AIMUHUCTPAIIUSA I'OPOJA TOBOJIBCKA
INOCTAHOBJIEHUE

27 mapta 2026 r. Ne 15-nk

O BHeceHHH H3MeHeHHsI B IOCTAHOBJIeHHe AAMHHHCTPauuH ropoaa ToGosbeka
ot 16.01.2018 Ne 01

B coorBerctBuu ¢ PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allMyd MpPENOCTAaBJICHUS TOCYAAapCTBEHHBIX H MYHHULHNAJNBHBIX YCIIYT»,
pykoBoactByschk crarbsiMu 40, 44 Ycrasa ropona Tobonbcka:

1. Buectu B NOCTaHOBIEGHHE AJMMHMCTpauuud ropopa TobGosbcka
or 16.01.2018 No 01 «OO6 yTBepkIEHHH AOMUHHCTPATHBHOTO perjaMeHTa
MpPENOCTaBJICHHs MYHHLUMNANBHOM ycnyru: «I[IpemoctaBnenue wuHdopmauuu 00
OUYEpPENHOCTH TMPENOCTABJICHUS J>KWIIBIX IIOMELIEHHH Ha YCIOBHAX COLUAIBHOIO
HaliMa» (C M3MEHEHUSIMH, BHECEHHBIMH TMOCTAHOBJICHUSMH AJMHHHCTPAaLM ropoja
Tobonscka ot 28.12.2020 Neo 80-mk, ot 28.12.2021 No 117-mk, ot 29.12.2023
Ne 110-nk) cnenyromiee H3MEHEHHUE:

NPUJIOKEHHE K MOCTAHOBJICHUIO M3JI0XKUTH B HOBOH peNaKkLMH COTJIACHO
NPUJIOKEHHIO K HACTOSIEMY MOCTAHOBJICHHIO.

2. VYmpaBjieHHIO  JIOKYMEHTaLMOHHOTO  ofecrieueHHs W KOHTpPOJIA
AnmunucTpauui ropoaa Tobosbcka, YnpaBieHUro aenaMy A IMUHHCTPaly ropoja
Tobonbcka  obecrieuuTh  OMyOJIMKOBAHME  HACTOALIEr0  IOCTAHOBJIEHHA B
ouumansHoM cereBoM H3maHuM «OdHUMANBHBIE JOKYMEHTHI ropona Tobosbckay
(www.tobolskdoc.ru), paamenienie Ha odHLHANBEHOM caiiTe AMHHUCTpPALMHU ropoja
Tobonscka (www.admtobolsk.ru) ¥ Ha oQUIMaTEHOM caliTe MYHHIMIAIEHOTO
obpazoBaHusi ropoj ToOonbCKk Ha MOpTale OPraHOB TOCYJApCTBEHHOM BJAcTH
TromeHckoit obmactu (www.tobolsk.admtyumen.ru).

I'naBa ropoga II.A. Barun

AOKYMEHTaLWOHHOro

obecnevenus
U KOHTpons

[Ipunoxxenue
K TIOCTaHOBJICHUIO
ApmMunmcTpanuu ropona Tobosbcka
ot 27 mapta 2026 r. Ne 15-nk

AJIMHHHCTPATHBHBIIl perjiaMeHT
MpeJoCcTaBIeHHS] MYHULIHIIAIBHOI yeayrn
«IIpexocraBiaenne HHGOPMALMH 00 0YepPeAHOCTH IPeJOCTABIEHHS HKHIIBIX
NoMelleHHii Ha YCJIOBHSX COLHAILHOI0 HafiMay

1. O6mue nosoKeHNsA
1.1. IIpeamet peryJiHpoOBaHHS AAMHHHCTPATHBHOIO perjiaMeHTa

Hacroqummii ~ agMUHUCTpAaTHBHBIH  perjamMeHT (manee -  PeryiameHr)
yCTaHaBJMBAET MOPANOK M CTAaHIApT NPENOCTABJICHUA MYHHLIUMNAIBHOH YCIIYru
npegocrasieHie  uHPopMauu 00  OYEpPEeNHOCTH  IPENOCTABICHHS  KHJIBIX
NOMELIEHHH Ha YCJIOBUAX COLHAJIHOrO Haiima (majsee — MyHULMNANbHAs YCIIyra),
pa3paboTaH B ILeNAX IOBBILIEHHS KayecTBa MPEJOCTABIEHUS M JIOCTYMHOCTH
MyHULMITAIBHOM YCITYTH, CO3[aHMs KOM(OpPTHBIX YCIOBMI IS 3asBHTENCH IpU
MPEAO0CTaBIEHUU MYHHLUOAEHOH yCIyTH, onpeneneH s CPOKOB u
MOCJIEIOBATEIbHOCTH JeHCTBUI (aAMUHUCTPATUBHBIX HpOLEAYp) AAMHHUCTPAIMH
ropozna Tobonbcka (nanee-A IMUHHCTPALA).

1.2. Kpyr 3asasureneii

MyHHUMOaNEHAs YCITyra IPeJoCTaBiseTCs rpaKaaHaM, COCTOSIIUM Ha YUETE B
KaueCTBE HY)KAAIOLUXCSA B JKUIIBIX MOMELIEHHUSAX, B TOM YHCIIE 4iIeHaM HX CeMei,
COCTOSILMM C HUMH COBMECTHO Ha y4eTe (nayiee — 3asBUTENb).

Ot umenu 3asBUTEN C LEBIO MOMYyYCHUS MYHHLIHNAIBHOM YCIYTH MOMKET
BBICTYNaTh HHOE JIMLIO, MMEIOIIee NpaBO B COOTBETCTBUM C 3aKOHOAATESILCTBOM
Poccuiickoit ®epeparmyi 60 B CHTy HAfeNeHHS ero 3asBUTENEM B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOZATeNbCTBOM Poccuiickoit depmepauy, MOJTHOMOYHAMHU
BBICTYIIaTh OT WMEHH 3asBHTENd NPH NPENOCTABICHHH MYHHLHIAIBHOH YCIyrd
(manee - nmpencraBUTENb 3aABUTEIN).

II. CtanaapT npeaocTaBJIeHHs MyHHIHIIAILHOMN YCJIyrH
2.1. HauMeHoBaHHEe MYHHIUNIAJIBLHO yCIyru

[Mpenocrasyiende HHGOpPMALUU OO0 OYEPENHOCTH MPEINOCTABJIEHHS IKHJIBIX
MOMEIIEHHUI Ha YCIOBUAX COLMAJIbHOIO Haiima.

2.2. HanMeHOBaHHE OPraHa, NPeJoCcTABAAIOIIEr0 MyHHIHUIAIBLHYIO YCIYTy

I[penocraBieHre MyHHIMIIAIBHON YCIIYTH OCYLIECTBIAETCS AIMHHHCTpaIHER
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ropoaa Tobonkcka (nanee — AIMUHHCTpaLK).

OpraHoM AJMHHHCTpaLd, HENOCPEACTBEHHO MpPENOCTABIAIOIIUM YCIyTy,
apnsiercss JlemapTaMeHT MMYIUIECTBEHHBIX OTHOLIEHMH AJMHHHCTpalMM ropoja
Tob6osbcka (nanee — JlenapTaMeHT).

IpenocraBieHre MyHULMIAIBHOM YCIYTH B 4acTH HH(POPMHUPOBAHHS TPaXKaaH
O TOpsJKe TMpPEeNOCTaBIEHHS MYHHMLUNAJIBHOH YCIYyrH, IpHeEMa JOKyMEHTOB,
HEOOXOAMMBIX IS MPENOCTaBIEHHs MYHHLUNAIBHOH yCIyrd, BhIAYM pe3yJibTara
MYHHIHTIAJIBHONH YCIYTH MOXET OCYLIECTBIIATHCS TOCYAApPCTBEHHBIM ABTOHOMHBIM
YUpEeXICHHEM TromeHckoi obnactn "MHoro¢yHKIMOHAIbHBIH LIEHTP
NPENOCTABJICHHsT TOCYHAPCTBEHHBIX M MYHHIMIANBHBIX ycIyr B TIOMEHCKOH
obnactn" (masee - M®L]) B COOTBETCTBUM C 3aKJIIOYEHHBIM COIJIALIEHHEM O
B3anUMOJieHCTBHU Mexay AaMuHucTpauueii u MOLI.

2.3. Onucanne pe3ybTaTa NPeA0CTABJIEHHS MyHHIHNAJILHON yCayru

PesynpraTaMy NpefocTaBieHuss MyHHIMIIAIBHOH YCITyIH SABAIOTCSA:

uHopMaiys 06 OYEPEeHOCTH NPENOCTABICHHS JKHIBIX TOMELIEHHH Ha
YCIIOBHSX COLIMANBHOTO HaiiMa (fanee — HH(popMaius 06 04epeTHOCTH);

yBeIoMIIEHHE 06 OTKa3e B NMPEAOCTaBIeHHH MyHHLMIAIBHOI yciTyry (nanee -
yBeIoMIJIEHHE 00 OTKa3e).

2.4.. Cpok npeaocTaBJieHHs] MyHHLHNAJILHOH yCIyrd, B TOM YHcle ¢ y4eTOM
HeoOX0AHMOCTH 06pallleHHsl B OPraHH3aLHU, YYACTBYIOLIHE B NPEAOCTABICHHH
MYHHIHIAJLHOMH yCIYrH, CPOK NPHOCTAHOBJIEHHS NIPEN0CTABJICHHSI
MYHHLHNAJbHOH YCJIYTH B cllydae, ecJH BO3MOKHOCTh IPHOCTAHOBJIEHHS
NpeaycMOTpeHa 3aKoHoAaTeNbcTBOM Poccuiickoii ®enepanuun
niu TiomeHcKkoii 006J1acTH

[MpenocrasieHne MyHHLMIIAIBHON YCIIYTH OCYILIECTBIIIETCS B CPOK He Oonee
10 paboumx mHell co AHA pervcTpalMM 3adBJICHMsA (3anpoca O NpPENOCTaBJIEHHH
MyHHULMIAIBHON ycinyrn) B JlemapramMeHTe B COOTBETCTBMM C moppasaenoM 2.11
Hacrosero Pernamenra.

2.5 HcuepnbiBawoumii nepeyeHb 10KYMEHTOB, He00X0AHMBIX B COOTBETCTBHH
€ HOPMATHBHBIMH NPABOBBIMH AKTAMH JUIsI IPeJOCTABJICHHS MYHHIHNAILHOI
YCJIyTH U YCJIYT, KOTOPbIe SIBJISIIOTCSI He0OXOAHMbIMH H 00s13aTe/IbHBIMH JLIs1
Npe0CTABIEHHSI MYHHIHNAJNBLHOM yCJIyrH, MOJIeKAHX NPeACTABICHHIO
3asiBHTeJIeM

2.5.1.JIns npenocraBieHHs MYHWLMIAJBLHONW YCIYTH yCTaHaBJIUBAECTCA
CNENYIOUMI  MCUEPNBIBAIOIMH  TepedeHb  JIOKYMEHTOB,  ONPENENEHHBIX
(enepaibHBIMM  3aKOHAaMH M WHBIMM HOPMAaTMBHBIMH IIPAaBOBBLIMM aKTaMH H
HanpaBJIEMBIX no BbIOOpY 3asBUTENs (npencraBuTens 3asBuTens)
HEMOCPEJICTBEHHO B JlenapTaMeHT IOCPENCTBOM IIOUTOBOM CBA3H Ha OyMaXkKHOM

HOCUTENIE, B JJICKTPOHHOM BHJE TNOCPeACTBOM (pefepanbHONH TrocyIapcTBEHHOM
WH(pOPMALIHOHHOHN cHcTeMbl «ENUHBIHA OpTaN rocy1apCTBEHHBIX M MYHHWLMNAIBHBIX
yenyr (byHkuumit)» (manee - Enuubiii mopran), uHTepHer-caiita «Ilopran ycmyr
Tiomenckoii  obmacti»  (www.uslugi.admtyumen.ru) B  uHpOpMaLUOHHO-
TEJIEKOMMYHHKALIMOHHOM ceTH «MHTepHeT» (nanee - PernoHanbHbi mopTan) ¢
ucrons3opanuem «JIuyHoro kabuHeray, myteM JM4YHOTO obpawienus B M®I] Ha
OyMa)KHOM HOCHUTETE:

a) 3asgBjieHMe O TOpejocTaBleHWH UHQopManuu 06  OuepenHOCTH
TNPEIOCTABJIEHHs JKUITBIX TIOMEILEHHI Ha yCIOBMAX COLMAJIbHOTO Halima 1o ¢opme,
cornacHo Ilpunoxennto 1 k Pernmamenty (manee — 3asBieHHeE), Ha OyMaskHOM
HOCHTEJIe - TIPH JIMYHOM obpauiennr B M®L] unu myTeM nouTtoBOro OTNpasjieHHus B
Ienaprament, no ¢opme, pasmemeHHolf Ha Enunom mnoprane, PernonansHoM
noprajiec B opMe 3MEKTPOHHOTO AOKYMEHTA, - IPH 0OpalleHHH 3a MPEJ0CTaBIEHHEM
MYHHIIMMIAJIBHON yCIyrM B 2JIeKTpoHHOH ¢Qopme ¢ ucnonszoBanueM Enmnoro
noprtana, PernoHanbHOro noprana;

0) NOKYMEHT, TIOATBEPKIAIOIIMII TOJTHOMOUHS MpPEeCTaBUTEN 3asABUTEINS, B
ciTydae eciii 3asBJIeHHE MoJlaeTcs NpeJicTaBuTeneM 3asBUTENA.

[IpenocraBnenue JIOKYMEHTA, NIOATBEP>KAALOLLETO HIOJIHOMOYHS
npencrasutesis 3asBUTEN, B Clyvyae NoJauu 3asBieHus NMPeICTaBUTeNeM 3asaBUTENS
He ABJIETCS 0053aTeNbHBIM B CiTydae, KOrjia 3aKOHHBIH NPeacTaBUTeENb (U3HIECKOTO
JIMLa JeHCTBYEeT HAa OCHOBAaHHM CBMIETENHCTBA O POXKICHUM, BBIJAHHOTO OpraHaMu
(opranuzauuamu) Poccuiickoli ®enepany, OCyUIECTBIIMIOUIMMH TOCYAAPCTBEHHYIO,
PErMCTPalMIo  aKTOB TPAKIAHCKOrO COCTOSIHMA, MIM JIOKYMEHTOB, BBIAQHHBIX
opraHaMi ONEKM W TIONICUNTENCTBA B COOTBETCTBHMHM C 3aKOHOAATENLCTBOM
Poccuiickoii ®enepaumu.

2.52.Tlpu  mnopmaye  3asdBJIEHHS  TOCPEACTBOM  JIMYHOrO  MpHEMa
MNPEIOCTaBISIETC OPUIMHAI JOKYMEHTa, YHAOCTOBEPSIOMIETO JIMYHOCTE 3asBHUTEN,
KOTOPBIi MOIJIEKHT BO3BpaTy 3asBHTENIO MOCIE YIOCTOBEPEHHs €ro JMYHOCTH. B
ciyuyae, ecnd 3asBlieHME TNOJAaeTcs NpeACTaBUTENeM 3asBUTENA IOCPEACTBOM
JINYHOTO MpHEMa, IPENOCTABIIAIOTCA OPUTHHAJIBI JIOKYMEHTA, yI0CTOBEPSIOILETO €r0
JIMYHOCTh, @ TaKXKe JIOKYMEHTa, MOJATBEP)KAAIOLIEro IOJIHOMOYMSA MNpPENCTaBUTEN
3asBMTENSA, KOTOpBIE IIOJUIEXKAT BO3BpaTy NpPENCTaBUTEMO 3asgBUTENsS TOCIE
yIOCTOBEPEHHs] €ro JMYHOCTH M mnonHomouwil. Ilpu nopave 3agpienus U
JIOKyMEHTOB, HEOOXOAUMBIX i1 NPENOCTABJIEHHS MYHHLMIIANLHON yciyry,
NOCPEACTBOM  TIOYTOBOTO  OTIPABNIEHMsA, BEPHOCTb  KONWH, HamNpaBjIieMBIX
BaseuTeneM  (npencTaBuTeneM — 3asBHTENd)  JIOKYMEHTOB,  JOJDKHA  OBITh
3aCBHIETENLCTBOBAHA B HOTapuajbHOM mnopsake. Ilpy mnopaue 3asBieHHs B
aNeKTpoHHOM  (opMe 3adgBieHMe W NpUIaraeMele K HEMY  JIOKYMEHTEI
NOMMNMCHLIBAIOTCS  JJIEKTPOHHOM TOAMKMCBIO B COOTBETCTBHM C TpeGOBaHUAMHU
IMocranosnenus IMpasutensctBa PO ot 25.06.2012 Ne 634 «O BHAaX 3NEKTPOHHOMH
MOANKMCH, HCIOJIb30BaHHE KOTOPBIX JOIMYCKaeTcs NpH OOpallleHHH 3a II0JIy4EeHHEM
roCyIapCTBEHHBIX W MYHHLIUNAIBHBIX YCIIyT».

IpenocraejeHne [OKYMEHTa, TOATBEPKAAIONIEr0 JIMYHOCTH 3asBUTENS,
npezcTasuTens 3asBHTeNs (€CNM 3asBICHUE TOAAETCs NMpeicTaBuTeneM 3asBUTENs)
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He sBIsercs O00s3aTeNbHBIM B Cllyuyae YCTAHOBJIIEHHS JIMMHOCTH 3asBHTEN,
NpEeNCTaBUTENs 3asBUTENS IOCPEACTBOM HICHTHOHKAUMH M ayTeHTHdUKauuu ¢
WCIIONB30BaHMEM HH(OPMALIMOHHBIX TEXHOJIOTHH, B TOpsJKE, yCTaHOBJICHHOM
JIEHCTBYIOIMM 3aKOHOJATENBCTBOM.

2.5.3. B ciiyuae HanpaByieHHs 3asgBJIEHHs M IIpUIaraéMelX K HEMy JIOKyMEHTOB
mocpenicteoM ~ EnuHoro  moprama, — PeruoHaneHoro — moprana - 3asBUTENh
(npencraBuTENb 3asBUTEINS), MPOLIEAIIIH NpoLEeIypHl perucTpaLmy,
uieHTHQUKALME W ayTeHTM(UKALMM C HCNONb3oBaHueM EnHONH  CHCTEMBbI
uneHTHUKauu 1 ayTentudukannn (naiee - ECHA), sanonuset GpopMy ykasaHHOTO
3asBJeHns C HMCIOIB30BAHHEM HHTEPAKTHBHOW (JOPMBI B 3NMEKTPOHHOM BMJE, 0e3
HEOob6XOMMMOCTH JIOTIONHUTENLHOM Nojaun 3asBJieHHs B Kakoii-nubo uHol dopme.
Ilpu aptopusanuun B ECHUA 3asBieHue CUMTAeTCs MOAMMCAHHBIM IPOCTOH
3JIEKTPOHHOH MOAMHUCEHI0 3asBUTENs (IPEACTABHTENS 3asIBUTEN).

B cnyyae wuanpasieHHs 3asBlieHus TocpeacTBoM EpuHoro moprana,
PervoHanbHOrO MopTraga CBEAEHHS W3 JOKYMEHTa, YNOCTOBEPSIOLIEro JIMYHOCTh
3asButens, npeacTapuTens 3assurens GOPMUPYIOTCS NPU MOATBEPHKACHAN yIETHOH
sammcu B ECUA M3 cocTaBa COOTBETCTBYIOLINX JAAHHBIX YKa3aHHOM y4EeTHOM 3aricH
1 MOTYT OBITH POBEPEHBI IMYTEM HANpaBJIEHHs 3aMpoca C HCIIONb30BAHHEM CHCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBHS.

2.5.4. DNeKTPOHHBIE IOKYMEHTHI IPEACTABIIAIOTCA B CIE/IOMHUX opmarax:

a) xml - g GpopMani30BaHHBIX IOKYMEHTOB;

6) doc, docx, odt - [ JOKYMEHTOB C TEKCTOBBIM COZLEp)KaHHUEM, HE
BIJTIOUAIOIIMM (POPMYJIBT; o ’

B) pdf, jpg, jpeg - W1t JOKYMEHTOB C TEKCTOBBIM COJEPXKAHHEM, B TOM UHCIIE
BKITIOUArOIMX (GopMyibl U (MiiH) rpaduuecKie n300paXkeHus, a Takxke JOKyMEHTOB C
rpaduYecKiUM COfepKaHHUEM.

JlonmyckaeTcs GOpMUPOBAHUE MEKTPOHHOTO JIOKYMEHTA MyTeM CKaHMPOBAaHHMA
HENoCPEACTBEHHO C OPUrMHANA AOKYMEHTA (HCIIONB30BAHUE KOTHH He J0MyCKaeTcs),
KOTOPOE OCYIIECTBIIETC C COXPAHEHMEM OPUEHTAMH OpMIHHaNa JIOKyMEHTa B
paspewenun 300-500 dpi (MacwTab 1:1) ¢ ucnonb3oBaHUeM CIIEAYIOLIHMX PEXUMOB:

—  «uepHO-Genplii»  (IpH  OTCYTCTBHHM B  JIOKyMEHTE  Tpaduueckux
M306p@KEHHit U (MIM) LIBETHOTO TEKCTA);

— «OTTeHKH ceporo» (NpH HalMuyMH B JIOKyMEHTe rpaduueckux
H306PaKEHHH OTJIMYHBIX OT LIBETHOTO rpaHueckoro n3o0pakeHHs);

—  UBETHOM» MIM «PEeXKAM TIONHON uBeTomepenaun» (NpH HAIAYAH B
JIOKyMEHTe IIBETHBIX rpaduuecKux H306paxeHnii IN60 LIBETHOTO TEKCTA);

— C COXpaHEHHMEM BCEX ayTEHTHYHBIX NMPU3HAKOB MOIJIMHHOCTH, a MMEHHO:
rpadHuecKoii OANKCH JIMLA, IEYaTH, YIIIOBOTO lITamMna 6aHka.

Konuuectsa (aiiyioB JIOJDKHO COOTBETCTBOBAThH KOJIMYECTBY JIOKYMEHTOB,
KaXIIBI 3 KOTOPBIX COJEPXHT TEKCTOBYIO M (WIIH) rpaduueckyro uH(OpMaLuio.

DJIEKTPOHHBIE OKYMEHTHI IOJDKHBI O0ECTIEUMBATS:

—  BO3MOMKHOCTb HJEHTH(QHIMPOBATh AOKYMEHT H KOJIMYECTBO JIMCTOB B
JIOKYMEHTE;

— 19 JIOKYMEHTOB, COJEp)KalllUX CTPYKTYPHPOBAHHBIE MO 4acTsiM, IiaBaM,

pasmenam (monpaszienam) JaHHBIE M 3aKIanku, O0eCneuuBalomue NEepexoirl Io
OTJIABJICHHUIO U (MIIH) K COIEPIKALINMCS B TEKCTE PUCYHKAM ¥ Tabnunam.

2.6. McuepnbiBalouuii nepeueHb N10KyMEHTOB, HEOGX0AMMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBBIMH AKTAMH JJIsl IPE0CTABJIEHHs] MYHHLHIAILHO
yCJIyT'H, KOTOpPbI€ HAXOASTCSA B PACHIOPSKEHHH FOCY/IaPCTBEHHbIX OPraHoB,
OPraHoOB MeCTHOI0 CAMOYNPABJICHHSI H HHBIX OPraHOB, yYACTBYIOIIHX B
NpeaoCcTABIEHHH MYHHIHMNAJBHBIX YCJIYT H KOTOpPbIe 3asBHTE/Ib BIpaBe
MpeacTaBUTh

2.6.1. JlokymenThl, cBefieHds  (MHpopMauud), KOTOpele MOTYyT  GbITh
npeAcTaBieHbl  3asBuTeneM (NpencTaBuUTeNeM 3asdBUTEN) IO JKEJIAHHIO MK
3ampalIiBaoTCsa B nopsiike ME)XBEIOMCTBEHHOTO HUH(}OPMaIIOHHOTO
B3aUMOJICIICTBUA B Clydae MX HEMpeACTaBlieHHsA 3asgBuTeneM (IPEACTaBUTENEM
3asBuUTeENIs) MyTEM HanpapieHus JlenapTaMeHTOM CIIEIYIOIHX 3alpOCOB:

1) B opraHpl ONEKH U MONEYNTENLCTBA O NPEIOCTABICHHH:

— CcBeleHMH M3 TipHKas3a ([IOCTAHOBNIEHHA) 00 YCTAHOBJIEHHH OMNEKU
(nomeuuTenscTa) (B Cciydae MoAauM 3asBeHUA TpEACTaBUTENeM 3asBUTEI,
JIeHCTBYIOIIMM HA OCHOBAaHWH TNPHKa3a (NMOCTAHOBJEHHSA) 00 YCTaHOBJICHHH ONEKH
(TIOTEYNTENBCTBA), IPUHATOrO OPraHaMH OIEKH M TONIEUNTENIbCTBA B COOTBETCTBHHU C
3aKOHOAATeNbCTBOM Poccuiickoit denepauun);

2) B DenepanbHYIO HAJIOTOBYIO CyXOy O IPENOCTaBIICHHH:

—  cBefeHHUH O rOCYJapCTBEHHON PErHCTPALMM aKTOB O POXKAEHHH (B Ciydae
nojaun 3asBiicHUs TpencraBUTeneM 3asBUTENs, NEHCTBYIOIMM Ha OCHOBAaHHU
CBUJIETENLCTBA O POXIEHHH pebeHKa, BBINAHHOTO OpraHamu (OpraHM3alUsMH)
Poccuiickoii ®enepanuu, OCYIIECTBISIOMMMHA TOCYAapCTBEHHYIO PErUCTPaLHUIO
aKTOB IPaK/IAHCKOTO COCTOSIHHA);

3) B Ynpapnenue MuHncrepcTBa BHYTpeHHMX Aen Poccun no TromeHcko#
006J1aCTH 0 NPEAOCTaBJIEHHH:

— CBeNEHWH O JIeWCTBUTENLHOCTH (HEHEHCTBUTENBHOCTH) IAcnopTa
rpaxaanuna Poccuiickoil (esepauyy, yITOCTOBEPSIOMIETO JIMYHOCTH 3asBHUTENs
(nperncraButens 3asBUTENS).

2.6.2. JIokyMeHTHl, yKkasaHHble B myHKTe 2.6.1 Pernamenra, 3asBuTeinh
(npencTaBuTeNb 3asBUTENS) BNPABE TPEACTABUTH N0 COOCTBEHHOM WHULMATHBE NPH
ofpalieHnH 3a IPef0CTaBIeHHEM MYHHIUTIAILHOH yCIyTH.

2.6.3. CBenenus, ykasaHHble B IyHkTe 2.6.1 PernamenTta Tarke MOryT ObITh
3anpouIEHBl M3 eIUHOrO (efepanbHOro HH(POPMAIMOHHOTO PETHCTPa, COAEPHKALIEro
cBelieHUs O HacelleHuu Poccuiickoii ®@eznepauyy, B IOPAAKE, MPETyCMOTPEHHOM
nocraHoBiienneM ITpasutensctea Poccuiickoit ®enepanuu ot 09.10.2021 Ne 1723
«O6 yTtBeprkaeHnn TIpaBuil NPENOCTaBJIEHHA CBENEHWH, COAEPKALIMXCA B €MHOM
denepanbHOM MHPOPMALMOHHOM PErMCTPE, CONEPHKAlIeM CBEJCHHS O HACENEHHH
Poccuiickoii ®enepanuy, B TOM YHCIE NEPEUHs YKa3aHHBIX CBEICHHH M CPOKOB HX
TIPE/IOCTABJIEHHS], U IEPeYHs 00E31MIEHHBIX MEPCOHABHBIX IAHHBIX, COAEPXKALIMXCs
B eauHoM (enepabHOM MH(OPMALMOHHOM PETHCTPE, COJAEPKAlIEeM CBEICHHS O
nacenenun Poccuiickoil @enepaunny, B COCTaBe:
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1) wnpeHTH(HUKATOPBI CBEICHUI 06 OIIEKYHE HIIM O MONIEYHTENE;

2) cBeleHHs O roCyJapCTBEHHON PErMCTpalMy POXKAECHHS,;

3) umeHTU(UKATOPHI CBEAECHUH O JOKyMEHTE, YIOCTOBEPSAIOIIEM JIMYHOCTH
rpaxkianuHa Poccuiickoit denepaimu Ha TepputopHu Poccuiickolt ®enepauun (B
TOM YHCJIE B OTHOIIEHHH JOKYMEHTOB, yJOCTOBEPSIOIIUX JIMYHOCTE TpaKIaHWHA
Poccuiickoii ®enepauuy, TNPU3HAHHBIX HENCHCTBUTENBHBIMA HAa TEPPUTOPHH
Poccuiickoit ®enepauun).

2.7. HcuepnbiBaloiHii epeyeHb OCHOBAHHIT VIS 0TKA32a B MpHEMe 3anpoca o
MPeaoCTABJEHHH MYHHLIUNAILHOMH YCJIYTH H A0KYMEHTOB, He00X0AHMBIX AJIst
MPe0CTABJIEHHS] MYHHLMIAJBHOI YCJYrH, H HCYepNbIBAIOMIMH NepedeHb
OCHOBAHHIA 1JIsI IPUOCTAHOBJIEHHS MPEAOCTABJIEHN MYHHUMIIAIBLHOH yCIyru
WJIM JIJISI 0TKA3a B NPEJOCTABJIEHHH MYHHIHIIAJBHOM yCJIyrH

2.7.1. OcHoBaHMSIMH [UIS OTKa3a B MpHEME 3amnpoca O TNPENOCTaBJIEHUH
MYHHULMOAJIBHON YCIyrH M JIOKYMEHTOB, HEOOXOAMMEIX JUIl TIPENOCTaBIICHHs
MYHHULIMIIAJIBHOH YCIyTH, SIBJIAIOTCA:

a) 3agBlieHHe O TPENOCTABJIEHHM YCIYrH HOAAaHO B OpraH MECTHOro
CaMOYIpaBJIeHHs, B IIOJTHOMOUHS KOTOPOTO HE BXOJUT NPEJOCTaBJIEHHE YCIYTH;

0) mnpencTaBiieHHbIC JOKYMEHTBl MM CBEACHHs YTPAaTWIM CHIYy Ha MOMEHT
obpameHusi 3a ychayroil (HOKYMEHT, YAOCTOBEPAIOMIMHA JIMYHOCTH, JOKYMEHT,
yIOCTOBEPSIOIIHIA TTOJTHOMOYHS NPENCTaBUTeNs 3aABUTEN, B Cilydae obpallenus 3a
MPEIOCTABJIEHAEM YCIyTH yKa3aHHBIM JIMLIOM);

B) IMPEAOCTABJICHHEIE 3asBUTENIEM JOKYMEHTBI COIEPKAT IOIYHCTKH |
WCTIpaBJICHWss ~ TEKCTa, HE  3aBEPeHHble B TOPAAKE,  YCTAHOBJIEHHOM
3aKoHoaaTeNnscTBoM Poccuiickoil ®enepauum;

r) MpeACTaBlIEHHBIE B  3JIEKTPOHHOH  (oOpMe JOKYMEHTHI  COAEpXaT
MOBPEXK/IEHNs], HAIMYHE KOTOPHIX HE IO3BOJIAET B NOJHOM OOBEME MCHOJIL3OBATh
WH(OpPMALMIO M CBENCHHS, COJEpKalllMecs B JOKYMEHTaX JUld INpPENOCTaBIECHHs
YCIyTH;

n) 3asBieHne, NOKYMEHTBI INpPEICTaBICHBI B 3JIEKTPOHHOH Qopme ¢
HapylueHreM TpeOOBaHHH, yCTAHOBJIEHHBIX MyHKTOM 2.5.4 Pernamenra;

€) HENONIHOE 3aloNiHeHWe 00s3aTenbHeIX mosieli B (¢opMe 3asBlecHHA
(HenmocToBepHOE, HENPABUIILHOE);

) HENpeNCTaBJIEHHE WK MPEAOCTABIEHHE HE B NIOJIHOM 00beME IOKYMEHTOB,
KOTOpBIE B COOTBETCTBMM C NMyHKTOM 2.5 Pernmamenra 3asBuTeNb (MPENCTAaBUTEND
3asBuTENN) NOJDKEH NPEACTABUTh CAMOCTOATENBHO;

3) BBIABJIEHO HECOONIOJICHHE YCIOBMH INpPH3HAHHUA JEHCTBHTEIHLHOCTH
YCHUJIEHHOM KBaNM(HIMPOBAHHOH 3JIEKTPOHHON MOMINMCH, YCTaHOBJIEHHBIX CTAThEH
11 ®enepansHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO6 31E€KTPOHHOH MOAMUCHY
(manee - ycioBHs JICMCTBUTENBHOCTH 3JIEKTPOHHOHM MOANMHCH), B JIOKyMEHTaX,
NpeNCTaBICHHBIX B 3JIEKTPOHHOH (opMe.

2.7.2. OcHOBaHus 11 OTKa3a B NPeAOCTaBIEHUY MYHHLMITAJIGHOMN yCIIyTH:

a) HECOOTBETCTBHE 3afBMTENs TPeOOBaHMAM, YCTAHOBJIEHHBIM IO/PA3/EIOM
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1.2 Pernamedta JMOO HECOOTBETCTBHE IIOJHOCTBIO MHJIM YAaCTHYHO CBEICHHH
(bamunusi, UMs, OTYECTBO, JaTa POXKAEHHUsS, MECTO JKHTENLCTBA,  IacCIOPTHEIE
JIaHHBIE 3afBUTEJS), YKa3aHHBIX 3asBUTENIEM B 3aiBJIEHMM O IPEIOCTaBJICHHH
MYHHMLIMNANBHON YCIyrd; ¥ (WIH) B IPENOCTABIEHHBIX C 3afBJIEHHEM JIOKYMEHTaX,
aHAJIOTHYHBIM CBEICHHAM, HMEIOLUMCS B YUETHOM JeJi€ TPAXIAHWHA, COCTOALIETO
Ha yyeTe B KAYECTBE HY)KHAIOLIMXCS B XXHJIBIX TIOMELIEHUAX (B TOM YMCIIE CBEICHUH
0 YJIeHaX ero CeMbH);

0) MOKYMeHTHI (CBEIEHMS), NPELYyCMOTPEHHBIE TOANYHKTOM «0» IIyHKTa
2.6.1, mynkrom 2.6.1 PeryameHTa, IpefoCTaBieHHbIE NPEACTABUTENEM 3asiBUTENEM
WM 3alpoLIEHHBIE B paMKax  MEXBEJOMCTBEHHOro  WH(OPMalMOHHOrO
B3aUMOJICHCTBHS, HE TMOATBEPXKIAIOT IIOJHOMOUYHMA NpEACTaBUTENd 3asgBHTENS.
Henpepcrasnenue (HeCBOEBpEeMEHHOE MPEJICTaBIEHNE) OPraHOM MJIM OpraHM3alMe
110 MEXBEIOMCTBEHHOMY 3ampoOCy JIOKYMEHTOB U MHGOPMALIMH, YKAa3aHHBIX B ITyHKTE
2.6.1 Pernamenra, B JlemapTaMEeHT He MOXKET SABJIATBCS OCHOBAaHMEM JUId OTKasa B
NpenocTaBieHHH 3asBUTENI0 MyHHLIMNIABHOMN YCITyTH.

2.7.3. OcHOBaHMs AJisl TIPHOCTAHOBJICHHWS NPENOCTABIEHHS MYHHLMIAIBHOMN
YCIIyTH OTCYTCTBYIOT.

2.8. Crioco6bl, pazmMep H OCHOBAHHS B3MMAHHS roCyJapCTBEHHOH IMOMUIHHLI HIIH
HHOI MIaThI, B3UMAaeMOii 32 NpeocTaBjJeHHe MYHHIUNAILHOH yCIyrn

IMpepocraBienrie MyHHLMNAIBHONH yCIIyrH ocyliecTsisgerca 6ecmuaTtHo - 6e3
B3UMaHHs rOCy/IJapCTBEHHON NOLUIMHEI MM MHOM TJIaThI.

2.9. llepeyeHnb yciyr, KOTOpble SIBJISIIOTCS HEOOX0AHMBIMH H 005132 Te/IbHbLIMH
JUIs1 TIPeI0CTABIeHUS] MYHHIHITAJILHOI yCIyrH, H cnocodbl, pasMep u
OCHOBAHHSI B3UMAHHSsI IUIATHI 32 NPEAOCTABJIEHHE YCIYT, KOTOPbIe SABJISIIOTCS
HeoOX0AHMbIMH H 00s13aTeJIbHBIMH /ISl IPeI0CTABICHHsI MyHHLMTIIAJILHOH
yCJIyru

Venyru, KOTOpble  SBISIIOTCA  HEOOXOAMMBIMM M 0043aTENBHBIMM  JUIs
NpenocTaBieH|ss MyHHLIMNIANBHON YCIIyTH, OTCYTCTBYIOT.

B cBA3M C OTCYTCTBHEM YCIYr, KOTOpBIE SBIIOTCA HEOOXOAMMBIMH H
06s3aTeNBEHEIMH U1 NPENOCTABIICHHS MyHULIMNAIBHON YCIYTH, B3UMaHHE IUIATHI 33
NpenocTaBieHHe TaKUX YCIIYT He MPEeyCMOTPEHO.

2.10. MakcuMaJbHBIH CPOK 0KHIAHHS B 0YepeaH NpH noaaye 3asiBjeHUs O
npenocTaBJieHHH MyHHIMNAABHOI YCJIyTH, YCJIyTH, NPeA0CTABJIsIEMOI
opraHu3alueii, yyacTByomeii B Npef0oCTaBJeHHH MYHHLMIAJbHOM yCIyrd H
MPH NOJIyYeHHH pe3yJibTaTa NMpeAoCTaBJleHHs TAKHX YCIyr, B cjIy4yae
oOpaieHHst 3asgBUTE/Isl HENOCPEACTBEHHO B OPIaH, IIPeA0CTABJISIIOIUHI
MYHHUHMNAJIBHYIO YCIYry, OPraHH3aLHI0, YYACTBYIOILYIO B NIPEAOCTABJIEHHH
MYHHUHUIAABHOH yCJyIrH, HIIH MHOTO(QYHKLUHOHAJILHBLIH LEHTD



Bpems oxumaHus B oOuepexd NpH nopade 3afBIEHMA W JIOKyMEHTOB,
HEOOXOAMMBIX Ui TNPENOCTaBIE€HHs MYHHMLMIANBHOH YCIyrH, a Taioke MpH
OJIYYEHHH PE3YJIbTaTa MyHHLUIIAIBHOM YCIYyTH He AOJDKHO NPEBBIATh 15 MUHYT.

2.11. Cpoxk perucrpaunH 3asiBjeHHsi 3asiBHTeJISI O NPeJ0CTABJIEHHH
MYHHLMNAJbHOH YCJIYTH M YCJIYTH, IPE0CTAaBJIsieMOii OpraHu3anHei,
ydacTBYIoOUIel B IpelocTABJIeHHH MyHHIHNAJALHOM YCayrH

Perucrpauus 3asBieHWs NpH JMYHOM obpauiennn B MOL] He mnoixHa
MPEBBILATE 15 MUHYT.

IMpu mnocrymnenun 3assneHus B Jlenaprament u3 MOILI, nocpencrsom
TOYTOBOTO OTIPABJICHHS, B JIEKTPOHHOI hopmMe B paboune qHH B Mpefenax rpapuka
pabotel JlemaprameHTa perucTpauus 3asgBJIEHHS OCYLIECTBIAETCS B JEHb €ro
TOCTYIUIEHHs, B BBIXOJIHBIE MJIM Mpa3[HUUHBIE JHM, a Takxke BHE rpaduka paboTsl
JenaprameHTa - B IepBBIii pabounii AeHb, CINeAyIOLIMii 3a IHEM €r0 NOCTYIJIEHUS.

2.12. TpeOGoBaHHs K NOMELIEHHSIM, B KOTOPbIX NPEJ0CTABISIIOTCS
MYHHUMIAJBLHAS YCJIYra, yejyra, npeocraplisieMas OpraHu3alue,
y4YacTBYHOIIEi B NPe0CTABIEHHH MYHHIHNIAJIBbHOH YCIYTH, K MECTY O3KHAAHHSI
M NpHeMa 3asiBHTeJIell, pasMeleHHI0 U 0opMIIeHHI0 BH3YalIbHOI, TEKCTOBOMH H
MyJbTHMeuiHOH HHopMAaLUH 0 NOPsAKe NPeJ0CTABJEHHS TAKHX YCIYyT, B

TOM 4YHcJe K ofecriedeHH o AOCTYNHOCTH-JIs1 HHBAJIN/10B YKA3AHHBIX OﬁbQKTOB .

B COOTBETCTBMH ¢ 3aKOHOAATE LCcTBOM Poccuiicicoii denepan o coMANBLHON
3alMTe HHBAJHI0B

TpeboBanus k nomeuieHuAM MOL], B  KOTOpHIX TNPENOCTaBILIETCS
MyHMLIMNIAJIbHAs yclyra, 3ajlaM OKUJaHHWA, MEcTaM Juld 3alojIHEHHs 3asBJICHHH,
“HGOPMALMOHHBIM CTEHAAaM ¢ 00pa3laMH UX 3all0JIHEHHS M NEPEUHEM NOKYMEHTOB,
HEOOXOAMMBIX JUli TNPEAOCTaBIEHHs MYHHLMIAILHONH YCIYrH, YCTaHOBJICHBI
[lpaBunaMu  OpraHu3alWM  JAESTENbHOCTH  MHOTO(YHKUHOHAIBHBIX  LIEHTPOB
MPENOCTaBJIEHHs TOCYJAapCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT, YTBEP)KIACHHBIMH
ITocranosnenunem I1paBurensctea PO ot 22.12.2012 Ne 1376.

2.13 Toka3aTeaH AOCTYNMHOCTH H Ka4ecTBA MyHHLUHMIIAJIBbHOH yeayru

2.13.1. Toka3zarensiMu JOCTYTIHOCTH MYHULIMNAJILHON YCIIYTH ABJIAIOTCA:

— HaJMYHe TOJIHOM, JIOCTOBEPHOM W  HOCTYNHOH i 3asgBuTens
(npencraButens 3asBurens) HMHPOpMALMM O MNPEAOCTABICHHUM MyHHUHUNAILHOMH
ycinyrd, cmnocobax, MOpiake M YCIOBHAX €€ IIOJlydeHHMs, B TOM YHUCIE C
UCIIOJIb30BaHHEM WH(OPMAIHOHHO-TEIEKOMMYHHKAlIMOHHBIX TEXHOJIOTHI;

— HaJUMuHe ToMelleHuH, o0opynoBaHMS M OCHAILEHHs, OTBEYAKOIUX
TpeboBaHuM Pernamenra;

— cobmopenue pexuma pabots! Jlenapramenra, M®L] npyu npeaocraByieHHH
MYHHLMNAJILHOH YCIYTH;
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— BO3MOXHOCTHh TOJIydeHHs UHpopMaLMH O XOA€ NPENOCTaBJICHUS
MYHMIMNIQJIBHOM YCITyrM, B TOM 4YHCJIE C HCIO/Nb30BaHHEM HH(OpPMALHOHHO-
KOMMYHHKALHOHHBIX TEXHOJIOTHii;

— BO3MOXHOCTb TOJyueHHs 3asgBureneM (MpeACTaBUTENEM 3asBUTEIN)
MYHHIMIAJIBHOM yciyrd B M®LI B nosiHOM o6beMe.

2.13.2. [TokazarensMy KauecTBa MyHHLMNAIBHON YCIIYTH ABJIAIOTCA:

— cobniofeHe CpOKOB M TOCIHENOBATENBHOCTH  aJIMWHHMCTPAaTHUBHBIX
npoLeayp, yCTaHOBJIEHHbIX PerlaMeHToM;

— OTCyTCTBHE 0OOCHOBaHHBIX xayiob Ha jeiicTBus (Oe3neiicTBrE) U peleHus
coTpynHukoB Jlemapramenta u MOILI, ydyacTBylOIIMX B NPENOCTaBICHUH
MYHHLIMNIAJIEHOH YCIYTH;

— KOJIMYECTBO B3auMozelcTBuii 3asBuUTeNns (NpelacTaBUTeNs 3adBUTENSA) C
corpynHukamu Jlemapramednta ¥ M®L| npu mnpenocTaBleHHH MYyHHMUMIAIBLHOM
YCIIyTH U X NPOJOJDKUTEIIBHOCTD.

2.14. Wnble TpeGOBaHHS, B TOM YHCJIe YYHTHIBAIOIIHE CJIYIaH H MOPSAOK
NnpeAoCTABJIEHHI MYHHLMNAJIbHOMH YCJIYIH B ynpeskaaoumeM (IPOAKTHBHOM)
pexnmMe, 0COOEHHOCTH NMPeAOCTABIEeHHSI MYHHIHNAJILHOH yCIyIrH B
MHOT0(YHKIIHOHAJILHBIX LIEeHTPAX NMPeJ0CTABJIEHHSI TOCYaPCTBEHHBIX H
MYHHIIHIAIbHBIX YCIyr, 0c00eHHOCTH NPeNoCTABJICHHs] MyHHUMIIANBHOMH
YCJIYTH 110 3KCTePPHTOPHAILHOMY NPHHLHIY (B cllydae, ecJiH MyHHIHIAJbHAS
yCJIyra npeaocTaBisiercsi 0 SKCTEPPHTOPHAIBLHOMY NPHHIIMITY) H 0CO0EHHOCTH
NnpeAoCTABJICHUS MyHHUMNAJIbHOI yCIyrH B 2J1eKTPOHHOI (hopme

2.14.1. Tpu nmpenocTaBleHN MyHULMNAIBHON YCIIyTH B 3JIEKTPOHHOH (opme
3asBuTenb (MpeaCTaBUTENb 3asBUTENs) BIIPaBE:

a) MoNy4YuTh HWHPOpPMALMIO O TIOpAAKE M CPOKax MpEeAOoCTaBIICHHS
MYHHLMNAJILHOH yCIyTrH, pasMenieHHoH Ha EquHoM noprane uiM Ha PernonansHoM
nopraie;

6) OCYIIECTBUTH NPENBAPUTENBHYIO 3aIMCh HA JTUYHBIA npueM B M®IL] yepes
obuumaneHelii  caiit M®L] B MH(OpPMaNMOHHO-TENEKOMMYHHMKALIMOHHON CETH
Wnreprer (www.mfcto.ru), B TOM umcne ¢ HCNOJb30BAaHHEM MOOHIBHOTO
NPUIIOKEHHS;

B) MOIATh 3asBJICHHE B (HOpPME BJIEKTPOHHOTO JOKYMEHTa C HCTIONb30BAaHHEM
«JInunoro kabunera» EnuHoro mnoprana, PerMoHaipbHOro moprana NOCPEACTBOM
3aTOJIHEHH S SJIEKTPOHHON (OpMBI 3asBIICHUS;

r) TOJYy4YUTh CBEJEHHS O XOJE BBHINOJHEHHS 3asBlEHUS, MOJAHHOTO B
3JIEKTPOHHOH (opMe;

J) TIOJNYYMTh Pe3yJbTaT NPENOCTaBIEHHs MyHHIMNANBHONH yCIyrd B (opMe
3JIEKTPOHHOTO IOKYMEHTa;

€) TojaTh Xajoby Ha pelieHue W JelicTBue (6e3neHCTBUE) NOHKHOCTHOTO
Juna b0  MyHMUMNANbHOro  ciyxkamero  JlemapramMeHTa — IOCPEICTBOM
o(unmansHOro caita AJMWHHCTpAlMHd B TNopsike nocynebHoro (BHecyneGHOTro)
00XalOBaHWs pEIeHH U JelicTBuil  (Oe3nmelicTBuA) opraHa (OpraHu3alMH),
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JIOJDKHOCTHOTO JIMLIa OpraHa (OpraHu3aiuy) b0 MyHHLMNAIBHOTO CIIY>KallEero.

2.14.2. 3asBUTEINIO HE3aBUCUMO OT cnocoba Mofauu 3asBiECHHS B JIMUHBIA
kabuHer Ha EnuHOM moprajie HampaBJIIOTCS CBEAEHHMA O XOAE MpPEHNOCTaBJIECHUS
MYHHULMIIAJIBHONH YCIIyTH, a TaloKe pe3yJIbTaThl NPENOoCTaBIeHHs MYHHWLMIAJIBbHOR
YCJIyTH B COOTBETCTBUH ¢ nocTaHoenenueM [IpaBurensctsa Poccuiickoit ®enepauun
or 01.03.2022 Ne 277 «O HampaBieHMM B JIMYHbIH KaOuHeT 3asgBUTENA B
(enepanpHOM rOCYHAapcTBEHHOH HHGOPMALMOHHOH cHucTeMe «EQMHBIE mopran
rOCYy/IapCTBEHHBIX W MYHHLMNAIBHBIX yciyr (dyHKuuil)» cBeoeHHMH o Xxone
BBITIOJIHEHUS 3ampoca O TPEJOCTAaBIEHHH TOCYAApCTBEHHOH WJIM MYHULMNAJIBHON
YCIIyTH, 3asBI€HHS O TpPEAOCTaBJIEHMM YCIYTH, YKa3aHHOH B 4acTH 3 cTaThu 1
®depepanibHoro 3akoHa «O6 opraHM3alMd NpPENOCTABJIEHUS TOCYNAPCTBEHHBIX H
MYHULMIAJIBHBIX YCJIYT», a Takke pe3yjbTaTOB NPENOCTaBIEHHS IOCYINapCTBEHHOM
WJIM MyHHLUMNAJIBHOM YCIIyTH, pe3yNbTaToB NpPENOCTaBJIEHHs YCIIYTH, yKa3aHHOW B
yactd 3 cratbu 1 @epepansHoro 3akoHa «OO6 opraHMzauyy TNpefoCTaBJICHHS
roCy/AapCTBEHHBIX U MYHHLUNAIBHBIX YCITyT».

2.14.3. Vlpix TpeOOBaHMH, B TOM UHCJIE YYHMTBHIBAIOLIMX CIy4ad H IOPAJOK
MpeoCTaBeH!s MyHHLIMNAIBHOM YCITyrd B YNPEXAAIOILeM (TIPOaKTHBHOM) PEXKUME,
0COOEHHOCTH NpeIoCTaBlIEHH MyHHLIIMNANbHOH yciyrn B MOLI, ne npexycMoTpeHo.

II1. CocTaB, mocJjieq0BATEJLHOCTh H CPOKH BBINOJHEHHSI AIMHHHCTPATHBHBIX
npouenyp (aeiicreuii), Tpe6oBaHHSA K NMOPSAAKY HX BbINOJHEHHS,
B TOM 4HcJie 0CO0EHHOCTH BLINOJHEHHS: A/AMHHHCTPATHBHbLIX NPOLEay D
(nelicTBHIL) B 2J1IeKTPOHHOM Qopme, a TaKKe 0COGEHHOCTH BLITIOJIHEHHS!
AIMHHHUCTPATHBHBIX npouenyp B MOI]

3.1. llepeyeHb ¥ 0cOOEHHOCTH HCTIOJIHEHHS AMHHHCTPATHBHBIX NPOLEAYDP

3.1.1. I[IpenocraBieHne MyHULHNAIBHON YCIYTH BKJIIOYAET B ce0s cleayromue
aMHUHHCTPATUBHBIE NPOLIEAYPhI:

a) TIpMeM W perucTpauus 3asgBI€HHMS W JIOKYMEHTOB, HEOOXOMHMBIX U
MPEJOCTaBIIEHU MyHULMITAJILHON yCITyTH;

6) paccMoTpenve  3asBiI€HMS M NOKYMEHTOB, HEOOXONUMBIX  JUIA
NpPENOCTaBNIeHHsT MYHHWLUNANBHOM YCITyrH, HampaBieHue (Bbiaua) pesynbTara
NIPENOCTABICHUS] MYHHLIMIIAJIBHOH yCIIyTH;

B) MCIpaBJICHHE JOMYIIEHHBIX OMNEYaToOK M OMHOOK B BBIJAHHEIX B
pe3ysbTare NpeAoCTaBJICHUs MyHHIHUIIAJIBHON YCIIYTH IOKyMEHTaX.

Hocryn 3asputeneil  (mpencrtaButenieli  3asgBUTENA) K  CBEACHHAM O
MYHUIUNAJIBHON yciTyre, BO3MOXHOCTb TOJIy4E€HHs CBEAEHHH O XOJIe paCCMOTPEHUA
3asBiIeHUs1, B3aUMOJCHCTBHE OpraHa, NPeJoCTaBIAIOIIEr0 MyHHUMNAIBHYIO YCIyTy,
C OpraHM3alMAMH, YJacTBYIOIIMMH B IPEINOCTAaBIEHHH MYHMIMNAIBHON YCIIyTH,
obecnieynBaroTcs nocpescrsoM Equnoro noprana.

[Tonyuyenne  3asBuTteneM  (npencraBuTeneM  3asBUTENs)  pe3yJsibTaTa
NpPEeIOCTaBNICHH MYHULIMNANBHOHM ycnmyrd (mo BeiOOpy 3asgBuTens (MpeACTaBHTENS
3asBuTeNs), UHblE NeHCTBUA, HEOOXOMMMBIE Ul NMPEAOCTaBIEHHS MyHWLIMNAJILHOM
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YCIyTH B 3JIeKTPOHHOH ¢opme, obecrneunBaroTcs nocpeacTsoM Eaunoro noprana,
PeruonansHoOro noprana.

3.1.2. OcobeHHOCTH BBINIOJHEHUS OTAENBHBIX aAMUHUCTPATUBHBIX MPOLIEAYD B
MOLI:

3.1.2.1. Tlpu nmnpemoctaBneHMHM MyHMLMNAIBHOH ycnyri B MOIL]

3asBuUTENb (MpENCTaBUTEND 3asgBUTENS) BIIpaBe:

a) monyyatrh HMHGOPMALMIO O TMOPAAKE NPENOCTaBIEHUS MyHHUHUNAIbHOM
yenyrd B M®IL], o Xome paccMoTpeHus 3asgBiieHHs (B 4YacTH Npoueayp,
BEIMIONIHAEMBIX B M®L], a Takke MNpoueayp, BBINOJHAEMBIX AJIMHUHHCTpalHeH,
uH(popMalUs O XOJe BBITIONHEHHS KOTOpHIX mnepepaercs B MOLI), nmo HHBIM
BOIPOCaM, CBSI3aHHBIM C MPEAOCTaBJIEHHEM MyHHLMIAIBHON yCIIyTH, a TakXkKe UMEEeT
NpaBO Ha KOHCYJFTUPOBAHME O NOPAAKE NPENOCTaBIEHN MyHULMNIAJIBHOM YCIIyTH B
M®IL];

0) ocylIeCTBUTh NMpENBApUTENbHYIO 3anuch Ha npuemM B MOL nns nopauu
JIOKYMEHTOB W JUIA TIOJy4eHHs pe3yNbTaTa MyHHLMIAJbHOH yCIyrd, B TOM YHCIIE B
ciyyae nojayd 3asBieHUS B IEKTPOHHOM BUZE M €ClM 3asBUTENb (NpEACTaBUTEINb
3asButens) BeIOpasl crnoco® MOMyuyeHMs pe3ysbTaTa MYHULMIAJIBHOH YCIYyrH B
M®II. 3anuck Ha nipueM B M®L] ocymecTBisercs uepe3 obHUHaNbHEIH caiit MOL]
B MH(}OPMaLIMOHHO-TENEKOMMYHHKaIMOHHO#H ceTu «MHTepHeT» (Www.mfcto.ru).

3.1.2.2. AIMUHUCTpPATHBHBIE NPOLEAYPHI, TNPEXYCMOTPEHHBIE IOMIMYHKTOM
3.1.2.1 PernameHra, BBIMOJHAIOTCS B COOTBETCTBMM ¢ [lpaBMnamu opraHuzaniu
JIeATeNbHOCTH MHOTO(yHKIHOHANBHBIX LEHTPOB NIPENAOCTABIICHHS IOCY1apCTBEHHBIX
M MYHHUMIANBHBIX YCJYT, YTBEp)KIEHHBIMUM TIOCTaHOBJEHHEM IIpaBHTENBCTBA
Poccuiickoit ®enepaiuu ot 22.12.2012 Ne 1376, CranpapTramu 00CIy>KMBaHHS
3asBuTeNell B ['0CyNapcTBEHHOM aBTOHOMHOM YupexJeHHH TioMeHckoi obnactu
«MHOrOQYHKIIMOHANBHBIA ~ LEHTP  NPEAOCTaBJIEHHs  TOCYHApCTBEHHBIX U
MYHHOMIAIBHBIX YCIyT B TIOMEHCKOH 00J1aCTHY, YTBEPHKIECHHBIMH MTOCTAHOBIEHHEM
IpaBurenscrea TiomeHckoi obnacty ot 08.12.2017 Ne 610-11.

3.1.3. OcobeHHOCTH  MNpeNOCTaBIEHHS  MYHULMIAIBHOW  yclnyrn B
3JIEKTPOHHOH (opMme:

3.1.3.1. ®opmupoBaHue 3asByeHus OCYILIECTBIISIETC MOCPEACTBOM
3aroJIHeHUs JIeKTPOHHOH (opmbl 3asBneHus Ha EnuHoM moprane, PernonansHoM
noptajie 6e3 HeOOXOAUMOCTH AONOJHUTENbHOH mojaud 3asBieHUSA B Kakoi-nubo
uHO# dopme.

3.1.3.2. ®opmaTHO-NIoTMYECKass MpoBepka CcHOPMHUPOBAHHOTO 3asBIIEHHS
OCYILECTBJIAETCSl TIOCNIE 3amojiHeHus 3asBuTeneM (TpencTaBHTeNleM 3asBUTENA)
Ka)KIOTo M3 noseil anekTpoHHoH (Gopmbl 3assiieHus. IIpu BbIABICHHH HEKOPPEKTHO
3ar0JIHEHHOTO TIOJISL ANEKTPOHHOH (opMbl 3asBieHHs 3asgBUTENDb (TIPEACTABUTENEM
3asBUTENA) YBEOOMJLSIETCS O XapakTepe BBLIABICHHOH OLIMOKM M Topsiake ee
yCTpaHeHHs TMOCPEACTBOM MH(OPMALMOHHOTO COOOLIEHUsS HETNOCPEACTBEHHO B
3NIeKTPOHHOH (hopMe 3asBIIECHHS.

3.1.3.3. Tlpu ¢opmupoBanuu 3asBieHus 3asgBuTeNnO (TpelCTaBUTENEM
3asBuTens) obecrieuuBaeTCA:

a) BO3MOXXHOCTh KONMPOBaHMS M COXpaHEHUs 3afBJEHHUS M  HHBIX
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HEOOXOAUMBIX JUIsl IPENOCTABIICHHS YCIIyTH JOKYMEHTOB;

0) BO3MOXKHOCTb IeyaTH Ha OyMa)KHOM HOCHMTENE KOIMH 3SJIEKTPOHHOM
(opmsi 3asBneHus;

B) COXpaHEHWE paHee BBEINEHHBIX B OJJIEKTPOHHYIO (opMmy 3asBieHus
3HayeHud B 000 MOMEHT IO XKEJaHHIO I0Jb30BaTesli, B TOM YHCIE IIpH
BO3HMKHOBEHMM OIIMOOK BBOAA M BO3BpaTe Ul MOBTOPHOrO BBOJA 3HAYEHUH B
3JIEKTPOHHYIO (hopMy 3asBiICHHUS;

r) 3amnojIHeHue MoJiell 2JeKTpoHHOH (opMbl 3asBieHMs [0 Hayaja BBOZA
CBeJICHHH 3asBuTeNeM (NpelicTaBUTeNieM 3asBUTENS) C HCIONb30BAHHEM CBEICHHH,
pasmemiennbix B ECHA, u cBeneHuid, omyOnukoBaHHelX Ha ExmHoMm nopraie,
PervoHajisHOM NoOpTase, B YaCTH, Kacatowieiics cBeieHuH, oTcyTcTBytolux B ECHA;

J) BO3MOXXHOCTb BEpHYTbCsSl Ha JII000H M3 3TaNoOB 3alOJIHEHHs 3JIEKTPOHHOMH
dhopmpl 3asBreHus 6e3 MoTepH paHee BBEASHHON HHOpMaLKH;

€) BO3MOXHOCTh Joctyna 3asBuTens (TpeAcTaBuTeneM 3asBUTENd) K
3asgBneHusAM, NOJJAHHBIM UM paHee B TEUEHHE HE MEHEE OZIHOrO rofia, a TaKkXKe K
YacTHIHO cHOPMUPOBAHHBEIM 3asBJICHUAM B T€UEHHE HE MEHEE 3 MECALIEB.

3.1.3.4. ChopMupoBaHHOE M MOANUCAHHOE 3asiBIECHHE M MHBIE [OKYMEHTEI,
HeOOXOUMBIE ISl MPEAOCTaBJEHH YCITyTH, HAaNpaBJLIOTCS B AIMHHHUCTPALMIO B
3JieKTpoHHOH popme nocpencTeom Enunoro noprana, PernonansHoro noprana.

3.1.3.5. 3agBneHue CTaHOBWTCA JOCTYNHBIM Ui coTpyauuka Ortnena,
OTBETCTBEHHOTO 3a IIPMEM M PETHCTPALUIO 3adBJECHHA, B TOCYAApCTBEHHOM
UH(OPMALOHHON CHCTEME, HCTIONB3YEMOH ANIMUHUCTPAMEN Ul NPENOCTaBICHHs
YCIyTH. : ‘

Cotpynuuk Otaena:

— paccMaTpuBaeT NOCTYNUBLIKME 3asABJIEHHS U JOKYMEHTHI;

— TIPOM3BOJMT JIEHCTBHS B COOTBETCTBUM C MyHKTOM 3.2.3 Pernmamenra.

3.1.3.6. 3asButento (mpencTaBUTENIO 3agBUTENA) B KauyeCcTBE pe3ysbTara
MPENOCTaBJIEHHs YCIIyTy 00eCNeYHBAETCS BO3MOXKHOCTD MOIYUEHHUS JOKYMEHTA:

— B (GopMe D3IEKTPOHHOrO JOKYMEHTa, NOANHCAHHOIO YCHJIEHHOH
KBIMULIUPOBAaHHOW  NOANMCHIO  YNOJHOMOYEHHOTO  JOJDKHOCTHOIO  JIMLA
JlenapramMeHTa, HalpaBJICHHOrO 3asBUTENO (NPEACTaBUTENO 3asgBUTENA) B JIMUHBIH
kabuHeT Ha EquHom nopraie, PernonajbHOM noprarne;

— B (opmMe OyMakHOro JOKyMEHTa, HOATBEPXKAAIOIIETO COAEPMKAHUE
DJIEKTPOHHOTO JOKyME€HTa, KOTOpBIii 3asBuTenb (TMpeACTaBUTENh 3asBUTENs)
TOJTy4YaeT MpH JTUYHOM obpateHny B ML,

3.1.3.7. Tlonyyenne WHPOpPMALMU O XOIE PACCMOTPEHHs 3afABJICHUS U O
_pesynbTaTe TNpeNoCTaBlIeHHMs MYHMIMNANBHOW YCIyTH NPOM3BOJUTCS B JIHUHOM
kabuHere Ha EnnHoM mopraine, PernonansHOM nopTane NpH yCIOBHH aBTOPH3ALIHMU.
3asBUTEND (TIPEACTaBUTEND 3asBUTEN) HMEET BO3MOXKHOCTh NMPOCMATPUBAThL CTaTyC
3asiBiieHus, a Takke HHHOPMALMIO O aNbHEHIIHX AEHCTBUAX B INYHOM KaOHHETE 110
COOCTBEHHO! HHHLMATHBE, B JII000€ BpeMs.

3.1.3.8. Ilpy npenocraBieHUH MYHUIMNAIBHOW YCIOyrH B 3JIEKTPOHHOMH
(dopme 3asBuTento (MpeACTaBUTENIO 3asBUTENS) HaNPaBIIETCS:

a) YBEJOMJIEHHME O NpHEME M perucTpauuu 3asBieHMs U JIOKyMEHTOB,
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coaepxamiee cBelleHHs O (akre mpuema 3asBleHMS M JOKYMEHTOB, M Hauaje
MpoLenypbl MPEAOCTaBIEHU MyHHULMNIAIBHON YCIIYTH, a TAKKe CBEAEHHA O JaTe U
BPEMEHH  OKOHYAaHWs  NPEAOCTaBJIEHWS  MYHHULMOANBHONW  ycinyrm — jubo
MOTHBUPOBAHHBIN OTKa3 B MpHEMe JOKYMEHTOB, HEOOXOMUMBIX Ul NPENOCTaBICHHS
MYHULUIIAJIBLHOM yCIIyIy;

6) yBemoMJIEHHE O pe3yJbTaTaX PacCMOTPEHHS NOKyMEHTOB, HEOOXOAUMBIX
JUIS TIPENOCTABJICHUS! MYHULMIAIBHOH YCIIYT'H, COIEpIKalllee CBEACHUSA O NMPUHATHH
MOJIOKUTENIBHOTO ~ pEellieHHs] O TMpPENOCTaBJEHHH MYHULUMNAIBHOW YCIyrdn H
BO3MOXKHOCTH TOJIYYHTh Pe3yJIbTaT NPEJOCTABIEHHUs yCIyTH IH00 MOTHBHPOBAHHBIH
OTKa3 B NIPEA0CTaBIEHUH MYHULMNIAIBbHON yCIyTrH.

3.2. lIpyiem ¥ perucrpaums 3asiBjeHHsi H AOKYyMEHTOB, He00X0AHMBIX JUIsl
MpeA0CTABJIEHHSI MYHHLIMNANBLHOH yCIyry

3.2.1. OcHoBaHMEM I Hayala aJMHMHHCTPAaTHMBHOHM MpOLIEAYPBI SBJIAETCA
nmyHoe obpaienue 3asaBuTens (npeacrasurens 3assurens) B MOLI ¢ 3aspneHueM u
MPUJIOKEHHBIMH K HEMy JOKYMEHTaMH, YCTAaHOBJICHHBIMHM TofpaszenoMm 2.5
PernamenTa (nanee - JOKYMEHTBI), WM MOCTYIUIEHHE 3asBJIEHHA H JIOKYMEHTOB B
JlenapTaMeHT B JIEKTPOHHOM BHJIE, IOCPEACTBOM MOUYTOBOTO OTIPABJIEHHS.

3.2.2.B xome JuuHOro npuema 3asBuTens (MpencraBUTens 3asBUTENA)
cotpyiHuK M®LI:

a) yCTaHaBJMBAaeT JIMYHOCTH oOpaTtuBiierocs 3asBuUTENs (NpeAcTaBUTENs
3asBurens) cniocobaMy, npeaycMoTpeHHbIMH DeniepanpHeIM 3akoHoM oT 27.07.2010
Ne210-®3  «O6  opraHu3alMH  TNPENOCTABJIEHHA rocyJapcTBEHHBIX W
MyHUIMIIAIBHBIX ~ yCJIyr (B ciydae oOpallleHHs TNpeiacTaBuTens —3asBUTENs
YCTAaHABJIMBAaET HAJIMYME Yy HEro IIOJHOMOYMH MyTeM TPOBEPKH JOKYMEHTa,
HOATBEPXKAAIOLIET0 TOJTHOMOYHS NMPe/ICTaBUTEN);

6) uHdopmupyet 3asgBuTens (npeacraBuTens 3asBUTEN) O MOPAAKE U CPOKaX
NpeA0CTaBIEHU MyHULMNIATIBHOM yCITyTH;

B) (GOpMHpYeT 3JeKTPOHHbIE 00pa3bl 3asBIEHHS H JOKYMEHTOB;

r) perucrpupyer 3asBieHHE M BO3BpallaeT 3asBIEHUE U JIOKYMEHTHI
3asBUTENIO (MPEICTABUTENIO 3asBUTENIA);

) obecrieunBaeT perucTpaluio 3asBieHHsS B 3JIEKTPOHHOH 0ase, a Takke
BbIIauy 3asgBUTENMO (TMpeAcTaBUTEMO 3asBUTeENA) NOA JIMYHYIO NOANUCH PACIIHCKH O
npueme 3asBlIeHHs. ‘

3.2.3.7Ipu mnoctynneHud B JlemapraMeHT 3asBJIEHHWS M JOKYMEHTOB B
9JIEKTPOHHON (OopMe, TOCPENCTBOM IIOYTOBOTO OTMNpaBleHMs uin u3 MOI],
COTpYIHUK JlemapTaMeHTa B CPOK, yCTaHOBJIEHHBIN moapaszaenom 2.11 Pernamenra
JUIA pericTpalyy 3asBieHHs, IPOBEPAET HajlMuue (OTCYTCTBUE) YKA3aHHBIX B ITYHKTE
2.7.1 PernamenTa OCHOBaHHMH [l OTKAa3a B UX NPHUEME. .

ITpu OTCYTCTBMM YKa3aHHbIX B IyHKTe 2.7.1 PermamenTa ocHOBaHWH [UId
OTKaza B IIpMeMe 3ampoca O NPEelOCTaBICHUH MYHHULMIAJIBHOH YCIyrd H
JIOKyMEHTOB, HEOOXOAMMBIX IS TPENOCTaBIE€HMS MYHHULMIIAIBHOH YCIyrH,
COTpyAHUK [lemapTaMeHTa B CpOK, YCTaHOBJIEHHBIH moapaszaesom 2.11 Pernamenra,
obecnieunBaeT perucrpanuio 3asBieHus B kypHane yueta B JKypHane yuera
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oOparieHuii rpakiad o NpeZioCTaBIEHNI0 MyHULUIIAJILHOH YCITyTH.

Ipy HanMM4YMK yKa3aHHBIX B MyHKTe 2.7.1 PernamMenTa OCHOBaHUH JUlA OTKa3a B
MpHeMe 3ampoca O MPEAOCTaBJICHWH MYHULHNAILHOH YCIyrH M JOKYMEHTOB,
HEOOXOAMMBIX JUIi  NpPEAOCTaBJIEHHWA MYHHMLMIAIBHOM  YCIYTH, COTpPYIHHMK
JHenaprameHta B CpOK, YCTaHOBNEHHBIH mozapasmenom 2.43.11 Persamenra i
pericTpanuy 3asBJIeHHs, TOTOBUT yBeIOMJIEHHE 00 OTKa3e B IPHEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIl TIPEAOCTABIEHHS MYHWLMNAJBHOH YCIyrd, C YKa3aHHEM
OCHOBaHHI TaKOr0 OTKa3a M HampaBisieT ero 3asBUTENO (NPEACTaBUTEIIO
3asBuTeNA) crnoco6oM, BHIOpaHHBIM B 3asBICHMM JUll IIONYY€HMs pesyyibTara
MPEeNOCTaBJIeHHs] MYHHIMIAIBHOH yCIIyrH, ¢ yyeToM mnojoxkeHuid ITocTaHoBieHuUs
TpaBurenscTBa Poccuiickoit Penepaunu ot 25.08.2012 Ne 852 «O6 yTBepxneHnn
TlpaBui MCIONB30BAHHS YCHIJICHHOH KBalM(UIMPOBAHHOH 3JIEKTPOHHOM TNOANKCH
npu obpallleHHH 3a NOJyYe€HHEM TOCYAApCTBEHHBIX M MYHHIMIIAIBHBIX YCIYyr M O
BHECEHHH M3MeHeHMs1 B [IpaBuia pa3paboTKU U yTBEPXKICHUS aJAMUHMCTPATHBHBIX
pEeTNIaMEHTOB  NpPENOCTaBICHUS TOCYJAPCTBEHHBIX  YCIYr» O  HanpaBJICHHUH
yBemoMiIeHHs 00 OTKa3e B IpHeMe JJOKYMEHTOB, HEOOXOMMBIX Ul NPEAOCTaBIIEHHUS
MYHHLHIAIBHOM yCIIyrH, HamlpaBleHHBIX B 3JIEKTPOHHOH (opMe H TNOANMCAHHBIX
YCHJIEHHOH KBaJIM(HULMPOBAHHOM 3JIEKTPOHHOH MOAMHUCHIO.

[Mocne nonyueHus yBenomieHus o6 oTkase B mpHeme 3asBleHHs 3agBUTENb
(npeacraButens 3asBUTENA) BIpaBe OOpaTHThCA TNOBTOPHO € OOpalieHHEM O
MPEeNOCTaBIeHH! MYHULUMNAJIBHONW yCIyTd, YCTPAaHWB HapyIUEHHs, KOTOpbIe
MOCIY’KMJIM OCHOBAHHEM MJid OTKasa B MNpPHEME K PAcCMOTPEHHIO MEPBHYHOrO
obpamenus. ' '

3.3. PaccmoTpenue 3asiBiieHHs M HANpaBJieHHe (BblAa4a) pe3yabTaTa
NpeNoCTaBJeHHs] MYHHLHIIAIbHOH YCJIyrH

3.3.1. OcHoBaHWeM U1 Hayaja aJIMHHHUCTPATHBHOH MPOLEAYpPHl SBJISETCS
OKOHYaHWE aJMHHMCTPATHBHOM MPOLEAypbl YCTaHOBIEHHOH noznpaszenaoMm 3.2
Pernamenra.

3.3.2.7Ipu HenpencraBlieHHWH JIOKYMEHTOB, YKa3aHHBIX B myHkTe 2.6.1
PernamenTa, 3asButeneM (mpencraBuresieM 3asBUTENS]) CAMOCTOSTENBHO, COTPYIHHK
Ortjena He no3aHee 1 paGoyero AHs, CIEAYIOLIETO 3a AHEM MOCTYIIEHHS 3asBIEeHUS
M JIOKyMEHTOB, OCYLIECTBJISE€T MOATOTOBKY M HANpaBIEHHE MEXKBEIOMCTBEHHBIX
3alpoCOB MO CHCTEME MEXBEJAOMCTBEHHOTO 3JIEKTPOHHOIO  B3aUMOIEHCTBHA
TroMeHcKoH obnacTi MO0 MOCPEACTBOM BHYTPHUBEIOMCTBEHHOIO B3aMMOAEHCTBHS
CO CTPYKTYPHBIMHM MOAPA3NENCHUSIMH AJMHUHUCTPALIMM B OPraHel M OpraHu3allv,
yKazaHHele B myHkTe 2.6.1 Permamenta.  Ilpy  mpemocTaBieHdn  3agBHTEJIEM
. (nmpexacraButeneM 3asBUTENS) CAMOCTOATENBHO JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 PernaMeHTta, MEXKBEIOMCTBEHHOE OJJICKTPOHHOE  B3aMMOJEHCTBME He
TPOBOAUTCA.

3.3.3. Corpynuuk J[lemaprameHTa B TeueHHe 1 pabodero aus co Jud
nocrymiends B JlemapTaMeHT 3anpaiiuBaeMoil HMHQOpMauuu (JOKYMEHTOB) C
HCIIOJIb30BAaHHEM CHCTEMBI MEXBEIOMCTBEHHOTO UH(GOPMaLIUOHHOTO
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B3aMMOJENHCTBHSA, MM CO IHA periuctpauud 3asBiieHHS M JOKYMEHTOB B Cilydae
TNPEIOCTaBNIeHHs JOKYMEHTOB, YKa3aHHBIX B IyHkTe 2.6.1 Pernamenra, 3asBUTENEM
(npencrasutenem 3asBUTENS) CAMOCTOATENBHO, OCYIIECTBIIAET MPOBEPKY 3asBIICHHU,
JIOKYMEHTOB ¥ TIONyYeHHBIX B XOJIE MEXKBEJIOMCTBEHHOIO  JJIEKTPOHHOIO
B3aUMOJIEHCTBUA JIOKyMEHTOB (CBENEHHWI) Ha NpeAMET Halhuhsg OCHOBaHMHM I
OTKa3a B MPEA0CTABJICHHH MYHHUIUIIANIBHOM yCIIyTy, MyHKTOM 2.7.2 Pernamenra.

3.34.Tlpy HanMYMHd OCHOBAHMH JUIA  OTKasa B IPEIOCTABJICHHH
MYHHLMNAIBHON YCIYTH, YKa3aHHBIX B nyHkre 2.7.2 Periamenta, COTpPYAHHK
HenapramenTa B TeuyeHHe | pabodero mAHsA, CIENYIOIIEro 3a OHEM OKOHYaHHsA
aIIMUHHCTPATHBHOM MpOLEMypHl, yCTaHOBNEHHOH nyHnkToM 3.3.3 Periamenrta,
OCYILECTBJISET TIOArOTOBKY NPOCKTa MHCBMEHHOTO YBEJIOMIJIEHMs 00 OTKase B
NpENOCTaBICHHH MYHHIMIAIBHOH yciyru no ¢opme, cornacHo Tlpuioxenuro 3 K
PernmamMenTy, M TepenaeT e€ro Ha HOANUCH JOJDKHOCTHOMY iy JlernapraMeHTa,
yIOJIHOMOYEHHOMY Ha €ro TOANMCaHWe (Janee — HOJDKHOCTHOE  JIMIO
JlenaprameHra).

B npoekTe MHCHMEHHOTO OTKa3a B MPEJOCTaBIEHHH MYHHLMNAIBLHON yCIIyTH
yKa3BIBAIOTCS KOHKPETHBIE OCHOBAaHMA M3 YCTAHOBIEHHBIX B TyHKTEe 2.7.2
PernamenTa, a TakKe IMOJOXKEHUS 3asBJICHUS WM JOKYMEHTOB, B OTHOLIEHHH
KOTOPBIX BBHIABJIEHB! TAKHME OCHOBAHMS.

OTka3 B TMpPEAOCTaBIEHHMH MYHULMNAIBHOH YCIYTM HE IPENATCTBYET
MOBTOPHOM Mo/aue AOKYMEHTOB NPH yCTPaHEHHH NMPHYNHBI (OCHOBAHHUA) [ULA OTKA3a.

3.3.5:TIpu OTCYTCTBMM OCHOBaHMH U1 OTKa3a B TpPEAOCTABJIICHHH
MyHuuldnanBHdﬁ YCIIyTH, yKazaHHBIX B NyHkTe 2.7.2 Pernamenrta, COTpYIHHMK
IlenapramenTa B TedeHWe 1 pabGodero aHsa, CIEAYIOLIEr0 3a JIHEM OKOHYaHHs
aJIMUHUCTPAaTHBHOM NPOLEAYphl, YCTaHOBJIEHHOH myHkroM 3.3.3 Pernamenra,
ocymiecTBiseT moArotoBky Mudopmamuu o6 odepenHocTH mo (opMe, COracHo
TTpunoxenuto 2 k PernamenTy.

3.3.6. I[Togrotornennsle HMHpopMmanmio 00 O4YEPENHOCTH MM NPOEKT
yBemoMJieHHss 00 oTkase coTpyaHuk JlemapramenTa I€pefacT Ha MOANHUCh
JIOJDKHOCTHOMY Jiiily JlemaprameHTa B TeueHHE 5 pabouMx AHEH, CIeAyloluX 3a
JIHEM OKOHYAHHWs aJMHHHCTPATHMBHON MpOLENYpHI, YKa3aHHOH B mnoppaszmene 3.2
Pernamenta. J{oybkHOCTHOE nuuo JlenapramenTa noanuceiBacT Mupopmauuoo o6
OYEPEHOCTH WM TIPOEKT YBENOMJIEHHMs 00 oTkase B Teuenue 1 pabouero nms,
cleAylonlero 3a JHeM mnoinydeHus HHbopmauum o6 ouepeHOCTH WM INIPOEKTa
yBenomiieHus 06 oTkase.

Cotpynuuk JlemapramMenTa B ieHb noanucanus Mudopmauun o6 ouepenoctu
UIIH NPOEKTa YBEJOMIIEHHS 00 0TKa3e OCYIIECTBIIAET perucTpauuio Mudopmanuu 06
OYEPEJIHOCTH WIJIM ITIPOEKTa YBEAOMJIEHHS 00 OTKase B CHCTEME DJIEKTPOHHOrO
JlokyMeHTooGopoTta JlenapraMeHTa M B 3aBUCHMOCTH OT BHIOPaHHOro 3asBHTENEM
(npencraBurenemM 3agBHTEN) crocoba IOJYy4YEHMs pE3yJbTara MyHUIUNAILHON
yCIyrd, YyKa3aHHOrO B 3adBleHWM, OOECNEYMBAcT HanpapjeHHe 3asBUTENO
(npencraButemo 3asButens) HMuHbopmauud 06 0YEpENHOCTH WM TNPOEKTa
yBEIOMJIEHHUS 00 OTKa3e.
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3.4. HenpasJiieHHe J0NYILEHHbIX 0OIeYaTOK H OIHOOK B BBIIAHHLIX B
pe3yJibTaTe NpeA0OCTABJIEeHHS] MYHHLIHNIAJBHOH YCJyIrH IOKyMEHTaX

3.4.1. OcHoBaHWeM Juld Hayaja AJAMHHUCTPATUBHON INpOLEIYPHl SBIACTCA
BbIABJICHHE 3asBuTeNieM (MpeAcTaBUTENleM 3asdBUTEN) B BBIOAHHBIX B PE3yJIbTaTE
NpeNoCTaBJIeHHs] MyHULIMNAJIBHONW YCIIyTH NOKYMEHTAaX ONeYyaToK M (MJM) OIIHOOK.
3asBuTes (MpeNCTaBUTENb 3asBUTENs) MOXKET T0JaTh 3asBIeHHEe 00 HCNpaBIEHHH
JIOTYIIEHHBIX ONEYaTOK ¥ (MJIH) OIIHOOK.

3.42.Tlpu obpaiieHHd ¢ 3asBjcHHEM 00 MCNPaBIEHUH JOMYLIEHHBIX
orneyaTok ¥ (W) omr6oK 3asBUTeNb (MPEACTaBUTENb 3asBUTENA) NPENCTABIAET:

1) 3asBieHne 00 MCOPaBJICHHHM NOMYIIEHHBIX ONEYaTOK W (MIH) OLIMOOK IO
(opme, COriacHO MPUJIOKEHHUIO 4 K HACTOSILEMY PErTIaMEHTY;

2) HOKYMEHTBI, HMEIOLHE IOPUAMYECKYIO CHIY, CBHMIETENBLCTBYIOIIHE O
HaJIMUHH OTIeYaToK M (MJIH) OIUHOOK M coAepIKallye NpaBUIbHbIE NaHHEIE,

3) BBIDAHHBIA pE3YNBTAT TPEAOCTABICHHS MYHHMLMIAIBHOH YCJIyrd, B
KOTOPOM COJEPIKMTCS Orevyatka M (M) omuoKa.

3.4.3. asBienue 00 WCHpaBJEHUH HOMYIIEHHBIX ONEYaTOK M (MIH) OmHO0K
MOXKET OBITh MOJAHO TOCPENCTBOM JIM4HOro obpamenus B MOLI, mouTtosoro
oTnpasyieHus, PernoHanbHoro noprana.

3.4.4. Peructpauus 3asBieHHs 00 MCHpaBJICHUM NONYLIEHHBIX OINEYaTOK H
(vTH) OUIMOOK OCYILECTBIETCSA B MOPSAAKE M CPOKH, YCTAHOBJIEHHBIE NOJAPA3IEIOM
3.2 Pernamenra.

3.4.5.B ciyuyae BBISBJEHHS JIOMYIIEHHBIX ONEYaToKk M (WiH) OMmHOOK B
BBIIAHHBIX B pe3yJbTaTe INPENOCTaBICHUS MYHHUMNAIBHOH YCIYyrM JIOKYMEHTax
OCYLIECTBIISIETCS MX MWCIIPABJICHHE IyTeM COCTaBJEHHS HOBOTO JIOKYMEHTa,
SIBJIIIOIIETOCS]  Pe3yJbTaTOM  TNPENOCTaBJEHHS  MYHHLMNAIBHOH  yClyru, W
Hanpasienue (Bbliaua) 3asBuTemo (MPEACTaBUTENMO 3asBUTENA) CIIOCOOOM,
yKa3aHHBIM B 3asBJIEHHH 00 MCIpPaBJIEHHH JOMYLIEHHBIX ONEYaToK U (WJIM) OLIMOOK,
B CpOK, He MpeBbIIAlOMMA 5 pabouyumx AHEH cO [HA, CIEAyIOLIEero 3a AHEM
perucTpanyy 3asBieHus 00 UCTIpaBJIEHHH JOMYIIEHHBIX ONEYaTOK U (MJIH) OLIHOOK.

B ciyyae OTCYTCTBHS ONEYaTOK M OLIMOOK B BBIAAHHBIX B DE3yJIbTaTe
MPEAOCTABJICHHs MyHHUIIMNAIBHON YCIIYTH JOKYMEHTaX OCYHIECTBIIAETCS NOArOTOBKA
NMCBMEHHOTO OTBeTa ¢ HH(popMaumeil o6 OTCYTCTBUM ONE4aToK M OWIMOOK B
BBIJAHHBIX B PE3yJibTaTe MPEAOCTaBIEHHs MYHWLMITAJILHOH YCIIyTH HOKYMEHTax H
HampaBsjieHWe (Bbimaua) 3asBuTeNI0 (MPEACTaBUTENIO 3asBUTEN) CIIOCOOOM,
YKa3aHHEIM B 3aiBJIEHHHM 00 MCIPABJICHUH JOMYLIEHHBIX ONEYaToK U (WJM) OMHMOOK,
B CpOK, HE NpeBbIalomMi 5 pabounx nAHEH CO MHA, CIEMYIOLIEro 3a JIHEM
perucTpaiuy 3asBieHus 06 HCTIPaBICHNH AOMYLIEHHbIX ONEYaToK U (UJIH) OIIMOOK.

IV. Cnoco6b1 nH(popMHpoBaHHs 3asiBHTeIs1 00 H3MEHEHHH CTaTyca
paccMOTpeHHsl 3anpoca 0 NPeAOCTABJAEHHH MYHHIHIIAJILHOMH yCayru

Wudopmuposanue 3asButens 00 M3MEHEHHH CTaTyca PacCMOTPEHMs 3ampoca
0 MPeOCTaBJIEHHH MYHHIMNAJIBHOM YCIIyrH OCYIECTBILIETCA ocpeacTBoM Exunoro
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nopraja, B Cjiyyae nojayd yKasaHHOro 3amnpoca C HCIIOJIb30BAHHEM PernonansHoro
nopTaja - JOTIOJIHUTEJIEHO NOCPEACTBOM PernonanbHoro nopTra’a.



IIpunoxxenue 1
k Pernamenty

Ipunoxenue 2
k Pernamenry

B AnmubncTpanmio

JOKYMEHT,
Damunns, HMA, ﬂOCT(])(:e -
OT4ECTBO Y P
JIHYHOCTD (BHA, CEPHA, KOHTAKTHBIE JAHHbIE
(nocnexHee npu =
o) HOMEP, BbIIABIIHH (Homep Tenedona, anpec
opraH, KO 3NIEKTPOHHOH 1OYTHI)

J1aTa pOXKIACHHA,
noapasieJieHHd, aarta
MECTO XHTEJIbCTBA

1. BBIAYH)

Hndopmarps
06 0uepeIHOCTH NPEAOCTABIECHHS KHIIBIX TTOMEIEHHIT Ha YCIIOBHAX
COLHANIBHOrO HaHMa

naTa Ne

(®HO, nauHble rpaskAaHHHA)

3asBHTENB
(14110, B OTHOLIEHHH
KOTOPOTr'0 3aIpauiHBaeTcs
HHpopMaLps)

ITpencrasurens
3assuTens*

CornacHo 3asBJIEHHIO O TIpEAOCTABJIIEHHH an)opmaLum 06 0Y€pEeHOCTH NPENOCTABJIEHHA XKHIIBIX IIOMCHLCHHﬁ Ha
YCIOBHAX COLHAIIBHOTO HalMa 10 COCTOAHHIO HA r,

(ykasate ®HO, naty poxaeHHs rpaxkaHHHA)
COCTOMT Ha y4eTe Hy>KAAIOMHXCA B KHIBIX 1O X, NPENOCT {BIX 110 JOrOBOPaM COLMAIIBLHOrO HaiiMa ¢

(yxa3arp naTy MOCTAHOBKH Ha y4eT)
C COCTAaBOM CEMBH

(ykaszats ®HO 1 naty pokaeHHs rPaXkiaH, COCTOAIIMX HAa y4ETe COBMECTHO C 3aABHTENIEM)

* 3aTIONIHAETCA, B ClIydae Nnojia4uH 3asBJICHHA NPEACTABHTEIIEM 3as BHTEILA

Honep ouepenn:

2. Tpoury Be1AaTH HH(OPMALHIO 06 OYEPEIHOCTH NPEIOCTABNEHHS XKHJIBIX TIOMEIEHHH Ha YCNIOBHAX COLMAILHOTO
HaliMa B OTHOIIEHHH YKa3aHHOTO JIHLIA, COCTOAIIETO Ha YyUeTe B KAUeCTBE Hy K/IAIOMMXCA B KHIBIX TIOMEIEHHAX 1O
JIOTOBOPY COLIHAJIBHOTO HaiiMa B AJIMHHHCTPAILHH B COCTABE CEMBH

B €IHHOM CITHCKE

B CITHCKE MO KATETOPHH

B CIIHCKE MO KAaTETOpHH

B CITHCKE IrPak/iaH,
MMEIONIHX NPaBO Ha
TIOJTYEHHE JKHIIbS BHE
ouepen

(OIKHOCTR) (noamice)

*t.
(PHO auya, oama poxcoenus)
** 3anonnsemcs, ecau 2padcoOanun, Komop p ungopyayus, cocmoum na
yueme 8 cocinase cembll, uHaye npoc ipouep
JIOKYMEHTEI, IpHIaragMble K 3as o
3. JIoKyMEHT, ya0CTOBEPAIOIIHI NMOJHOMOYHSA TPEICTABHTENA 3a8BHTENA, B Cllydae NMOJauH 3anpoca
TIpE/ICTABHTENIEM 3asABHTENA
BBIJATH B XOJI€ JIH4HOro nprema 8 MOIL]
HanpaBHTh B (JOpME 3/1EKTPOHHOTO IOKyMEHTa Ha
. YKa3aHHBIH BbIlIE AAPEC 3NICKTPOHHOH NMOYTH
PesynbTaT npefocTaBneHna MyHHIHNATBHOH
4. HANPaBHTh MOYTOBBIM OTMPABIECHHEM 10 YKa3aHHOMY
yciyrH nipomy (OTMETHTb 3HaKOM «V»)
BbIILE IOYTOBOMY aJIPECY
Hanpasuth B M9kl KabuHET eaHHOrO
(PerHoHabHOrO0) NOPTANa FOCYAapCTBEHHBIX H
MYHHLHIIAJIBHBIX YCITYT
5 Toanuce 3asBuTens (NPeACTABHTENSA 3adBHTEINA): Jlara:
« o» S
6 OTMeTKa NOKHOCTHOTO JIHIIA, IPHHABIIETO Jara:
3aNpOC M NPHIOKEHHBIE K HEMY JIOKYMEHTBI: « » r.




[Mpunoxenue 3
k Pernamenty

IIpunoxenue 4
k PernamenTy

YBenomnenne 06 oTkase B NpeOCTABICHHH
MYHHLHITABHON yCIyTH

JjaTta Ne

B AnmunncTpamgno

(®HO, naHHbIE rPOKAAHHHA)

HacrosmuM ysefomnsio, 4to no Bamemy 3asBieHmio o mnpegocraBieHnu uupopMaumH 06 odepenHOCTH
NPEAOCTABICHHA *HJIBIX IOMEIIEHHH HA YCJIOBHAX COLHANBHOIO HaiiMa, 3aperHcTpHpOBAHHOTO

Ne , IPHHATO P 06 0TKa3e B MPEJOCTABIEHHH MYHHIHNANBHOH YCITyTH 10 OCHOBAHHIO, YKa3aHHOMY B
noamyHkte _ mynkTa 2.7.2 PernamenTta npenocTasiieHHs MyHHIMnansHo#H ycnyru «IIpenocrasnenne nadopmammn
06  OWepenHOCTH  NPEJOCTABIEHHA  OKHIBIX  TNOMENMEHHH  Ha  YCNOBHAX  COLMAIbHOTO  HaiMa».

(YKa3b1BAIOTCA KOHKPETHBIE OCHOBAHMS, H3 YCTAHOBJICHHBIX B MyHKTe 2.7.2 Pernamenta)

OTka3 B NpeOCTABIEHHH MYHHLMIAIBHOH YCIyrH MoxeT ObiTh o0xanoBan B mocynebHom (BHecyneGHOM) i
cy1eGHOM NOpsAKe B COOTBETCTBHH C ASHCTBYIONIHM 3aKOHOJATENbCTBOM.

(1OmWKHOCTB) (noamucs)

Ne = S—
MYHHLHIIAJIFHOr0 00pasoBaHus
JlokyMeHT,
YOCTOBEPAIOIIHIi
KonTakTHEIE naHHEIE
Damunns, UM, JINYHOCTS (BHI, 5
(nouToBswIii anpec, HoMep
0TueCTBO (NpH cepus, HoMep,
3asBuTens - Tenedona, aapec
HATHIHH) BBIJABIIHI OpraH, i
3JIEKTPOHHOIH TOYTEI)
KOJI O/IPA3AeNIEH A,
J1aTa BBIAAYH)
¢usmaeckoe Mo
1. (rpakaanun)

IpencraButens
3aABHTENA
(3anonnsiemcs &
cayyae obpaugenus
npedcmasume:s
3aneumens)

Ipomry HCnpaBHTb AOMYLIEHHYIO OIHOKy (onedaTky) B

(yKa3bIBaeTCA BHA H PEKBH3HTbI JIOKYMEHTA, BBLAAHHOIO 110 Pe3yJibTaTaM NPEAOCTABICHHA MyHHLHNANBHOM
YCIYTH, B KOTOPOM A0IyIeHa omnbka (oneuarka)

3aKrovaroniyrocs B

(yka3biBaeTcs onucaHne ornedaTku (omubkH), mpH HEO6GX0AHMOCTH YKA3bIBACTCA JOKYMEHT,
MOATBEP KAAIOIMI HamHuHe omnbKy (onedaTky)

Pe3ynbTaT MyHHUMIAIBHON YCIIYTH NPOIIY HANPABHTh B MOJi a/IpeC CJIEAYIOLHM CIIOCO6OoM:

= TOCPEe[CTBOM HANPABJIEHHA HA YKA3aHHbIH BBINE a[IPEC NEKTPOHHOH MOUTHI
C3  DOYTOBBIM OTTIPABICHHEM HA YKa3aHHBIH BHIIIE apec
= npu nugHOM obpamennn B MOIL]

Topnuce 3asBuTENs (MPEACTABHTEINA 3asBHTENA): Jlara:
2.
« » T.
(TMoanuce) (Munwmansy, danimin) —
OTMeTKa IOJDKHOCTHOTO JIHLIA, TIPHHSBILETO 3asBICHHE H Thama:
NPHWIOKEHHBIE K HEMY JIOKYMEHTBI: i
3.
« » o
(IMoanucs) (Munmans:, Gamumms)




