIyTH, HH(OPMaLIOHHBIE CTEHAB! ¢ 00pa3liaMy MX 3aroJHEHHs U
NepeyHeM IOKyMEHTOB, HEOOXOAUMBIX 715 TPEAOCTABIEHUS MyHHLMIIAIBEHOM YCIyTH,
JIOJDKHBI ~ COOTBETCTBOBaTb  TpeOOBaHMAM,  MpPEeAyCMOTpPeHHbIM  IlpaBuiamu
OpraHHM3alluM  JIEATENbHOCTH MHOTO(GYHKIHMOHAIBHBIX LEHTPOB MNPENOCTaBJICHHUS
TrOCYNApCTBEHHBIX M MYHHMLMNAIBHBIX YCIYT, YTBEPXIEHHBIMH IOCTAHOBJIEHHEM
Ipasurensctsa Poccuiickoil Penepauun ot 22.12.2012 Ne 1376.
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Apnpeca pasmewienns M®L] ykazaHbl Ha oduuMansHbIM caiite M®L] B
HH(pOpPMALIMOHHO-TENEKOMMYHHKAIHOHHOH ceTu «MHTepHeT» (Www.mfcto.ru).

2.15. Iloka3aTeJii IOCTYITHOCTH H Ka4yecTBA MyHHLIMNAJIBLHOH ycnyru

2.15.1. Iloka3arensiMi JOCTYTHOCTH MyHHLMIIAIBHOH YCIIyTH SBNISIOTCA:

HaJIMuMe MOJIHOM, OCTOBEPHOH M JOCTYNHOH Ui 3asBUTEN HHGOpPMaLMH O
TPENOCTABJIEHHM MYHHIMIAJIBHOH YCIyrd, crnocobax, MOpsJKE W YCIOBMAX €€
MOJYYeHHsi, B  TOM yucne c UCTIOJIb30BAHHEM HUH(POPMALIHOHHO-
TEJEKOMMYHHKALIMOHHBIX TEXHOJIOTHIA;

HaJMuYWe TOMelleHuH, o0OopyZoBaHMS M  OCHAILEHHMsA, OTBEYalolUX
TpeboBanusM Periamenra;

cobmonenue pexxuma paborsl Jlenmapramenta 1 M®Ll npu npenocraBieHUH
MYHHLMNIAJILHON YCITyTH;

BO3MOXXHOCTb ~ TOJy4YyeHMs  WHGOpPMaMM O  XOAe  MNpeNOCTaBJICHUS
MYHHLHNAIBHOH YCJIyTH, B TOM UYHCIIE€ C HCIOJIb30BaHHEM HH(OPMALIOHHO-
KOMMYHHWKAIIHOHHBIX TEXHOJIOTHH.

2.15.2. Tloka3arensiMHu KayecTBa MyHHLMNIAJIIBHOH yCIYTH SIBJISIOTCA:

coOMI0ZIcHHE CPOKOB M IOCJIEAOBATENbHOCTH aJMUHUCTPATUBHBIX MPOLENYP,
YCTaHOBJIEHHBIX PernameHToMm;

OoTCyTCTBHE OOOCHOBAaHHBIX Jkano® Ha peicTBus (Oe3nelicTBHE) M peLIEHHs
coTpynHukoB Jlemapramenta ¥ M®L[, yuyacTBylOIlMX B TNPENOCTaBJIEHUH
MYHULMIIAJIILHOH YCIYTH;

KOJIMUECTBO B3aUMOJEHCTBUH 3asfBUTEN C COTPyAHUKaMH JlemaprameHTa H
M®II npu npefocTaBieHUH MyHULMIIAJILHOH YCIIYTH M UX MPOAOJDKUTENBHOCTD.

2.16. CoctaB aeHicTBHIi, KOTOpbIe 3asiBHTe/b BIIpaBe COBEPIIHTD
B JJIeKTPOHHOH dopme

2.16.1. I1pu npenocraBieHHH MyHHLIMNAJIBHOM YCITyrH B 3JIEKTPOHHOH (opme
3asBUTENDb BIPABE:

a) MNOoJyyuTh MHGPOPMALMIO O TIOPAJKE M CpPoOKax IpeNoCTaBJICHUS
MYHHLMTIAIBHOH YCIyTH, pasMelleHHylo Ha EnuHoM mnoprtane, PeruonanbHOM
noprane;

6) oCylECTBHTH NMpPEABAPUTENBHYIO 3aNUCh Ha JWUHBIH npueM B MOL] uepes
opunuaneHeii  caiit M®Il B uHpOpMALMOHHO-TENEKOMMYHHKALMIOHHOH CETH
«Hnrtepuery (www.mfcto.ru);

B) MOJaTh 3asfBJIEHHE O MPEAOCTaBIECHHH MYHMLMIAJNLHOH ycinyru B dopme
3JIEKTPOHHOTO JOKYMEHTa C MCIHojib3oBaHueM «JInuHoro kabuHeray EnuHoro
noprayna, PernoHajbpHOrO Moprajla NOCPENCTBOM 3alOJIHEHHS 3JIEKTPOHHOMH (GopMbl
3asBJIEHUS.

Ilpn HampaBieHWM JOKYMEHTOB, HEOOXOAMMBIX Ui INpPENOCTaBJIEHUs
MYHHLMTIATBHOH YCIYTH, C UCTIONIb30BaHueM «JInuHoro kabuHeray EquHoro noprana,
PeruoHasibHOrO  moprajla  MCMOJIB3YeTCS  YCHJIEHHas  KBaJM(ULMpPOBaHHas
SJIEKTPOHHAs TOJMMCH. 3asBUTENIb BMpPAaBE HCIOJIB30BATH MPOCTYIO 3JIEKTPOHHYIO
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TNIOANKCH B Cllydae, NpenrycMoTpeHHOM nyHkToM 2(1) IlpaBun onpeneneHus BHOOB
3JIEKTPOHHOH TMOAINMUCH, UCIOJB30BaHHE KOTOPBIX JOMycKaeTcs NMpH oOpallleHHH 3a
NOJIyYEHUEM TOCYAApPCTBEHHBIX W  MYHHUMNANBHBIX YCIYr, YTBEpPXKICHHBIX
noctaHoByienneM IlpaBurensctBa Poccuiickoit ®enepauuu ot 25.06.2012 Ne 634;

I) MOJIyYHThb CBENEHMA O XOJIE BBHIMOJIHEHHS 3aiBJIEHUS O NPENOCTABJICHHH
MYHULMIAJIBHOHN YCIIYT'H, IOJAHHOTO B 3JIEKTPOHHOH (hopme;

J1) TIOJyYUTh PE3yNbTaT MPEIOCTABIEHUs MYyHMLMNAIBHOH yciyru B dopme
3JIEKTPOHHOTO IOKYMEHTAa;

€) noJaTh xasnoby Ha pelieHue u felcTBre (6e3nelicTBHE) NOJDKHOCTHOTO JIMIA
n1b0 MyHHLMNIaNbHOTO cilyxaiero JlenapramenTa nocpeactsoM EnuHoro mopraia,
PeruonansHoro nopraja, noprajia (benepanbHOii roCyZlapCTBEHHOM
MHOOPMALIMOHHOH  cucTeMbl,  obecneuuBaroLlei npouecc  JlocynebHoro
(BHecynebHoro) obxanoBaHusl pelleHui W aeiicTBuil (6e3aeHCTBU), COBEPIIEHHBIX
NpU TPENOCTAaBIEHUH TOCY/JapCTBEHHBIX M MYHHWUMIAJIBHBIX YCIYr OpraHaMu,
NPEeOCTABIIOIMMH  TOCYNAPCTBEHHBIE M MYyHULMNANbHbBIE  YCIYrH, HX
JIOJDKHOCTHBIMH  JIMLIAaMM, TOCYJApCTBEHHBIMH M MYHHUMNAIBHBIMH CIYXKallUMH
(nanee - nopran ®I'MC 1O), a Taroke odULHANBHOTO caliTa AJIMHHUCTPaLH Topoza
To6onbcka ¢ HCIOJIB30BAHUEM pa3MELLIEHHOH Ha HeM cchlikd Ha noprtan ®I'MC J10.

2.17. Anble TpeGOBaHHS, B TOM YHc/e YYHTbIBalOlHe 0CO0EHHOCTH
NpeAocTABJIEHHS] MyYHHUHIIAJNBLHOI yeayrd B M®II u oco6eHHocTH
NnpeaocTaB/jeHHs] MyYHHIHNAJIBLHOH yCJIyrd B 3JIeKTPOHHOH (popme

2.17.1. Tlpn npenocTaBlI€HHHM MYHHLMNANbHOH ycnyrn B MOLl 3asBurtens
BIIpaBe:

a) noJyiy4aTth UH(pOpMaLHIO 0 NOPAAKE NPEJOCTABICHNS MyHHLIMNIAJIBHOM YCITyrH
B M®LI, 0 xoz1€ BEINOJIHEHHUS 3asBJICHHUS O NMPEJOCTaBIEHHH MYHUIMNIAJILHOM YCITyTH
(B vactu mpouenyp, BbnojgHsAeMbIX B M®L], a Tawke npoueayp, BBITOJIHIEMBIX
JenapramenToM, HHGQOPMaLHs O XOZIE BBINONHEHHS KOTOPBIX nepenaercs B M®LI), o
WHBIM BOIIPOCAM, CBA3aHHBIM C NPEAOCTABIEHUEM MYHHUMINANBHON YCIIYTH, a TaloKe
HMEET NPABO Ha KOHCYJIETHPOBAHHE O MOPSAAKE MPENOCTABJIEHUS MYHWLMNAIBHON
yciyru B MOLJ;

6) ocyulecTBUTb NpENBAPUTENbHYIO 3amuch Ha npueM B MOL[ ang nopauu
JIOKYMEHTOB W U151 TOJIy4EHHUS pe3ysbTaTa NpeAoCcTaBIeHnss MyHULIMNAIBHOMN yCIyTH,
B TOM 4MCJIE B CIy4ae MOJAYM 3asABJICHHA B DJIEKTPOHHOM BHJIE M €CIIM 3asBUTEIb
BbIOpan crnocod nojryueHus pe3yabTaTa MyHMUMNanbHOH ycnyru B M®LI. 3anuchk Ha
npueM B ML ocyiecTsiseTcs uepes opuuuanbHblii caiit MOL] B HHpOpMaMOHHO-
TEIEKOMMYHHUKALMOHHOMH cetn «MHTepHeT» (Www.mfcto.ru).

2.17.2. AOMMHHUCTpaTUBHBIE NPOLENYPBI, NPEAYCMOTPEHHBIE NMyHKTOM 2.17.1
PernamenTa, BBIMOJHAIOTCS B COOTBETCTBMM ¢ [lpaBunamu  opraHu3auud
JIeITeNbHOCTH MHOTO(YHKLIMOHATIBHBIX LIEHTPOB MPEAOCTAaBIIEH S TOCY1apCTBEHHBIX
M MYHWLMNAIBHBIX YCIYT, YTBEP)KAEHHBIMM TNoOCTaHOBJeHHeM [lpaBuTenbcTBa
Poccuiickoit ®enepauuu ot 22.12.2012 Ne 1376, CranmaproM oOCHyXHBaHHs
3asBUTENEed B ['OCynapCTBEHHOM aBTOHOMHOM yupexaeHuH TromeHckoii obnacTtu
«MHOroQYHKLMOHAJIBHBIH ~ LEHTPp  MNpPENOCTAaBJIEHHS  TOCYNApCTBEHHBIX U
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MYHHUMIIAJIBHBIX yCIyr B TIOMEHCKOH 001acTHy», YTBEPHIEHHOIO NOCTaHOBJIEHHEM
IlpaBurenscrBa TromeHcko# obnactu ot 08.12.2017 Ne 610-m.

2.17.3. ®opmupoBaHue 3NIEKTPOHHOIO 3asBJIEHUS OCYNIECTBIAETCA
NIOCPEJICTBOM 3aIlOJIHEHHS 3JIEKTPOHHOH (opMbI 3asBieHus Ha EquHom noprane uinu
PernonanbHoMm nopraie 6e3 HEOOXOAUMOCTH NOTIONIHUTENLHOH NMOJAYH 3asBJICHUS B
Kakoii-mubo uHoi opme.

2.17.4. ®opmarHo-loruyeckas  1poBepka  C(HOPMHUPOBAHHOIO  3asABJIEHMS
OCYILECTBIAETCS TIOCJE 3alOJIHEHUs 3asgBUTENleM (NpENCTaBMTENEeM 3asBUTENs)
Ka)kJIOTO W3 1noJsiel 31eKTpoHHOH (opMbl 3asBneHus. [1pu BBIIBIEHHH HEKOPPEKTHO
3aroJIHEHHOTO MNOJIA 3JeKTPOHHOH (hopMbl 3asBiieHUs 3asgBHTENDb (MPEACTABUTENIEM
3adBMTENS) YBEAOMIIETCS O XapaKTepe BBIABJIEHHOH OIIMOKM W TOpsfke ee
YCTpPaHEHHs! TIOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHHS HEMOCPENCTBEHHO B
3JIEKTPOHHOH (opMe 3asBIECHHS.

2.17.5.T7lpu  GOpMHpOBaHMH 3asBJIEeHHsS 3asBUTENIO  (NpEACTaBHTENIEM
3asBUTENs) obecrneynBaercs:

a) BO3MOXCHOCTb KONIMPOBAHHS M COXPaHEHH 3asBI€HUS H HHBIX HEOOXOAMMBIX
JJ1s1 IPEIOCTaBJIEHHs YCIYTH JIOKYMEHTOB;

6) BO3MOXKHOCTB NeyaTH Ha OyMaXKHOM HOCHUTEINE KOTHM 3JIEKTPOHHON (OpPMBI
3asBJICHUS;

B) COXpaHEHHE paHee BBEIICHHBIX B JIEKTPOHHYIO GOpMy 3asiBIICHHS 3HAUCHHUI
B JI0OOH MOMEHT IO >KENaHHIO I10JIb30BATENd, B TOM YMCNE NMPH BO3HHKHOBEHHH
omMO0K BBOJA U BO3BpATE JJIs IOBTOPHOTO BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (opmy
3asBJICHUS;

T) 3aM0JIHEHHE TOJIeH 3JEKTPOHHOH (OpMBI 3asBJIEHHS [0 Hayaja BBOJA
CBEIICHUH 3asBUTENEM (NMpEACTaBUTENIEM 3asBUTEN) C MCIOJIb30BAaHHEM CBENEHHU,
pasmelieHHbix B ECHA, u cBenenuii, onybnukoBaHHeix Ha EnuHOM mopraie,
PernonanbHoM noprase, B 4acTH, kacatolielcs cBeieHuH, orcytcrBytomux B ECUA;

Il) BO3MOXKHOCTb BEPHYTbCs Ha J00OH M3 3TaloB 3aMoJIHEHHs JJIEKTPOHHOH
(dbopmbl 3asBeHns 6€3 NOTepH paHee BBEICHHOH HH(opMaLuy;

€) BOBMOXKHOCTh ~ JIOCTyIla  3asiBUTENs (MpEACTaBUTENEM 3asBUTENA) K
3ajBJIEHUSAM, MOJAHHBIM UM paHee B TEUEHHE HE MEHee OJHOTO roja, a TaKkkKe K
YaCTUYHO C(hOPMHUPOBAHHBEIM YBENOMIICHHAM B TEUEHHE HE MEHee 3 MecsLeB.

2.17.6. ChopMHpOBaHHOE M MNOMNHMCAHHOE 3asBJIEHUE U HHBIE JOKYMEHTBI,
HeoOXoAMMBlE Ul TNPENOCTaBJIEHUS YCIYrW, Hampasidtorcs B JlemapraMeHT B
a71eKTpoHHOH (hopme nocpeacTeoM Enynoro noprana, PernonansHoro noprana.

2.17.7. 3asBneHue CTaHOBUTCSA AOCTYNHBIM AJI cOTpynHuka JlemaprameHTa,
OTBETCTBEHHOr0 3a NpPUEM M PETHCTPAaLMIO 3asiBJEHHUs, B TOCYJapCTBEHHOMH
HH(OPMALMOHHON cucTeMe, MCIoNb3yeMoii JlemapraMeHTOM Ajisd NMpenoCTaBIeHHS
YCIIyTH. -

Cotpynnuk Jlenapramenra:

paccMaTpHBaeT NMOCTYNUBIIHUE 3aBIECHUS H IOKYMEHTHI;

NPOU3BOJMT AEHCTBYUS B COOTBETCTBHMH C IMyHKTOM 3.1.6 Pernamenra.

2.17.8. 3asButento (NMpENCTaBUTENIO 3asBUTENs1) B KauyecTBE pe3ysbTaTra
NPENOCTaBJIEHUs yCiyrH 06eCleYHBaeTCs BO3ZMOXKHOCTD MOJTyU€HHS IOKYMEHTa:
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B (opMe  3JIEKTPOHHOrO  JOKYMEHTa, MOAMMCAHHOTO  YCHJIEHHOM
KBIM(HUMPOBAHHON  MOMMMCHIO  YNOJHOMOYEHHOTO  JOJDKHOCTHOTO  JIMIA
JlenaprameHTa, HanpaBJIEHHOTO 3asBUTENIIO (NPEICTABUTENIO 3a4BUTENIA) B JIMUHBIH
xabuHeT Ha EnquHoMm noprane, PernonansHoM nopraie;

B ¢opMe OyMaXHOro JIOKyMEHTa, IIOATBEPXAAIOLIETO  COJiepIKaHHe
3JIEKTPOHHOTO IOKYMEHTA, KOTOPBIH 3aBUTENb (MPEACTABUTEINb 3asBUTEI) MOTyYaeT
MpH TMyHOM oOpaiwenun B MOII.

2.17.9. Tlosyyenne uHGOPMALIMKM O XOAE PACCMOTPEHHs 3asiBJICHHS H O
pe3ynpTaTe TNpPEeAOCTaBIIEHHs MYHHULMNANIbHON YCIYrd TNpPOW3BOAWTCS B JIHYHOM
kabunere Ha EquHoM nopTane, PernoHanbsHOM nopraiie IpH YCJIOBUH aBTOPH3aIIMH.
3asgBuTens (NPeACTaBUTEND 3asBUTEIS]) HMEET BO3MOXKHOCTh NPOCMATPHBATh CTATYC
3asBJICHUS, @ TakKe HHPOPMaLHIO O JanbHEHIINX ACHCTBUAX B JINUHOM KaOHHETE 1o
c0OCTBEHHOH HHULIMATHBE, B 060E BpeMsl.

2.17.10. TIpy npenocTaBIEHUH MYHHULIMNIANBHOH yCIIyr B 37IEKTPOHHOH (opme
3asBUTENIO (NPEACTaBUTEIIO 3asBUTEIS) HaNpaBJsaeTcs:

a) yBEIOMJIEHHE O TpHEME M pPErucTpallH 3asBICHHS W JIOKYMEHTOB,
cozepxkalee cBelleHHs O (hakTe NpueMa 3asBJEHHS W JIOKYMEHTOB, H Hauaje
MpPOLEAYpPhl NPENOCTABJIEHHS] MYHHLIMNANILHON YCIIyTH, a TakXKe CBENECHHS O JaTe U
BPEMEHH  OKOHYAaHWs  MNPENOCTaBIEHMs  MYHHUMNAIBHOH  yciayrn  Ji6o
MOTHBHMPOBAHHBIH OTKa3 B IPUEME JIOKYMEHTOB, HEOOXOMUMBIX IUIsl IPENOCTABIICHH S
MYHHLMITAJILHOH YCITyTH;

6) yBEOOMIIEHUE O PE3yJIbTaTaXx pacCCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX ISt
NPEOCTABIEHH MYHHLMNANBHON YCIYrH, comep)kaliee CBEAEHHS O MNPHHATHH
TIOJIOKUTENIBHOTO ~ PELIEHUsI O TMPEAOCTaBJIEHHM MYHHIMOAIBHOM YCIYyrH H
BO3MOKHOCTH TIOJIyYUTb PE3yJIbTaT NPENOCTaBIEHHS MyHHLIMNAIBHOMN yCIyrd MO0
MOTHBHPOBAHHbIH 0TKa3 B NPE10CTaBIEHHH MYHHIIMNIAJILHOM YCIIYTH.

I11. CocTas, nocnei0BaTeibHOCTh H CPOKH BBITIOJIHEHHS
aJMHHHCTPATHBHBIX Npoueayp (aeiicTBHIA), TpeGOBaHMS K NMOPSAKY
HX BbINOJIHEHHSI, B TOM 4Hcjle 0CO0eHHOCTH BbINOJHEHHS
aJAMHHHCTPATHBHLIX NpoueAyp (AeiicTBHIT) B 3JIeKTPOHHOI (popme

3.1. Ilpnem Q0KYMEHTOB, He0OXOAUMBIX Il IPEAOCTABJIEHHSI
MYHHUMINAJBHO yeayru

3.1.1. OcHoBanueM [y Hauaja aJMMHUCTPaTUBHOH IpoLeAypbl NpHeMa
JIOKyMEHTOB, HEOOXOAMMBIX [UL IPEAOCTABECHHS MyHHLMIAJILHON YCIYTH, SBJISETCS
obpalueHue 3asBuTens (MpPeACTaBUTENS 3asBUTENS) C 3asBJICHHEM U MPUJIOKEHHBIMH
K HEMy WHBIMH JOKYMEHTaMH, YCTAaHOBJIEHHbIMH NyHkTOM 2.6.1 Pernamenra,
NOCPEACTBOM JnuHOro npuema B M®LI, B ¢opMe moyroBoro ornpaeieHus au60 B
aNeKTpoHHOH (popme B JlenaprameHT.

3.1.2. Tlpu JnuyHOM npHeMe 3adBUTENb  (NPEACTABUTENbL _ 3asBUTEJIS)
NpEenbABIIAET JOKYMEHT, YIOCTOBEPSIOLIMH €ro JIMUHOCTD, a B CIIyyae, i OT UMEHH
3aABHUTENA JEHCTBYET €ro MNpelcTaBUTENb, TAKKE JOKYMEHT, MOATBEPMIAIOIHi
MOJIHOMOUHS MPEJACTABUTENS 3aiBUTEN.
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3.1.3. B xome mnpoBeleHHs JIMYHOTO MpHeMma 3asBUTENs (MpencTaBUTENs
3asaBuTens) pabotHuk M®LI, ynonrHOMOYEHHBIH Ha TPUEM IOKYMEHTOB:

a) yCTaHaBJIMBAET JIMYHOCTB 3asBUTENS (PEACTABUTENS 3asiBUTENIS) COCO6aMH,
npeaycMoTpeHHbiIMH  DenepanibHbiM  3akoHOM oT 27.07.2010 Ne 210-03 «O6
OpraHu3aluy NpPEeNOCTABIEHUS TOCYNAPCTBEHHBIX W MYHHLMNANbHBLIX YCIyr», a B
cilyyae, €CJIM OT HMEHH 3asdBMTENl MAEHCTBYET €ro IpeACTaBHTENb, TakkKe
YCTaHaBIMBAET MOJHOMOYHS NPEACTaBUTEINA 3asBHTENIS Ha OCHOBAaHMM OKYMEHTA,
MOATBEPIKAAIOILETO TOJIHOMOYHS NPENCTABUTENS 3asiBUTES,;

6) uHdopMHUpyeT 3asgBUTENd O TMOPSAKE W CpPOKax TPeNoCTaBJIeHHs
MYHHLMIIAJILHOH YCITyTH;

B) oOecrieuHBaeT 3anoJIHEHUE 3asBJICHHS, [0CJE ITOr0 NpeajiaraeT 3asBUTEIO
(npencraBuTemo 3agBUTENS) yOSNUThCS B NPABUIIBHOCTH 3AMOJIHEHUS 3asBJICHHS, B
TOM YHCJIE€ TOJIHOTE BHECEHHBIX JIaHHBIX, NIPOBEPAET HAJIMUME IOKYMEHTOB, KOTOphIE
B COOTBETCTBMHM C MyHKTOM 2.6.1 Pernamenra O/KHBI MPUAraThesl K 3asBIECHHIO B
0043aTeNbHOM MOPSJIKE;

r) GopMHpYeT 3NEeKTPOHHBIE 00pa3bl 3asBJICHHS, @ TAKXKE MNPEACTABIICHHBIX
3asBHTENIEM (MTPEACTABUTENIEM 3asBUTENS) JOKYMEHTOB;

I) obecrneuuBaeT PpEerucTpalMio 3asB€HHsS B COOTBETCTBHH C MpaBHIaMH
nenornpounssoficta M®L] 1 Bo3Bpallaer 3asgBIE€HHE W MPEICTABICHHbBIE JIOKYMEHThI
3asABUTENIO (MPEACTABUTEIIO 3aBUTEN).

3.1.4. Ilpn mocTynjeHMM 3asBIE€HUS O TMpPENOCTaBIEHUH MYHHMLMNAIBHOM
YCJIyTH B 3JIEKTPOHHOH (popMe NOJDKHOCTHOE NULo JlenapraMenTa, OTBETCTBEHHOE 3a
IIPHEM JOKYMEHTOB, B CpPOK, YCTaHOBJIEHHbIH myHkroM 2.13.1 Permamenra mis
pETUCTpanyH 3aiBIIEHHS MPOBEPSAET HAIMUME (OTCYTCTBHE) yKa3aHHBIX B nyHkTe 2.8.1
PernamenTta ocHoBaHMH [U1s 0TKa3a B NpHEME IOKYMEHTOB.

I1py Hanu4Mu OCHOBaHMH JUIS OTKa3a B MpHEME NOKYMEHTOB, YCTaHOBJIEHHBIX
r1aBoii 2.8 PernamenTa, JOJDKHOCTHOE JIMLLO JlenapTaMeHTa, OTBETCTBEHHOE 3a TIPHEM
JIOKyMEHTOB, TOJAroTaBiIMBaeT YyBenomyieHMe o060 3ToM. Takoe yBenoMJIeHHE
NOAMNUCBIBAETCS  KBAIM(MULMPOBAHHOW  MOANMHCHIO  JIOJDKHOCTHOTO  JIMIIA
JlenaprameHTa, periCTpUpPYETCS U HampapJsieTcs crocobamH, yKa3aHHBIMHU B TyHKTE
9 nocranosnenus IpaBurenscrsa Poccuiickoit ®@enepaiuu ot 25.08.2012 Ne 852 «O6
yTBepkAeHUH  IlpaBuy  HMCNONB30BaHMS  YCHJIGHHOH  KBaJIM(pMLMPOBAHHOMN
3JIEKTPOHHOH MNOANUCH NpH oOpallleHHH 3a MOJYyYEHHWEM TOCYAApCTBEHHBIX H
MYHHUMIIAJIBHBIX YCIYT M O BHECEHMH H3MeHeHHs B IlpaBuna pa3paboTku u
YTBEP)KAEHUS aAMUHUCTPATUBHBIX PErjlaMeHTOB MPEAOCTABJIEHHs IOCYIapCTBEHHBIX
yciyr».

3.1.5. B ciyuae, eciii 3asBJI€HHE U JOKYMEHTBI NIpe/CTaBlIeHbl B JlenapTaMeHT
MOCPEACTBOM MOYTOBOT'O OTNPABJIEHHs WM JIMYHO Yepe3 M®LI, nomKHOCTHOE JIHLO
JlenaprameHTa, OTBETCTBEHHOE 3a TIPHEM JIOKYMEHTOB, NpPOBEPSET HaJHyHe
(oTCyTCTBHE) OCHOBAaHMH JUld OTKaza B MX INpHEME, YKa3aHHbIX B myHkTe 2.8.1
Pernamenra. Ilpy Hanuuu¥ OCHOBaHWHM AN OTKaza B NpHEME JIOKYMEHTOB,
YCTaHOBJIEHHbIX NyHKkTOM 2.8.1 PerymamenTta, noymkHocTHoe nuuo JlemaprameHra,
OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, B CPOK He Oonee ueM 1 pabouuii neHb,
ceyoUUii 3a IHEM NOCTYIIEHUs B JlenapraMeHT, B TOM uuciie u3 M®LI, 3asBnenus
U J0KYMEHTOB, MH(pOPMHpYET 3asgBHTENA (NPENCTABUTENS 3asBHTENs) CHOCOOOM,
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YKa3aHHBIM B 3asBJIEHHH, 00 OTKasze B TMpHeEMe 3asiBJIEHHUs C yKa3aHWEM OCHOBaHWH
TaKoro ortkaza. IIpy OTCYTCTBMH OCHOBaHWH Ui OTKa3a B NpPHUEME JOKYMEHTOB,
obecreynBaeT perucTpaLyio 3asBieHHs U HanpaBJisieT PaCUCKY B MOJYYEHHH TaKUX
3asBJIEHHS U JIOKYMEHTOB N0 yKa3aHHOMY B 3asBJICHHH [TOYTOBOMY aJIPECy B TEUEHHE
pabouero AHs, CIEAYIOIIETo 3a IHEM ToJyueHus JlenapTaMeHTOM JOKYMEHTOB.

3.2. PaceMoTpeHue 3asiBJIeHHs1 0 NIpeJ0CTaBIeHHH MyHHIHNAJBLHON YCJIyrH H
HanpapJjieHHe pe3yJIbTaTa NpeJ0CTABJIeHHs] MYHHUHNAJIBLHOMN yCIyru

3.2.1. OcHoBanMeM Ajd Hauaja aJAMHHHCTPATHBHOH MpPOLEIYpHl ABJIAETCH
OKOHYaHHE aJIMMHHUCTPAaTUBHOH MpOLERYpHl 110 NPUEMY JOKYMEHTOB, HEOOXOAUMBIX
JUI NIPEAOCTABIEHUS MyHULMNIAIbHON YCITyTH.

3.2.2. JlomxHOCTHOE MU0 JlemapTaMeHTa, OTBETCTBEHHOE 3a PacCMOTPEHHE
3asBJIEHHs, B TedeHHe 2 pabouux aHel co Hs moctymienus ot MO B J[lenaprameHnt
JIOKyMEHTOB, NOJIaHHBIX 3a1BHUTENEM AJ11 NPEJOCTaBIEHHs MyHHIMINIANBHON YCIIYTH,
J1b0 CO AHA perucTpauuu 3asBiE€HMS, NMOCTYNHBIIEro B JlemapTaMeHT MOYTOBBIM
OTNPABJICHHEM WJIM B 3JIEKTPOHHOH (OpME, OCYLIECTBISET TOATOTOBKY M
HanpasJIeHHE B COOTBETCTBMH C NyHKTOM 2.7.1 PernmaMenTa 3amnpocoB B Oprassl
rocy/lapCTBEHHOH BJIaCTH, OpraHbl MECTHOTO CaMOYIPaBJIEHHS, MO/IBEIOMCTBEHHBIE
rocyapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CaMOYIPaBJIEHUs OpraHH3aluH, B
pacnops>KEHUH KOTOPBIX HaXOATCs JOKYMEHTHI WM CBEICHHS U3 HUX.

3.2.3. JlomwxHocTHOE NHLO JlenapTaMeHTa, OTBETCTBEHHOE 3a PacCMOTpPEHHE
3adBJIEHHS, B Cllydae, €CJIM 3asBHTENIEeM HE TIPe/ICTaBJIEHbl JOKYMEHTEHI,
NpeyCMOTPEHHBIE NIOAMYHKTOM «0» ImyHkTa 2.6.1 PernamenTa, B TeueHue 3 pabounx
JIHEH cOo HA MOCTYIUIEHHs B JlemapTaMeHT yBeOMJIEHHsl 06 OTCyTCTBHH B EnuHOM
rocy/lapCTBEHHOM PEECTPE HEBHXKMMOCTH CBEICHHUI O 3aperHCTPUPOBAHHBIX TIpaBax
Ha CcaZioBBIi AOM MJM JKWJIOH JOM TNOATOTaBIMBAECT W HAMpaBJIIET 3asABHTEIIO
YKa3aHHBIM B 3asBJIEHHH CIIOCOOOM YBEIOMIIEHHE O HEOOXOAMMOCTH TPEIOCTABIEHHS
JIOKYMEHTOB, NIPEAYCMOTPEHHBIX MOAINYHKTOM «6» myHkTa 2.6.1 Pernamenra.

3.2.4. Ilpu OTCYTCTBMM OCHOBaHWi s OTKa3a, MPEIyCMOTPEHHBIX MYyHKTOM
2.9.1 PernameHTta, JHAODKHOCTHOE JMLO JlemapramMeHTa, OTBETCTBEHHOE 32
paccMOTpPEHHE 3asiBIIEHUS:

MOATOTaBIMBAET NPOEKT NMpHKa3a JlenapraMeHTa O MPHU3HAHWM CallOBOTO JI0Ma
JKMJIBIM JIOMOM MJIM JKMJIOTO JIOMa Ca[OBBbIM JIOMOM, MOSICHUTENbHYIO 3aMHCKYy K
NPOEKTy NpHKa3a;

obecneunBaeT  COIIaCOBAHHME  MOATOTOBJEHHOrO IpPOEKTa TpHKasa ¢
PYKOBOAMTEJIEM CTPYKTYpPHOro mojpaszeneHus JlemapramMeHTa, OKa3bIBalOIIEro
NPENOCTaBJIEHHE MYHULMIIAIBHOH YCIyrH, a Taloke oOecriedMBaeT MOAIHCAHHE
MIPOEKTOB IOKYMEHTOB AUPEKTOPOM JlenapTaMeHTa 1100 MHBIM JIOJDKHOCTHBIM JIHIIOM
JlenapraMeHnTa, yNOJIHOMOYEHHBIM Ha MOANHCAHME TaKWUX JOKYMEHTOB (nasee -
YNOJIHOMOUYEHHOE JI0JDKHOCTHOE JIHLO JlenapTaMeHTa).

3.2.5. Ilpy HanMuuKM OCHOBAHUH AN OTKa3a, MPEayCMOTPEHHBIX MYyHKTOM 2.9.1
Pernamenta, nomxHocTHoe nuuo JlenapraMeHTa, OTBETCTBEHHOE 32 PACCMOTpEHHE
3asBJICHUSA:
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NOArOTABJIMBAET NPOEKT NMHCHMEHHOTo coodlleHHst 06 OTka3e B NPH3HAHMU
CafloBOrO JIOMa >XKMJIBIM JIOMOM HJIM JKHJIOTO JIOMa CaJlOBBIM JOMOM, COZEpXKallee
OCHOBaHHUs OTKa3za ¢ 0053aTeNbHOI CCHITKOH Ha COOTBETCTBYIOLIME MOJIOXKEHHS,
MpeNyCMOTPEHHBIE MMyHKTOM 2.9.1 Pernamenra;

obecreyuBaeT corjiacoBaHHe MOArOTOBJIEHHOr0 NPOeKTa coob1eH s 00 0Tkaze
B NPH3HAHWH CAIOBOTO A0MA >KMJIBIM JIOMOM HIIH JKHJIOTO IOMa CaJl0BBIM JIOMOM C
PYKOBOAMTENEM CTPYKTYpHOro HojpasieieHus JlemapraMeHTa, OTBETCTBEHHOIO 3a
MPENOCTaBJIEHNE MYHHLMNAJIBHOH YCHOyrH, a TakkKe 00ecneyMBaeT MNOANUCAHUE
MPOEKTOB JIOKYMEHTOB AMpekTopoM JlemaprameHTa JMOO YNOJHOMOYEHHBIM
JIOJDKHOCTHBIM JIMLIOM JlenapTamMeHTa.

3.2.6. lupexrop JlemapTaMeHTa WJIM YNOJHOMOYEHHOE AOJHKHOCTHOE JIMLIO
JlemapTaMeHTa NpH NOANMCAHHM IPOEKTOB JOKYMEHTOB NPOBEPSET COONMIOAECHHE
JIOJDKHOCTHBIMM ~ JMLlaMM  PernamMeHta B 4aCTH  CPOKOB  BBITIOJIHEHMSA
aJIMHHHUCTPATHBHBIX MPOLELYP, X MOCIEA0BATENBHOCTH U TIOJIHOTHI.

[Mpu Hanuuuy 3aMeuaHuil K NpOEKTaM AOKYMEHTOB AUPEKTOp JlemapTameHTa
WUJIM YTIOJIHOMOYEHHOE NOJDKHOCTHOE JIMLO JlemapramMeHTa BO3Bpalla€T MPOEKTHI
JIOKyMEHTOB,  TOCTYNHMBIIME JJ1  PAacCMOTPEHMs,  JIOJDKHOCTHOMY  JIMLLY,
OTBETCTBEHHOMY 3a PacCMOTpPEHHE 3asBIEHUA, MU yCTpaHeHus 3ameuanuil. Ilocne
yCTpaHeHHMs 3aMeyaHMH MNpOeKThl JOKYMEHTOB IOBTOPHO TEPEAaloTCs ULl
MOANMCaHMUA AUpeKkTopy JlemaprameHTa MO0 yNOJHOMOYEHHOMY HOJDKHOCTHOMY
nuny JlenapraMeHTa B MOPSIIKE, yCTAaHOBIEHHOM HACTOSALIMM ITyHKTOM.

ITpu OTCYTCTBUM 3aMeUaHUH K NPOEKTaM JIOKyMEHTOB JUpEKTOp JlenaprameHra
WJIH YTIOJIHOMOUYEHHOE JIOJDKHOCTHOE JIMLO JlenmapraMeHTa NMOJNKCHIBAET yKa3aHHbIE
JIOKYMEHTBI.

B cnyuae BBIABNEHHS HapylleHMH B 4YaCTM CpPOKOB  BBINOJIHEHUA
aJMUHHMCTPATHBHBIX TNpPOLUEAYpP, HX MOCIEA0BATENBHOCTH W TOJHOTHI, JHPEKTOP
JlemapramMeHTa WJIM  YNOJHOMOYEHHOE JOJDKHOCTHOe Jmuo JlenaprameHnra
UHHULIUUPYET NPUBJICUEHHE K OTBETCTBEHHOCTH JIULL, IONYCTUBILUX HAPYIIEHHUS.

3.2.7. JIOKyMEHTHI, MOANUCAHHBIE JUPEKTOPOM Jlenapramenra
(YNOJTHOMOUEHHBIM ~ NOJDKHOCTHBIM  JIMLIOM  JlemapTaMeHTa), pPEruCTPUPYIOTCA
JOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BEINEHHE JIOKyMEHTooOOpoTa B
JenaprameHTe, B IEHb UX MOAMNHCAHHS.

3.2.8. 3aperucTpupoBaHHbIi B COOTBETCTBHM C NyHkToM 3.2.7 Permamenta
pesysibTaT NpeJOCTaBIeHHS MYHMUMIIAJbHOH YCIYrW HampasjseTcs (BbIAAcTCs)
JlenapTaMeHTOM BBIOpaHHBIM 3asBUTEJIEM CIIOCOOOM HE M03/Hee 3 KaJIEHAapHBIX AHEH
CO JIHS TTOATHCAHHS pe3yJbTaTa NPelOCTaBIeH!s] MyHHLUNAIBbHON YCIIyTH.

B cnyuae, ecnM  JOKYMEHTbl, HEOOXOAMMBIE [Jisl NPENOCTAaBIEHMA
MYHHLMNAIBHOH yclyry, noctynuau uepe3 MOL], nubo B anexTpoHHOH (opme
nocpeactsoM Epmnoro nmnoprana, PernonansHoro Iloprana u  3adBuTENEM
(npencraBuTeneM  3asBUTENs)  BbIOpaH  cmoco®  MOJydeHMs  pe3ysbTaTa
MPEeNOCTaBJIEHHs] MYHHUUMNAIBHOH ycinyru — «IIlpy  nuyHOM  oOpaieHun»,
JlemapramenT HanpaBnsger B M®L[ pe3ynbTaT NpeAoCcTaBIEHHs MYHHULUIAIBHOMN
YCIJIyTH B TIOPAJKE U CPOKH, YCTAHOBJICHHBIE COTJIALIEHUEM O B3aUMOAEHCTBHH.
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B cnyuae, ecnu 3asBuTEneM crnoco® TNONy4eHHs B 3asBJIEHMHM HE yKa3aH,
pe3yJsipTaT NpefoCTaBleHHs MYHMLMNANBHOH YCIIyrH HanpaBJisieTCsl TEM CIocobom,
KOTOPBIM 3as1BJIEHHE MOCTYNHIIO B JlenapTaMeHT.

3.2.9. O6umii Ccpok NpenocTaBie€HUs MYHULMNANBHOH YCIYyrH cO JHs
perucTpauuy 3asBJIEHMS [0 [JHA PETUCTpalMM  pe3yjbpTaTa IpeloCTaBiIEHUs
MYHHUMIIAJIBHOM yCIIyrH cocTaBiseT He 6osiee 45 KaneHAapHBIX AHEH.

3.3. Ilopsinok vicnpapJieHHs1 AONMYIEHHBIX 0Me4YaTOK H OIIHOO0K
B BbIJAHHBIX B pe3yJbTaTe NpeA0CTABJAeHHS MYHHLIHNAJAbHOMN
YCJIYyTrH I0OKYMEHTOB

3.3.1. [onyleHHble omnedyaTkd M OWMOKM B BHINAHHOM B pe3yjbTare
NPEAOCTaBIEHHs] MyHHLIMNIAJIBHON yCIyrd NOKYMEHTE MOJIeXAT MCIpPABJIEHUIO He
nozgHee 5 pabouux nHEH co AHA peructpauMu B JlemapraMeHT 3asBiieHHs 00
HCTIpaBJIEHUH JIOMYLLEHHBIX ONeyaTok W (WiM) owuboK (nanee Mo TEKCTY TIJIaBbl -
3asBJIeHHe). 3asBIeHHE MOXET ObITh MOJAHO MOCPEACTBOM JIMYHOTO OOpalleHus B
Henaprament wnu MOLI. 3assnenue mnopaercs no ¢opme, NperycCMOTPEHHOM
npunokeHueM 2 k PersiameHTy c yka3zaHMeM OKYMEHTa, B KOTOPOM JIONylleHa
oneuyatka ¥ (unM) ownbka. K 3asBieHuIo 3aiBUTENb BOpPaBE MPHIIOKUTH OPUTHHAI
JIOKYMEHTa, B KOTOpPOM JOMyllleHa ome4yaTka W (uid) olwuOka, M JIOKYMEHT,
MOATBEP>KAAIOIIMH HAJIMUWE ONEYaTKH U (MJTH) OIIHOKH.

3.3.2. IlpueM 3agBNEHNS OCYLIECTBISAETCS B MOPAAKE U CPOKH, YCTAaHOBJIEHHBIE
rnaBoi 3.1 PernameHTa, ¢ yueToM OCOOEHHOCTEH, MPEedyCMOTPEHHBIX HACTOSLIEH
TJIaBOH.

3.3.3. Bxecenue wucnpaBineHuMii B npukaz aupekTopa JlemaprameHra o
MPU3HAHMK CAJOBOTO JIOMA JKWJIBIM JOMOM HJIM JKWJIOTO JilOMa CafOBBIM JIOMOM
OCYLIECTBIISIETCS TNOCPEACTBOM M3JaHUsl TIpHKa3a Jupekropa JlemaprameHTa o
BHECEHHU W3MEHEHHH B YKa3aHHbIE NIPHUKa3bl, BbIJAHHBIE 3asBUTEIIO.

Buecenue wucnpaBjieHMH B cooOlieHMe 00 oOTka3e B TpeNoCTaBJIECHUH
MYHHLIMIAJILHOH YCJIyTH OCYLIECTBJIIETCS HEMOCPEACTBEHHO B HEM, 3aBepseTcs
Hagnucelo  «McnpaBieHHOMY BEpUTB» M TOMMUCBIO  JIOJDKHOCTHOTO  JIHLIA,
YTOJIHOMOYEHHOT0 Ha MOJANHCAaHHE pPe3yJibTaTa MpPEeAOCTaBICHUS MYHHLUNAIbHOM
yCIIyTH, C YKa3aHHEeM JaThl MCHpaBiieHHsa. McnpaBneHus BHOCATCS KakK B BbIIAHHOE
3asBUTENIO YBEAOMIIEHHE 00 OTKa3e B PENOCTaBICHUH MYHULMITATIBHOM YCIyTrH (npH
€ro NpEeJOCTaBJIEHHH 3asBUTEJNIEM), TaK M B IK3EMIUJLIP, HAXOAAIIHUIICA B [iene.

ITpu oTCyTCTBUM B JIOKyMEHTE, SIBJIAIOLUEMCS pPE3yJIbTAaTOM MpPENOCTaBiIeHHs
MYHULMITAJIBHOM yCJIyrH, ome4aTok M (MiIM) OWHOOK 3asBUTENIO HampaBJisieTCs
(BblmaeTcs) OTBET 00 OTCYTCTBMH ONEYATOK U OLIMOOK B pe3yJibTaTe NpeAoCTaBICHUs
MYHHLMIIAJIBHOH YCIyTH.

3.3.4. Tlpuka3 nupekropa JlemapraMeHTa O BHECEHWM H3MEHEHHMH B NpHKa3
nupexTopa JlemaprameHTa o0 NpU3HaHMH CaJIoBOTO JI0MA JKHIIBIM JIOMOM HIIH XKHJIOTO
JIoMa caZIoBbIM JIOMOM, cOOOIleHHE 00 OTKas3e B NPEeNOCTaBJIEHMH MYHHLHUNAIBLHOM
YCIYTH, C BHECEHHBIMH HCIPaBJIEHUAMH JIMOO 3aBEpEHHAs €ro Konus (B cilyuae, eciii
3asBUTENb HE MPEIOCTaBHI OPUIMHAJI IOKYMEHTA) HIIH OTBET 00 OTCYTCTBHH OTIEYaTOK
M OIHMOOK B pe3ysbTaTe MpPEeAOCTaBIEHHS MYHMUMIAJILHON YyCIyru He nosmHee 3
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pabouux JHeH co AHs MOANHCAHHUs HanpaBisieTcs (BbIAAETCS) 3aIBUTEIIO BHIOPAHHBIM
3asBUTENIEM B 3asABJIEHHH criocoboM. B ciryuae, ecnu 3asBHTENEM CIOCOO MOJTyUEHHs
B 3asiBJICHMM HE YKa3aH, JAHHbBIE JOKYMEHTBbl HampaBJLilOTCA (BBINAIOTCA) TEM
crnoco6oMm, KOTOphIM 3asiBJIEHHE NOCTYNHIIO B JlenapTaMeHT.

IV. ®opmMbl KOHTPOJISI 32 NPEAOCTABJIEHHEM MYHHUHIIANBLHOH yCIyrH

4.1. Texymui KOHTpPONb 3a COOJIIOZIGHWEM TMOCJIENOBATENLHOCTH IEHCTBHH,
OmNpeAeseHHbIX  aJAMUHHCTPAaTUBHBIMH  TpOLEAYpaMHd MO  NPENOCTaBJICHHIO
MYHHLMIAJIBHOM YCIYTM W NpPUHATHEM peLIeHHH coTpyaHHKaMHu JlemapraMenra,
OCYILECTBIIAET IupekTop JlenaprameHTa.

4.2. Texyumuii KOHTPOJb OCYLIECTBIIAETCS IyTeM NPOBENEHMS IPOBEPOK
cobnroeHus coTpyaHuKkamu JlenaprameHTa nojoxxeHui Pernmamenra.

ITepHOAMYHOCTh  OCYLIECTBNIEHHS TEKYILEro KOHTPOJI YCTAaHABJIMBAETCS
3amectuTesieM [ naBbl ropona ToGosbcka, KOOPAMHUPYIOIMM H KOHTPOJIMPYIOIUM
JeaTenbHoCTh JlenapTaMenTa.

4.3. Anmunuctpauus ropona Tobonbcka OpPraHM3ye€T W OCYLIECTBIIIET
KOHTPOJIb 32 MPEJOCTaBIEHHEM MYHHLMNAIBLHON YCITyTH.

KOHTpOJIb 32 MONHOTOH W KaueCTBOM NPEIOCTABIEHHA MyHULIMNIAILHOMA yCIyru
BKJIIOYaeT B ce0s NpOBENEHHE NPOBEPOK HE pEeXe OIHOro pa3a B TEYEHHE
KaJICHOAPHOTO TOZ4a, BBLIABIEHHE M YCTpaHEHME HapylLIEHMH IpaB 3asBHUTENEH,
paccMOTpeHHe, TIPHHATHE pELIeHHH W TOArOTOBKY OTBETOB Ha oOpalleHHs
3asBUTENIEH, COJAEpXKallMe >KajoObl Ha pelueHus, neHcTBus (OesmeiicTBHA)
COTpyAHUKOB JlenaprameHTa.

IMo pe3ynbTaTaM KOHTpOJISI OCYIIECTBIISETCS NPHUBJIEUEHHE BHHOBHBIX JIHIL K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoli denepaunu.

4.4. TIpoBepKH NOJHOTHI M KaueCTBa NMPEAOCTABJICHH MYyHHLIMNIAJILHON YCIIyrH
OCYILECTBJIAIOTCS HAa OCHOBAaHWH MYHHLHNANbHbIX PABOBBIX aKTOB AJIMMHHCTpALIUH
ropoaa Tobonbcka.

ITepHoAHYHOCTD MPOBEAEHHS MPOBEPOK MOXET HOCHUTH IUIAHOBBIH XapakTep
(OCYILECTBNISTECS HA OCHOBAHMH MOJIYTOIOBBIX WM TOJOBBIX IIaHOB paboThl),
TEMAaTHUYECKHI XapaKTep W BHEIUIAHOBBIH XapakTep (10 KOHKPETHOMY O0OpalleHHIO
3asgBUTENEH).

V. locyneOHblii (BHecy1eOHbII) NOPsiAOK 00:KaTOBAHHS pelleHHH
U aeiicrBuii (6e3neiicTBus) lemapramenra, M®II, a Taxske nux
JOJIPKHOCTHBIX JIHL, pA00THHKOB

5.1. 3asBurens (NMpeACTaBUTENb 3aiBMTENS) BIIpaBe 00XanoBaTh JNEHCTBHA
(Ge3neiicTBHE) W pelleHHs, NPHUHATbIE B XOJAE€ MNPEAOCTABIEHUS MYHULMNAILHOMA
yciyru, B iocyiebHoM (BHeCyieOHOM) MOpsIZIKE.

5.2. Xanoba MoxeT ObITh agpecoBaHa CIEMAYIOIHM JO/DKHOCTHBIM JIMLAM,
YTIOJIHOMOUYEHHBIM Ha €€ PACCMOTPEHHE:
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a) 3amecturemo I'naBel ropopa ToOosbcka, KOOPAMHHUPYIOLIEMY H
KOHTPOJIMPYIOIIEMY [esTeNbHOCTh JlenapraMeHTa, Ha pelleHHs Wid (M) NeHCTBHUA
(6e3neiicTBrE) JOJDKHOCTHBIX JIMLL JlenapTaMeHTa;

6) T'maBe ropoma TobOonbcka Ha pemweHus W jeiictBua  (6e3neiicTBue)
3amectutenis InaBbl ropona Tobonbcka, KOOPAMHUPYIOLIETO M KOHTPOJMPYIOILETO
JiesTenbHOCTh JlenapTaMeHTa;

B) nupektopy M®LI Ha pemenus win (1) felicTBus (0e3aeHCTBUE) COTPYTHUKOB
M®Ll, yupemutemo MOPL] wiM  AOKHOCTHOMY JIMLY, YTIOJIHOMOYEHHOMY
HOPMaTHBHBIM NPAaBOBLIM akTOM cyObekTa Poccuiickoil @enepaunu, Ha pelieHus 1
neiicrBus (6e3neiicreue) ML,

5.3. Undopmaiis o nopsaxe nojayd U pacCMOTPEHHs >KaI00bl pazMellaeTcs
Ha oduUHaNBHOM caiite AaMuUHMCTpauuu ropoga Tobonbcka B cetn «MHTEepHETY,
EnuHoM  noprane, PerwoHanpHOM nopTajle, a Takke MpefdoCTaBJIIEeTCs
HEMOCPEACTBEHHO NOJDKHOCTHBIMH JnuuaMu Jlemapramenta mno TenedoHam s
CHpaBOK, a TAKXKE 3JIEKTPOHHBIM COOOILIEHHEM N0 afIpECy, YKa3aHHOMY 3asBUTEIEM.

Xanob6a moxer ObITh NogaHa B AAMHMHUCTpauuioo ropoga Tobonbcka
MOCPE/ICTBOM JINUHOTO NMPUEMA, B 3JIEKTPOHHOH (JOpME UIIM MTOYTOBOTO OTNPABJIEHHUS.
B anextponHoit hopMe xxanoba MoxxeT ObITh OlaHa 3asBUTENEM IIOCPEICTBOM:

ouManbHOroO caiita AIMHHUCTpALMY;

ounHanbHOro moOpTajga OpraHOB TIOCyAapCTBEHHOH BnactH TroMeHckoH
obmactd www.admtyumen.ru, Enunoro noprana, PernonansHoro noprana;

nopraia (enepasbHOM  rocyapcTBEHHOH HMH(OPMALMOHHOH  CHCTEMBI,
obecneunBarolieii npoiecc ocynebHoro (BHecynebHOro) o0xajoBaHus peleHui 1
nercTBuil (0e30eHCTBHS), COBEPLIEHHBIX NPH NPEIOCTABIEHHH IOCYAapCTBEHHBIX H
MYHHLMIAQIBHBIX YCIYyr OpraHaMy, NpefOCTaBJIOIUMH TOCYJApCTBEHHBIE U
MYHHULMIIANIBHBIE YCJYTH, WX JIOJDKHOCTHBIMHM JIMLIAMH, TOCYJapCTBEHHBIMH M
MYHHULMITANBHBIMH CITy>KalllUMH.

5.4. Tlopsanmok pocynebHoro (BHecyneOHOro) oO)KanoBaHUs peEUIeHHH H
nevictBuii (OespmeiictBua) JlemapTaMeHTa, NpPEAOCTaBJIIOLIEr0 MyHHUUIAIBHYIO
yCIyry, a TaKkKe ero JAOJDKHOCTHBIX JIMLL peryiaupyercs cratbamu 11.1 - 11.3
denepanpHOTro 3aKkoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aLuH NPEAOCTaBIEHHS
rOCyAapCTBEHHBIX U MyHHUIMNAJIBHBIX YCIyT».



[Tpunosxenue 1
k Pernamenty

3asBieHne
O NPU3HAHUM CaZIOBOTO JIOMa JKMJIBIM JIOMOM M JKHJIOTO [IOMa CaloBEIM JIOMOM

KallaCTpOBblﬁ HOMEp 3EMEJIBHOTO Y4acTKa, Ha KOTOPOM
pacnojoxeH Ca/IOBBIi JIOM HIIH XXHIIOH IIOM)

(,ZIH}I NpH3HAHKMA JKHJIOro JaoMa CaaOBbIM ﬂOMOM) IToanuceiBasgs HacTosiee 3asBlieHHE
MOATBEPXKAal0, YTO BblmCyK&aHHbll‘;l JKMJIOH IOM HE HCMOJIB3YETCA 3aABUTEIIEM HIIH HHBIM JIMLIOM
B KQY€CTBE MECTA MOCTOAHHOIO NMPOXXHUBAHHA

B JlenmapTamMeHT rpafioCTPONTENHCTBA M 3€MJIEN0Ib30BaHHs AJIMMHHCTPALHH roposa
Tobonbcka

3asBHTEND UM$, OTYECTBO (NIpU
(OTMETHTH 3HAKOM HANHYHH);
«V») JUIA 1OP. JINLL: TIOJTHOE

Juist Gu3. nui hamunus,

naumeHoBanune, OI'PH

JIOKYMEHT, Y0CTOBEPAIOLIHI
JIMYHOCTD (BHJI, CEPHs, HOMED,
BBIABIIHI OpraH, JiaTa BblJJauH,
KOJI NOJIpa3ACNeHNs)

HOMEp
Tene(oHa,
MOYTOBBIH
azipec HIH
anpec
3NEKTPOHH
Oi NOYTHI

[NoanuceiBas HacTosllee 3asBJIEHHE NOATBEPXKAAI0, YTO JKMIOH JIOM WM CaJiOBBIH JIOM HE
06peMCHCH npaBaMH TPETbUX JIHL, KPOME TEX, YbH HOTAPHAJIBHBIE COTNlaCHA NpHIAraloTcs K
HaCTOALIEMY 3asBJICHHIO.

B cnyuae moctynneHus yBenoOMJeHHs 00 OTCYTCTBMH B ENHMHOM roCynapCTBEHHOM PEECTpE
HEBKHMOCTH CBEJICHHIT O 3aperHCTPUPOBAHHBIX NMPaBaxX Ha CaJlOBbIH AOM WM HA XKHIIOH 110M
npoly yBEAOMHTh MEHA O HEOOXOAMMOCTH TPEAOCTaBHTHL HOKYMEHT, NpPELyCMOTPEHHbIH
MOAMYHKTOM «6» nmyHkTa 2.6.1 Pernamenra, cieylolum cnocobom (OTMETHTB 3HAKOM «V»):

no tenedony

Ebll3llll€CKOC JIMILO

NOCPEACTBOM NOYTOBOIr0o OTIPaBJIEHHS M0 YKa3aHHOMY BBILIC IOYTOBOMY anpecy

NOCPEACTBOM HH(POPMHPOBAHHS HA yKa3aHHBIH BbILIE aIPEC NEKTPOHHOI NOYTHI

(rpaxnanuH)
JOpPUIHYECKOE
JIMLO
(OTIONTHHUTENBHO YKa3blBaeTCs
JlaTa poxxaeHus pebeHKa HilH
opran 3AI'Ca, TiomeHckoli
obacTH, 3aperHcTpUpPOBaBLINIi
poxcieHue pebeHka, 160
IpencraBurens HOMep, [iaTa NpHKa3a
3asABUTENS (nocraHoBneHus) 006
(3anonusercs B YCTaHOBJIEHHH ONEKH
ciyuae (none4yuTeNnpCTBa) M
obparieHHs HaUMEHOBAHHE OPraHa, ero
MpeICTaBUTENS H3/1aBLUET0)
3asBHTENIS) (cTpoKa 3anoyHAeTCs 3aAKOHHBIM

npeJicTaBuTeNeM pebeHka uiu
OMEKYHOM (ToneuHTeNEM)
3asBHTENS, HE MPEJCTaBHBILHM
JIOKYMEHT, TIOATBEPIKAAIOLIHI
€ro NoJIHOMOYHS 3aKOHHOTO
MIPEACTABHTENS)

BBIAATH B XOJ€ JIMYHOrO nmpHema B MOILL
(naHHbIi cnocod nosyyeHus pesyiabTara
JIOCTYIIEH B Cllyuae MoAavy 3anpoca o
Npel0CTaBJIEHUH MYHHUHNANBLHONH yCIyrH
yepe3 MOII)

PesynpTar TIPEAOCTABIEHUS
MYHHUHOANbHOH yCIyrH npoury

HanpaBHUTh TMOYTOBLBIM OTIPABJICHHEM IO
YKa3aHHOMY BBIIIE NMOYTOBOMY aapecy

(oTMETUTH 3HaKOM «V»)
HanpaBuTh B (OpPME  INEKTPOHHOrO
JIOKYMEHTa, TOANHCAHHOIO  3JEKTPOHHOH
NOANKCBHIO, HAa YyKa3aHHBIH BbILIE ajpec
3NIEKTPOHHOI1 NOYTHI

Brinate ninuHo B Jlenapramexre

(5[]
3aABUTENS
(npencras
TIOANHCH 3AABHTEIS urens
nara (npeacTaBuTeNs 3aABUTENA) | 3asABHTENA)

[poury npu3HaTh (OTMETHTH 3HAKOM «V»):

[Toanuce YNOJHOMOYEHHOrO NHia

/ /®HNO

CajioBbiii IOM MCHIIBIM IOMOM

» BX. No

JKunoii 10M cafoBBHIM IOMOM

(yKaSbIBaCTCﬂ aapec 061,e|cra, B TOM YHCJIE HAHMCHOBAHHA
HACEJICHHOIO NMYHKTA, YJIHlbl, HOMEDP 0Ma, a TaKXKE
Kallac’l'pOBblﬁ HOMEP CaA0BOr0 MIIH XXHJIOrO IOMA,




3asBneHue

[Ipunoxenue 2
k Pernamenty

00 McIpaBiIeHUH TEXHUUECKOH OMUOKH

3aKjoyaroumyiocs B

TIOATBEPIKAACTCST)

(yxa3artb, B 4eM 3aKiIoyaeTcs omuoka (oneyarka) H (10 BO3SMOXHOCTH), UEM 3TO

B JlenapTaMeHT rpaaocTpoOMTENLCTBA H 3EMJIETIONB30BAHUA AJIMHHHCTPaLIMK roposia

npoiry (OTMETHTb 3HAKOM « V)

PesynbTar npenocTaBneH’s MyHHIHIANBHON YCITyTH

BBIZIATh B XOJE JIMYHOrO NMpHEMa B
M®IL]

(naHubli cnocob NoJIy4eHHs
pe3ynbTata JOCTYNEH B clyvae
NPEJOCTaBJIEHH  MYHHLMNANBHOH
ycnyrs uepe3 M©®I1)

HanpaBHTh TNMOYTOBBIM
OTINPABJICHUEM no YKa3zaHHOMY
BbIIE NNOYTOBOMY anpecy

HanpaBuTh B (hOpME INEKTPOHHOrO

JIOKYMEHTa, NOANHCAaHHOTO
JJIEKTPOHHOIA MOAINHCBIO, Ha
YKa3aHHbBIH BEILIE aapec

3NIEKTPOHHOH TMOYTBHI

Beinate nuuHo B JlenapramenTe

®UO
3aiBHTE
ns
(npenct
MOJNHCH 3aABHTENA aBUTENS
(npencrasutens 3aABHTE
nata 3aABUTENS) ns1)
TMoanKchk ynoaHOMOYEHHOTO THLA
/ /®HUO

« » BX. Ne
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