AJMUHUCTPALIIUA T'OPOJA TOBOJBbCKA

INOCTAHOBJIEHHME
11 aBrycra 2026 T. Ne 44-nk

O BHeCeHHH H3MeHeHHsl B OCTAHOBJIeHHe AIMHHHCTpaluH ropoaa To6onbcka
ot 24.10.2022 Ne 92-nk

PykoBoncTBysch cratbiMu 40, 44 Ycrasa ropona Tobonecka:

1. BHecTH B noCTaHOBJieHMEe AJIMHWHMCTpalMH ropoxa Tobonbcka OT
24.10.2022 Ne 92-nk «OO0 yTBEp)KIEHMH aAMHHUCTPATUBHOIO pETJIaMEHTa
MpefoCTaBlieHkss MYHWLIMNANbHOH yciayru: «Jlauya NHMChMEHHEIX Da3biCHEHMH
HaJIOTOTMJIaTeNbLIMKaM, TJIaTeblIMKaM cOOpOB U HAJOTOBLIM areHTaM IO BONpPOcaM
MPHMEHEHHs! MYHHIMNAJIBHBIX HOPMATHBHBIX IIPABOBBIX aKTOB MYyHHIMNAJIBHOIO
obpaszoBaHHs ropoickoil okpyr ropon ToGosbCk O MECTHBIX Hajlorax M cbopax»
cinenyloliee H3MEHEHHE:

NPHJIOKEHHE K TIOCTAHOBJIEHHIO M3JIOXKMTh B HOBOH pENAaKUUM COIJIacHO
TIPUJIOKEHHIO K HACTOALIEMY MOCTAHOBJIEHHIO.

2. VYhpaBleHHIO  JOKYMEHTALMOHHOrO  OOEecreueHHs M KOHTPOJIsL
Anmunuctpaunu ropoaa To6onbeka, YnpaBieHHIo felaMi A IMMHUCTPALUH ropoaa
Tobonbcka  obecnieunth  OMyOAMKOBAaHME  HACTOSIILETO  MOCTAHOBJIEHHS B
oduiHanbHOM ceTeBoM W3naHud «OduuuanbHbie A0KyMeHTbl ropoga Tobonscka»
(www.tobolskdoc.ru), pazmelenre Ha oduIHaNbHOM caiTe AIMHHUCTPAaLHUK ropoja
To6onbcka (www.admtobolsk.ru) ¥ Ha o¢puIManNbHOM caiiTe MYHHUMNAJIBHOTO
obpazoBaHus ropon ToOonbck Ha MOpTale OPraHoOB TOCYNApCTBEHHOH BJIACTH
TromeHckoii obnactu (www.tobolsk.admtyumen.ru).

I'naBa ropoaa I1.A. Barun

[I0KYMEHTALMOKHOT

obecnevexus
U KORTpONA

ITpunoxenue
K NTOCTaHOBJIEHHIO
AnmunaucTtpauuy ropoga To6onbcka
ot 11 aBrycrta 2026 r. Ne 44-nk

AAMHHHCTPATHBHBIIH perjaMeHT
MpeAoCTABIEHHSI MyYHHUIHNAJIbHOI yeayru: «/Jlaya nHcbMeHHBIX Pa3bsicCHeHNH
HAJIOTOTLIATENbINHKAM, NJIATEJbLIIHKAM c00OPOB M HATIOTOBBLIM areHTaM
110 BONPOCAM NMPHMEHEeHHs] MyHHIHNAJIBbHBIX HOPMATHBHBIX NMPABOBLIX AKTOB
MYHHLHIAJBbHOr0 06pa3oBaHus ropoackoii okpyr ropoa To60JbCK 0 MECTHBIX
HAJIorax u coopax»

1. O6mme nonoxkenus
1.1. Ilpeamer peryJMpoOBAHHSA AAMHHHCTPATHBHOIO PerjlaMeHTAa

Hacrosmmii  aZMMHUCTPAaTHBHBI  pernmameHT (majee —  PerjameHT)
yCTaHaBJIMBAeT TMOPANOK W CTAHIApPT NPENOCTaBJIeHHs MyHHLMNAJIbHOH YCIYru 1o
Jlaue MUCbMEHHBIX pa3bsiCHEHHH HaJlororuiaTenblyKaM, IlaTeJpliMkaM cOOpoB M
HaJIOroBhIM areHTaM IO BOIpOCaM TNMPUMEHEHHs MYHHLHIAJIbHBIX HOPMaTHUBHBIX
MPaBOBBIX aKTOB MYHHLIMNAILHOrO 00pa3oBaHHA ropoAckoi okpyr ropon Tobonbck
0 MECTHBIX Hajiorax W cbopax (nanee — MyHHUMNaJbHas yciyra), pa3paboTaH B
LEeNsX TMOBBIIEHHs] KauyeCcTBa NPEAOCTaBJIEHHs W JIOCTYNMHOCTH MYHHMLMNAJIbHOM
yCIyrH, co3qaHus KOMQOPTHBIX YCNOBMH Ui 3asBMTENEH NMpH NPENOCTaBICHHU
MYHHIMIIAJILHON YCIYT'H, OMNpENeNIeHHs CPOKOB W MNOCJIENOBATENIbHOCTH JeHCTBHIA
(aIMMHHCTPATHBHBIX NPOLIEAYD).

1.2. Kpyr 3asiBureneii

3asBUTENAMH TIPH TNPENOCTaBJIEHHH MYHMUMIAJIBHOM YCIYTH SIBJISIOTCS
¢bu3nueckie M IOpUIMUIecKHe JIMLA (32 UCKIIIOUYEHHEM rOCYAAapCTBEHHBIX OPraHOB M
HX TEPPUTOPHAILHBIX OPraHOB, OPTraHOB rOCYAAPCTBEHHBIX BHEOIOKETHBIX ()OHIOB
M HX TEPPUTOPHATIBHBIX OPraHOB, OPraHOB MECTHOTO  CaMOYINpaBIICHHS),
SBJIAIOIMECS] HAJIOTOIIATENbIMKAMK, TIaTeNblkaMy COOpOB WIM HaJIOTOBBIMH
areHTamu (fanee — 3asBHUTED).

OT uMeHH 3asBUTENIed NMPH NPEeNOCTaBICHHH MYHHLMNAILHONW YyCIYyrH MOTYT
BBICTYNaTh WHbIE JIMLA, WMEIOLME NPaBO B COOTBETCTBHM C 3aKOHOAATENbCTBOM
Poccuiickoit ®enmepaun 1100 B CHIIy HaZeNieHHs MX 3aiBHTENIMH B TOPsJKE,
YCTAHOBJICHHOM 3aKOHOJATeNbCTBOM Poccuiickoli  ®denepauuy, MOJIHOMOUMIMU
BBICTYyNaTh OT WMEHM 3asBHTENeH MNMpPH NPEAOCTABICHMM MYHHLMNAIbHOH YCIyru
(naniee — MpeACTaBUTENH 3asBUTENCH).

I1. CTanpapT npeaocTaBiieHHs1 MyYHHUHNAJBLHOH ycayru

2.1. HanMeHoBaHHe MYHULHTNIAJIILHOMH YCJIYTH
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Jlaya THCbMEHHBIX pa3bACHEHWH HaJOroriaTeNbliMKaM, IUlaTeNbllnKaM
cOOpPOB M HAJIOTOBBIM areHTamM II0 BOMpPOCaM NPUMEHEHHMS MYHHWIHNAIbHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB MYHHLMIAJILHOTO 00pa3oBaHMs TOPOACKOH OKpYr
ropoa Tobosbck 0 MECTHBIX HaJlorax M cbopax.

2.2. HaumeHoBaHHe OpPraHa, NpeJocTaBisAIolero MyHHIHNAJbHYIO YCJIYTy

IMpenocTaBieHHe MyHHIMIANBHOH YCIyrd ocyuiecTBiserca JlenapraMeHToM
¢unancos AnmuHucTpaluu roposaa Tobonbcka (nanee - @UHAHCOBLII OpraH).

TMpenocrasieHne MyHHLMNIAIBHON YCIIYTH B 4aCTH MHGOPMHUPOBAHHS TpaXkiaH
O TOpsJAKe TMPEeNOCTaBIEHHs MYHHULMIAJILHOH YCIYrH, npueMa IOKYMEHTOB,
HEOOXOAMMBIX JUIs MPENOCTaBIEHHS MYHWLMNAJIBLHOM YCHyTH, BbIIAYd pe3yJibTara
MYHHIMNAIBHON YCITyTH MOXET OCYIIECTBJIATHCS IOCYyapCTBEHHBIM aBTOHOMHBIM
YUpEXINECHUEM TromeHckoi obnactu «MHoro(yHKIHOHANbHBIH LIEHTP
MPEIOCTaBJIEHHs] TOCYNAPCTBEHHBIX W MYHHLMNANBHBIX ycnyr B TIOMEHCKOMH
obnactu» (nanee - M®IL]) B COOTBETCTBMM C 3aKJIIOUEHHBIM COTJIAIIEHHEM O
B3aMMOZIEHCTBMH MeXAy AAMUHUCTpauuei 1 MOLI.

2.3. Onncanye pe3ynbTATa NPeJ0CTABIEHHS MyHHIHNAILHOH yCayrH

Pe3ynbTaTOM NPEeAOCTaBICHHS MyHHLIMTIANBHON YCITYTH ABJIAETCA:

1) nucbMeHHOe pa3zbACHEHHE MO BOMPOCaM NPUMEHEHHS MYHHLMIAJbHBIX
HOPMATHBHBIX NPABOBLIX AKTOB MYHHLMIIAJILHOTO OOpa30BaHMsi TOPOACKOH OKpyr
ropon To6oJibcK O MECTHBIX Hajlorax H cbopax;

2) oTka3 B JAaye NHCBMEHHBIX pa3bACHEHHMI IO BONpPOCAM INPHMEHEHHs
MYHHWLIMITAJIbHBIX HOPMATHBHBIX ITIPAaBOBBIX aKTOB MyHMLMINAJbHOro 06pasoBaHHs
ropo/ckoii okpyr ropoz; To60JIbCk 0 MECTHBIX Hajlorax M cbopax.

2.4. Cpok npenocTaBjieHHs1 MYHHUHNIAJILHOH YCIYrH, B TOM 4HCJIe € Y4eTOM
HeoOGX0AHMOCTH 00palleHHs1 B OPraHu3aliy, y4yacTBYIOLHe B IPeA0CTABICHUH
MYHHLHNAJBLHOI yCIyrd, CpoK NPHOCTAHOBJIEHHS NPeA0CTABIEHHS
MYHHUMNAJBLHOI YCIYrH B cjIy4ae, ecJiH BO3MOJKHOCTb NPHOCTAHOBJIEHHS
npeaycMoTpeHa 3aKOHoAaTeabcTBOM Poccniickoii @enepaunn
uin TiomeHckoii 06y1acTH

MyHuumnanpHas yciayra npenocrasisercs B TeueHHe 60 KajeHOapHeIX AHel
CO JiHA TOCTYMJIEHMsl COOTBETCTBYIOLIErO 3ampoca (3ampoca O NpPEAOCTaBIEHHH
MYHHIHNAIEHONH yciyrd) B (HHAHCOBBIA opraH. Ilo peleHHio pyKkOBOAMTENS
(DHHAHCOBOrO OpraHa yKa3aHHBI CPOK MOXET OBbITh NMPOJUIEH, HO HE Gosee ueM Ha
30 kaneHaapHbIX AHEH.

2.5. HcuepnbiBalomnii nepeyeHb JOKYMEHTOB, HEOOX0AHMbIX B COOTBETCTBHH C
HOPMATHBHBLIMH MPABOBLIMH aKTAMH AJIsl IPeJOCTABJIEHHSI MYHHLHTAJIbHOMH
YCJIYTH H yelIyr, KOTOpbIe SIBJSIIOTCS He00X0AUMBIMH H 0053aTeIbHbIMH /151

npenocraBJieHHsT MyHHll"IlaJ]bHOﬁ Yciayry, nojjieskaiux rnpeacraBjieHtIo
3asiBUTEJIEM

2.5.1. Jlns mpenocraBjieHMs MYHHLMNAJIBHOH YCIYyrM YyCTaHaBJIMBaeTCs
CNIENYIOIMit  MCUEpNBIBAIOLIMHA  MNepedyeHb  JIOKYMEHTOB,  YCTAHOBJIEHHBIX
denepaibHBIMM  3aKOHAMH W MHBIMH HOPMAaTHBHBIMM NPABOBBIMH aKTaMW H
HanpaBJsieMbIX HENOCPEACTBEHHO B (PMHAHCOBBI OpraH MOCPENCTBOM IOYTOBOTO
OTMNpaBJieHHsl, B 3JIEKTPOHHOM BHJE NMOCPEINCTBOM MHTepHeT-caiTa «llopran ycmyr
Tiomenckoii obnmactu» (www.uslugi.admtyumen.ru) (nanee — PervonanbHbli
MOpTaJT) WK JIMUHOTo obpawenns B MOLL:

1) 3asBneHHe O Aaue NMHCbMEHHBIX Pa3bACHEHHWH MO BONPOCAM NPHUMEHEHMs
MYHHLIMNAJBHBIX HOPMATHBHBIX TNPABOBBIX aKTOB MYHHLHNAJBHOTO 06pa3oBaHMs
roponckoii okpyr ropox ToGoibck O MECTHBIX Hajorax M cbopax (namee —
3asBlieHHe), Mo (opMe, COrNIacHO NpuyoxkeHHIo 1 k Pernmamenty Ha OyMakHOM
HOCHUTEJIE — TIpH JINYHOM obpatuennyt B M®L] unu myTeM nodToBOro OTNPAaBJIEHHs B
dunaHCOBBIH opraH; no ¢opme, pasMelieHHOI Ha PernonansHoM noprane B opme
3JIEKTPOHHOTO IOKyMEHTa — C UCTI0JIb30BaHHEM «JIMuHOro kabuneray,

2) IDOKYMEHT, MOATBEP)KAAIOIIMI TOJHOMOUMS NPENCTaBUTENS 3asBUTENA, B
cilyyae €CJd 3asBJICHHUE MOJAeTCs NPEACTaBUTENEM 3adBUTENS.

Ipenocrasnenue JIOKYMEHTA, MOATBEPXKAAIOLIETO TTOJTHOMOYHS
NpeACTaBUTENs 3asBUTENS (€CIH 3asBJIEHHE TOAAETCA NMPEJNCTABUTENEM 3asBUTEN),
He sBJsSeTcs 00s3aTeNibHBIM B CilyyadX, Korja OT HMMEHH IOPHAMYECKOro JMua
JIEHCTBYET JIMLIO, UMEIolllee NpaBO AEHCTBOBaTh 0€3 JIOBEPEHHOCTH, U B CIIydasx,
KOrJia 3aKOHHBIH TpencTaBuTeNb (HU3MUECKOTOo JHMUA JEHCTBYET Ha OCHOBAHHM
CBMIETENLCTBA O POXCEHWH, BBIIAHHOIO OpraHaMM 3alMCH aKTOB TPa)KAAHCKOTO
coctosinusa Poccuiickoil denepaumy, WM 1OKYMEHTOB, BLIJAHHEIX OpPraHaMH OINEKH
U MOTIEYUTENLCTBA B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepaunn.

2.52.1lpu  mopmaye  3adBJE€HUs  TNOCPEACTBOM  JIMYHOTO  IIpHEMA
NpPEeNOCTABNAETCS OPUTHHAN AOKYMEHTA, YIAOCTOBEPAIOLIErO JIMYHOCTL 3adBUTEN,
KOTOPBIH MOJUISKHUT BO3BPATy 3asABWTENIO MOCNIE YNOCTOBEPEHHS €ro JIMYHOCTH. B
Ccllyuae eciu 3asBJICHHE MOAAeTCsl MPEeCTABUTENEM 3asABUTENS MOCPEACTBOM JIMYHOTO
npHemMa, TNpPefOCTABIIAIOTCS OPHMTMHANBl  JIOKYMEHTa, YyNOCTOBEPAIOLIErO — €ro
JIMYHOCTh, @ TaKke JOKYMEHTAa, MOATBEP)KAAOLIETO MOJHOMOUYMS IPENCTaBUTEN
3asgBUTENS (C y4EeTOM IMpaBWiia, YCTAHOBJIEHHOro ab3alleM BTOPBIM MOAMyHKTa 2
nyHkTa 2.5.1 PernameHTa), KOTopble NOJJIeXKaT BO3BPATy NPEACTABUTENIO 3aABUTENS
MOCJIE YIOCTOBEPEHHS €ro JIMUHOCTH U TIOJTHOMOYHH.

ITpepocraBneHre AOKYMEHTA, YIOCTOBEPSIOLIEr0  JMYHOCTb  3aABMTENI
(npencraBuTeNs 3ajABUTEN), HE SBNAETCA 0043aTENbHBLIM B Cllyyae yCTaHOBJIEHHS
JIMYHOCTH 3asBUTENs (TIPEACTABMTENS 3asBUTENS) MOCPEACTBOM HAEHTH(OHUKALMH W
ayTeHTH()HKALMH C MCTIONb30BaHHEM MH(OPMALMOHHBIX TEXHOJOTHH, B MNOPAIKE,
YCTaHOBJICHHOM NEHCTBYIOINM 3aKOHOATENILCTBOM.

2.6. UcuepnbiBaouii nepeyeHb A0KYMEHTOB, HEO0X0AHMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBLIMH AKTAMH IS IPEA0CTABJIEHHs MYHHUHIAJIbHOI



YCIYrH, KOTOpble HAXOASITCSI B PACHOPSKeHHH IOCyAapCTBEHHbIX OPraHoB,
OpraHOB MEeCTHOI'0 CAMOYNPABJIEHHsI H HHBIX OPraHOB, YYACTBYIOIHX B
MpeAoCTABIEHHH MYHHIHNAJIBHBIX YCIYT, H KOTOpble 3asiBHTe/1b BIIpaBe
NpeACTABHTD

2.6.1. JlokymeHthl, cBemenus (uHdopmalusg), KOTOpble MOryT OBITh
Mpe/cTaBieHbl  3asBUTeNeM (TIPEACTaBUTENIEM 3asBUTENA) 110 JKEJAHUIO MM
3anpammBaoTCs B nopsaxe ME>XBEJIOMCTBEHHOTO HH(OPMAIMOHHOTO
B3auMoneiicTBUs (B Cllyyae HeENpeACTaBlieHHs 3asBUTeNeM (IpEeNCcTaBUTENIEM
3asBMTENIA)) MyTeM HanpaBieHHss OHHAHCOBBIM OPraHOM CJIEYIOLMX 3alPOCOB:

1) B ®enepanbHylo HAJIOTOBYIO Clly0y O MPENOCTABIEHUH:

ceefiennii 00 HMAGHTHOUKALIMOHHOM HOMEpE  HalOronjareNblMKa —
(du3znyeckoro nuua (s 3asBuTeNei — GU3NIECKUX JIHLL);

ceelieHuit M3  EQMHOrO rocylapcTBEHHOro peecTpa HMHAHMBHAYaJbHBIX
MpeanpuHUMaresiel, CcoAepXalluX JAaHHble O TOCYNapCTBEHHOH pErucTpaluy
¢uzHueckoro Jsula B KayecTBE HWHAMBUIYAJIBLHOTO MpeanpHHUMarens (ans
3asBUTENIeil (PU3MUYECKUX JIUI, 3apEerMCTPUPOBAHHBIX B KayeCTBE WHIAMBHIYaJILHBIX
MpeanpyuHUMarenei);

cBeieHHit M3 EOMHOTO rocynapcTBEHHOro peecTpa IOPUAHYECKHX JIMII,
CONEpXallMX JaHHbIE O TOCYAApPCTBEHHOI PerucTpaluy IOPHAMUYECKOro Jvua (s
3asgBUTENIEH — FOPHAMYECKUX JIHLL).

CBEJIEHHI O TOCYJApCTBEHHOM PErMcTpalliH akTOB O POXKAGHUM (B Cilydae
Mojlaul 3asBJICHHS TIPEICTaBMTENIEM 3asdBMTENs, ACHCTBYIOIMM Ha OCHOBaHUM
CBUJIETEJILCTBA O POXIACHHH pebeHka, BBIJAHHOIO OpraHaMHM 3alHCH  aKTOB
rpaxaaHckoro coctosHus Poccuiickoit @enepaunn);

2) B OpraHbl ONEKH U MOTMEYHTENLCTBA O NPENOCTABIIEHHH:

CBEJICHWI W3 TpuKa3a (MOCTAHOBNEHMS) 00 YCTAHOBJIEHHM  OIEKH
(moneuntenscTBa) (B Clyyae IIOJauM 3asABJIEHHS TIPEJCTABUTENEM 3aABUTEN,
JIECTBYIOIIEr0 HA OCHOBAHHM TMpHWKa3a (MOCTAHOBJIEHMS) 00 yCTAaHOBJIEHHH ONEKH
(TonevnTeNbLCTBA), NPUHATOTO OPraHaMH ONEKH M TONEUUTENbCTBA B COOTBETCTBHH C
3aKoHo/aTenbCTBOM Poccuiickoit enepauun);

3) B YnpaBnenue MuHHcTEpCTBa BHYTpeHHHMX Aen Poccun mno TioMeHCKOH
obnacTu o npeocTaBIeHHH:

CBelicHHH O JNeHCTBUTENbHOCTH (HENEHCTBUTENLHOCTH) NACNOpTa IpaXkJAaHuHa
Poccniickoit denepanny, yIOCTOBEPSIOLIEr0 JUYHOCTh 3asiBUTENs (NpeacTaBHTENS
3asBUTENS).

2.6.2. 3asBuUTENDb BNpaBe MPENOCTaBUTh NOKYMEHTHI (CBEAEHUS), YKa3aHHbBIE B
nyHkre 2.6.1 PernamenTta, no coOCTBEHHOH HHULIHATHBE.

2.6.3.CBezienns, yka3aHHble B ab3aliax BTOPOM, TPETHEM, MATOM MOANYHKTA 1,
noanyHkrax 2, 3 myHkrta 2.6.1 PernameHra, Takke MOTYT ObITb 3alpoOLUEHBI M3
enuHoro (enepanbHOro WH(OPMALMOHHOIO PETHCTPA, COIEPIKALLEro CBEAEHHSA O
Hacenenun  Poccuiickoit ~ demepauud, B TOpPAAKE,  NPELyCMOTPEHHOM
nocranosyienrem IlpaBurenscTBa Poccuiickoit ®enepaunn ot 09.10.2021 Ne 1723
«O6 yrBepxnenun IlpaBua NpenocTaBieHHs CBEAEHHWH, coaepKallMXcs B €AHHOM

(denepanbHOM MHGOPMAIIMOHHOM DPErHCTpe, COLEPIKALIEM CBEJEHHMA O HACEIEHHH
Poccuiickoii ®enepauyy, B TOM YHCIE NMEPEUHS yKa3aHHBIX CBENECHWH M CPOKOB HX
NPEAOCTABJICHHUS, 1 IEPEUHs 00€3/IMUEHHBIX NEPCOHATIBHBIX JAHHBIX, COAEPMHKAILUXCS
B enMHOM (henepabHOM HH(OPMALMOHHOM PETHCTPE, COAEPXKALLEM CBEAEHHS O
HaceneHuu Poccuiickoii @enepaumny, B COCTaBE:

1) nneHTH(UKATOPHl CBENEHHH O NOCTAaHOBKE Ha YyUET B HAJIOTOBBIX OpraHax
(hU3MYECKUX TN,

2) uneHTHGHUKATOPB! CBEICHUH O PerucTpauMu (PU3HUECKHX JIML B KaYeCTBE
HHAWBUIyaJIbHBIX NIpeANpUHUMAaTENEN;

3) cBelleHHs O TOCYAapCTBEHHOM PETHUCTPalMK POKAECHHS;

4) unentukaTopsl CBENICHUIT 00 ONEKYHE MIIH O NONEUHTEIIE;

5) uaeHTHUKATOPbl CBEJICHUH O JOKYMEHTE, YJOCTOBEPAIOLIEM JIMUHOCTD
rpaxaannHa Poccuiickoit ®denepaluu Ha Tepputopun Poccuiickoit ®denepauuu (B
TOM 4YHCJI€ B OTHOIUEHHMH JIOKYMEHTOB, YAOCTOBEPSAIOIUMX JIMYHOCTh IpaklaHHHa
Poccuiickoii ®enepauny, NPH3HAHHBIX HENEHCTBHTENBHEIMM Ha TEPPUTOPHH
Poccuiickoii ®enepanun).

2.7. UcuepnbIBalolMii NepedyeHb 0CHOBAHHIA UIsl 0TKA3a B PHeMe 3a1poca
0 NpeaoCcTABIeHHH MYHHLHNIAJILHOH yCIYrH H IOKYMEHTOB, He00X0AUMBIX 1JIst
NpeAoCTABAEHHS] MYHHLIHNAJIBbHOIT YCJIYTH, H HCYEPINbIBAIOIIHI NepevyeHb
OCHOBAaHMI1 /151 NPHOCTAHOBJIEHHS TIPE0CTABJIEHHS MYHHUHNAJILHOM yCIyrl
HJIH U1S1 0TKA32 B NIPEAOCTABJIEHHN MYHHLHIAIBHOH yCJayrH

2.7.1. OcHoBanueM JJs OTKaza B TpHEME 3anpoca O INPEJOCTaBJIEHUH
MYHHLIMNAIGHOW YCIYrH M JOKYMEHTOB, IOCTYNHBIIMX B 3NIEKTPOHHOH Qopme,
SBJIAETCSA HECOOJIIOICHHE YCTAHOBJIEHHBIX 3aKOHOJATENILCTBOM YCJIOBUH NpPHU3HAHUA
JIEACTBUTENILHOCTH KBaTM(HUUMPOBAHHOH 3JIEKTPOHHOH NOANHUCH, YCTaHOBJIEHHBIX
cratbeli 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6 21€KTPOHHOM
TIOATTHCHY.

2.7.2. OcHOBaHHUsA JJ1s 0TKa3a B NMPEI0CTaBIIEHUH MYHHIIMNAJIBHOHN YCITyTH:

1) 3asBUTENb HE SIBJSIETCS HAJIOrOTUIATENBIIHKOM, MJIATENBIMKOM COOPOB HIHM
HaJIOTOBBIM areHTOM;

2) B 3a’dBNEHHM OTCYTCTBYET BONpPOC, CBA3aHHBIH C IPHMEHEHHEM
MYHHUIMNIAJIBHBIX HOPMATHBHBIX MPABOBBIX aKTOB MYHHLHMINAJILHOrO 0Opa3oBaHus
ropojckoii okpyr ropox To60JbCK O MECTHBIX HaJIOrax M cOopax;

3) He npexncTaBieHbl JOKYMEHTBI, 0053aHHOCTb N0 NMPEJACTaBJIEHHIO KOTOPHIX
BO3JI0JKEHA Ha 3asBUTENIS.

2.7.3. Henpencraenenue (HECBOEBPEMEHHOE MNPEJCTABJICHHE) OPraHoM HIH
opraHuzanueil 1m0 MEXBEJOMCTBEHHOMY 3ampocy JIOKYMEHTOB H HH(OpMaluH,
yKa3aHHbIX B noapaszene 2.7 PernamenTa, B ®HHAHCOBBIA Opral HE MOXKET SABJIATLCS
OCHOBaHHEM IIJIs OTKa3a B NPENOCTABJICHNH 3asBUTENIO (NPEACTABUTENIO 3asBUTENA)
MYHHMLIUNAJIBHON YCITyTH.

2.7.4. OcHOBaHMs ANl NPUOCTAHOBJIEHHS NPENOCTaBJIEHHS MYHHWLMIAIBHON
YCIIYTH OTCYTCTBYIOT.
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2.8. Cnioco0Obl, pa3Mep H OCHOBAHHS B3UMAHHS rOCYAaPCTBEHHOH
MOUTHHBI HJIM MHOI MJIAThI, B3HMAaeMOii 3a peflocTaBIeHHe MYHHUHIAIbLHOMH
ycayru

MyHuLHnanbHas yciayra NpeaocTaBiseTcs Ha 6e3B03Me3IHOMH OCHOBE.

2.9. [lepeueHnb yciayr, KOTOpbie sIBJSIIOTCS HE00X0AHMBIMH H 005132 TeJIbHLIMH
U1l IpeoCTABJIeHHs MYHHIUIIAJILHON yCyrH, H cnoco6bl, pasmep H
OCHOBAHHSI B3UMAHHA IJ1aThl 32 NPEA0CTABJIEHHE YCJIYT, KOTOPbIe sIBISIOTCS
HeoOX0HMBIMH H 00513aTeJIbHBIMH U151 IPeAoCTABJeHHSI MYHHIHIIAJILHOMH
yeayru

[lpenocraBneHue  MyHHLUMNAJBHOH  ycnyr — ocywiecTBiusercs — 6e3
NpPEeOCTaBJIEHHsI YCIyT, KOTOPBIE ABJISIOTCS HEOOXOMMMBIMH M 00sA3aTeNbHBIMH AT
NpeIoCTaBJIeHHs] MYHULIMTIAJIBHOM YCITyTH, TIJIaTa He B3UMaeTcs.

2.10. MakcuMaJibHbIH CPOK 0KHIAHHMSA B OYepeaH NPH Nnojaye 3asiBJIeHHs O
npeaocTaB/JeHNH MYHHLIHNAJIBLHOI YCIyTH, YCIYTH, IPeoCcTaBsieMoi
opraHusaumeii, yyacraylouieii B IpeaoCcTaBJeHHH MYHHIIHNIAJIbHOH YCIyrH, H
MPH NOJTYYEeHHH Pe3yibTaTa NpeJoCcTaABleHHs TAKHX YCIYT, B cllyyae
o0paleHHs 3asiBHTeIs1 HeNOCPEeACTBEHHO B OPraH, NPeaoCTABIS IO
MYHHUHNAJIBbHYIO YCJIYIY, OPraHH3aLHIO, y4ACTBYIOIYIO B NPEA0CTABJIEHHH
MYHHUIHNAJIbLHOH YCJIyIrH, HIH MHOTr0()yHKIHOHANbHBIH LIEHTP

Bpems oxumaHus B OdepeId NpH MNojauye 3asBIEHUS O NpPENOCTaBIEHHH
MYHHIMNAJILHOM yCITyTH HE JOJDKHO NMPEBBIIATh 15 MUHYT.

Bpems oxuiaHMs B OuYepeAM NpPH TOJYYEHHHM PE3yJbTaTa MyHHLMINAJILHON
YCIIYTH He NIOJDKHO MpPEBBIIATh 15 MUHYT.

2.11. Cpox perucTpauHH 3asiBJICHHs1 0 NPEAOCTABJIEHHH MYHHUHIAIBLHOMH
YCJIYrH U YCJYTH, NpelocTaBisieMoli opranusauueii, yyacrpylouei
B NMPeJ0CTABIEHHH MYHHIHNAJILHOH yCJIyrH

Perucrpanus 3asBieHHus NpH JUYHOM OOpalleHUH 3asBHTENA (MPEACTABUTENS
3asgBuTens) B M®L] He nomkHa npeBsilaTh 15 MUHYT.

[pyn nmoctynyieHuy 3asBjieHHs B DUHAHCOBBII OpraH B 3JEKTPOHHOH dopme,
MOCPEICTBOM TOYTOBOTO OTMpaBieHus, 3 M®Ll B paboune nHM B npenenax
rpaduka padotel @PHHAHCOBOTO OpraHa — B JIEHb €ro NOCTYIUIEHHS, B BBIXOJHbIE HIIN
Mpa3gHUYHbIE JHH, a TaKke BHE rpauxa paboThl — B MNEpBLIH paboumii IEHb,
cleaylolMi 3a AHEM €ro NOCTYIUIEHHS.

2.12. TpeOoBaHHsI K MOMEILEHHSM, B KOTOPbIX NPEAOCTAB/ISAIOTCS
MYHHUHMINAJILHASA yCIyra, ycJayra, npeaocTanjisieMasi OpraHu3auMeii,
yyacTBylouieil B npeAocTABJIeHHH MyHHLIHNIAJbHON YCJIYTH, K MECTY O3KHAAHMS

H NpHeMa 3asiBUTeJeli, pasMelleHHI0 H 0(OpMIIeHHIO BH3YallbHOM, TeKCTOBOH 1
MyJIbTHMeAHITHOI nH(OopMAaLHH 0 OPsAKe NPeJoCcTaABJeHHs] TAKHX yCJIyr, B
TOM YHcJie K 00ecredyeHH 0 A0CTYIHOCTH Ui HHBAJIHI0B YKA3aAHHBIX 00LEeKTOB
B COOTBETCTBHMH € 3aK0HOAaTenbcTBOM Poccniickoii ®eaepaunn
0 COLHAJILHOH 3alUHTe HHBAJINAOB

TpeboBannsa k mnomemeHuamM MOL], B KOTOpBIX MNpenOCTaBIAETCA
MYHHLIMNAJIbHAs yCJIyra, 3ajlaM OXXMIaHHS, MecTaM JJjisl 3aroJIHEHMs 3asBJICHHIA,
UH(OpMalMOHHBEIM cTeHAaM ¢ 00pa3llaMy HX 3arO0JIHEHHS U NEpeUyHEeM J0KYMEHTOB,
ycTaHOBJIEHbl [lpaBHjlaMM OpraHM3aliM JAEATENbHOCTH MHOTO(yHKIHOHAJIBHBIX
LEHTPOB  MPENOCTAaBJIEHHS  TOCYJApCTBEHHBIX W  MYHULMNAIbHBIX  YCIYT,
yTBEpXIEHHBIMH TIOcTaHoBNIeHHWeM [lpaButensctBa Poccuiickoii ®enepauuu oT
22.12.2012 Ne 1376.

2.13. Iloka3aTeju JOCTYNMHOCTH H KaYyecTBA MYHHIMINAJIBLHOMH yeayru

2.13.1. lloka3arensiMu OCTYNHOCTH MYHHIUTIAJILHON YCIIyTH ABJISIOTCS:

1) Hanuuue TIONHOW, JIOCTOBEPHOH M  JIOCTYMHOH i  3asBUTENs
(npencraBuTeNns 3asBUTEN) WHPOpPMaLMK O COAEpP)KaHMHM MYHHLMIIAIBHOH YCIyTH,
crnocobax, MOpsJKe M YCJIOBUAX €€ TNOJyUYEHHs, B TOM YMCJIE C HCIHOIb30BAaHUEM
HH(OpPMaLMOHHO-TEIEKOMMYHHKALIMOHHBIX TEXHOJIOTHH;

2) HajiMuMe TIOMElICHWH, OOOpYZOBaHMS M OCHAIUEHMA, OTBEYAIOIMX
TpeboBanusaM Pernamenra;

3) cobniomenne pexxuma paborsl PunaHcoBoro opraHa u MO®PLl npu
NPeNOCTaBIEHUH MYHULIUNIANbHON yCIIyTH;

4) BO3MOXHOCTH TNoOJlydeHMs HMHpoOpMaUMH O XOA€ MpPEAOCTaBJICHUS
MYHHUMIAJIBHOM YCIIYyTH, B TOM YMCJI€ C HCIOJb30BaHHEM MH(OPMALIMOHHO-
KOMMYHHMKaLIHOHHBIX TEXHOJOTHA.

2.13.2. [loka3zarensiMHi KadyecTBa MyHHLIMNAJIBHOH yCITyTH SBIAKOTCS:

1) cobmopeHue CpoOKOB M TOCIENOBATENbHOCTH  aAMHUHHMCTPATHBHBIX
MpoLEeayp, yCTaHOBJIEHHBIX PernamenTom;

2) oTcyTCTBHE OOOCHOBAHHBIX *kanob Ha neHcTBUA (Oe3nelicTBHE) U pelleHus
cotpyaHukoB ®uHaHcoBoro oprana W MO®I], yyacTBylOWIMX B NPENOCTABICHHH
MYHHLUMNAJIBLHOH YCIYTH;

3) KoJMUEecCTBO B3aMMOJEHCTBHIl 3asBHTENs (NpeACTaBUTENsA 3aiBUTENs) C
cotpynHukaMu  ®unHaHcoBoro oprana W MO®ILl npu  npenocTaBieHHH
MYHHWLMNAJILHOH YCITYTH M UX NPOJAOJKHTENLHOCTD.

2.14. Muble TpeGOBaHHSI, B TOM YHCJI€e, YYHTHIBAIOLIHE CIYYaH H NMOPSIIOK
npeaocTaBIeHHsI MYHHUMNAJAbHOI YCJIyrH B ynpe:kaaoumem (IpoaKTHBHOM)
pekHMe, 0C06eHHOCTH NPeAoCTABICHHS MYHHUHNAJIBHOI yCl1yrH B
MHOT0()YHKIIMOHAJIbLHBIX LIEHTPAaX NpPeJocTaBIeHHsI FOCYAAPCTBEHHbIX H
MYHHUMOAJNbHBIX YCJIYT, 0c00eHHOCTH NpeaocTaBAeHHsi MyHHUHNAIbHO
yCJYrH 10 3KCTePPHTOPHAJILHOMY NPHHLHAY (B c1yuae, ecIH MyHHUHNAIbHAS



ycJiyra npefocTaBiisieTcst 1o 3KCTepPHTOPHANBLHOMY NPHHIHITY) H 0c06eHHOCTH
TIpe0CTABIEHHSI MYHHLIMITAJBLHON YCIyrd B 3JIeKTPOHHOIH Gopme

2.14.1. Tlpu npenocraBieHUH MyHMLIMNAJIBHON yCyru B 3JIEKTPOHHOH (hopme
3asaBUTEND (IPEACTABUTEND 3asIBUTENS) BIIPABE:

1) nonyuute uHPOPMALMIO O TIOpPSJAKE M CpPOKAax INPeIoCTaBJIEHUS
MYHHMLHMNAJBHON YCIyrH, pa3MelleHHyl0 Ha EnnMHOM moprane rocyiapCTBEHHBIX M
MYHHUMNANBLHBIX yeiyr ($yHkouit) (www.gosuslugi.ru) (nanee — Enunblii nopran)
WM PernonansHoOM noprane;

2) OCyLIECTBUTH NpPEABAPUTENIHHYIO 3aNMCh Ha JIMUHBIA npueM B M®L] yepes
opuumanbhplii  caiit  M®L| B uHGOPMaLHMOHHO-TENEKOMMYHHKAlMOHHOH CETH
«HHrepHer» (www.nfcto.ru), B TOM uyHcle C MCHONb30BAaHHEM MOOMIJILHOIO
TPUIIOKEHHS;

3) nopath 3asByieHHEe B (OpPME 3JIEKTPOHHOrO JOKYMEHTa C HCIOJIb30BaHHEM
«JInynoro xabuHera» PeruoHanbHOro nmnopTajga MOCPEACTBOM  3arNOJIHEHHA
3NIEKTPOHHOH (POpMBI 3asiBIIEHUS;

4) nonyuyuTh CBENEHHS O XOAE PAcCMOTPEHHMs 3asiBJIEHHs, MOJAHHOIO B
3NEKTPOHHOH (opmMe;

5) nomyuuTh pe3ynbTaT NPENOCTAaBJIEHHWs MYHHLHMNaNbHON ycnyru B ¢opme
3JIEKTPOHHOI'O IOKYMEHTa Ha PernoHajibHOM nopraie;

6) nopmath xanody Ha pelieHue W jeHcTBue (Oe3neiicTBHE) NOHKHOCTHOTO
nyua, Jubo MYHHMLMNAJBHOTO ciyskailero, HHAHCOBOro OpraHa IOCPEACTBOM
oduumansHoro caita AaMuHucTpauud ropoma Tobonbcka B cetd MuTepHer no
anpecy: www.admtobolsk.ru B nopsake sgocynebHoro (BHecyne6Horo) ooxanoBaHus
pelieHui W neiicTBuii (6e3neiicTBusA) opraHa (OpraHu3allM), NODKHOCTHOTO JIHLA
opraHa (opraHu3auyu) 1160 MYHHLMIIAJIILHOTO CITy Kallero.

2.14.2. 3asBuTeNO0 HE3aBMCUMO OT crocoba nojxaud 3asBJCHHS B JIMUHBINA
kabuHeT Ha EnMHOM moprane HampaBislOTCS CBENEHHMS O XOJ€ NpEeNoCTaBJIEHMs
MYHHLMIAJBHON YCIyTH, a TakKe pe3yJibTaThl MPeNocTaBieHHs MyHHULMNAIbHOMH
YCIIyTd B COOTBETCTBMH € mocTtaHoBjieHHeM [1paBurensctBa Poccuiickoit denepaunu
or 01.03.2022 Ne277 «O HanpaBleHWM B JMYHbIH KaOWHET 3asBUTENs B
(enepanbHOil rocynapcTBeHHOW MH(opMaLoHHOH cHcTeMe «EnMHBIR moprtan
roCyJJapCTBEHHBIX M MYHHUMNAIBHBIX Yyciyr (GyHKUMi)» cBelneHMH 0 Xone
BBITIOJIHEHMS 3anpoca O NPENOCTAaBIEHUH TOCYNAPCTBEHHOH WJIM MYHHWLMIAJIBHON
YCIIyTH, 3asBJIEHHS O TpEeNOCTaBJIEHUM YCIYrHM, yKa3aHHOH B uyacTh 3 craTtbu |
®epepasibHOro 3akoHa «O6 opraHM3alMM NPEAOCTABIEHMA TOCYNAPCTBEHHBIX H
MYHHUMINAJbHBIX YCIyI», a TakKe Pe3yJIbTaTOB NMpPeNoCcTaBleHHs ToCyaapCTBEHHOM
WM MYHULMIAJIBHOH YCIYTH, pe3yJIbTaTOB NPEAOCTaBJIEHHs YCIYrH, yKa3aHHOH B
yacth 3 cratbu 1 @enepanbHoro 3akoHa «OO0 opraHuzalMu NpPeNOCTaBJICHHUS
rocyapCTBEHHBIX M MyHHLUMAbHBIX YCIyI».

2.14.3 Mnpix TpeOoBaHMH, B TOM YHCJIE YUMTBIBAIOLIMX CJIy4ah W MOPSIOK
MPENOCTaBJIEHH MyHHLIMITAJILHOHN YCIIyTH B yNpekaaoueM (MpoakTHBHOM) PEXUME,
0C0OEHHOCTH NpPEeAOCTAaBIEHH MyHHLIMNANbHOK ycnyrd B M®L] He nperycMOTpeHo.
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II1. CocTaB, noc1e10BATEIbHOCTh H CPOKH BbINIOJTHEHHSI AAMHHHCTPATHBHbIX
npoueayp (AeicTBHIi), TPeOOBAHHS K NOPSIAKY HX BbINOJHEHHs], B TOM UHCJIe
0c00eHHOCTH BBbINOJIHEHHs] aAMHHHCTPATHBHBIX NIpoueayp (aeficTBuii)

B 2JIEKTPOHHOI1 (hopMe, a TaKKe 0c00EHHOCTH BbINOJIHEHHS
aAMHHHCTPATHBHBIX npoueayp B M®IL

3.1. llepeuyeHn M 0COGEHHOCTH MCTIOIHEHHSI AAMHHHCTPATHBHBIX NPOLEAYP

3.1.1. TlpenocraBieHre MyHULIMNIANBLHOM yCITyry BKIIOUaeT B cebs cnemyromue
a/IMUHHCTpPATHBHBIE NPOLIEYPbI:

1) mpueM W perucTpauus 3asgBJ€HMS M JIOKYMEHTOB, HEOOXOAHUMBIX s
NpeZI0CTaBIeH!s] MyHHLIMIIAIbHOM yCITyTH;

2) paccMOTpPEHHE 3asBJIEHMS W  JIOKYMEHTOB, HEOOXOIMMBIX  JUisl
MpeoCTaBleHus] MYHHULMNIAIBHOM YCJIYrHM, HampaBjieHMe (Bblmaua) pesyJsibTaTa
NpeNoCTaBICHHS! MyHULIMNIAJILHON YCITyTH;

3) ucnpaBjieHHE AOMYLIEHHBIX ONEYaTOK U OLIMOOK B BHIAAHHEIX B pe3yJibTaTe
MPeAOoCTaBJIeHNs] MyHULIMNAJILHOH yCITyTH IOKyMEHTax.

Hoctyn 3asButeneil (npencraBuTenell 3agBUTENEH) K CBENEHWSIM O
MYHHMLIMIIAJIbHOH yCJIyre, BO3MOXXHOCTb IOJIyYEHHs CBEJIEHUH O XOZIe paCCMOTPEHHS
3asBJICHHUS, B3aMMOJIEHiCTBHE OpraHa, NpefoCTaBsAIOIEro MyHHLMNAIBHYIO YCIyTY,
C OpraHu3alMsiMH, y4YacTBYIOUIMMH B MpPENOCTaBJIEHHH MYHMLHMIAIBHOH yCIyru
obecneunBaroTca nocpeacrsom Eaunoro noprana.

ITonmyuenue  3asBuTeneM  (NMpEACTaBUTENIEM  3asBUTEN)  pe3ysbTaTa
NpEeNoCTaBIeHH MYHMLMNANLHOH yciayru (no BbIOOpy 3asBHTENs (TIpeACTaBUTENs
3asBUTENIA)), UHbIE NeHCTBHS, HEOOXOAMMBIE AN MPENOCTaBJIEHHs] MYHHUUHUNAIbHON
yCIOyru B 3JIEKTpPOHHOH (hopme, obecneunBaroTcs NOCPEACTBOM PervonanbHOro
noprana.

3.1.2. Oco6eHHOCTH BBINOJIHEHHS OTAENBHBIX aIMHHHCTPATHBHBIX MPOLEAYP B
MOLI.
3.1.2.1. Tlpn mpenocTaBieHHMH MYHHLMNANLHOH ycinyrd B MOLI 3asButens
(npeacraBUTENDb 3asABUTENS) BIIpaBe:

1) nmonyuyarp MH(QOpPMALMIO O TMOPSJKE NPENOCTABIEHUS MYyHMLMIAIBHOMN
ycnyrd B M®Ll, o Xome pacCMOTpeHHs 3asBieHHs (B 4YacTH MNpoOLEnyp,
BhINOJIHAEeMBIX B M®L], a Takke npouenyp, BbINOJIHAEMBbIX OUHAHCOBBIM OpraHoM,
uHdopMalMs O XOAE BBLIMOJHEHMS KOTOpbIX nepenaercs B MOILI), mo HHBIM
BOIPOCAM, CBA3aHHBIM C NMPENOCTABIEHHEM MYHHLIMNAJIBLHON YCIIYTH, a TAK)KE HMEET
NpaBO Ha KOHCYJILTUPOBAHHE O NMOPsAKE MPEAOCTABIEHH MyHHLMNAILHON yCIIyry B
ML,

2) OCyIIECTBUTb NpPENBApUTENbHYIO 3amuch Ha npuem B M®L] nns nogaum
JIOKyMEHTOB M 15 NOJIyY€HMs pe3yJibTaTa MyHHLIMNANBEHON yCIyrH, B TOM UYHUCIIE B
cllyuae ToJiauM 3asBJIE€HHs B 3JIEKTPOHHOM BMJE U €CIIM 3asABUTENb (TMPEACTABUTEND
3asBUTENs) BHIOpAs crnocod nomnyueHus pesysibTaTa MyHULMNaNbHOH yciyrd B MOLL.
3anuce Ha mpueM B M®L] ocyuecrBisercs uepe3 oduumaneHbiii caiit MOLL B
HH(OPMALMOHHO-TENEKOMMYHHUKaLIHOHHOI ceTn «MHTepHeT» (Www.mfcto.ru).
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3.1.2.2. AQMMHHCTpPaTHBHBIE TPOLEAYpPHI, NPELYCMOTPEHHBIE MOITYHKTOM
3.1.2.1 PernameHTa, BBINOJHAIOTCS B COOTBETCTBMM c [lpaBunaMu opraHuzauuu
J1eSTENIbHOCTH MHOTO(YHKIIMOHAJILHBIX LIEHTPOB NMPENOCTABJICHHs TOCYAapCTBEHHbBIX
W MYHWLMIAIBHBIX YCJYT, YTBEPKIEHHbIMH TOCTaHOBJIeHHeM [lpaBHTENLCTBA
Poccuiickoit ®epepaunn ot 22.12.2012 Ne 1376, Cranpapramu oOCHy>KMBaHMs
3asBUTeNIed B ['OoCynapcTBEHHOM aBTOHOMHOM YupexxZeHWH TroMeHckoH obnmactu
«MHorodyHKIMOHANBHBIH LIEHTp MIPEAOCTaBIEHH roCyZIJapCTBEHHBIX H
MYHHULIMTIAJIbHBIX yCiyr B TIoMeHCKOH 0061acTHy», YTBEPXKAEHHBIMH NIOCTAHOBJICHHEM
I1paBurenncrea TromeHckoit obnacty ot 08.12.2017 Ne 610-1.

3.2. Ilpuem H perucTpauys 3asiBjieHusi H JOKYMEHTOB, He00XOAHMBIX 1Sl
NpeJoCcTABIEHH MYHHLHNAJIbHOH yCIyry

3.2.1. OcHoBaHMeM JUl1 Hauaja aJAMMHHCTPAaTUBHOH NpoUEdyphl SBIAETCS
JIHYHOE obpaleHue 3asBuTens (npeacraBurens 3assurend) B MOL] ¢ 3aapneHnemM u
MPUJIOKEHHBIMM K HEMY JOKYMEHTaMH, YCTaHOBJIEHHBIMHM TnoApaszfenom 2.5
Pernamenra (najee — JOKYMEHTHI), HJIM TIOCTYNJIEHHE 3asBJIEHHS M JIOKYMEHTOB B
®DUHAHCOBBIH OpraH B 3JIEKTPOHHOM BHJIE, TOCPEACTBOM MOYTOBOIO OTMNPAaBJIEHHUS.

3.2.2. B xozme JNHYHOro mnpHeMa 3asBUTENd (NPEACTABWTENS 3asBHTENs)
coTpyanuk M®LI:

1) ycTaHaBnMBaeT JMYHOCTb OOpaTUBLIErocs 3asBUTENs (MPEACTaBUTEI
3asBUTelIA) crocobamu, npenycMoTpeHHbIMu DenepanbHbIM 3akoHoM oT 27.07.2010
Ne 210-®3 «O6 opraHuzauuy  TpPEAOCTaBI€HHS  TOCY[apCTBEHHBIX U
MYHHLMINAJIBHBIX  ycinyr» (B cilyyae oOpalleHMs NpeACTaBHUTEN 3asBUTENS
YCTAHABJIMBAE€T HAJMYHE Y HEro TMOJHOMOYMH NyTeM TMPOBEPKH JOKYMEHTa,
TIOATBEPIKAAIOILETO MOJIHOMOUHS MPEJICTABUTEN);

2) undopmupyeT 3aaBHTeNs (IPEACTaBUTENS 3aABUTEN) O MOPSJKE H CpoKax
NPeIoCTaBJIeHHs] MYHHUILIMNIAJIbHOH YCITyTH;

3) obecrneunBaeT 3aMoJHEHHE 3asABJIEHH, N1OCTIE 3TOTO Mpe/araeT 3asBUTENI0
(npencraBuTenio 3asBUTENS) YOEAMThCA B NMPaBUIbHOCTH BHECEHHBIX B 3asBJIEHHE
JIAHHBIX W TIOANMCATh 3asBJEHHE WM obecneydBaeT NMpPHEM TaKOro 3asBIEHHS B
cllyyae, €cid 3asBUTENb (NPEACTABUTENb 3asBUTEN) CaMOCTOSTENBHO Odopmmi
3asBiieHue. [IpoBepseT HanMuue JOKYMEHTOB, KOTOpble B CHIy mojpasnena 2.5
Pernamenta 3asBuTeNb (MPEACTaBUTENb  3asBUTENs) JOJXKEH TpPEAOCTaBHUThH
CaMOCTOSITENIBHO;

4) obecneulBaeT M3rOTOBJIEHHE KOMWM C NPEACTABIEHHBIX 3asBUTENEM
(npencraBuTeneM  3asBUTENIEM) OPHUTHHANIOB  JIOKYMEHTOB, TpPEAYyCMOTPEHHBIX
nyHktamu 3, 3.1 yactu 6 crareu 7 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3auMM NMpPENOCTABIEHHS TOCYNAPCTBEHHBIX H MYHMLMNAJBHBIX YCIYT».
BrinonHseT Ha TakMX KONMMUAX Haanuch 00 MX COOTBETCTBMM OpPWIHHajaM, 3aBEpsieT
CBOEH MOJNMCHIO C YyKa3aHWeM (aMHIMM M MHHWLHAJIOB, JOJDKHOCTH M JaThl
3aBEPEHMS;

5) obecneuMBaeT pPErMCTPaLMIO 3asABJIEHMS B COOTBETCTBHH C MpaBUJIaMH
JIENIONPOM3BOACTBA, a TaK)KE BhIAAUY 3asABUTENIO (NPEACTABMTENO 3asBUTENS) MOL
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JIMYHYIO TIOANKCh PACIIMCKH O NpHEME 3asBJIEHHA U JOKYMEHTOB.

IIpn noctyrienun n3 M®L] B ®uHaHCOBBIN OpraH 3asBJIEHUs, IPUHSATOTO OT
3asBUTENs (MPENCTAaBUTENA 3asfBUTENsd) B paMKaxX JIMYHOro npuema B MOI],
cOTpyAHHK OHHAHCOBOrO OpraHa 00ecreuHBaeT ero perucTpaluio B COOTBETCTBHH C
npaBHJIaMH AE€JIONPOU3BOJCTBA.

3.2.3. Ilpn noctynyieHnd B ®OHUHAHCOBBIA OpraH 3asBi€HHS W JOKYMEHTOB B
9NIEKTPOHHOH (opMe coTpyaHHK (DHHAHCOBOrO OpraHa B CPOK, YCTaHOBJICHHbIMH
noapaszaenom 2.11 Pernamenta asst peructpauny 3asBieHus:

NpOBEPSAET NMOAJIMHHOCTD JEKTPOHHOH NMOANUCH (3MIEKTPOHHBIX MOIIMHKCEH) B
COOTBETCTBHM C TPEOOBAHMAMHM 3aKOHOJATENbCTBA, PErYJIMPYIOILETr0 OTHOLIEHHS B
00J1aCTH MCII0JIb30BAHUS JIEKTPOHHBIX MOAMHKCEH;

obecrieuMBaeT PETHCTPALMIO 3asBJIEHUA, NPH 3TOM 3asBJICHME  IOJIy4yaeT
cratychl «IIpunaro BegomcTBOM» MM «B 06paboTken», uTo oTpaxaercs B «JInyHOM
kabuHere» PernonanpHoro noprana.

B cinyyae noanucaHus 3aiBJEHUS M JIOKYMEHTOB KBaJIM(PMUMpPOBaHHOM
TOJINHCBIO, COTPYIHUK ®uHaHCOBOrOo  opraHa  MOPOBOAMT  IPOBEPKY
JIEHCTBUTENBHOCTH KBaJM(UUUPOBAHHOH NOAMMUCH, C HCIHOJIB30BAHMEM KOTOPOH
MOANMCAHO 3asBJIEHHE U JOKYMEHTBI, IPEyCMaTPHBAIOLLYIO TPOBEPKY COOMIOIEHHS
ycloBUH, yka3zaHHbIX B cTathe 11 ®enepanpHoro 3akona ot 06.04.2011 Ne 63-03
«O06 35IeKTPOHHOI noAnucHy (Aanee — npoBepka KBaTM(pULUPOBAHHOMN MOMANHCH).

B ciyyae ecnu B pe3ysbTare NPOBEPKH KBAJIM(HULIMPOBAHHOI moanucy Oyner
BBIABJIEHO  HECOONIIOZIEGHHE  YCTAaHOBJIEHHBIX  YCJIOBMH  TNpU3HaHWs  ee
JIeICTBUTENBHOCTH, COTPYAHHMK (PHHAHCOBOrO OpraHa B TeueHHE 3 KaJIeHIApHBIX
JHell cO JAHs 3aBepllieHHMs NPOBEACHHSA TaKoil NMPOBEPKM NMPUHMMAET pelleHue o6
OTKa3e B TpPHEME K pPACCMOTPEHHUIO 3asBJEHHA W HanpaBJideT 3asgBUTEINIO
(npencraBuTENIO 3afBUTENS) YBEINOMJIEHHE 00 3TOM B 3JIEKTPOHHOH (opme ¢
yKa3zaHHEM NYHKTOB cTaThi 11 ®enepanbhoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
SJIEKTPOHHOH MOANHUCHY», KOTOpbIE NOCHY)XXWJIH OCHOBAaHHEM JUIA TPHHATH
yKazaHHOro peuieHus. Takoe yBelOMJIEHHWE MNOANMUCHIBAETCH KBAJIM(PULIMPOBAaHHOMH
MNOAMHUCHIO COTpyAHMKAa (UHAHCOBOrO OpraHa W HampaBIsSeTCs MO  ajpecy
3JIEKTPOHHOH MOYTH! 3asBUTENS (MIPEACTaBUTENS 3asBUTENs) MO0 B ero «JIM4HBIH
kabuHeT» Ha PernoHanbHOM nopraiie.

[locne nomnyuyeHus yBenOMJIEHMs 00 OTkaze B INpPHEME K PacCMOTPEHHIO
3asBJIEHUS 3asBUTENb (MPENCTABUTENL 3asBUTENs) BIIpaBe OOpaTHTHCSA MOBTOPHO C
3asBJIEHHEM, YCTPaHUB HApYLIEHHUS, KOTOPbIE NOCTY>KHJIM OCHOBAHWEM AJIsl OTKa3a B
npUeMe K paCCMOTPEHHIO MEPBUYHOr0 obpalleHus.

3.2.4. Tlpu nocrynnenun B (OHHAHCOBBIH OpraH 3asBJIEHUS U JNOKYMEHTOB
MOCPEACTBOM ~ MOYTOBOIO  OTNpPABIEHHMA  COTPYAHUK (DHHAHCOBOTO  OpraHa
obecrneunBaeT X PErHCTPaLHIO B COOTBETCTBHY C NPAaBHIIaMH JIENONPOU3BOJCTBRA.

B cnyuae HanpaBiieHus 3asBUTENEM (IPEACTABUTENEM 3agBUTENS) JOKYMEHTOB
MOCPEJICTBOM TOYTOBOTO OTNPABJIEHH, BEPHOCTb KOIUI HanpaBisieMbIX 3asiBUTENEM
(npencraBuTeNeM 3asBUTENS) NOKYMEHTOB IO/DKHAa ObITh 3aBepeHa B IOPSAKE,
YCTaHOBJIEHHOM 3aKoHoJaTebcTBOM Poccuiickoii denepanmn.
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3.3. PaccmoTpeHie 3asiBJIeHHsI H HaNpaBJieHHe Pe3yabTaTa
NpeJoCcTABIeHHsI MYHHIHNIANbHOI YCJIyrH

3.3.1. OcHoBaHKeM Juid Hayana aJMWHHUCTPATHBHOH MNpOLEAypbl SBJISETCH
OKOHYaHHWE aJMWHHCTPAaTHBHOM TMpOLEXYpbl, YCTAaHOBJEHHOH moapasznenoM 3.2
Pernamenra.

3.3.2. IIpu HenpeAcTaBJIEHWH JOKYMEHTOB (CBENEHHil), yKa3aHHBIX B MYHKTE
2.6.1 Pernamenra, 3asBuTeNleM (IPEACTaBUTENIEM 3asBUTENS) CaMOCTOSATENIBHO,
cOTpyIHUK (PHHAHCOBOTO OpraHa He MO3[HEE TPEThEro paboyero AHsA, CIEAYIOLIETO
3a JIHEM TIOCTYNJIEHHS 3asBJICHMs W JIOKYMEHTOB, OCYLIECTBJISET NOATOTOBKY H
HamnpapJjieHHe MEXBEIOMCTBEHHBIX 3allpoCcOB IO CHUCTEME MEXBEIOMCTBEHHOIO
3JIEKTpOHHOrO  B3auMojeHcTBHi  TiomeHckol obOnactu 60  MOCPENCTBOM
BHYTPHBEJIOMCTBEHHOTO B3aWMOAEHCTBHS CO CTPYKTYPHBIMH MOApa3JeieHUsIMH
AIIMWHMCTpPALMM B OpraHbl ¥ OpraHu3alluy, yKa3aHHble B myHkTe 2.6.1 PernamenTa.

[lpy  TpenocTaBIEHUMM  3asiBHUTENEM (npencraBuTEneM  3aABUTENA)
CaMOCTOSITEIbHO IOKYMEHTOB (CBeleHMI), yka3aHHbIX B myHkTe 2.6.1 PernamenTa,
MEKBEOMCTBEHHOE 3JIEKTPOHHOE B3aUMOJIEHCTBHE HE MTPOBOJUTCSL.

3.3.3. CorpynHuk ®HHAHCOBOro opraHa B TedyeHHe 5 pabouux AHeH co aHd
noctymieHus B GUHAHCOBBIN OpraH 3anpaliiBaemMoii HHpopMaMu (IOKYMEHTOB) C
HCNOJb30BaHUEM CHCTEMBI MEXBEZIOMCTBEHHOTO UH(}OPMALIMOHHOTO
B3aWMOZICHCTBUS, MJIM CO JIHS PErHCTpalMH 3asBJIEHHs, B ClIyyae NpeNoCTaBJIEHHUS
JIOKYMEHTOB (CBEIEHHWii), yKa3aHHbIX B mnyHkTe 2.6.1 Pernamenta 3asgButenem
(mpencraBUTENIEM 3asBUTENIS) CAMOCTOSATENILHO, OCYLIECTBIIAET NPOBEPKY 3asBJECHHUS,
JIOKYMEHTOB M TIOJyYEHHBIX B XOHE€ MEXBEIOMCTBEHHOIO 3JIEKTPOHHOrO
B3aMMONEHCTBHS JIOKYMEHTOB (CBEJECHWI) Ha NpeAMET HaIM4Ms OCHOBAHMH i
OTKa3a B NMpeJOCTaBJEHHH MYHHLIMNAIBHON yCyIrH, yCTaHOBJIEHHBIX MyHKTOM 2.7.2
Pernamenra.

3.34. Tlpm HajmuuuM OCHOBaHMH JUI1 OTKa3a B NPEAOCTaBJIECHHH
MYHHWLMNIAJIBHON yCNyTH, YKa3aHHbBIX B NyHKTe 2.7.2 PerynameHta, COTpYIHMK
®duUHAHCOBOro OpraHa B TeueHWe S5 paboyux HEH, CleayIOMX 3a HEM OKOHUYaHHS
aJIMHUHHCTPAaTHMBHOH TIpOLIENYphl, ycTaHOBIeHHOH nyHkToM 3.3.3 PernameHnra,
OCYLIECTBJISIET TOJArOTOBKY IIpO€KTa MNHCbMEHHOTO OTKa3a B NPENOCTaBIEHWH
MYHHLUMIAIBHOH YCJIYTM W NEepefaeT ero Ha NOANHChL pyKoBoauTeno MHHaHCOBOTO
oprasa.

B npoexre NMMCbMEHHOTO OTKa3a B MPENOCTABJIEHHH MYHMLMNAJIBLHOH yCIyrH
YKa3blBalOTC KOHKPETHBIE OCHOBAHMS M3 YCTAHOBJIEHHBIX B NyHKTe 2.7.2
PernameHTa, a TakkKe TIOJIOKEHHS 3asBJIEHMS WM JOKYMEHTOB, B OTHOLIEHHH
KOTOPBIX BbISIBJIEHB! TAKHE OCHOBAHHS.

OTkaz B MpEeNOCTaBJI€HUM MYHHMUMNANbHOH YCIYyrM HE NpensTCTBYET
TOBTOPHO# NOAaY€e JIOKYMEHTOB NP YCTPaHEHHH NPHUUUHBI (OCHOBAHHA) Ul OTKa3a.

3.3.5. Tlpu OTCYyTCTBHH OCHOBaHMH JJs OTKaza B IPEJOCTaBIEHHH
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MYHHULMNAJIBHOW YCIYTH, YKa3aHHbBIX B MyHKTe 2.7.2 PernameHta, COTpPYIOHMK
®unaHcoBoro oprana B TeueHue 10 pabounx aHel, cneayommux 3a AHEM OKOHYaHHUS
aZIMUHHMCTPAaTHBHOH NpOUENyphl, ycCTaHOBJIEHHOH mnyHkToM 3.3.3 Pernamenra,
OCYLIECTBAET MOATOTOBKY AOKYMEHTA, COAEPIKAILEro MMCBMEHHOE pa3bsiCHEHHE MO
BOMpOCaM NPHUMEHEHM] MYHHMLMIAIbHBIX HOPMAaTHBHBIX IIPAaBOBBIX  aKTOB
MYHHLIMIIAJIBHOTO 00pa3oBaHus TOpojAcKoil okpyr ropoa ToGoOJbCK O MECTHBIX
Hajiorax 1 cbopax (najiee — MHCbMEHHOE Pa3bsCHEHHE).

[IpoexT NUCbMEHHOr0 pa3biACHEHHWS WM  THCbMEHHOTO OTKa3a B
NPEeAOCTaBIEHHH MYHHLMIAJBHONW YCIyTM B JIeHb €ro IOATOTOBKHM TEpejaercs
coTpyaHukoM OHMHAHCOBOrO OpraHa Ha MOAMNMCh PyKOBOAMTENO MOHHAHCOBOro
oprasa.

PykoBomutens ®WHAHCOBOrOo oOpraHa MNOANMCHIBAET MPOEKT MHCBMEHHOTO
pa3bsACHEHHUS WM NMUCbMEHHBIH OTKa3 B NPEAOCTaBJIEHHH MyHHUMNAIbHON yCIyTH B
TeyeHue 5 pabouMx QHEH CO AHA NOJYyYEHHS NMPOEKTa NMMCbMEHHOIO pa3bsICHEHHS
WJIM TIMCBMEHHOr0 0TKa3a B NPEAOCTaBIEHHH MYHHLMNAIBHON YCIIyTH.

3.3.6. CorpynHuk OHWHAHCOBOTO OpraHa B [I€Hb MOAMNUCAHUS NHCbMEHHOTO
pa3bsACHEHHs WJIM MHUCBMEHHOTO OTKa3a B NPENOCTaBICHHH MYHHUMNAJIbHON yCiyru
OCYILIECTBIIAET PETHCTPALMIO MMCbMEHHOTO Pa3bsCHEHHS MM MMCBbMEHHOTO OTKa3a B
MPEAOCTAaBIEHHH MYHHUUMNAIBHOW YCJIyTH B COOTBETCTBUM C NpaBHIaMH
JIeNIOTIPOM3BOACTBA M OOEcreunBaeT HampasjeHHE pesyibTaTa NpPeocTaBlIEHHs
MYHHLIMITAJILHOM YCIyrH BbIOpaHHBIM 3asBUTENIEM (TIPEICTABUTENIEM 3asABUTEINA)
crnocobom.

3.4. UcnipaBiieHHe JONYIIEHHbIX OIEYATOK H OIUHOO0K B BBIJAHHBIX
B pe3yJibTaTe NpeJoCcTaBJIeHHs1 MyHHLIHNAJbLHOH yCJIyIrH JOKYMeHTAaX

3.4.1. Tlpu BBIABICHHH B BBIAAHHOM NMHCbMEHHOM Pa3bsICHEHHMH WIIM OTKa3e B
NpEeNOCTaBICHHH MYHMLMNAIBHON yCayrM one4yaTtok M (MaM) OLIMOOK 3asBHTENb
(npencraBuTenb  3asBUTENA) MOXET ToOJaTh 3afdBleHHEe 00  HCIpaBIIEHHH
JIOTIYLLIEHHBIX ONEYaToK W (WJIH) OLHOOK.

3.4.2. 3asBneHne 00 WCTpaBJIeHUH NOMYIIEHHBIX OMEYaToK W (MiM) OHOOK
nozaercd Ha OyMa)KHOM HocHuTene — no (opMe, COIJIaCHO TNPHIIOXKEHHIO 2 K
Pernamenty; B (opMe 3J€KTPOHHOrO JOKYyMEHTa — no (opMe, pa3MeLIeHHOH Ha
PernonansHom nopraie.

K 3asBienuto npuiararorcs:

JIOKYMEHTbI, HMEIOILHE IOPUIHUECKYIO CHITy, CBUIETENbCTBYIOLHE O HANHYHH
orneyvaToK ¥ (K1) olIMOOK M COZIEpIKallME NPABUIIbHBIE JAHHBIE;

BbI]AHHOE  TMHCbMEHHOE pa3bsCHEHHWE WM IHCbMEHHBIH OTka3 B
NpeA0CTaBIEHUH MYHUIIMIIAJILHOH YCIIyTH, B KOTOPOM COJEPXKUTCA ornieuatka v (UiH)
owubxa.

3.4.3. 3asBneHuie 00 HMCHpaBJIEHUH NOMYILEHHBIX ONEYaToK W (WJH) OlHbOK
MOXKET OBITh TOJIAHO TIOCPEJICTBOM JIMUHOro obpaweHus B M®L], nourtoBoro
ornpasieHus B ®uHaHCOBBIN opraH, PerroHanbHOro noprana.

3.4.4. Peructpauus 3asBieHUs 06 MCNpaBICHWH AOMYLIEHHBIX OMNEYaTOK M
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(unu) omubOK OCYIIECTBISETCS B MOPSAKE H CPOKH, YCTAHOBJIEHHbIE MOAPA3AEIOM
3.2 Pernamenra.

3.4.5. B ciyuae BbISBJIEHHS JONYLIEHHBIX ONEYaTOK W (WiIM) OIWHMOOK B
BBIIAaHHBIX B DE3yJbTaTe MNMpPEAOCTAaBJCHUS MYHHLMNANbHOH YCIyrH AOKYMEHTax
OCYIIECTBJIIETCS WX HCOpaBJIEHHE IMyTEM COCTaBJIEHHs HOBOTO JIOKYMEHTa,
SIBJIAIOLIETOCS  pe3ynbTaTOM  MpPENOCTaBJIiEeHHs  MYHMUMNANbHOH  yCIyrH, M
HamipaBlieHHe (Bblaua) 3ajBUTENIO CHOCOOOM, YKa3aHHBIM B 3asBJICHUM 00
WCTIPaBJIEHUH NOMYLIEHHBIX OTNleYaToK M (WJIK) OIHOO0K, B CPOK, HE NPEBBILIAIOIMH 5
pabounx nOHel co JHA, CIEOyIoLIero 3a JHEM pErucTpauvu 3asBieHus o6
HCTIPABJIEHHH JIOMYLIEHHBIX ONeYaToK U (MIH) OIHOOK.

B cnyyae oOTCyTCTBMS oOmnedyaToKk M OIIMOOK B BbIAAHHBIX B pe3yJbTaTe
MpeoCTaBlieHHss MyHHLMNATIBHON YCIIyrH JIOKYMEHTaX OCYILECTBIISIETCS NOArOTOBKa
MHUCBMEHHOTO OTBeTa ¢ HHpopmanueli 06 OTCYTCTBMM ONEYaTOK M OWIMOOK B
BBIZIAHHBIX B pE3yJIbTaTe MPENOCTaBI€HHs MYHHULMITIAIBLHON YCJIYyTH NOKyMEHTax H
HamnpaejieHde (Bbiaya) 3asBHTENI0 CrnocoOOM, YKa3aHHBIM B 3asBJICHHM 00
HCTpaBieHHH AOMYLIEHHBIX ONeYaToK M (WIK) olHOO0K, B CPOK, HE NPEBHIIAIOIIHIA 5
pabounx nOHe#d co [AHA, CIENyIOLero 3a JHEM pEerucTpaldM 3asBieHus 060
WCIIPABJIEHHWH JOMYIIEHHBIX OTIEYaTOK U (/M) OIHOOK.

IV. Cnioco6b1 HH(pOpMHPOBaHHS 3asiBHTeNs1 00 H3MEHeHHH cTaTyca
paccMOTpPeHHs 3aMpoca o NpeocTaABAeHHH MYHHUHNAABHOH yCIyrH

WnpopmupoBanue 3asBuTeNs 00 M3MEHEHHH cTaTyca pacCCMOTPEHHs 3a1poca o
MpENOCTaBIEHHH MYHHWLMNAIBHOH yCIIyrH OCYyILLECTBIseTcs rnocpeacrsom Eamnoro
roprajia, B cjiyyae noJilaud yka3zaHHOTO 3arpoca ¢ MCnojb3oBaHHeM PerrnoHanbHOro
ropTana - JONOJHHUTEJIBHO NOCPEACTBOM PernoHanbsHoro nopraja.

Ipunoxenue 1

k PernamenTy (6naHk 3asBaeHus 11 NOJNYyUYEHHS
MYHHIIHNIATBHON YCNYTH)

AQMHHHCTpaLHS MYHHLUHNANBHOTO 06pa3oBaHHs
ropozckoii okpyr ropoxn Tobonbck

Jna gusnuecknx anm:
damumng, HMS, OTYCCTBO
(npn Hamrun).
21aTa 1 MECTO POAKACHISA,
HHH
3aaBurenn
Jns lopHanyecknx anu:
TIONIHOE HANMEHOBAHHE
IOPHAHYCCKOTO IHIA

Jna pusnyecknx anu:
ZIOKYMCHT, V10CTOBCPAIOMINIT
JYHOCTD (BHA, CCPHA, HOMEP,

BBLIABIIHIT OPTaH AaTa BbLAAUM, KOA
noapa3AeiCHHs)

Jns opianyecknx anw/
disnuecknx anun
(nHanBHAYANbHBIX
npeanpuHIMaTenei):
OTr'PH/OTPHHI

KonraktHeie 1anHbe
(nouTossiii aapec, Hoyep
Tencdona, aapec
3NEKTPOHHOI NOYTHI)

Du3nueckoe THLO
(rpaknaHuH N
O HHAHBHAYaNbHBITT
NpeAnpiHIMATENb)

O IOpuanyeckoe nuno

IpeacraBurens
3AABHTENSA (3aN0.IHICMCA 6

D cayuae obpanjenua

npedcmagumenn 3as6umeas)

B cooTBercTBHM ¢ yacTbI0 2 ctaThi 34.2 Hanorosoro xoaexca Poccniickoii @epepamun npomy

MpeaoCTABHTL NHCbMEHHbIE PA3BACHEHHS 10 BONPOCY.

(sonpec ro

rposostx mxmoe A

cpasosaus

o.necmux warocax u copax)

PesyabTaT MyHHUHNANbLHOI YCIYTH NPOILY HATIPABHTH B MO a7ipec C/IeAyomHM crnocobom:

B 3JIEKTPOHHOM BHJI€ HA 3HEKTpOHH]>Iﬁ aapec

NOYTOBLIM OTIPABIEHHEM Ha TIOYTOBBIH aapec

npy naHoM obpamennn B MOI]

ooono

B 9JIEKTPOHHOM BHAE Y€pE3 JIHyHBIA Kabunet PernonanbHoro noprana

Tloamuce 3asBuTENs (npencmmm:nﬂ 3aﬂBHTﬁ.ﬂﬂ)Z

Aarta:

L

(noanuce) (auLmanei, gamunna)

OrmeTka JOJZKHOCTHOT O JIHLA, NPHHABILETO 3asBICHHE
U NPHIIOKEHHBIE K HEMY JIOKYMEHTBI

nara:

(noanuce) (MHMIMANDY, haruIns)




ITpunoxxenue 2

k Pernamenty (6naHk 3asBiieHHs1 00 HCTIpaBiIEHNH
JIOMYIIEHHBIX ONEYaToK H (M1n) omHO0K)

AAMHHHCTPaLMS MYHHLHNANBHOTO 06pa3oBaHus

Ne -
ropoznckoii okpyr ropoa To6onbck
Jans duznuecknx mn: Jas dmnuecknx
Davuana, HMA, 0TYCCTBO JIOKYMCHT, V0CTOBCPSAIONLHiT
(npu Hamnn), TMHOCT (B, CCpiiA, HOMEP,
71aTa 1 MECTO POKICHIN, BBIAABLINI OPraH 1aTa BHLIAYH, KO
UHH noapasacncHuA) i Konrakmieie aaic
nouToBHIi aapec, HoMep
3asiBuTeNnn eEdioHa, HiEE
Jlns lopranveckix amu: Jins wopnanueckix mny/ 37IEKTPOHHOI NO4THI)
TI0;THOC HAHMEHOBaHHE dusnvecknx anu
JOPHANYCCKOrO JHLa (MHAMBHAYANBHBIX
npeanpunnmareneii): OTPH /
Or'PHHII
Du3HuecKoe 1HUO
1 (rpasknanuH Wi
] HHANBHAYaNbHbII
NpeAnpHHIMATENb)
O 10pnanueckoe AHu0
Hpeacrasurens
3asBHTeNs
(3anoansemes 6 ciyvae
D odpaujenua
npedcmagumern
3aneumein
IMpomy ucnpasnTs AOMyLIEHHY10 omKHOKy (oneuaTky) B
np ERIIHANC NS P2y P T VETNTH. B 30T0p0s 30my

3aKITI0YaoN1YyIoCs B

A DT CIHEI

Tonesamn)

PesyanTar MynHUHNanbHOI YCAYrH Npoly HANPABHTL B MOIi aapec c/eAyHOunM cnocodo
O B anekTpoHHOM BHAE Ha 3MEKTPOHHBIN anpec
MIOYTOBBIM OTNPaBNIEHHEM Ha MOYTOBRIH aapec

0O npu anunom obpamennn 8 MOI]

TNonnuce 3assuTens (npeacraBuTens nata:
3asBHTENA): i

2:

« » T.

(noannce) (MHuuMans, GamMunns)
OTMeTKa 10NKHOCTHOTO JIHLA, NPHHABILIETO —
3a5BJIEHHE W NPHIOKEHHbIC K HEMY JOKYMEHTBI: )

3.

(noanuce) (MHuLManb, Gamunis)




