AJIMUHUCTPALIUSA T'OPOJA TOBOJbCKA
HOCTAHOBJIEHUE

16 ¢eBpans 2026 r. Ne 5-nk

O BHeceHHH H3MEHEHHsI B IOCTAHOBJIeHHe AAMHHHCTpanuH ropoaa ToGoabcka
ot 27.02.2020 Ne 09-nx

PykosozctByschk crarbsimMu 40, 44 YcraBa ropona Tobonbcka:

1. BHectH B TIOCTaHOBJICHHE AJMHHHCTpauun ropoja Tobonbcka
or 27.02.2020 Ne 09-nk «O6 yTBEpXKIEHUM aJAMHHHCTPAaTUBHOIO perjlaMeHTa
NpeNoCcTaBiieHnss MyHHIMNAILHOH yciayrn «CorslacoBaHHe NepeycTpoiicTsa H (MiH)
NIEPEIUIAHUPOBKH TOMELIEHNWss B MHOTOKBApTHPHOM JioMe» (C H3MEHEHHsAMH,
BHECEHHEIMH [OCTAHOBJIEHHsIME AZIMUHKHCTpaLuH ropoaa Tobonscka ot 20.01.2025
Ne 1-nik; ot 27.10.2025 Ne 73-n1K) cnemyroniee U3MEHEHHUE:

NPHIOKEHHE K IOCTAHOBJIEHHMIO M3JIOXKMTh B HOBOH DENAaKUMU COIJIacHO
MIPUJIOKEHHIO K HACTOSIIEMY NTOCTaHOBIEHHIO.

2. YnpaBjieHWI0O  IHOKYMEHTalLHIOHHOTO  OOECmeYeHus M KOHTPOJS
Anmunuctpanuu ropoga Tobonbcka, YIIpasieHuio AenaMyd AJIMHHHCTpaLMy ropoja
Tobonbecka  obecneyuTh  OMyOJNMKOBAHME  HACTOAILETO  NOCTAHOBJIEHHS B
oduumansHOM cereBoM H3maHud «OguiuanbHble OKyMeHThl ropopa ToGombckay
(www.tobolskdoc.ru), pazmenienne Ha opHLUAIBHOM CaiiTe AJMHHHCTPALMU TOPOJa
To6onscka (www.admtobolsk.ru) U Ha o¢HUHAIBHOM CaHTe MyHHLMIAJILHOIO
obpazosanus ropos Tobonbck Ha TOpTajle OPraHOB TIOCYAAapCTBEHHOH BJIACTH
Tromenckoi obactu (wWww.tobolsk.admtyumen.ru).

I'naBa ropoaa II.A. Barun

Ynpasrienue
ZIOKYMEHTALMOHHOTO

oBecnevenus
W KOHTpONA

[Ipunoxxenue
K MOCTaHOBJIEHHIO
Anmunuctpauuu roposa Tobonbscka
ot 16 despang 2026 r. Ne 5-nk

AJIMAHUCTPATUBHBII PETJIAMEHT
MPEAOCTABJEHUSA MYHUIUTIAJILHON YCJIYTH
«COT'JIACOBAHHUE ITEPEY CTPOMCTBA W (MJIA) IEPEIIJIAHUPOBKH
MOMEIEHHNSI B MHOI'OKBAPTHPHOM JTOME>»

1. O6mue nonoxeHust
1.1. IlpeameT peryHpoBaHHS AAMHHHCTPATHBHOIO PerjaMeHTa

Hacrosmuii  agMUHMCTPAaTUBHBIA  pernameHT (manee -  Peryamenr)
YCTaHaBJIHBAET MOPAMOK M CTAaHAAPT NMpPENOCTAaBJIEHHS MyHULMIAIBLHOH YCIYrH Mo
COIVIACOBAHHIO TEpEeyCTpoiicTBAa M (WNIM) TIEPEMIAHUPOBKM TIOMELIEHHS B
MHOTOKBAapTHPHOM [IOM€ (Hajiee - MyHHMIMManbHas yciyra), pa3paboTaH B LeJiX
NOBBIIIEHHs KayecTBa TPENOCTaBJIEHHs M JIOCTYNHOCTH MyHHLMNANBHOH YCIyry,
co3maHus KOMQOPTHBIX YCJIOBWH JUIl  3agBMTENEdl MNpHM  TNPefOCTaBIECHUH
MYHHIMITAJILHON YCIIyTH, ONpPEAENEHHE CPOKOB M IOCJIEJOBATENBHOCTH NEHCTBHUIL
(anMMHHMCTpaTHBHBIX TIpouelyp) AIMuHMCTpauuum ropoja Tobonbcka (nmanee -
AJIMHHUCTpaUMs) TpPU  OCYLIECTBIEHMH IIOJJHOMOYHMH 1O  COINIACOBAHMIO
nepeycTpoiicTa U (MIM) NeperyIaHuPOBKH MOMEIEHHS B MHOTOKBAPTUPHOM JIOME.

MyHunUnanbHas yciayra COCTOMT U3 CIEAYIOIMX YCIyT:

1) npuHsTHE peuleHHs O COTJIACOBAHMM WM 00 OTKa3e B COMIACOBaHWM
nepeycTpoicTBa U (MJIH) MeperlaHUpOBKH TNOMEILEHHS B MHOTOKBAPTHPHOM ZIOME B
COOTBETCTBMH C YCJIOBMAMM M TMODPAAKOM IEPEyCTPOMCTBA M IeEperiaHupOBKH
TOMeIIeHHiT B MHOTOKBapTHPHOM JIOME;

2) NpUHATHE pelieHns 00 yTBEP)KAEHUH aKTa IPUEMOYHOH KOMHCCHH.

1.2. Kpyr 3asBuTejiei

B kauecTBe 3agBHUTEJEN MOTYT BBICTYNATh (pM3MUYECKHE U IOPUAHYECKHE JINLA,
oOparuBiuMecss B AAMUHHCTPALMIO M SBJIAIOIMECS COOCTBEHHHKAMH MOMELIECHHA B
MHOTOKBAapPTHPHOM JIOME, pACMOJIOXXEHHOTO Ha TEPPHTOPHH MYHHMLMIAILHOTO
obGpasoBanus ropozickoil oxpyr ropon Toboneck (nanee - ropox Tobosbck),
3ampOCOM O MPEAOCTAaBICHUHM MyHHLMIANBHOH yciyru (fanee - 3asgBUTENb), a TaKKe
JMIA, MMEIOLIME TNpPaBO B CHIY HaleNeHWs WX TAaKUMH COOCTBEHHHKAMHM
COOTBETCTBYIOIMMH MOJIHOMOUHSMH B TOPSIIKE, yCTAHOBJIEHHOM 3aKOHOIATENECTBOM
Poccuiickoii ®enepauyy, BHICTyNaTh OT MMEHM 3aiBUTENEH NPU NPENOCTABICHHUH
MyHHIIHMAJIEHON YCIyTH (Jajiee - MpeaCTaBUTENb 3aABUTENA).

I1. Cranpapt npegocTaBjieHHss MyHHIHNAJIbHOH yCayrH
2.1. HaumeHoBaHHe MYHHIHNAJbLHOH YCIYIH

CornacoBaHue TepeycTpoicTBa W (HIH) TNEpPEeIUIaHMPOBKM MNOMELIEHHS B



MHOTOKBapTHPHOM JIOME.
2.2. HauMeHOBaHHE OPraHa, NPeAOCTABJSIOMEr0 MyHHIHIANBHYIO YCIYTy

2.2.1. TlpemocraBneHWe  MYHHLUMOANbHOM  yCIyrH  OCYILIECTBIISETCA
AMUHUCTpaLIUEH.

Oprasom, HEToCPEe/ICTBEHHO ofecneuyHBaloluM NPEeNOCTaBIEHHUE
MYHMIMIAIBHOM yCIyry, sBiseTcd MyHUIMNANLHOE Ka3€HHOE YUPEXICHHE
«MMymecTBennas kasna ropona ToGonbckay (fanee - YupexieHue).

B yactu npuHATHS penieHHs 00 yTBEp)KAEHHH aKTa NMPHEMOYHOH KOMHCCHU
MOATOTOBKY TAKOTO aKTa OCYLIECTBISET MPHEMOYHAs KOMHCCHUSA, cPOpMUPOBaHHAs
AnMunucTpanuel (manee - npueMoyHas komuccus). CocTaB M HOPAAOK paGoOTHI
NPUEMOYHOM KOMHCCHH, B TOM YHCJIe NPaBa M 0043aHHOCTH, (opMa, IOPSAIOK H CPOK
MPUHATHS ~ pelIeHHit  3aKpemisoTcs B MYyHULMNAILHOM  NPAaBOBOM  aKTe
A IMMHHCTpALIUH.

2.2.2. TIpenocrasyieHne MyHHLMNAIBHONH YCIyTM B YacTH MH(pOPMMPOBaHHA
rpaxzaaH o MOpsIKe NPEAOCTaBIEHH MyHMUMNAIBHOM YCIyTH, NipreMa IOKyMEHTOB,
HEOOXOMMMBIX IS TPENOCTaBIEHUS MyHMLHIIAJILHONH YCIIYrH, BbIIAYM pesysibTara
MYHHUMMAIBGHOW  yCIYrM MOXKET OCYIUECTBIAThCA 4uepe3 IlocymapcTBeHHOE
aBTOHOMHOE yupexaeHue TromeHckoi obmactH «MHOroQyHKUHMOHANBHEIA LEHTp
NPENOCTABJIEHHS] TOCYAPCTBEHHBIX M MYHULMNAJbHBIX ycuyr B TroMeHCKoi
obnactu» (manee - M®ILl), B COOTBETCTBMHM C 3aKIIOYEHHHEIM COIJIalICHHEM O
B3aMMOZIEHCTBUM MEeXIY AAMHUHHCTpauueld u MOLI.

2.3. OnucanMe pe3yjbTaTa NpeJocTaBieHHsi MyHHUHNAILHOH yeJyrd

2.3.1. PesyneTar npenoCTaBIeHUs MyHHIMIANIBHON YCIIYTH B YacTH NPUHATHS
pellieHNs O COrJIacoBaHHWM WX 00 OTKa3e B COTIACOBAHMM MepeycTpoiicTBa v (Win)
MEepErUIaHUPOBKH  MOMELIEHHs: B MHOTOKBAPTHPHOM JIOME B COOTBETCTBHM C
YCIOBUSMM W TIOPSZIKOM TEPEYCTPOMCTBA M TNEPEIIAHUPOBKH TIOMEIeHHH B
MHOTOKBAapTHPHOM JIOME:!

1) pelieHHe O COINIACOBAHMM IEpPeyCTPoHCTBAa M (UIM) MNEPETUIAHUPOBKH
MOMeNIeHHs1 B MHOTOKBApPTHPHOM JIOME;

2) pemenue 06 OTKaze B COIVIACOBAHMM TepeycTpoiicTea W (Min)
NeperylaHiPOBKH TTOMEILEHH B MHOTOKBAPTHPHOM JIOME.

2.3.2. Pe3ynbraT npefocTaBieHHs MYHHLIMNAILHON YCIIyTd B YaCTH NPUHATHA
peluenys 06 yTBEpXK/ICHHH aKTa NPUEeMOYHONH KOMHCCHH:

1) peureHne 06 YTBEpXKIEHHH aKTa NPUEMOYHOH KOMHCCHH O 3aBEpLICHUM
niepeycTpoiicTsa 1 (MiK) neperiaHipoBKH MOMELIEHHs B MHOTOKBAPTHPHOM JIOME;

2) pemienne 00 YTBEPXKICHHM aKTa NPUEMOYHON KOMHCCHHM 00 OTKase B
3aBEpIIEHHN  MEpeycTpocTBa M (MAM) TNEPEMNAHHPOBKM  NMOMELICHHs B
MHOTOKBAPTHPHOM [0M€ (Jajee NMpH COBMECTHOM YNOMMHAHWM - DElIeHHE 00
YTBEPKIEHHH aKTa IPHEMOYHOH KOMHCCHH).

2.4. Cpox npeaocTaBjieHHsI MyHHLIHNAJBLHOH YCJIYTH, B TOM YHCJIe € y4eTOM
Heo0X0AMMOCTH 00paleHHsI B OPraHH3alHH, y4aCTBYIOIHE B NPEAOCTABICHHH
MYHHLHIAJIBHOMH YCJIYrH, CPOK MPHOCTAHOBJIEHHS NPEN0CTABJIEHHSI
MYHHLHTAJBHOI yeJIyrH B clly4yae, ecJiH BO3MOMKHOCTb MPHOCTAHOBJIEHHS
npeaycMOTpeHa 3aKoHoAaTebeTBoM Poceniickoii @enepaunn i TromMeHckoi
obJacTH

Penienue o corsacoBannu Jin6o 06 OTKkase B COTJIACOBAHWM NEPEyCTPOHCTBA U
(MnM) TEepemNaHUPOBKM MOMELICHHS B MHOrOKBapTHPHOM JIOME€ JO/DKHO OBITh
NpUHATO B TeueHHe 45 KaJeHJApHBIX JHEHl Co JHA TONyYeHHs YUpexIeHHeM
JIOKyMEHTOB (CBENIEHHIA), 0053aHHOCTb M0 MPEAOCTABIIEHHIO KOTOPBIX BO3JIOXKEHA Ha
3agBuTens. B ciyuae obpamenus 3assurens yepes MOL[ cpok NPUHATHS PEILEHHS O
COTJIacOBaHMHU MJIH 00 OTKa3e B COIIACOBAHWM MCUMCIIETCS CO AHA nmepeaayn MOL]
TaKMX JIOKYMEHTOB YUPEXAEHHUIO.

Peiuenne 06 yTBEpKIEHHH aKTa PHEMOUHONH KOMHCCHH OJDKHO OBITh IPHUHATO
B CPOK, He NpeBbIiaroiuii 30 kaneHaapHbIX AHEH CO HA PErHCTPAlNK Y UpeKIeHHEM
YBEJIOMJIEHHS O 3aBEPILLIEHHH NEPeyCTPOICTBA U (WIH) NEPETUIAHUPOBKH TIOMEIICHHUS
B MHOTOKBAapTHPHOM 7IoMe€ B (efepaibHOl rocyapcTBeHHOH HMH(POpPMalMOHHOH
cucteMe «DeepaNbHBI pEeCTp TOCY[JAapCTBEHHBIX M MYyHMUMNAIBHBIX YCIyT
(pynxumii)».

2.5. McuepnbiBalouHii epeyeHb JOKYMEHTOB, He00X0AUMBbIX
B COOTBETCTBHH C HOPMATHBHBIMH NPABOBLIMH AKTAMH LISl TIPEAOCTABJIEHHUS
MYHHIMIIAJALHOM YCJIYTH H YCIYT, KOTOPbI€ SIBJSIIOTCS HEOOX0AUMBIMH H
00513aTeNILHBIMH TSI NPEAOCTABJIEHHS MYHHIHIIAJBLHOH YCJIYIH, MOAJIeXauHX
npeacTaBiIeHHI0 3agBHTENEM

2.5.1. Jlns mpefoCTaBleHMs MYHHLMNAJLHOH YCIyrH B 4YacTH TNPHHATHA
pellienHs O COrJIaCOBAHMH WM 00 OTKase B COINIACOBAHMM TepeycTpoiicTa v (Win)
MEPENJIAHMPOBKH ITIOMELIEHHS B MHOIOKBAPTUPHOM JIOME B COOTBETCTBMHM C
YCIIOBUSMH W TIOPSIKOM II€PEYCTPOMCTBA M TEPETUIAHUPOBKH TMOMELICHHH B
MHOTOKBapTHPHOM JIOME, YCTAHABJIHBAETCA CIEAYIOIIUH MCYEPIBIBAIOIINI IEpeUeHb
JIOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C (pe/icpaJibHBIMKU 3aKOHAMH W HHBIMH
HOPMATHBHBIMH TIPABOBBIMH aKTaMHU Ul €€ TIPEIOCTaBJIeHHs (ajee - MOKYMEHTBI) U
HanpaBJsIEMBIX HETIOCPEACTBEHHO B YupexieHue Ha OyMaXHOM HOCHTeEse
MOCPENCTBOM TOYTOBOTO OTNPABJIEHHs, B 3JIEKTPOHHOH ()opMe TNOCPENCTBOM
uHTepHeT-caiita «Ilopran yenyr TromeHckoit obnacti» (www.uslugi.admtyumeNe.ru)
(nanee - PervonanbHeii mopTai), GeaepanbHoii rocy1apcTBEHHON HHPOPMAMOHHOM
cuctembl «ENHHBIH OPTaJ FOCYAAPCTBEHHBIX H MyHULMIANBHBIX YCIyr (hyHKuui)»
(www.gosuslugi.ru) (nanee - Equnblit moptan) 1160 NpeaocTapiIAeMbIX Ha GyMaKHOM
HOCHUTEJIE MOCPEACTBOM JIMYHOT0 obpaiienus B MOLI:

1) 3asBjieHHE O nepeycTpoicTBE M (MJIH) NEPENIaHUPOBKE (ajee — 3asBlIEHME,
3anNpoc O NpPEAOCTABIEHHH MYHHLMNANbHOH yciyrn) no Qopme, yTBEpHKIEHHOH
TTpuxazom Muncrpos Poccun ot 04.04.2024 Ne 240/np (NpuBeieHO B NpUIOKeHHH Ne
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2 Kk Permamenty B uensx MONHOTHI MH(OPMHPOBAHMA), B CIIyyae HanpaBJCHHS
3asBJIeHHs Ha OyMa)KHOM HOCHTeEJe IPH JIHYHOM obpauienud B ML uin nmoyToBeM
OTIpaBJIEHMEM B YupekIeHHe, NpH 00palleHiH B SNIeKTPOHHOH popme - o popme,
pasMmeuieHHol Ha EauHoM noprane, PeruonansHom noprase;

2) NpaBOYCTaHABJIMBAIOWIME JOKYMEHTHl Ha TMepeycTpauBacMoe M (MIIH)
MepeniaHupyeMoe MOMELIEeHHe B MHOTOKBAPTHPHOM JOME (TIOIMHHUKH HITH
3aCBHIETENBLCTBOBAHHBIE B HOTApPHAIIBHOM HOPSAKE KOMMM), €CIIM IIpaBa Ha JaHHOe
NOMELICHHE He 3aperHCTPHPOBAHBI B YCTAaHOBJIEHHOM MOPSJIKE;

3) MOArOTOBJIEHHBIH M OGOPMIIEHHBIH B YCTAHOBJIEHHOM IIOpSZIKE MPOCKT
nepeycTpoiicTBa W (WiM) TEPEIUIAHHPOBKM  TiepeycTpamBaeMoro M (i)
NeperUIaHupPyEeMOro NOMELIEHH B MHOIOKBapTHPHOM JIOME;

4) (B ciyuae, eciii 3asiBUTENEM SBJIIETCS YIIOJHOMOYEHHEIH HallMoaaTeneM Ha
MpPE/ICTABICHHE TPEYCMOTPEHHBIX HACTOSIIMM MyHKTOM JIOKyMEHTOB HaHMMaTellb
repeycTpauBaeMoro 1 (Mix) NepeniaHupyeMOro JKHJIOro MOMELICHUs N0 JI0roBopy
COLIMAJILHOTO HaliMa) cornacHe B MUCbMEHHOH (opMe BCEX YJIEHOB CEMbH HAaHUMATEJIS
(B TOM YMCJIE BPEMEHHO OTCYTCTBYIOLMX WIEHOB CEMbH HAHMMATEJs), 3aHMMAIOIHX
repeycTpanBaeMoe ! (UIIN) NeperyiaHipyeMoe MIOMEIIEHHE B MHOTOKBapTHPHOM JIoMe
Ha OCHOBAaHHH I0TOBOPA COLMAJILHOTO HakMa;

5) ecnM TepeycTpoiicTBO W (WNM) TeEpenyiaHupoBKa TOMELIEHHS B
MHOTOKBapTHPHOM JJOM€ HEBO3MOXKHBI 0€3 MPUCOENMHEHHUS K IAHHOMY MOMELICHHIO
4acTH OOIIETO MMYIIECTBA B MHOTOKBAPTHPHOM JIOME - NPOTOKOJ 0b11ero cobpanms
COOCTBEHHMKOB TIIOMEIEHUII B MHOTOKBapTHPHOM JIOME O COIJIaCHMH BCEX
COOCTBEHHMKOB TIOMEUIEHHH B MHOTOKBAPTHPHOM JIOME Ha TaKHe NEPEYCTPOHCTBO U
(un) TeperIaHHPOBKY MOMEILEHHS B MHOTOKBapTHPHOM JIOME, NPENyCMOTPEHHOM
yactbto 2 cratbu 40 JXXunnmuoro xoaexca Poceuiickoin ®enepanmu.

ITpoToxos obuiero cobpanus co6CTBEHHUKOB NIOMELIEHHH B MHOTOKBAPTHPHOM
noMe odopmiisiercs B COOTBETCTBHH C  TPeOOBaHMAMH, YCTAHOBJIEHHBIMH
(enepanbHBIM OpraHoM HCTIOJNHUTENBHOM BJIACTH, OCYLIECTBIIIOMNM (QyHKLUMH IO
BbIPAabOTKE M peaTH3aly TOCYy/ApCTBEHHOH NOJMTHKH M HOPMATHBHO-TIPAaBOBOMY
PETYJIMPOBAHHIO B chepe HKUITHIIHO-KOMMYHAJILHOTO X034HCTBa,

6) MOKyMEHT, NMOATBEPXKIAIOIIMI TIOJHOMOYMS NPEJNCTaBUTEN 3asiBHUTENS, B
Clyyae €cjiM 3asBJICHHE IIOHAeTCs NpelcTaBuTeNneM 3asputens. Ilpu obpaimeHnn
nocpeactsoM EnuHoro moprtana, PerHoHanbHOro nopraja, yKa3aHHbIH JOKYMEHT
JIOJDKEH OBITh TIOANHCAH 3JIEKTPOHHOH MOANMCHIO, TPeOOBaHMA K KOTOPOH
YCTaHABJIMBAIOTCS 3aKOHOAATENbCTBOM Poccuiickol @enepaiuy, peryavpyromiM
OTHOIIIEHHS B 00JJACTH HUCTIONIB30BaHHs 3JIEKTPOHHBIX MOAMKCEN.

[penocTaBieHne JOKyMEHTa, HOATBEPKAAOLIErO MOJIHOMOYHS NPE/ICTaBUTEN
3asBuTENs (ECIM 3asBJIEHHE TONAETCS MNPENCTABUTENEM 3asBHTENA) HE SABJISETCA
00s3aTeNbHBIM B CITy4asX, KOrja OT UMEHM IOPMAHYECKOTrO, JIMLA AEHCTBYET JIMIIO,
HMMeIoLIEe TIPaBo JeiicTBOBaTh €3 JOBEPEHHOCTH, M B CIyyasX, KOTNa 3aKOHHbIH
npefcTaBuTeNns (PU3MUECKOro JuLa AEHCTBYET Ha OCHOBAaHHH CBHJIETEIBCTBA O
POXIEHMH, BBIJAHHOTO oOpraHamy (opranusauuamu) Poccuiickoit ®denepaumm,
OCYLIECTBIISIIOLIMMH ~ TOCYIAPCTBEHHYIO  PETHCTPalMI0  aKTOB  IPAKAAHCKOro
COCTOSIHMS1), WJIH JIOKyMEHTOB, BBIJIAaHHBIX OPraHaMH OIEKH M TONEYUTENbCTBA B

COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii denepanuu.

2.5.2. Jlnd mnpenocTaBjieHHs MYyHHLMNANbHOM YCIyrH B 4YacTH MPHHATHSA
pewieHdss 00 YTBEPXKIAEGHMM aKTa IIPUEMOYHOM KOMHCCHH YCTaHABJIMBACTCS
92139 {0) 111271 HCUEPIbIBAIOLIMA nepeueHb  JAOKYMEHTOB, HarpasJieMbIX
HENOCPENCTBEHHO B YUpeXaeHHe Ha OyMa)KHOM HOCHMTENIE MOCPENCTBOM MOUTOBOIO
OTNpaBJieHHs, B 3JICKTPOHHOH (opme mNOCpPeACTBOM PernonansHOro mnoprania,
EauHoro mopraia Jubo NpenocTaBiseMbIX Ha OyMaXKHOM HOCHTENE IOCPEACTBOM
nU4HOTO obpamienus B MOILI: ‘

1) yBenmomJieHHE O 3aBEpILICHHUM TEpeycTpoiicTBa W (MJIM) TEPEIUIaHUPOBKH
NOMELIEHHs B MHOTOKBAapTHPHOM JloMe (Jajee — YBEIOMIIEHME, 3alpoc O
NPENOCTaBIEHHH MYHHLUIANBHOHN yCIyr) no popMe, yKkasaHHOH B NpUIIoKeHHH Ne
3 k PernamenTy, npu obpauieHin B 3JIeKTPOHHOH dopme - o Gopme, pasMEIIEHHOH
na Ennnom nopraiie, PernonajsHOM nopTaiie,

2) TEXHHYECKHI IUIaH NOMEILEHHs, B OTHOLIEHHH KOTOPOIO OCYLIECTBJICHA
NepeniaHupOBKa, MOArOTOBJIEHHBIH B COOTBETCTBHH ¢ (DeepanbHbIM 3aKOHOM OT
13.07.2015 Ne 218-®3 «O rocynapCTBEHHOM PETHCTPALMH HEBHKMMOCTHY (HaJiee -
®3-218 ot 13.07.2015).

3) HOKYMEHT, MOATBEPKAAIOIMI TOJHOMOYHS NPEICTABUTENS 3asiBUTENA, B
ciTyuae €cNi yBEJOMIIEHHE MOAAETCs MpeficTaBuTeNeM 3asButend. Ilpu obpamenun
nocpencTsoM EmiHOro moprana, PerroHanbHOro nopraia, ykasaHHBIM JOKYMEHT
JOJDKEH OBITh TOANMCAH JJIEKTPOHHOW MOANMCBIO, TpebOBaHMA K KOTOPOH
YCTAaHABIMBAIOTCS 3aKOHOAATENbeTBOM Poccuiickoil ®enepaunu, peryinpyrommm
OTHOLIEHHS B 06JIACTH MCIIOJIH30BAHUSA JIEKTPOHHBIX MOAMHCEH.

[MpenocrapneHne JOKYMEHTa, OATBEPIKAAIOLIETO MOJIHOMOYHS NPEACTaBUTEIIA
3asABUTeNs (€CIH YBEAOMIIEHHE MOJAETCS TNPEACTABUTENIEM 3asBUTENA) HE ABJIAETCS
00A3aTeNIbHBIM B CIIyyasX, KOrja OT UMEHM IOPHMIAMYECKOro JIMNna JEHCTBYET JIHLIO,
UMEIOLIEE NPABO JEHCTBOBATh 0€3 MOBEPEHHOCTH, U B Cily4asX, KOT/a 3aKOHHbIH
npeAcTaBuTenb (PU3MUECKOro JMia OeHCTBYeT Ha OCHOBAHWM CBHJICTENBCTBA O
POXK/IEHHMH, BBIIQHHOTO opraHamu (opranusaumsmu) Poccuiickoit ®@enepauuu,
OCYLECTBJISIOIMMH  TOCYJapCTBEHHYIO  PETHCTPALMIO  AKTOB  I'PaXXTaHCKOTO
COCTOSIHHMA), WM IOKYMEHTOB, BBIJAHHBIX OpraHaMH OINEKH W IONCUMTENIbCTBA B
COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickol ®denepanun.

2.5.3. Tlpu nmruHoM ofpameHun B ML dusnueckue nuua (3aABUTENN WIH
NpENCTABUTENN 3asiBUTENEH) 0043aHbl NPEABABUTH IOKYMEHT, YIOCTOBEPSIOLINH
JIMYHOCTG.

IpenocrapineHHe  OOKYMEHTa, YJOCTOBEPSAIOMIETO JIMYHOCTH  3asiBUTEIA
(npencraBuTens 3asABUTEIN), HE sBIAETCA 00A3aTENBHBIM B Cllyuae YCTAHOBJICHMS
JINYHOCTM 3asBUTENs (MIPENCTABUTENs 3asABHTEIN) MOCPEACTBOM MAEHTHQUMKALMH H
ayTeHTH(QHUKALMK C HCIONb30BAHHEM HMH(OPMAIMOHHBIX TEXHOJIOTMH, B MOpAMKE,
YCTaHOBJICHHOM JEHCTBYIOLIMM 3aKOHOATENILCTBOM.

B ciyuae HampaBieHus 3agBiieHHs (YBEJOMIJIEHHS) W NpPUIIATaeMbIX K HeMy
JIOKyMEHTOB B 3JIEKTPOHHOM (popMe C HCNONb30BaHHEM ENMHOTO mopTana Wiu
PerioHaibHOr0 TopTayna 3aABUTENb (IPENCTABUTENb 3aABMTENA), INPOILEMIIMA
TIpOLEYpPBl PETHCTPALMH, HICHTHOHKALMHE H ayTEHTH(UKALMH C HUCTIONIb30BAaHHEM
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EnuHol cucTeMbl naeHTHGUKanuy 1 ayreHtiHdukauuu (nanee - ECHA), sanonnser
($OpMy yKa3aHHOTO YBEJIOMJICHHS C KCIMOJBb30BAaHHEM HWHTEPAKTUBHOH (OPMEI B
9JIEKTpOHHOM Bume. CBeNCHWA W3 JOKYMEHTa, YNOCTOBEPAIOLIEr0 JIMYHOCTH
3asBuTeENs (NPEACTaBUTENS 3as1BUTEN), HOPMUPYIOTCA NPH MOATBEPKAEHUH YIETHON
sanucu B ECUA u3 cocraBa COOTBETCTBYIOLIHMX JAaHHBIX yKa3aHHON y4YETHOMH 3amucu
1 MOTYT OBITh IPOBEPEHHI ITyTEM HaNpPaBJIEHHs 3aNpOCa C MCIMOJIL30BAHHEM CHCTEMBI
MEXBE/IOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBHS.

2.5.4. B uensax npefocTaByieHnss MyHHLHIAIBHOR yCIIyTH B 3JIEKTPOHHOH (opme
¢ Mcnoab30BaHueM EMuHOTO moprana uiaM PernoHanbHOro nopraja 3asBUTENEM HITH
€ro NpEeJICTABUTENEM 3aMONIHAETC] HHTEPaKTHBHAA JIEKTPOHHAs (opMa 3asBJIeHHs B
KapTOYKe MyHHLMNAIBHO} yciyrn Ha EnnHom noprane uinu PernonansHom noprane
C MPUJIOKEHHEM DIIEKTPOHHBIX 00pa30B JIOKYMEHTOB M (MJIM) yKa3aHHEM CBEJIEHUH U3
JIOKYMEHTOB.

Ipu momaue 3asBieHus (YBEAOMIIEHHS) B JIEKTPOHHOH (opme 3asBieHHE
(yBemomiyieHHe) M IOKYMEHTBHl IIOAMMCHIBAIOTCA JJIEKTPOHHOH TOIMKCHIO B
COOTBETCTBUM ¢ TpeboBaHusaMH mnoctaHoBneHus [lpasurenscrBa Poccuiickoi
®enepauuu ot 25.06.2012 Ne 634 «O BUAAX 2JIEKTPOHHO# MOIIMKCH, HCTIOJIB30BAaHHE
KOTOpBIX JIONyCKaeTcss NpH OOpameHHH 3a TMOJy4eHHEM TOCYIapCTBEHHBIX U
MYHHULMNAIBHBIX YCIIyT».

IMpu nopaye 3aseieHns (yBeJOMIICHHA) B (JOPME MEKTPOHHOTO JOKYMEHTA K
HEMY NPHUKPEIIAIOTCS MO0 3aBepEeHHbIE YCUIIEHHOH KBaIM(UIHPOBAHHOI NMOMUCHIO
BBIIABINMX MX &ML (WM HOTapHyca) SJIEKTPOHHBIC KONMMH HOKYMEHTOB, JMOO
JJIEKTPOHHBIE  JOKYMEHTHl,  3aBEPEHHBIE  YCHIICHHOH  KBalM(QMUUPOBAHHOM
3NIEKTPOHHOMN MONKMCHIO BBLAABIINX MX JIML (MJIM HOTapuyca).

2.5.5. JIOKyMeHTbI, TIpWJaraeMpie K  3aiBICHUIO  (YBENOMIEHHIO),
NpeCTaBIAeMbIE B JIEKTPOHHOM GopmMe, HaNpaBIIOTCA B CIEAYIOMHX (opMarax:

a) xml - A NOKYMEHTOB, B OTHOIUIGHHH KOTOPBIX YTBEPXKAEHH (OpPMBI H
Tpe6oBanus 1o HOPMHPOBAHHMIO EKTPOHHBIX IOKYMEHTOB B BUAIE (aiinos B popmare
xml;

6) doc, docx, odt - Ui [OKYMEHTOB C TEKCTOBHIM COZICPXKaHMEM, HE
BKJIFOYAIOIHM (opMyIIBI;

B) pdf, jpg, jpeg - Ans NOKYMEHTOB C TEKCTOBBIM COIAEPXKAHHEM, B TOM YHUCIIE
BKJIOYArOIUX GopMyInsl M (MiH) rpaduueckre H300paXkeH s, a TaKkKe IOKYMEHTOB C
rpadMYeCKUM COIEP>KaHHEM.

B ciyyae ecnd OpUrHHANBl JIOKYMEHTOB, NpPWJIara€éMblIX K 3asABJICHHIO
(yBEIOMJIEHHI0), BBIIAHBI M TIOANHCAHB! YIIONHOMOYEHHBIM OPTaHOM Ha GyMa)kKHOM
HocHTENe, NomyckaeTcs (OPMHPOBAHHME TAaKUX JIOKYMEHTOB, MNpEIACTAaBJIIEMBIX B
2JIEKTPOHHON (opMe, IyTeM CKaHUPOBAHMS HENOCPEACTBEHHO C OpHMIrHHaia
JIOKyMeHTa (MCIOJIb30BaHWE KOMHH HE IOIMYyCKAeTcs), KOTOPOe OCYLIECTBIIAETCS C
COXpaHEHHEM OPHUEHTALlMM OPHMIHHaNa JIOKyMeHTa B paspemenuu 300 - 500 dpi
(maciuTab 1:1) ¥ BCcex ay TEHTHYHBIX IPHU3HAKOB MOIIMHHOCTH (rpadryeckoi MOANKUCH
JIMLA, TIEYaTH, YIJIOBOrO LITaMIa 6JlaHKa), C UCTIONIb30BAHMEM CIIEYIOIHUX PEXKHUMOB!

«UepHO-BeNbIiy (MPH OTCYTCTBHH B JOKYMEHTE TpadUuecKux n3o0pakeHuH 1
(WiH) BETHOTO TEKCTA);
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«OTTEHKM CEpOro» (NMpH HAJWYHH B AOKyMEHTE rpaduueckux u3obpaxeHui,
OTJMYHEIX OT LIBETHOTO rpaduueckoro H300paxenns);

«LBETHOM» MJIM «PEKHM TOJIHOM LBeTonepesauny» (Ipy HaJTMYHH B JOKyMEHTE
LBETHBIX rpadMueCKHX H300paKEeHHMH THO0 LIBETHOTO TEKCTA).

Konuuectso (aiyioB JOJDKHO COOTBETCTBOBATH KOJMYECTBY JIOKYMEHTOB,
KK/IBIH U3 KOTOPBIX COAEPIKUT TEKCTOBYIO M (WIH) rpaduueckyio HHPOPMALHIO.

JIOKyMEHTBI, TIpHiaraeMble 3asBHTENEM K 3adBJICHHIO (YBENOMIIEHHIO),
NpEeCTaBIAEMbIE B 3NEKTPOHHOH (opme, NOMKHBI OOECHeYHBaTh BO3MOXHOCTH
WAEeHTH(UIMPOBATH JIOKYMEHT H KOJIHYECTBO JIMCTOB B IOKyMEHTE.

JloKyMEHTBI, ToIIeXalue npeacrapieHuio B Gopmarax xls, xlsx wm ods,
(GOpMHpYIOTCS B BHIE OTAEIBHOTO JOKYyMEHTa, MPEACTABJIAEMOrO B 3JIEKTPOHHOM
¢dopme.

2.5.6. B cnyuae HampaBienus 3asBuTeNeM (TIPEICTABUTENIEM 3asBUTENIA)
JIOKYMEHTOB MOCPEACTBOM NOYTOBOTO OTIPABJICHHS, BEPHOCTh KOTHI HANPaBIIsIEMbIX
JIOKYMEHTOB JIOJDKHA OBITh 3aCBUETENECTBOBAHA B HOTAPHAILHOM TOPSITIKE.

2.6. UcuepnpiBarouuii nepevyeHb JOKYMEHTOB, HE00X0AHUMBbIX
B COOTBETCTBHH € HOPMATHBHBIMH MPABOBLIMH AKTAMH JUIsl IPEI0CTABJICHHS
MYHHLHIIAILHOM YCJIyrH, KOTOpble HAXOASITCS B PACTIOPSKEHHH
rocyaapcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNIPABJIEHHsI H MHBIX
OpraHoB, y4ACTBYIOLIHX B MPEeAOCTABICHHH MyHHIHNIAJILHBIX YCIYT, H KOTOpbIe
3asIBUTEJIb BIIPAaBe NPEACTABHTL

2.6.1. JIoKyMeHTHI, 3anpamiiBaeMble Y UpeskAEHHEM OT UMEHH AJIMHHHCTPALUH
B rOCY/IapCTBEHHBIX OpraHax, opraHaX MECTHOTO CaMOYNpaBJIEHUs! U UHBIX OpraHax,
YYacCTBYIOIMX B TPENOCTaBICHHH MYHHUIMIAIBHBIX YCIYT, Ui NPEAOCTaBICHHs
MYHHIMNANBHOM YCIIYTH B YaCTH NIPHHATHS PEIIEHHs O COTJIacCOBAaHWH WM 00 OTKase
B COIMJIAaCOBAHMU MEPEYCTPOMcTBa M (WJIM) MEPENIaHMPOBKH TIOMELIEHHS B
MHOTOKBAapTHPHOM JIOME B COOTBETCTBHH C YCIIOBHAMH M TIOPS/IKOM TiepeyCcTpoiicTBa
¥ NIeperyIaHHPOBKHU NMOMEIIEHUH B MHOIOKBAPTHPHOM JIOME:

1) npaBoyCTaHAaBIMBAIOLIME JOKYMEHTHI Ha TNepeycTpamBaeMoe H (Wim)
neperiaHipyeMoe MOMEILIEHHEe B MHOTOKBapTHPHOM [IOME, €CJIM NpaBO Ha HEro
3aperHCTPUPOBAHO B yCTAHOBJIEHHOM ITOPAJIKE;

2) TEXHMUECKH MacmopT MepeycTPauBaeMoro M (MiM) TNEPEIIaHHPYEMOro
MOMeLIEHHs B MHOTOKBAPTHPHOM LIOME;

3) cBenieHHs 06 OTHECEHHH HEIBIXKUMOTO UMYILIECTBA K 00BEKTaM KyJILTYPHOTO
Hacrnenus;

4) 3aKOueHHE OpraHa 10 OXpaHe NaMATHMKOB apXHTEKTYPHI, MCTOPHH U
KyJIBTYpBl O IOMyCTHMOCTH NPOBEIEHHs MepPeycTPocTBa U (MNM) MEPETIIaHUPOBKA
NOMEIEHHS B MHOTOKBAPTHPHOM JIOME, €CJIY TAKOE NOMEIEHHE UIIH JIOM, B KOTOPOM
OHO HAXOMUTCH, ABJIAETCS MAMATHUKOM apXHMTEKTYphl, ICTOPHH HITH KYJIBTYpHI,

5) cBeneHWs O IOPMAMYECKOM JiMlE, coiepxaimuecs B EjuHOM
roCy/1IapCTBEHHOM PEECTPE IOPHANYECKUX JIUILL;

6) CBelcHHs O rOCYJApCTBEHHON PETHCTPAlMM aKTOB O POXIEHHH (B Ciyyae
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MOJauM 3asBJICHUS NPENCTAaBUTENIEM 3asBUTENs, ACHCTBYIOIUMM Ha OCHOBAHHH
CBHUIETENLCTBA O POXIAEHHH pebGeHKa, BBIIAHHOTO OpraHaMH (OpraHM3aLHsAMH)
Poccuiickoi denepaliiy, OCYILECTBISIOIUMHU rOCYy JapCTBEHHYI0 PETUCTPALIMIO aKTOB
rpaXkIaHCKOTO COCTOSHHUA));

7) cBenenus YmpaeieHus MUHUCTEPCTBa BHYTPEHHMX Jen Poccun 1o
TroMeHCKOM 06JlacTH 0 JISHCTBUTENBHOCTH (HENEHCTBUTENBHOCTH) TAcIopTa
rpaxpandHa Poccuiickoit ®eznepalyy, yAOCTOBEPSIOIIETO JIMUYHOCTD 3asBHTENs
(npencraBuTeNs 3asBUTEN);

8) cBe/IeHHs OPraHOB ONEKH U MOMNEYUTENHCTBA H3 MPHKa3a (0CTaHOBJICHH:) 00
YCTAaHOBJIGHHMM ONEKu  (TONe4yMTenscTBa) (B cily4yae Toaa4d  3asBJICHUS
NpeNCTaBUTENEM 3aABUTEIS, IEHiCTBYOLINM Ha OCHOBAHHH NPHKa3a (TIOCTAHOBJIEHHUS )
06 yCTaHOBJIEHHM OMNeEKH (IOTIEUHTENBCTBA), NPHHATOrO OpraHaMH OIIEKH |
MOMEYHTENBCTBA B COOTBETCTBHH € 3aKOHOAATENBCTBOM Poccuiickoil denepaiun).

2.6.2. Jlna mpenoctaBlieHHs MYHHMUUNAIBHOH YCIYrM B 4YacTH MPHHATHA
pelieH:s 00 YTBEPKACHUH aKTa NPHEMOYHON KOMUCCHHU:

1) ceemenus YmpapieHMs MHUHHCTEPCTBA BHYTPEHHHMX Jen Poccun 1o
TroMEHCKOM o0JilacTH O JIEHCTBUTENBHOCTH (HENEHCTBUTENBHOCTH) MNacropra
rpaxaanuHa Poccuiickoii ®eznepaliy, yAOCTOBEPSAIOIIETO JIMYHOCTEL 3asBUTENS
(npencraBuTeNs 3asBUTEN);

2) cBeleHHs O rOCYIapCTBEHHOM perucTpali akTOB O POXIEHHH (B ciydae
nojayd 3asBJICHUs NpPEACTaBUTENEM 3asiBUTENs, NEHCTBYIOIIMM Ha OCHOBAHHH
CBMIETENBCTBA O pPOXAEHUH peOeHKa, BHIZAHHOTO OpraHaMH (OpranM3aLHAMH)
Poccuiickoii ®enepaiyu, OCyILECTBISIOIUMYI FOCYJAPCTBEHHY IO PETMCTPALIMIO aKTOB
rPa’kaHCKOTO COCTOSIHUSA);

3) cBelleHusi OPraHOB OTEKH U TONIEUNTENBCTBA W3 TIPHKa3a (MOCTaHOBJIEHHsA) 00
YCTAaHOBJIEHMM ONeKd  (TONeuuTeNscTBa) (B Cilydae ToJa4yd  3asBJICHHUA
NpENCTaBUTENEM 3aABUTEIS, AEHCTBYIOIMM Ha OCHOBAHHH NPHKa3a (IIOCTAHOBJIEHHUS)
06 YCTAaHOBJIEHHM ONEKH (TIONEYUTENBCTBA), TNPHUHATOTO OpraHaMH OIEKH H
TIOIEUUTENLCTBA B COOTBETCTBHH € 3aKOHOZATENbCTBOM Poccuiickoii denepain).

2.6.3. 3asBuTeNb BMpaBe NPEIOCTAaBUTh JOKYMEHTHI, yKa3aHHBIE B IYHKTaX
2.6.1, 2.6.2 PernamenTa, 1o coOCTBEHHOM HHULIUATHBE.

2.6.4. Ceenenus, yKka3aHHbIE B TIOMIYHKTaX 6 - 8 myHkTa 2.6.1, myHkre 2.6.2
PernamenTa Takke MOryT OBITh 3ampoLleHBl M3 €AMHOrO  (erepabHOTO
HH(OPMALIMOHHOTO PETHCTPA, COAEPIKALIEro CBEEHMS O HaceNeHHH Poccuiickoi
depepaluy, B NOPsAAKE, NPEAYCMOTPEHHOM TocTaHOBieHHEM IlpaBuTenbCcTBa
Poccuiickoit ®epmepaniu ot 09.10.2021 Ne 1723 «O6 ytBepxaenuu Ilpasuin
NPENIOCTABNIEHAsS.  CBEIEHHM,  COZepXaluxcs B eAMHOM  (enepanbHoM
WH(POPMALIMOHHOM DETHCTpE, COAEpIKAllleM CBEIEHHs o HaceneHud Poccuiickoit
Qenepaudy, B TOM YMCIE NEpeuHs YKa3aHHBIX CBEJEHMH M CPOKOB MX
MPEAOCTABNICHNS, U TIepeyHs 00e3IMYEHHBIX NEPCOHANBHBIX IaHHBIX, COAEPIKALIUXCS
B enuHOM ¢enepanbHoM HMHGOPMALMOHHOM DETUCTPE, COIAEPXKALIEM CBEIEHHSA O
HacesieHHH Poccuiickoit denepauuny», B COCTaBe:

1) cBeneHuUs 0 rocylapCTBEHHOM PErUCTpaLui POXKIACHHS;

2) WAeHTH(UKATOPBl CBEIEHUH O JOKYMEHTE, YINOCTOBEPSAIOIIEM JIMYHOCTH
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rpaxaanuHa Poccuiickoii ®epepauuy Ha Tepputopun Poceutickoii ®enepaiu (B ToM
yycle B OTHOIIEHHM JOKYMEHTOB, YIOCTOBEPAIOLIMUX JIMYHOCTh TIpakaaHHHA
Poccuiickoii ®enepauuy, TNPU3HAHHBIX HENEHCTBUTENBHBIMH Ha TEPPUTOPHH
Poccuiickoit ®enepanun);

3) uneHTHdUKaTOPHI CBEACHHI 00 ONEKYHE MIIH O TNIOIIEYHUTENIE.

2.7. VcuepnbiBalouiyii NepeyeHb 0CHOBAHHI IIsl 0TKA3a B NPHEMe 3a1poca o
NpeaoCcTABJIEHHH MYHHIMNAIBLHO YCJYrH H IOKYMEHTOB, HEOOXOAHMBIX [JIsi
npeaocTaBJieHHs] MyHHIHNAABHOI yCIyrH, H HCYePNbIBAIOUIHH NepeveHb
OCHOBAHHIH VISt IPHOCTAHOBJIEHHS] NIPeIOCTABJIEHHS] MYHHLHIIAJBLHOH yCIyrd
HJIH TSI 0TKA32 B NPeAOCTABJIeHHH MyHHIMNAILHOH yCayry

2.7.1. OcHoBanMeM [UIl OTKa3za B I@pUEME 3ampoca O NPEeNOCTaBIEHHH
MyHHLMNAIBHONH YCIYTH W [JOKyMEHTOB, IOCTYNMBLIMX B JJIEKTPOHHOH (opme,
SBJIAETCS HECOOJIOCHHE YCTAHOBJICHHBIX 3aKOHONATENLCTBOM YCIIOBHH NpPU3HAHWSA
JIEHCTBUTENBHOCTH  YCHJIGHHON  KBaM(UUUPOBAHHOH SJIEKTPOHHOW  IOMIKCH,
yCTaHOBJIEHHBIX craTheil 11 DenepansHoro 3akona or 06.04.2011 Ne 63-®3 «06
JJIEKTPOHHOM TMOANHCHY (Hajiee - YCIOBHA JICHCTBUTENBHOCTH 3JIEKTPOHHOM
TIOJITTUCH).

2.7.2 OcHoBaHMAMH Uil OTKaza B NpPHEME 3ampoca O MNpeaoCTaBIEHUH
MYHHLMIANBHOM YCIYyrd W AI0OKYMEHTOB, TIOJIAHHBIX B LIEJIAX NPUHATHA pEIIeHHs 00
YTBEPIKACHNH aKTa IIPHEMOYHOH KOMHMCCHH, ABJIAIOTCS:

1) obpamenue 3asBuTeNs (IPEACTABUTENS 3aiBMTENA) C YBENOMIIEHHEM B
HEYINOJIHOMOUYEHHBIH Opras;

2) K yBEIOMIICHUIO HE NPHIIOKEHBI JOKYMEHTHI, KOTOPBIE B COOTBETCTBUH C
noamyHkramu 2, 3 mnyHkra 2.5.2 Pernamenrta 3agBuTeneM (TIpeICTaBHUTENEM
3aABMTENIS) IPEOCTABIIAIOTCS CAMOCTOATEINILHO;

3) oTcyTcTBHE B yBENOMJIEHMM CBeJleHMH 00 ymiare 3adBHUTENEM
roCyJapCTBEHHOM IOIUIMHBI 332 OCYIIECTBJIEHHE TOCYNapCTBEHHOTO KanacTpOBOTO
ydera ¥ (MJIM) TOCY/IAPCTBEHHON PErMCTPALUH NPaB Ha HEJBMIKMMOE UMYLIECTBO (B
Ccllydae NneperiaHipoBKH MOMEILEHHsS B MHOTOKBAPTHPHOM JIOME).

2.7.3. OTKa3 B NpPENOCTABJICHUH MYHHLMNAIbHOM ycnyrn (B yacTH BBIAYH
JIOKyMEHTA, MOATBEPKAAIOIIET0 NPHHITHE PELIEHHS O COrIaCOBaHUM MJIM 00 OTKA3e B
COMIaCOBAaHWM HepeycTpoiicTBa M (WJIM) TEPENIAHUPOBKH  TNOMEIIEHUS B
MHOTOKBapPTHPHOM JIOME B COOTBETCTBHH C YCIOBHAMM U MOPAAKOM NEPEYCTPOACTBA
U TIEPETIAHUPOBKH TTOMEIIEHHI B MHOTOKBAPTHPHOM JIOME) JIONYCKAETCs B Cllyae:

a) HENpeCTaBJICHUs HOKyMEHTOB, 0043aHHOCTb N0 NPEACTABJIEHHIO KOTOPBIX
BO3JIOXKEHA Ha 3asBUTEII, v

6) moCTYIJIEHHs] B OpraH, OCYILECTBIAIOLIMI COrjlacoBaHue, OTBETA OpraHa
rOCY[JapCTBEHHON  BJaCTH, OpraHa  MECTHOTO  CaMOynpaBjeHus  JHO0
NOJBEJOMCTBEHHON OpraHy TrOCYAApCTBEHHOH BIAacTM MJIM OpraHy MECTHOIO
caMOyIpaBJIeHHUs opraHu3alnuu Ha ME>KBEIOMCTBEHHBII 3anpoc,
CBHJIETENILCTBYIOIIErO 06 OTCYTCTBHM I0OKyMeHTa H (M) MH(OpMaLiy, yKa3aHHEIX B
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noanynkrax 1, 2, 4 nynkrta 2.6.1 PernamenTa, HeoOXOAMMBIX AJId NPOBEAEHHS
TepeycTpoicTBa M (MIIM) TepErIaHUPOBKH MOMELIEHHUS B MHOTOKBAapPTHPHOM JIOME,
€CJIM COOTBETCTBYIOLIMH JIOKYMEHT He ObUI IpeJiCTaBIIeH 3asBUTENIEM IO COOCTBEHHOH
pnunuatuee. OTKa3 B COIJIACOBAaHMU TMEpPEyCTPONCTBa M (WJIM) NEpeIulaHHPOBKH
MOMEIIEHHs] B MHOTOKBAPTHPHOM JIOME 110 yKa3aHHOMY OCHOBAHHMIO JIONYCKAaeTCs B
ciIydae, €CJid OpraH, OCYLIECTBIISIONIMH COTJIACOBAHME, MOCHIE IOTYyYEHHS TaKoro
OTBETA YBEIOMMJI 3asBUTENI O MOJIydEHHH TAKOro OTBETA, NPEIUIOXNKHI 3asBUTEIO
MpPEACTaBUTh JOKyMEHT M (W) WHGOpMAIMIo, HEOOXOAUMBIE MUl TPOBEACHHUS
nepeycTpoiicTBa U (W) NIEPETyIaHHPOBKA TIOMELIEHHA B MHOIOKBapTHPHOM JIOME U
HE TOJy4YMWJl OT 3asBHTENs TaKWe AOKYMEHT W (M) mHpOpMaluio B TeueHue 15
pabounx [Hel co [AHs HANPaBJICHHUS YBEAOMIICHHUS,

B) NPEJICTaBJICHNs JIOKYMEHTOB B HEHAZJIEXKALIMI1 OpraH;

r) HECOOTBETCTBHS TMPOEKTa IepeycTpoiicTBa W (WIIH) MepenaHuPOBKH
MTOMEIEHHUs] B MHOTOKBApPTHPHOM JIOM€ TPEOOBAaHHAM 3aKOHOATENLCTBA.

2.7.4. OTKa3 B MPENOCTaBJICHHH MyHULMIAILHON yCIIyTH (IPUHATHE PELIEHUS
00 yTBEp)KNCHMH aKTa TPUEMOYHOM KOMHCCUM 00 OTKase B 3aBEpLICHHH
HepeyCcTPOMCTBa M (WIIM) MEPeIUIaHAPOBKH TIOMEIIEHH B MHOIOKBAPTUPHOM JIOME)
JIOTyCKaeTcs B Cllydae:

a) HEMCIIOJIHEHHS YCJIOBUIi pElIEH s O COrJIaCOBaHUM NepeycTpoiicTBa U (MIIH)
MEepPenaHupOBKH TIOMELIEHHs B MHOTOKBapTHPHOM JIOME, B TOM 4YHCIC
HECOOTBETCTBHE  BBINIOJIHEHHBIX ~ PEMOHTHO-CTPOUTENIBHBIX ~ pabOT  NpPOEKTY,
yKa3aHHOMY B MOANyHKTe 3 myHkTa 2.5.1 Pernamenra;

6) ecnu 3asBUTENb HE NPEAOCTABMI IPUEMOYHOH KOMHCCHMM IOCTYH B
MOMEILEHHE ISl MOATBEPKAEHHs (TIPUEMKH) 3aBEPLIEHHOTO NEepeyCTPOHCTBa U (M)
MEeperIaHUPOBKY TIOMEIIEHH B MHOTOKBApTHPHOM JOME B YCTAaHOBJIEHHBIC B
COOTBETCTBHUHM C Nozpasaenom 3.4 PernamMeHTa IeHb ¥ BpeMs.

2.7.5. Pemenne 06 OTKase B COIJIACOBAaHMH MepeycTpoiictBa M (uim)
NeperuiaHupoOBKH MOMEIEHHs B MHOTOKBApTUPHOM JIOME JIOJDKHO COJIEpIKaTh
KOHKPETHBIE OCHOBaHWs, W3 YCTAHOBJIEHHBIX B MyHKTe 2.7.3 Pernamenra, a Tarke
TIOJIOXKEHHS 3asBJICHHUS! WJIM IOKYMEHTOB, B OTHOLIEHHH KOTOPBIX BBIABJIEHBI TaKHe
OCHOBAHH.

B pemiennn 06 OTKase B NPENOCTABICHHMH MyHHLMNANBHOH yCIyrH (B YacTH
NPUHATHS penieHds o0 YTBEpXKIEHMM aKTa NPHEMOYHOH KOMMCCHM 00 OTKase B
3aBepIICHHM TepeycTpolcTBa W (MNM) TEPENJaHMPOBKM  IOMELIEHUS B
MHOTOKBAapTHPHOM JIOME) YKa3bIBAOTCA KOHKPETHBIE NIPUUUHEI, 8 TAKXKE HEJIOCTaTKH
paboT, MOCIY)XUBIIHE OCHOBAHHUEM I €r0 MOArOTOBKH M NMOANMCAHUs CO CCBUIKOM
Ha OCHOBaHWs, yKa3aHHble B MyHKTe 2.7.4 Pernamenra.

2.7.6. OcHOBaHHs JJs MPHOCTAHOBIEHHS NPENOCTABJIEHHUS MYHHMUUIAILHOM
YCIIyT'l OTCYTCTBYIOT.

2.7.7. Henpencrasienue (HECBOSBPEMEHHOE NPENCTABICHUE) OPraHOM WIIH
OpraHMsalell 1Mo MeXBEIOMCTBEHHOMY 3ampocy HOKYMEHTOB M HMH(pOpMAaLuM,
yKa3aHHBIX B yHKTe 2.6 PernamenTa, Y NONHOMOYEHHOMY OpraHy HE MOXET SBJIATHCS
OCHOBaHMEM JUii 0TKa3a B MPeNOCTaBJIEHNH 3asBUTENIO MyHULMIIANEHON YCITyTH.
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2.8. Cnoco6b1, pa3mMep H OCHOBAHHS B3HMAHMS FOCYAAPCTBEHHOH MONUIHHBI HITH
HMHO¥ MJIATHI, B3UMAEMOii 32 npeaocTaBjieHHe MyHHUHIAJbHOMH yCIyrH

Venyra mpepocrasisiercs OecrulaTHO - 6e3 B3MMaHHMA TIOCYIapCTBEHHOM
MONUTHHEI WA UHOH TJIATHI.

2.9. Iepeuennb yciayr, KOTOpbIe SIBISIOTCS HE0OX0AHMBIMH H 005132 Te/IbHbIMH
JUISL TIPEJOCTABJIEHHSI MYHHIIHITAILHOI yCIyrH, a TaKsKe croco0bl,
pa3Mep ¥ OCHOBAHMSI B3UMAHHS ILIAThI 32 IPEA0CTABJIEHHE YCIYT, KOTOpbIe
SABJISAIOTCHA HEOGX0AMMBIMH M 00513aTeJIbHBIMH [JIs1 NPEAOCTABJIEHHS
MYHHLHINAJbLHOH YCJIYTH

Heo6xoqumMoit 11 06s13aTeNIbHO# 171 NPeloCTaBIeHHs MyHHLIMIIANBHOHN YCIyTH
ABJIAETCA YCIIyra 10 TOATOTOBKE ¥ O(hOPMIIEHHIO MPOEKTA NEPEeyCTPOHCTBA U (M)
NEPEIUIAHUPOBKM  TIEPEeyCTpauBaeMoro MW (MJIM) MNEPEIUIaHUPYEMOro  KUJIOTO
TOMEILEHHS.

INoaroroeka u o opMIIeHHE NPOEKTa EPEYCTPOHCTBA H (MJIN) NEPETTIAHUPOBKH
nepeycTpanBaeMoro M (WJIM) TEpeIIaHUPYEMOrO JKMIJIOrO TMOMEIIEHHS MOXET
BHITIOJNHATECA JIOOBIM (DM3MYECKUM MM IOPHAMYECKHM JIMLIOM, 3@ HCKJIIOYEHHEM
paboT, KOTOpBIE OKa3BIBAIOT BIMSAHME Ha 0E30MacHOCTh OOBEKTOB KaNMTAJIBHOIO
CTPOMTENBCTBA.

PaboTEl 1O TOATOTOBKE TNPOEKTHOH JAOKYMEHTALH, KOTOPBIE OKAa3bIBaIOT
BIMSHME Ha  0€30macHOCTh  OOBEKTOB  KalMTaJbHOTO  CTPOMUTENBLCTBA,
TNIPelyCMOTPEHHbIE TIPHKa30M MHHHCTEPCTBA PETHOHANILHOTO pa3sBUTH Poccuiickoi
®enepaunn ot 30.12.2009 Ne 624 «O6 ytsepxxaenuu Ilepeuns Bunos pabot mo
WH)KEHEPHBIM M3BICKaHMAM, 10 TIOATOTOBKE INPOEKTHOH JIOKYMEHTAlMH, I10
CTPOMTEJNILCTBY, PEKOHCTPYKLHH, KalMTAJIbHOMY PEMOHTY OOBEKTOB KalWTAILHOIO
CTPOMTENLCTBA, KOTOPBHIE OKa3blBAlOT BIMAHME Ha 0€30MacHOCTh  OOBEKTOB
KanMTaJlbHOTO  CTPOWTENIECTBAY», JAOJDKHBI  BBINOJHATHECS — MHAMBHUAYaNbHBIMH
NpeAnpUHAMATENsIMH  WIH  IOPHIMYECKMMM JIMLAMM, HMEIOLMMH  BBIJaHHBIE
caMoperyJMpyemMoii OpraHu3anyeli CBUAETENLCTBA O IOMYCKE K TAKAM BHZIaM palorT.

IMpoekt mnepeycTpoiicTBa U (MAM) TNEPEIUVIAHUPOBKA JKHJIOTO TMOMEIIEHHs
paspabatpiBaeTcsi ¢ yueroM Tpebopanuii mocraHoBienus IIpasutensctBa PO ot
16.02.2008 Ne 87 «O cocraBe pa3nesnoB NPOEKTHOH NOKyMEHTAlMH U TpeOOBaHHUAX K
HX COMEPHKAHHUION U JIOJDKEH COCTOSATh W3 TEKCTOBOM M rpauuecKoii yacTei.

B ciyuae TiepersiaHUpOBKH TIOMEILCHHs HeoOXonuMoll M obs3aTensHOH
SBJIAETCS YCIIyra II0 TIOArOTOBKE H O(OPMIIEHHIO TEXHMYECKOTO MjlaHa MOMEIEHHS,
NOArOTOBJIEHHOTO B cooTBeTcTBUH ¢ 3-218 ot 13.07.2015.

Inara 3a yciyry, KOTopas sBisieTcss HeoOXoIUMOH M 00:3aTeNEHON, OPraHoM
MECTHOTO CaMOYMNpaBJICHHs HE PpETYJIHpYeTcs, ONpPENENAETCs CTOPOHAMHU IO
COTJIAILIEHHIO.

2.10. MakcUMAJIbHBII CPOK 0KHAAHHSA B OYepPeaH NPH nojaye 3anpoca
0 NPeNOCTABJIEHNH MYHHIHTIAALHOH YCJyrH, YCJIyTH, NPeAoCTaB/IsIeMOi
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OpraHu3alHeii, y4acTBYIOLIEl B NPeI0CTaBIeHHH MyHHIHUNAIbHOH yCIyrH
W NPH NOJIyYeHHH Pe3yJibTaTa NPeAoCTaBJIeHHs TAKHX YCJYr, B cllyyae
ofpanueHHst 3asiIBUTEJIsI HEMOCPEACTBEHHO B OPraH, MPeA0CTABISIOIUI

MYHHLHNAJBLHYIO YCJIYTy, OPraHH3aLHI0, yYACTBYIOILYIO B NPeA0CTABICHHH

MYHHUHNAILHOH YCIYTH, I MHOTO(YHKIIHOHAIBHbIH LIEHTP

Bpems oxupaHusa B odepend NpH IOJaye 3adBIEHHA Ha MNpPENOCTaBIICHHE
MYHHIMINIAJIbHOH YCIYTH HE NOJDKHO MPEBBIIATL 15 MUHYT.

BpeMms oxupaHus B ouepeld NpH MOJYYEHHH Ppe3yJipTaTa MYHWLIMNAIbHON
YCIYTH He JI0JDKHO NpEeBBIaTh 15 MUHYT.

2.11. Cpox perucTpanHy 3asiBJICHHsI O NIPEAOCTABJIEHHH
MYHULHNAJBbHOMN YCJIYTH H YCJIYTH, IPeJoCcTaB/sieMOoii OpraHu3auuei,
yyacTByloleii B IpeAocTaBJIeHHH MyHHUHNIAJILHON YCIyTH

[Mpu niocTyrieHn! 3asBieHus (yBenoMienns) B Yupexxaenue us MOL], a raxoke
TOCPENCTBOM TIOYTOBOIO OTNpaBieHHs B paboune IHU B mpenenax rpaduka paboTel
VYupexnenus, - peructTpauus 3aspiaeHus (yBeIOMIIEHHs) OCyLIECTBIAETCSA B IEHD €0
MOCTYIJIEHWs, TpPU IOCTYIUICHHM 3asBJIeHHs (YBEIOMIIEHHS) B BBIXOIHBIE HJIU
NpasHAYHbIE JIHU, a TaKke BHe rpaduka paboThl YUpexxaAeHus, - B NepBbIi pabounii
JEeHb, CIEAYIOIMH 3a JHEM €T0 NMOCTYIUIEHHS.

2.12. TpeGoBaHHs K NOMeIIEHHSIM, B KOTOPBIX NPeI0CTABJISIIOTCS
MYHHLHIAJILHAS YCIyra, yeJiyra, npeocTaBjisieMasi Oprana3auMei,
yuacTByloueii B IpeaocTaB/ieHHH MyYHHLIHUIIAJbHOH YCIYTH, K MECTY O3KHAAHHS
M npHeMa 3asiBUTeJIell, pa3MellieHHI0 H 0OPMIICHHIO BU3Y AJIbHOH, TEKCTOBOM H
MYJbTHMeHiHOH HH(OPMALIMH 0 NOPsIAKE NPEA0CTABJIEHHs] TAKHX yCIyr, B
TOM 4HcJIe K ofecredeHHI0 IOCTYITHOCTH AJIsl HHBAJU/AOB YKA3AHHbIX 00bEeKTOB
B COOTBETCTBHH € 3aKOHOAaTeNLCTBOM Poccuiickoii @eaepanyn o COUHAIBLHOM
3alUTe HHBAJIHJOB

Tpeboanns k nomeuieHusM MOLL, B KOTOpBIX NPEAOCTaBIAETCS
MyHHLMNAJIbHAsA YCIyra, 3ajaM O)KHWAAHMs, MEcTaM JUll 3allOJIHEHHs 3asBJICHMH,
HH(OPMAIMOHHBIM CTEHAaM ¢ 00pa3liaMH UX 3allOJIHEHHS U NIEPEUHEM JIOKYMEHTOB,
HEOOXOAMMBIX Ui TIPEIOCTaBJI€HUS MYHHMLMIAIBHOM YCIYIH, YCTaHOBJIEHDLI
IlpaBuaaMy  OpraHu3aUMd  JEATENBHOCTH  MHOTO(YHKIHOHAIBHBIX  LEHTPOB
TIPENIOCTABJIEHUs] TOCYJAPCTBEHHBIX W MYHWLMIAIBHBIX YCIYT, YTBEPXICHHBIMH
nocraHosiienreM Ipasurenscra P@ ot 22.12.2012 Ne 1376 (nanee - ITpaBuna).

2.13. Tloxa3aTe/IH JOCTYNHOCTH H KaYecTBa MyHHIHNIAJBHOH YCIyrH
2.13.1. ITokazaTenssMu JOCTYITHOCTH MYHHLMIIANILHON YCITyTH ABJIAIOTCS:

HaJIMYHE TIOJHOM, IOCTOBEPHOM M NOCTYITHOM AN 3asBUTENs (MpPeACTaBUTENS
3agBUTENA) MHGPOPMALMK O TPEJOCTaBICHHH MyHHLMIAIBHON YCIYTH, crocobax,
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NOpsIKE M YCIOBHUAX €€ TMOJydYeHHs, B TOM UYHMCIE C HCHOJIb30BaHHEM
MH(POPMALIMOHHO-TEIEKOMMYHHKALHOHHBIX TEXHOJIOTHIA;

HaJMuKMe [OMEUICHHWH, OoOOpyJNOBaHMA W  OCHALIEHHWs, OTBEYAIOLIUX
TpeboBaHuiAM Pernamenra;

cobmonenne pexxiuMa padbotel YupexenneM un ML npy npefocraBjieHUH
MYHULMINIAJIBHOH YCIIyTH;

BO3MOXXHOCTh ~ TOJIyueHHs  HH(POpPMAaUMM O  XOIE  IPENOCTaBJIEHUS
MyHMIMNAIBHOW YCIyrH, B TOM 4YHCJIE€ C MCNOJIb30BAHHEM HH(OPMAIHOHHO-
KOMMYHHKAIJMOHHBIX TEXHOJIOTHH.

2.13.2. TlokazaTensaMu KauecTBa MyHHLIMINIAJIBHOM yCIIYyTH SABJISIOTCA:

cOoOoZIeHHe CPOKOB M TOCJIEA0BATEILHOCTH aJMUHHUCTPATUBHEIX NPOLELYD,
YCTaHOBJIEHHBIX PernaMenTom;

OTCYTCTBHE OOOCHOBAHHBIX kajob Ha jeicrus (6esneficTBie) M pelIeHHs
COTPYAHHKOB YupexaeHus uad MOL], yyacTBylomMx B IPEIOCTaBJICHUH
MYHHULMIIAJIEHOH YCIyTH;

KOJIMYECTBO B3aMMOJCHUCTBUI 3asBUTENs (NPEACTaBUTENs 3asgBUTENA) C
COTpYyOHHKaMM YupexzaeHus wiu MOL] npu npenocraBieHdd MyHUUMIAIBHON
YCIIYTH ¥ UX NPOJOJDKHUTENIBHOCTD.

2.14. nbie TpeGOBaHHS, B TOM YHCJIe YYHTBLIBAIOIIHE CIyYaH H MOPAIOK
MpeAoCTABIeHH MYHHIHNIAJIBbHON YCJIYTH B yNPeKAalomeM
(NPOAKTHBHOM) peXxXHMe, 0c00eHHOCTH NMPEAOCTABIEHHs MY HHUHNIAIbHON
YCIAYrH B MHOrO()YHKIIHOHATBHBIX LIEHTPAX NMPEeA0CTABJIEHHS FOCYIAPCTBEHHBIX
H MYHHLIMIAJbHBIX YCJIYT H 0COOEHHOCTH NPeaoCTABIEHHS My HHUHIIAILHON
YCJIYTH B 3J1eKTPOHHOIH (opme

2.14.1. TIpu npemocTaBieHH MyHHLMIIAJIBHOMN YCIyTH B 3JIEKTPOHHOH opme
3asBUTEIb BIIPABE:

a) TONyudTh MHpOpMaLMIO O TOpAKE M CPOKaX NPeJOCTaBJIEHHs
MYHHLIMNIAJIBHON YCIYTH, pa3sMellleHHol Ha EmuHoM noprane, Ha PernonanbHoM
TopTare;

0) OCYILECTBHUTH IPEABAPUTENBHYIO 3alliCh Ha JUYHBII npueM B ML yepes
opunmaneHeiii  cait M®L[ B MH()OPMAUMOHHO-TENEKOMMYHHKAIIMOHHONH  CETH
«Mutepuer» (www.mfcto.ru), B TOM 4YHCNIE C HCIONH30BAHMEM MOOMIBLHOTO
NPUIIOKEHHNS;

B) mojaTh 3asBiieHHe (YBeAOMIIEHHE) B (OpME SJEKTPOHHOTO NOKYMEHTa C
ucnoyb3oBanueM «JInunoro xabunera» Enunoro moprana, PernonansHoro noprana
NOCPENCTBOM 3aNOJIHEHHUS IEKTPOHHOM (GOPMEI 3a9BIIEHHS,

r) NOJy4YWTh CBEACHHS O XOZAE BBINOJNHEHMs 3asBiieHUs (yBENOMIIEHHA),
TIOJITAHHOTO B JIEKTPOHHOM (opMme;

1) TOJy4WTh Pe3yJIbTaT MPENOCTABIEHHS MYHHIMMaNbHOH yciyru B Qopme
3NIEKTPOHHOTO IOKYMEHTA;

€) mojath dkanoby Ha pelieHue u JeiictBue (OesnelicTBHE) opraHa,
NPENOCTABIIAIONIEro MyHULUNANBbHYIO YCIYTy, JOJDKHOCTHOrO JIML@ —OpraHa,
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NPEAOCTABJIAIONIEr0 MYHHLMNAIBHYIO YCIYTY, THO0 MYHHIMIAIBHOIO CIIY)Kalero
nocpenctBoM  depepaibHOi  TOCYIapCTBEHHOH  MHMOPMAUMOHHONH  CHCTEMBI,
obecneynBarouieii npouecc AocyAeOHOro (BHeCy1e6HOr0) 06)KanoBaHus pelieHHi 1
neicTBril (6e31eHCTBHS), COBEPLIEHHBIX NPU NPENOCTABJIEHUH IOCYIapCTBEHHBIX U
MYHHLHMIIAIBHBIX yciyr, EmuHoro moprtana, PervoHajbHOro mnoprana, caira
A IMMHHUCTpALMH.

[IpemocTaBneHMe  MYHWIMIAJIBHOW  YCIyrH B 3JI€KTPOHHOH  (opme
ocyiectisiercs AaMuHucTpauueii (YupexaeHieM).

2.14.2. 3asBUTENIO HE3ABUCUMO OT CIIOocoba rmoaayu 3asBieHus (yBEAOMIIEHHS)
B JIMUHBIA kaOuHeT Ha EnuMHOM nopTajie HanpaBJIAIOTC CBENEHHS O XOIC
NpPeA0CTaBIeHHs] MyHHIIUNANBHONH YCIIYrH, a TaKkKe pE3yJbTaThl NMPEIOCTaBJICHHUS
MYHHIMNAIBHOM YCIYrd B COOTBETCTBHM C TOCTaHOBieHHEM IIpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 01.03.2022 Ne 277 «O HanpaBieHHH B JMYHBIH KaOMHET
3asBuTeENs B (enepasbHOi rocyiapcTBeHHOH MHPOpPMalMOHHOH cucTeMe «EnuHbIH
MopTai TOCYAApCTBEHHBIX M MyHHLMIAIBHBIX ycuyr (QyHKumil)» CBENEHUH O Xoe
BBITIOJIHEHHS 3ampoca O MpPEeAOCTaBIEHHHM TOCYAAPCTBEHHOH MM MyHHLMIIAIBHOM
YCIIyTH, 3asABJIEHHS O INpPENOCTAaBIEHUH YCIYTH, yKa3aHHOH B dacTh 3 crarthu 1
denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHus3aluy NpeaoCTaBIeHH
rOCY/IapCTBEHHBIX ¥ MYHHLMIAIBHEIX ycmyr» (manee - ®3-210 or 27.07.2010), a
TaKXKe pe3yJIbTaTOB NPEOCTaBJIEHHs FOCY JAPCTBEHHOM WJIM MYHHIUMNIAILHOMN YCIIyrH,
pEe3yJbTaTOB TPEOCTaBIeHHs YCIyrH, yka3aHHO#H B wactu 3 ctateu 1 ®3-210 ot
27.07.2010.

2.14.3. VHpix TpeOOBaHMH, B TOM YMCJIE YYHTHIBAIOIIHX CIIy4aW M TOPSAOK
NpENOCTABJIEHH MyHHIMITAIBHON YCIIYTH B YIpexIaoleM (MPOaKTHBHOM) PEXHME,
0COOEHHOCTH NPEOCTaBICHH MyHHLIUNIANBHOH yciyrd B MOL], He npenycMoTpeHo.

IT1. CocraB, 1ocjie0BaTEJILHOCTH H CPOKH BbINOJHEHHS AIMUHHCTPATHBHBIX
npoueayp (AeiicTBHIi), TpeG0oBaAHHS K NOPSAKY HX BLINIOJIHEHHSI, B TOM YHCIIe
0Cc00EHHOCTH BLINOJHEHHST AIMUHHCTPATHBHLIX IIpoueayp (aeiicTBuii) B
3JIEKTPOHHOI (hopMe, a TAKKe 0CO0EHHOCTH BHINOJIHEHHs! AAMHHUCTPATHBHBIX
npoueayp B MO®I
3.1. IlepeyeHb H 0COOEHHOCTH HCIIOJHEHHS AAMHHHCTPATHBHBIX MPOLIEAYP

3.1.1. IlpenocrasieHne MyHHLMIAIBHOMN YCIyrd BIJIIOYAET B CE0A CIIEAYIOIIME
aZIMUHUCTPATHBHBIE MPOLEAYPHI:

a) MpHeM W perucTpauus 3asBieHHs (yBEJOMIICHHS) H JIOKYMEHTOB,
HEOOXOUMBIX IS MPEAOCTABJIEHHS MyHULHIIAJILHOM YCIIyTH;

6) paccMOTpeHHe 3asBIEHMS M  JIOKYMEHTOB, HEOOXOAMMBIX I
NpENOCTaBJIEHss MYHHLMIAIBHOM YCIYrM B 4acTHM TNpPHHATUA pELIEHUs O
COrNacoBaHMH MM 00 OTKase B COIJIACOBAHMH MepeycTpoiictBa M (WiH)
MEpENIaHMPOBKA  TOMEIeHHsT B MHOTOKBAPTHPHOM JIOME B COOTBETCTBMH C
YCJIOBHSIMH W TIOPSIIKOM MEpeyCTPOiicTBA W MEPEMJaHHPOBKH TOMELIEHHH B
MHOTOKBapTHPHOM JIOM€, HaNlpaBJICHHE Pe3yNbTaTa NPENOCTaBIEHH My HHIIMITAILHOM
YCIyTH;
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B) PpAacCMOTPEHHE YBEIOMJIEHHS M JIOKYMEHTOB, HEOOXOIMMBIX JUIS
NpENIOCTaBIEHHss MYHHIMIANbHOW YCIyrM B 4YacTW MNpPUHATHA pelleHus o6
YTBEPXKIEHHM  aKTa TPUEMOYHOH  KOMHCCHHM,  HamlpaBjeHHE  pesysbTara
NpeaoCTaBIeHU MyHHIMIANBEHOH YCIIyTH;

) HCTIpaBJICHHE JOIMYIIEHHBIX ONEYaToOK ¥ OLUMOOK B BEIIAHHEIX B PE3yJIbTaTe
npenocTaBieHus MyHUIMNANbHOH yCIyTH IOKyMEHTOB. '

JlocTyn 3asBUTENEH K CBEACHUSIM O MYHMIMIIAJILHOH YCIyre BO3MOXHOCTh
NONy4YeHHs CBEAEHHWH O XOJE pAacCMOTPEHMs 3asBICHUA  (YBEIOMJICHHA),
B3aMMOJIEHCTBHSL  OpraHa, TPEAOCTaBJIAIOIIEr0 MYHHULMNANBHYIO  YCIyry, ¢
OpraHM3alMsIMH, YYacTBYIOIIUMH B TPENOCTaBJIEHHMH MYHHIMIAIBHOR yCIyrH,
MOJy4YEHHs 3asIBUTEIEM pPe3yJbTaTa NpPeOCTaBIEHHs MYyHHLMOAIBHOH yCIyrd (1o
BHIOOPY 3asBHMTENs), WHBIX JCHCTBMH, HEOOXOMUMBIX JUIA TPENOCTABJIEHHS
MYHMIMTIAIBHOM YCIYrd B 3JEKTPOHHOH (opme, 06ecneYMBaroTCs MOCPEACTBOM
Enunoro noprana, PernonanpHoro noprana.

3.1.2. Oco6eHHOCTH BBITIONHEHHS OTAENBHEIX aAMHHHCTPATHBHEIX IPOLIEAYD B
MOII.

3.1.2.1. Ilpu mpepocTaBNeHHH MyHULUNanbHOH yciayrn B MOL] 3assurens
(npencTaBUTEND 3asSBUTEIL) BIIPaBe:

a) nosiydaTh WHGOPMALMIO O TMOPAAKE MNPENOCTABJIEHHS MYHHMUMIIAILHON
ycnyru B M®L], 0 X0zie BEITIONHEHHS 3asBJIeHUs (YBEJOMIIEHHS) O MPENOCTABJIEHHH
MyHHLMIAIBHON yclIyrd (B 4acTH Npoleayp, BhIMONHAEMBIX B MO®IL], a Tarke
TNpoLEYP, BHINOIHAEMBIX Y UPEXICHHEM, HHPOPMALHs O XOZIE BHINOJIHEHHS KOTOPBIX
nepepaercs B MOILI), mo MHEIM BONpPOCaM, CBA3AHHLIM C MPENOCTABJICHHEM
MYHULIMMAJBHOM YCITYTH, a TaKkkKe UMEET MPaBO Ha KOHCYJLTHPOBAHHE O TOPSIKE
npenocTaBieHus MyHHIMNANbHOH yciuyry B MOL;

0) OCyLIECTBUThH MpEABapHTENbHYIO 3amich Ha mpuem B MOILl s nopayu
JIOKYMEHTOB M JUIS MOJTy4YEeHHs pe3ysbTaTa MyHMUMNAJIbLHOR YCIyry, B TOM YHCIE B
clydae T0fIauM 3asBiieHHs (YBEIOMIIEHHS) B JJIEKTPOHHOM BHJIE M €CNIH 3asABUTENb
BBIGpas croco6 NmosyyeHus pe3yspTata MyHHUMIANBHOH ycnyrd B M®ILL. 3anucek Ha
npurem B M®L] ocyuiecrBisercs uepes opuimanbHelii cait ML B uHOpManonHo-
TeJIeKOMMYHHKAIMOHHO# ceTH «HTepHeT» (Www.mfcto.ru).

3.1.2.2. AIMMHHMCTpaTHBHBIE TIPOLIEIYPHI, IPelyCMOTpeHHbIE myHkTom 3.1.2.1
Pernamenra, BBIIOJIHAIOTCA B COOTBETCTBMM ¢ [IpaBuinamu, oOpraHusanLuu
JIEITENLHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB NPEAOCTABJIEHHS IOCYIapCTBEHHBIX
H MYHMUMIAIBHBIX YCNYT, YTBEPXIEHHBIMM TOCTaHOBIEHUWEM IlpaBuTenscTBa
Poccuiickoii ®enepaumn ot 22.12.2012 Ne 1376, CranmapToM OOCIy)XKHBaHUA
3asBuTenell B ['OCylapCTBEHHOM aBTOHOMHOM YyupexxaeHHH TromeHckoli obmacTu
«MHOroQyHKIMOHANBHEI ~ IEHTP  TPENOCTAaBJIEHHs  FOCYNApCTBEHHBIX M
MYHHULMOATBHBIX YCIyr B TroMeHCKOH 06JacThy, yTBEPXKIECHHBIM MOCTAHOBJIEHHEM
Tpasurenscra TiomeHckol obnactu ot 08.12.2017 Ne 610-.

3.1.3. Oco6eHHOCTH TPEIOCTABIEHHS MyHULIMNAILHON YCIIYTH B SJIEKTPOHHOM
(hopme.

3.1.3.1. ®opmupoBaHHE  ONEKTPOHHOro  3asBjeHMs  (yBeNOMIIEHHS)
OCYIIECTBNIAETCS TOCPECTBOM 3aMOJIHEHHS JJIEKTPOHHOH (OpMBbI  3afBJIEHHA
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(yBenomnenus) Ha Enunom nopraie, PernonansHom moprane 6e3 HEOGXONUMOCTH
JIOTIOJIHMTENBHOM TTOauH 3asBIICHNs B KakoH-nn6o HHOMH (opme.

3.1.3.2. ®opmaTHO-JIOTHYecKas TpoBepka CHOPMHPOBAHHOIO 3asBJICHHUS
(yBeIOMIIEHHS) OCYLIECTBIIIETCS MOCHE 3alOJHEHUs 3asBUTeNeM (IIPECTaBUTENEM
3asBUTEJIN) KXKIOTO U3 TOJIeH NIEKTPOHHOM GopMBI 3asBienus (ysenomnenus). [pu
BBEISBJIEHAH HEKOPPEKTHO 3allOJIHEHHOTO MOJIA 3NEKTPOHHOH (OpMBI 3asBJiEHHUS
(yBenomnenust) 3asButens (IPeCTaBUTEIEM 3asBUTENA) YBEAOMIIETCA O XapaKTepe
BBIABJIEHHON OMIMOKM W TIOPSAIKE €€ yCTpaHEHHs NMOCPENCTBOM HHGOPMALHOHHOIO
COO061IEHHs HENOCPEACTBEHHO B QJIEKTPOHHOI hopme 3asBieHHs (YBEIOMIICHHS).

3.1.3.3. Tlpu QopMupoBanuu 3asBieHHs (YBEIOMJICHHS) 3asBHTENIO
(npencraBuTeneM 3asBUTENS) 00ECTIEUHBACTCA:

a) BO3MOXKHOCTH KONHMPOBAHHS W COXpaHEHHs 3asBNEeHMs (YBEIOMIICHHSA) M
HMHBIX HEOOXOMMMBIX 711 NPEAOCTABIICHHUS YCIIYyTH NOKYMEHTOB;

6) BO3MOXKHOCTB MEYATH Ha OYMaXHOM HOCHTENE KOTHH 31eKTPOHHOH (pOpMBI
3asBJICHUs (YBEIIOMJICHHUS);

B) COXpaHEHWE paHee BBEJEHHBIX B OJJIGKTPOHHYIO (OpMy 3asBIEHHS
(yBenomiienHs) 3HaueHUH B 000 MOMEHT 1O YKENaHHIO T0Jb30BATENS, B TOM YHCIIE
MpY BO3HMKHOBEHHWH OLIMOOK BBOZA M BO3BpaTe /i MOBTOPHOTO BBOJIA 3HAYEHHH B
2JIEKTPOHHYIO (OpMy 3asBIIeHHS (YBEIOMIICHHS),

I) 3amoJIHEHHE MOJIEH 3MeKTPOHHON (OpMBI 3asBNeHHA (YBENOMIIEHHS) IO
HauaJia BBOJIa CBENEHHH 3asBuTelieM (TIPEACTaBHTENIEM 3aBUTEN) C HCIIONL30BAHNEM
cBenenuii, pasmewennsix B ECUA, u cBenennii, omy6nukoBaHHeIX Ha EnuHom
nopraie, PernoHasHOM moprajie, B YacTH, Kacalolleicsa CBeNCHHHM, OTCYTCTBYOLIMX
B ECUA;

JI) BO3MOXKHOCTh BEpHYThCA Ha JIIOOOH M3 3TanoB 3allOJIHEHHs 3JIEKTPOHHOM
(dopmsl 3asBieHns (yBenoMiieHns) 63 IoTepH paHee BBEIEHHOH HH(opmaLuy;

€) BO3MOXHOCTH JIOCTyNa 3asBuTess (NpEACTaBUTENEM 3aiBHTENA) K
3asBJIEHUAM (YBEAOMIICHHM), TOAAHHBIM UM PaHEE B TEYEHHE HE MEHEE OJIHOTO rofia,
a TaKke K 4acTM4HO C(OPMHPOBAHHBIM YBEJAOMJICHMSAM B TEUEHHE He MeHee 3
Mecs1IeB.

3.1.3.4. ChopMHpoOBaHHOE M MOANKUCAHHOE 3asBJIeHHE (YBEIOMIICHHE) U MHBIE
JIOKYMEHTBI, HeoOXOAMMBble MJid IPENOCTaBJIEHUs YCIYTH, HanpaBJAloTCs B
Anmunauctpaumio (YupexzieHue) B 3JIEKTpOHHOH ¢opMe mocpenctsoM Enunoro
noprania, PernonanbHoro noprana.

3.1.3.5. 3asBnenne (YBEIOMJIEHHS) CTAHOBHUTCS AOCTYNHBIM Aji COTPYAHHKA
VupexIeHns, OTBETCTBEHHOTO 3a NIPHEM M PErHCTPALMIO 3aABNIECHHS (yBEIOMIICHHS),
B TrOCY/IapCTBEHHOH WH(POPMAUMOHHON CHCTEME, HCTONb3yeMOH ANMUHMCTpallei
JITIsI TIPEIOCTaBIIEH S YCIIYTH.

CoTpynHHUK YupexaeHHs:

- paccMaTpHBaeT NOCTYIUBIINE 3asBJICHHE (YBEOMIIEHHE) U JIOKYMEHTDI;

- IPOM3BOJUT [ECHCTBUSA B COOTBETCTBMH C MyHKTOM 3.2.3 Pernamenra.

3.1.3.6. 3asBureno (MPENCTABUTENIO 3asBUTENSA) B Ka4yeCTBE pe3yJibTaTa
NPEI0CTaBJICHHS YCITyTH 00€CNeurBaeTCs BO3MOXKHOCTD MOJTYyYEHHs JOKYMEHTa:

- B (opMe ONEKTPOHHOTO [OKYMEHTAa, HOIMHCAHHOIO  YCHJIEHHOH
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KBAJIM(DUIMPOBAHHON  NOANMCHIO  YNOJIHOMOYEHHOIO  JOJDKHOCTHOTO  JIMLA,
HaTIPaBJIEHHOTO 3asABUTENIO (NPEACTABUTENIO 3afBUTENsA) B JIMUHBIH KabuHET Ha
EnunoM nopraie, PernoHanbHOM TOpTaie;

- B (QopMe OyMaXHOTO MOKyMEHTa, TMOATBEP)KAAIOLIErO COAEPIKAHUE
SJIEKTPOHHOTO IOKYMEHTA, KOTOPBIii 3aBUTENb (PEICTABUTEND 3aABUTENS) MOJyYacT
npH JTHuHOM obpatenus B MOLI.

3.1.3.7. Tlomyuyenue uHPOpPMALMM O XOJAE PACCMOTPEHHUS 3asBJIEHHUS
(yBemomyieHHs) W O pe3ynbTaTe NpeNoCTaBlEHHs MYHWLUNAILHOW  yCIIyrH
NPOU3BOAMTCS B IMYHOM kabuHeTe Ha EnrHoM nopraje, PernoHansHOM nopTaie npH
YCIIOBHH aBTOPH3allMK. 3asBUTENb (PEACTABUTEND 3aABUTENA) UMEET BO3MOXKHOCTh
NpoCMaTpuBaTh CTaTyC 3asBlieHHs (yBENOMIEHMS), a Tawkke HHPOPMAIMIO O
JanbHEHIMX AEHCTBUSX B IMYHOM KabWHeTe 110 COOCTBEHHOH MHULIMATHBE, B JII060€
BpeMs.

3.1.3.8. IIpu mpenocraBieHHd MyHULIMNIANIBHOMN YCIYTH B 3JIEKTPOHHOH (opme
3a9BUTEIIO (TIPECTABUTEIIO 3asiBUTENS) HAMPaBJAETCA:

a) YBEJOMJIEHME O TpPHEME W PEricTpaudu 3asBieHus (YBEIOMIIEHHSA) M
JIOKyMEHTOB, COIeprKallee CBefeHHd o (axre npuema 3asABieHus (yBENOMIJICHHS) U
JOKyMEHTOB, M Hauaje TNpOLEAyphl NpPeNoCTaBleHUs MYHMIMIAILHON yCIyrH, a
TaKKe CBEJEHHMS O JlaTeé U BPEMEHH OKOHYAHMS NPENOCTaBJIECHUS MyHHLUIAIbHON
yciyru b0 MOTHBMPOBAHHBI OTKa3 B NPHEME JOKYMEHTOB, HEOOXOMMMBIX Ui
NpenocTaBiieHAs MyHULIIMTIANBHON YCITyTH;

0) yBEIOMJIEHHE O pe3yJibTaTaX pacCMOTPEHHUS IOKYMEHTOB, HEOOXOMMMBIX JUls
NPENOCTaBJIEHHsT MYHHLMIIANBHON YCIYTH, COZEpIKAIlee CBENEHHA O NPHHATHH
MOJNIOKUTENIBHOTO ~ PEllIeHHs O TPEJOCTaBIEHHMM MYHULMIIAILHOH YCIYyrH H
BO3MOKHOCTH TOJIYUHTh PE3yJIbTAT NPENOCTaBIECHHUS YCIIYrH TMO0 MOTHBUPOBAHHKIM
OTKa3 B MPEJOCTaBIEHHH MyHHULIMNANLHOH yCITyTH.

3.2. TIpueM 1 perucTpauus 3asiBjieHHs (yBeIOMJIEHHsI) H IOKYMEHTOB,
HeoOXOAHMBIX IS IPeNoCTABJEHHS] MYHHIHIIANBLHOH YCJIYIH

3.2.1. OcHoBaHHEM JUId Hayajla aJIMUHHACTPATHBHOM IpOLIENYPEI SBJIAETCS
obpaienue 3asBuTeNs (IPEACTaBUTENA 3asBUTENA) C 3asBNeHHEM (YBENOMIIEHHEM) H
MHBIMH JIOKyMEHTaMH, YCTaHOBJIEHHBIMM NYHKTOM 2.5 PerynaMenra, mocpeacTsoM
auuHoro npuema B ML, mocpeacTBOM MOYTOBOrO OTIPABJIEHHS HIIM B 3JIEKTPOHHOM
¢dopme AnmunHHCTpanuy (Y UpexIeHHIO).

322. B Xome JHYHOrO TpHeMa JOKYMEHTOB, HEOOXOAUMBIX Ul
NPENOCTaBIICHHS MyHHIUIIANBHOH yciyry, coTpyaHuk ML

a) yCTaHaBJIMBAE€T JIMYHOCTb OOPATHBILEroCs 3asBUTENA (IPEACTABHUTENS
3agaBuUTeENs) cnocobamu, npeaycMoTpeHHbIME DenepanbHpM 3akoHoM oT 27.07.2010
Ne 210-®3 «O6 opraHu3aLuy NPEeNOCTABIIEHH FOCYAaPCTBEHHBIX H MyHHUIIMNAJIBHBIX
yCciyry», a B cllydae, eclii OT HMEHH 3asBUTENS NEACTBYET €ro NpeCcTaBuTelNb, TAKKe
yCTaHaBJIMBAeT IOJTHOMOUHS NPEACTABHMTENS 3agBUTEN Ha OCHOBAHHM JIOKyMEHTa,
NOATBEP)KAAIONIEro NOJTHOMOYMS NPECTABUTENS 3asBUTEIS;

6) uHpopMHUpyeT 3asBUTENA (NPENCTABUTENS 3asABUTENA) O TOPAAKE M CPOKax
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MPEAOCTaBIEH!s MYHULIMIIAJILHON YCITyTH;

B) ofbecreunBaeT 3amoJIHEHHE 3asBiieHMs (YBEIOMIJIEHMs), IIOCIE 3TOro
MpeyiaraeT 3asiBUTENO (TPENCTaBUTENIO 3asgBUTENS) YOENUTHCS B NPaBHJILHOCTH
3arioJIHeHHs 3asBJieHUs (YBEIOMIIEHHS), B TOM UMCIIE NOJHOTE BHECEHHBIX JaHHBIX,
MPOBEPSET HAJMYHE NOKYMEHTOB, KOTOPBIE B COOTBETCTBMM C MNOJApaszieyioM 2.5
PernamenTa J0/DKHBI TIpUJIAaraThbesl K 3asBiieHHIO (YBENOMIJICHHIO) B 003aTENIbHOM
TOPSJIKE;

r) 0OeCreyHBaeT W3TOTOBJIEHHE KOMWI C MpENCTABJIEHHBIX 3asBUTENEM
(npencraBuTeNeM  3aABUTENS]) OpPUTHHAIOB  JIOKYMEHTOB, IPEXYyCMOTPEHHBIX
nyHkramu 3, 3.1, 13, 15 yactu 6 cratbu 7 ©3-210 ot 27.07.2010. BeimonHseT Ha Takux
KOMUAX HAAMMCh 00 WX COOTBETCTBMM OPUTHMHAJaM, 3aBEPSET CBOEH NOANMCHIO C
yKa3aHHeM (aMUIINH U HHULHAJIOB, AOJDKHOCTH U [IaThl 3aBEPEHUS;

JI) oDecreuynBaeT PErHCTPaLUIo 3asBJieHHs (YBEJAOMIICHHS), a TAKKE BHIAYY
3a4BUTENIO (TIPECTAaBUTENIO 3asBUTENS) IOJA JIHUHYIO TOANMCH DAaclUCKH B
MOJIy4€HHHU OT 3asBUTEINS JOKYMEHTOB C YKa3aHHEM MX IIEPEYHS U JaThl HX NOTyYECHH
M®II, a Takke ¢ yKa3aHHEM MepedyHsi JOKYMEHTOB, KOTOpble OyIyT MNOJIydEHBI 10O
ME>KBEIOMCTBEHHBIM 3a11pocam.

mbo

r) GOpMHpYeT 3JIeKTPOHHBIE 00pa3pl 3asBieHHs (YBENOMIIEHHs), a TakoKe
MPEJCTABIEHHbBIX 3aiBUTENEM JOKYMEHTOB;

n) obecrieunBaeT perucTpaluio 3asBiieHHs (yBeaomieHus) B MOILl u
BO3BPAILAET 3asBJIE€HHE H NIPEACTABJICHHBIE JOKYMEHTHI 3aBUTEIIO.

3.2.3. Tlpu mNOCTYIUIEHHWM 3asBieHHSA (YBENOMIIEHHS) H JOKYMEHTOB B
2JIEKTPOHHON (opme cotpyanuk OTaena B CpoOK, yCTaHOBIEHHBIH noapasaenom 2.11
PernamenTa s perMcTpaudu 3asBiieHHs (YBENOMJIEHHS) NPOBEPIET HaIMUWE
(oTcyTCTBHE) YKa3aHHBIX B MyHKTax 2.7.1, 2.7.2 PernaMenTta OCHOBaHHH AJ1s OTKas3a B
rpHeMe 3ampoca O TPENOCTaBICHMH MYHMUMNAIBHOH YCIYTH W JIOKYMEHTOB, a
HWMEHHO: IPOBOMT MPOBEPKY NEHCTBUTENHHOCTH KBAIM(GULIUPOBAHHOH 3JIEKTPOHHOMH
noanucy  (KBaM(ULMPOBAHHBIX 3JIEKTPOHHBIX MOAMNMCEH), C HCMOIb30BAHHEM
KOTOpO#i  moanMcaHo  3asiBjieHHe  (yBe#OMJIeHHWE) M (MIM)  JOKYMEHTHI,
MpeIyCMaTPHUBAIOILYI0 MPOBEPKY COOMIONEHHS YCIOBHWH, yKazaHHbIX B craThe 11
®enepansHoro 3zakona Ne 63-O3 (nmanee - mnpoBepka KBanH(ULIAPOBaHHOM
9JIEKTPOHHOI NOANHCH).

B cnyuae, ecnu B pe3yiabTaTe NpOBEpKH KBaJM(ULMPOBAHHOH NOANHCH
BBISIBJIEHO HECOOJIIOJIEHHE YCIIOBHH €€ AEeHCTBUTENBHOCTH, COTPYIHUK YUpPEKAEHUS
MPUHHMAET peleHye 06 0TKa3e B IpUEME JOKYMEHTOB, IOCTYNHBILHUX B JIEKTPOHHOM
(dopmMe, a TaKKe HaMpPaBNIsET 3aIBUTENMO (IIPEICTABUTENIO 3a5BHTENS) YBEIOMIIEHHE O
NPUHATOM pEeLIeHHH B SJIEKTPOHHOH (opMe C yka3aHMEM INyHKTOB craTtbd 11
OenepansHoro 3akoHa orT 06.04.2011 Ne 63-©@3 «O6 31EKTPOHHOH MNOANMHMCHY,
KOTOpBIE TIOCHYXXHJII OCHOBAaHMEM Juli €ro npuHatua. Takoe yBsemomyieHHe
MOJUIMCHIBAETC  KBATH(UUMPOBAHHONW TMOAMMUCHIO  COTPYyAHHMKA YupexJIeHus,
pErucTpupyercs B €IMHOI cHCTEME JIOKYMEHTO000pOTa M HanpaBiIAeTcs CrnocobaM,
yKazaHHbIMH B IyHKTe 9 mocraHoBieHHs ITpaButensctsa PO ot 25.08.2012 Ne 852
«O6 ytBepxaeHun [IpaBHMiI HCNONB30BAaHHMS YCHIEHHOH KBalM(UUMPOBAHHOM
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SJIEKTPOHHOM MOANWUCH TNpH OOpallleHHH 3a MOJIYyYEHHWEM TIOCYINApPCTBEHHBIX H
MyHHLMNAIBHBIX YCIYT W O BHECeHWH H3MeHeHua B IlpaBuyia paspaGoTku H
yTBEPIKICHHS aIMHHUCTPATUBHEIX PETNIaMEHTOB NMPENOCTABIIEHUs IOCY1apCTBEHHBIX
yCIIyT».

3.2.4. BHe 3aBUCHMOCTH OT criocoba MocTyIUIeH!s yBEIOMIICHUE H IOKYMEHTBI
NPOBEPSIOTCS COTPYAHMKOM YUpPEXIEHHS Ha HaJM4He (OTCYTCTBHME) OCHOBAHMH s
OTKasa B MX TpHEMe, YKa3aHHBIX B MyHKTax 2.7.1, 2.7.2 Pernamenta. Ilpu Hannuun
OCHOBaHHIA 111 0TKa3a B MpHEME 3anpoca o NpeoCcTaBIeHHH MyHUIIUNAJIBLHON yCIlyTH
U IOKYMEHTOB, YCTaHOBJICHHBIX MyHKTamu 2.7.1, 2.7.2 PernameHra, COTpYIHHK
Vupexxnenus B cpok He Oonee uem 1 paboumii neHb, CIENyIOIMH 3a JHEM
MOCTYIUIEHHS B YupexaeHue, B ToM uuciie u3 M®LI, ysenomienus U JOKyMEHTOB,
undopMmupyer 3asBuUTENA (TIPEACTABUTENS 3asBUTEN) CIOCOOOM, YKa3aHHBIM B
yBEIOMIICHHH, 00 OTKa3e B NMpHEMEe yBEJOMIIEHHS C YKa3aHHEM OCHOBaHMMH TaKOro
OTKa3a.

3.2.5. Tlpu OTCYTCTBMM YyKa3aHHBIX B myHkrax 2.7.1, 2.7.2. PermameHra
OCHOBaHHIA 1711 0TKa3a B pHeMe 3asiBJICHHUS (YBEIOMIIEHHS ) H JOKYMEHTOB COTPYAHUK
VupesxieHus B CPOK, YCTaHOBJICHHBII noapaszienom 2.11 PernamenTa, obecnieunBaer
perucrpanuio 3asBieHAS (YBEIOMIIEHHS) B €IMHOH CHCTEME JIOKyMEHTO0O0poTa, a
TaKKe B Cilydyae MOCTYIUICHHS 3asiBie€HHs (YBEIOMJIEHHUS) MOCPENCTBOM MOYTOBOIO
OTIpaBJIEHUs 3asABUTENIO (MIPEICTABUTENIO 3asBUTENA) CIMOCOOOM, YKa3aHHBIM B
3asABJIEHUH (YBEIOMIIEHHH ), 00€CIIEYNBAETCS HAMPABJIEHNE PACIIUCKY B TIOyYEHHH OT
3agBUTENA (TPECTABUTENS 3a4BUTENS) JOKYMEHTOB C yKa3aHHEM MX NEPEYHS M AaThl
WX TIOJTyueHHss YUpexXAeHHEM, a TaloKe C YKa3aHHEM NepeuHs JI0OKYMEHTOB, KOTOPhIE
OyyT MOJyUYEHBI 110 MEXXBEIOMCTBEHHBIM 3aIIpOCaM.

3.2.6. Pe3ynbTaToM WCIOJIHEHHS aAMWHMCTPAaTHMBHOH IPOLIEAYpPHI SBISAETCA
perucrpaiis 3asByeHus (yBEIOMIIEHHUS) U IOKYMEHTOB.

3.2.7. ®ukcauus pesynprara aiMUHHCTPATHBHON MPOLIEAYPH] OCYILECTBIIAETCS
IyTeM 3aHeCeHUs HHDOPMALMK O 3apErHCTPHPOBAHHOM 3asBIECHUH (YBEIOMIICHHS) B
3JIEKTPOHHYIO CHCTEMY JOKYMEHT0000pOTa.

3.2.8. OTBETCTBEHHBHIM 3a BBINOJIHEHHE AIMHHHCTPATHBHOM NPOLEMYPHI
aByseTcs coTpyaHuK M®LI, Yupexnenus, k GyHKLIUAM KOTOPLIX OTHOCHUTCS TIPHEM U
perucrpaius 3asBicHHs (YBEIOMIICHHS).

3.3. PaccMoTpeHHe 3asiBJIeHHSI H JOKYMEHTOB, He00X0AUMBIX LISt
MpeaoCcTaBJAeHHsI MyHHIMIIAJbHOH YCJIYTH B YAaCTH BbIAA4YH A0KYMEHTA,
MOATBEPKAAI0LIEro NPUHSATHE PellieHHs 0 COrIACOBAHHM HJIM 00 0TKAa3e B
COrJIACOBAHMH TMepeycTPoiicTBa M (MJIH) NepelVIAHNPOBKH NOMeLIeHHs B
MHOTOKBAPTHPHOM JI0Me B COOTBETCTBHH € YCJIOBHSIMH H MOPSAAKOM
nepeycTpoiicTBa H NMeperiaHuPOBKH NMOMEIleHHIl B MHOTOKBAPTHPHOM J0Me,
HaTpaBJieHHe Pe3yJbTaTa NPeA0CTaBIeHHs] MYHHIHNAJBLHOH yCIyrH

3.3.1. OcHoBanweM i1 Hayaja OAHHOH aAMWHHCTPATMBHOM TPOLENYPHI
ABJISIETCA OKOHYaHHE aJMUHUCTPATHBHON NpOLEAYpPhI, yKa3aHHOH B noapasaene 3.2
Pernamenta (B ciyyae oOpallleHHs 3aiBUTENd C 3afABJIEHUEM, TPENYCMOTPEHHBIM
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noanyHkToM 1 myHkra 2.5.1 Pernamenra).

3.3.2. YIONHOMOYEHHBIH COTPYJHUK Y UPEKIAECHHUS OCYILECTBILIET:

a) TIOATOTOBKY W HAampaBJIeHHE 3alpocoB O NpEJOCTaBIEHUH CBEICHHUH,
yKa3zaHHbIX B nyHkTe 2.6.1 PernameHrta, ecnu 3asBHTENb HE MNpPEACTaBHII UX IO
coOcTBeHHO!M MHMUMaTHBe. HampapiieHHe 3alpoCcOB OCYLIECTBJIAETCA B TeUeHHE 3
paboumx [iHeit CO HA MOCTYIJIEH s JOKYMEHTOB B AZIMHHMCTpaluio (YupexaeHue) ¢
HCIIOJIb30BAaHHEM CHCTEMbI MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBUA
TroMeHcKoli 06nacTy, a B ciiyuae OTCYTCTBHS BO3MOXKHOCTH HaNpaBJIEHHs 3aNpOCOB B
3JIEKTPOHHOM (hopMe - Ha GyMakKHBIX HOCHTENSX (BCA 3ampolleHHas WHpopMalus
(mokyMeHTBI), TIONyue€HHas B paMkaX HHGOPMalMOHHOTO B3aUMOJCHCTBHS,
NpHoOIIaeTCs K MaTepyaliam Jesa);

6) IpoBEpKY NMOJHOTHI MOJIy4eHHOH HH(OopMaLiK, NOKYMEHTOB:

B CiTy4ae MOCTYIUIEHH 3anpolleHHON HH(OopMaLH (IOKyMEHTOB) HE B IOJIHOM
o0beMe WM cofiepikallieii MPOTHBOPEUHBbIE CBE/IEHHS], YIIOJTHOMOUYEHHBIH COTPYTHHK
YupexaeHHs yTOUHSET 3anpoc ¥ HalpaBJIAET €Ero NOBTOPHO;

B CJIyyae TMOCTYIUICHHS YBEJOMJICHHS 00 OTCYTCTBHH CBEECHMH, 3aNpOILEHHBIX
B paMKaX MEXBEJIOMCTBEHHOTO B3aUMOZEHCTBHs, YIOJIHOMOYEHHBIH COTPYIHHK
VYupexnenus B TeueHue 1 pabouero qHA €O JAHS TNOJIYYEHHS TaKOrO yBEIOMIICHHS
HarpaBJisieT 3asBHUTENIIO CIOCOOOM, yKa3aHHbIM B 3asBJICHMH, YBEIOMIJIEHHE O
MOJIy4YEHHWH TaKOTO YBEIOMJIEHHS 00 OTCYTCTBUM CBEAEHMH C TPEIOKEHHEM
MpPEAOCTaBUTh HEOOXOAUMBIE OKYMEHTBI CAMOCTOSTENBHO;

B) TMpOBEpSET HalM4YMe OCHOBAaHMH JUI1 OTKa3a B TPEJOCTaBJIIEHHH
MYHULIMNIAILHOW yciayrd (OTKasa B COIVIACOBAaHMM IepeycTpolicTBa W (MIH)
TIEPETUIAHUPOBKH NMOMELIEHHS B MHOTOKBAPTUPHOM JIOME), YCTAHOBJIEHHEIX ITyHKTOM
2.7.3 PernameHTa, ¥ Ipy UX OTCYTCTBHH OCYILECTBIIAET NOArOTOBKY MPOEKTA PELIEHHS
O COIJIacOBaHWM NepeycTpoiicTBa M (MIM) TNeEperIaHMPOBKM TOMEIIECHHS B
MHOTOKBApTHPHOM JIOM€, NPH HaJMYMU OCHOBAaHWH /Ul OTKa3za B NpPENOCTaBJIEHHH
MYHHLUMAIBHOW yciayrd (OTKasa B COIVIACOBAaHMM TiepeycTpoiicTBa W (UIH)
TeperiaHMPOBKH MOMELIEHHsI B MHOTOKBApPTHPHOM JIOME), YCTaHOBJIEHHBIX TYHKTOM
2.7.3 Pernamenra (B TOM 4MCII€ IPH HENOJYYEHUH B T€YEHHE 15 KaleHIapHBIX JHEH
CO JIHS HanpaBJICHUs YBEIOMIIEHHS, YKa3aHHOTo ab3alie 3 moanyHKTa «0» HaCTOALIEr0
MyHKTA, OT 3asBUTEJI 3aNpOIUEHHBIX AOKYMEHTOB) - OCYLIECTBILIET IOJATOTOBKY
pelieHHss 06 OTKa3ze B COIJIaCOBAaHHMH IEpeyCTpoiicTBa W (MJM) NEPENIaHMPOBKH
TIOMEILEHHS! B MHOTOKBapPTHPHOM JIOME.

3.3.3. IlpoexT pe3yapTaTa NpEeAOCTaBIEHHs MYHULMNIAIILHON yCIIyIH BMECTE C
JMIOKYMEHTaMH, TpPHHATBIMH  OT 3asBHTeNd, HWH(opMammeil (IOKyMeHTaMu),
MOCTYNUBIIEH B paMKaX MEXKBEJOMCTBEHHOrO B3aMMOJEHCTBHA, meperaeTcs
YIHOJIHOMOYEHHBIM COTPYAHHKOM YUpEXIEHHS Ha yTBEepXKIeHHe (TOJANHCaHUE)
TIpeiceNaTeNto NPUEMOYHOH KOMHUCCHH.

[IpoekT pesynpraTa TpPENOCTABIEHHUS MYHWLMNAIBHOH yCIOYrM MOIJIEKHUT
TO/IMUCAaHHIO TIpEACeaTeNeM KOMHCCHM B TeueHWe 3 pabouux AHEH co [Hd
NOCTYIJIEHHS K HEMY YKa3aHHOTO JJOKYMEHTA, HO HE N03/1Hee 45 KaneHIapHbIX JAHEH
co mHsA monydeHus AamuHuctpauueil (YupexIeHueM) HOKyMEHTOB (CBEINEHHIA),
0053aHHOCTb 110 NPENOCTAaBIEHHIO KOTOPBHIX BO3JIOXKEHAa Ha 3asBUTEN (B Ciyyae
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obpameHus 3asBuTens depes M®PL[ - co pgua nepemaun M®L] 3asBnenus u
JIOKYMEHTOB B AZAMHHHCTpaLuIo (YUpexIeHHe)).

3.3.4. CotpynHuk YupexaeHus He nozaHee 1 pabouero AHs co AHA NOANMCAHUS
MpeAcenaTeneM IPUEMOYHONH KOMHCCHM IIPOEKTa pe3yjbTaTa MYHUIMNAIbHOMN
yciyrd, obOecreuyuBaeT pPErucTpalHio pe3ylbTaTa MyHMUHNANBHOH YCIYyrM B
YCTaHOBJICHHOM B YUpeXIeHUH MOPSJIKE 1 HaNpaBiieHHe pe3yibTaTa MyHULMNAIbHON
YCIIYTH 3asBUTENIO CIOCOO0M, yKa3aHHbBIM B 3asBJICHHH.

3.4. PaccmoTpeHHe yBeAOMJIEHHS H A0KYMEHTOB, He00X0AUMBIX AJIsl
MpeNoCTABJIEHHSI MyHHIMNANBLHOI YCJIYyTH B 4ACTH NIPHHSITHS! pelieHns 00
YTBep)KAEHHH aKTa NPHEeMOYHOIi KOMHCCHH, HATIPABJIEHHE Pe3yJIbTaTa
NpeoCTABIEHHSI MyHHIIMIANBLHOI yCJIyrH

3.4.1. OcHoBaHMEM [UId Hayaja MAAHHOW aJMMHUCTPATHBHOMN IPOLEIYpPHI
SBJISIETCA OKOHYaHWE aJMUHHCTPATHBHOM NMpOLENypbl, yKa3aHHOH B nonpaszene 3.2
PernaMenTa (B cityuae oOpalleHHs 3assBUTENIS C YBEJOMIIEHHEM ).

3.4.2. Cexpetapb NpHEMOUHOI KOMHCCHH B TeyeHHe 1 pabouero nHs co AHA
PEerucTpaLyH YBeIOMIICHHS B YUpexxAeHUH HHPOpMHUpYeT 3asaBuTens (MpeacTaBUTes
3asBUTENIS) O JlaTeé M BPEMEHH Bble3[]a NPUEMOYHOH KOMHMCCHM HENOCPEACTBEHHO B
MoMelleHre Jiis OCMOTPa M YCTAHOBJIEHHMsS] COOTBETCTBHUS BBHINOJIHEHHBIX paboT Io
MepeyCTPONHCTBY U (WJIK) NMEeperlaHupOBKE NEPEBOAUMOr0O NMOMELIEHUS U (W) HHBIX
paboT BHIAaHHOMY PELICHHIO O TIEPEBOJIE JKUIIOTO TIOMEILEHHS B HEXKMIIOE TTOMEILEHHE
W HEXHWJIOro TOMEIIEHUS B YKMJIOE TIOMEILUEHHE, a Talkoke NpPOEKTY, YKa3aHHOMY B
noanyHkre 3 mnyHkta 2.5.1 Permamenra, crnocoOoM, YyKa3aHHBIM 3asiBHUTENEM B
yBeNOMJIEHHH (10 HOMepy TenedoHa, cOOOLIEHHEM Ha 3JIEKTPOHHBIA ajpec Jubo
CMC-coo0611ieHneM Ha MOOWITBHBIH Tesie()OH 3asBUTENS (IPENCTABUTENSA 3aIBUTENA)).
Ipn TOM mata ¥ BpeMms BBIE3a MPHEMOYHONH KOMHCCHM He MOryT OBITH paHee 3
pabounx nHeit co nHA coobuieHHs (HampaBlEHMs) 3asBHUTENIO COOTBETCTBYIOLIECH
HHOPMALIH.

TTo pesynpTaTtaM BbI€3la M1 OCMOTpAa NOMELIEHHs COCTABIIAETCS CEKPETapeM
NpHEMOYHON KOMUCCHH Y MOANUCHIBAETCS UlleHaMH NPHEMOYHOH KOMHCCHH:

1) akT NpPHEMOYHOM KOMHCCHM O 3aBEpLIEHMH MepeycTpoiicTBa M (WIH)
NIeperUIaHUPOBKH TIOMELIEHHU B MHOTOKBAPTUPHOM JIOME;

2) aKT MpUEMOYHOM KOMHMCCHM 00 OTKa3e B 3aBEPLIECHHMH INEpEyCTPONCTBA H
(w1K) meperUIaHUPOBKM TTOMELIEHHs] B MHOTOKBapTHPHOM JIOME IO OCHOBaHUAM,
yCTaHOBJICHHBIM NyHKTOM 2.7.4 PernamenTa.

AKT TNpHEMOUYHOM KOMHCCHM O 3aBeplIeHMH MepeycTpoiicTBa W (Wiu)
NeperyIaHupoOBKH TIOMELIEHHs B MHOTOKBApPTHPHOM JoMe JHOO 00 OTkase B
3aBeplICHWH  IepeycTpoiicTBa M (WIM) TEPEMIAaHUPOBKH  IOMEIUEHHA B
MHOrOKBapTHPHOM JOMe B TedeHMe 3 paboumx AHEH cO AHA MX TIOANHCAHHUS
NpUeMOYHOH KOMMCCHell (HO He MO3[Hee CpoKa, yKasaHHOro B nyHkre 3.4.3
PerymamMeHTa) yTBepKIaeTCs pelIEeHHEM YIIOJITHOMOUYEHHOTO OpraHa.

Pe3ynpTaToM aIMUHHMCTPATMBHOW MNpOLEAYphl ABJAETCA pellieHHe 00
YTBEPXKJIEHHH  aKkTa TPHEMOUHOH  KOMHCCHUHM. Pe3ynbrar  npenocraBiicHHs
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aJIMUHUCTPATHBHON MNPOLEAYPHl HAampaBiieTcs 3asBUTENIO B CPOK He To3aHee 1
pabouero JHA CO JHS YTBEPKAEHHS aKTa NPUEMOYHONH KOMHCCHH BbIOpaHHBIM
3asiBUTEJIEM CIIOCOOOM.

3.4.3. MakcuManbHbIH CPOK MCIIOJTHEHHS aAMHHMCTPAaTHBHOW NMpPOLIEAYPHI HE
JoJbkeH mpeBblmaTh 30 KaleHAApHbIX OHEH C JaThl PErMCTPALMH YBEAOMIICHHS,
MpeaycMOTpeHHOro myHkToM 3.4.1 Pernamenra.

3.5. Tlopsinok cnpaBJieHHs! AOMYLIEHHbIX OIeYaTOK H OIUHOOK B BLIAAHHBIX B
pe3yabTaTe MyHHIHNAJLHOH YCJIYrH A0KyMeHTaX

3.5.1. OcHoBanveM Jji1 Hayaja aJAMHHUCTPATHBHOM TIpOLEAYpHl I10
HCIIPaBJIEHHIO JIOTYIEHHBIX OMEYaTOK M OMOO0K (fanee - TeXHHUeckas owmubka) B
BBIIaHHBIX B PE3yJIbTaTe NpPEAOCTAaBJICHUS MYHHLHNANBHOH YCIyrH HOKYMEHTaXx,
MEPEYNCIIEHHBIX B nojpaszaene 2.3 Hacrosmero Pernamenta (manee - pe3ynbTar
MYHHIHIIAIEHOM YCITyTH), ABISeTCs MoyydyeHue YupexaenueM mii MOL] asenenus
06 HChpaBieHUH TeXHHYeckol omubku. IlpueM M perucrpauus 3asdBieHHA 00
WCIIPaBJIEHMH  TEXHHMYECKOH OMMOKM W NOATBEPXKJANOIIMX  JIOKyMEHTOB
OCYIIECTBJIETCA B TIOPSAAKE, YCTAHOBJIEHHOM MNOApasfesioM 3.2 HACTOSAUIErO
Pernamenra.

3.5.2. Ilpu obpaiienny 00 HCIpPaBICHUHM TEXHUYECKOH OLIMOKM 3asABHUTEND
NIpEACTaBILIET:

- 3asgBJIeHHE 00 MCNPaBJIEHHH TEXHUYECKO# O1MOKH (pexoMeHmyeMas GopMa B
Tpunoxenun Ne 1 k HacTosieMy PernaMeHty);

- [IOKyMEHThl, TIOATBEPXKAAIOIME HajJHMuHe B BHIIAHHOM DE3yJbTaTe
NPEAOCTABJICHHs MyHHLIMNIANILHOM YCIIyT'H TEXHUUECKOH OLINOKH.

3.5.3. CorpynHuk YupexaeHHs, OTBETCTBEHHBIH 3a IIOATOTOBKY IPOCKTa
pesyybTata MYHHLMOAIBHONW YCNIyrd, TNpOBEpseT IIOCTYNHBLIEE 3asBlieHHE 00
WCIIPABJIEHHH TEXHUYECKOM OIMOKK Ha MpeJMET HaJMuHMsA TEXHHYECKOH OIHMOKM B
BBIJAHHOM pe3yJIbTaTe NMPEA0CTaBIEH!s MyHHLUIIAILHON YCIIyTH.

B cnyuae HanM4Ms TEXHHYECKOH OWIMOKM B BBIIAHHOM B DE3ylbTaTe
NpPENOCTaBJICHHsT MYHULMIANBHOM YCIYyTH IOKYMEHTE COTPYAHMK YUpexIeHHus,
OTBETCTBEHHBIIi 3a TOATOTOBKY NpPOEKTa pe3ynbTaTa MYyHUUMIANLHON YCIIyTH,
YCTpaHAET TEXHHUYECKYIO OLIMOKY NMyTeM NOATOTOBKH pPE3yJIbTaTa MyHULIMNAIbHON
YCIJIyTH B COOTBETCTBHH ¢ noApasaenamu 3.3, 3.4 Hacroauiero PernamenTa u nepeaaer
€ro TPeCEAATENIIO PUEMOYHOM KOMHCCHH Ha YTBEp KAeHHE (TIONNCAHHE) B TEUEHHE
5 pabouux HeW CO IHA PEruCTpalM{ 3asBIE€HHS 00 MCHPABIEHHM TEXHUYECKOH
omnbkd B YupexaeHud. I[Ipy 3TOM MNpOEKT pe3yibTara YCIAyTH MOUIEKHT
YTBEPIKAEHHUIO (MOANMCAHUIO) MpeJiceiaTe]IeM NPUEMOUHONH KOMHCCHH B TEUeHHE 3
paboumx JiHel co AHS MOCTYMIEHHS YKa3aHHOTO JOKYMEHTA.

B cnyyae OTCYTCTBHS TEXHHUECKOM OLIMOKM B BBIIAHHOM pE3YJbTaTe
MPEA0CTABJICHHS] MyHHLIMNAJIBHOM YCIYTH COTPYHUK YUpEXIEHHUs, OTBETCTBEHHBIN
3a MOJArOTOBKY NMPOEKTA pe3yJibTaTa MyHHULMIAJIBHOH YCIIyrH, TOTOBUT YBENOMIIEHHE
00 OTCYTCTBHM TEXHHUECKOH OWIMOKM B BBIJAHHOM pE3yNbTaTe MNpPEAOCTaBJICHHS
MYHULMNANBHOM YCIIyTH W MepelaeT ero npeaceaareio NpUEMOYHOH KOMHCCHH Ha
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yTBepxkaeHue (TOAMHCaHHE) B TeyeHHe 5 paboumx IHEH CO JAHS pPErucTpanuu
3asBJieHUs B YupexaeHuu. [Ipyu 5TOM NPOEKT yBeAOMIIEHHS TIOUIEXKHT YTBEPKAECHHIO
(moANMcaHHKIo) NpeiceaaTeneM NPUEeMOYHON KOMHCCHH B TeueHue 3 pabounx JIHel co
JUHS TIOCTYTUIEHHUS yKa3aHHOTO IOKYMEHTA.

3.54. CorpyaHuk Y4pexneHus, OTBETCTBEHHBIH 3a pPErHCTpaluio H
HanpaBjieHHE JOKYMEHTOB, PETHCTPHUPYET MOINMCAHHBIH PE3yNbTaT YCIyru JM6o
yBeJioMJieHHe 00 OTCYTCTBHM TEXHMHECKOH OIIMOKH B BBIJAHHOM pE3YJbTare
[pEOCTaBEHUs] MYHMIMNANBHOH yCIIyrM B [€Hb MNOMANMCAHWs, M HampaBJiseT
3agBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJIE€HHM 00 MCIpPABIEHUM TEXHUYECKOM
o1HbKH.

3.5.5. MakcHMalbHBIi CPOK BBINOJHEHHA NPOLEAYPHl IO HMCHPABJICHHIO
TEXHUYECKOM ONMIMOKHM B BBIIAHHOM B PE3yJIbTaTe MPEAOCTABJICHHS MYHHLIMIAILHOM
YCIYTH JI0OKyMeHTe 1060 IOJTOTOBKH YBEJOMJICHHs 00 OTCYTCTBUHM TEXHMYECKOH
OLMOKH B BBHIJAHHOM B pe3yJbTaTe MNPEAOCTaBJIEHHs MYHHLIMIAJILHON yCIyru
JIOKyMEHTE HE MOXKET NPEBHIATh BOCBMHM pabouux IHEH € JaThl PErMCTpaluu
3asBJieHHss 00 WCIPABJICHWH TEXHHYECKOH OMMOKM B YUPEXKIEHUWH [0 JIaThl
HanpasJieHHs 3asBUTEIIO pe3yNbTaTa HaCTOALIEH MPOLEAYPEI, YKA3aHHOTO B MyHKTE
3.5.6 Pernamenra.

3.5.6. PesynpTaToM BBIMOJHEHHUS aAMMHHCTPAaTHBHOH NpOLEXYpHl IO
UCTIPABJIEHHUIO TEXHHYECKOH OomMOKM B BBINAHHOM B PE3YJILTATE INPENOCTaBJICHHS
MYHHLUNAIBHOHN YCIIYTH IOKYMEHTE SBJIAETCH:

a) B ClydYae HalnW4Wsg TEXHUYECKOH OWMOKM B BBIJAHHOM pe3yJibTare
NpENOCTaBIeHHs. MYHHMIMIIAJIBbHOH YCIyrd - PE3yNbTaT yCIyrd B COOTBETCTBHH C
MyHKTOM 2.3 Pernamenra;

0) B ciiyuae OTCYTCTBHS TEXHHUECKOH OIIMOKM B BBIIAHHOM DE3YJLTaTe
NpENOCTaBJIEHHs MYHHLMNAIBHOW YCIYyrH - YBEJOMJIEHHE 00 OTCYTCTBUH
TEXHUYECKON OLIMOKW B BBIIAHHOM pe3yNbTaTe IPEeAOCTaBJIEHHS MYHHLHIAILHOMN

YCITyTH.

IV. Cnoco6bl nH(pOPMHPOBAaHHS 3asBUTeJIsl 00 H3MEHEHHH cTaTyca
paccMOTpeHHsI 3aIIPOCA 0 MPEAOCTABIEHHH MYHHLUHTIAJLHOM yCIyra

HH(bOpMHpOBaHHG 3asABUTEN 00 M3MEHEHUH cTraryca paCCMOTPEHHA 3arpoca O
NpeAoCTaBJICHHH MyHHl.Il/lﬂaJleOﬁ YCJIYIrHA OCYLIECTBJISIETCA NMOCPEACTBOM Enunoro
rnopTaja, B Ciiyya€ noJavyy yKasaHHOro 3arnpoca ¢ MCIOJIb30BaHHEM PeruonansHoro
nopraja - A0IOJHUTEIIBHO NOCPEACTBOM PeruonanbHoro nopTrarna.



Ipunoxenne 1
K periamMeHty

3asBneHne
00 HcnpaBneHUH TEXHHUECKOii OmOKH

B
Ne
(HanMeHOBAHNE OPraHA MeCTHOI0 CAMOYNPABJICHHS)
Juis Gu3. nu: OKYMEHT, o
b HAOKYN ? - TOYTOBBIH  ajpec,
(damunns, UMs, OTYECTBO | yAOCTOBEPAIONIMIA
HoMep TenedoHa,
3asBHTEND (npu HATHYHK); JIMYHOCTb (BHA, CepHs, HITPEE
(OTMETHTD 3HAaKOM «V») JU1S 10P. JIMLL HOMeEp, BBIIaBILHIT 3:15 P—
TOJIHOE  HaMMEHOBAHME, |OpraH, JaTa BbIJAYH, l'IO‘ITbIl
OI'PH KOZl NOipasfieNieHHs )
(pusnyeckoe JINLO
1 (rpaxknanux)
I0pHAHYECKOE JIHLO
Ipencrasurens
3asBUTeNs (3amoiHsAeTCs
B ciyuyae ofpameHnus
NpEACTaBHTENs
3asBUTENSA)
TIpouy HCTIPaBHTE TEXHHYECKYIO OIHOKY B
5 (YKasbIBAlOTCS BH/ H PEKBU3HTHI JIOKYMEHTA, BBIIAHHOTO 1O pe3yibTaTaM MYHHLHNAILHOH YCIYyTH, B
KOTOPOM JIomyliieHa oinbka)
3aKJTI0YAIONLYIOCS B
(yxasaTb, B ueM 3aKjiouaercs onbka (onevyarka) 1 (10 BO3MOKHOCTH), UEM ITO MOATBEPKAETCSA)
BBIIaTh B X0/1€ JINUHOTO npHema B MOL]
<HES
<**> naHHplii cnoco® MonyueHHs pe3yibTaTa OCTYNEH B Cly4ae
Pesynprar NpefocTaBNeHHs MyHHIIMNANBHOT ycayri yepes MOL]
NPENOCTABIEHHA
3 MYHHLIMNAJIBHOH HanpaBHTh MOYTOBBIM OTNPABIEHHEM 110 YKa3aHHOMY BBILIE TOYTOBOMY
ycnyru npouty azpecy
(OTMETHTH 3HAKOM
«V») HanpasuTh B (JOpME DJIEKTPOHHOTO JOKYMEHTa Ha yKa3aHHbIi Bhille
aJipec 3NIEKTPOHHOI MOUTHI
Beigats inyHO B AZIMHHHCTPALIMH
MOAMHCH 3asBUTEINS @OHUO 3asButens
aTa (npencraBuTess 3asgBHTENA) (npencraBuTess 3asBUTENA)
TToanuch ynonHOMOUEHHOTO THLIA
/ /®HO

« » BX. Ne

Tpunoxenue 2
K pEriaMenTy

B

(HaMMEeHOBAHHE OPraHa MECTHOTO CaMOYIPABJICHHA)

3asBieHHE
0 mepeycTpoICcTBE H (HIIH) NEpPErUIaHHPOBKE MOMELIEHHA B MHOTOKBaDTHPHOM JIOME

oT

(s TOPUIMYECKMX JHIL - ITOJHOE M COKpauleHHoe (NMpH HANHUHH) HAHMEHOBAHHA, OCHOBHOH  TOCYNapCTBEHHBIH
pErHCTPauHOHHbI  HOMep (ANA  MHOCTPAHHOTO IOPHIMHYECKOTO JIHIA - PEFHCTPALMOHHBIH HOMEP, NPHCBOEHHBIH
JIAHHOMY IOPHAMYECKOMY JIMIly B CTpPaHe perucTpauny (HHKOPTOpALMH), MIIH €0 aHaJor); i QU3HYeCKHX NHll -
damunna, uMa, OT4eCTBO (NpH HANMYHM), JaTa POKAECHHA (UMCIO, MECAll, TOA), CEPHA H HOMEP JIOKYMEHTa,
YIOCTOBEPAIOIETO JHYHOCTh, A/JPEC PETHCTPALMH 110 MECTY JKHTENBCTBA; Ui OPraHOB TOCYNApPCTBEHHON BNACTH
H MECTHOTO CAMOYTDABJIEHHMS - MOJHOE W COKpamleHHoe (NPH HANMYHH) HAMMEHOBAHMA, PEKBH3HMTBI HOPMATHBHOIO
NpPaBOBOTO aKTa, B COOTBETCTBHH C KOTOPHIM OCYIIECTBIACTCA NAEATENILHOCTh JAHHOTO OpraHa)

l'lpomy corjlacoBaTh NNPOBENECHHE

(TepeycTpoiicTBO, MEPEILIAHHPOBKA WIH MEPEyCTPOICTBO M NMEPEIIAHHPOBKA) TIOMENEHHA B MHOTOKBADTHPHOM JIOME
o azipecy:

(cy6next Poccuiickoii Denepaiy, MyHHIMNansHoe 06pasoBaHue, yila, oM, KOPIyC, CTPOEHHE, KBapTHpa (KoMHaTa),
HOMep nomemenns (NocieHee — Ui HEKIIBIX TIOMEIIEHHIT), KaJlaCTPOBBIii HOMEP 06BEKTa HEABIKHMOTO HMYIIECTBA)
COIJIACHO MPE/CTABICHHOMY TIPOEKTY

(nepeycTpoicTBO, NEpeniaHHPOBKA HIIH NIEPEYCTPOHCTBO H 1ep [POBKa) 110 B MHOTOKBAapTHPHOM JIOME.
K 3asBneHHio o mepeycTpoiicTee M (WiH) NeperulaHHpOBKE NMOMEMIEHHs B MHOTOKBADTHPHOM JIOME TIpHJIAraiorcs
CIIe/lyIONIHE JOKYMEHTBI:

1)

Ha JIHCTAX;
(BW1, HOMED H 1IaTa NPaBOY CTAHAB/INBAIOIIHX JOKyMEHTOB Ha NIEPEyCTPauBacMoe H (HIH) ePETUIaHHpyeMOE TIO!

B MHOTOKBAPTHPHOM J0Me (eclu mnpaBo Ha TnepeycTpanBaemMoe H (WIM) TNEpemnnaHHpyeMOe TIOMEIIEHHE B
MHOTOKBAPTHPHOM JIOM€ 3apEerHCTPHPOBAHO B EJHMHOM roCysapcTBEHHOM pEECTpE HEABHXKMMOCTH, TO JOKYMEHT
NpPEACTABIAETCA 110 HHHIMATHBE 3asBHTEIA)

2) npoexT

HAa___ JIMCTax;
(HaHMeHOBaHMe, HOMEP M [aTa NPOEKTA NepeycTpoiicTa u (W) rmep POBKH TEpeycTp oro u (mm)
NEPEIIaHHPYEMOTO MOMEIICHHS B MHOTOKBAPTHPHOM JIOME)

3) npoToxon o6mero cobpanns coOGCTBEHHHKOB NIOMEIEHHH B MHOTOKBAPTHPHOM J10Me

Ha JIHCTax;

(naumeHoBaHWe (IPH HAIMYHM), HOMEP M Jara mpoTokona obmero cobGpamus cobeT DB 110! i B
MHOTOKBAPTHPHOM JIOME O cornachn BceX CoDCTBEHHHKOB MOMENIEHHH B MHOrOKBAPTHPHOM JIOME Ha NMEPEYCTPOHCTBO
u (win) nep POBKY TIO B MHOTOKBApTHPHOM [IOME B Cllyuae, NpeayCMOTPEHHOM 4acTeio 2 ctatbh 40

Xunnmuoro xoaexca Poccniickoii ®enepaipn)
4) TexHuueckuii nacnopt

Ha___ JIHCTaX;
(HoMep W naTa BHIAAYM TEXHHYECKOrO NAaclopTa NEpeyCTPaHBaeMoOTo M (MJIM) MEPETUIaHHPYEMOTO TOMEIIEHHA B
MHOTOKBAPTHPHOM ZI0Me) (I0KYMEHT NPEJCTABIAETCA 10 HHHIHATHBE 3aABHTENA)

5) cornacue BCEX WIEHOB CEMbH HAHHMATEIIS, 3AHHMAIOIIHX XKHJI0E TIOMENEHHE N0 JIOTOBOPY COLHANBLHOTO HaiiMa, Ha
__ JMCTax;

(ecnu 3asBMTENEM SBIAETCS YNONHOMOYEHHBIH HaiiMOJATENEM HA NPEACTaBJICHHE NPEAYCMOTPEHHBIX HACTOAUIHM
MYHKTOM JIOKyMEHTOB HaHMMaTenb (B TOM H9HCIE BPEMEHHO OTCYTCTBYIOIIHE WJIEHBI CEMbH HaHHMaTens)
NepeyCTPaHBAEMOTO H (1WTH) NEPEILIAHHPYEMOTO JKHIOF0 NIOMEIIEHHA 1O I0TOROPY COUMANBLHOTO HaiiMa)



6) 3aKkmoyeHne

Ha___ JIHCTaXx;
(HOMep, iaTa BHINAYH H HAUMEHOBAHHE OPraHA N0 OXPaHE NAMATHHKOB APXHTEKTYPbl, HCTOPHH H KYJIBTYPBbI, BBIIABLIETO
3akmoueHne o gomycTumocTy ITposenenns nepeycTpoiicTea 1 (1wiH) nep POBKH I1C B MHOTOKBapTHPHOM
JIOME, €CJTH TAKOE TIOMETIEHHE HIIH I0M, B KOTOPOM OHO HAaXOJHTCA, ABJIAETCA NAMATHHKOM apXHTEKTYPbI, HCTOPHH HIIH
KyJbTypb) (IOKyMEHT TIPe/ICTABNASTCS [0 HHHIHATHBE 3aABUTENA)

7
Ha JIMcTax.
(BHLl, HOMEP H [1aTa IOKYMEHTa, NOATBEP>KAAIOMETO NOJIHOMOYHA BBﬁBHTeJ'm)
« » 20 I.
(noanuce 3aABATENS HIIH (pamunua, ums, oryecTBo (NpH

YNOJTHOMOYEHHOTO HM JIHLIA) HAJIHUHH)

B

Tlpunoxenne 3
K perjlaMeHTy

(HaHMEHOBaHHE OPraHa MECTHOTO CAMOYIPaBJIEHH)

YBenomienne

0 3aBepllIeHHH NIEPEYCTPOICTBA M (MIIM) NIEPENIAHHPOBKH TIOMELLEHHS B MHOTOKBAPTHPHOM ZIOMe

—_

. CBenenns o npaBooﬁnauaTene TIOMELIEHHA B MHOTOKBAPTHPHOM 1I0ME

Csenenns o (I)HBH‘ICCKOM JIHUE, B ciydae €cCliv
npaBooﬁnaAaTeneM SIBJIACTCA (l)ll3]rl‘leCKOC JIMno

1.1.1. | ®amunus, uMs, 0T4ECTBO (PH HATHYHMH)

1.1.2. | lata posxxnenns (4HCII0, MECALL, TOA)

1.1.3. | MecTo %uTENLCTBA

1.1.4. | MecTto perucTpaunu

1.1.5. | Homep Tenedona

1.1.6. | Anpec 31€KTPOHHOI NOYTHI

1.1.7. | PekBH3uTBl ~ AOKYMEHTa,  YHOCTOBEPSAIOLIETO
JIHUHOCTb (CepHsi, HOMEp, KeM H KOr/Jia BbiNaH, KO
noapaszeneHns)

1.2. |Csenenus O IOpHAMYECKOM JIHLE, B Clly4ae €CIH
npasooGnajarenemM BIAETCA IOPHIAHIECKOE JIHIO

1.2.1. |HanmenoBanue

1.2.2. | Mecro HaxoxpaeHus, HoMep Tenedona

1.2.3. |TocynapcTBeHHBIHi  PErHCTPALHOHHBIH ~ HOMEp
3amMCHM O TOCYAApCTBEHHOH  PErHcTpauvy
IOPHIHYECKOTO JIMLIA B EIMHOM TOCY1apCTBEHHOM
peectpe IOPHAHUECKHX IHL, 33 HCKIIOUEHHEM
cyyas, eci 3asBHTEJIEM ABJAETCA HHOCTPaHHOe
IOPHAHYECKOE JIHLO

1.2.4. | UneHTndHKalHORHBIH HOMEp
HaJIOrOIUIaTeNbIHKA, 32 HCKIIOYEHHEM Cily4as,
ecnH  3asABHTENEM  SABISAETCA  MHOCTPaHHOE
IOpHANYECKOE JIHLO

1.3. |Ceenenus o npencraeButene  (PM3HUECKOrO,
IOpPHANYECKOTO LA

1.3.1. |Damunus, WMs, OTIECTBO (IPH HANHYHH)

1.3.2. |Homep Tenedona

1.3.3. | PekBH3HTBI JOBEPEHHOCTH, KOTOpas NpHiAraeTcs

K HacTos1EeMY yBEIOMJIEHHIO
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. CBezieHHs 0 neperuiaHipoOBaHHOM H (MIIH) NepeyCTPOSHHOM NOMEIIEHHH B MHOTOKBapTHPHOM JIOME

2.1. |KapacTpoBslii HOMEp MOMELIEHHs B MHOTOKBAPTHPHOM JIoMe

2.2. | Anpec nomelieHHs B MHOTOKBAaPTHPHOM floMe <*>

23 Buzibl 3aBepIIEHHBIX paboT

2.3.1. ﬁepennaHuposKa

2.3.2 |nepeyctpoiicTBO

2.3.3. |neperyaHHpOBKH H NEpPeycTpoiicTBO

2.4 |HaumeHoBaHHe OpraHa, BBIJABLLIETO pELUEHHE O COIJaCOBAaHHH
nepeycTpoiictBa M (WIM) TNeperIaHHpOBKH TOMELIEHHS B
MHOTOKBAapTHPHOM I0Me

2.5 |[lara, HoMep JOKyMEHTa O COTJIacOBaHUH NepeycTpoiicTa 1 (1in)
NeperIaHHPOBKH NMOMELIEHHS B MHOTOKBAPTHPHOM JIOME

2.6 Csenenns 06 yraTe 3asBuTeNeM IeperuiaHHpyemoro u (wim)
TepeycTpanBaeMoro IMOMEIeHHs B MHOTOKBAPTHPHOM JOMeE
rOCYAapCTBEHHOH TMOLUIMHBI (JaTa ¥ HOMEp MJIATEXXHOro
JIOKYMEHTa; CBEJIeHHs O TUaTtenblinke: (GaMuins, UMs, OTYECTBO
(mocnepHee - NpW HAJNMYMM),  JlaHHBIE  JIOKYMEHTa,
YAOCTOBEPSIOILEr0 JIHYHOCTD - JUTs (PH3NYECKHX JIHI HIIH TIOJIHOE
HauMeHoBaHHWe opraduzauumy, OI'PH, KIIIl u WHH - nna
IOPHAHYECKHX JIHIT)

3a OCYLIECTBICHHE TOCY/lapCTBEHHOTO KaJacTpPOBOTO ydeTra M
(MNH)  TOCYNApCTBEHHOH PETHCTPALMH TPAB Ha HEIBHKXUMOE
HMYINECTBO (B Cllyyae TMEperylaHupoOBKH TOMEIIEHH B
MHOTOKBapTHPHOM JIOME)

3. Cnoco6 nudopMHpOBaHHs O pe3y/IbTaTe NPEAOCTABICHHS YCIYTH

D B anexTponHoii hopMe noCpeICTBOM HaNpaBJIeHHs Ha JIEKTPOHHYIO NOYTY
[ Mty

D Ioutoii Ha anpec: (yxa3aTh nouTOBBIii anpec)

O nate ¥ BpeMeHH BbI€3[a TNPHEMOYHON KOMHMCCHHM JUIs TpHEMKH paboT mpoiy nponH$opMHpOBATH
10 afpecy NEKTPOHHOMN MOYTHI
o Tenedony

CMC-coobimenueM Ha TeneOHHBIH HOMEp

K HACTOALLEMY YBEIOMIEHHIO NPHIAraloTCA:

ToarmicH nuN, NOAABIINX YBEAOMICHHE:

«_ » 20 T.
(nara) (moanuck 3asBUTENS) (pacmmdporKa NOJMHCH 3as BHTEIS)




