AJIMUHUCTPAIIS TOPOJIA TOBOJbCKA
TMTOCTAHOBJIEHUE

24 ¢espais 2026 r. Ne 11-nx

O BHeceHHM H3MeHEHHs B MOCTAHOBJIeHHe AAMHHHCTPauHH ropoaa Tobosibcka
o1 16.08.2017 Ne 55

PykoBozcTeysich crathbsiMu 40, 44 Ycrasa ropoga Tobomnbcka:

1. BHectn B mocCTaHOBiIE€HHE AJMHHHCTpamuu ropoja Tobomecka oOT
16.08.2017 Ne 55 «OO0 yTBepXIEHHM aIMHUHMCTPATHBHOrO  pETJIaMEHTa
MpPENOCTABJIEHHs MyHHIIMNAIEHOM yciyry «ITepeBos| )KHIOro MOMELIEHH s B HEXXHUIIOE
MOMEICHHE W HEXHUJIOr0 IMOMEINEHHs B JKHIOE IoMellieHHe» (C HM3MEHEHMAMH,
BHECEHHBIMH MOCTAHOBJICHUAMH AIMWHHCTpauuu ropona Tobonscka ot 21.12.2017
Ne 81, ot 25.11.2024 Ne 69-11k, oT 27.10.2025 Ne 72-11K) cneayioliee H3MEHEHHE:

NPHJIOXKEHHE K TOCTAHOBIEHHIO H3JIOXKHMTh B HOBOM PENAaKUUM COIJIaCHO
MPUIIOKEHHIO K HACTOSILEMY ITOCTAHOBJIEHHIO.

2. YnpaBieHHWI0O  IOKYMEHTAaLIOHHOTO  OOEcneuyeHMs ¥ KOHTpOJA
Anmunnctpanuu roposa Tobonbcka, YIIpaBieHHIO AelaMi AJMUHACTPaALUK ropoja
ToGosibcka  obecrmednTh  OMyOJMKOBAHME  HACTOAIIErO  IIOCTAHOBJIEHHS B
ounmansHoM cereBoM uznanuu «OdHLManbHBIE JOKYMEHTH ropofa Tobombckay
(www.tobolskdoc.ru), pasmeiieHue Ha opuLHaJIbBHOM caiiTe AJIMHHHCTPalH ropoja
To6onscka (www.admtobolsk.ru) 1 Ha o¢uuuanbHOM caiiTe MyHHUIMIAIBHOIO
obpasoBanusi ropon ToOombCKk Ha IOpTajie OpraHoB TOCYJApCTBEHHON BIacTH
TroMeHcKoit obmacti (www.tobolsk.admtyumen.ru).

I'maBa ropoaa II.A. Barun

Ynpasnerie
< | oKyMEHTALVORHOTO
ofecnedeHva
W KOHTpONA

IIpunoxenune
K TIOCTaHOBJIEHHIO
AnmuHucTpanuy ropona Tobonbscka
ot 24 deppaiia 2026 r. Ne 11-nk

AJIMHHHUCTPATHBHEII PETJIAMEHT
IPEAOCTABJIEHHS MYHHUITATIAJBHOMN YCJIYTH
«IEPEBO/I )KHJIOT'O TIOMENIEHHS B HEXKXHIOE NIOMEIEHHE 1
HEXXHJIOI'O IOMENEHHMA B )KHJIOE IOMEINEHHE

I. O6mmne nosnoxenus
1.1. IlpeameT pery/iMpoBaHHs aAMHHHCTPATHBHOIO PErjaMeHTa

Hacrosimmii afMUHUCTpaTHBHEIN peryaMeHT (nanee - Permament) ycraHaBmMBaeT
MOPSAZIOK M CTaHJApT IPe/IOCTAaBICHUs MyHHUMnansHOH ycmyrun «lIlepeBox xkuioro
TIOMEIIEHHS B HEXXHUIIOE IOMELIEHHE W HEXHUIIOTO TIOMELIEHHS B XKHIIOE TTOMEIEeHHe» (nanee
- MyHHLMNAJIbHAS YCITyTa), pa3paboTaH B IENAX NMOBBINIEHHS KaueCTBA NPENOCTABIEHUI
JOCTYNHOCTH MYHMIMIAJIBHON YCIIyTH, CO3JaHus KOM(ODPTHBIX yCIOBUH mis 3asBUTENECH
Npy  OPENOCTABICHHH  MYHHIHUNANGHOW  YCIyTH,  ONpPENENEHHs  CPOKOB M
NOCJIE0BATENBHOCTH NEeHCTBUI (aAMHHUCTPATHBHBIX NPOLENYP) AJMHMHHUCTPAlMU ropoja
TobGonscka (nanee - AIMUHHCTpaLUs).

MyHunMnanbpHast yciayra COCTOUT U3 CIEAYIOIUX YCIIyT:

1) npuHsATHE pELICHUs O NMEPEBOJE JKHIIOTO MOMEIIEHHA B HEXMIIOE TIOMELIEHUE H
HEXHUIIOTO TIOMEILEHHUS B XHIIOE IOMEIIIEHHUE; .

2) TpHUHATHE PelleHus 06 YTBEPKACHUH aKTa IPHEMOYHO KOMHUCCHH B Cllydae, eClH
nepeycTpoiicTBo, M (WIM) NEpelUIaHupoBKa, M (WiaM) uHbIE paboThl TpedyroTcs U
obecrieyeHus: MCIONB30BaHUS TAKOTO MOMENIEHHS B KauECTBE JKMJIOTO HIHM HEXMIIOTO
TIOMEIIEHHSI.

1.2. Kpyr 3asiBuTeseii

B xayecrBe 3asBHTENCH MOTYT BBICTYNaTh COOCTBEHHHKH JKHIBIX (HEXHIIBIX)
NOMEIIEHHH, PACIONOXKEHHBIX Ha TEPPUTOPHH MYHHLHMNAIFHOTO 06pa3oBaHHsA TOPOJ
Tob6onsck (nayee - 3asIBUTENI), @ TAKKE JIUIA, MMEIOIIUE IIPABO B CHIIY HAICICHH UX TAKUMH
COOCTBEHHHKAMHM COOTBETCTBYIOIIMMH TIOJIHOMOYMSMH B TIOPSAJIKE, YCTaHOBJIEHHOM
3aKOHOJATEeNsCTBOM Poccuiickoii ®enepaiyu, BbICTyNaTb OT HMMEHU 3asBUTENeH IpH
NPEA0CTABIEHUH MyHUIIUTIATILHOHN yCyru (Janee - NpecTaBuTeNb 3asBUTEs).

I1. CranpapT npeaocraBiieHnst MyHHINAAbHOI yCIyrH

2.1. HanmeHoBanHe MyHHUHNAJIBHOH yCayrH

HCpGBOI{ JKHUJIOTO IIOMEIIEHHUSA B HEXHJIOC NMOMEIICHHUE W HEXMIJIOrO INMOMCIICHUA B
XKHJI0€ MIOMEIICHUE.

2.2. HanMmenoBaHiie opraia, npeaocTaB/isiioniero MyHHIHNAALHYIO Yeayry

2.2.1. TlpemocraBnaeHue MyHHIUNIAIBHON YCIIyTH OCYIIECTBISETCS AIMUHUCTpaLueH
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ropoza Tobonbcka (nanee - AMUHHCTPALHS).

" OpraHoM, 0GECTIEYHBAIONIAM TIPENOCTABICHHE MYHHUIMNANBHON YCIIyTH, SBISAETCS
MYHHULHNAIBHOE Ka3eHHoe yupexaenue "HMMymecrsennas kasHa ropoaa Tobonscka" (nanee
- Yupexnenue).

B uactn npuHATHA pemieHds 00 YTBEPXKJACHMH akra IIPHEMOYHOH KOMMCCHH
MO/ITOTOBKY TAKOTO aKTa OCYIIECTBIAET INpPHEMOYHas KOMHCcHUs, C(opMHpoBaHHas
AnmMuHKCTpanueit (anee - npueMouHas komuccusi). Coctas U nops0k paboTsl IPHEMOYHOH
KOMHUCCHH, B TOM YHCJIE TIpaBa M 00s13aHHOCTH, (opMa, TIOPANOK ¥ CPOK NPHHATHA PEIICHUH
3aKPEIISIIOTCS B MyHHIIUIIAIEHOM [IPABOBOM aKTe AIMUHUCTPAIMH.

2.2.2. TlpenocrasjieHHe MyHULMITAIILHOM YCIyrH B 4aCTH HH()OPMHPOBaHMS TPaXIaH
0 TIOPSA/IKE MPENOCTABJICHHST MyHHLMIIAIBHOM YCIYTH, IPHEMa JJOKyMEHTOB, HEOOXOIHMBIX
JUTSL TIPEIOCTaBIICHHS] MyHHIMIIATEHOM YCITyTH, BEIAAYH PE3yNbTaTa MyHHIUIIANLHOMN yCIIyTH
MOXET OCYIIECTBIIATHCS Yepe3 roCyHapCTBEHHOE aBTOHOMHOE yupexJeHue TioMeHckon
obnactn  «MHOro)yHKIMOHANIBHBIH LEHTP TNPENOCTABIEHHS TOCYJapCTBEHHBIX W
MYHHIMIANBHEIX yciuyr B TiomeHnckoit obnactu» (mamee - M®ILI), B cooTBercrBMH C
3aKJIIOYEHHBIM COTJIAIIEHMEM O B3aUMOIECHCTBHH MeXIy AaMunucTpauueit 1 MOILI,

2.3. Oncanne pe3ybTaTa NPEAOCTABICHHS MYHHIHNANLHOH yCIyTH

2.3.1. PegynpTar npenocTaBieHUs] MYHULIMOAIBHOH YCIYTM B YacTH IPHHATHS
pELIEHHsE O TIEPEBOIE JKMIIOTO TIOMEIIEHHS B HEXHUIIOE TIOMELIEHHE H HEXHIIOTO TTOMEIICHHS
B )KMJIOE TIOMEIIEHHE:

1) pewenue 0 NEPEBOJIE SKWIOTO NMOMEIIEHHS B HEXHIIOE IIOMEIIEHHE U HEXHIIOTO
TIOMEIIEHHS B JKUIIOE OMEILECHHE;

2) pemienne 06 OTKa3e B NIEPEBOME KUJIOTO MOMEIIEHHS B HEKHIOE TOMELICHHE 1
HEXWIOTO TOMEIEHHsI B JKHJIOE ITOMELICHHE N0 OCHOBAHMSIM, YCTAHOBJIEHHBIM IYHKTOM
2.7.3 PernaMenTa.

2.3.2. Pe3ynpTaT TNpPEROCTaBICHUS MYHHMLMNAJBHON YCIyrd B YacTH TIPUHSTH
petieHust 00 yTBepPKACHUH akTa NPHEMOYHON KOMHCCHH:

1) peumennie 00 yTBEpXK/IICHMH aKTa TNPHEMOYHOH KOMMCCHH O 3aBEPIIEHHH
NepeyCTpoicTBa, U (MIM) NepeNIaHIpPOBKH, W (MIIH) MHBIX paboT;

2) peuienue 00 yTBEPKACHUHN aKTa IPUEMOYHOH KOMHCCHH 00 OTKa3€ B 3aBEPIICHUH
nepeycTpoiicTa, U (MIK) MEPEIIaHupOBKY, U (MIIH) HHEIX paboT (najnee Npu COBMECTHOM
YIIOMHHAHUH - PELICHHE 00 YTBEP>KICHUH aKTa NPUEMOYHOH KOMHUCCHH).

2.4. Cpox npejocTaBjieHHs] MyHHIIHNIAJLHOH YCITyTH, B TOM YHC/IE € y4€TOM
HeoOxoanMocTH ofpalieHisi B OpraHH3anHH, y4acTBYIoUIHe B NPeA0CTAB/IeHHH
MYHHUHOAJBHOI YCJyTH, CPOK NMPHOCTAHOBJICHHSI NPEAOCTABJIEHHA MY HHIHNIAIbHOI
yCIyr B cjIyuae, ec/iH BO3MOXKHOCTb MPHOCTAHOBJIEHHS NPEAYyCMOTPEHA
3akonoaarTeabcTBoM Poccniickoii @enepamin nian Tiomenckoii o6aacTh

Pemmenue o nepesojie Win 06 0TKa3e B NEPEBOE MOMELIEHHS JOJDKHO ObITh IIPHUHATO
B TeueHue 45 KaneHaapHeIX AHEH co mHs moiydeHus Aamunucrpanmeil (YupexneHuem)
JIOKyMeHTOB (CBeficHH#), OO53aHHOCTh 110 TPEACTABIEHHIO KOTOPHIX BO3JIOXKEHA Ha
sasButeNs. B ciyuae obpamenus 3assutens uyepes MOPIL[ cpok NpHHATHA pPEIICHHS O
niepeBoie WK 06 0TKa3€e B TEPEBO/IE ITOMELIEHHs HCUMCIISIETCs co s nepenaun MPI takux
JIOKYMeHTOB AMuHucTpaiu (YUpesxIeHHIO).

Peuienyie 06 yTBEPXK/ICHHH aKTa MPUEMOYHON KOMHCCHH JIOJDKHO OBITH NPHHATO B
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cpok, He Tpesbiuaomyii 30 KaleHIApHBIX JHEH CO JHA PErHCTPaluH YUPEXAEHHEM
YBEIOMJIEHHS O 3aBEPLICHHM NEPEYCTPOHCTBA, W (WJIM) NMEPETIaHHPOBKH, M (MJIM) HHBIX
pabor.

2.5. HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, He0OXOHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH AKTAMH VIl NPEAOCTaB/IEHHSI MYHHIHNIAILHOH yCIyru
H yCJIyT, KOTOpbIE SIBJISIIOTCS HE0OX0AHMBIMH H 00513aTe/IbHBIMH /ISl NPEA0CTABIEHHSI
MYHHIHIIAIbHON YCIYrH, NOAJIEKALIHX NPEACTABIEHHIO 3asiBHTENEM

2.5.1. Jlna npenocTaBieHHs MyHHLMIAILHON YCIyri B YaCTH NPUHATHA PELICHHS O
TIEPEBOIE JKMIIOTO TIOMELIEH!S B HEXUIIOE TIOMEIIEHHE H HEXHUIOTO TIOMEIIEHHUS B KHUII0E
MOMEIEHHE, YCTAHABJIMBACTCS CIE/YIOIHI HCYEPNBIBAIOMMH EPEUYEHb IOKYMEHTOB,
HEOOXOMUMBIX B COOTBETCTBMH C (hefepalbHBIMH 3aKOHAMH M MHBIMH HOPMAaTHBHBIMH
NpaBOBBIMH aKTaMHM Ul €€ HPENocTaBieHMs (ajee - NOKYMEHTBI) M HalpaBlsSeMbIX
3asBuTENEM (PENCTABUTENEM 3asiBUTENs) B AINMHHHCTpanuio (Yupex/IeHHe) OJIHHM U3
CleMyomKUX CrnocoGoB Mo BHIOOPY 3asBMTENA: Ha OYMaXHOM HOCHTENE IOCPEACTBOM
HOYTOBOTO OTIPABJIEHHUS, B JIEKTPOHHOM (hopMe MOCcpencTBOM MHTepHET-caiiTa «Ilopran
yenyr Tromenckoif o6iactu» (www.uslugi.admtyumeNe.ru) (nanee - PernoHanbHbii
nopran), ¢enepansHoi rocynapcTBeHHOM MH(opManuoHHOH cucTeMbl «ENMHBINA mopTan
FOCY/IADCTBEHHBIX M MyHHLMIANBHBIX ycuyr (Qymximin)» (www.gosuslugi.ru) (manee -
Enunsii nopran) 1160 Ha 6yMaxXHOM HOCUTEIE IIOCPEICTBOM JIHuHOro obpamenus B MOLI:

1) 3asBneHMe O TepEeBOAE TOMEINEHHsA (majee - 3adBIEHHE, 3ampoc O
NPENOCTABIEHHH MyHHIMIAIBHOM ycinyrn) cornacHo Ipunoxenuro Ne 1 k Pernamenty - B
Cilyuae HanpaBJIcHUs 3a4BJIEHUA Ha OyMaXHOM HOCHTENE NPH JIMIHOM obpaniennn B MOIL]
WIIM TIOYTOBBIM OTIIpaBlieHHEM B AIXMHHHCTpanuio; no (opme, pasMelieHHoH Ha Exunom
noprane, PErnoHaIEHOM TOpTasie - B CIy4yac MOJAuM 3asBlEHUS B (JOPME 3JEKTPOHHOTO
JIOKyMEHTA C MCTIOJIb30BaHHeM «JIMyHoro kabuneran;

2) [OKYMEHT, MOATBEP)KAAIONIHH MOJHOMOYHS TIPEACTABUTENS 3asBHUTENS, B Cllyvae
€cd 3asBIIEHME TONAcTCsi mpejcraBuTeneM 3asBurens. IIpu obpaiieHuy NOCPENCTBOM
Enunoro nopraia, PernoHaIsHOro NopTaia, yKasaHHbIH TOKYMEHT NOJLKEH ObITh HOJAMUCAH
3JIEKTPOHHOM MOJNKMCHI0, TPEOOBAHUA K KOTOPOH yCTaHABIMBAIOTCA 3aKOHONATENHCTBOM
Poccuiickoii  ®@epepaliny, PperyiupyiolMM OTHOIIEHMs B 00JacTH HCIOJNB30BaHHUA
9JIEKTPOHHBIX MOJIHCEH.

Tlpenocrasnenne [OKYMEHTa, IOATBEPK/AIOMIETO IOJHOMOYHUS —MPEICTABHTENS
3agBuTens (ecnM 3asABJEHHE TIONACTCS IPEJCTABUTENIEM 3asdBMTENS) HE  SBIIETCA
0643aTENILHBIM B ClIydasiX, KOrJa OT MIMEHH IOPHITIECKOTO JIMLA IEHCTBYET JIHII0, MMEIOIIEE
NpaBo JEHCTBOBATh 0€3 MOBEPEHHOCTH, M B CIyuasX, KOr[ia 3aKOHHBIH IpPECTAaBUTEND
(usnueckoro juua ASHCTBYET Ha OCHOBAHHM CBHUIETENBCTBA O POXACHUHM, BBIJAHHOTO
opraHamu (opranuzanusMu) Poccutiickoit Depepauuy, OCYILECTBIIAIOIHMHU
rOCY/I@PCTBEHHYIO PETHCTPALMIO AKTOB TPAKJAHCKOTO COCTOSHHMSA, HJIM JIOKYMEHTOB,
BBIJAHHBIX OpraHaMH OINEKH M IONEYUTENbCTBA B COOTBETCTBMH C 3aKOHOAATENLCTBOM

- Poccuiickoii @enepauun.

3) mnpaBOyCTaHABIMBAIOUE HOKYMEHTHI HA IEPEBOUMOE NOMEIIEHHE (OITHHHUKH
WM 3aCBUIETENLCTBOBAHHBIE B HOTApPHAIBLHOM TOPSJKE KONWH), €CIM NpaBa Ha JIaHHOE
HOMELLEHHE HE 3aPETHCTPHPOBAHBI B YCTAaHOBJICHHOM TOPSIJIKE;

4) B ciyyae, €CiM TIEPEYCTPOMHCTBO U (M) NEepeIuIaHupoBKa U (MIJIM) MHBIE PaboOThI
TpeGy1oTes Ui 00ecTieueH s MCIIONb30BAHUS TAKOrO HOMEIIEHHS B KAUECTBE XHUJIOTO HIH
HEXHUJIOTO NMOMEIIEHHS), - MOArOTOBICHHBIH ¥ OQOPMIEHHBIH B YCTAaHOBJIEHHOM MOPSJIKE
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MPOEKT MepeyCcTPoiicTBa U (MJIH) NEPETIaHUPOBKH NEPEBOUMOTO TIOMELICHUS

5) mnpoTokon obuero cobpanus COOCTBEHHHAKOB MOMELICHHH B MHOIOKBAPTHPHOM
JIOMe, COJIepKallnii pereHre 06 WX COrJIaCHM Ha MEPEBOJ| JKHIIOTO TIOMEIIEHHS B HEXHUIIOE
TIOMEILEHHUE; )

6) coryiacHe KaXJOro COOCTBEHHHMKAa BCEX IIOMELICHHH, IPUMBIKAIOMKX K
MEPEBOAMMOMY HOMEIIEHHIO (MMEIOUX OOIIYyI0 C MEPEBOIMMBIM NIOMELIEHHEM CTEHY MJIU
PAacHoOJIOKEHHBIX HEOCPEACTBEHHO HaJl WIIH TOJL IEPEBOJIMMBIM TIOMELIEHHEM), HA TIEPEBOJ
JKUJIOrO TIOMEIIEHHs] B HEXMIIoe romelienne (ogopmisiercss cOOCTBEHHUKOM MOMELIEHHS,
NPUMBIKAIONIEr0 K MEPEBOJMMOMY IOMEIIEHHIO, B THCEMEHHON IPOM3BONBLHOM (opme,
TIO3BOJISIONIEH ONPEENUTE €r0 BOJIEH3BSIBICHHE; B 9TOM COTJIACHH YKa3bIBAlOTCA (haMunus,
WMs, OTYeCTBO (IIpH HAIMYMM) COOCTBEHHMKA IIOMELIEHHs, NPUMBIKAIOWIETO K
NIEPEBOJIUMOMY TIOMEIIEHHIO, TIOJIHOE HAaHMEHOBAHME M OCHOBHOH ToCYyNapCTBEHHBIH
PETMCTPalMOHHBI  HOMEp IOPMIMYECKOTO JMIa - COOCTBEHHHMKAa  IIOMEILIEHHS,
NPUMBIKAIOIIEr0 K TNEpPeBOJMMOMY IOMEIIEHHIO, MAclOPTHBIE JaHHBIE COOCTBEHHMKA
YKa3aHHOTO MOMEINEH s, HOMEP NPHHAIJISKALIEro COGCTBEHHHKY YKa3aHHOTO MOMEIIEHHUS,
PEKBM3UTHI JIOKYMEHTOB, TOJATBEPXAAIOMMX IpPaBO COOCTBEHHOCTH Ha YKa3aHHOE
TOMEILEHUE).

2.5.2. Jlng npenocTaBieHusi MyHHIMIANBHON YCIyTy B YaCTH NPHHATHS PEIIEHHs 00
YTBEPKACHHH aKTa IPHEMOYHON KOMHUCCHH YCTAHABIIUBAETCA CIIELYIONIMI HCUEPTIBIBAIOIMH
TEpEYeHh JOKYMEHTOB, HANpPaBJIEMbIX 3asBUTENEM (NPEACTABUTENEM 3asABUTENA) B
AnMunucrpaimio (Y4pexaeHue) OJHAM U3 CIEAYIOIHX CIIoc000B Mo BHI6OPY 3as1BUTENA: HA
GyMaKHOM HOCHMTENIE IIOCPCICTBOM [OYTOBOTO OTIPABJICHHS, B IJEKTPOHHOH (opme
nocpezncrBoM PervonansHoro moprana, Enunoro nmoprana nu6o Ha 6yMaXHOM HOCHTENE
MOCPENICTBOM JTHYHOTO obpaienyst B MOL:

1) yBemomiieHHE O 3aBEPUICHNU MEPEYCTPONHCTBA, U (WIIH) NIEPETUIAHUPOBKH, H (UIIH)
uHbBIX paboT (najee — yBeNOMICHHE, 3apoC O NPEJOCTABICHAN MYHHLHNAIBHOMH yCIyrH)
cornacuo Ilpmnoxenuto Ne 2 x Pernamenty - B Clyyae HampaBlieHHs YBEJOMIICHHsI Ha
OyMaXHOM HOCHTEJNE NpU JMYHOM obpammeHuy B M®L] unu nouroBBIM OTIPABIEHHEM B
Anmmunncrpaipno  (Yupexaenne); mo ¢opme, pasMmelmeHHod nHa Exumnom mopraie,
PerMoHansHOM TOpTajie, - B Cllyyae MOJAa4YH YBENOMJICHHS B (JOpPME 3IJIEKTPOHHOIO
JIOKyMEHTa C HCToNb30BaHueM «JInunoro kabuHeray;

2) TexHMYECKHH IUIaH TIOMELIEHMS, B OTHOLIEHHM KOTOPOTO OCYLIECTBJEHA
MEeperUIaHNPOBKa, TOArOTOBICHHBIH B COOTBETCTBHM ¢ {enepanbHbIM 3aKOHOM  OT
13.07.2015 Ne 218-®3 «O rocynapCTBEHHON PETUCTPALIUH HEABWKHUMOCTHY;

3) HOKyMEHT, IOATBEPKAAIOMNH TTOTHOMOYHS NPEACTABUTENS 3asABUTENS, B Cllyyae
€CJId YBEJIOMIICHHE TI0JIaeTCs TpeJicTaBuTeneM 3aiBurens. Ilpu obpamenun nocpeacTeoM
Enunoro nopraia, PernoHaIpHOro N0pTaiia, yKa3aHHbIH NOKYMEHT JIOJDKEH OBITh MOAMKMCaH
SJIEKTPOHHO} TMOJNUCEIO, TpeOOBaHHA K KOTOPOH yCTAHABIMBAIOTCH 3aKOHOJATENIHCTBOM
Poccuiickoii  Depepaiyiy, pPErylIupylollUM OTHOIUEHMS B 00JacTH  HCIIONL30BaHHsA
3JIEKTPOHHBIX TIOANUCEH.

IpemocraBneHne JOKYMEHT?, TMOATBEPHKIAIOMErO TMOJHOMOYHA TPENCTABUTENS
sasBUTENs (GCIM  YBEJOMIEHHE TIONAETCS TPE/CTABUTENEM 3aiBUTENS) HE SIBISETCH
00s13aTeFHBIM B CIIy4asiX, KOT/Ia OT UMEHH IOPHAMYECKOTO JINIA JEHCTBYET JIMLO, UMEIOIIECE
npaBo JielicTBOBaTh 0€3 JOBEPEHHOCTH, U B CIy4asX, KOIJa 3aKOHHBIH IIPENCTaBUTEND
(r3nyeckoro JMua AEHCTBYET Ha OCHOBAHMM CBMJIETEILCTBA O POXKACHMH, BBIIAHHOTO
opraHaMu (opranuzanusaMm) Poccuiickoit Denepauun, OCYLIECTBJIAIOIIUMHU
TOCYJAPCTBEHHYIO PETHCTPALMIO aKTOB TIPaXJAHCKOTO COCTOSHHS, MIM JOKYMEHTOB,
BBIJIAHHBIX OpraHaMH OINEKH M IOINEYMTENIBCTBA B COOTBETCTBMH C 3aKOHOMATENbCTBOM,

Poccuiickoii ®enepanuu.

2.5.3. Ilpu mmunoM obpamennd B MOI] ¢Qusnueckue nuua (3aABATENH WIH
TIPEJICTABHTEIH 3asBUTENIE) 0053aHbI IPEABABUTE JOKYMEHT, y0CTOBEPSIOIMH JIHYHOCTb.

IlpepocraBneHde  JOKYMEHTa,  YNOCTOBEPSIOMIETO  JIMYHOCTh  3asABHTENS
(npezcTaBuTEIst 3aBUTENS), HE SBISIETCS 00A3aTENBHBIM B CIIy4ae yCTaHOBJIEHHUS JIAYHOCTH
3aaBuTENs (MPEACTABUTENS 3asBUTENIS) TIOCPECTBOM UAEHTH(DHKALMH U ayTEHTH(DHKALUHK C
HCIIONB30BaHHeM  WHQOPMAILMOHHBIX  TEXHOJNOTHH, B  TIOPANKE, YCTaHOBJIECHHOM
JIEHCTBYIOIMM 3aKOHOJIATENECTBOM.

2.5.4. B cnyuae HampaBlieHHs 3asiBJIeHHs (YBEIOMIIEHMS) M TPHMIIAraeMbIX K HEMY
JIOKyMEHTOB B 9JIEKTpOHHOH (opMe ¢ Hcnonb3oBanueM EnunHoro mopraga win
PervoHabHOrO MOpTaia 3asBUTENb (NPEACTABUTENb 3aABUTENS), MPOIIEAIIHHA NPOLENYpBI
PETHCTpAlNK, MACHTH(HUKALMH ¥ ayTeHTH(HKAMK C HCTONb30BaHHeM EnuHOH cucTeMbl
unentuukanun 1 ayrenTudukamuun (manee - ECHA), samonnser (opMy yKkasaHHOTO
3asaBJIeHUs (yBEJOMIICHHS) C HCIIOJIF30BAHUEM HHTEPAKTHBHOH ()OPMBI B 2TIEKTPOHHOM BHJIE.

Caefienust M3 JIOKYMEHTA, Y/IOCTOBEPSIOIIETo JIMYHOCTh 3asBHTENs, NPENCTaBUTEN]
sassuTens (OPMHUPYIOTCS IIpU MOATBEpkAEHHM yueTHoH 3amucu B ECHA wu3 cocrasa
COOTBETCTBYIOINMX JAHHBIX YKA3aHHOM YYETHOH 3amMCH M MOTYT OBITh HPOBEPEHHI IyTEM
HalpaBJIeHHus 3ampoca C HMCIONB30BAHUEM CHCTEMBl MEXBENOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJIEHCTBYS.

Ilpu nomaye 3asBueHus (yBENOMICHHS) B SNEKTPOHHOH (opme 3adBieHHE
(yBEIOMIIEHHE) W TOKYMEHTHI IIOAMHCHIBAIOTCS JIEKTPOHHOH MOANHMCEIO B COOTBETCTBHH C
TpeGoBanusiMu ToctanoBieHus IIpaBurenscrea Poccutickoit @enepanuu ot 25.06.2012 Ne
634 «O BHOax JNEKTPOHHOH NOANMCH, HCIIONB30BAHME KOTOPHIX JIOMYCKAeTCsi NpH
oOpalieH1H 3a NOJIyYeHHEM rOCY IapCTBEHHBIX ¥ MyHHIUNATIBHEIX YCIYT.

Ipu nonave 3asBnenus (yBeAOMIEHHs) B (JopMe 3NEKTPOHHOTO JIOKYMEHTA K HEMY
TIPMKPENISAIOTCS 60 3aBEPEHHbIE YCHIICHHON KBaIM(HIMPOBAHHO}M NOANNCHIO BRIIABIINX
MX JIML (MJIM HOTapuyca) 3JEKTPOHHBIE KOTIUH IOKYMEHTOB, JIH00 3JIEKTPOHHBIE JOKYMEHTHI,
3aBEPEHHBIE YCHIICHHON KBAIH(UIIMPOBAHHOM 3JIEKTPOHHON MOJNMHUCHIO BBHIJABIIMX MX JIMI]
(unn HoTapuyca).

2.5.5. JIOKyMEHTHI, pHIaraeMplie K 3asiBJICHHIO (YBEXOMIIEHHIO), TIPEACTABIAEMBIE B
3JIEKTPOHHOI (popMe, HarpaBIIOTCS B CIEYIOIHUX opmaTax:

a) xml - mIA JOKYMEHTOB, B OTHOIIEHMH KOTODBIX YTBEPXIEHBI (OpMBI H
TpeGoBanus 110 (JOPMHUPOBAHHIO INEKTPOHHEIX JOKYMEHTOB B BHIE (aiinos B popmaTe xml;

6) doc, docx, odt - s TOKyMEHTOB C TEKCTOBBIM COJEPKAHHEM, HE BKJIIOYAIOIIUM
(dopmynsl;

B) pdf, jpg, jpeg - AN NOKYMEHTOB C TEKCTOBBIM COJAEPXKAaHHEM, B TOM YHUCIIE
Broyalonux ¢Gopmynsl 1 (unu) rpaduueckue H300pakeHHs, a TaKKe HAOKYMEHTOB C
rpadueckiM coliepKaHUEM.

B ciy4ae eciii OpUrHHAIBI IOKYMEHTOB, IPUIIAraeMbIX K 3asBJIEHHUIO (YBEIOMIIEHHUIO),
BBIIQHBI U MOMMCAHbI YIIOJHOMOYEHHBIM OPraHOM Ha OyMaXXHOM HOCHTENE, IOIyCKaeTCs
(opMHpOBaHHe TAaKMX [OKYMEHTOB, IIPEACTABIAEMBIX B SJIEKTPOHHOH (QopMme, IIyTem
CKAaHMpPOBAHMSI HEMOCPE/ICTBEHHO C OpHUTHHAlA NOKYMEHTa (MCHONB30BAHME KONUH He
JIOMYCKAETCsT), KOTOPOE OCYIIECTBISETCS C COXPAHEHUEM OPHEHTALMU OPUTHHANA IOKYMEHTA
B paspeweHun 300 - 500 dpi (macmura6 1:1) 1 Bcex ayTEHTHYHBIX NPU3HAKOB IO UIMHHOCTH
(rpaduueckoif mOANMMCH JIHMIA, NEYaTH, YIJIOBOro WiTamna 6jaHKa), C MCHOJB30BAHHEM
CIIEIYIOIHX PEXKHUMOB:

«uepHO-0enbIity (pH OTCYTCTBHH B IOKYMEHTE rpauueckux U300paxeHui u (1im)
LIBETHOI'O TEKCTA);
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«OTTEHKH ceporo» (NpH HAIMYMM B JOKyMEHTE rpa(MyecKux MH300pakeHHH,
OTJIMYHBIX OT IBETHOTO IpaUIecKOro H300pakeHus);

«IBETHOM» WM «PEXKHMM MOJHOW IBeTromepenadn» (MpH HAJIMUUM B JIOKyMEHTE
LBETHBIX Tpaduueckux u306pakeHuit 1100 IBETHOTO TEKCTA).

KosnuectBo (ailyioB JODKHO COOTBETCTBOBATH KOJNIMUECTBY HOKYMEHTOB, KaXK/IbIH U3
KOTOPBIX COJIEPIKHUT TEKCTOBYIO U (MiH) rpaduueckyio HHHOPMAIHIO.

JIOKyMEHTBI, TpWiaraeMple  3asiBUTelleM K  3aiBleHHIO  (YBEJOMIIEHHIO),
MpeJCTaBjisieMble B JJEKTPOHHOH (opMe, HOKHBI oOecneuuBaTh BO3MOXKHOCTh
HMIACHTH(HUIIUPOBATE JOKYMEHT Y KOJIMYECTBO JIMCTOB B JIOKYMEHTE.

JloKyMeHTHl, Toexamue npeacrasienuio B (Qopmarax xls, xIsx wmmm ods,
(hOopMHpYIOTCS B BHJIE OTAEIBEHOTO IOKYMEHTA, NIPEJICTAaBIIIEMOTO B JJIEKTPOHHOMH (hopMme.

2.5.6. Tlpu wanpasnenud B AjnmuHucTpaumio (YUpexAeHHE) JIOKYMEHTOB,
yKa3aHHBIX B mozipaszene 2.5 Pernamenra, oCpeACTBOM MOYTOBOTO OTNPABIIEHHS, IAHHBIE
JIOKYMEHTBI HANpaBJSIIOTCS 3asBureneM B (opMe OpHrHHanoB nnbo B (opMe KOTMH,
3aCBHIETEIHCTBOBAHHBIX B HOTAPHUAIBHOM TOPSJIKE.

2.6. UcuepnbiBalommii mepeueHb JOKYMEHTOB, HE00X0AHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH NPAaBOBBLIMH aKTaMH /IJIs1 IPEJ0CTABICHHS MYHHIHIAILHOI ycayrH,
KOTOPbIE HAXOASITCSI B PACNIOPSIKEHHH rOCYAapCTBEHHBIX OPraHoB, OPraHoB MECTHOrO

caMOyNpaBJIeHHsI H HHbIX OPraHOB, Y4aCTBYIOIIHX B NPeJ0CTABJICHHH
MYHHIHNAJbHBIX YCJIYT, H KOTOPBIE 3asiBHTE/1bL BIIPaBe NPEACTABHTL

2.6.1. JlokyMeHThl, 3anpaiiuBaeMble  Axmunuctpaumued  (YupexjaeHueM) B
rOCyIapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYMNpAaBJIEHHs H MHBIX OpraHax,
YYacTBYIOIMX B NPEAOCTABICHMH MYHHIMNAIBHBIX YCIYT, [ TPEeNOCTaBICHHs
MYHHULMIAILHON YCIyrH B YaCTH NPHUHATHS PELIEHHsS O MEPEBOJIE XKMIIOTO TOMELIEHHS B
HEXHMIIOE TIOMEIIEHHE U HEXXHIIOTO MOMELIEHHS B JKUJIOE TOMELIEeHHE:

1) npaBoycTaHaBIWBAIOLIKE JOKYMEHThl Ha NEPEBOAMMOE MOMEILEHHUE, €CIU NPaBO
Ha HEro 3aperiCTPUPOBAHO B YCTAHOBJICHHOM TOPSIKE;

2) IUIaH MIEPEBOAMMOTO MIOMEILEHHUS C €r0 TEXHUYECKHM ONHCAHHEM (B CIydae, ECIIH
NEPEBOAMMOE TIOMEILEHHE SBIISIETCS KUIIBIM, TEXHUYECKUH MACIOPT TAKOTO NOMELIEHUS);

3) MO3TAKHEIA MJIaH AOMA, B KOTOPOM HAXOANTCS MEPEBOJIMMOE TIOMEIIECHHE;

4) B ciyuae, eciM TIEPEYCTPOWCTBO M (M) NeperiaHupoBKa U (MIJIH) HHbIE paboTHI
TpeOytoTcst Ui 00eCcTieyeH s HCIOIb30BAHHs TAKOrO NMOMEILIEHHsS! B KAYECTBE JKMIIOTO HIIH
HEXUJIOTO TOMELIEHHS), - CBEICHHsT 00 OTHECEHHH HEJBW)XKHMOrO MMYIIECTBA K 00BEKTaM
KyJIBTYPHOTO HacCJIE/Hs;

5) B ciyuae, eCiv NepeyCcTPOHCTBO U (MIIH) MepeniaHupoBKa U (MiK) HHbIE paboThI
TpeOyioTcs Ui 00ECTIeYeH s HCIIOIB30BAaHUA TAKOTO NMOMELIEHHS B KAYECTBE JKMIIOTO HIIH
HEXHJIOTO TOMELICHHs), - 3aKIIOUEHHE OpraHa MO OXpaHE NaMATHHKOB apXMTEKTYpEI,
HWCTOPHM MW KYyJBTYphl O JOMYyCTHMOCTH TIPOBEJICHMS IiepeycTpoiictBa M (uim)
NEepEeIIaHMPOBKH TIOMEIIEHHS U (MJIM) HHBIX paboT B MHOrOKBAPTHPHOM JIOME, €CIIH TAaKOe
TIOMEUICHHE MIIX JIOM, B KOTOPOM OHO HaXOMMTCS, SBJISETCA MAMATHUKOM apXHTEKTYDHI,
WCTOPHH WITH KYJIFTYPBI;

6) cBemeHMs O IOPUAMYECKOM JIMIE, cofiepikamuecs B Exunom rocynapcTBeHHOM
peecrpe IOpHANYECKUX JIHLL;

7) cBeneHusl U3 KapThl TEPPUTOPHAILHOTO 30HMpoBaHus [IpaBun 3eMilenons30BaHus
¥ 3aCTPOMKH B (JOpME BBIKOTTHPOBKH;

8) ceenenus Yupasnenuss MunucrepcTBa BHyTpeHHHX Aen Poccun no Tiomenckoi

7

06J1aCTH O JCHCTBUTENBHOCTH (HENEHCTBUTENHPHOCTH) NAcopTa rpaxaanuHa Poccuiickoit
degiepalfH, yIOCTOBEPAIONIETO INYHOCTh 3asBUTENs (TPEACTABATEIS 3asBUTCIIS);

9) cBeleHus O rOCYJAPCTBEHHOM PErvCTPALUK aKTOB O POXKICHHH (B CIIydae Ioadl
3aMBJEHUS] TIPEACTABUTENIEM 3asBUTENS, JACHCTBYIOIMM Ha OCHOBAHMH CBHIETENHCTBA O
poxkieHHH pebeHKa, BBIIAHHOrO opraHamu (opranusauusmu) Poccuiickolt ®@enepauun,
OCYILIECTBIISIIOIMMH TOCYJAPCTBEHHYIO PETHCTPALIMIO AaKTOB IPAXKAAHCKOTO COCTOSHMS);

10) cBeneHust OpraHoOB ONMEKH M MOMNEYHTENbCTBA U3 NpHKa3a (II0OCTAHOBJIEHHA) 00
YCTaHOBJICHHM OMNEKH (TIOMEYHTENHCTBA) (B Ciiydae TOAAuy 3asBJIEHUS NPENCTABUTEIEM
3a9BUTENs, NEHCTBYIONIMM Ha OCHOBAHMH IpHKa3a (IIOCTAHOBJIEHMS) 00 yCTaHOBICHHH
onekH (TOTNeYUTENHCTBA), IPUHATOTO OPraHaMH ONEKH U MONEUUTENBCTBA B COOTBETCTBUH C
3akoHonarenscrBoM Poccuiickoit deneparun).

2.6.2. Jlist npenocTaBieHds MyHHIUAIBHOM YCIYTH B YaCTH NPHHATHS PeIeHHs 00
YTBEPXKICHUH aKTa TIPHEMOYHOH KOMHCCHH:

1) cBenenus Ympasienus MunucrepcrBa BHyTpeHHHUX el Poccun no Tiomenckoi
06J1aCTH O JEHCTBUTENBFHOCTH (HENEHCTBHTENBHOCTH) TacnopTa rpaxnanuHa Poccuiickoi
®enepaiuy, yA0CTOBEPAIOIIEro TMYHOCTh 3asBUTENs (TIPEICTABUTENS 3asBUTENA);

2) cBeneHHs O roCyJapCTBEHHOM PErHCTPalMH aKTOB O POXICHHH (B CIy4ae NMofadn
3aBJICHUs TPEACTABUTENEM 3AIBUTEINS, ACHCTBYIOIMM HAa OCHOBAHMH CBMIETENBCTBA O
poxaeHun pebeHka, BbIIaHHOro opraHamu (opranmsauusamu) Poccubickod @enepauum,
OCYLIECTBIISIOIMMH FOCYJAPCTBEHHYIO PETHCTPALHMIO aKTOB I'PAKIAHCKOTO COCTOSIHESA);

3) cBelcHHs OpPraHOB ONMEKH M TOIEUMTENHCTBA M3 NpHKa3a (IIOCTaHOBIEHHUSA) 06
YCTAHOBJIEHWH OMeKH (TIONEYUTENhCTBa) (B Cllydyae NMOAAYM 3asBJIEHMS IIPEJCTaBUTENEM
3a9BUTENA, JEHCTBYIOIIMM HAa OCHOBAHMM TpWKasza (IIOCTAaHOBIEHHs) 00 yCTaHOBIEHHH
oreKH (MOTEUUTENBCTBA), IPUHATOrO OPraHaMH OHEKHU U TIOTIEYHTENBCTBA B COOTBETCTBHH C
3aKoHozaTeNbeTROM Poccuiickoit Denepaiun).

2.6.3. 3asBuTenp BIpaBe NMPENOCTABUTh JOKYMEHTHI, yKasaHHbIE B MyHKTax 2.6.1,
2.6.2 PernaMenTa, o COOCTBEHHO} WHHIHATHBE.

2.6.4. Ceenenus, ykaszanusle B moppasnenax 8 - 10 mynxra 2.6.1, mynkre 2.6.2
PernaMenTa Takxe MOryT OBITh 3aNpOLIEHB! U3 €ANHOTO (hesiepabHOr0 HH(POPMaLHOHHOTO
perucrpa, cojepaliero cBeieHus o HaceneHuu Poccuiickoif @enepauuy, B HOPAIKE,
NpelycMOTpeHHOM — mocranoBnenueM IIpasurtenscrBa Poccuiickoit  @Penpepauuu  oT
09.10.2021 Ne 1723 «O6 yrBepxxnenuu I1pasun npenocrasiacHus CBEAECHUH, COAEPKALIMXCS
B eIMHOM (penepanbHOM MHGOPMAIIMOHHOM PETHCTPE, COAEPIKAIEM CBEIEHHS O HACEIEHHH
Poccuiickoii ®epepanuy, B TOM UHUCIE IIEPEYHA YKA3aHHBIX CBEJEHMH M CPOKOB HX
NpeJIOCTaBIICHHs, W TepeuHsi 00E3JIMUEHHBIX TNEPCOHAJBHBIX NAHHBLIX, COJAEP)KAIIUXCA B
enuHoM (henepanpHOM MH(OPMALIOHHOM PETHCTPE, COAEPIKALIEM CBENEHHs O HACEJIEHUM
Poccuiickoit ®enepanuuy», B COCTaBe:

1) upentu(UKaTOphl CBENEHHH O HOKYMEHTE, YAOCTOBEPSIOMIEM JIMYHOCTh
rpaxnanuna Poccuiickoii @eneparmu Ha Teppuropun Poccuiickoi @enepauuu (B ToM yucie
B OTHOINEHMH JIOKYMEHTOB, YIOCTOBEpSIOUIMX JIMYHOCTh TrpaxaaHuHa Poccuiickoif
@enepanun, NPU3HAHHBIX HEJlEHCTBUTENBHBIMU Ha TeppuTopuy Poccuiickol Penepanun);

2) cBeleHus O roCyJapCTBEHHOM PErMCTPaluy POXKICHHS; |

3) wunentudUKaTOPHI CBE/IEHHH 00 ONEKYHE HIIH O MIOTICUHTENE.

2.7. McuepnbiBalomii nepeyeHb 0CHOBAHHII A1 0TKA32a B NpHEMe 3a11poca o
npeaocTaBieHHH MYHHUHNIAILHOI YCJIyrH H IOKYMEHTOB, He00XO0AHMBIX 151
npeaocTaBIeH sl MyHHUHNAILHOI YCJIYrH, H HCUEPNbIBAIOILHIT NepeyeHb 0CHOBAHHI
JIUIsi IPHOCTAHOBJIEHHSI NPEJOCTABJIEHHs MYHHLIHNIAIBHOI yC/IyrH HiIH
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JJIsi 0TKAa3a B NPEAOCTABJICHHH Myl"lll"l]a.ﬂbHOﬁ yciayrua

2.7.1. OcHoBanueM Juli OTKa3a B NpHEME 3ampoca O IPEJOCTaBJICHHU
MYHHIMNAIBHON YCIyrH ¥ JOKyMEHTOB, MOCTYNHBLIMX B JJIEKTPOHHOH (opme, sBisercs
HecobnoieHUe YCTaHOBJIEHHBIX 3aKOHO/IATENIECTBOM yCIOBHit NIpH3HAHUS
JIEHCTBUTENBHOCTH YCHIIEHHOH KBaTH(UIHPOBAHHOH 9JIEKTPOHHOM TIOATINCH,
yCTaHOBJIEHHBIX cratheli 11 @emepanbHoro 3akoHa ot 06.04.2011 Ne 63-@3 «O6
3JIEKTPOHHO# TOATHCHY (Jasiee - YCIOBHS JIEHCTBUTENBHOCTH JIEKTPOHHON MOATINCH).

2.7.2. OcHoBaHMsIMH JUIl OTKa3a B TIpUEME 3amnpoca O NPENOCTaBICHHUH
MYHMIMIIANBHON YCIYrd M JIOKYMEHTOB, IOJAHHBIX B LENAX TNpPHHATHA pEIIeHHs 00
YTBEPXKAECHUH aKTa MPHEMOYHO KOMHCCHH, ABIIAIOTCA:

1) obpamenue 3asButens (NPEACTaBUTENS 3aiBUTENA) C YBEIOMIICHHEM B
HEYIOJHOMOYEHHBIH opraH;

2) K yBEHOMIJICHHIO HE NPHIIOKEHBI AOKYMEHTBI, KOTOPHIE B COOTBETCTBHH C
noanyHkramu 2, 3 nyHkra 2.5.2 Pernamenta 3asgButeneM (TIPEACTaBHTENIEM 3asBUTENA)
MIPENOCTABISIOTCS CAMOCTOSATENBHO;

3) oTCyTCTBHE B yBEJOMIICHHH CBEICHHH 00 ymiaTe 3asBUTENIEM roCy1apCTBEHHOM
NOIUTMHEL 3@ OCYIIECTBIEHHE TOCYJapCTBEHHOTO KaJacTpoBOro ydera M (MiH)
rOCYy[apCTBEHHOW pPErMCTpalMd IpaB Ha HEIABIKHMOE MMYyIIECTBO (B  ciyyae
MepeTUIaHMPOBKH TIOMELIIEHHS] B MHOTOKBApPTHPHOM JIOME).

2.7.3. OTKa3 B NpPENOCTaBICHAM MYHHLMIANHONH ycnyru (NPHHATHE pelieHus o6
OTKa3e B [IEPEBOJIE XXMIIOTO TIOMEIICHHS B HEXXHIIOE TIOMELIEHHE H HEXHIIOTO TIOMELIEHUS B
YKUIIO€ NIOMEIIEHHE) JIOMYCKAETCs B CIyYae:

1) HempejcraBieHus JOKYMEHTOB, 00f3aHHOCTH MO TIPEJCTABIEHHIO  KOTOPHIX
BO3JIOXKEHA Ha 3asBUTENI;

2) TNOCTYIUIEHHs B OpraH, OCYLIECTBISIOIIMN NEPEBOM MOMELIEHHH, OTBETa Oprana
roCy/lapCTBEHHOM BIACTH, OpraHa MECTHOTO CaMOYMNpaBJieHHs MO0 NOJBENOMCTBEHHOH
OpraHy rocy/JapCTBEHHOI BJIAaCTH MJIM OpraHy MECTHOTO CaMOyIPaBJIEHUs OpPraHU3alluH Ha
MEXBEJIOMCTBEHHBIH 3ampoc, CBUIETENBCTBYIOIIEr0 00 OTCYTCTBHM AOKyMEHTa M (MIJIH)
udQopManny, ykasaHHeIX B noAmyHkTax 1, 2, 3 mynxre 2.6.1 Pernamenrta, HeoOXOMMMBIX
JUISL TIEPEBOJIA HKUIIOTO TIOMEIIEHHUS B HEKHJIOE TOMELIEHUE MM HEXMWIOTO TNOMENIEHHS B
JKUJIOE TTOMELIEHHE, €CIIM COOTBETCTBYIOLIMH MOKYMEHT HE NPEJCTABIEH 3aABHTENEM II0
cobcrBenHOM uHHMImMaTHBe. OTKa3 B NMEPEBOZE IOMELICHUS IO yKa3’aHHOMY OCHOBaHHIO
JIOTYCKaeTCsi B Cilydae, €CIIM OpraH, OCYIIECTBISIONMI TNepeBoJl NMOMELIEHHH, Iocie
MOJIyYEeHHs] YKa3aHHOTO OTBETA YBEJOMMI 3asiBHTENA O TMONYYEHHMHM TaKOTO OTBETa,
NIPEIJIOKHUI 3aIBUTENIO TIPEICTABUTh JOKYMEHT U (wyM) uHpopMaumio, HeOOXOAUMBIE [UIs
NEPEBO/Ia KHIIOTO MOMEIEHHs B HEXXHIIOE TIOMEIIICHHE HIIH HEXUIIOTO TIOMEIIEHHUs B KHIIOE
TIOMEIIEHUE ¥ HE TIOJNYYUJI OT 3aBHTENS TaKHe NOKYMEHT M (W) MHGOPMALMIO B TEYEHHE
15 pabouux nHelH co qHA HanpaBIECHHSA YBEIOMIICHHS;

3) mnpexncrasieHHE JOKYMEHTOB B HEHAJUIEXALIMI OpraH;

4) HecoOozeHHE YCIOBHI TIEpeBOa MOMEIIEHHs], IPEYCMOTPEHHBIX CTaThel 22
XKunuunoro xoznekca Poceuiickoit ®eneparuu;

5) HECOOTBETCTBHE MPOEKTA IepeyCTPoicTBa 1 (MIIH) IIEPEIIAaHMPOBKH MOMEILEHHS
TpeOOBaHUSIM 3aKOHO/IATENLCTBA.

2.7.4. OTKa3 B MPENOCTABICHUH MYHHUIMNAILHON yCIyru (IPHHATHE peEIeHHs 00
YTBEPXKICHHH aKTa NPUEMOYHOM KOMHUCCHHM 00 OTKase B 3aBEPLICHMH NEPEYCTPOMCTBA,
(unu) neperuIaHMpoOBKH, U (MJIK) UHEIX paboT) NOIMyCKAeTCs B Clyyae:

1) HeucnomHeHus YCJIOBHii PELIEHHS O TMEPEBOJIE JXMJIOTO NOMEIIEHHS B HEXMIIOE

NOMEIIEHHE ¥ HEeKHMIIOTO TIOMEILEHHS B XUIJIOE NIOMELIEHHE, B TOM YHCIIE HECOOTBETCTBHE
BHITOJIHEHHBIX pabOT TO MepeyCTPOHCTBY W (MJIM) TEPEeIUIaHAPOBKE W (MIIM) HHBIX
HeOOXOMUMBIX pabOT 10 PEMOHTY, PEKOHCTPYKIMH, pEcTaBpallid IEPEBOJIUMOTO
MOMEIICHHS TPOEKTY, YKa3aHHOMY B MoAnyHkTe 4 myHkra 2.5.1 Pernamenra;

2) ecnu 3aiBUTENDb HE NPEIOCTABUI IPUEMOYHON KOMHCCHH JOCTYI B IEPEBOAUMOE
NOMEIEHHE JUIsi TOATBEPXIACHUS (IPUEMKH) 3aBepUICHHs] TnepeycTpoicrBa . (MiH)
HeperyIaHipoOBKH U (MIJIH) MHBIX pabOT B YCTAHOBJIEHHBIE B COOTBETCTBMH C nozipasjenoM 3.4
PernamenTa fieHs U Bpemsl.

2.7.5. Pewenue 06 oTkase B NEPEBOJIE )KUIIOTO IIOMELIEHUS B HEXKHUIIOE TIOMELIEHHE U
HEXHUJIOTO TOMELIECHHS B )KUJIOE NOMEIIEHHE JIOJDKHO COZEp)KaTh KOHKPETHBIE OCHOBAHUS
0TKas3a, peJlycMOTpeHHbIe yacThio 1 cratby 24 Xunuinoro xonekca P@ (yka3aHbl B IyHKTE
2.7.3 PernamenTa), a Takoke MOJI0XKEHHs 3asIBJIEHHS WIH JOKYMEHTOB, B OTHOLIEHHH KOTOPBIX
BBISIBJICHBI TAKME OCHOBAHHS.

B pemiennu 06 0TKase B NPEAOCTaBIEHHH MYHUIUIIAIBHOMH YCIIyI'H B YaCTH IPUHATHS
peuendss 00 YTBEPXKACHMH aKTa INPHEMOYHONH KOMMCCHMM 00 OTKase B 3aBEpIICHUH
nepeycTpoiicTa, U (M) MEPEIIaHNPOBKH, U (MIIH) HHBIX paboT yKa3bIBAIOTCSl KOHKPETHbIE
OCHOBaHUs JUIsl 0TKA3a, PEyCMOTPEHHBIE ITyHKTOM 2.7.4 PernamMenTa, a B ciiyyae oTkasa o
OCHOBAHUIO, IPELyCMOTPEHHOMY MOAMYHKTOM 1 myHKTa 2.7.4 PernaMenTa, - nepeuncieHue
paboT 110 TIepeyCTPOMCTBY U (MIIK) NEpEIIaHHpOBKe U (M) HHBIX HEOOXOMUMBIX paboT Mo
PEMOHTY, PEKOHCTPYKIMH, PECTaBPAIIUH IEPEBOIUMOTO TIOMEILEHHUS, HE COOTBETCTBYIOIIMX
HPOEKTY, YKa3aHHOMY B MOAMyHKTe 4 myHkTa 2.5.1 PernamMenTa, ¥ MX HEJIOCTATKH.

2.7.6. OcHoBaHMs Ul TIPUOCTAHOBIICHHS TIPEIOCTABICHUS! MYHUIIMNIAIBHON yCIyTH
OTCYTCTBYIOT.

2.7.7. HenpencraBnenue (HECBOEBPEMEHHOE TIIPEJICTABJICHME) OPraHOM  HIH
opranmsanueii o MEXXBEIOMCTBEHHOMY 3anpoCy IOKYMEHTOB W HH(OpMALKY, YKa3aHHBIX B
nyHkrax 2.6.1, 2.6.2 Pernamenrta, B AAMUHHUCTpauuio (YUpexXIeHHE) HE MOXET SIBIATHCA
OCHOBAHHEM JIJIsl 0TKa3a B NPEIOCTABIECHNH 3aBUTENI0 MyHHIMIIAILHOH YCIIyTH.

2.8. CniocoGbl, pazMep H OCHOBAHHSI B3HMAHHS IOCY/AapCTBEHHOI NOLIHHBI HJIH HHOI
m1aThl, B3HMaeMoii 3a NpeAocTaBIeHHe MYHHIIHNIAJBHOI yCIyrn

VYenyra npepocrasisiercs: 6eciiaTHo.

2.9. IlepeueHs ycJIyr, KOTOpbIE SIB/ISIOTCS HEOOXOAHMBIMH H 00513aTe/IbHBLIMH
JJ1s1 IPeAO0CTABIeH HSI MyHHLHNIATLHOI yCTyrH H enoco0bl, pa3Mep H 0CHOBAHHS
B3HMAHMHSI IIATHI 32 NPEJOCTABJIEHHE YCJIYT, KOTOPbIE SIBJSIIOTCS
HeoOXOAHMBIMH H 00513aTeJIbHBIMH J151 NPEAOCTABACHHA MYHHIHNAJbHOI YCJIyrH

HeoGxomumoii ¥ 00s3aTenbHOM AN TPENOCTaBIE€HHs MYHUIUNANBHOH YCIyrd
ABISIETCH yCJyra 10 MOArOTOBKE H O(OPMIEHHIO MPOEKTa IEPEYCTPOHCTBA M (MIM)
NEPEIUIAaHUPOBKH TIEPEBOIUMOTO NOMELIEHHs (B Cllyuae, €Cld NMEPEYCTPOMCTBO M (Miu)
neperiandpoBka TpebyroTcss s oOecHeYeHHsl MCMOJIBb30BAHHSA TAKOrO INOMELICHHA B
Ka4YeCTBE XHIIOr0 HIIM HEXHIIOTO TIOMELIEHHS). :

Tloaroroska ¥ oopmiieHHE NpOEKkTa MepeycTpoicTBa W (MJM) HEPENIaHAPOBKH
MEPEBOIMMOTO MOMELIEHHSI MOXET BBITIONHATHCSA JTOOBIM (PU3HIECKUM WIIH IOPHIMUECKHM
JIALIOM, 32 UCKIIFOUEHHEM paboT, KOTOPHIE OKa3bIBAIOT BIMAHUE HAa 6€30MACHOCTh 0OBEKTOB
KalMTAIBHOTO CTPOUTENHCTBA.

Pa6oThI 10 TOATOTOBKE MPOEKTHON JOKYMEHTALMH, KOTOPBIE OKa3BIBAIOT BIIMSHHE HA
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6€30MacHOCTh OOBEKTOB KANMTAIBHOTO CTPOMTENBCTBA, IPEIYCMOTPEHHBIE IPUKA30M
MuHnucrepcTBa peruoHanbHoro passutus Poccuiickoit @enepanun ot 30.12.2009 Ne 624
«O6 yrBepxnenuu Ilepeunst BUIOB paboT IO WHXXCHEPHBIM M3BICKAaHHSAM, 1O MOJATOTOBKE
MPOEKTHOW JIOKYMEHTAIUH, 110 CTPOUTEIBCTBY, PEKOHCTPYKLHMH, KalUTAIBHOMY PEMOHTY
00BEKTOB KallMTAIFHOIO CTPOMTENHCTBA, KOTOPHIE OKa3hIBAIOT BIMSHHE Ha GE30MaCHOCTh
OOBEKTOB KANMHTAIBHOTO CTPOUTEIBCTBAY, HODKHBI BBINOJNHATHCA HHIMBHIYaNbHBIMH
MpeANPUHUMATEIIME WM IOPHIMYECKMMH  JIMLAMH,  WMEIOLIMMHM  BBIIAaHHBIE
caMOperyJIMpyeMoii opraHusarueil CBUIETENbCTBA O JIOMYCKe K TAKHM BHaM paboT.

IIpoext (B ciiydae, €clIM MEpEyCTPOHCTBO M (MIIM) NMEPENIaHUpOBKA U (WJIH) WHBIE
paGoTsl TpebyioTcss Juisi 0OECIEUEeHHs] HCIOJb30BAHUA TAKOTO TOMELICHHS B KAauecTBE
JKUJIOTO WJIM  HEXWJIOro TIOMEIIeHHs) paspabaTeiBaeTcss C ydeToM TpeOoBaHui
nocranoienus [IpasurenscrBa Poccuiickoit @eneparmu ot 16.02.2008 Ne 87 «O cocrase
Ppas3zenoB MPOEKTHOH JOKyMEHTALUU ¥ TPEOOBAHUAX K UX COSPRAUMION I NONKEH COCTOATE
M3 TEKCTOBO#1 U rpaduueckoii yacTeid.

B ciyuae mepennaHMpOBKM HOMEIIEHHSA HEOOXOAMMOI M 00sA3aTeNbHON sABIsETCA
yciIyra Io TOAroTOBKe H 0()OPMIICHHIO TEXHHYECKOTO IUIaHa OMEIIEHHUS, TOATOTOBIEHHOTO
B cooTBeTcTBHH ¢ DenepanbHbM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocynapcTBeHHOR
pEruCTpalii HEeBIKUMOCTH.

Ilnata 3a ycnyry, KoTopas sBisiercss HeobXomumol M 00s3aTenbHOM, OpraHoM
MECTHOTO CaMOYIIPABJICHUS HE PETYJIMPYETCsl, ONPEAEIIAETCS CTOPOHAMH 110 COTIIAIIEHHIO.

2.10. MakcnMasbHbIH CPOK 0KHAAHHS B 0YepeH NPH NoAaye 3asiBJICHHS O
npeAoCcTABJIEHHH MYHHITHNIAJABHOI yCJIyTH, YCJIyrH, NpejocTaBjiseMoli opraHisauHei,
yuacTBylouieii B npeAoCTaABIeHHE MYHHIHNAAbHOH YCJIYrH H IPH NOJyYeHHH
pe3yabTaTa npe;lOCTaBneHim TAKHX YCJIYT, B cjlydyae o0panieHHs 3asiBHTe/Is
HEeNOCPeICTBEHHO B OPraH, NpeJocTABISIONIHIT MyHHIHNAIBLHYIO YCJIYyTYy,
OpraHH3alHI0, YYACTBYIONIYIO B NPENOCTABIEHHH MYHHIHIAJbHOI yCIyra, HiH
MHOroYHKIHOHAILHBII LEHTDP

Bpems oxpjaHust B O4epeAM INpH INOJaye 3aiBICHHSA HAa MPENOCTaBJICHHE
MYHUIUMIIAJIBHOH! yCIIyTH HE AOJDKHO NMpPEBBILATh 15 MUHYT.

Bpems oxunanus B oUepenu NpHU MOLy4E€HUH pe3yiibTaTa MyHHIUIAIBbHOH yCIIyry He
JIOJDKHO IIpEeBBIIATh 15 MUHYT.

2.11. Cpoxk perucrpaniH 3asiBjeHHs 3asiBHTEJISI 0 MPEAOCTABICHHH MyHHIHNAILHO#H
YCJIyrH H YCJIyTH, NpeA0cTaBisieMoii opranmsaieii, yuacrpyionieii B npeJocTaBIeHHH
MYHHIHNIAIbLHOI ycayru

Perucrpauus 3asBneHus npu JNWYHOM obpamenunn 3asButens (NpeaCTaBUTENs
Sassurens) B MOL He nomkHa OpeBplaTh 15 MUHYT.

IIpy mocryreHuy 3asBienus (yBeOMIIEHHs) B AAMHHUCTpanuio (YupexneHue) u3
M®II, a Taxxe MOCPEACTBOM MOYTOBOTO OTHPABIEHHUS B paboune JHHU B Npesienax rpaguka
paboTel YUpexIeHHs - pETHCTpanys 3aiBIeHus (YBEIOMIIEHHU) OCYIIECTBISAETCS B IEHD €TI0
MOCTYTUICHUs], IIPH TOCTYIVIEHUH 3asiBJIeHHs (YBE/IOMJIEHHS) B BHIXO/HBIE HIIM MPA3AHUIHBIE
JIHH, a Takxke BHE rpaduka paboTel YUpexaeHus - B IEpBbIi pabounii IeHb, CEMyIOmuUi 3a
JTHEM €Tr0 MOCTYIUICHHS!.

2.12. TpeboBansi K NOMeLIEHHSIM, B KOTOPbIX NPeJ0CTAB/ISIIOTCSI MYHHIHNIAIbHAS
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yeayra, yeliyra, npeaoctasjisieMasi opranisanueii, yuacrpyiomieii B npeaocTaBIeHHH
MYHHIHIAALHOH YCIYTH, K MECTY O3KHAAHHS H NIPHEMAa 3asiBHTeIEiH, pasMelleHHIo
1 0)OpMIICHHIO BH3YAIbHOI, TEKCTOBOI H My/JbTHMeAHITHOI HHOPMaLHH 0 NOpPSIAKe
npeJocTAB/IeHHs TAKHX YCJIyT, B TOM 4Hc/Ie K o0ecneuentio J0CTyNHOCTH A5
HHBAJNJ0B YKa3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKoHoAaTesbcTBOM Poceniickoii
®eaepanny 0 cOHATLHOI 3aL{HTE HHBAJIHAOB

TpeboBanust x nomemeHussM M®PII, B KOTOPBIX MPENOCTABIIAETCS MyHHLUNANbHAs
ycIIyra, 3ajaM O>XHAAHHMS, MECTaM JUISl 3aTl0JIHEHHs 3asBJIeHUH, HHPOPMAIMOHHBIM CTEHAAM
¢ oOpasiamMi MX 3aII0JJHEHHS U NIEpeyHEM JIOKyMEHTOB, HEOOXOAUMBIX [UIsl NIPENOCTABIEHHS
MyHHLMIIATEHON ~ yCIyrH, YycTaHOBJeHbl IlpaBunamMu oOpraHusalliM  JESTENHHOCTH
MHOTO()YHKIMOHATBHBIX IIEHTPOB TPENOCTABICHUS TOCY/TAPCTBEHHBIX M MYHHIUNAJIbHBIX
yCIyT, YTBEPXICHHBIMHU ntocTaHoBnenueM Ipasurenscrea PO ot 22.12.2012 Ne 1376.

2.13. Tloxa3aTesin AOCTYNHOCTH H Ka4€CTBA MYHHUHNAIbLHOI yeayrs

2.13.1. Iloka3aTensiMu JOCTYIHOCTH MyHULIUNANIBHON YCIIYTH SBJIAIOTCA:

HaIMYHE IIOJHOHM, HOCTOBEPHOH M NOCTymHOH uisi 3asBUTENs (MPEICTaBHUTENS
3asButess) HHGOPMALUK O TIPEXOCTABICHHH MyHHIUIIAJIBHO! yCiIyTy, ciocobax, IopsiAke U
YCIOBHSX €€ TMOJNYYeHHs, B TOM UHCIE C HCIONB30BaHHEM HH(POPMAIMOHHO-
TENEKOMMYHUKAIMOHHBIX TEXHOJIOTHH;

HaJlU9Me IOoMelleHUH, o0OpyHoBaHHA M OCHAIIECHMA, OTBEYAIOIIUX TpeOOBaHUAM
Pernamenra;

cobmofieHHe pexxuma pa60T51 AnMUHHCTpaluy, Y4pexXIeHHsd IPH NPEI0CTaBICHHN
MYHHLUIIATBHOR YCIIyTH;

BO3MOXXHOCTh THOJIyY€HHs MYHHLHNaJBbHOH ycmyru dyepes M®IL] u B anekTpoHHOl
(popme

2.13.2. Tloxa3aTensiMu KayecTBa MyHHIMIIAILHOHN YCIIyTH SIBISIIOTCS:

coOmoieHHe CPOKOB M TMOCJIENOBATENBHOCTH aAMHHUCTPATHBHBIX IPOLEIYP,
ycTaHOBJIEHHBIX Pernamenrom;

oTCyTCTBUE OOOCHOBaHHBIX Jkano6 Ha pelictBus (6e3melcTBHE) W peIICHHUS
coTpynHuKkoB YupexaeHuss 1 MOII, yyacTBylomux B NpeJOCTaBICHUH MYyHUIUIIAILHOH
yciyry;

KOJMYECTBO  B3aUMOZEHCTBMI  3asBuTeNs  (NMpPEACTaBUTENS  3asABUTENA) C
coTpynHukamMu Yupexaenusd 1 M®L] npu npefocTaBieHUd MyHHUMIAJIBHONW YCIYyTH U HX
MPOJIOJKUTENBHOCTD.

2.14. nbie TpeGoBaHMs1, B TOM YHC/IE YUYHTbIBAIOLIHE CIy4aH H NOPSIAOK
NPEAOCTABICHHSI MyHHIHNANABHOI yCJIyrH B ynpeskaalomem (NpoaKTHBHOM) pe:KHMe,
0c00EHHOCTH NMPeJ0CTABACHHA MyHHIIHNAABHOI YCJIYIH B MHOTO()YHKIIHOHAILHBIX
LHEHTPaX NMpeJocTABICHHS TOCYJaPCTBEHHbIX H MYHHIHNAIBHBIX YCJIYT, 0COOCHHOCTH
npejocTaBjIeHHsI MyHHIHNAALHOI YCJIyrH 10 3KCTePPHTOPHAIBLHOMY NPHHIHNY (B
ciy4ae, ec/iH MYHHIHNAAbHAS YCJIyra npefocTaB/sieTcsl Mo 3KCTePPHTOPHAILHOMY
MPHHIMIY) H 0CO0EHHOCTH NPEAOCTABICHHSI MYHHIHIAJbHOI yeayru
B 2JIEKTPOHHOIi (hopme

2.14.1 Ilpn mnpemocraBieHUM MYHUIMNAIBHOH YCIyrM B 3JIEKTPOHHOH (opme
3a4BHUTENb BIPABE:
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1) nomy4uTs MHPOPMALHKIO O MIOPSIKE H CPOKAX MPENOCTABICHUS MYHUIUIATIbHOMN
yciyru, pasMelnenHoi na Equnom noprane, Pernonansnom noprae;

2) OCyLIECTBUTh IpENBAPUTEIBbHYIO 3alMCh Ha JNuU4HbIE npueM B MOII uepes
odurmansueiii calit M®L[ B nHpOpMAIMOHHO-TETEKOMMYHHUKaLHOHHOH cetH MHTepHeT
(www.mfcto.ru);

3) mopate 3asBieHue (yBemoMIIeHHE) B (hopMe BIEKTPOHHOTO JIOKyMEHTa C
ucrons3oBanueM «Jluunoro kabunera» Exunom moptane wim PernonansHoro mnopraia
MOCPENCTBOM 3aTI0JIHEHHS 3JIEKTPOHHOM (POPMBI 3asBJICHUS;

4) TOMY4MTH CBEJICHHUS O XOJIE BHITIOJHEHHUS 3as1BJI€HUS (YBEIOMIICHHUS ), IOJJAHHOTO
B 3JIEKTPOHHO} (opMme;

5) MOMYy4YWTH pe3yNpTaT TPENOCTABICHHA MYHHUMNATGHONH ycuyrd B (opme
3JIEKTPOHHOTO IOKYMEHTa;

6) momatk xanoOy Ha pemieHue W gaelictBue  (Oe3neilicTBue)  oprana,
MPENOCTABIIOMIETO  MyHHIMIIANBHYIO  YCIYry,  JOJDKHOCTHOrO  JIMIla  OpraHa,
TIPEOCTABJISIONIET0 MYHHLUNAIBHYIO YCOyry, Ju00 MyHHUIMNAJIBHOTO —CIIyXallero
TIOCPENCTBOM DenepanbHoOi roCcyapCTBEHHOH HH(OPMAITMOHHOM CUCTEMEI,
obecnieunBaroiieit npouecc aocynebHoro (BHecynebHoOro) oOxajioBaHus pelIeHHH u
neiictBuii  (6e3nEeHCTBUS), COBEPIICHHBIX ITPH IPENOCTaBIEHHM TOCYAApPCTBEHHBIX U
MyHHIMNaIBHEIX yeruyr (nanee - ®TUC 10), Exunoro noprana, PernonansHoro nopraina,
calita AJIMUHHCTpaLHU.

2.14.2. 3agBUTENIO HE3aBHCHMO OT crocoba mojauu 3asBieHus (YBEIOMIIEHHUS) B
nU4HEIi KabuHer Ha EnuHOM mnopraiie HampaBJSIOTCS CBEJEHHS O XOJE MpPEeNOCTaBICHHUs
MYHHIMOATIBHOHN YCIIyTH, a TaKKe pe3yNbTaThl NPENOCTaBIeHUs MyHUIIUNIAIBHOM YCIyTH B
cooTBeTcTBMH ¢ nocraHoBnenneM IpaButenscrsa Poccuiickoit @enepanun ot 01.03.2022 Ne

277 «O HanpaBieHHH B NMYHBIH KaOWHET 3asBMTENs B (PENEPATBHON TOCYNApCTBEHHON

uHpopManuoHHOH cucreme «EnuHpIN mopraia rocyJapcTBEHHBIX U MYHHLMIIAIBHBIX YCIyT
((dynxuuit)» cBeneHuit o Xone BBIMOJHEHHS 3a1poca O NPEeJOCTaBIEHUH roCy 1apCTBEHHOH
WJIA MYHHLIMNIANBHOM YCITyTH, 3asBJICHHUS O NPENOCTABIEHUH YCIIyTH, YKa3aHHOH B uacTu 3
crateu 1 ®enepansHoro 3akoHa «O6 opraHu3aluy NMpPEeJOCTaBIECHUs TOCYJapCTBEHHBIX H
MYHHMIMIAJIBHBIX YCIyI», a TaKXkKe pe3yJbTaToB IPENOCTABICHHSA TOCYJapCTBEHHOH WM
MYHHULMIAIBHON YCIIYTH, Pe3yJIbTaTOB NPEAOCTABICHUS YCITYTH, yKa3aHHOH B 4acTH 3 CTaThH
1 ®enepansroro 3akoHa «OO0 opraHusaluM MNPEJOCTABIEHHS TOCYJApCTBEHHBIX M
MYHHIHIAIBHBIX YCIYT». .
2.14.3. Unpix TpeOoBaHMH, B TOM YHCIE YYMTHIBAIOIIMX Clyyal WU IOPAAO
MPEIOCTABIECHHS] MYHHLHMIIANBHOH YCIYrM B YNPEXAAomeM (IIPOaKTUBHOM) pPEXHME,
0COOEHHOCTH TIPEIOCTaBICHUs MyHHIUNIAIBHOH yciyru B ML, He npeycMOTpeHo.

I11. Cocrag, nocjie0BATEILHOCTH H CPOKH BbINOJTHEHHsI AAMHHHCTPATHBHBIX
npoueayp (aeiicTBuii), TpedoBaHIs K NOPAAKY HX BbINOJIHEHHS], B TOM YHcIe
0cO0EHHOCTH BbINOJHEHHS aAMHHHCTPATHBHLIX Npoueayp (aeiicTBHii) B 31eKTPOHHOI
(dhopme, a Tak:ke 0c06eHHOCTH BHINOIHEHHS AAMHHHCTPATHBHBIX npoueayp B M®I]

3.1. Hepeqenb H 0CO0EHHOCTH HCIOJIHEHHSI AAMHHHCTPATHBHLIX NMpoUeAYyp

3.1.1. TIpenocraBneHne MYHHMIMIAIBHOM YCIyTH BKIIOYAaeT B ce0s CIEAyIOlIHE
aZIMMHHCTPATUBHBIE NIPOLIEAYPBI:

1) mpuem W perucrpanus 3asiBjieHus (yBEAOMIEHHUS) U JOKYMEHTOB, HEOOXOAUMBIX
JUISI IPEIOCTABICHHS MyHUIMITAILHON YCIyTH;
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2) paccMOTpEeHHE 3asBIECHHS M JOKYMEHTOB, HEOOXOMMMBIX JUIS MPENOCTaBICHUS
MYHHULIMNANBHOH YCIYTH B YacTH NPUHATHS PENICHHs O NEPEBOJE XKMIIOTO NOMEIIEHHUS B
HEXHII0E OMEIIECHHE U HEXXHIIOTO MOMEIIEHHS B )XHJIOE IOMELIEHHE, HaNlpaBJieHHe (BbIada)
pesynpTaTa NpeaoCTaBICHHs MyHHIUNAIBHOMN YCITyTH;

3) paccMOTpeHHE YBENOMIICHHS U JOKYMEHTOB, HEOOXOMUMBIX IS TIPENOCTABICHHUS
MYHUIMNAIBHOH YCIYTH B YaCTH TPUHATHS PEIIeHHs 00 yTBEPXKIEHHM aKTa MPHEMOYHOH
KOMHCCHH, HallpaBJICHHE pe3ybTaTa NPeoCTaBlIeHHs MyHUIIMNAIbHON YCITyTH;

4) wucnpaBieHHE NOMYNIEHHBIX ONEYaTOK M OMIMOOK B BEIJIAHHBIX B pE3yJjibTaTe
NPEAOCTABJIEHUST MyHUIIUITAIBHON YCITyTH JIOKyMEHTOB.

5) Joctyn 3asBuTened K CBEIEHMSM O MYHUIMIAIBHON YCIyre BO3MOXHOCTH
TIOJIyUeHHUsl CBEIEHHH O XOJIE pacCMOTPEHMs 3asBJICHHs (YBEHOMIIEHHS), B3aMMOJCHCTBHS
opraHa, NpeJ0CTaBISIOMIET0 My HHIMIIAIBHYIO YCIYTY, C OPraHU3alMsIMH, YUaCTBYIOIIHMH B
NPENOCTABICHHA  MYHHLUNAIbHOM  YCIyrH, TIONyuYeHMsl 3asgBHUTENEM  PE3ynbTara
MPE/IOCTABJICHUS] MYHUIMIIANBHOW ycnyru (o BBIOOpY 3asBUTENS), HMHBIX [JEHCTBHIA,
HEOOXOMMBIX JUIl TPENOCTaBJICHHS MYHHLMINAIBHOW YCIYTM B 3JIEKTPOHHOH (opme,
obecneunBarorcs nocpencTsoM Equnoro nmopraia, PernonansHoro noprana.

3.1.2. OcoGEHHOCTH BBITIONHEHUS OTMENBHBIX AIMMHMCTPATUBHEIX MPOIEAYp B
MoIl.

3.1.2.1.1Ipn npenocTaBIeHHMHM MyHHLUnagbHOH ycnyrn B MOI] 3asButens
(npencTaBUTENs 3asBUTENS) BIIPABE:

1) nomydars WHGOPMALHUIO O TOPSAAKE NPEAOCTABIECHUS MyHUIIMIIAJIBHOM YCIIyTH B
M®II, o xone paccMOTpEHHUs 3asBJICHUS (YBEAOMIIEHHUS) O IPEAOCTABICHUN MyHUIIUIIATIBHOM
yciyrd (B 4acTH NpoOLEAyp, BbIMONHsAeMbIx B M®II, a Taioke mpoueayp, BHIIOJHAEMBIX
Yupexnennem, nH(GOpMaLUsI 0 X0J€ BBINOIHEHUS KOTOPHIX nepenaeTcs B M®IL), no uxsM
BOIPOCAM, CBA3AHHBIM C TIPEIOCTABICHHEM MYHHIMNANBHON YCIYTH, 2 TAKKE MMEET IIPaBo
Ha KOHCYJIFTHPOBAHHE O TOPSAKE NPENOCTaBICHNAS MyHHLIUNANbHOM ycimyru B MOI;

2) OCYIIECTBHTh NpPEABApUTENBHYIO 3anuch Ha npueM B MOI] ana nomaum
JIOKYMEHTOB ¥ JIJIs TIOJIyUeHHsl pe3yibTaTa MyHUIHIIATEHON YCIIyTH, B TOM YHCIIE B Cllydyae
nojia4yM 3asiBieHus (YBEIOMIICHHUS) B DJIEKTPOHHOM BHJIE U €CIIM 3aIBUTEND BRIOpan cnocob
NOJIydeHMs pe3yjbTara MyHulMnaiabHoW yciyru B MO®LI. 3anuce Ha npuem B MOI]
OCYUIECTBIISIETCI  4Y€pe3 opunmaneHeii  caiitr  M®L[ B HHPOPMAIHOHHO-
TeJIeKOMMYHHKalMoHHOH ceth «MuTepHery (www.mfcto.ru).

3.1.2.2. AIMUHUCTPATHBHBIE TNIPOLEAYPHI, NPEAYCMOTPEHHBIE NOANYHKTOM 3.1.2.1
PernaMeHTa, BBINONHAIOTCS B COOTBETCTBMM ¢ llpaBMnamMu opraHusanuu AESTENHHOCTH
MHOTO()YHKIIMOHAJIBHBIX 1IEHTPOB NPEAOCTABIECHUS FOCYJAPCTBEHHBIX M MYHUIMNIAIBHBIX
YCIyT, YTBEp>KAEHHbIMHM NocraHoBieHueM IlpaButensctBa P® ot 22.12.2012 Ne 1376,
CrangaproM oOCIy)XHBaHUsA 3asBUTENEH B I'oCynapCTBEHHOM aBTOHOMHOM YUPEXACHHH
Tromenckoii obmactu « MHOrO(YHKIMOHAIBHBIH LIEHTP NMPENOCTABIEHUS TOCY1apCTBEHHBIX
W MYHULMNANBHBIX yciayr B TioMeHcko# 06nacTu», yYTBEpP)KACHHBIM IOCTAHOBJICHHEM
TIpaButenscraa Tromenckoii o6nactu ot 08.12.2017 Ne 610-m.

3.1.3. OcobeHHOCTH MNpPEAOCTaBICHUS MyHUIMIAIBHONH YCIyTH B SJIEKTPOHHOM
dopme. ,

-3.1.3.1. ®opMHupOBaHHE DITEKTPOHHOTO 3aiBJICHHUS (YBEJOMIEHHUS) OCYILIECTBISIETCS
HOCPE/ICTBOM 3allOJIHEHUS 3NEKTPOHHOH (opMbI 3asBieHHs (yBenoMieHus) Ha EnuxoM
nopraie, PernonansHoM nopraie 6€3 He0OXOAUMOCTH AOMONHHTENBHOM MOAAYH 3asBICHUS
B KaKo#-111160 uHo# opme.

3.1.3.2. ®opmarHo-JIoruuecKas MpOBEPKa c()OPMUPOBAHHOTO 3asBIICHUSI
(yBemoMJIEHHST) OCYIIECTBIAETCS TOCHE 3amlONHEHMs 3asBUTENeM (NpeICcTaBUTENIEM
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3asIBUTENS) KaXJOTo W3 TNoJel 3eKTpoHHOH (opMbl 3asBienus (ysepomnenus). Ilpu
BBISABJIEHMM HEKOPDPEKTHO 3alONHEHHOTO TIONS  9JIEKTPOHHOH  (JOpMBI  3asiBIICHHS
(yBenomieHus) 3asBUTENb (NPEACTABUTENEM 3asIBUTENs) YBEJOMISIETCS O XapaKTepe
BBISIBJICHHOM OIIMOKM M TOPSAJIKE €€ YCTPAaHEHMsl IIOCPEACTBOM WH(OPMAIMOHHOTO
COO0IIEH s HETTOCPENCTBEHHO B JIEKTPOHHOH (popMe 3as1BneHUs (YBEIOMICHHS).

3.1.3.3. Ilpu ¢opmupoBanuH 3as1BiieHUs (YBEAOMIICHHS) 3aBUTEINIO (IPEICTaBUTENEM
3asiBUTENS) 00ECTIEYBAETCS

a) BO3MOXXHOCTH KOINWPOBAHHMS M COXPaHEHWs 3asBJICHHs (YBEHOMIICHHS) M MHBIX
HEOOXOIMMBIX I TIPEIOCTaBIEHHUS YCIIYTH IOKYMEHTOB;

6) BO3MOXHOCTH NME4yaTH Ha OYMaKHOM HOCHTENE KOIHH OJIEKTPOHHOH (OpMBI
3as1BJICHHS (YBEIOMIICHHUS);

B) COXpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hopMy 3asBieHus (YBEAOMIICHHS)
3Ha4YeHH# B 000 MOMEHT 110 XEJIaHHIO TOJIB30BATENs, B TOM YHCIIE TIPH BOSHUKHOBEHHH
ouMbOK BBOAA W BO3BpaTe I NMOBTOPDHOrO BBOJA 3HAYEHHH B 3NEKTPOHHYIO (opmy
3asBiIeHUs (YBEIOMIICHNS);

r) 3anoJHEHHE ToJell INEeKTPOHHOM (GopMbI 3asBieHHs (YBEIOMIIEHHS) 10 Havyana
BBOJIa CBEICHHI 3asBHTENEM (IIPEACTABUTENEM 3aIBMTEINS) C HCIOIb30BAHHEM CBEICHMIA,
pasmemennsix B ECUA, u ceenenuii, onmy6inukoBanHbIX Ha EnunoM nopraie, Pernonansnom
ropTalie, B 4acTH, kacarwouieiics cBeieHu#, orcyTeryromux B ECUA;

) BO3MOXXHOCTH BEPHYTHCS Ha 000} U3 3TANOB 3aMONHEHHS dIIEKTPOHHON (GopMBI
3asBiieHus (yBeoMIIeHUs) 6e3 noTepH paHee BBEACHHON HH(OpMAIHH;

€) BO3MOXHOCTh HOCTYINA 3asiBUTENS (NPEICTABUTENEM 3aIBHTENS) K 3asiBICHHUAM
(yBemomieHusM), TOJAHHBIM UM paHee B TEUEHHE HE MEHee OIHOro roja, a TaKke K
YaCTHYHO C()OPMHUPOBAHHBIM YBEIOMIICHHAM B TEUEHHE HE MEHEE 3 MECAIIEB.

3.1.3.4. ChopMHpOBaHHOE M MOANKCAHHOE 3asABieHHE (YBCAOMJICHHE) W WHbIE
TOKYMEHTbI, HEOOXOMMBIE JUIs TPEAOCTABIICHHS YCIIYTH, HANPABJISIOTCS B AZIMMHHMCTPALHIO
(Yupexnenue) B 3NeKTpoHHOM ¢opme mocpenctBom Epunoro noprana, Pernonansnoro
noprana.

3.1.3.5. 3asBnenne (YBENOMJICHHE) CTAHOBHUTCA JOCTYNHBIM MJ1 COTPYAHHKA
VYupesxaeHus, OTBETCTBEHHOrO 3a TPHUEM M PETHCTPALMIO 3asBlEHHs (YBEIOMIIEHHS), B
roCy/lapCTBEHHOH HH(QOPMAIMOHHOM CHUCTEME, MCIONb3YeMoi VYupexneHueM Ui
MIPEAOCTABIICHHS YCITyTH. .

CoTpyHUK YUpexaeHHUs:

—  paccMaTpMBaeT NOCTYNHBILIME 3asBlIeHHE (YBEIOMIICHHE) H JIOKYMEHTEHI;

— TIPOU3BOIMT HEHCTBHS B COOTBETCTBUH C MyHKTOM 3.2.3 Pernamenra.

3.1.3.6. 3asButento  (IpEeACTaBUTENIO 3asBUTENs) B  KauecTBEe  pe3yspTara
MPEAOCTABIIEHHS YCITyT'H 00€CIEUHBAETCsl BO3MOXHOCTh MOYYEHHS IOKYMEHTA!

— B (dopme  INEKTPOHHOTO  JIOKYMEHTa,  IOJIHCAHHOTO  YCHJICHHOMH
KBIM(UIMPOBAHHON TMOAMHUCHIO YTOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YUpPEXAEHUs,
HATPABJICHHOTO 3asIBUTENIO (TIPE/ICTABUTEINIO 3asiBUTENS) B JHMUHBIA kabuner na EIII'Y,
PernonansHoM nopraine;

— B (hopMme GyMaKHOTO JOKYMEHTA, O/ITBEPIKAAIOIETO COAEPIKAHNE JIIEKTPOHHOTO
JIOKYMEHTa, KOTOpPbiii 3asBuTENb (TPEACTABUTENb 3aSBUTENSA) INONY4aeT TNpPH JIHYHOM
obpamienuu B MOILI.

3.1.3.7. Tlonyuenue undopManuy o Xo/ie paCCMOTPEHHUS 3asABJICHHS (YBEAOMIIEHHS)
0 pe3yJibTare NPeOCTaBICH s MyHHIUIIAJIBHOH YCITyTH NMPOM3BOAUTCS B JIMIHOM KabHHETe
na Epunom noprane, PervonansHOM mopTane npH yCIOBHM aBTOPM3ALMH. 3asBUTEND
(npencraBuTenh 3asBUTENS) MMEET BO3MOXKHOCTh HPOCMATPHBATh CTATyC 3asBIICHHUS
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(yBemomienust), a Takoke WHQOPMAIMIO O NATBHEHIINX ACHCTBHAX B JINUHOM KaOHHETE MO
COBCTBEHHON HHUIIMATHEE, B JIOGOE BPEMSL.

3.1.3.8.1Ipu mnpemocTaBIEeHMM MYHMIMIAIBHOH YCIyrH B 3JIEKTPOHHOH Qopme
3asBUTEIIO (IPE/ICTABUTEIIIO 3aBUTEIIS) HANPABIIAETCA:

a) YBEJIOMJICHHE O IPHEME U PETUCTPALIMH 3asBJIEHHS (YBEIOMIIEHHUS) H TOKYMEHTOB,
cojepikainee cBefienus o (hakre npueMa 3asBiIeHUs (yBEIOMIIEHHS) U TOKYMEHTOB, U Hadase
NPOIELYPhI MPEIOCTABICHHS MyHUIMITAIBHOM YCIIYTH, a TalkoKe CBEJCHHS O IaTe ¥ BpEMEHHU
OKOHYaHHs TIPEIOCTaBIIEHUs] MYHHIMIIAIBHOH yCnyrd nub0 MOTHMBHPOBAHHBIH OTKa3 B
npueMe I0KyMEHTOB, HEOOXOAUMBIX JUIS TIPEOCTaBICHHS MyHHIIHITABHOM YCIIYTH;

6) yBemOMIIEHHE O pe3yJbTaTax PacCMOTPEHHS NOKYMEHTOB, HEOOXOMMMBIX IUIS
NPENOCTABICHAS MYHHLMIAIBGHON  YCIyrH, COZEp)Kallee CBENEHHA O IPHHATUH
TOJIOKUTENHFHOTO PEIIEHHs O NPEJOCTaBIEHHH MyHHLHIATEHOH YCIyrH M BO3MOXHOCTH
HOJly9UTh PpE3YJIbTAT INPENOCTABIEHHS yCIyrd Jub60 MOTMBHMPOBAaHHBI OTKa3 B
MPEOCTABICHHN MyHHIMIIAIBHOM YCIIyTH.

3.2. Ilpnem u perncTpanns 3asiBjieHHsi (yBeJ0OMJICHHsI) H JOKYMEHTOB, He00X0AHMBIX
JU1S1 IPeJ0CTABICHHS MYHHIHNAJIbHOI ye/Iyrn

3.2.1. OcHoBaHMeM mJii Hayaja aJIMHHHCTPaTUBHOH TIpOLIEAYpHI  SBIAETCS
obpatnenue 3asBUTeNs (IIPEACTABUTENS 3asBHTEINS) C 3asiBlIeHHEM (YBETOMIICHHEM) H MHBIMHU
JIOKYMEHTaMH, YCTAQHOBJICHHBIMHM NoppaszienoM 2.5 Permamenra, NMOCpPENCTBOM JIHYHOTO
npuemMa B M®I], nmocpencTBoM NOYTOBOTO OTHPABJIEHHS WIIM B 3JIEKTPOHHOH ¢Qopme B
AIMUBHCTpALHIO.

3.2.2. B xofie TMYHOTO TIpHEMA JIOKYMEHTOB, HEOOXOIMMBIX JUIl INPENOCTaBICHUS
MYHMLMNAIBHOM yCIIyrH, coTpyaauk M®LI: o '

1) ycranaBnuBaeT MMYHOCTH OOPATHBLIEroCs 3asBUTENS (IPEACTABUTEIS 3aBUTEIS)
crniocobamu, npenycMoTpeHHbIMI @PepepanbHbM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3alliy MPEJOCTABICHHS TOCYIAPCTBEHHBIX 1 MYHHIMMANBHBIX YCIYr», @ B Cilydae,
€ClIM OT MMEHHM 3ajiBUTENs JISHCTBYET €ro NpENCTaBUTENb, TAKKE YCTaHABIMBAET
MOJIHOMOYHS TPEJICTABUTENSI 3asBUTENS HAa OCHOBAHMM JOKYMEHTA, NOATBEPHAAIOLIETO
MOJIHOMOYMS TIPENCTABUTENS 3aIBUTEIIS;

2) wuHpopMmupyeT 3aiBuTens (TIPEACTABHTENs 3asiBHTENSA) O TOPAAKE M CPOKax
MPENOCTABICHHS MyHHIUIIAIBHON YCIIyTH;

3) obecrneunBaeT 3anoJHEHHE 3as1BJIEHUS (YBEIOMIIEHHS ), TIOCIE STOTO MpEJIaracT
3aMBUTENIO (TIPEACTABUTEIIO 3asBUTENs) yOEIUThCA B NPABUIILHOCTH 3allOJIHEHHUS, B TOM
YHCJIE TOJIHOTE BHECEHHBIX MAHHBIX, INPOBEPAET HAIMYHE [OKYMEHTOB, KOTOpHIE B
COOTBETCTBHH C THojpasjenoM 2.5 Pernmamenta [OIKHBI TNpPHIAraTCid K 3asBICHHIO
(YBEIOMIIEHHIO) B 0053aTENBLHOM MOPSAIKE;

4) ofecrieurBaeT  M3TOTOBJIEHME KONHUH C  NPEACTABICHHBIX  3asBUTENEM
(npencraBuTeNeM 3aIBHTENS) OPHIMHAIOB JOKYMEHTOB, TNPEXYCMOTPEHHBIX MyHKTaMH 3,
3.1, 13, 15 yactu 6 crateu 7 DemepansHoro 3axoHa ot 27.07.2010 Ne 210-@3 «O6
OpraHH3alHH MPENOCTaBICHUS rOCYJapCTBEHHBIX U MyHHIMNAIBHBIX YCIIyr». BrinosHser Ha
TAKUX KOMHSAX HAAIUCH 00 MX COOTBETCTBHM OpPHUTHHAIaM, 3aBEPSET CBOEH IOJMUCHIO C
ykazanueM GaMHIMH H HHUIMAJIOB, JOJDKHOCTH H JIaTh! 3aBEPEHHS;

. 5) ofecneunBaer perucrpauuio 3aspieHus (YBEIOMIICHHS) B CHCTEME DJIEKTPOHHOTO
JIOKyMEHTO000pOTAa, a TaloKe BhIlavy 3asBUTEINIO (IPEACTABUTEIIO 3aIBUTEIIS) IO THYHYIO
MOIHCH PACHKCKH B MOJIyUE€HHH OT 3asIBUTEIIS IOKYMEHTOB C yKa3aHHEM HX NIEPEUHst M AaTh
ux nosy4erust M®I], a Takxke ¢ yka3aHHEM NEpeyuHs IOKYMEHTOB, KOTOPBIE OyIyT MOJTy4YeHbI
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10 MEXBEIOMCTBEHHEIM 3aIpOCaM.

3.2.3. Ilpu nocTyniueHuy 3asBiieHus (yBEIOMIIEHUS) W JOKYMEHTOB B 3JIEKTPOHHOM
(dopme coTpyaHUK YUpexIeHHs B CPOK, YCTAaHOBJIEHHBIH nopasaenoM 2.11 PernamenTa s
perucrpanuu 3asBieHusi (YBEIOMIICHHs) MPOBEpseT Haluuue (OTCYTCTBHE) yKa3aHHBIX B
nynkrax 2.7.1, 2.7.2 Pernamenta ocHOBaHMH JUIi OTKa3a B IIpHEME 3amnpoca o
MPEIOCTaBICHHH MYHHLMOATFHONW YCIYrH M NOKYMEHTOB, @ HMEHHO: MPOBOJHT MPOBEPKY
JIEHCTBUTENBHOCTH KBAIM(HUIMPOBAHHONW BJIEKTPOHHON NOAMMCH (KBATH()HIMPOBAHHBIX
OJIEKTPOHHBIX MOANMCEH), C HCHONB30BAaHWEM KOTOpOH  MOANHCAHO  3asiBIIEHHE
(yBemomiienue) u (MiIM) JOKYMEHTBI, IpPEIyCMaTpHBAIONLYI0 TPOBEPKY COOMIOAEHHS
ycnoBuii, ykazauueix B cratbe 11 ®enepansHoro 3akona Ne 63-®3 (manee - nposepka
KBTM(UIMPOBAHHOM 3NEKTPOHHON MOATHCH).

B cnyuae ecnu B pe3yibTare NPOBEPKH KBAIH()HIMPOBAHHOH NOAMHMCH BHIABIEHO
HecoOIIoIeHNe yCIIOBHI €€ NeHCTBUTENBHOCTH, COTPYAHMK YUpeXIeHMs IPUHUMAET
peuenue 06 oTKase B NpHEMe JOKYMEHTOB, HOCTYIHBILIMX B JIEKTPOHHOH (OpMe, a TaKKe
HaTIPaBIIET 3asBUTENIO (MPE/ICTABUTENIO 3asIBUTENS) YBEAOMIICHHE O TIPUHATOM PEIIEHHH B
2JIeKTPOHHOH (opMe ¢ yka3aHueM MyHKTOB cTathu 11 ®enepansHoro 3akona ot 06.04.2011
No 63-®3 «OO 31eKTpOHHOM TOJNIMCHY, KOTOPHIE IOCHYXHIHM OCHOBAHHEM U1 €ro
npusstasi. Takoe yBEIOMJEHHE TONMMCHIBACTCS KBATH()HIMPOBAHHOH  MOAMMCEHIO
COTpYIHHKA YUPEXKACHHUs, PETHCTPUPYETCS B CHCTEME JIEKTPOHHOTO IOKYMEHTO060pOTa 1
HanpasjsieTcs crnocobamy, ykazaHHbBIMU B ITyHKTe 9 moctaHoBneHus [Ipasurenscra PO ot
25.08.2012 Ne 852 «O6 yrteepxnmenuu IlpaBun  HCTIONB30BAaHHMS  YCHJIEHHOH
KBaIM(UIMPOBAHHOH JNIEKTPOHHOM TMOANMCH TpH  OOpalleHMH 3a  TONYYEHHEM
rOCYHapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT W O BHECEHMHM u3MeHeHus B Ilpasuna
pa3paboTKH W  YTBEP)XKACHUS AaIMHHHCTPATHBHBIX  PETrIaMEHTOB  NPENOCTaBICHHUSA
roCyIapCTBEHHBIX YCIyT».

3.2.4. Bue 3aBHCHMMOCTH OT cnoco0a IIOCTYNJIEHHS! YBEIIOMJIEHHE M IOKYMEHTbI
TIPOBEPSIOTCS COTPYAHUKOM YUpEXKIEHHs Ha Hanuuue (OTCYTCTBHE) OCHOBAHMI 11 OTKa3a
B X MpHEME, YKa3aHHBIX B MyHkTax 2.7.1, 2.7.2 Pernamenta. IIpu nanuuuu ocHoBaHui Juis
OTKa3a B IPUEME 3ampoca O MPEAOCTaBICHUH MYHHLMIAILHOM YCIYyrM W JOKYMEHTOB,
YCTAHOBJICHHBIX TyHKTamu 2.7.1, 2.7.2 PernameHTta, cOTpyIHUK YUpEeXIEHUS B CPOK HE
Gonee 4yeM 1 pabounii neHb, ClEAyIOMMHA 3a AHEM IOCTYIUIEHHA B AIMHHHCTPALHUIO
(Yupexnenue), B ToM uncie u3 MOILI, yBemomneHus M JOKYMEHTOB, MH(OPMHpYET
3asBUTENS (NPEACTABUTEINS 3assBUTENIS) CIIOCOOOM, yKa3aHHEIM B YBEIOMJICHHH, 00 OTKas3e B
TIpUeMe YBEIOMIIEHHS C YKa3aHHEM OCHOBAHMH TaKoro OTKasa.

3.2.5. Tlpu oTCyTCTBMM YKa3aHHBIX B ImyHkTax 2.7.1, 2.7.2 PeriameHnTa 0CHOBaHMH
JUIS OTKa3a B IIpUEMeE 3as1BIIEHHUs (YBETOMIICHHS) U IOKYMEHTOB COTPYIHUK Y UPEXKIEHHT B
CpOK, yCTaHOBNEHHEHIH moapasnenom 2.11 Pernamenta, 0GeCHEYHBAET PETHCTPALMIO
3asBieHus (YBEIOMIICHHS) B CHCTEME DJIEKTPOHHOTO JOKYMEHTO000pOTa, a TAKKE B CIy4yae
MOCTYIICHHUS 3asiBJIEHUS (YBEIOMIICHHST) IOCPEACTBOM MOUTOBOTO OTHPABJICHHS 3aiBUTENIO
(TpeACTaBUTENIO  3asBUTENs) CMOCOOOM, YKa3aHHBIM B 3asiBIEHMH (YBELOMIIECHHH),
ofecrneynBaercs HanpaBliCcHHE pAclHCKH B TONYYEHWM OT 3asiBHTENs (IpEACTaBHTENs
3asBUTENS) IOKYMEHTOB C yKa3aHHEM WX TEpeuHs U JaThl HX NONy4YeHHs AIMMHHUCTpauMeH
(YupexkieHueM), a Takke ¢ yka3aHHEM NEepeyHst JOKYMEHTOB, KOTOPhIE OylyT NOjyyeHH 110
MEKBEIOMCTBEHHBIM 3aIpOCaM.

3.2.6. PegynpraroM MCHONHEHHS aJMHHMCTPATHBHOH IPOLENYpPHl  SIBJISIETCA
perucrpaiys 3asBiaeHus (YBEIOMIICHHS) H IOKYMEHTOB.

3.2.7. ®Ouxcauus pe3ynbTara aJAMHHHMCTPATHBHOW NpPOLEAYPHI OCYLIECTBIAETCS
MyTeM 3aHECEHHs HMH(OPMalUM O 3aperHCTPHPOBAHHOM 3asiBIE€HMM (YBENOMJICHMS) B
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CHCTEMY JJIEKTPOHHOTO JIOKYMEHTOO0O0pOTA.

3.2.8. OTBETCTBEHHBIM 3a BBHINOJHEHME AIMHUHHCTPATUBHOM MPOLELYPhI SBISETCS
corpynuuk VYupexaenus uwin MOI], x ¢QyHKIEAM KOTOpPOro OTHOCHTCS NpHEM H
peructpaiys 3asBIeHHA (YBEIOMIICHHS).

3.3. PaccmoTpeHne 3asiBjieHHs H A0KYMEHTOB, He0OX0AHMBIX /15l IPEA0CTABICHHS
MYHHIHNIAJLHOI YCIYrH B 4aCTH NPHHATHSA pPellieHHs 0 epeBoAe KHIIbIX NoMeeH it
B HEKHJIbIE TIOMELEeHHsI H HeXKHJIBIX NOMEeLIeH i B JKHJIbIe MOMeLIeHHsl, HaNpaBJieHHe

pe3yabTaTa NpeAoCcTaBAeHHA MyHHIUHNANBHOI yCayrH

3.3.1. OcHoBaHMeM AJI Hayajla AaHHOM aMHHMCTPATHBHOMN NpOLELYPHI ABJIETCS
OKOHYAHHE aMUHUCTPATHBHON NpOLEypHl, ykasaHHOH B moapasznene 3.2 Pernamenra (B
cinyuae obparieHus 3asBHTENS C 3as1BICHHEM, NPEIyCMOTPEHHBIM MOAMYHKTOM 1 MyHKTa
2.5.1 Pernamenra).

3.3.2. YIOTHOMOYEHHBIH COTPYIHUK YUPEXKICHHUS OCYIIECTBIIAET:

1)  moAroroBKy M HampaBJE€HHE 3alpOCOB O TPEJOCTABICHHH CBENCHMI,
yKa3aHHBIX B IyHKTe 2.6.1 Pernamenra, eciii 3asiBUTENb HE MPEJCTABUI UX 110 COOCTBEHHOH
ununparnse. Hanpasiienye 3anpocoB ocyIecTBiIsercs B TedeHue 3 pabounx mHel co mHs
MOCTYILIEHUS] IOKYMEHTOB B AZIMHHUCTpaluIo (YUpeKXAECHHE) C HCIIONB30BAaHHEM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoelcTBis TromeHckoit obnacty (nanee - CMOB
TO), a B ciiy4ae OTCYTCTBHSI BO3MOXXHOCTH HAIPaBJIEHHs 3alIpOCOB B dJIEKTPOHHO# (opme -
Ha OyMaXHBIX HOCHTENX (BCs 3ampolneHHas WH(opMaius (HOKYMEHTHI), NONTydYeHHas B
pamkax uHGOPMALOHHOTO B3aMMO/IEHCTBHS, TPHOOINACTCS K MaTepuaiaM Aela);

2) TIPOBEPKY MOJIHOTHI NOTy4EeHHOH HH(POPMALMH, TOKYMEHTOB:

= B Cllydae TNOCTYIUIEHHs 3anpoIleHHON WHMOpMauMu (DOKYMEHTOB) HE B
nonHoM oOBEME MIIM  coJiep)Kalleif TPOTHBOPEUHMBBIE CBEJCHHSA, YITOTHOMOUYECHHBIH
COTPYHUK YUPEXKACHHUSI YTOUHSIET 3aTIPOC M HATIPABIIIET €T0 MOBTOPHO;

- B CJIy4ae MMOCTYIUICHHs yBEIOMIICHHS 00 OTCYTCTBHH CBENEHMH, 3aIIPOIIEHHBIX
B paMKaXx MEXBEJOMCTBEHHOTO B3aHMMOJECHCTBHS, YMNOJHOMOYEHHBIH COTPYAHHMK
Vupexaenus B TeueHue 1 pabouero aHsA o AHS MOJTy4EHHUs TAKOTO YBEJOMIICHHS HATIPaBJIsAET
3aBUTENIO CHOCOOOM, yKa3aHHBIM B 3asBJICHHH, YBEJOMJIEHHE O TIOMyYEHHH TaKOrO
yBEIOMJIEHHS! 00 OTCYTCTBHHM CBEIEHHH C TPEUIOKEHHEM INPENOCTaBUTh HEOOXOAUMEIE
JIOKYMEHTHI CAaMOCTOSITENIBHO;

3) MpOBEpSET HANWYME OCHOBAHMH Ui  OTKasa B  IPEJOCTABICHUH
MYHHLMIATEHOH YCIyrH (0TKa3a B IIEPEBOJIE JKMIIOTO NOMELIEHHS B HEXKMIIOE TIOMELICHUE H
HEXHJIOTO TIOMELIEHHUS! B XKUJIOE TIOMEIIEHHE), YCTAaHOBIEHHBIX MyHKTOM 2.7.3 Pernamenta,
U TP WX OTCYTCTBMH OCYLIECTBISET MOATOTOBKY NPOEKTA PELICHHS O IEPEBOJE XKUIIOTO
MOMEIIEHUS] B HEXWIOE TTOMEIIEHHE H HEXMIIOTO MOMEILIEHHS B JKHIIOE TMOMELIEHUE; PU
HAJIWYHK OCHOBAaHMIl JUIS OTKa3a B NpEJOCTAaBICHHMHM MyHHIHIAJIbHOH yCIyrd (OTkasa B
HEPEBOJIE KWIOrO IIOMEIIEHHUs B HEKHMIIOE TIOMEIIEHHE U HEXMIIOTO NMOMELIEHHUS B JKHIIOE
MOMENICHKE), YCTAHOBJICHHBIX yHKTOM 2.7.3 PernamenTa (B TOM uHClIe IPH HENOJIyYEHHH B
TeueHue 15 kaneHmapHBIX AHEH co HsA HanpaBleHHs YBEIOMIICHMS, YKa3aHHOrO B ab3aue 3
NOJUITYHKTAa 2° HACTOSILIEr0 ITyHKTA, OT . 3asdBHTEN 3aNpOIUCHHBIX JOKYMEHTOB) -
OCYIIECTBIIET MOATOTOBKY pPEIeHHs 00 0TKa3e B NEPEBOJIE KHIIOTO NOMEIIEHUS B HEKHIIOE
NOMEIEHHE ¥  HEXHWIOr0 MOMELIEHHs B OKWIoe InoMmelleHue. J[ononHuTensHO
YNOJIHOMOYEHHBIM COTPYIHHMKOM YUPEXICHHS TOTOBUTCS M TPHIAraercs K IPOEKTY
pesyJibTara JOKYMEHT, OATBEPKAAIONH TIPUHATHE PEIIEHUS O NEPEBOAE MK 06 OTKase B
nepeBoJie NOMEIIEHHs, 1o (opMe, ycTaHOBIIEHHOI nocTtanoBnenneM Ilpasurenscrsa PO ot
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10.08.2005 Ne 502 «O6 yrBepxaeHH (HOPMBI.YBETOMIICHHS O MEPeBO/IE (OTKA3€E B IEPEBOJIE)
SKHJIOTO (HEKHIIOT0) MOMEIICHUS B HEXHII0e (3KHIIOE) TIOMELIEHHEY (anee - OCTaHOBJIEHHE
IIpasurenscrea PO ot 10.08.2005 Ne502).

3.3.3. JloxyMeHTEHI, YKa3aHHbIE B TIoAnmyHkTe 3 myHkTa 3.3.2 Pernamenta, BMecTe C
JIOKyMEHTaMH, TIPUHATBIMU OT 3asiBHTeNs, HH(opMalmel (IOKyMEeHTaMH), TIOCTYMHBINEH B
paMKax  MEXBEIOMCTBEHHOTO  B3aUMOZEICTBHs,  TEPENAIOTCS  YNONHOMOYEHHBIM
COTPYAHUKOM YUpexxIeHHUs Ha yTBEpk/ieHHe (TONHCaHNE) NPENCENATENI0 KOMHCCHH.

JlokyMeHThI, yka3aHHble B IoamyHkre 3 myHkta 3.3.2 Perymamenra, mnomnesxar
MOZNMCAHUIO TIPEACEIaTeNeM KOMUCCHH B TeueHue 3 pabounx JHeH co JIHs MOCTYIUIEHHS K
HEMY yKa3aHHBIX HOKYMEHTOB, HO HE mo3aHee 45 KaJeHJApHBIX JHEH €O JHA MOIyYEHHsS
Anvunucrpanuei  (YupexzaeHueM) — JIOKyMEHTOB  (CBemeHHid), 0043aHHOCTH  TIO
TIPEAOCTaBIEHUIO KOTOPBIX BO3JI0XKEHA Ha 3asBUTEN (B Cllyyae 0OpalleHNs 3asABUTENS Yepe3
M®I[ - co mus mnepemaudn MOI[ 3asgBneHHs W OOKYMEHTOB B AJMHHHCTpPaLUIO
(YupexneHnue).

3.3.4. Corpynuuk YupexneHus He mo3zjgHee 3 paboumx AHEH cO AHSI NOANHCAHUS
npencenareineM KOMHCCHMHM JIOKYMEHTOB, YKa3aHHBIX B MOANyHKTe 3 myHkTa 3.3.2
Pernamenra:

1) obecrieunBaeT UX PETHCTPALMIO B YCTAHOBJICHHOM B Y UPEXIEHUH TIOPS/IKE;

2) obecneunBaeT HalpaBJICHHE (BbInavy) 3aIBUTEIIO JIOKYMEHTA,
TIOATBEPXK/IAIOIIET0 NPUHATHE PEIIEHHS O IIEPEBOJIE WM 00 OTKAa3e B EPEBOJIE TIOMELIEHHS,
mo (opme, ycraHoBleHHO# nocraHoBnenueM [Ipasutenscrea P® ot 10.08.2005 Ne 502,
croco6oM, yka3aHHBIM B 3as1BJICHHH;

3) unpopMupyeT COOCTBEHHHKOB IIOMEINCHHUH, NPUMBIKAIOIIUX K IEPEBOJHUMOMY
MOMEUICHHIO, O NPHUHATHH B OTHOLICHWM JIAHHOTO IOMEIIEHHS OJHOTO M3 - PEIICHHH,
yKa3zaHHbBIX B nyHkTe 2.3.1 Pernamenra.

3.4. PaccMoTpeHHe yBeJOMJICHHS H JOKYMEHTOB, HE00X0AHMBIX
JUIsI IPeaoCTABJIEHHSI MyHHIHNANLHOI YCJYTH B YACTH MPHHSITHSI PelieHNns!
06 yTBEpKAeHHH AKTa NPHEMOYHOIi KOMICCHH, HANPaBJIeHHE Pe3y/IbTaTa
NpeAoCTaABIEHHSI MYHHIHNIANbLHOIT yCJIyrH

3.4.1. OcHoBaHHEM Ul Havala JAHHOH aJAMUHMCTPATUBHOH INPOLEAYDHI SABIAETCA
OKOHYaHHE aIMMHHUCTPATHBHOM NPOLENYpPHl, yKa3aHHO#H B noapasaene 3.2 Pernamenra (B
ciyyae obpauieHus 3asiBUTENS C YBEIOMICHHEM).

3.4.2. Cexperapp NPHUEMOUYHOM KOMHMCCHMHM B TeueHme 1 pabouero nHA co JHS
perucrpanyi yBeOOMIICHHs B YupexJeHMH HHQOpMHUpyeT 3asBUTENs (NpeAcCTaBHTENs
3asBUTENsI) O JlaTe M BPEMEHH BBIE3/la NPHEMOYHON KOMHCCHH HENOCPEACTBEHHO B
MOMEIIEHHE JUIl OCMOTpa M YCTaHOBJIGHHS COOTBETCTBMS BBITIONHEHHBIX paboT Mo
MepeyCTpolcTByY | (WITH) TIeperIaHMPOBKE NIEPEBOJIMMOTO TOMEINEHHS H (WIIH) MHBIX paboT
BBIZIAHHOMY PELICHUIO O MIEPEBOJIE KUIIOTO TTIOMELIEHHS B HOKMIIOE OMEILEHHUE H HEXHIIOTO
MIOMEIIICHHS B XKHJIOE NOMELICHHE, a TAKoKe NMPOEKTY, YKa3aHHOMY B IIOAIYHKTE 4 ITyHKTa
2.5.1 Permamenta, cmnoco0OM, yKa3aHHBIM 3asBUTENIEM B YBEJOMIJICHHHM (IO HOMEpY
Tenedona, cooblieHUeM Ha dJIeKTPOHHBIH apec 6o CMC-coobieneM Ha MOOMITBHEBIH
Tenedod 3asButens (npencrasurens 3asBurtend). Ilpy sToM nara M Bpems Bble3a
MPUEMOYHOM KOMHCCHM He MoryT ObiThb paHee 3 pabounx jHell co AHS coOOlIEHMA
(HampaBneHuUs) 3aBUTEIIIO COOTBETCTBYIOLIECH HH(pOpMALUH.

ITo pesynsTaTaM BBIE3Aa W OCMOTpa NOMELIEHHS COCTABIISETCA CEKPETapeEM
NPHUEMOYHOM KOMHCCHH ¥ TIOJNMCHIBACTCS YIEHAMH MTPHEMOYHOH KOMMCCHH:
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1) axr nDpHEeMOYHOM KOMHCCUM O 3aBEpPIICHUM IIEpeyCTpolcTBa, U (UiM)
NepenNaHupoBKH, M (MIIH) HHBIX paboT; '

2) aKT NpUEMOYHON KOMHMCCHH 00 OTKa3e B 3aBEpIIECHHHU MEPEyCTPOHCTBA, U (MIIH)
MEPEIaHHPOBKY, M (MJIM) UHBIX paboT MO OCHOBAaHMAM, YCTAHOBIEHHBIM IyHKTOM 2.7.4
Pernamenta.

AKT TpHUEMOYHOM KOMHMCCHH O 3aBEpIIEHMH TiepeycTpoiicTBa, W  (WiM)
NepeniaHupOBKH, U (WIIK) MHBIX paboT n1bo 06 OTkase B 3aBEPIICHUH TEPEYCTPOMCTBA, H
(unu) mepenyaHupoBKY, W (WIM) MHBIX paboT B TeueHne 3 paboumx AHEH co JHA MX
MOAIMUCAHUS TIPUEMOYHOM koMHCcUeH (HO He MO3JHEE CPOKa, YKa3aHHOTO B IyHKTe 3.4.3
PernamenTa) yTBep>x/1aeTCsl pELICHHEM YIOJIHOMOUEHHOTO OpraHa.

Pe3ynsTaToM agMHHUCTPATHBHON NpPOLEYPHI ABISETCSA PEIlIEHHE 00 YTBEPXKICHUU
aKTa TPUEMOYHOI KOMHUCCHHU. Pe3ynbTar npenocraBneHns afMUHACTPATUBHON NPOLELYpHI
HamNpaBIsIeTCsl 3asBUTEIO B CPOK HE To3fHee 1 paboyero AHs CO JIHS YTBEPXKACHHUS akKTa
NPUEMOYHOM KOMUCCHH BEIOPAHHBIM 3aiBHUTEIEM CIIOCOOOM.

3.4.3. MakcuManbHBIH CPOK HCIIOJTHEHHS aIMUHUCTPATHBHOM NMPOLIEY PhI HE IOJDKEH
npessinars 30 KaleHAApHBIX AHEH C AaThl PETHCTPALMH YBEAOMIIEHHS, TIPETYCMOTPEHHOTO
myHkToM 3.4.1 Pernamenta.

3.5. Henpasisienne A0Ny1EHHBIX ONMEYaTOK H OIHOOK B BbIAAHHBIX
B pe3yJibTaTe MyHHIHNAJIbHOII YCJIYrH JOKYMEHTaX

3.5.1. OcHoBanueM aJIs Havyana aJMUHHUCTPATUBHON TPOIEAYPHI MO HCIIPaBIECHHUIO
JIOTMYIIEHHBIX OTIEYaTOK M OIHOO0K (Jajiee - TeXHI4eckas o1MOKa) B BBIAAHHBIX B PE3yNIBTATE
NPENOCTABJICHHS MYHUMIIMIIANBHON yCIyrH IOKyMEHTaX, NEPEUHCIEHHBIX B oApaszene 2.3
Hacrosiero PernmamenTa (lanee - pesynsTaT MyHHIHTIANLHOH yCIyTH), ABJSETCS MOTyYCHHE
Apvunucrpaumeit (Yupexnaennem), unn M®ILI 3asBnenns 06 MCNpaBiIeHHH TEXHHUECKON
omubku. TlpueM u perucrpaius 3asBieHHs] 00 MCIpPaBIEHUH TEXHHMUYECKOH OLIMOKM WU
MO/ITBEPIKAAIOIINX JOKYMEHTOB OCYLIECTBIISETCS B MOPSJIKE, YCTAHOBICHHOM TOAPA3/IENIOM
3.2 Pernamenra.

35.2. [lpu obpamenun 006 MCHIPaBICHUM TEXHUYECKOH OIMOKU 3asBHUTENB
NPENICTaBIISIET:

— 3agBreHHe 00 WCIpaBIEHMM TexHH4eckolf ommOku (pekomenayemas (opma B
Ipunoxenun Ne 3 x HacrosimeMy Pernamenty);

— JOKYMEHTBI, TOATBEPXJAIOIME HAIMYHEe B  BBIAHHOM  pe3yJibTare
MPENOCTaBIEHNS MyHHIUITATEHON YCITyTrH TEXHUYECKOH OLIMOKH.

3.5.3. CorpynHuk YupexxIeHus, OTBETCTBEHHBI 3a IOATOTOBKY IPOEKTA pe3ynpTara
MYHUIMMAIBHON  YCIyrd, TpOBEPSET TOCTYNUBINEE 3asBleHHE 00 WHCIpaBlIeHHH
TEXHHYECKOH OLIMOKH Ha MPEMET HAIMYMS TEXHHIECKOH OMMOKH B BEIIAHHOM PE3yJIbTATe
NPENOCTABNICHHS] MyHULIMIIAILHON YCITyTH.

B cnyuae HaH4YHs TEXHUIECKOH OIIHOKH B BBIIAHHOM B PE3yJIbTaTe NPEA0CTaBICHHS
MYHHIMNAIBHON YCIYrH JIOKYMEHTE COTPYIAHMK YUpPEKACHHS, OTBETCTBEHHBIH 3a
MOJIrOTOBKY MPOEKTa pe3yJibTaTa MyHUIIMNAJIbHOH YCIyTH, YCTpaHsIeT TEXHHUECKYIO OIIHOKY
IyTeM ITIOJArOTOBKH PE3yibTaTa MyHHIMIAIBEHON YCIYTH B COOTBETCTBHMHU C IOJpas/ielaMu
3.3, 3.4 nacrosuero PerylaMenra u nepefaer ero npeceaTenio KOMMCCHU Ha YTBEPXKICHHE
(moamnucanue) B TeyeHne 5 pabounx AHel co AHA PErMCTPALMU 3asBICHUS 00 HCIPaBICHHH
TexHHUecKoi omubku B Yupexaenuu. IIpy 3TOM NpOEKT pe3ysbTara YCIyrd NMOJUIEKHT
YTBEpXICHUIO (IOANMCAHHIO) peiceaTeNeM KOMHCCHH B Teuenne 3 pabounx aHeil co fHs
HOCTYIUIEHHs YKa3aHHOTO JIOKYMEHTA.

B cmywae OTCyTCTBMSI TEXHHYECKOH OWIMOKM B  BBJIAHHOM  pe3ysbTaTe
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MPEIOCTABICHHS] MYHHIMITAIBHON YCIYTH COTPYAHMK YUPEXIEHHs, OTBETCTBEHHBIH 3a
MOATOTOBKY IIPOEKTa pe3yJhTaTa MYHHIMIIAJIGHON YCIYTH, TOTOBHT yBEIOMIEHHE 00
OTCYTCTBHM TEXHHYECKOM OIMMOKM B  BBIIAHHOM  pE3yNbTare MNPEAOCTaBICHUS
MYHULIHOATGHOR YCIYyrH M  ITEpeiacT €ro MNpeJCe/aTeNl0o KOMUCCHH Ha YTBEPXKICHHE
(noanucanue) B TeueHue 5 pabounx JHEH CO JHA PErMCTPALIMH 3asBIEHHS B YUPEXKICHHH.
TIpu 5TOM NPOEKT YBEAOMIICHHS NOUISKHT YTBEPKICHHUIO (TIOANMHMCAHHUIO) TpENCEeNaTeeM
KOMHUCCHH B TeueHue 3 pabouux aHel co JHS MOCTYTUIEHHs YKa3aHHOTO JJOKYMEHTa.

3.5.4. Corpynuuk YupexaeHHUs, OTBETCTBEHHBIA 3a PErHCTPAlMIO W HampaBliCHHE
JIOKYMEHTOB, PETHCTPUPYET IOANMCAHHBIA pPe3yNbTaT YCIYrH JHMOO yBeIOMIEHHE 00
OTCYTCTBHM TEXHHYECKOW OMMOKM B  BBJIAHHOM  pE3yJbTare MpPEJOCTaBJICHUS
MYHHIMOAIGHONR YCIyrd B JIEHb TOANHCAHHUS, (PUKCUPYET 3TO B CHCTEME IJIEKTPOHHOTO
JIOKYMEHTOOG0pOTa M HANpaBIsET 3asABHUTENIO CNOCOOOM, YKa3aHHBIM B 3aiBICHHH 00
HCIIPaBICHUN TEXHUIECKOH OIIHOKH.

3.5.5. MakcuMaJibHBIi CPOK BEITIOJHEHHUS NPOLIECAYPHI TI0 HCIIPABJIEHHIO TEXHHIECKOH
OoImuOKH B BBIIAHHOM B pe3yNbTaTe MPEJOCTaBICHUs MyHULMIAILHOH yCIyrH A0KyMeHTe
1160 NOArOTOBKH YBEINOMIJIEHHS 00 OTCYTCTBMM TEXHHUYECKOH OIIMOKM B BHINAHHOM B
pe3yJibTare MpefOCTaBICHHs MYHHLIMNANbHON YCIyTH JOKYMEHTE HE MOXKET MNPEBINATH
BOCHMH paboumX [HEW C AaThl PErHCTPAlMM 3asBJIECHHs 00 MCNPABIEHHMH TEXHUYECKOH
omnbku B YupexAEHUH A0 JaThl HANpaBl€HMs 3asABUTENIO PE3yJIbTaTa HACTOALICH
MPOIIEAYPHI, yKa3aHHOTO B IMyHKTe 3.5.6 Pernamenra.

3.5.6. Pe3ynpTaToM BEINOJNHEHUS aAMHHUCTPATHBHOM MPOLEMYPHI MO HCIPABJICHHIO
TEXHUYECKOH OIMOKM B BBIJIAHHOM B PE3YJITATE NPENOCTABICHHS MyHUIMIIAIEHOH YCITyTH
JIOKYMEHTE SIBIIIETCS:

a) B ClOydae HalW4us TEXHMUECKOH OWMOKM. B  BBJIAHHOM peE3yibTare
MIPEIOCTABIICHHS MYHULMNANBHOM YCIYTH - PE3yIbTaT YCIYTHd B COOTBETCTBHH € MYHKTOM
2.3 PernamenTa;

0) B cCioy4yac OTCYTCTBHS TEXHHYECKOHl OIIMOKM B BLIIAHHOM DE3YJILTATE
MPENOCTABICHHS MYHHIMIIANBHON YCIyTH - YBEJOMIEHHE 00 OTCYTCTBHM TEXHHUECKOH
OIIMOKK B BBIIAHHOM PE3YJbTaTe NPEIOCTABIECHUS My HULUNIANEHOH YCITyT .

IV. Cnoco6bl HHpopMHpoBaHHs 3asiBHTE/s1 00 H3MEHEHHH CTATyca PacCMOTPEHHS
3anpoca o NpefocTaBJIeHHH MyHHIHNAIbLHOI ycayru

HnpopmupoBanue 3asBuTeNnss 00 W3MEHEHHH CTaTyca pPacCMOTpEHMs 3anpoca o
NPENOCTaBIEHMN MyHHIIUIIANBHOM yCIIyrd 0CYIIECTBISETCS nocpeicTBoM Etnoro noprana,
B Cllyyae TIONaYd YKa3aHHOTrO 3ampoca C HCIOJNb30BaHHEM PernoHanbHOro moprana -
JIOTIOJIHUTENIHHO MOCPECTBOM PEerHoHaIBHOTO MopTana.

ITpunoxxenue 1
K aJMHHUCTPATUBHOMY PETJIaMEHTy

B Aamunuctpaumio ropoaa To6onscka

3ASIBJIEHUE
0 TIEPEBO/IE MOMEIEHHS

oT

(COSCTBGHHHK TIOMEIIEHHA B MHOTOKBAPTHPHOM A0ME, 1160 cOOCTBEHHHKH TIOMELIEHHA

B MHOTOKBapTHPHOM JIOM€, HAXOIIIETOCH B 06mei‘1 CcOOCTBEHHOCTH NABYX H bonee JIHLL, B CNTy4ae, €CJIH HH

OJHH H3 COBCTBEHHHKOB JIHOO HHBIX JIHIL HE YTMOJIHOMOYEH B YCTAHOBJICHHOM NOPAAKE NMPEACTABIATh HX HHWPECM)

Tpumeuanue.

Jins usHuecKHX JHMLl YKa3biBAOTCA: (aMWIMA, WM, OTYECTBO, [aTa POKAEHHS (THCIIO, MECAL, IOM), PEKBH3HTDHI
JIOKYMEHTA, y/IOCTOBEPSIOIIETO IMIHOCTb (CEPH3, HOMEP, KEM H KOT/Ia BbIJIaH, KOJI TIO/IPA3/IENICHH ), MECTO JKHTENbCTBA,
HoMep TesnedoHa, anpec INEKTPOHHOIH;

Jlns npeacTaBuTens (PH3HUECKOTO JIMIA YKA3IBAIOTCA: (AMINIHA, HMs, OTYECTBO NPEACTABHTENS, PEKBH3HTDI
JIOBEPEHHOCTH, KOTOPas MPHIATaeTCs K 3asBJICHHIO.

Jlna I0pHMYECKHX JIMLL YKa3bIBAIOTCA: HAHMEHOBAHHE, OpraHm3amHoHHo-npasosas ¢opma, MHH nnn OI'PH, ampec
MeCTa HaXOKAeHHs, Homep TenedoHa, (aMuamsd, HMs, OTYECTBO JIHIA, YTNONHOMOYEHHOTO NpPEJCTAaBJIATh HHTEPECH
IOPHIMYECKOTO JIMIA, C YKA3aHHEM PEKBH3HTOB JIOKYMEHTA, YJOCTOBEPSIOMET0 3TH MPABOMOYHA H NPHIIAragMoro K
3a5BJICHHIO.

HpOl.l]y paspemunTh NEPEBO NOMEIICHHA, HAXOMAICTOCA no ajpecy:

(yxaseiBaeTcs nonHeIi anpec: cybbekT Poccuiickoii Penepauny, MyHuLunansHoe 06pasosakue, OCENEHHE, YIIHLA, /IOM,
KOPITyC, CTPOEHHE, KBAapTHpa (KOMHATA), IIOABE3/L, ITAK)

H3 JKHJIOTO/(HEXKHIIOTO) B HEXKHIIOE/(3KHIIOE) B LIENIAX HCTOB30BaHHs TIOMEIEHHS B KaUeCTBE
(HEHYIKHOE 3a49epPKHYTB)

(BMA MCTIONB30BAHMA TIOMEIIEHHS)
COIVIACHO TPHJIATAEMOMY TPOeKTy (TPOEKTHOH JOKyMEHTAlHH) MepeycTpoiicTa W (HiM) TIEPEerUTaHHPOBKH JKHIOrO
(Hexunoro) H (MJIM) NEPEYHIO HHBIX paboT

(yKaseIBaeTcsl mepedeHb HeoOXOAMMBIX PAGOT 10 PEMOHTY, PEKOHCTPYKIIHH, PECTABPALIHH NIOMEIICHHA )

Cpox NPOH3BOACTBA PEMOHTHO-CTPOHTENBHBIX paboTc «__ » 20 r. 70 « » 20 B
PesxuM NPOH3BOJICTBA PEMOHTHO-CTPOHTENBEHEIX paboT ¢ o 9acos B JWHH.
(BeIXOaHBIE/paboune)

O6s3yrocs:
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OCYLIECTBHTH PEMOHTHO-CTPOHTENbHbIE PAGOTH! B COOTBETCTBHH C NPOEKTOM (NMPOEKTHOMN JOKYMEHTaLHE );
obecneunTs CBOGOAHblﬁ AOCTYNN K MECTY NPOBEACHHA PEMOHTHO-CTPOHTEIIBHBIX paSo‘r JOJDKHOCTHBIX JIMI| OpraHa
MECTHOr0 CaMOyTIpaBjI€HHA MYHHIHIIAJIILHOrO oGp&onamm IIHGO YNOJHOMOYEHHOIO HM OpraHa Juis TpOBEPKH XoAaa
pabor;

OCYHIECTBHTH ])a60Tb] B YCTAHOBJIEHHBIE CPOKH H C COSJ’HOHCHHCM COrJIaCOBAHHOTO peXHMa NpOBEAEHHA pa607.

B cnyyae mnoctymieHds yBENOMJICHMs 00 OTCYTCTBHH CBEHCHMH, 3ampoOLIEHHBIX B paMKax
MEXBEJIOMCTBEHHOTO B3aUMOZIEHCTBHS, IPOILY YBEAOMHUTS O NOJIYYEHHH YKa3aHHOrO OTBETa H NMPEUIOKHTD
TIPENIOCTABHTD COOTBETCTBYIOIMIT IOKYMEHT CIEAYIOLIHM Croco6oM (OTMETHTH 3HAKOM «V»):

o tenedony

TIOCPEACTBOM ITOUYTOBOI'O OTNPABJICHHA IO CIECAYIOLLUEMY aapecy:

TIOCPEACTBOM HH(OPMHPOBAHHS Ha CIEYIOLIHI aPEC NEKTPOHHON MOUTBL

Paancxy B ITOJIYYEHHUH 3asABJICHHA H JOKYMEHTOB NPOIITY HANPDAaBHTH B Mot azipec CIenyrouuM cnocobom:
<*>

MouTOji Ha ajipec B (opMe IIIEKTPOHHOr0 CO0BIeH s Ha afipec

Pe3ynabTaT MyHHLHIAJIBHOI YCIYrH NMPOIUY BBIAATH (HANPABUTH) B MOIT afipec CEAYIOIUM CrI0cOO0M:

Touroii na apmpec: Tlpu nnuHOM O6pamenHu

B (oprte 3neKTPOHHOrO I0KYMEHTA,
TIOJINTHCAHHOTO JIEKTPOHHOH MOANHCHIO, HA
anpec 3NMEeKTPOHHOH NOUTHI

B MoIL]

K 3asBnenuto TIpHJIAraloTeCs CIEAYIOMHE JOKYMEHTBID

D

(yKBSbIBa}O'ICH BH/I H PEKBH3HTHI NNPABOYCTAHABJIMBAIOIETO JOKYMEHTA HA NIEPEBOAHMOE no.\u:meHue)
Ha JIHCTax;

(c OTMETKO#: MOJUIHHHHK HIIH HOTAPHANIBHO 3aBEPEHHAA KOTIHA)
2) nuIaH NepeBOHMOro MMOMEIIEHHA C €70 TEXHHYECKHM ONHCAHHEM Ha JIHCTAX;
3)  TexHHUECKHil NAcmoOpPT NEPEBOJHMMOrO TNOMEmEeHHa (B Cydae, €CH TEpPEBOAMMOE TMOMEIIEHHE ABIAETCA
SKUITBIM) Ha JIHCTAX;

4) TO’TAXKHBIA TUIAH A0MA, B KOTOPOM HAXO[MTCA NMEPEBOAUMOE 10 Ha JIHCTAX;
5) (B cmysae, ecnu nepeycTpodcTB0 M (wiM) neperuianhpoBka  Tpebylorca A obecneueHms
HCIIONB30BAHNSA TAKOTO IIOMEIIEHHs B KAYECTBE )KHIIOrO HITH HEXKHIIOrO TIOMEIIEHHS ) NO/rOTOBIEHHBIH

u oGopMIEHHBIH B YCTAHOBNEHHOM MOpPA/KE MPOEKT NMEpeycTpoicTBa W (WiIH) MEPEIUIAHHPOBKH IEPEBOIHMOrO
o Ha JIHCTAX;
6) HHBIE IOKYMEHTBI:

(ﬂOBBpCHHOCTﬂ, BBINTHCKH H3 YCTABOB H ,Ilp)
HOI[ITHCH JIH1, NOAABIIHX 3as4BJICHHE!

« » 20 i

(nara) (mopnuCh 3asBHTENS) (pacumpoBKka NOANHMCH 3asBHTENA)
« » 20 T

(nara) (moamck 3aABHTEIA) (pacmmudpoBka NOAMHCH 3aABHTENIsA)
« » 20 i

(nara) (moarHCs 3asBATENS) (pacmndpoBKa MOAMHCH 3a4BHTEIA)

(CHCJD’K)IHHC TO3HIHH 3aN0JIHAIOTCA MOJIPKHOCTHBIM JIHLOM, NPHHABINHM 3aABJIEHHE NPH JTHYHOM I'IPHSME)

JIOKYMEHTBI MPEACTABJIEHBl HAa IPHEME « » 20 r.

Bxoasuuii HoMep perHcTpalHH 3asBjIeHHA

3
Brinana pacnucka B nOJIy4€HHH JOKYMEHTOB « » 20 T.
Ne
Pacnicky nosmyuun « » 20 T.

(monnuck 3asBATENA)

(mOMKHOCTB,

®.1.0. 10MIKHOCTHOTO JINLA, NPHHABILETO

3asBNEHHE) (noanuce)

<*> 3an0JIHAETCS B CJiy4yae HanpasJIEHHs 3asABJIE€HHs MOCPEACTBOM MOUYTOBOrO OTNPABICHHA



[Mpunoxenne 2
K aJIMHHHCTPATHBHOMY pErJIaMeHTy

23 Buns! 3aBeplieHHbIX paboT

B AnMunu Ti cKa
An cTpanuio roposa To6obCK: 2.3.1. | meperianmposka

‘YBenomienne 232

52 nepeycTpoiicTBo
0 3aBEpLICHHH TIepeyCTPOHCTBRA, U (WJIH) NEPerUIaHuPOBKY, H (MIH) HHBIX paboT

2.3.3. | nepenyaHHpoOBKH H NEepeycTpoiicTBO

—

. CBepennsi 0 npaBooGiafaTelie NepeBoAHMOro NoMeLIeHHs B MHOTOKBapTHPHOM JIOMe
2.4 HaunmeHoBaHHe opraHa, BbIIaBILETO PELIEHHE O NEPEBOJIE

1.1. |Caenenus o pH3nuECKOM JIHLE, B ClIyUae eCiv noMeLIeHHs B MHOTOKBApTHPHOM JIOMe

ﬂpﬁBOO6J’laIlaTeIleM SBJIAETCA (I)HBH‘!ECKOC JIHIO

2.5 |Jlata, HOMEp IOKYMEHTA O NEPEBOJe NIOMEILEHHS B

1.1.1. | ®amunns, ¥Ms, OTYECTBO (IPH HATHYHH) MHOPOKBAPTUPHOM NOME

2.6 |Csepmenns 00 ymiarte 3asBHTENEM INepeIuiaHHpyeMoro M (Wim)
MEPEYCTPAHBAEMOrO IIOMEIEHH B MHOTOKBAPTHPHOM JIOME

1.1.2. | laTa poxxaeHus (4MCI0, MECALl, TOT)

1.1.3. | Mecro sxnrenscrsa roCYapCTBEHHOH MNONUIHHBI (HaTa M HOMEp TUIATEXHOro
JIOKYMEHTa; CBE[ICHHA O TUIaTeNblinKe: (JaMHIINA, HMS, OTYECTBO
1.1.4. |Mecro peructpaiuu (mocnepHee - TpPH  HAIMYMH),  JaHHBIE  JIOKYMEHTa,
YAOCTOBEPSIOLIET0 JINYHOCTH - JUIA (PU3HUECKHX JIHL HIIH MOJTHOE
1.1.5. [Homep Tenedona naumeHoBanue opranmsaumu, OI'PH, KIIIT w MHH - s
IOpHANYECKHX JIMI) 3a OCYLIECTBJIGHHE TOCYAapCTBEHHOTO
1.1.6. | Anpec oneKTpOHHOI NOUTH! ; Ka/IaCTPOBOTO y4eTa M (WJIM) rOCyJapCTBEHHOH pPErHCTpalHH

TpaB Ha HEIBHXXHMOE HMYLIECTBO (B ciiyuae nepertiaHHpOBKH

1.1.7. | PexBH3HTHI MOKYMEHTA, YIOCTOBEPSIONIETO JIHUHOCTH (CepHs, NOMELIEHHS B MHOTOKBAPTHPHOM JIOME)

HOMED, KEM H KOT/la BBIIaH, KO nonpas):lenemm)

3. Cnocob nHhopMHPOBaHHA O pPe3y/bTaTe NPEJOCTABIEHHS YCIYTH

1.2. | CaeneHus o IOpPHIAHUECKOM JIMIIE, B CIIyyae eclu
npaBoO6Ia/IaTENEM ABISETCS IOPHAHUYECKOE JIHLO D B 211eKTpOHHOI opMe MOCPEACTBOM HAMPaBIEHHs Ha JNEKTPOHHYIO MOUTY

1.2.1. | HanmeHoBanune D M®I]

1.2.2. | Mecro HaxoxzaeHus, Homep Tenedona
D Iouroii Ha anpec: (yxa3aTh NOUTOBBIH ajpec)

1.2.3. [TocynapcTBeHHbIHi  PErHCTPALMOHHBIH  HOMEpP  3allHCH O
rocyAapcTBEHHOH perucTpaluH IOpPHAHYECKOTO JIHLA B EAMHOM
rOCY/IapCTBEHHOM PEECTpe IOPHANYECKHUX JIHIL, 32 HCKIIIOUEHHEM
ciyyas, €Cili 3asBHTEJIEM SABJIAETCA HHOCTPAHHOE IOPHAHYECKOE

O paTe W BpeMEHHM BBIE3a NPHEMOYHON KOMHCCHH U NPHEMKH paboT mpomy nponH(pOPMHPOBATH TO ajpecy
3JIEKTPOHHOH TOYTHI

JIHIO o Teneony

CMC-coobmeHnnem Ha TenedoHHbIH HOMEp

1.2.4. |UpentnduxaunonHplii  HOMEp  HalOTOIUIATENBINMKA,  3a
HCKJIFOUEHHEM CJly4ast, €CIH 3asBHTENEM SBISETCS HHOCTPAHHOE K HacTosmeMy yBEIOMIEHHIO IIPHIIAralOTCA:
IOPHMYECKOE JTHILO

1.3. Caezienns o TIpEACTaBUTENE (1)1[3}1‘{60](01"0, IOpHAHYECKOTO JIHLIA

HD,D,ITHCH JIML, NO/1IABIIHX YBEAOMIIEHHE!
1.3.1. |®amunus, uMsi, 0TYECTBO (IPH HAJTHUHK)

1.3.2. |Homep Tenedona ’ (mara) (moanuck 3asBHTENA) (pacmmpoBKa noANHCH 3aABHTENA)

+. 5 o Poceniickoii ® i 7

1.3.3. | PexBU3HTEI HOBEPEHHOCTH, KOTOPAst PHAATAETCA K HACTOSILEMY <*> YKa3plBacTCA MOMHBIT anpec: cybvexT P P My 00pa3soBaHue, YIHIL, IOM, KOPNYC, CTPOCHHE,
KBapTHPa (KOMHATA), MOABE3/, ITAK

YBEAOMJIEHHIO .

2. Cepnenus 0 nepeBoAHMOM NMOMEIIEHHH B MHOTOKBAaPTHPHOM 1I0ME

2.1. |KapactpoBblii HOMEp MOMELIEHHS] B MHOTOKBAPTHPHOM JIOME

2.2. | Anpec noMelieHHs B MHOrOKBapTHPHOM fiome <*>




IIpunoxenue 3
K aIMMHHCTPATHBHOMY PErJIaMEHTy

B Anmunucrpauio ropoaa Tobosnbscka

3asBrneHHe
00 HcnpaBjaeHHH TEXHHYECKOH OIHOKH

Ne B
OKYMEHT,
s U3, JTHIL JLoKy .
YAOCTOBEPAIOUIHH
damunus, uMs, s
JIMYHOCTB (BHA, TIOUTOBBIH ajipec, HoMep
3asBuTens 0T4eCTBO (NpH
; cepHsi, HoMep, Tenedona, anpec
(OTMETHTD 3HAKOM «V») BEDVEII)N p s
i BBIJIABILHIT OpraH, INEKTPOHHOIT MOUTHI
JUIA IOP. ML MOJIHOE | on
HaumeHnoBanue, OI'PH >
MOApa3eNeHns)
(usnueckoe 1HLO
1 (rpaxmaHuH)
IOPUJIHYECKOE JINLIO
IpencraButens
3asBUTEIIS
(3anonHseTcs B
ciyuae obpareHHs
TIPpEACTABHTEINA
3asBUTENIS)
TIpouty HCnpaBiTh TEXHHYECKYIO OLIHOKY B
2 | (yka3plBaloTCs BHJ H PEKBH3HTHI IOKYMEHTA, BHIIAHHOTO NO pe3y/bTaTaM MyHHLHNAJIBHOI yCIIyTH, B
KOTOpOM JioTylieHa ounbka)
3aKJII0YAIOLIYIOCH B
(yxasatp, B ueM 3aKioyaercs ounbka (oneyarka) 1 (10 BO3MOKHOCTH), YEM 3TO MOATBEPIKAACTCS)
BBIIATh B XOJi€ JINUHOro npuema B ML
<HFE>
Pesynerat r -
NPENOCTABNEHHS <**> naHHblii cnoco6 MOJIyHeHNs PesylbTaTa JOCTyMeH B Ciyuae
5 |Mysmmmans oii NPefoCTaBIeHHs MYHHIIHNMANbHO ycnyru yepe3 M®L]

YCJLYTH npory
(OTMETHTD 3HAKOM
«V»)

HaNpaBHTh NMOUTOBBIM OTMPABJIEHHEM MO YKa3aHHOMY BbILIE TOYTOBOMY
anpecy

HanpaBHTb B JOpME MEKTPOHHOrO NOKYMEHTA Ha YKa3aHHBIH BbILLIE afipec
3/1EKTPOHHOIi MOUTHI

Jata

TNOAMKCH 3asiBHTEs (PEACTABUTENS
3asBHTENA)

@HUO 3asBuTens (NpeAcTaBHTENs
3asABHTENA)

TTopnuce YNOJHOMOUYEHHOTO JIHLa

/ /®HO

BX. Ne




